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1. TlepeyeHb IUIAHUPYEMBIX Pe3yJabTATOB 00YUYEHHUS MO TUCUHUILIHHE (MOIYJII0), COOTHECEHHBIX
¢ IVIAHUPYEMBbIMU Pe3yJIbTATAMH OCBOCHHS 00Pa30BaTe/IbLHOI MPOrpaMMbl

1.1. IuctunnmHa «MHpOpMaTHKay oOecrieunBaeT OBJIaJICHHUE CICTYIOMUMHA KOMIICTCHITUSIMH:

Kon HanmenoBanue Kon xomnonenra | HanmeHoBaHue KOMIIOHEHTA
KOMIIETCHIINH KOMIIETCHIINH KOMIIETCHIINH KOMITETCHITHH
OIIK OC-4 CrocoOHOCTh OIIK OC-4.1 CnocoOeH OCyIIEeCTBISITh
OCYIIECTBIISTh cOOp U MOATOTOBKY
nH(pOpMUpOBaHUE HeoOXoauMOM HH(POpMaITUH
OpraHoB JUTSI TIPEIOCTABJICHUS B
rocy/1apCTBEHHOU BJIACTH Oprasbl TOCyJapCTBEHHOMN
1 00IIIecTBa HA OCHOBE BIIACTH B COOTBETCTBUU C
WH(POPMAITMOHHOHN 1 TpeOOBaHUAMU
oubmorpaduyaeckoit 3aKOHOATEILCTBA
KYJBTYPBHI C
MIPUMCHCHHEM
HH(pOpPMaIMOHHO-
KOMMYHHKAITHOHHBIX

TEXHOJIOTUH U C YUETOM
OCHOBHBIX TPeOOBaHHIA

HH(pOPMAITMOHHOM
0e30IMacHOCTH

I1Ko OC-2 cnocooHocTs pumeHATs | [TIKo OC-2.1 Crocoben OCYILIECTBIIATh
COBPEMEHHBIC MOHHTOPHHT  COBPEMEHHBIX
o0Opa3oBaTenbHbIE TEHACHIIUA W HampaBlIeHUN
[eIaroru4ecKmue pa3BuTHS 00pa30BaATEIBHBIX
TEXHOJIOTHH B MeJarOTMYECKUX
npogecCuoHAIbHON TEXHOJIOTHIA.
JIEATEIIbHOCTH

1.2. B pe3ynbTare OCBOCHUS AUCHUILIUHBI Y CTYIEHTOB JIOJKHBI OBITH CHOPMUPOBAHBI:

OTO®/T®
(mpu HAJIHYUU Kox
npogceranaapra)/ Pe3yabTaTsl 00yueHus
KOMIIOHEHTAa KOMIIeTeHIIUH

npogdeccuoHaJbHbIE

ACHCTBHUA

OcymectBinenne TamoxeHHbIX | OITK OC-4.1 Ha YpOBHE 3HaHMIi: - CIOCOOBI

olepanyii ¢ ToBapaMu W MIPEICTaBICHUS u

TPAHCIIOPTHBIMU CPEJCTBAMH Mpeo0pa3oBaHus  Pa3IUYHBIX
BHJIOB uHpOpMaLIUU B
KOMIIBIOTEPE -  CpEICTBa

MIOJIy4EHUsI, XPAaHEHUS], TIOMCKA,
cUcTeMarTu3anuu, oopaboTKu U
nepeaayy UHGOOPMAIHH.

Ha YPOBHE YMEHUN:




MOATOTOBKA JIEJI0BOTO
JoKyMeHTa. PepakTupoBanue
Tekcra. BepcTka

PaGora B AJIEKTPOHHBIX
tabimuax MS Excel
PaGora c MMAHEIAMU

rpadUuecKuX WHCTPYMEHTOB B
npwioxenusx MS Office

ITKo OC-2.1

Ha YpPOBHE 3HAHUM
COBpPEMEHHBIC
UH(GOPMaIMOHHBIE TEXHOJIOTHH
U TIpOTpaMMHBIE CPEICTBA MPH
pelieHnr podeccuoHaNbHBIX
3ajad.

Ha YPOBHE YMEHHII:
UH(POPMALIMOHHBIE TPOIIECCHI:
MOMCK, XpaHEHHe, Iepeaaya,
o0paboTka HCII0JIh30BaHNE
nHdopmanuu




2. O0beM M MeCTO TMCUMILTUHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMmbl

O0beM THCHMILINHBI (MOYJIs1)
OO6mmast TpyI0eMKOCTh TUCIMIUIMHBI COCTABIISICT 4 3a4eTHBIX enuHuIl uiu 144
aKaJeMUYECKUX YacCOB.
JIMCcHMIUIMHA pean3yeTcs ¢ MPUMEHEHUEM JIMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTUI
(0anee - J10T).

