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1. TlepeueHb TUTAHHPYEMBIX PE3YJbTaTOB OOYYCHHS MO JMCIUIUIMHE (MOMYIIO), COOTHECCHHBIX C
TUTAHUPYEMBIMH Pe3yJIbTaTaMi OCBOCHHUSI 00pa30BaTEIILHOM MPOTPaMMBbI

1.1. IuctunnmHa «MHpOpMaTHKay oOecrieunBaeT OBJIaJICHHUE CICTYIOMUMHA KOMIICTCHITUSIMH:

Kon HanmeHnoBanue Kon xomnonenta | HanmeHoBaHHe KOMIIOHEHTa
KOMIIETCHIINH KOMTIETCHIINH KOMIIETCHIINH KOMITETCHITHH
OIIK OC-4 Cnocoben OIIK OC-4.1 CnocoOeH OCyIIEeCTBISITh
OCYIIECTBIISTh cOOp U MOATOTOBKY
nH(pOpMUpOBaHUE HeoOXoauMOM HH(POpMaITUH
OpraHoB JUTSI TIPEIOCTABJICHUS B
rocy/1apCTBEHHOU BJIACTH Oprasbl TOCyJapCTBEHHOMN
1 00IIIecTBa HA OCHOBE BIIACTH B COOTBETCTBUU C
WH(POPMAITMOHHOHN 1 TpeOOBaHUAMU
oubmorpaduyaeckoit 3aKOHOATEILCTBA
KYJBTYPBHI C
MIPUMCHCHHEM
HH(pOpPMaIMOHHO-
KOMMYHHKAITHOHHBIX

TEXHOJIOTUH U C YUETOM
OCHOBHBIX TPeOOBaHHIA

HH(pOPMAITMOHHOM
0e30IMacHOCTH

I1Ko OC-2 CrocoOeH MPUMEHSTH 1Ko OC-2.1 Crocoben OCYILIECTBIIATh
COBPEMEHHBIC MOHHTOPHHT  COBPEMEHHBIX
o0Opa3oBaTeIbHbIC TEHACHIIMA W HaIpaBJICHUN
[eIaroru4ecKmue pa3BuTHS 00pa30BaATEIBHBIX
TEXHOJIOTHH B MeJarOTMYECKUX
npogecCuoHAIbHON TEXHOJIOTHIA.
JIEATEIIbHOCTH

1.2. B pe3ynbTare OCBOCHUS AUCHUILIUHBI Y CTYI€HTOB JIOJKHBI OBITH ChOPMUPOBAHBI:

OTD/TD
(pu HaJIM4YUU Kon
Pe3ynbpTaThl 00yueHus
npodcrangapra)/ KOMIIOHEHTa KOMIIETEHIIUH
npodeCCHOHANIbHBIC JCHCTBUS
Ucnons3oBanue wmetomoB u | OIIK OC-4.1 Ha YpOBHE 3HAHWIi: - CIIOCOOBI
MpHUEMOB cOoOpa U MOATOTOBKHU MIpe/ICTaBICHUS u
HeoOXoauMoi  MH(popManuu npeoOpa3oBaHusl  pa3IMYHBIX
JUIS TIPEIOCTABIICHHUS] B OPTaHbl BUJIOB UHPOpPMALIUU B
rOCYJapCTBEHHOH BIAaCTH B KOMIIBIOTEPE -  CpEICTBA
COOTBETCTBHUH C TPEOOBAHUSIMU MOJIy4€HUs1, XpaHEHHUs], TOMCKa,
3aKOHOJaTEIbCTBA cucTeMaTh3anuu, oopaboTKu U
nepenayu UHGOpMaInu.
Ha YPOBHE YMEHMIA:




MOATOTOBKA JIEJI0BOTO
JIoKyMeHTa. PepakTupoBanue
TekcTa. BepcTka

PaGora B AJIEKTPOHHBIX
tabimuax MS Excel
PaGora c MMAHEIAMU

rpadM4ecKux MHCTPYMEHTOB B
npwioxenusx MS Office

Ha ypoBHE HaBBIKOB;
[Ipumenenue MOJTy4YEHHBIX
3HaHUN ¥ yMeHHUil paboThl Ha
IPAKTHKE.

CormnpoBoxieHHe

MOHHMTOPHHIA  COBPEMEHHBIX
TEHJICHIIMA W  HalpaBICHUN
pa3BuTHs ~ 00pa30BaTENbHBIX
IIE€JarOTHYECKUX TEXHOJIOTUH C

MIOMOILBIO COBPEMEHHBIX
MH(POPMAIMOHHBIX
TEXHOJIOTHH.

[TKo OC-2.1

Ha YPOBHE 3HaHHUI
COBPEMEHHBIE
MH(POPMALMOHHBIE TEXHOIOTHH
U [IPOrpaMMHBIE CPEJICTBA MPU
penieHnn  podecCHOHATBHBIX
3a/1au.

Ha YPOBHE YMEHUN:
UH(GOPMAIIMOHHBIE TPOLIECCHI:
IIOMCK, XpaHEHue, Iliepeaya,

obpaboTka HCIIOIB30BaHUE
UHPOpMALIUU

Ha ypoBHE HaBBIKOB;
[Ipumenenue MOJTyYEHHBIX

3HAHUW M yMEHUU paboThl Ha
IPAKTHKE.




2. O0BEeM B MECTO JUCIUTIIMHBI (MOAYJIS) B CTPYKTYpEe 00pa3oBaTeIbHON MPOrPaMMBI

O0beM TUCIUTUIMHBI (MOJTYJIS)
OO6m1ast TpyI0eMKOCTh TUCIMIUIMHBI COCTABIISICT 4 3a4eTHBIX enuHuIl uiu 144
aKaJIeMHUYECKHUX YacoB.
JlucrumianHa peain3yeTcs ¢ IPUMEHEHUEM JTUCTAaHIIMOHHBIX 00pa30BaTeIIbHBIX TEXHOJIOTUI
(0anee - J10T).

Ounas dopma oOyueHus

Buz paboTs! TpynoemkocTs
(B aKaJeM. 4acax/acTpOHOM Yacax)
OO01mas Tpy10eMKOCTh 144/108
KoHTtakTHas paboTa ¢ npernojgaBaTeiemM 42/31,5
Jlexiuu 16/12
ITpakTrueckue 3aHATHS 24/18
Koncynpramun™ 2/1,5
CamocrositenbHas pabora 66/49,5
KoHTpoJib 36/27
DOpMBI TEKYIIETO KOHTPOJIA YCTHBIN OIIPOC, TECTUPOBAHUE,
MPAKTHYECKOE KOHTPOIBHOE
3aJjaHne
dopma NPOMEKYTOYHOU aTTecTalluu DKk3ameH
3aounas popma o0ydeHHs
Bit paGorsi TpynoemkocTb
(B akaieM/acTpOHOM Yacax)
OO01m1as TpyA0€MKOCTh 144/108
KoHTtakTHas paboTa ¢ npernojgaBaTeaemM 18/13,5
Jlexkuyu 8/6
[TpakTHyeckue 3aHsTH 8/6
Koncynpramun™ 2*/1,5
CamocrosiTenbHas pabora 117/87,75
Kontposnb 9/6,75
DOopMBI TEKYIIETO KOHTPOJIS YCTHBIN OIIPOC, TECTUPOBAHUE,
MPAKTHYECKOE KOHTPOIBHOE
3aJjaHne
dopma MPOMEKYTOUHOU aTTecTalluu DKk3amMeH

MecTo AMCUMILTUHBL B CTPYKTYype 00pa3oBaTebHOM MPOrpaMmbl

Huctunnuaa b1.0.16« udopmaTika » OTHOCUTCS K YUCTY 00513aTebHBIX TUCIUTLITAH
0a30Boii yacTu yueOHoro miaana o HanpasieHuio 38.05.02 «TamoxeHHOe Ae0» U CO31aET
HE0OXO0IUMBIC TIPEITOCHUTKH JIJIT OCBOSHUS PA3IMIHBIX MPO(EeCCHOHATBHBIX JUCIUILINH, CBSI3aHHBIX
¢ 00paboTkoii nH(OPMAILIUY U TIPEJCTABIEHHEM MAaTEPUAIOB Ha MIEPCOHATLHOM KOMITBIOTEPE,
HaBBIKAMU pa0OTHI ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIIPABICHUS HHPOPMAITHCH, a TAaKXKe C
MCTIOJIb30BaHNEM COBPEMEHHBIX KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

JlucumniuHa u3y4yaeTcsl B IEPBOM CEMECTpPE 110 OYHOM U 3a04HOM popMmam oOyueHus. Dopma
MIPOMEKYTOUYHOM aTTECTAIIHN B COOTBETCTBUU C YUEOHBIM IJIAHOM: SK3aMEH.



JIocTyI K CHCTEME AUCTaHIIMOHHBIX 00Pa30BaTEIBHBIX TEXHOJIOTHI OCYIIECTBIISIETCS
Ka)KIbIM 00YUarOIMMCsI CAMOCTOSATEIIBHO ¢ JII000r0 yeTpoiicTBa. [1apoiib U JIOTHH K JIMYHOMY
kabunety / mpoduiro https://Ims.ranepa.ru nmpemocrasiseTcst CTyA€HTY B JI€KaHATE.

3. CouepraHue U CTPYKTypa JUCIHUATUIAHBI

Ounas popma obyuenus

O0beM TUCHUIUTHHBI (MOTYIIS), Yac. dopma
Bcero KonTaktHas pabora TCKyIer
00yJaroIuXxcs ¢ 0
MPEIOaBaTeIEM KOHTpPOJI
10 BUJIaM y4EOHBIX 3aHATHI A
HaumenoBanune tem T/ P/ |3/ KCP CP if/lcoréiilie
JOT | AOT | 40T HpoMesK
YTOUHOH
arTecTa
02078
Tema 1. Undopmanus u
HH(bopMauHOHHULIe 12 4 8 T
nporiecchl. CBOMCTBA
nHpopmauu
Tema 2. KonupoBanue
naHHbIX. CHUCTEMBI
CUHCTICHHUSI. BJIC\IYIGHTLI 12 4 8 T
MaTEeMaTHYECKOH JIOTHKH.
Jlorndeckue OCHOBBI
O5BM
Tema 3. Texnuueckue u
MIPOrPaMMHBIEC CPEJICTBA
peanzanuu 12 4 8 T
MH(OPMALIMOHHBIX
MIPOLIECCOB
Tewma 4. [ToaroroBka T/TIK3,
JOKYMEHTOB B TEKCTOBOM | 22 2 8 12 vO
penaktope MS Word
Tema 5. ABTOMaTu3anus
BBIYMCJICHHUH B 34 2 12 20 T/TIK3,
AJIEKTPOHHBIX TaOIUIIaX YO
MS Excel
Tema 6. Cpenctea MS
Office nns opopmnenus | 14 4 10 I1K3
JTIOKYMEHTOB
Kontpomns 36
[Ipomexxyrounas SK3AMEH
aTTecranus




Bcero uacos 144 |16 | 24 |2 |66
3aouHas popma oOydeHHS

O0BeM AUCIUTUIMHBI (MOYJIs), Yac.

Bcero KonrakTHas pabora ®dopma
o0yyJaromuxcs ¢ TEKYILETO
npernojaBaTesieM KOHTPOJIS

Haumerosanue Teme! 0 BUJIaM y4eOHBIX CP crieBaeMocTH™
(paznenoB) My y
3aHATUN ,
J/ | JIP/ |13/ |KCP HPOMEKYTOHO
JI0 | 10T | 10T U aTTecTaluu
T
Tema 1. Undopmanus u
I/IH(I)OpMaI_II/IOHHf»Ie 13 5 11 T
nporiecchl. CBOMCTBA
nHpopmauu
Tewma 2. KonupoBanue
naHHbIX. CHCTEMBI
CUHCJICHHSI. DIIEMEHTBI 13 1 12 T
MaTeMaTHYeCKOH JIOTUKH.
Jlornueckue ocHoBbl OBM
Tema 3. Texuuueckue u
MIPOrPaMMHBIC CPEJICTBA
peanu3anuu 13 2 11 T
MH(OPMALIMOHHBIX
MIPOLIECCOB
Tewma 4. [logroroBka
JOKYMEHTOB B TEKCTOBOM | 34 1 2 31 T/TIK3, YO
penaktope MS Word
Tema 5. ABTOMaTu3anus
BRIHCICHIT B 42 2 4 36 T/TIK3, YO
AJIEKTPOHHBIX TaOIUIIAX
MS Excel
Tema 6. Cpenctea MS
Office nns opopmiieHus 18 2 16 I1K3
JIOKYMEHTOB
Kontpons 9
[Ipomexxyrounas SK3AMEH
aTTecraius
Bcero wacos 144 8 8 2 117

*He BXOIUT B 001N 00bEM

T — TectupoBanue, [1K3 - npakTuyeckoe KOHTpoIbHOE 3aaHue, ¥ O — yCTHBIN OIIpoc
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JI — 3aHSTHS JIGKIIMOHHOTO TUTA (JICKIIUU ¥ WHBIC YIeOHBIC 3aHATHSI, IPEIyCMAaTPHUBAIOIINE
MIPEUMYIIECTBEHHYIO Tiepeauy yueOHoH nH(OpMAIHK NearOrHuYeCKUMH PA0OTHUKAMHU OpraHU3aIluy |
(W) TMIIaMu, TPUBIICKAEMBIMH OPTaHU3alMEH K peaTu3aii 00pa30BaTEIbHBIX MPOTPaMM Ha UHBIX
YCIIOBUSIX, 00yJarOImUMCs) ;

13 — mpakTHYeCcKue 3aHATUS (BUIBI 3aHATHSI CEMHHAPCKOTO THIIA 332 UCKIIFOUSCHHEM JIA00PATOPHBIX
pabor) ;

KCP — unnuBuayansHast pabota 00y4Jaromuxcs ¢ meJarorndeCKUMy padOTHUKaMU OpraHu3anuy 1 (WIn)
JIMIIAMH, TIPUBJICKAEMBIMU OpPTaHU3aIMel K pealn3aiui 00pa3oBaTeIbHbIX IPOrPaMM Ha MHBIX YCIOBHUSIX
(B TOM YHCIIC HHIWBHTyaIbHBIC KOHCYIBTAIIUN) ;

CP — camocTtosTenpHas paboTa, ocymiecTBisieMas 0e3 yJacTus eJarorndeckux paboTHUKOB
OpraHu3aIy U (MJIH) JIAL, IPUBJICKAEMBIX OpraHU3alMel K pean3aiii 00pa3oBaTeIbHBIX MPOTrPaMM Ha
HHBIX YCJIOBHSX;

CII — camonpoBepka;

CPO — camocTosaTenpHas paboTa 00ydaroIerocs.