Ounas popma o0yueHust

TpynoemkocTs
Bua pabotsl (B akajeM. yacax/acCTpPOHOM
yacax/J10T)
OO01ast TPYI0€MKOCTh 144/108
KonTakTHasi pa6oTa ¢ npenojaaBarteieM 42/0
Jlexuuu 16/12/0
[pakTHyecKue 3aHATHUS 24/18/0
Koncynprammu™ 2/1,5*/0
CamocrosiTeJibHasi paéoTa 66/49,5
Kontposb 36/27
DopMBbI TEKYILETO KOHTPOJIS YCTHBIi ONPOC, TECTHPOBaHME,
NPaKTHYECKOe KOHTPOJIbHOE
3aJ1aHHne
dopMa NPOMEKYTOYHOI aTTECTAIMHU JK3aMeH
3aounas opma o0yueHust
TpynoemMkocTb
Brat pabo! (B aKaI[eM/ZIl)szOHOM yacax/J1I0T)
OO0u1asi TPy10€eMKOCTh 144/108
KontakTHas pa6oTa ¢ npenoaaBarteiieM 18/0
Jlexuuu 8/6/0
[pakTHyYecKHe 3aHATHUS 8/6/0
Koncynprammu® 2*/1,5/0
CamocrosiTejibHas padoTa 117/87,75
KoHTpoJib 9/6,75
®DOopMBI TEKYIIIErO KOHTPOJISI YCTHBIii ONIPOC, TECTHPOBAHUE,
NPaKTHYECKOe KOHTPOJIbHOE
3aJaHHne
dopmMa NPOMEKYTOUHOI aTTeCTANMU JK3aMeH

MecTo THCHHMIIMHBI B CTPYKTYpe 00pa3oBaTebHOil MPorpaMMbl

JHuctumumza b1.0.16«HpopMaTHKa » OTHOCUTCS K YUCITY 00s13aTEIbHBIX JUCITUTUINH
0a30BoOIf YacTH yueOHOro IaHa 1mo HampasieHuio 38.05.02 «TamoxeHHOE Ae710» U CO3/1aéT
HEOOXOIMMBIC TIPEATOCHUIKH TSI OCBOSHHSI PA3JIMYHBIX TPOPECCHOHATBHBIX AUCITUTUINH, CBSI3aHHBIX
¢ 00paboTKOI MH(POPMALIUK U TIPEACTABICHUEM MaTEPHAIIOB HA TIEPCOHATLHOM KOMITHIOTEPE,
HaBBIKAMHU paOOTHI C KOMITBIOTEPOM KaK CPEJICTBOM YITpaBiieHHs HH(OpMAIIMEH, a TAKXKE C
HCIIO0JIb30BAHHUEM COBPEMCHHBIX KOMMYHHKAIIUOHHBIX TEXHOJIOTHUH.

JlMcIMIUIMHA U3YYaeTcsl B IepBoM ceMecTpe. DopMa mpoMeKyTOYHON aTTecTalnuu B
COOTBETCTBUH C YUCOHBIM IJIAHOM: YK3aMEH.



JIocTyI K CHCTEME AMCTaHIIMOHHBIX 00Pa30BaTEIBHBIX TEXHOIOTHI OCYIIECTBIISIETCS
Ka)KIbIM 00yUarOIMMCsI CAMOCTOSATEIBHO € JII000r0 yeTpoiicTBa. [1apoiib U JIOTHH K JIHNYHOMY
kabunety / mpoduiro https://Ims.ranepa.ru nmpemocraBiseTcst CTyA€HTY B JI€KaHaTE.

3. CopepxaHue U CTPYKTYpPa AUCHHUILINHBI

3.1. CtpykTypa IUCIUTUTHHBI

Ounasn hopma odyuenusn

O0beM TUCHUIUTHHBI (MOTYIIS), Yac. dopma
Bcero KonrakTHas pabora TCKymer
o0ydaromuxcs ¢ CP (BK) o
IIPEIOIaBaTeIeM KOHTpPOJI
Ounas popma 0 BU/IaM y4eOHbIX 3aHATHI A
obyuennssHanmenoBanme ycreBae
CPO | CII "
TeMblI (pa3aesioB) MoCTH ™,
IPOMEK
J JP | I13 KCP yTOUHOI
aTTecra
1107078
Tewma 1. Undopmanus u
I/IH(i)OpMaIII/IOHHE)Ie 12 4 6(6) 22) |T
npoueccel. CBOHCTBA
uHpOpMaIU
Tema 2. KongupoBanue
naHHbIX. CHCTEMBI
CUHCTICHHUSI. BHC\IE/IGHTLI 12 4 6(6) 22) |T
MaTeMaTHYECKOH JIOTHKH.
Jlormdeckue OCHOBBI
O5BM
Tewma 3. Texuuyeckue u
MPOrpaMMHBIE CpPE/ICTBA
peanmu3aiyn 12 4 6(6) |22 |T
MH(OPMALIMOHHBIX
MIPOIIECCOB
Tema 4. ITonroroBka 10(10 T/TIK3,
JTOKYMEHTOB B TEKCTOBOM | 22 2 8 ) 2(2) vO
penaktope MS Word
Tema 5. ABTOMaTH3a1IUA
BBIYHCIICHUH B 18(18 T/TIK3,
ANEKTPOHHBIX TaOIUIIAX 34 2 12 ) 2(2) YO
MS Excel
Tema 6. Cpenctea MS
Office ms opopmnenust | 14 4 8(8) |2(2) |IIK3
JIOKYMEHTOB




Kontponb 36
IIpomexyrounas SK3AMEH
aTTecTalus
Bcero (akagem/actporom) | 144/108 | 16/12 24/18 | 2*/1,5 | 66/49,5
3aounas popma o0OyueHust
O0BbeM AUCIUTUIMHBI (MOYJIs), Yac. dopma
Bcero KonrakTHas pabora TEeKymer
o0yJarommxcs ¢ o
Mpeno/iaBaTesieM CP (9K) KOHTDOII
HanmeHoBanue TeMBI o BHHE‘M y4€eOHBIX }IcneBae
(paszesnos) 3aHATUH ZAOCTH*
CPO CII A
J |JP |T13 |KCP YTOYHOH
aTTeCcTall
5971
Tewma 1. Undopmanus u
I/IH(l)OpMaIII/IOHHE)Ie 13 2 9(10) 22) |T
nporecchl. CBOMCTBA
uHpOpMaIU
Tema 2. KonupoBanue
nauHbiX. CucTeMsl
CUUCIICHUS. DIIEMCHTBI 13 1 10(10) (2(2) |T
MaTeMaTHYECKOM JIOTHKH.
Jlormueckne ocHOBEI DOBM
Tema 3. Texuuueckue u
MIPOrpaMMHBIE CpPE/ICTBA
peanmu3aiyu 13 2 9(10) 2(2) | T
MH(OPMAIIMOHHBIX
MIPOIIECCOB
Tema 4. ITonroroBka
JOKYMEHTOB B TeKCTOBOM | 34 1 2 29(30) | 2(2) z,/gK&
penakrope MS Word
Tema 5. ABTOMaTH3a1IUg
BEIUHCIICHUH B T/IIK3,
ANEKTPOHHBIX TaOJIUIIAX 42 2 4 34(35) 2(2) YO
MS Excel
Tewma 6. Cpencrtea MS
Office ans opopmiieHus 18 2 14(14) |2(2) |IIK3
JTOKYMEHTOB
KonTpons 9
IIpomexxyrounas SK3aMeH
aTTecTalus




Bcero (akagem/actpornom) | 144/108 | 8/6 8/6 2*/1,5 | 117/87,75
| | 86 | |86 | |

*He BXOAMT B 001U 00beM HApY3KH
T — rectupoBanue, [1K3 - mpakTuyeckoe KOHTpOJbHOE 3a7anue, YO — YCTHBINA OMPOC
JI — 3aHATHUSA JIEKIMOHHOTO TUNA (JIEKIIMU M WHBIE Y4eOHbIC 3aHATHSI, IPEIyCMaTPHBAIOIINE
MIPEUMYIIECTBEHHYIO Niepeaauy yueOHol nHPOopMaIuH Ne1arorn4ecKUMH pabOTHUKaMU OpraHU3aliy U
(um) TMLaMu, TPUBIEKAEMBIMH OPTaHU3aLUEH K peau3aii 00pa3oBaTeIbHBIX MPOTPaMM Ha UHBIX
YCIIOBHSIX, 00YJaIOIUMCH ) ;
13 — mpakTHUYecKue 3aHATUS (BUIBI 3aHATHSI CEMHHAPCKOTO THIA 332 UCKIIOUECHHEM JIA00OPATOPHBIX
pabor) ;
KCP — unauBuayansHas pabota o0y4aromuxcs ¢ meJarorn4eCKuMy pabOTHUKAMH OPTaHU3aluH U (MITH)
JUIAMU, IPUBJIEKAeMbIMU OpraHU3aIMel K pean3aii 00pa30BaTEeIbHBIX TPOrPaMM Ha UHBIX YCIIOBUSAX
(B TOM 4McIe UHIMBUYaJIbHbIE KOHCYIbTALNH) ;
CP — camocTosaTenbHas padoTa, ocyiiecTBiasiemMas 6e3 y4acTus nearorndeckux paboTHUKOB
OpraHM3aluu U (WIn) JIML, NPUBJIEKaeMbIX OpraHu3allel K pean3al 00pa30BaTe/IbHBIX IPOrpaMM Ha
WHBIX YCIOBHSIX;
CII — camonpoBepka;
CPO — camocTosaTenbHas pabota o0ydaromerocs.