3.1. ConepxaHue AUCITUTUTHBI:

Tema 1. Madopmanms u nundopmanuonusie mporecchl. CBoiicTBa HHGOpMAIIH

Nudopmanusa. MudopmanmoHHbie mporiecchbl, COOOMICHUs, CUTHAIIBI, JaHHbIe. EquHUIIbI
o0bema uHpopmanuu. [losiBienue, pasButue u cTpykTypa nHpopmaruku. Mapopmanmonnsie
MIPOLIECCHI: MTOKUCK, XpaHEeHUe, Iiepeada, 00padoTka ucnonb3oBanue nupopmanuu. [lpencrasnenue
00 nadopmanuonHoM obmiectBe. OO0 UCTOPUH Pa3BUTHS KOMIBIOTEPHON TEXHHUKH.

Tema 2. KonupoBanue ganHbix. CUCTEMBI CUUCIICHHS. DIEMEHThl MATEMATUYECKOU JIOTUKHU.
Jlornueckue ocHoBsl OBM

[IpencraBnenue nanubix B KoMibroTepe. KonupoBanue ganubix. KogupoBaHnue TEKCTOBOM,
YHCIIOBOM, TpadMuecKoii, BUIE0, 3ByKOBOW HH(POpPMALIUU B KOMITbIOTEpe. I103UIIMOHHBIE CHCTEMBI
cuncieHus. ApupMeTuyeckie onepalny B pa3HbIX CUCTEMaX CUMCIICHHUS.

Jloruka kak Hayka. [lonsitue 06 anreOpe Bbicka3piBaHui. Jlormueckue onepamnmy.
Jlornueckue nanubie U onepanuu. CioXKHbIE BBICKA3bIBaHUS. 3AKOHBI JJOTUKH. Y IPOLIEHUE CIIOKHBIX
BbICKa3bIBaHUH. TabIUIIbI HICTUHHOCTH.

Matemaruueckas jioruka. [Ipeobpazosatrenu unpopmanuu. CKH® u CAH®. Tunossie
jorudeckue ycrpoiicrsa OBM.

Tema 3. Texuuueckrie ¥ IPOrpaMMHBIE CPEJICTBA peaTu3alui HHHOPMAITMOHHBIX MTPOIECCOB

TexHuueckue 1 NporpaMMHBIE CPEACTBA PeaTH3alni HHPOPMALMOHHBIX ITPOLIECCOB.
[TonsiTrie 1 OCHOBHBIE BU/IBI apXUTeKTypbl DBM. IIpuHuunIIbl pabOThl BHIYUCIUTEIEHON CUCTEMBI.
CocTaB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB [1EPCOHAIBHOIO KOMIIBIOTEPA, X XaPAKTEPUCTUKU.
[TapameTpsl, onpeaenstone Npou3BOAUTENBHOCTh KOMIIBIOTEPA. DJIEKTPOHHBIE YCTPOICTBA,
MOJIKJIIOUaeMble K KOMITIbIoTepY. [oHATHE KOMIIBIOTEPHOM CETH.

Knaccudukanus u Bugsl nporpaMmHoro ooecrneyeHusi. CUCTEMHOE MporpaMMHOe
obecnieuenue. OnepannonHbsle cucteMbl. DaitoBas CTPYKTypa ONepaluoOHHOM cucTeMbl. Onepanuu
¢ daitnamu. CinyxebHoe nporpamMmmHoe obecrieueHre. Buapl mpuKiaHOro NporpaMMHOTO
oOecrieyeHus.

Tema 4. TTogroToBka 10KyMEHTOB B TEKCTOBOM peaakTope MS Word

Pa6ora B TexcToBoM penakrope MS Word. Mento u manenu nuactpymenToB. Hapurarus no
nokyMeHTy. [lapametpsl cTpanunbl fokymeHTa. [loaroroska nenosoro nokymeHnra. Pegakruposanne
tekcra. DopmarupoBaHue cUMBOJIOB U ab3ateB. Konuposanue popmara. @opmarupoBaHHe CIIUCKOB.
®opmarupoBanue Tadauu. [Iposepka opdorpadun u npaBonucanus. [lepeHockl B TEKCTe.
Hywmepanus ctpanu. Ilpuemsl Bepctku 60mb110ro gokyMmenTa. CTuiieBoe popMaTHpOBaHUE.
Paznensl nokymenrta. Coznanue u ¢popmMaTupoBaHue KOJIOHTUTYIIOB. [Ipuemsl opopmienus
TUTYJIBHOTO JIMcTa. BeraBka minmoctpanuil. Hymepanus ummroctparuii, Tadaun. Opranuzanus
HOJPUCYHOUHBIX MMOANUCEH, Ha3BaHUM TaOJIUIl U CCHUIOK HA MILTIOCTPALIUH U TaOIMIIBI.
ABTOMaTHYECKOE COCTABJICHHUE OTJIABICHHUS, CIUCKA WILTIOCTpAUi, Tabaui U T. 1. CChUIKU B TEKCTE.
Pabota co cTpykTypoit 6osbiioro fokymenTa. Co3janue J0KyMEHTOB Uil Pa0OThI C KIIMEHTaMHU.
Pa6ota c o6sexramu MS WordArt u MS Equation. 'unepccbuiku B nokymente. Cpeactsa MS Word
TSt co3nanust Web-CTpaHHUIl U CaiToB.

Tema 5. ABTOMaTH3aIMs BBIYUCICHHUH B 3JIEKTPOHHBIX Tabiuiax MS Excel

Pabota B anekTponHbIX Tabaunax MS Excel. MeHIo 1 maHem HHCTPYMEHTOB, CTPOKa
dopmyi. Tunsl 1 popmaTsl JaHHBIX, IPEICTaBICHNE JaHHBIX B Aueiike. Mcnonas3oBanue
aBTO3aI0JHEHUS, aBTOBBOA, aBTO3aMEHBI TP BBOJIE JaHHBIX. DOpMaTHpOBaHNE JaHHBIX,
okpyriieHue uncen. CrnocoObl popMaTUpoBaHUS siueeK U OJIOKOB siueeK sl 0hOpMIICHHS TaOHII.
Brraucnenus no ¢popmynam. McnonszoBanue GyHKIuid B popMmynax. AGCONTIOTHbIE U
OTHOCHUTEJIbHBIE CChUIKH Ha siueiiku 1 O10ku sueek. KonupoBanue Gpopmyn. Beruncienus B psiax
JaHHBIX. ABTO3aII0JIHEHUE, ABTOBBIUHUCIIEHUE U aBTOCYMMHUpOBaHue. Mimoctpanyst psaaoB JaHHBIX C
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noMouIblo AuarpaMm. Mcronb30BaHre JTOrMUECKUX KOHCTPYKIMM B BhIYMCIeHUsAX. Opranuzanus
criuckoB. CopTupoBKa u GUIbTpaIus CUCKoB. Mcmonb3oBanue B (POpMYyNIax CTaTUCTUIECKUX
¢byukun. Pemenne npumepoB o 00padboTke TabIul] COlUaIbHO-I)KOHOMUYECKUX MTOKa3aTesei.

[TonBenenue UTOroB myreM KoHconuaanuu (00beannenus ) muctoB. Konconuaanus mo
pacnionoxenuto. Konconunanus no kareropun. [Ipeo6pasoBanue crucka B CBOJHYIO TaOIHILy.
Brruncienus ¢ MCHoab30BaHUEM JIOTHUECKUX KOHCTPYKUUH. Pemenne 3agay Ha onpenenenue
HEU3BECTHOTO (ypaBHEHUN). Pemienne nouckoBbIx 3a1au. Perenne 3a1a4 ¢ HECKOIbKUMU
HEH3BECTHBIMHU (CHCTEMBI YpaBHEHUH ). Pemenne 3ajau Ha MOMCK ONTUMAIBHOTO penieHus. Pemenue
3a[a4 ¢ OrpaHUYEHUSIMU. ABTOMAaTH3allMs MHOTOIIArOBBIX onepaiunii. Makpochl.

dunancoBbli ananu3. [logdbop mapamerpa. Onpenenenue OyayIiei CTOMMOCTH - PYHKIIHH
bC (FV), B3PACIINC (FVSCHEDULE). Onpenenenue Tekymen croumocTH - pynkiuu [1C (PV),
UIIC (NPV), UUCTH3 (XNPV). Onpenenenue cpoka miarexa - pyakuust KITEP (NPER).
Onpenenenne nporeHTHOM ctaBku - GpyHKIUI CTABKA (RATE). PacueT nepuoaudeckux raTexen
- pynxuuu [UIT (PMT), IUITPOLL (IPMT), OBLIIUIAT (CUMIPMT), OCHIUIAT (PPMT),
ObIIAOXOA (CUMPRINC)

Omnpenenenue ckopocTtu odopota uuBecturmii - pynkuun BCJL (IRR), YACTBHAOX
(XIRR), MBCJI (MIRR). Ta6nuua noacranoBku. [Ipumeps! npuMmenenus TabauIbl MoacTaHOBKY.
Hucnetuep cuenapuen. [Ipumep npumenenus [ucneruepa cueHapueBro. Pacuer ronoBoil CTaBKu
nomerienus neHHslx Oymar - pynkuusa JOXO/(YIELD). Pacuet kypca NOKYIKHU IIEHHBIX Oymar -
¢yukus LIEHA(PRICE).

Tema 6. Cpencta MS Office ans opopmieHus JTOKyMEHTOB

Pabora nmanensimMu rpaduyeckux HHCTPYMEHTOB B npmiioskeHmsx MS Office. M3o0paxenue
rpaduuecKux MPUMUTUBOB: MPSIMOYTOJILHUKOB, OBAJIOB, TUHUI, CTPENIOK, BRIHOCOK. PaboTa ¢
HaamucsmMu. PaboTa ¢ MHCTpyMEHTaMU IMaHeIn HaCTPOHKU H300paKeHHS: IBETHOCTH, SIPKOCTH,
KOHTPACTHOCTH.
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4. Matepuainsl TEKYIIEro KOHTPOJIS YCIEBAEMOCTH 00yJatomuxcst

4.1. B xone peanuzanuu aucuuriuiel b1.0.16«HpOpMaTHKay UCTIONB3YIOTCS CIEIYIOIINE METOIbI
TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH 00YYarOIUXCS:

Tema (paznen) ®opmbl (METOIBI)
TEKYILIEro
KOHTPOJIS
yCIeBaeMOCTH

Tema 1. Uadopmarus u nnpopmaroHHsle nporeccbl. CBoiCTBa T

nHpopmanuu

Tema 2. KonupoBanue ganubix. CUCTEMbI CUUCIICHHS. DIEMEHThI T

MaTeMaTH4yecKoil joruku. Jlornueckue ocHoBbl DBM

Tema 3. TexHuueckue ¥ IpOrpaMMHBIE CPEICTBA PEATTU3ALIUN T

MH(GOPMAaLIMOHHBIX MTPOLIECCOB

Tema 4. IToaroToBKa JOKYMEHTOB B TEKCTOBOM peaakTope MS T/YO/IIK3

Word

Tema 5. ABTOMaTU3a1Ks BEIYUCICHHUH B 3JIEKTPOHHBIX TaOIuIax T/YO/TIK3

MS Excel

TIK3
Tema 6. Cpencta MS Office anst opopmiieHrs JOKYMEHTOB

4.2. TuroBbie MaTepUAIBbI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH 00YJatOIInuXCst

KoHTpobHbIEe BONPOCH! AJIsl TEKYILLEro KOHTPOJIS B (POpME YCTHOIO OMpoca 110 TEMAM:

Tewma 4. [ToaroroBka TOKyMEHTOB B TEKCTOBOM penakrope MS Word

ko

HazoBuTte cdepsbl ncronb30BaHus TEKCTOBBIX JOKYMEHTOB.

PenaktupoBaHue 00BEKTOB TEKCTA: YKAXKHUTE LIETH U CPENICTBA.

dopmaTHpoBaHUE CUMBOJIOB, a03alEB, CIIMCKOB, KOJOHOK: YKAXXUTE LIEIH U CPEJICTBA.
HazoBute anemeHTapHbIe 00BEKTHI TEKCTOBOM TAOMUIIBI U UX CBOMCTBA.

[Tepeunciure Buabl TpadUUeCKUX OOBEKTOB M YKAKHUTE CIOCOOBI MX BHEIPECHHUS B

TEKCTOBBIN JAOKYMCHT.

6.
7.
8.

[IepeuncinTe HHCTPYMEHTHI ABTOMATU3allUHA PEAAKTUPOBAHUS.
ABToMaTH3aius 00pabOTKH TEKCTOBBIX JOKYMEHTOB: YKO)KUTE LI€JIH U CPECTBA.
Chopmynupyiite nonstue crtuid. Vcmnonb3oBaHue cTuieBoro (opMaTUpOBaHUS NpU

MMOATOTOBKE MHOT'OCTPAHUYHBIX JOKYMCHTOB.

9.

Cepuiinas paccbiika. HazoBuTe aTansl co3jaHusi CEpUIMHON PACCHUIKH.

Tema 5. ABTOMaTH3alKs BEIUMCICHUH B 371€KTPOHHBIX Tabnumax MS Excel

NogakrwnpE

HazoBuTe 00BbeKThI TAOIUYHOTO MPOLECCOpA.

PacckaxxuTe aaropuTM UCIOIb30BaHUs (POPMYIT [T BEIUUCIICHUH.
Chopmynupyiite cyTh pa3nudus BUIOB aJpecaliu (CChIIOK).
PacckakuTte anropuT™ opraHu3alii CCbUIOK Ha APYTUE JICTHI.
HazoBute kareropuu BcTpoeHHbIX ¢GyHKIUH. [IpuBeauTe npumepsl.
Pacckaxxute anroputm ucnonb3oBanus goruueckor pyakiuu ECJIN.
Pacckaxute anroputm ucnonb3oanus Gpynkuuu [IPOCMOTP.
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8. Jmarpammel. [lepeuncnute Tunel nuarpamm. Psp. Jlerenaa.

Ipumep mekyujeeco KoHmpoas 6 popme mecmupoB8anust O MemMam.
[Tpumeuanue. TecTUpOBaHUE BBIMOIHICTCS CTYCHTAMH HA MOPTae TUCTAHIIMOHHOTO O0YYCeHUS
PAHXwuI'C.
Wuctpykuus mis odyqarommxcsi: B kaxaoM Bompoce U3 TpeX BapuaHTOB HEOOX0IMMO
BBIOPATh MPABUIIBHBIA OTBET.
Tema 1. Madopmanus u nadopmamnuonusie mporeccel. CBoiicTBa HHGpOpMAIIH

1. Hudopmaruka — 310
a) OO6sacTh HAyYHBIX UCCIICTOBAHHIA
b) VYwueOnas gucruuminHa
C) Bepubl yTBepKICHUS
2. Wundopmanus — 3to
a) IIporecc NpUCIOCOOICHHUS K CIYYAHOCTSAM BHEIIHEH Cpeibl
b) dopmanusarus JaHHBIX
c) Csenmenust 00 00bEKTAX U ABJICHHUIX OKPYKAIOIIEH CPeIbl, KOTOPBIC YMEHBIIIAIOT
MMEIOIIYIOCS O HUX CTENICHb HEOIPEeICHHOCTH
3. Jlanuble — 3TO
a) Hakoruienue nHGOpMALUK VIS IPUHSATHS PELICHUI
b) Csenenus, npeacTaBieHHbIC B ONPEICICHHON 3HAKOBOM CHCTEME M Ha OTPEICICHHOM
MaTepHaIbHOM HOCHUTEIEe
c) OOrieHay4HOE TIOHITHE, BKIOYAoIIee B ce0s 0OMEH CBEICHHSIMU MEXTY JFOIbMH
4. HWudopmanmoHHbIe pecypchl — 3TO
a) MarauTHbIC JUCKU U JICHTHI
b) JloKyMEHTBI 1 MacCHBBI JOKYMEHTOB B MH(POPMAIIMOHHBIX CUCTEMAX
€) TosbKo mevaTHbIC JOKYMEHTBI
5. HudopmanrioHHOE 00111eCTBO TOHUMAETCS KaK
a) OOmIecTBO, OCHOBAaHHOE HA MATEPUAITbHBIX TEXHOIOTHSIX
b) OO6miecTBO, I/Ie OJABIIAIONIEE KOJTMYSCTBO pAOOTHUKOB 3aHATO B chepe
MIPOU3BO/ICTBA MH(OPMAIIMOHHBIX TPOAYKTOB U YCIYT
c) OO0IecTBO, OCHOBaHHOE Ha 3HAHUAX
6. Llesnb uHpOpMaTH3aUKM O0IIECTBA 3aKIFOYALTCS B:
a. YBEIMYEHHUE BIUSHUS CPEJICTB MACCOBOM MH(OPMAINH Ha IEATEILHOCTD YEIOBEKa
b. yBennueHue HHPOPMAIMOHHBIX PECYPCOB CTPAHbBI
C. yBEJIHMYEHHE JIOJIM MHPOPMAIIMOHHOM JCSITEIHPHOCTU B 00IIEM 00bEME Pa3IMUHBIX
BUJIOB JIEATEIILHOCTH YEIOBEKa
d. co3naHue, pa3BUTHE U MAacCCOBOE MPHUMEHEHUE UHPOPMAIIMOHHBIX CPEJICTB U
TEXHOJIOTHH BO BCeX cepax AeATeNbHOCTH B LESIX KapIUHAIBHOTO YITyqIIEeHHs
YCIIOBHH TPy/la ¥ KA4eCTBA KU3HU HACCIICHHSI
7. K ocHOBHBIM CBOMCTBaM MH(pOpPMAIIMK HE OTHOCSTCS:
a) Penpe3eHTaTHBHOCTbD, COACPIKATEIBHOCTD, JOCTYITHOCTh
b) AxTyaibHOCTH, TOYHOCTbH, JOCTOBEPHOCTD
C) HanexxHOCTb, YCTOHYUBOCTD, MPUOBLTLHOCTD
8. HudopmannoHHbIE TPOLECCHI — 3TO
a) Ilporeccsl, cBsA3aHHBIE CO COOpOM, 00PAOOTKOM, TIepeaayueit U XpaHEHUEM
uHpopMauu
b) TlIporecchl, cBsI3aHHBIE C U3MEPEHUEM KOJIMYECTBA HH(OpMAIIU
c) Ilpouecchl, CBsI3aHHBIE C PETHCTPALEl METEOPOIIOTHUECKIX TaHHBIX
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9. HazoBure GopMbI aIeKBaTHOCTH WH(OPMAITUH:
a) CuHTakcu4eckas, CeMaHTHUYECKas, TparMaTudeckast
b) DkxoHoMHYeCcKas, TEXHHUYECKasl, 3HAKOBAsI
C) Hu oaun 13 0TBETOB HE SIBJIICTCS BEPHBIM
10. Jlns u3mepennst nHGOPMAIMKM BBOAUTCS BETUYHHA
a) DHTpomus
b) KomuuectBo urdopmarnmu u 00beM JTaHHBIX
¢) KomnyecTBO CHMBOIIOB B COOOIIEHUHI
11. ®aiin — 310
a) Ilopuus uHpopMaLUH
b) TlommeHoBaHHAst 00JACTh HA JAUCKE, XPAHSAIIAs JaHHbBIC ONMPEICICHHOTO THIIA
C) TekcToBbIii JOKyMEHT

Tema 2. KonupoBanue gaHHbIX. CUCTEMBI CUMCIICHUSA. DJIEMEHThl MAaTEMAaTUUYECKOMN JIOTHUKH.
Jlornueckue ocHOBEI DBM

1. KoxaupoBaHue TEKCTOBOI MH(MOPMAIIMNA TPOUCXOIUT
a) C moMOMUIBIO CIIeHUATbHON KOJOBOM TaOIUIIbI
b) C momolko IaTUHCKOTO andaBuTa
c) C noMmoIpk0 rpaguIecKux n300paKeHuit

2. OcHOBaHUWE CHCTEMbI CUUCIICHUS UCITOJIb3YETCS

d) B MO3UIIMOHHOW CHCTEME CUMCIICHUS

b) B HEMO3UIMOHHOW CHCTEME CUMCICHHUS

C) TOJNBKO B BOCBMEPUYHON CHCTEME CUMCIICHHUS
3. Konupoanue TexcToBOi HHGOPMAIIUU MTPOUCXOIUT

a) C MOMOIIIBIO CIIEIMATBHON KOTOBOM TaOIUIIbI
b) C nomorkio TaTHHCKOTO andaBuTa
c) C momoripto rpaduIecKux H300pasKeHHH

4. ®opwmartsl rpapuueckux (aiiaos
a) Tombko *.jpeg
b) *.bmp, *.gif, *.tiff, *.jpeg , *.wmf
c) *mdb, *.xls, *.arj

5. OcHoBHbIe (hopMaThl 3BYKOBBIX (haiiiioB:
a) *midi, *.wav, *.mp3
b) *.bmp, *.doc
C) *exe, *.rar
6. MuHHMaTbHBIM O0BEKTOM, UCTIOJIE3YEMBIM B PACTPOBOM Ipa)UueCKOM PEIaKTOpE, SBIISCTCS:
a) TO4YKa ’KpaHa (ITMKCEb)
b) oOBeKT (MPSAMOYrONBHUK, KPYT U T.1.)
C) maauTpa IBETOB
d) 3HakomecTo (CUMBOJ)
7. MuHuManabHBIM 00BEKTOM, UCIIOJIb3YEMBIM B BEKTOPHOM I'papuecKoM peaKkTope, sBIsIeTCs:
a) TO4YKa dKpaHa (TIMKCEIb)
b) o0bekT (IUHMS, KPYT | T.11.)
C) majuTpa IBETOB
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d) sHakomecTo (CHMBOJI)
8. Vkaxure, 4YTO U3 MEPEUUCICHHOr0 paBHo 1,8 merabaiitam:
a) 1800 kumobaiT
b) 18000000 Gaiit
c) 12400000 6ur

9. KakuM BbIpa)XEHHEM MOXKET OBbITh F?

a) —x1 A—x2 AX3 A x4 A—x5AX6
b) Xx1vx2VvVx3Vx4V x5V —x6
C) XLA—x2A"x3AX4A—X5NA—X6
d) x1vx2vx3V-—x4VXx5V~—x6
10. [yt kaKoii TOTUYECKON oreparui n300pakeHa Tadaua UCTHHHOCTH ?

X1 X2 F
0 0 0
1 0 0
0 1 0
1 1 1

a) DKBHUBaIICHIIHS
b) KoubroHkus
C) JIW3bIOHKIHS
d) Nmmumkarus

Tema 3. TexHudeckue u IporpaMMHBIC CPEACTBA pCain3allun I/IH(i)OpMaI_II/IOHHBIX IMpoLIecCcoB

1. Tlporpamma - 310
a) CoBOKYIMHOCTh (DYHKIIMOHAIBLHBIX OJIOKOB
b) 3amuck anropuTMa penieHus 3a1a4n B BUE MOCICA0BATEIBHOCTH KOMAaH | U
OTIEPaTOPOB S3BIKOM, KOTOPBII MOHUMAET KOMIIBIOTEP
c) basa gaHHBIX
2. Knaccudukanus mporpaMMHBIX POYKTOB MPOBOJIUTCS
a) IMo chepe ncmonb30BaHUs MPOrPAMMHBIX TPOAYKTOB
b) Ilo crieruduke npeaMeTHON 00IaCTH
c) O0a mpeapIIyIuX OTBETa BEPHbIC
3. OmepanuoHHas cucTeMa MpeIHa3HaueHa
a) [lns nmaHupoBaHMS M yIIPABJICHUS BEIYUCIUTEIBHBIMU PECYPCAMU KOMIIBIOTEPA U
obecrnieueHus y100HOTo nHTEpdeiica moib3oBaTess
b) Jyis peleHus NpuKIaIHbIX 33124
4. TlpuxiagHoe mporpaMMHOe 00ecIiedeHrne MOKHO TTOAPA3IeTUTh Ha
a) IIpoGieMHO-OpPUEHTUPOBAHHOE H METOI0-OPHEHTHPOBAHHOE

b) Oducuoe, cpeacrBa MyabTHMEINA, CPEACTBA ABTOMATH3UPOBAHHOTO MTPOECKTUPOBAHHUS

c) OO6a mpeapiayIe OTBEThI BEPHBIC
5. OmnepaTtuBHas MaMsITh 3TO
a) 00JacTh MaMSTH, UCIIOJIb3yeMast ISl BEICHUS THAJIOTa C OTIepaTopoM
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b) oOmacte mamsiTH, nperHa3HAYCHHAS JJIsl XPAHSHUS IPOrpaMM B Ipolecce
BBITOJIHEHUS U JAHHBIX, C KOTOPBIMH OHU PabOTaIOT
C) 00JacTh MaMsTH, IpeHA3HAYCHHAS ISl JIOJITOCPOYHOTO XPAHEHHUS TAaHHBIX.
6. KommnbroTepHas ceTb - 3TO
a) cHCTeMbI KOMIIBIOTEPOB, 00bEAMHEHHBIX KAHAIAMH TIEPEavd JaHHBIX C JOCTYIIOM K
pecypcam ceTH

b) crosimue psIOM KOMITBIOTEPHI ISl PEIICHHS Y3KOCTICIIUATM3HPOBAHHbIX 337129
C) cHcTeMa dJIEKTPOIMTAHHS KOMITBIOTEPOB B MOMEIICHHH
d) ycTpoicTBO IepeHOCa KOMITBIOTEPA

7. Yto Takoe IMOMCKOBas cucrema?
a) cucTeMa IOMCKa JaHHBIX Ha KOMITBIOTEPE

b) cucrema nmoucka KOMIBIOTEPOB B CETH
C) cucTema Mmoucka uH(popMaluu B cetu HTepHeT
d) cucrema moucka aapeca

8. Uro Takoe MPOTOKOJI Mepeayn JaHHbIX?
a) COBOKYITHOCTH IIPaBHJI, ONPEAEIISIOMUX (OPMAT JaHHBIX U IPOLEAYPHI X MEpeaadn
B KaHaJIe CBSI3M.
b) coBokymHOCTH IIpaBUII OOIICHHS B YaTe
C) rpyIma IKuceM Ha OTIIPaBKY
9. UYro Takoe ceppep?
a) BBICOKONIPOM3BOAUTEIBHBIN KOMITBIOTED, HA OCHOBE KOTOPOT'O JIETAETCs CETh
b) kommbBrOTED MUIS TOKa3a MyJIbTUMEIHA KOHTECHTA
C) KOMIIBIOTED IS PELICHHS CJIOKHBIX MaTEMATHYECKUX BBIYMCIICHUI
10. Yem OTIHYAIOTCS CETh M THIIEPCETH
a) ceTh — COCTaBHAs YacCTh TUIIEPCETH
b) rumepcers — cocTaBHas 4acTh CeTH
C) CeTh M TUIIEPCETh — Pa3IMYHbIe Ha3BAHUS OJHOTO M TOTO JKE