3.2. Conep:kaHue TUCHUNIHHBI .

Tema 1. Undopmanus n nndpopMannoHHblie npoueccbl. CBoiicTBa nHpopManuu

WNudopmanus. MHGopMamoHHble IpoLecchl, COOOIIEHUS, CUTHANbI, JaHHble. EnnHuIb!
o0bema uHpopmanuu. [losiBienue, pasButue u cTpykTypa nHpopmaruku. Mapopmanmonnsie
IpoIeCChl: MOUCK, XpaHEeHue, repegayda, oopadoTka ucnoabzoBaHue nHGopmanuu. [Ipencrasnenue
00 naopmanuonHoM obmiectBe. OO0 UCTOPUH Pa3BUTHS KOMIBIOTEPHON TEXHHUKH.

Tema 2. KogupoBanue 1aHHbIX. CHCTEMBbI CYNCIEHHS. JJIEMEHTbl MATEMATHY€ECKOH JIOTUKH.
Jloruyeckue ocHoBsl JBM

IIpencrasnenue naHHbIx B KoMmnbroTepe. Konuposanue nannsix. Koguposanue TEKCTOBOM,
YHCIIOBOM, TpauecKoii, BUIE0, 3ByKOBOW HHPOPMALIMU B KOMITbIOTepe. I103UIIMOHHBIE CHCTEMBI
CUHCIIEeHUs. ApU(PMETHYECKHUE ONIEPALUU B PA3HBIX CUCTEMAX CUMCICHMSL.

Jloruka kak Hayka. [lonsitue 06 anreOpe Bbicka3piBaHui. Jlormueckue onepamnmy.
Jlornueckue nanHble U onepanuy. CiI0KHbIE BBICKAa3bIBaHUA. 3aKOHBI JIOTUKU. Y IPOILEHUE CIIOKHBIX
BbICKa3bIBaHUH. TabIUIIbI HICTUHHOCTH.

Matemaruueckas jioruka. [Ipeobpazosatrenu unpopmanuu. CKH® u CAH®. Tunossie
jorudeckue ycrpoiicrsa OBM.

Tema 3. Texuuueckue U NPOrpaMMHbIe CPeCTBA peau3auu HHPOPMAUMOHHBIX MPOLECCOB

TexHuueckue v NporpaMMHbIE CPEACTBA pealln3aliyi HH()OPMALIMOHHBIX ITPOLIECCOB.
[TonsiTHe U OCHOBHBIE BU/IbI apXUTEKTypbl DBM. IIpuHIunsl paboThl BHIYUCIUTEIBHON CUCTEMBI.
CocTaB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHAIBHOIO KOMIIBIOTEPA, X XaPAKTEPUCTUKH.
[TapameTpsl, onpeaensaomue NPOU3BOAUTEILHOCTD KOMIIBIOTEPA. DIEKTPOHHBIE YCTPOUCTBA,
MOJIKJIIOUaeMble K KOMITIbIoTepY. [oHATHE KOMIIBIOTEPHOM CETH.

Knaccudukanus u Bus nporpaMMmHoro obdecrneyenust. CucTeMHOE TPOrpaMMHOE
obecnieuenue. OnepannonHble cucTeMbl. DaiinoBas CTPYKTypa OepaluoOHHOM cucTeMbl. Onepanuu
¢ daiinamu. Cinyxe6Hoe mporpaMMHoe odecriedeHre. Buibl NpukiIagHOro NporpaMMHOIO
oOecrieyeHus.