Tema 4. TToaroToBka 10KyMEHTOB B TEKCTOBOM peaakTope MS Word

1. Ao3a1 TeKCTOBOro JOKYMEHTa — 3TO:
a) TIOCIeIO0BaTEIbHOCTh CHMBOJIOB, 3aBEpIIAIONIAsCS TPU3HAKOM KOHIIa ab3ara
b) wacTe TekcTa, comepikaiias B cede 3aBepLICHHOE B CMBICIIOBOM IIJIAHE MOJIOKCHUE
C) YacTh TEKCTa, BhIJCICHHAs a03aIlHBIM OTCTYIIOM
2. Paznen TeKCTOBOro JOKyMEHTa — 3TO:
a) YacTh TEKCTOBOTO JIOKYMEHTa, HMEIOIIAst 3ar0JIOBOK.
b) wacTe TEKCTOBOrO JOKYMEHTa, B IIpeAeIax KOTOPOH OCTAIOTCS HEM3MEHHBIMU YUCIIO
KOJIOHOK Ha CTpaHHIIe, pa3Mep JIucTa OyMaru u aTpuOyTsl popMaTHPOBAHUS
CTPaHHULIbI
C) dYacTh TEKCTOBOTO JIOKYMEHTa, COOTBETCTBYIOIIAs €TO IJIaBeE.
3. Omepanuu peakTHPOBaHUs B TEKCTOBOM mpoueccope MS Word — sto
a) wm3MeHeHHe 0OPMIICHHS TEKCTA T IPUIaHNS €My BHIa JOKyMEHTa
b) W3MeHeHHe BHEIIHEro BUIa CHMBOJIOB B TEKCTOBOM JIOKYMEHTE
C) J0OBIe OTepaIyy, MEHSIOIINE COCTAB W/MITH MOCIIEI0BATEIEHOCTh CHMBOJIOB TEKCTA.
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4. KomoHTHTYIBI B TEKCTOBOM mporieccope MS Word — sto
a) 3aroJOBKH KOJOHOK B TEKCTOBOM TaOJIHIIe
b) wacTu TUTYIBHOIO JIKCTA
C) TEKCT WM U300pakeHHUE, B BEPXHEM U HIDKHEM I10JI€ TIOBTOPSIFOIIEECS Ha KX I0U U3
CTpaHHMII TEKCTOBOTO IOKYMEHTA
5. Hagnucu wiv No3UIIMOHHBIC PAMKH TPeHA3HAYCHBI JIJIS
a) rpaduIecKoro BbIICICHUSA TEKCTA MyTEM ero 00BOJIKH PaMKOH
b) BbImeNIEHUS YACTH TEKCTA, KOTOPbIi JOKEH BBIBOJAUTHCS HA OJTHON CTPAHHUIIS
C) BBIJCICHUS HEKOTOPOW YaCTH CTPAHUIIBI U3 O0IIEi 001acTH pa3MeIleH s TEKCTa B
OTJIETbHYIO 001aCTh
6. TekcroBbie GOPMBI — ATO
a) TEKCTOBBIC JOKYMEHTHI, B KOTOPBIX OTJCIbHBIC 3JICMEHThI TEKCTOBOM HH(MOpMAIIHK
PacIIOJIOKEHBI Ha CTPOTO (PUKCHPOBAHHBIX MECTaX CTPAHMIIBI
b) TekcTOBBIC JOKYMEHTBI, B KOTOPBIX OCTaBJICHBI MECTA JJIS TIOCIICAYIOIETO 3aI0JIHEHHSI
C) Apyroe Ha3BaHHWE TEKCTOBBIX TAOJIHII.
7. CruneBoe GpopMaTHpOBAHHUE — ITO
d) Ha3HAa4YEeHHUE OTICIbHBIM ab3allaM WJIM CUMBOJIAM OIPEACICHHBIX CTHIICH
b) mpuBenenue nokymenta k ['occranmapTy
C) GbopMaTHpOBaHHE THUTYJILHOI'O JKCTA.
8. Cucremnsiit 0ydep — 310
a) creluanbHas 00JacTh B MAMSITH, UCIIOIB3YIOMIASICS IS IEPEHOCca JTaHHBIX B IpejIenax
OJTHOM 3a/1a4¥ WIIM MEX]Ty Pa3IUIHBIMU 3a1a4aMu
b) crernuanpHas 00JacTh HA TUCKE, TJE JaHHBIC XPAHSITCS MIOCTOSIHHO
C) 00JacTh JaHHBIX HA )KECTKOM JHCKE
9. Kakue u3 HIDKE IEPEUUCIICHHBIX MOJICH SBIISIOTCS MOJIIMU (POPMBI
a) TekcroBoe moine, Crincok, [lepekoyareb
b) ®naxoxk, TekcroBoe moie, IToe co CMCKOM,
c) Iomne co ciuckom, Haamuce, @naxok
10. [Inst co3naHus CEpUNHBIX MHCEM
a) JlocTaTo4HO TOJBKO OCHOBHOTO JOKYMEHTA
b) JlocTtaTouyHO OCHOBHOTO TOKYMEHTA W MCTOYHUKA TAaHHBIX
C) JlocTaTo4HO OCHOBHOTO JOKYMEHTA, HCTOYHHMKA JAHHBIX U MPOMEKYTOUHOMN TaOIUIIBI

Tema 5. ABTOMaTH3a1Ks BEIUUCICHUH B 371€KTpOHHBIX Tabnumax MS Excel

1. TaOGnuynbI nporieccCOp MpeaHa3HAYCH JJIA:
a) ympaBJeHus OOJIBITMMH MaCCHBAMHU JTAHHBIX
b) co3manus u perakTHpOBaHHS TEKCTA
C) paboTHI ¢ TAOIUIIAMH TAaHHBIX
2. Uro o3nauaer 3amucek D5:E10?
a) coaepxkumoe sueiiku D5 paszgenuts Ha copepxkumoe E10
b) nwamason sueex
C) pabouwii muCT
3. CKOIbKO sfueeKk BXOAuT B nuama3zon A2:C3?
a) 6
b) 4
c) 10
4. Y10 MOXXHO YBUIETHh B CTpOKE GpopmMyi?
a) TEKCT, He TIOMECTHUBIIUICS MO NIUPUHE TYCUKH
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b)
c)
a)

a)
b)
c)

a)

CIIUCOK (hOpMYJT U3 CTaHIAPTHOTO TaKeTa

uMs pabodero JimcTa

opmyiry
5. Ctpoxka hopMyI1 CITyXKUT IS

BriBos1a KOMMEHTapueB K popMynam

st hopmaTtupoBaHusi aAKTHBHOW STYCHKHU

Jlns BBIBO/1a 00J1aCTH COACPIKUMOTO aKTUBHOM STYCHKHU
6. B rimaBHOM MEHIO OTCYTCTBYET KOMaH/Aa

daiin

b) auusie

c)

a)
b)

c)

a)
b)

c)

a)
b)

c)

a)
b)

c)

a)
b)

c)

Tabmuua
7. B riiaBHOM MEHIO MIPUCYTCTBYET KOMaH/1a
®dopmar
Konuposats
CoxpaHUTh KaKk
8. KoHTekcTHOE MEHIO TOSBISIETCS
[Tpu 1BOITHOM IIETYKE JIEBOM KHOMKOM MBIIINA HA TOM WJIM HHOM OOBEKTe
[Ipu menuke npaBoil KHOMKON MBIIIY HA TOM UM UHOM OOBEKTE
[Tpu BeIOOpE OAHOTO U3 MYHKTOB [ 1aBHOTO MEHIO
9. Vxkaxure, Kakasi U3 CCHUIOK SIBIIETCA OTHOCHUTEIHHOM
A$5
D4
$A$6

10. MarepuHCKasi CTpOKa - 3TO

PacuetHas ctpoka Tabnuiel, GOpMyIIbl B KOTOPOH COCTaBISIOTCS “BPYUHYIO”
Pacuernast crpoka Ta0yuibl, GopMysTel B KOTOPOM KOMTUPYIOTCS U3 CTPOKH (HOPMYIT

Ctpoka, copeprkaiiiasi 3aroJIOBKM BCEX CTOJIOIOB TaOJIUIIbI
11. AGCOMIOTHBIMU HA3BIBAOTCS CCHUIKH, KOTOPBIE

ITpu konupoBaHuu B cocTaBe GOpMYJIbI B IPYTYIO STUEHKY HE U3MEHSIOTCS

[Ipu xonupoBaHuu B coctase (GOpMyIIbl B APYTYIO SUEUKY U3MEHSIOTCS

He cBsi3aHbl HUKaKUMU OTHOILIEHUSMH C IPYTUMU sTYeHKaMU TaOJIUIIbI
12. VxaxuTe pe3yabTar B siueiike B4:

A E | ¢ |
115
2 1 2 3
3
4 =CYMM(AT A2 B2 C2)
a) 6
b) 8
c) 11

13. Yro moka3aHO Ha PUCYHKE
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3 Cymua no noan Cymna [HanwedoeaHue Toeapa = |

4 Mara caenks | anupoce “Hpa" Manvpoce Mywka

5 RHE 101 B 435
E e 120 4172
T wmap BE A 224
B anp 5.4
=T 40 4
10 wiaH 124
11 mion N3k

12 aer 104 i7 2|
|13 [cen 28 52 AHll
14 okt 432 48
15 oA 108 75,2
16 gex 1564 1448

a) Koncomunarus 1aHHbIX
b) Csoxgnas tabmuia

c) IIpomexyTodYHbIC HTOTH
14. Yo nokazaHo Ha PUCYHKE

PeanuzaumMAa Winarensciga IH0M, OKTADpL 1YYHr., 1. MOCKBa
=1 MNokynaTene |: Ha”:‘z:;;:HHE || HOME o [LEHT 33 L g | CTOMMOC o CHIAKE HTONE
(Bom) "EXCELT.0"
5 |ieeee 10 ANA HEWMHaK Wws 1700 s000( 550000 425,00| & 075.0C
e T —ECEL 7 O
I 11 KrAnsdon uaand W1 ANA HAYHH3 W WK 310 50,00 15 500,00 F75.00]14 725,00
'{-Irl.lﬂ.-lblfl nadd W2 WEXCEL 7.0"
i 17|t s 22 N4 HAYMHAKWW: 210 50,00) 15 500,00 775,00 |14 726,00
"EXCELT.O"
i 23 KHHEHEH marazmH H2g ANA HAYHH3 W WK 320 50,00 A6 000,00 800,00 |15 200,0C
"E¥CEL T
a) KOHCOHI/I,HaHI/IH JAaHHBIX
b) TIIpomexxyrouHbie UTOTH
C) ®unbtp
15. Yo noka3aHo Ha KapTUHKE
1]2]3] A B | 5 | © E F 3 |
1 Peanuiauma uzaartensciga JK0M, okTabps 1998r., r. MockBa
=2 MNokynaTene R BT Hon-eo | UgHa 23 wr. | CTOMMOCTE CrMAk=
2 TOESpE
-ﬂ "EXCEL 7.0"
Fi ANA HaHMHaRoW M Boero 1110 55 500,00
- "EXCEL 7.0"
12 AnA npodeccronanos Boero J4545 28 830,00
= "indowes 95"
17 ANA HEHHHaKoWMH: Boaro a15 27 450,00
[ "ilfind ous 95"
12 2 KHHEHEIA Marasqd H21 ana npodieccHOHanoE 120 28,00 4 560,00 228,00
"ind o 95"
19 2 KHHEHEA marazd HE2 ana npodeccHOHAN0E 120 358,00 4 940,00 247,00
"l nd cws 95"
20 14 KHHEHEIA Marasid H23 ana npodieccHOHanoE 110 28,00 4 180,00 209,00
"ind o 95"
21 20 KHMEHEH marasmy M2 anda npodieccMoHANoE 280 38,00 10 640,00 f32.00
j "indowes 95"
22 AnA npogeccHoHanoe Boero G0 24 320,00
+ "“WoRD 7.0"

a)
b)

c)
16

CsopgHas Tabmura

IIpomexyTOUHBIE UTOTH

DuinbTp

. I/IHCprMCHT KOHCOJ’II/II[aI_II/I}I IIO3BOJIACT
Pa3HBIX pa6oq1/1x JIMCTaxX U JaXXE€ B PA3HBIX KHUT'aX.
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17. Annapar uucieHHoro aHaimsa JaHHbIX B Excel, moctynen depes meHIo

Tpumep mekyweco KOHMpOJisL 8 8uUde NPAKMULECKUX KOHMPOIbHbIX 3a0anutl no Temam 4,5, 6
Bce pabotsl, BemomnHsaroTcs Ha [1K
e udopManmoHHAas TEXHOJIOIMs HOATOTOBKH TEKCTOBBIX JOKyMeHTOB B MSWord

3ajaHue BBIMOIHICTCS HA OCHOBE JaHHBIX, pa3MelleHHbIX B (haitne Konmponvnas Word.
Otdopmarupyiite gokymeHT Word B COOTBETCTBUH CO CIEAYIOIIMMHU YCTAHOBKAMHU B 00pa3IoM:
1. BcraBbTe B TEKCT pa3phIB, TaK, YTOOBI Ka)k/Jas rjaBa HAYMHAIACh C HOBOM CTPaHUIIBI.
VYcTaHoBUTE TapaMeTpbl CTPAHULIBL:
OpHUEHTAIM — KHIDKHAs, pa3Mep Oymarun — A4
BEpXHEE U HIKHee noje — 1,5 cm
JIEBOE MoJie — 2 ¢M; mpaBoe — 1 cM
nepernier — 1,5¢cMm.
2. Ynpanure nuiiHue ad3aiibl, mpoBepbTe opdorpaduio u rpaMMaTHKY, PACCTaBbTE MEPEHOCHI,
UCIIPaBbTE OMMOKK HAOOpa TeKcTa (YJaIUTe JIMITHUE TIPOOEIIBI U APYTUE CTICIIHATILHBIC
CUMBOJIbI) B COOTBETCTBUU C TPEOOBAHUSAMHU K HAOOPY U pEeIaKTUPOBAHUIO TOKYMEHTOB.
BoinonnuTe HACTPOWKY MapKUPOBAaHHBIX CIIMCKOB B COOTBETCTBUHU C 0OPA3LOM
Bcrasbre pucynku. Hactpoiite o0TekaHue U OTCTYIIbI AJ1sl PUCYHKOB.
5. Co3pgaiiTe TUTYIBHBIN JHUCT MO 00pasiy.
e mpudT 3aroyioBKa pedepara paspexeH Ha 4 MyHKTa
® BCTaBbTE JaTy CO3/1aHUS JOKYMEHTa
6. Ilocne TuTynpHOrO MUCTa J0OABbTE CTPAHUILY U BCTAaBbTE aBTOCOOMpPAEMOE OTJIaBJICHUE:
1. wmpudt Times New Roman
2. 14 or, nomyXupHbII
3. orcrymsl ab3ana: mocie — 10 m.
4. mpocieauTe 3a TeM, YTOOBI B OIVIaBJICHHE HE MOMaia CChUIKA HAa CAMO OTJIaBJICHUE.
7. BcraBbTe B HUKHUI KOJIOHTUTYII BCEX CTPaHUI] (KpPOME TUTYJIBHOTO JINCTA) HyMEPALUIO
CTpaHUI] CHapy>KH, HyMepalus HauuHaeTcs ¢ 2.
8. B BepxHEM KOJOHTHTYJIE, YKQKHUTE BAlld UM U (aMHUIIHIO C BEIPABHUBAHHEM TI0 JICBOMY
Kparo.
9. BwmmosHUTE OOpaMIIEHUE U IIBET CTPAHUIT pedepara 1o BaleMy BIOOpY.
10. BcTaBbTe B JIOKYMEHT TPH CHOCKH.

»w

e Pacuer 3aTpaT Ha KOMAHJIUPOBKHU

3a/aHue BBIMONHSIETCA HA OCHOBE JIaHHBIX, pa3MeIlleHHbIX B (aiine Konmponvnasa Excel Ha nucte
Omuem 3a KOMAHOUPOBK).

PaccuuraiiTe CyMMBI BBITIIAT, OMPEENIeMbIX OyxranTepueil 1 pakTHUYecKHe 3aTpaThl Ha
KOMaHMPOBKH, CYMMBbI BO3MEIIICHHUS 32 KOMaHIUPOBOYHBIC PACXOJIBI TSI KAXKIOTO COTPYIHHUKA H
CyMMapHbI€ BBIUETHI U3 MPUOBLIHN MPEATNPHUATHS 3a CUET Iepepacxoaa cpeacts. Ha pucynke
npuBeieH 00pasell BEIMTOIHEHHOTO 3a/1aHusl.
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A B c =] E F G H 1 ) K L M N =] P o
1
2 PaCYeT pacxofoE HE KOMEBHOWPOBKKM 38 ceHTABpE
3
4 B Tafnuuax NPEACTIENEHN AIHHEIE O KOMAHONPOEKIX EHYTPH POCCHM ANA HEKOTOPOND NPEANPHATHA
5 B zagawin TpefyeTor: 1) FACCHNTETD IIBHHPYEMEIE PEOICAG HE KOMBHAKDPOEKY (PE0I0AM, EblgaEsemme SyranTepreil NEDE] KOMIHAKDOEKDIT] SRR 04D COTDY AHHKE.
5 2} FECCYWTETE GEKTHHECHIE S3TDATH COTDYAHIKOM K3 KOMBHLHDOEKY.
7 3] PRCCHUTITE CyMMy EOSMELSHIR DIOIDA0E 33 KOMaHIWDOEKY.
] 4) PECCHWTETE ELMETH #E NpHELLNK NPEANERATHR 33 NEPEPE0IDS, CPEACTE AR KMAOND COTRY AHKE # TR ECEX KOMEHIMPOE0HHEINL
g
10 CyToumee (py6. )
HenpegswaskHoie
11 paowgnl e
12 ToCTiHIHEIE 550
13
14 MAaHHpyemMbIe PRCKOAE K3 HoMaHIWPoEKY [pyh.) GAKTHHECKWE 33TPaTE H3 koMmakgHpoery [py6.}
- P — CpegHRR P CrommocTe | Ofuwas TrgEmer CTORMOCTE CTORMOCTE Chuwan e — Cymma BBHETH M3
15 e CTOMMOCTD " npoesga B cymma npoezga (py6.) HOMEDa B | CTOMMOCTD EOEMELERK mpaSbm
16 ErE Hasano Kowey npossas — o3 KoWyE | CyToMHbIX S Tyaz Ofpatso | CyTkM nposuazwy | FMMEETRAT) pacioaos | npeanperTHR
17 KapTawoe W.H. MyPpMaHCK 03.05.2010| 15.05.2010 61000 12 12000 700 159800 5 B6S 5407 2500 30000 41372 21472 23400
18 Mawmowos ILT. MyPpMaHCK 03.05.2010| 10.05.2010 61000 7 12000 4550 16550 5 B65 5 BG5S 2300 16100 27 B30 11280 12250
13 Cokonos C.NL Apxawrennck | 10.08.2040( 1B.08.2010 4000 El BOOO 5200 13200 3525 3768 2000 15000 23383 10 153 11600
20 Benoycos E.A. ApXIHIEABCK 10.08.2010 4000 11 BDOO 7150 15150 3625 3625 1500 16500 23750 £ 600 10450
21 Heawoea MLA. BaagueocTok | 12.05.2010 10000 15 20000 5750 289750 2143 10200 1790 26850 46153 18443 18600
22 Pazymoea E.T. BaagueocTok | 12.05.2010 10000 15 20000 5750 289750 5143 10200 2100 31500 50 EB43 21053 23250
23 Kamesin A A Komcomonnck | 02.08.2010| 23.05.2010 15000 21 30000 13550 43550| 15500 13200 ESO 1EE50 47380 3740 F140
24
25 Boero Y 1osesop.

e Pabora co cunckamu.

3a/iaHue BBINOJIHSETCA HA OCHOBE JIaHHBIX, pa3MEILIEHHBIX Ha JucTe M31arenscTBo.
Otkpoiite pabounii muct J[oGaBbTe HOBYIO 3aIIUCh MPH TOMOIIN DOPMBI

[TpocmoTtpuTe npu nomomu PopMbl MOKYIKU TOJIBKO KHMKHOTO MarasuHa Ne2.
VYnopspounTte naHHbIE B TaOnuile 0 HauMeHoBaHue. [Ipu momomu uToroB paccuuTaiire

CYMMAapHYIO BBIPYUKY IO Ka)KIOMy HaUMEHOBaHUIO TOBapa. Pe3ysbTaT HOMECTUTE HA HOBOM JIUCTE.

OTMeHUTE IPOMEKYTOUHBIE UTOTH, UCIIOJIb3Ys, aBTOPHUIBTP BHIBEIUTE MOKYIKHA KHUKHOTO

marazuna Ne3 ot 6000p no 1000p. Pe3ynbrar nomectute Ha HOBOM JIUCTE.

Coznaiite cBOJHYIO TabIHIly IO 00pasiy
A B

D E F

Cymma no nonto Wroro Haszeauun cronbuoe v

Hasgauua cTpok ~ Kumxubin marazud No1 KuwxHbin marazmd Ne2 Kauxubiin marazus Ne3 Kuuxkubin marazud Ned O6wun uror
"Excel 2010"anA HauMHaOLW X 114750 209250 209250 216000 749250
"Excel 2010"anA npodeccuoHanos 60450 93000 175770 83700 412920
"Windows 10"4nA HaunHaroLwmux 85050 83025 166050 334125
"Windows 10"4nA npodeccuoHanos 61560 66690 56430 143640 328320
"Windows 7"AnAa HaunHaownx 40500 40500
"Word 2010"anAa HaunHawLux 79380 71820 100170 173880 425250
"Word 2010"ana npogeccuoHanos 40800 40800 50490 91800 223890
O6wwmit uror 397440 566610 675135 875070 2514255

5. OueHo4HbIe MaTepHAaJIbl MPOMEKYTOYHOH aTTeCTALMU MO AUCHHILJIHHE

5.1. DK3aMeH NPOBOIUTCA C IPUMEHEHUEM CIIETYIOIUX METOAOB (CPEICTB): DK3aMeH
npoBouTes 1o omieram. Conepikanue OuseTa Mo JUCIUTIIINHE COCTOUT U3 IBYX YacTeH:
TEOpPETUYECKHE BOMPOCH U pakTHUeckue 3aaanus. [IpakTuueckue 3a1aHust BBIMOIHAIOTCS Ha
KOMIThIOTEpE

DK3aMeH MOXET IPOBOJIUTHCS HA OCHOBE KOMITbIOTepHOT0 TecThpoBanus B JJOT unu apyrux
¢dbop™m ¢ uctonbp30BaHuEM HHPOPMAIIMOHHBIX CHCTEM, UCIIOTIB3YEMbIX B HHCTUTYTE.

[Tpu peanuzanuu npomexytounoit arrecraiuu B 90/JOT mMoryT ObITH UCIOJIB30BaHBI CIEAYIOIINE

bopMbI:
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1.Ycrao B 1OT - B dopMe yCTHOTO OTBETa Ha TEOPETUUYECKHUE BOMPOCHI U MPAKTHYECKOTO 3aTaHUs

(xetica).

2. [Tucemenno B C/1O ¢ mpoKTOpUHToM - B hopMe MUCEMEHHOTO OTBETa HA TEOPETHUECKHUE BOIIPOCHI
Y IPaKTUYECKOTO 3a/1aHus (Kekca).
3. TectupoBanue B C/IO ¢ mMpOKTOPUHIOM M IIPAKTHYECKOTO 3a/1aHus (Keiica).

5.2. O1ieHOYHbIE MaTepHUabl MPOMEKYTOYHOM aTTEeCTallN

KommnoneHt [TpomesxyTounslii/kimoueBoi | Kpurepuii onieHnBaHus
KOMIIETEHIIH WH/IMKATOp OLEHUBAHUS

OIIK 0OC-4.1. | OcymecTBisieT coop u | OTBeT Ha BOMpOC:

Criocoben HNOJATOTOBKY  HeoOxomumoii | 16-20 6amioB — mosy4yeHsl MOJHbBIE U
OCYILECTBIIAT CcOOp U | MHGOpMaLUu JUIS | NCYEPIIBIBAIOIIME OTBETHI Ha BOIPOC,
HOATOTOBKY IPEeJOCTaBIEHUsT B OpraHbl | yKa3aHHBIN B Oniere, B paMKax JICKIHH,
HE00X0uMoMH rOCYJapCTBEHHON BJIACTH B | 00sI3aTeNbHOM M JIOMOJHUTENIbHOU
uHpOpMaUn JUISL | COOTBETCTBUH C | IUTEpaTypHl, C 3IIEMEHTAMHU
IPEOCTaBICHUS B | TpeOOBaHUAMU CaMOCTOATEJIBHOTO aHaJIM3a. YCBOEHBI
OpTraHbl 3aKOHO/IAaTEIbCTBA OCHOBHBIE TIOHSTHUS U UX OCOOEHHOCTH,
rocyapCTBEHHOM IPUCYTCTBYET YMEHHME IPABUIIBHO
BJIaCTH B COOTBETCTBHUU OIIPEIETIATh cnenuuky
c TpeOOBaHUAMU COOTBETCTBYIOIINX OTHOILICHHUH,
3aKOHO/IaTeNIbCTBA CHOCOOHOCTh TNPUHHUMATH OBICTPBIE U
[TKo OC-2.1. Crioco6eH | OcymecTBiIsIeT MOHUTOPUHT | HECTAHIAPTHBIC peueHus.
OCYIIECTBIISATh COBPEMEHHBIX TEHIEHIMA | | | PaMOTHOCTH n CTWJIMCTHKA
MOHUTOPHHT HarnpaBJIeHUI pa3BUTHS | U3TIOKEHUS MaTepHaa.

COBPEMEHHBIX 00pa30BaTENIbHBIX 10-15 0ayuoB — HOJIy4EHBI
TEH/ICHINH U | IEarOrMYeCKUX TEXHOJIOIUM. | CTAHIAPTHBIE  OTBETHI Ha BOIPOCHI,
HaNpaBICHUH DPa3BUTHUS yKa3aHHble B Omiere., B paMKax
00pa30BaTeNbHBIX JEKIHH, o0s13aTeNbHON u
Me1arOrMYeCKIX JIOTIOJIHUTEIIbHON JUTEPATYPHI.
TEXHOJIOTHH. VYCBOGHBI OCHOBHBIE MOHATUS U UX

OCOOEHHOCTH, TPUCYTCTBYET YMEHHE
MPaBWJIBHO OMPENENsTh CHEHUuPUKY
COOTBETCTBYIOIIHAX OTHOIIICHUH,
OJIHAKO, JIOITYCKaIOTCs
HE3HAYUTEIIbHbIE OIINOKN, HETOUHOCTH
110 Ha3BaHHBIM KPUTEPHSIM, KOTOPBIE HE
HCKaXaroT CYyTH OTBETA,

1-9 GamnoB — HEMONHOE PpacKpbITHE
OCHOBHOTO  COJIEp)KaHHs  BoIlpoca
ounera

0 - oTBEeTHI Ha MPEAJIOKEHHbIE B OUsIeTe
BOMPOCHI OTCYTCTBYIOT, JIHOO JaHBI
HeBepHO. CTyIEHT HE 3HAeT OCHOBHBIX
MOHATUN M KaTeropui, a TakXKe He
MMEEeT OTYETIMBOIO MPEACTABIEHUS O
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KomrioneHnt
KOMIIETEHIINH

[TpomeKyTOUHBIN/KITI0YEBOM
WHIIKATOP OICHUBAHUS

Kputepuii onieHnBanus

npeaMeTe, CHUCTEME U CTPYKTYpe
JUCITUTIIAHBL.

IIpakTrueckoe 3aganue

0 — HEeBepHOE pEeLICHUE WM 33]]a4a He
pelieHa

* 1-9- 3amaya peiieHa ¢ HEKOTOPBIMHU
HETOYHOCTSIMU

* 10-15 0aJIoB - BBIIIOJTHEHA
00s13aTebHAas YacTh;

* 16-20 0aJIoB - BBIIIOJTHEHA
o0s13aTeabHas 4acTh, u

JOITIOJIHUTCIIBHBIC 3aJaHUA

Tect

Menee 51% — 0 Oaos;

51 - 60% — 1-9 Ganos;

61- 85% — 10-15 Gamnos;
86- 100% — 16-20 Gamnos

OOyuaronmiics OOHapYKUIT
BCECTOPOHHEE, CHCTEMAaTUYECKOe H
riryookoe 3HaHUe yueOHO-

OPOTrpaMMHOTO  MaTrepuaia, YCBOWII
B3aUMOCBSI3b  OCHOBHBIX  TOHSTHI
JUCUMIUIMHBL B WX 3HAUYEHUH JUIS
npuobperaemorr mpodeccun — 40
OaoB

TumnoBkle OIIECHOYHEIE MaTCpUuaJIbl HpOMe)KYTOqHOﬁ aTTeCTaluu

IIpuMepHBIii IEpeYeHBb BOIIPOCOB K DK3aMEHY:

TunoBble BOIIPOCHI K 3K3aMEHY
1. [aiite onpenenenne MHpopMaTuku Kak pyHIaMEHTAIbHON HayKu U 00J1acTH
IIPAKTUYECKOHN AEATEIbHOCTH.

o UTE W

[TonsiTne nHpOpMaAIMOHHOM TeXHOIOTHH. HazoBuUTE MpUMeEpPHI peain3aiuy.
Jaiite onpeneneHue U ONMUIINTE LIeIH HH(POPMAIIMOHHON TEXHOJIOTHH.
CdopmynupyiiTe pa3zianuHble MOAXO0AbI K ONPEAETICHUIO TOHATUS «HHDOpMAaLIHSI».
[Tepeuncnure XxapakTepucTUYECKUE TPU3HAKU HHPOPMALIUH.

. IlpeacraBneHue ynuciIOBOM, TEKCTOBOM, rpauueckoil ¥ 3ByKoBOH HH(pOpMalluu B

KOMIILIOTCPE. Engununpr U3MCPCHUA I/IH(I)OpMaI_II/II/I VkazaTh eIMHUIIBI HU3MCPCHUA 00BEMOB

JaHHBIX.

7. Haiite onpenenenue: Mupopmannonsslii pecype, VHpopManoHHbIH NPOAYKT.
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8. Omnummute Bo3MokHOCTH TexHoJorHi Office 365. [lepeuncauTte XapakKTepUCTUKH
npunoxenuit Office 365.

9. Dpomouus pa3BUTHSA KOMIBIOTEPHON TEXHUKHU U NHPOPMAITMOHHBIX TEXHOJIOTHHA.

10. AnmapartHble cpefcTBa IEPCOHATBHOTO KOMITBIOTEPA.

11. Cxema oOpaboTKu HHGOPMAIIMK HA KOMIIBIOTEPE.

12. Buzpl 1 Ha3HAUYECHUE 3ATIOMUHAIONINX YCTPOMCTB MEPCOHATBHOTO KOMITBIOTEPA.

13. Bunpl u Ha3HaueHue nepuepuifHbIX YCTPOUCTB MEPCOHATBHOIO KOMIBIOTEPA.

14. TlonsTie nmporpaMmHoOro obecnedeHus. Ha3oBuTe 0CHOBHBIE KJIACCHI IPOTPAMMHOTO
obecrnieueHus 1o cepe UCroIb30BaAHUS.

15. YkaxuTe cCuCTEMHBIE MPOrPaMMHbBIE CPEICTBA.

16. ChopmynupyiiTe QyHKIMH U HA3HAYCHHE ONEPALMOHHON CUCTEMBI. Y KQXKUTE IPU3HAKU
rpaduueckoit onepanuoHHON CUCTEMBI.

17. llepeuncnure GyHKIMU U HA3HAUYEHUE CEPBUCHBIX CUCTEMHBIX IPOTPAMM.