Tema 4. [loaroroBka 10KyMeHTOB B TeKCTOBOM peaaktope MS Word

Pa6ora B TekcToBoM penakrope MS Word. MeHto u manenu uHCTpyMeHToB. HaBuranus no
nokyMeHTy. [lapameTpel cTpanunbl nokymeHTa. [loaroroska nemnoBoro 1oKkyMeHTa. PenaktupoBanue
tekcra. DopmarupoBaHue cUMBOJIOB U ab3ateB. Konuposanue popmara. @opmarupoBaHHe CIIUCKOB.
®opmarupoBanue Tadauu. [Iposepka opdorpadun u npaBonucanus. [IepeHochl B TEKCTe.
Hywmepanus ctpanui. [lpuemsl BepcTku 60ib110r0 fokyMeHTa. CTuieBoe popmMaTupoBaHHe.
Paznensl nokymenrta. Coznanue u ¢popmMaTupoBaHue KOJIOHTUTYIIOB. [Ipuemsl opopmienus
TUTYJIBHOTO JMcTa. BeraBka minmroctpanuii. Hymepanus umroctpariui, Tabaui. Opranuzanus
HOJPUCYHOUHBIX MOANUCEH, Ha3BaHUH TaOJIHIl U CCHUIOK HA WIITFOCTPALIMU U TaOJIUIBL.
ABTOMaTHYECKOE COCTABJICHHUE OTJIABICHHUS, CIUCKA WILTIOCTpAUi, Tabaui U T. 1. CChUIKU B TEKCTE.
Pabota co cTpykTypoit 6osbiioro fokymenTa. Co3janue J0KyMEHTOB Uil Pa0OThI C KIIMEHTaMHU.
Pabora c oobexTamu MS WordArt u MS Equation. ['unepccriiku B nokymente. Cpenctsa MS Word
TSt co3nanust Web-CTpaHHUIl U CaiToB.

Tema 5. ABToOMaTH3anusl BBIYMCJICHUI B 3J1eKTPOHHBIX Tabauuax MS Excel

Pabota B anekTponHbIX Tabauax MS Excel. MeHto 1 maHenu MHCTPYMEHTOB, CTPOKa
dopmyi. Tunsl 1 popmaTsl JaHHBIX, IPEICTaBICHNE JaHHBIX B Aueiike. Mcnonas3oBanue
aBTO3aI0JHEHUS, aBTOBBOA, aBTO3aMEHBI TP BBOJIE JaHHBIX. DOpMaTHpOBaHNE JaHHBIX,
okpyriieHue uncen. CrnocoObl popmMaTUpoBaHUS siueeK U OJIOKOB sUeeK sl 0hopMIIeHUS TaOIHII.
Brraucnenus no ¢popmynam. Mcnons3oBanue GyHkIuii B popmynax. AGCONMIOTHBIE U
OTHOCHUTEJIbHBIE CChUIKH Ha siueiiku 1 O10ku sueek. KonupoBanue Gpopmyn. Beruncienus B psiax
JaHHBIX. ABTO3aII0JIHEHUE, ABTOBBIUNCIIEHNE U aBTOCYMMUpOBaHue. MimtocTpanus psaoB JaHHbBIX €

10



noMouibio AuarpaMm. Mcronb30BaHue JTOrMUECKUX KOHCTPYKIIMH B BhIYMCIEeHUAX. Oprann3anus
cnrckoB. CopTHpOBKa U (GUIIbTpALIUs CIIUCKOB. Mcronb30BaHue B GOPMYyIIax CTaTHCTUIECKUX
¢byukun. Pemenne npumepoB o 00padboTke TabIuI] COUUATbHO-I)KOHOMUYECKUX MTOKa3aTesei.

[TonBenenue UTOroB myreM KoHconuaanuu (oobeannenus ) aucros. Konconuaanus no
pacnionoxenuto. Konconunanus no kareropun. [Ipeo6pasoBanue crucka B CBOJHYIO TaOIHILy.
Brruncienus ¢ MCHoIb30BaHNUEM JIOTHUECKUX KOHCTPYKIMHU. Pemenne 3a1ay Ha onpenenenue
HEU3BECTHOTO (ypaBHeHUH). Pemienue nonckoBbIx 3a1a4. Pemienne 3a1a4 ¢ HECKOIbKUMU
HEH3BECTHBIMHU (CHCTEMBI YpaBHEHUH ). Pemenne 3ajau Ha MOMCK ONTUMAIBHOTO penieHus. Pemenue
3a[a4 ¢ OrpaHUYEHUSIMU. ABTOMAaTH3allMs MHOTOIIArOBBIX onepaiunii. Makpochl.

dunancoBbli ananu3. [logdbop mapamerpa. Onpenenenue OyayIiei CTOMMOCTH - PYHKITHH
bC (FV), B3PACIINC (FVSCHEDULE). Onpenenenue Tekymen croumocTH - pynkiuu [1C (PV),
UIIC (NPV), UUCTH3 (XNPV). Onpenenenue cpoka miarexa - pyakuust KITEP (NPER).
Onpenenenne nporeHTHOM cTaBku - GyHKIUI CTABKA (RATE). PacueT nepuoandeckux riaTexen
- ynxuuu [UIT (PMT), IUITPOL] (IPMT), OBILUIUIAT (CUMIPMT), OCHIUIAT (PPMT),
ObIIAOXOA (CUMPRINC)

Omnpenenenue ckopocTtu odopota uuBecturmii - pynkuun BCJL (IRR), YACTBHAOX
(XIRR), MBCJI (MIRR). Ta6nuua noacranoBku. [Ipumeps! npuMenenus: TaOauIbl OICTAHOBKH.
Hucnetuep cuenapuen. [Ipumep npumenenus [ucneruepa cueHapueBro. Pacuer ronoBoil CTaBKu
nomerienus neHHslx Oymar - pynkuus JOXO/(YIELD). Pacuet kypca NOKYIKHU IIEHHBIX Oymar -
¢yukus LIEHA(PRICE).

Tema 6. CpencrBa MS Office 1y opopmiieHus1 JOKYMEHTOB

Pabora nmanensimMu rpaduyeckux HHCTPYMEHTOB B npmiioskeHmsx MS Office. M3o0paxenue
rpaduuecKux MPUMUTUBOB: MPSIMOYTOJILHUKOB, OBAJIOB, TMHUI, CTPENIOK, BRIHOCOK. PaboTa ¢
HaamucsamMu. PaboTa ¢ MHCTpyMEHTaMU MMaHeNn HACTPOHKN H300paXeHHUS: IIBETHOCTH, SIPKOCTH,
KOHTPACTHOCTH.
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4. MaTtepuaJjibl TeKylIero KOHTPOJIAA yCIIeBAeMOCTH 00yYAKO M XCS

4.1. B xone peanuzanuu aucuuiiuabl b1.0.16«HDopMaTKay MCTIOIB3YIOTCS CICTYIOINE METObI
TeKYIIero KOHTPOJIs yCIeBaeMOCTH 00yJaronuxcs:

Tema (paznen) ®opmbl (METOIBI)
TEKYILIEro
KOHTPOJIS
yCIeBaeMOCTHU

Tema 1. Uadopmarus u nnpopmaroHHsle nporeccbl. CBoiCTBa T

nHpopmanuu

Tema 2. KonupoBanue ganubix. CUCTEMbI CYUCICHUS. DJIEMEHTHI T

MaTeMaTu4ecKou Joruku. Jlornueckue ocHopsl 9BM

Tema 3. TexHuueckue ¥ IpOrpaMMHBIE CPEICTBA PEATTU3ALIUN T

nH(GOPMAaLIMOHHBIX MPOLIECCOB

Tema 4. IToaroToBKa JOKYMEHTOB B TEKCTOBOM peaakTope MS T/YO/TIK3

Word

Tema 5. ABTOMaTHU3a1Ms BEIYUCICHHUH B SJIEKTPOHHBIX TaOIHIax T/YO/TIK3

MS Excel

IIK3
Tema 6. Cpencta MS Office anst opopmiieHrs JOKYMEHTOB

4.2. TUnoBBbIe MATEPHAJIBI TEKYIIET0 KOHTPOJISA YCIIEBAEMOCTH 00yYAOIINXCS

KoHTpoJibHbIe BOPOCHI I TEKYIIEr0 KOHTPOJIsi B (popMe YCTHOI0 ONPOca 1Mo TeMaMm:

Tewma 4. [ToaroroBka TOKyMEHTOB B TEKCTOBOM peaakTope MS Word

ko

HazoBuTte cdepsbl ncronb30BaHus TEKCTOBBIX JOKYMEHTOB.

PenaktupoBaHue 00BEKTOB TEKCTA: YKAXKHUTE LIETH U CPENICTBA.

dopmaTHpoBaHUE CUMBOJIOB, a03alEB, CIIMCKOB, KOJOHOK: YKAXXUTE LIEIH U CPEJICTBA.
HazoBute anemeHTapHbIe 00BEKTHI TEKCTOBOM TAOMUIIBI U UX CBOMCTBA.

[Tepeunciure Buabl TpadUUeCKUX OOBEKTOB M YKAKHUTE CIOCOOBI MX BHEAPECHHS B

TEKCTOBBIN JAOKYMCHT.

6.
7.
8.

[Iepeuncinte HHCTPYMEHTHI ABTOMATU3allUHA PEAAKTUPOBAHUS.
ABToMaTH3aius 00pabOTKH TEKCTOBBIX JOKYMEHTOB: YKO)KUTE LI€JIH U CPECTBA.
Chopmynupyiite nonstue crtuid. Vcmnonb3zoBaHue cTuiieBoro (opMaTUpOBaHUSA NpU

MOATOTOBKE MHOT'OCTPAHUYHBIX JOKYMCHTOB.

9.

Cepuiinas paccbiika. HazoBuTe aTansl co3jaHusi CEpUIMHON PACCHUIKH.

Tema 5. ABTOMaTH3alKs BEIUMCICHUH B 371€KTPOHHBIX Tabnumax MS Excel

NogakrwnpE

HazoBuTe 00BbeKThI TAOIUYHOTO MPOLIECCOopa.