18. Chopmynupyiite XapaKTepUCTUKH AKETOB MPUKJIaIHBIX Tporpamm. [Tonsarue
MPOrPaMMHOTO MPOAYKTA.

19. PenakTupoBanue JOKyMEHTa B TEKCTOBOM Iporieccope Word: yKakuTe LeH U Cpe/ICTBA.
20. ®opmMaTupoBaHUe JOKYMEHTa B TEKCTOBOM mpolieccope Word: yKaxuTe e u
CpeAcTBa.

21. Onepanuu ¢ rpadpuueckuMu 00bEKTaMU B TEKCTOBOM Tporieccope Word: ykakuTe 1enu u
CpezcTBa.

22. Co3nanue u pabora ¢ TabJIMIlaMu B TEKCTOBOM Tiporieccope Word.

23. Pa3paboTka 0JaHKOBOTO JOKYMEHTa B TEKCTOBOM Tiporieccope Word.

24. BcraBka B fokyMeHT Word oryaBneHusi, ykasarenei, cucka WuTIoCTpaluil.

25. Cozanne pacChUIKH CEPUIUHBIX MMHCEM B TEKCTOBOM mporeccope Word.

26. Cpena TabiauuHoro npoieccopa. [lepeuncnure ocCHOBHbIE OOBEKTHI.

27. Chopmynupyiite OCHOBHBIE MTOHATHS TaOJIMIHOTO TPOIIECCOpa.

28. dopMaThl JaHHBIX: TUIIBI JAHHBIX, BEIpABHUBAHUE, BU, IIPUDT, TPAaHUIIBL. YKAKHUTE LETH
U CpEJICTBA.

29. OnuuTe TEXHOJIOTHIO HCIIOJIb30BaHMs TOCTIeI0BATEIbHOCTEN 1 aBTO3aIIOJIHEHUS B
tabnumaHoM miporieccope Excel.

30. OnumuTe TEXHOJIOTUIO BEIYUCICHUS 10 (POpMyJIaM U C ITOMOIIbIO CTaHAAPTHBIX (PYHKLUH
B TabimaHoM miporieccope Excel.

31. I'padmueckoe npecTaBieHre JaHHBIX B Tabun4yHOM npoueccope Excel. [Ipusenute
PUMEPHI Pa3IMYHBIX THIIOB UArpaMM, OTHUIINTE X 0COOCHHOCTH.

32. Pabota ¢ a1ekTpoHHOU TabmuIeit Kak ¢ 6a30i JaHHBIX: YKaXHUTE LIeTH U CPEJICTBA.

33. OnummTe Ha3HaYeHHEe QUIbTpauy cuckoB B Excel. @opmupoBaHne pa3ainaHbIX
KpUTEpUEB (PUIBTPALIUU.

34. CTpykTypupOBaHHE TAOJIUII, YKAKUTE IIETTU U cpeacTBa. [IpoMeKyTOUHBIC UTOTH.

35. Ykaxute Ha3HauU€HHE KOHCOIMIAIMU JaHHBIX B 3JIEKTPOHHOM Tabnuue. Pemenue
ONITUMU3AIMOHHBIX 33724 B Excel ¢ momomisio nHCTpyMeHTa [lonck pernenus

36. Pacckaxkute 0 cBOJHBIX Tabnuiax B Excel, kak 00 HHCTpyMEHTe aHAIM3a TaHHBIX.

37. IIporHo3upoBaHme U perpecCHOHHBIN aHanmm3 B Excel, ykaxwure 1ienmu u cpeacTaa.

38. [Tonbop mapameTpa U clieHapuH B 3JEKTPOHHBIX Tabiunax Excel, ykaxxure neinu u
CpercTBa.

TunoBoil npuMep NPaKTUYECKOTO 3aaHUS
1. B penaxtope MS Word opopMHUTh MHOTOCTpaHUYHBIN TEKCTOBBIN TOKYMEHT C
TUTYJIBHBIM JIUCTOM, HyMepauuen cTpaHull. Mcrnonb30BaTh CTUIIM 3aT0JIOBKOB IS
CO3J1aHus OIJIaBJICHUs. BCTaBUTH KOHLIEBBIE CHOCKU U ITPEAMETHBIA yKa3aTellb
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2. B pemaktope MS Word co3naiiTe cepuio muceM B Ka4eCTBE HCTOYHUKA MCTIOIB3YHTE

kuury Excel.

3. Cosnaiite Tabnuiy MS Excel, conepskaiiyro qaHHbIE O COTPYIHUKAX KOMIIAHUU C
noJIsIMU: (DaMuUJIHSL, OT/AET, OKJIaI, IPEMHUS, Ha PYKHU. 3aIllOJIHUTE TPOU3BOJIBHBIMU
JAHHBIMU TOJIs1: (haMuIIusl, OTAeN (OTAEIIbl MOBTOPSIIOTCS), OKJIaA. B oTnensHyto sueiiky
BBEIUTE MPOIEHT NpeMun. Paccunrtaiite mpeMuto U Ha pyKH JJIs KaXJI0T0 U3
COTPYAHHUKOB. YIIOPSIIOYUTE CIIMCOK IO OTAENIaM U MOABEAUTE MPOMEKYTOUYHBIE UTOT'H
JUTSL KaXKJI0TO OTJena.

4. Co3spgaiite TabnuIly coepKallyro HHPOPMAIUIO O COTPYIHUKAX OTJeNa MEPEBOOB
(pammnust, cpok ciaym, qaTa cavu, KOJIMYECTBO JTUCTOB, TOHOpAp, mTpad, Ha pyKH).
3anoiHUTe JaHHBIMU MOJI: paMIIIUS, CPOK CAAauH, AaTa CAAYU, KOJIUYECTBO JIUCTOB
(pamuu IEpeBOAYMKOB MTOBTOPSIOTCS). B OTACTBHYIO SIMEHKY BBEUTE BEIUINHY
tapuda 3a OJIUH JIMCT, paccunTaiite roHopap. Mcnonssyiite pyukmuo ECJIN mis
ompezeneHus pa3mepa mrpada, €ciu 1ata ciadu mosxke (0oJblie) Cpoka caadu, TO
mrpad 3% ot roHopapa. Paccuuraiite cymmy Ha pyku (roHopap-mTpad). Co3naiite
CBOJIHYIO TaOJUITy, B KOTOPOM OTOOPA3HUTE IS KAKIOTO MEPEBOTIMKA CYMMY Ha PYKH.

5. Co3zpaiite TabnuIly colepkailyto HHGpOpPMAaIIHIO O COTPYIHUKAX OT/Aela MepeBOI0B
(pammmus, cpok ciayu, qaTa cavd, KOJIHYECTBO JIUCTOB, TOHOPAp, IPEMUS, HA PYKH).
3anonHUTe JaHHBIMU MOJS: GaMUIIKs, CPOK CauH, AaTa CAaYu, KOIUYECTBO JIUCTOB
(pammu IEpPEeBOAYMKOB MTOBTOPSIOTCS). B OTACIBHYIO SIMEHKY BBEIUTE BEIIMIHHY
Tapuda 3a OJ1H JIUCT, paccuuTaiite ronopap. Mcnons3yiite pynkiuto ECJIN ans
OmpeIeNICHUsI pa3Mepa MPEMHH, €ClId JaTa CIaud paHblle (MEHbBIIIE) CpOKa Clayu, TO
npemust 2% o1 roHopapa. Paccunraiite cymmy Ha pyku (roHopap+mpemusi). Coznaite
CBOJIHYIO TaOJUITy, B KOTOPOM OTOOPA3UTE KOJTMYECTBO JTUCTOB JUIS KXKIOTO

MNEepCBOAYHKA.

5.3 Tloka3zarenu U KpUTEPUHU OLICHUBAHUS TEKYIIUX U TPOMEKYTOUHBIX (POPM KOHTPOIIS

OrneHOYHBIE CpeICTBA
(dbopmbI TekyIIETO)

Tlokazaremm
OLICHKU

Kputepuu
OLIEHKHU

YcTHBIN onpoc

L4 KOppeKTHOCTB U IIOJIHOTAa
OTBCTOB

e CrocoOHOCTh K CUTYaTHBHOM
AHATUTUYECKON AeSITeIbHOCTH

OTaenbHO HE OLICHUBAETCSL.
Binusier Ha oueHKy 3a
MPaKTUYECKOE KOHTPOJIbHOE
3a/laHue

Tecmuposanue

® [IPOLCHT IIPpaBUJIBHBIX OTBETOB Ha
BOIIPOCHI TECTa

[IpoBepsiet 3HaHNS 00YUAIOMIUXCS
TEOPETUUECKOI0 U IIPAKTUYECKOTO
Marepuaa 1o TeMam

Menee 51% — 0 6anos;
51 - 60% —16am;

61 - 90% — 2 6auia;

91 - 100% — 3 Gama.

25




MaxkcuMmanbsHO 15 0aiutoB 3a Bee
TECTBI

HpaKTI/I‘lCCKOC KOHTPOJIBHOC
3aJaHueC

® [I0JTHOTa n
BBITIOJTHCHUS pa6OTLI

IIPaBUJIBHOCTDH

e Brimonnena o0s3aTenbHast
JacTh; - 1-2 Oayuia

e BrmonneHa o0s3aTenpHas
YacTh U 3aJaHUs IS
CaMOCTOSITENIbHOM padoTsr; - 3-4
Oamna

e B ycTaHOBIECHHBII CPOK
BBITIOJIHEHA 00s3aTeNbHAS YaCTh,
3a7aHus 1T CAMOCTOSITEIbLHOM
pabOThI U TOTMIOJTHUTETBHBIC
3aganus 5-8 6amioB

OK3amMeH

IIOJIHOTA U TPaBUJIbHOCTDb
OTBCTOB Ha BOIIPOCHI 11O 6I/IHeTy

OTBeT Ha BOIPOC:

16-20 6amnoB — MOMTy9eHBI
MTOJTHBIE Y MICUEPITBIBAIOIIIHE
OTBETHI Ha BOTIPOC, YKa3aHHbBIN B
ousieTe, B paMKax JICKIIHIA,
00s3aTeTbHON U
JIOIIOJIHUTENBHON JIUTEPATYPBI, €
AIIEMEHTAMH CaMOCTOSITEIILHOTO
aHanu3a. Y CBOCHbl OCHOBHBIE
MOHSATHS ¥ X 0COOEHHOCTH,
MPUCYTCTBYET YMEHHE MTPABUIBLHO
OTIpeNIeNATh Cle(UKY
COOTBETCTBYIOIIUX OTHOIIICHUH,
CHOCOOHOCTh TPUHHUMATh
OBICTpBIC U HECTAHAAPTHHIC
pemreHus. ['paMOTHOCTH 1
CTUJIMCTUKA U3JI0OKCHHS
Marepuaia.

10-15 6annoB — Moy4eHs
CTaH/JapTHBIE OTBETHI HA
BOIIPOCHI, YKa3aHHbIE B OHJIeTE., B
paMKax JIeKIui, 00s3aTeIbHON 1
JTOTIOJTHUTEBHOM TUTEpaTyPHI.

Y CcBOEHBI OCHOBHBIE OHATHUS U
HX 0COOCHHOCTH, HPUCYTCTBYET
YMEHHE MPABIILHO OTIPEACTIATh
CHEIU(PUKY COOTBETCTBYIOIITUX
OTHOIIICHUM, OJHAKO,
JIOITYCKAIOTCSl HE3HAUNTEIIbHBIC
OIMOKH, HETOYHOCTH TI0
HA3BaHHBIM KPUTEPHUSIM, KOTOPbIC
HE HCKaXXaloT CYTH OTBETA;

1-9 GannoB — HenomHOE
PacKpbITHE OCHOBHOTO
cozeprkaHus Borpoca ousera

0 - oTBeTHI Ha MPEAIOKEHHBIE B
Ousiere BOIPOCHI OTCYTCTBYIOT,
160 nanel HeBepHO. CTyIEHT He
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3HAET OCHOBHBIX ITOHITHH U
KaTeropuii, a Takke HE UMEET
OTYETIINBOTO MPEICTABICHUS O
MpeAMETE, CUCTEME U CTPYKTYpe
JUCITUTUTAHBL

MakCHUMaJIbHO 110 KaXKJIOMY
BOTpoCy OmieTa (3aJaHmuro)
Hauucnsetcs 20 6amuios

IIpakTHueckoe 3aganue

e 0 — HeBepHOE peUICHUE WU
3a/1a4a He peleHa

e 1-9-3ajaua permieHa ¢
HEKOTOPBIMU HETOYHOCTSMHU

e 10-15 GamnoB - BBITIOTHEHA
00s13aTeIbHAs YacTh,

e 16-20 6aymioB - BBRITIOTHEHA
00s13aTeIbHas YacTh, U
JIOTIOJTHUTEBHbIC 3aJaHHs
OOyuaromuiicss 0OOHapy i1
BCECTOPOHHEE,
CUCTEMaTUYECKOE U TITyOOoKOoe
3HaHUE Y4EOHO-IIPOTPAMMHOTO
Marepuania, yCBOUI
B3aMMOCBSI3b OCHOBHBIX
MOHATUN JUCIUIUIMHBI B UX
3HAYEHUH NI MpuoOpeTaeMoit
npodeccuu — 40 6amnos

DK3aMeH

(ITpu IIPOBEJECHUU
JK3aMeHa B dopme
TECTUPOBAHUS
MIPUMEHSIFOTCS):

MOJIHOTa W TIPaBUIBHOCTH
OTBETOB Ha BOMPOCHI 110 OMIIETY

Tect

Memnee 51% — 0 6a10B;
51 - 60% — 1-9 6annoB;
61- 85% — 10-15 Gamnos;
86- 100% — 16-20 6anos.

IIpakTHueckoe 3ananue

e 0 — HeBepHOE PElICHUE HITH
3ajlauya He pelicHa

e 1-9-3amaua permiena ¢
HEKOTOPBIMH HETOYHOCTSIMHU

e 10-15 GannoB - BEIITOJHEHA
00s13aTeNnbHas YacTh,

e 16-20 6ayIoB - BEIIOIHEHA
o0s3aTenpHas 4acTh, U
JIOTIOJIHUTEBHBIE 3aJaHUs
[IpoueHT npaBUIIBHBIX OTBETOB
Ha BOMpock TecTa. (20 6amioB)
B tecre conepxures ot 20 no 30
3aJaHui
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IIpakTnueckoe 3amanue (20
OaIIIoR)

OO6yuaromuiics OOHap YU
BCECTOPOHHEE,
CHUCTEMaTHYECKOe U TIIyOOKOe
3HaHHWE Y4eOHO-POTPAMMHOIO
Mmarepuala, YCBOWII
B3aMMOCBS3b OCHOBHBIX
NOHATUH JUCHUIUIMHBI B UX
3HAYEHUU JJIs1 MPHOOpeTaeMoit
npodeccun — 40 6amioB

5.4 lllkana nepeBo/ia OLIEHKH U3 MHOTOOAJIJIbHOM CUCTEMBI B IATHOAIUIBHYIO

[lepeBo O6aUIBHBIX OIIEHOK B aKaJIEMUYECKUE OTMETKU «OTIIMYHOY, «XOPOIIOY,
«YJIOBJIETBOPUTEIHHOY , « HEYJAOBJIECTBOPUTEIILHOY

- «OtninyHO» (A) - 0T 96 Mo 100 GanoB — TEOPETHUECKOE COAepKaHUE Kypca OCBOEHO
MOJIHOCTHI0, 0€3 MP0o0esIoB HEOOXOUMbIE IPAKTUYECKHUE HABBIKM pa0OThl C OCBOEHHBIM MAaTEpHaIOM
c(hOopMHUPOBaHbI, BCE MIPEAYCMOTPEHHBIE IPOrpaMMOil 00ydeHHs yueOHbIE 3a/1aHUs BBITIOJIHEHBI,
Ka4eCTBO X BBITIOJHEHHUS OLIEHEHO MAKCHUMAJIbHBIM YHCIIOM 0aJuIoB.