PacckaxxuTe anropuTM UCIOIb30BaHUs (POPMYIT [T BEIUUCIICHU.
Chopmynupyiite cyTh pa3nudus BUIOB aJpecaliu (CChIIOK).
Pacckakute anropuT™ opraHu3alui CCbUIOK Ha APYTUE JIUCTHI.
HazoBute kareropuu BcTpoeHHbIX ¢GyHKIUH. [IpuBeauTe npumepsl.
Pacckaxxute anroputm ucnonb3oBanus sorudeckor pyakiuu ECJIN.
Pacckaxute anroputm ucrnonb3oBanus pynkuuu [IPOCMOTP.

12



8. Jmarpammel. [lepeuncnute Tumnel nuarpamm. Psp. Jlerennaa.

Ilpumep mexkywezo KOHmpos 6 hopme mecmuposanus o MemMam.
I[Ipumeuanue. TecTupoBaHue BBHITIOIHSACTCS CTYACHTAMH Ha TIOPTAJIe JUCTAHIIMOHHOTO O0Yy4IeHUS
PAHXwuI'C.
WucTpykuus mis odyqaromumxcs: B kaxaoM Bompoce U3 TpexX BapHaHTOB HEOOXOIUMO
BBIOPATh MPABUIIBHBIA OTBET.
Tema 1. Madopmanus u nadopmamnuonusie mporeccel. CBoiicTBa HHGpOpMAIIH

1. Hudopmaruka — 310
a) OO0sacTh HAyYHBIX UCCIICAOBAHUIA
b) VYwueOnas gucruuminHa
C) Bepubl yTBepKICHUS
2. Wundopmanus — 3to
a) Ilporecc mpUCIOCOOICHHUS K CIYYaHOCTSM BHEIIHEH Cpe/Ibl
b) dopmanusarus JaHHBIX
c) Csenmenust 00 00bEKTAX U ABJICHHUIX OKPYKAIOIIEH CPeIbl, KOTOPBIC YMEHBIIIAIOT
MMEIOIIYIOCS O HUX CTENICHb HEOIPEeICHHOCTH
3. Jlanuble — 3TO
a) Hakoruienue nHGOpMALUK VIS IPUHSATHS PELICHUI
b) Caenenus, npencTaBieHHbIC B ONMPEICICHHON 3HAKOBOM CHCTEME M Ha OIPEICICHHOM
MaTepHaIbHOM HOCHUTEIEe
c) OOrieHay4HOE TIOHITHE, BKIOYAoIIee B ce0s 0OMEH CBEICHHSIMU MEXTY JFOIbMH
4. HWudopmanmoHHbIe pecypchl — 3TO
a) MarauTHbIC JUCKU U JICHTHI
b) JloKyMEHTBI 1 MacCHBBI JOKYMEHTOB B MH(POPMAIIMOHHBIX CUCTEMAX
€) TosbKo mevaTHbIC JOKYMEHTHI
5. HudopmanrioHHOE 00111eCTBO TOHUMAETCS KaK
a) OOmIecTBO, OCHOBAaHHOE HA MATEPUAITbHBIX TEXHOIOTHSIX
b) OO6miecTBO, I/Ie OJABIIAIONIEE KOJTMYSCTBO pAOOTHUKOB 3aHATO B chepe
MIPOU3BO/ICTBA MH(OPMAIIMOHHBIX TPOAYKTOB U YCIYT
c) OO0IecTBO, OCHOBaHHOE Ha 3HAHUAX
6. Llesnb uHpOpMaTH3aUK OOIIECTBA 3aKIIOYACTCS B:
a. YBEIMYEHHUE BIUSHUS CPEJICTB MACCOBOM MH(OPMAINH Ha IEATEILHOCTD YEIOBEKa
b. yBennueHue HHPOPMAIMOHHBIX PECYPCOB CTPAHbBI
C. yYBEJHMYEHHE JTOJIM UHPOPMAITUOHHOM JESITEIHHOCTU B 00IIEM 00bEME Pa3IMUHBIX
BUJIOB JIEATEIILHOCTH YEIOBEKa
d. co3naHue, pa3BUTHE U MacCOBOE MPUMEHEHNE NUH(POPMALIMOHHBIX CPEICTB U
TEXHOJIOTHH BO BCeX cepax AeATeNbHOCTH B LESIX KapIUHAIBHOTO YITyqIIEeHHs
YCIIOBHH TPy/la ¥ KA4eCTBA KU3HU HACCIICHHSI
7. K ocHOBHBIM CBOMCTBaM MH(pOpPMAIIUK HE OTHOCSTCS:
a) Penpe3eHTaTHBHOCTbD, COACPIKATEIBHOCTD, JOCTYITHOCTh
b) AxTyaibHOCTH, TOYHOCTbH, JOCTOBEPHOCTD
C) HanexxHOCTb, YCTOHYUBOCTD, MPUOBLTLHOCTD
8. HudopmannoHHbIE TPOLECCHI — 3TO
a) Ilporeccsl, cBsA3aHHBIE CO COOpOM, 00PAOOTKOM, TIepeaayueit U XpaHEHUEM
uHpopMauu
b) TlIporecchl, cBsI3aHHBIE C U3MEPEHUEM KOJIMYECTBA HH(OpMAIIU
c) Ilpouecchl, CBsI3aHHBIE C PETHCTPAIeld METEOPOIIOTHUECKHUX JTAHHBIX
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9. HazoBure GopMbI aIeKBaTHOCTH WH(OPMAITUH:
a) CuHTakcu4eckas, CeMaHTHUYECKas, IparMaTuyeckast
b) DkxoHoMHYeCcKas, TEXHHUYECKasl, 3HAKOBAsI
C) Hu oaun 13 0TBETOB HE SIBJIICTCS BEPHBIM
10. Jlns u3mepennst nHGOPMAIMKM BBOAUTCS BETUYHHA
a) DHTpomus
b) KomuuectBo urdopmarnmu u 00beM JTaHHBIX
¢) KomnyecTBO CHMBOIIOB B COOOIIEHUHI
11. ®aiin — 310
a) Ilopuus uHpopMaLUH
b) TlommeHoBaHHAas 00JACTh HA AUCKE, XPAHAIIAs JaHHbBIC OMPEICICHHOTO THIIA
C) TekcToBbIii JOKyMEHT