- «OtninyHO» (B) - 0T 86 10 95 6aNIOB — TEOPETUUYECKOE COACPKAHHIE Kypca OCBOCHO
MOJIHOCTHIO, 0€3 PoOesIoB HEOOXOAUMbIE IPAKTUYECKNE HABBIKK padOThl C OCBOEHHBIM MAaTEpHaIOM
c(hOpMHUPOBaHBI, BCE MIPEAYCMOTPEHHBIE TPOrpaMMoOii 00yUeHHs yueOHbIC 3aJaHUS BHIIOTHEHBI,
Ka4eCTBO X BBITIOJHEHHUS OLEHEHO YUCIIOM 0aJlIOB, OJM3KUM K MAKCHMAJIBHOMY.

- «Xopomoy» (C) - ot 71 no 85 6anyioB — TEOpETUUECKOE COAEPKaHUE KypCa OCBOCHO
MOJTHOCTBIO, O3 MPo0eIIOB, HEKOTOPHIE MPAKTHYECKIE HABBIKH PA0OTHI ¢ OCBOCHHBIM MaTepHAIOM
c(OpMHPOBaHbI HEAOCTATOUHO, BCE NMPEyCMOTPEHHBIE MPOrpaMMoii 00ydeHUs yueOHbIe 3adaHus
BBITTOJIHEHBI, KAYECTBO BBIITOJIHEHHS HA OJJHOTO M3 HUX HE OLIEHEHO MHHUMAIIbHBIM YHCIIOM OalioB,
HEKOTOPbIE BUbI 33/1aHUI BBIIIOJIHEHBI C OLIMOKaMHU.

- «Xoporo» (D) - ot 61 o 70 6aI0B — TEOPETUYECKOE COEPIKaHUE Kypca OCBOCHO
HOJHOCTBIO, 63 Mpo0esIoB, HEKOTOPbIE MPAKTUUYECKHE HAaBBIKK Pa0OThI ¢ OCBOEHHBIM MaTepHaloM
c(OpMHUPOBAHBI HEAOCTATOYHO, OOIBITMHCTBO MPEYCMOTPEHHBIX TPOTPAMMOI 00ydeHUs YIeOHBIX
3aJJaHU BBIMOJIHEHBI, KAUECTBO BBIIIOJHEHHS HU OJHOTO U3 HUX HE OLEHEHO MMHUMAJIbHBIM YHCIIOM
0aJyuIoB, HEKOTOPHIE BU/IBI 3aJJaHUN BBIITOJHEHBI C OITHOKAMH.

- «Y nonetrBopurenbHo» (E) - ot 51 mo 60 6aioB — TeopeTndeckoe coepikaHue Kypea
OCBOCHO YaCTHYHO, HO TIPOOEITBI HEe HOCAT CYIIECTBEHHOTO XapakTepa, HeOOXOJMMbIe TPAKTHYECKHE
HaBBIKU PabOTHI C OCBOCHHBIM MaTepHaioM B OCHOBHOM C()OPMUPOBaHbI, OOJIBIIMHCTBO
NPEIYCMOTPEHHBIX MPOTpaMMOi 00ydeHHsT yUeOHBIX 33/IaHUH BBITIOJHEHO, HEKOTOPHIE U3
BBITOJIHEHHBIX 33JJaHUN BBIITOJHEHBI C OIIMOKAMH.

- « HeynoBneTBopuTenbHO» (EX)-0T 0 o 50 6aioB - TeopeTHdecKoe CoaepkaHne Kypca
OCBOEHO YaCTHYHO, MPOOEIIbI HOCAT CYIIIECTBEHHBIN XapaKTep, HE00X0AUMbIE MPAKTUUECKUE HABBIKU
paboTHI ¢ OCBOCHHBIM MaTEpHAIOM B OCHOBHOM HE C()OPMHUPOBAHBI, OOJIBITHHCTBO
IPEIYCMOTPEHHBIX MPOrpaMMoit 00ydeHHs yueOHBIX 3a1aHUI HE BBIIIOJHEHO, HEKOTOPBIE U3
BBINTOJIHEHHBIX 33JJaHUN BBIITOJHEHBI C OITHOKaMHU

IIIxana oneHUBaHMA.
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OrneHka pe3ysibTaTOB IMPOU3BOAMTCS HAa OCHOBe OayuibHO-pedTHHroBoil cuctemsl (BPC).
Hcnonp3zoBanne bPC ocymiecTisieTcss B cooTBeTCTBHM C TIprKa3oM oT 06 centsopst 2019 1. Ne306 (c
n3MeHeHussMu ot 22.01.2020 Ne 09) «O npumeHeHUH 0aJlIbHO-PEUTUHIOBOM CHCTEMBI OLIEHKH 3HAHUI
00yJaromuXxCs».

Cxema pacuetoB c(hOpMHpPOBaHA B COOTBETCTBHMM C Y4YEOHBIM TIUIAHOM HampaBlCHUS,
corjacoBaHa C PYKOBOJUTENIEM Hay4yHO-0Opa30BaTEIbHOIO HAmpaBiCHHS, YTBEPXKICHA JEKAaHOM
dakynbrera.

Cxema pacyeToB [OBOJIUTCS 1O CBEICHHUS CTYJCHTOB Ha IEPBOM 3aHITUU IO JaHHON
JUCLUUIUIMHE, SBJSIETCS COCTaBHOM 4YacThi0 paboduell mporpamMmbl JUCHMIUIMHBI U COJNEPIKUT
uH(GOPMALIMI0O IO M3YYEHUIO JUCUMIUIMHBI, ykazaHHyio B [lomoskeHun o OasibHO-PEUTHHIOBOM
CUCTEME OLIeHKM 3HaHui obOyuatouuxca B PAHXul'C.

B cooTBeTcTBHM € OaTIbHO-PEUTHHIOBOW CHCTEMOM MaKCHMAaIbHO-PACYETHOE KOJIUYECTBO
OasioB 3a cemectp coctasiger 100, U3 HUX B paMKax AUCLUIIIMHBI OTBOAUTCS:

40 6aIoB - Ha MPOMEKYTOUHYIO aTTECTALIUIO

40 6as1oB - Ha paboOTy B ceEMecTpe

20 0aJuIOB - HA OCENIAEMOCTb 3aHATHHA

B ciydae ecnu CTyIeHT B TeueHUE ceMecTpa He HaOupaeT MHUHMMAaJIbHOE 4YMCIO Oaslios,
HEOOXO0UMOE Ul CIa4M MIPOMEXKYTOUYHOM aTTecTaluu, TO OH MOXKET 3apaboTaTh JAOMOJHUTEIbHbIC
0amtbl, OTpabOTaB COOTBETCTBYIOIIME pa3[esibl TUCHHUIUIMHBI, MOJYYHB OT TPETOAaBaTENs
KOMIIEHCUPYIOIINE 3a/IaHU.

KommgectBo 6amioB Ouenka
MIPOIUCHIO OyKBOii
96-100 OTJIUYHO A
86-95 OTJINIHO B
71-85 XOPOIIIO C
61-70 XOpOIIIO D
51-60 YIIOBJIETBOPUTEIHHO E
0-50 HEYJIOBJICTBOPUTEIHHO EX

6. MeTOI[I/I‘-IGCKI/Ie MaTepurajbl IO OCBOCHUIO JUCHUILIIMHBI

IIpy moAroTOBKE K ayAUTOPHBIM 3aHATHUAM CTYIACHTHI JOJKHBI O3HAKOMUTHCS C
COOTBETCTBYIOIIMMHU TEMaMH, MaTepHUajl MO0 KOTOPBIM COJIEPKUTCS B YKAa3aHHOM B TaHHOM paboyeit
Iporpamme OCHOBHOM juTeparype. [Ipu moaroroBke 0TBETOB Ha KOHTPOJIBHBIE BOIIPOCHI 110 TEME, a
TaK>Ke IPY BBIITOJIHEHUHY TPEHUPOBOYHBIX 3aJaHUM 10 YK€ MPONJECHHOMN TeMe, CTYAECHTBI
UCTIOJIB3YIOT PEKOMEHIOBAHHYIO B JaHHOM paboueil mporpaMmme JOMOJHUTEIbHYIO JIUTEPATYPY.

Hucrunmuaa b1.0.16«udopmaTuka» nzyqaercs B 1 cemectpe. PaGoueit mporpamMmmoit
JUCLHUIIIIMHBI IPEyCMOTPEHBI CIEAYIOIIUE BUABI Ay AUTOPHBIX 3aHATUMN: JIEKIIUH, IPAKTUYECKUE
3aHaTud. Ha nekumsx paccMaTpuBaeTcs HauboJsee CI0KHBIM MaTepual IUCUUIUIMHGL. JIekuus
COIIPOBOXKAACTCS MPE3ECHTALUAMU, KOMIIBIOTEPHBIMU TEKCTaMU JIEKLIUHU , YTO IIO3BOJISAET CTYEHTY
CaMOCTOSITENIbHO paboTaTh Ha/l MOBTOPEHUEM U 3aKpEeIJIEHHEM JIEKIIMOHHOTO MaTepuaina. [ljis sToro
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CTYAEHTY JOJKHO OBITh MPEOCTABIECHO NPABO CAMOCTOSTENILHO PA00TaTh B KOMIIBIOTEPHBIX KJIacCax
B cetu MHTEpHET.

IIpakTHyeckue 3aHATHUS NIpeIHa3HAUYEHBbI JJIs1 CAMOCTOSTEIbHON pabOThI CTYIEHTOB IO
BBITOJIHEHUIO MPAKTHUECKUX 3a7aHnuii. Bce mpakTudeckue 3aHsATHS IPOBOASTCS B KOMITBIOTEPHBIX
KJIaccax ¢ MCIOJIb30BaHUEM CIELMaIbHBIX IPOrPAMMHBIX cpeicTB. TemaTuka npakTHUeCKuX padoT
HaIpaBJIeHA Ha 3aKpeIICHUE U YIIyOIeHHe TEOPETUUECKUX 3HAHUH, OIYYEHHbBIX CTYIEHTaMHU Ha
JEKIMSIX, HAa SKCIIEPUMEHTAIIbHYIO IPOBEPKY TEOPETUUECKUX MTOJIOKEHHH, BEIpaOOTKY yMEHUH U
NPAaKTUYECKUX HABBIKOB Pa0OTHI ¢ KOMITBIOTEPHOI TeXHUKOH. CTyIEHT JOIDKEH HAY4IUThCS
aHAJIM3UPOBATh [1OJIyYEHHbIE PE3YyJIbTAaThl PA0OThI, CPABHUBAThH Pa3IMUHbIE METO/IbI JOCTHKEHUS
[IOCTaBJICHHOW LIE€JIM U HA UX OCHOBE JI€JIaTh BHIBO/IBI.

C 1enplo aKTUBU3ALMK CAaMOCTOSTENILHOW PabOThl CTYJEHTOB B CUCTEME AUCTaHIIMOHHOTO
o0yuennst Moodle pazpaboran yueOubIi Kypc «MHbOpMaTrKay, BKIOYa0muii Habop (aiiinos c
TEKCTaMH JIEKLIMHA, TpUMepaMH IIPAKTUYECKUX pabOT U METOAMUYECKUMH YKa3aHUSIMHU 110 UX
BBINOJIHEHUIO, a TaK)Ke HAOOPOM TECTOB ISl OPTaHU3ALMH JIEKTPOHHOTO 00YUEHUS CTYICHTOB.

JUist akTUBU3aLMK PaOOThI CTYACHTOB BO BPEMsl KOHTAKTHOM paboThI ¢ MpernoaBaTeieM
OTJENIbHBIC 3aHATHS ITPOBOJISATCS B MHTEPAKTUBHON Gopme. B ocHOBHOM, nHTEpakTHBHAs (hopma
3aHATHI oOecrieunBaeTcs Ipy NPOBEIECHUH 3aHATUI B KOMIIBIOTEPHOM Kiiacce. MIHTepakTHBHas
dopma obecrieunBaeTcs HAIMYHEM pa3pabOTaHHBIX (PAMJIOB € 33IaHUSMH, HHTEPAKTHBHBIX JICKIIUHN C
HaAJINYMEM KOHTPOJIBbHBIX BOIIPOCOB, BO3MOXHOCTBIO JIOCTYIA K CUCTEME TUCTAHLIMOHHOTO O0YyUEeHMSL.

Jli1s pa®oThI C MeYaTHBIMU U 3JIEKTPOHHBIMU pecypcamu C31Y nmMeercss BO3MOKHOCTb
JIOCTYIIA K 3JIEKTPOHHBIM pecypcaM. Opranusaiysi paboThl CTYJEHTOB C JIEKTPOHHONW OMOINOTEKOMH
yKa3aHa Ha caiiTe MHCTUTYTa (cTpaHuIile caiita — «Hayunas Oubimorekay).

ATTECTallMOHHOE WCIIBITAHWE IIPOBOAMUTCA IpENnojaBaTesieM WIK SK3aMEHAIIMOHHOW KOMHCCHUEN AJis
OLICHUBAHMs CTENEHU U YPOBHS JOCTIIKEHUS pe3yibraroB oOyueHus. Ilpu mnpoxoxnaeHuu
aTTECTAIlMOHHOTO MCIBITAHHS CTYACHTHI JIOJDKHBI UMETh MpH ceOe 3au€THhIC KHUKKHU, KOTOPHIE OHU
nepes HayajaoM aTTeCTallMOHHOI'O UCTIBITAHUS NPEABABISAIOT IPENoAaBaTeli0 UM 3K3aMEeHallMOHHOM
komuccuu. Ilpyu npoBeneHnn aTTECTAllMOHHOTO MCHBITAaHUS HE JIOMYCKAeTCsl HaJIM4Yue y CTYJEHTOB
MOCTOPOHHUX OOBEKTOB M TEXHUYECKUX YCTPOHCTB, CHOCOOHBIX 3aTPYIHUTH (CeIaTh HEBO3MOXKHOM)
O00BEKTUBHYIO OIIEHKY Pe3y/IbTaTOB aTTECTAIIMOHHOTO UCIBITAHUS, B T.4. B YACTU CAMOCTOSITEIbHOTO
BBINOJIHEHUS 3aJ1aHUs (IOJTOTOBKU K OTBETY Ha BOIIPOC) CTYAECHTOM.

[TpoaOmKUTENPHOCTh TPOBEACHMSI aTTECTAIlMOHHOTO HWCIIBITAHUS, BKJIOYash BpPEeMs MOJITOTOBKH
CTYJEHTa K OTBETY Ha aTTECTallHOHHOM HCIBITAHUH, TPOBOJAUMOM B YCTHOM (pOpME, COCTaBISAET OT 15
no 30 munyt. Ilpu cnadye aTTecTalluOHHOIO MCIBITAHMS B YCTHOW (opMme Mo OuiietaM CTYJIEHT,
WCHBITHIBAIONINM 3aTPyAHEHUs NPU MOJATOTOBKE K OTBETY IO BBIOpAaHHOMY OMIIETY, UMEET IpPaBo
BbIOOpa BTOPOro OWjIeTa ¢ COOTBETCTBYIOUIMM MPOIJICHUEM BPEMEHU Ha MOATOTOBKY K OTBeTy. Ilpu
3TOM OIIeHKa CHIDKAeTCs Ha OJMH Oaijl MpH TpaJULMOHHOM cucTeMe olleHHBaHus. BbiOop TpeThero
Ouera He TOMyCKaeTcsl.

KonnyectBo oOyuarommxcsi, OAHOBPEMEHHO HAXOJAIIMXCS B ayJUTOPUHM NpU MPOBEIECHUH
aTTECTAllMOHHOTO UCIIBITAHUS OIPENEIAETCS IPENOJABATEIIEM.

7. Y4deOHasi quTepaTypa u pecypchbl MHGOPMALHMOHHO-TETeKOMMYHUKAIIMOHHOWH CeTH
HNurepHer
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7.1. OcHOBHas nUTEpaTypa:

1.

WNudopmaruka s ryMaHuTapueB : yaeOHHUK U pakTukym uist By3os / I'. E. Keaposa [u
np.] ; mox penakuwmeit I'. E. Kexposoit. — 2-e uzn. — Mocksa : M3natenscTBo FOpaiiT,
2021. — 653 c. — (Bricuiee oopazoBanue). — ISBN 978-5-534-14260-0. — Tekcer :
snekrponnsiii // DBC FOpaiit [caiit]. — URL: https://urait-
ru.ezproxy.ranepa.ru:2443/bcode/468135

NudopmaTtuka st SKOHOMHUCTOB : yueOHUK 11 By30B / B. I1. TTossikoB [u ap.] ; mox
penakmueii B. I1. ITonsikoBa. — Mocksa : U3narensctBo KOpaiit, 2021. — 524 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-534-11211-5. — Texkcr : anexkrponHsiii // DbC
IOpaiir [caiiT]. — URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468654
Tpodumos, B. B. Uudopmaruka B 2 T. Tom 1 : yuebnuk mist By3oB / B. B. Tpodumos,
M. U. bapabanoBsa ; orBeTcTBeHHHBIHN pegakTop B. B. Tpodumos. — 3-e u3n., nepepad. u
norn. — Mockaa : 3marensctBo FOpaiit, 2020. — 553 ¢. — (Bricmiee o6pa3oBanue). —
ISBN 978-5-534-02613-9. — Texkcr : anexrponusiii // OBC FOpaiit [caiiT]. —

URL.: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/451824

bammakoga, E. 1. Uadopmaruka u nHHOpMaIIHOHHBIE TEXHOIOTUU. TeXHOIOTHS paboTHl B
MS WORD 2016 : yue6Hoe nocobue / E. 1. bammakoBa. — Mocksa : Aii [Iu Ap Menaua,
2020. — 90 c. — ISBN 978-5-4497-0515-0. — TekcT : 2JIeKTPOHHBIH // DIEKTPOHHO-
oubmuoreunas cucrema IPR BOOKS : [caiit]. — URL: https://www-iprbookshop-
ru.ezproxy.ranepa.ru:2443/94204.html

bammaxkosa, E. Y. Undopmaruka u undopmannonnsie Texnonorun. Y musiid Excel 2016:
oubmmoreka GyHkuuii : yaeonoe mocodue / E. . bammakoBa. — Mocksa : Aii [Tu Ap
Menua, 2020. — 109 ¢. — ISBN 978-5-4497-0516-7. — TexkcT : 3NeKTpOHHBIH //
DnekTponHo-6ubaKoTeuHas cuctema IPR BOOKS : [caiit]. — URL.: https://www-
iprbookshop-ru.ezproxy.ranepa.ru:2443/94205.html

7.2. JlonioHATEIBHAS JIUTEpATYypa:

1.

WNudopmartuka : B 2 T. : ydeOHUK A7 akajeMuueckoro 6akanaspuara. Tom 2 / B. B.
Tpodumos, O. I1. Unbuna, A. B. CautoB u ap. ; non pegakuuerd B. B. Tpodumosa. - 3-e u3.,
nepepad. u gom. - Mocksa : FOpaiir, 2020. - 406 C. - TekcT: 31eKTPOHHBIH. -

URL: https://urait.ru/book/informatika-v-2-t-tom-2-451825.

OKoHOMUYecKas HHPopMaTuKa [DIeKTpOHHBIN pecypc] : yueOHUK U IPAaKTUKYM JUIS
NPUKIaIHOrO OakagaBpuara [00yJarouuxcs Mo KOH. HapPaBICHUSIM U CIIEIUAIBHOCTSIM | /
B. II. TTonsixoB [u ap.] ; mox pea. B. I1. Ilonskosa ; @unancoselii yH-T ipu [IpaBuTenscTee
Poc. ®enepanuu. - DnexktpoH. naH. - Mocksa : FOpaiit, 2018. - 495 c. : un.

["aBpunioB, Muxawmn Bukroposuu. MH(popmaTka 1 HHPOPMALIMOHHBIE TEXHOJIOTHHU ;| YIEOHUK
1u1st By30B / M. B. I'aBpuiios, B. A. Kimumos. - 4-e u3 ., nepepad. u nom. - Mocksa : FOpaii,
2020. - 383 c. - Tekcr: anekrponnbiit. - URL: https://urait.ru/book/informatika-i-
informacionnye-tehnologii-449779

7.3. HopmaTuBHBIE IIPaBOBBIE TOKYMEHTHI M MHAs MpaBOBasi HHGOpMaLUs

1. ®epepanbublii 3akoH 0T 27.07.2006 N 149-03 "O06 undopmainu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U O 3ammuTe nHdopmauu”

2. Tlocranosnenwue IlpaButensctBa PO «O06 yTBepKI€HIH rOCYyIapCTBEHHON MPOTPaMMBbI

"Uudopmanmonnoe odmiecto (2011-2020 roer)"

®enepanbhbliil 3ak0H 0T 06.04.2011 N 63-®3 "O6 snexkTpoHHOM noanucu"”

Va3 [Ipe3unenta PO ot 22.05.2015 N 260 "O HekoTOpBIX BoIpocax HHPOPMAITMOHHON

6e3omacHoctu Poccuiickoit denepanun" (BMecte ¢ "[lopsakom mogkI0UeHUs
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MH(POPMALMOHHBIX CUCTEM U HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETEH K
UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHOU ceTh "VHTepHeT" 1 pa3MeneHus
(myOnukanuu) B HeW HH(pOpMAIUK Yepe3 POCCUNCKUHN TOCYIapCTBEHHBIN CErMEHT
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTn "MHTepHeT")

7.4. InTepHET-peCypCHI.

PycckosspranbIe pecypesl

. DNEeKTPOHHBIC YICOHHKH AJIEKTPOHHO - Oubanoreunoit cuctemsl (ObC) «AHOYyKC»

. DNEeKTPOHHBIC YUSOHUKH NIEKTPOHHO — Onbmuorednoit cuctemsl (ObC) «Jlanb»

. DJIEeKTPOHHBIE YUCOHUKHU IICKTPOHHO — Onbmoreunoit cuctemsl (3bC) «IPRbooks»

o Hayuno-npaktudeckue crathu 1o (prHAHCAM ¥ MEHEDKMEHTY M31arensckoro joma
«bubmmoreka ['pebeHHIKOBAY

o CraThy U3 NIEPUOINYECKUX M3IaHUN IO OOMIECTBEHHBIM M T'YMaHUTApHBIM Haykam «Hcr -
Brro»

o NudopmannonHo-mpaBobie 6a3bl - KoHcynbranT mioc, ['apanT.

AHTIIOS3BIYHEIC PeCYpPChI

. EBSCO Publishing - goctymn k MyIbTHAMCIUIUIMHAPHBIM OJHOTEKCTOBBIM 0a3aM JaHHBIX
Pa3IUYHBIX MUPOBBIX M3ATEIbCTB 10 OU3HECY, IKOHOMHKE, (PHHAHCAM, OYXTalITePCKOMY
y4YeTy, TYMaHUTApHBIM U €CTECTBEHHBIM 00J1aCTsAM 3HAHUMU, pedepaTaM U MOJTHBIM TEKCTaM
MyOJHKAIMA U3 HAYYHBIX U HAYYHO-TIOMYJIIPHBIX JKYPHAJIOB.

o Emerald- xpymnHeiiiee MUpoBOE U31aTENBCTBO, CHCIAAIN3UPYIOLICECS Ha JICKTPOHHBIX
XKypHasiax v 0a3zax JaHHBIX 10 SKOHOMUKE U MEHEIKMEHTY. IMeeT cratyc 0OCHOBHOTO
MCTOYHHKA PO EeCCHOHATHLHON HH(OPMAINH IS TIPENojaBaTesei, ucciaeqoBaTenei u
CHEIHAMCTOB B 00JIACTH MEHE)KMEHTA.

Bo03M0XHO HCIIONB30BaHNE, KPOME BBILICIIEPEUNCICHHBIX PECYPCOB, M IPYTUX JIEKTPOHHBIX
pecypcoB cetu MHTEpHET.

7.5. lHBIE UCTOYHUKH.

http://minsvyaz.ru/ru/directions/-MuHHCTEpCTBO MACCOBBIX KOMMYHHKAIIUiA U CBsi3H PD
http://www.gov.ru/ — CepBep opraHoB rocyapCcTBeHHOM BiiacTi P®.
http://www.government.gov.ru/ — IpaButensctBo Poccuiickoit deneparnuu.
http://www.itnews.ru/

http://www.cnews.ru/

http://e-rus.ru — ®IIT «Onexkrpornas Poccus»

http://www.gosuslugi.ru/

http://leb.nlr.ru/edoc/

. http://sankt-peterburg-achit-2014.ciseventsgroup.com/

10. http://www.excelworld.ru/

CoNoOARWNE

8. MarepuanbHo-TexHu4eckass 0a3a, WHPOPMAIMOHHBIE TEXHOJOTHH, TMPOTPaAMMHOE
obecrieueHre 1 HHPOPMAITMOHHBIE CTIPABOYHBIE CHCTEMBI

Hucuumnuaa b1.0.16 «HpopMaTHKay BKIIOYAET UCTOIB30BAHUE MPOTPAMMHOTO
obecneuenns Microsoft Excel, Microsoft Word, J711 MOATOTOBKHM TEKCTOBOT'O, TAOJHYHOTO
MaTepuana u 6a3 JaHHBIX

MeTto 61 00y4eHHUsI ¢ UCTIOB30BaHNEM MH(POPMAIIMOHHBIX TEXHOJIOTHN (KOMIIBIOTEPHOE
TECTUPOBAHUE, IEMOHCTPAIUS MYIbTUMEIUNHBIX MAaTEPHUATIOB)
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WHTepHeT-cepBUCHI U 3IEKTPOHHBIE PECYPCHI (IOMCKOBBIE CUCTEMBI, JJIEKTPOHHAS [10YTa,
npodecCHOHANbHBIE TEMATHYECKHUE YaThl M (JOPYMBI, CHCTEMBI ayIHO ¥ BUIEO KOH(EPEHITUH,
OHJIAlH PHIIMKIIONEINH, CIIPABOYHUKH, OMOIMOTEKH, FIEKTPOHHbIEC y4eOHbIE U yueOHO-
METOUYECKHE MAaTEPHUAIIbI)

Kommbrorepnsie kiaccbl u3 pacuera 1 [I9BM mis ogHoro o6ydaemoro. Kaxmaomy
oOyyaromemMycsi JoJKHa OBITh TIPEAOCTaBICHa BO3MOXKHOCTh JIOCTYIA K ceTsiM Thna VHTepHeT B
TeueHue He MeHee 20% BpeMeHH, OTBEIEHHOI'O Ha CAMOCTOSITENIbHYIO OJATOTOBKY.

Onncanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM IS OCYIEeCTBJIEHHS
00pa3oBaTeILHOIO MPOIEcca MO JMCUMILIHHE

Ne i/t

HaumenoBanue

Crieraau3upoBaHHas MeOEIIb U OPICPEICTBA: ayIUTOPHH U KOMITBIOTEPHBIEC KJIACCHI,
000pyIOBaHHbBIC TMOCAJOYHBIMA MECTaMH (B TOM YHCJIE Ui MPOBEICHUS 3aHATHUI
1a00PATOPHOTO THIIA).

Texuuueckue cpenctBa oOyudeHUsi: MHOroGyHKIIMOHAIBHBIA MYJIbTUMEAUMHBIN
KOMIUJIEKC B JICKIIMOHHOM ayJUTOPUHU; 3BYKOBbIE JUHAMUKH; IIPOrPAMMHBIE CPECTBA,
00ecIeunBarIIe MPOCMOTP BHICO(DANITOB.

[lepcoHasbHbIC  KOMIIBIOTEPHI €  JOCTYIIOM K  3JICKTPOHHOMY  Karajory,
MOJHOTEKCTOBBIM ~0a3aM, MMOIIMKMCHBIM pecypcaM W 0a3aM JaHHBIX Hay4YHOU
oubmuorexu C3UY PAHXul'C.

Texuuueckue cpenctBa oOydeHusi: IlepcoHaNbHBIE KOMIIBIOTEPBI; KOMIIBIOTEPHBIC
MPOCKTOPHI; 3BYKOBBIC JWHAMUKH, IPOTPAMMHEIE CPEACTBa, OOECIICUYUBAIONINE
npocMoTp Buaeodaiinios B hopmarax AVI, MPEG-4, DivX, RMVB, WMV.

33