Tema 2. KonupoBanue gaHHbIX. CUCTEMBI CUMCIICHUA. DIEMEHThl MaTEeMaTUYECKOM JIOTHKH.
Jlornueckue ocHOBEI DBM

1. KoxaupoBaHue TEKCTOBOI MH(MOPMAIIMNA TPOUCXOIUT
a) C moMOMUIBIO CIIeHUATbHON KOJOBOM TaOIUIIbI
b) C momolko IaTUHCKOTO andaBuTa
c) C noMmoIpk0 rpaguIecKux n300paKeHuit

2. OcHOBaHUWE CHCTEMBI CUHCIICHUS UCIIOJIb3YETCS

a) B MO3UIIMOHHOW CHCTEME CUHMCIICHUSI

b) B HEMO3UIMOHHOW CHCTEME CUMCICHHUS

C) TOJNBKO B BOCBMEPUYHON CHCTEME CUMCIICHHUS
3. Konupoanue TexcToBoi HHGOPMAIIUU TPOUCXOIUT

a) C MOMOIIIBIO CIIEIMATBHON KOTOBOM TaOIUIIbI
b) C nomorkio TaTHHCKOTO andaBuTa
c) C momoripto rpaduIecKux H300pasKeHHH

4. ®opwmartsl rpapuueckux ¢aiios
a) Tonbko *.jpeg
b) *.bmp, *.gif, *.tiff, *.jpeg , *.wmf
c) *mdb, *.xls, *.arj

5. OcHoBHbIe (hopMaThl 3BYKOBBIX (haiiiioB:
a) *midi, *.wav, *.mp3
b) *.bmp, *.doc
C) *exe, *.rar
6. MuHMMaIbHBIM OOBEKTOM, HCIIOJIB3YEMBIM B PACTPOBOM I'pa)uueCcKOM PEIaKToOpe, SBISETCS:
a) TO4YKa 3KpaHa (TTHKCEb)
b) oOBeKT (MPSAMOYrONBHUK, KPYT U T.1.)
C) maauTpa IBETOB
d) 3HakomecTo (CUMBOJ)
7. MuHuManabHBIM 00BEKTOM, UCIIOJIb3YEMBIM B BEKTOPHOM IpapuecKkoM peakTope, sBIsieTCs:
a) TO4YKa dKpaHa (TIMKCEIb)
b) o0bekT (IUHMS, KPYT | T.11.)
C) majuTpa IBETOB
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d) sHakomecTo (CHMBOJI)
8. Vkaxure, 4YTO U3 MEPEUUCICHHOTO paBHoO 1,8 Merabaiitam:
a) 1800 kumobaiT
b) 18000000 Gaiit
c) 12400000 6ur

9. KakuM BbIpaXeHHEM MOXKET ObITh F?

a) —x1 A—x2 AX3 A x4 A—x5AX6
b) Xx1vXx2Vvx3Vx4V x5V —x6
C) XLA—x2A"x3AX4A—X5NA—X6
d) x1vx2vx3V-—x4VXx5V-—x6
10. [yt kaKoii TOTUIECKON oreparui n300pakeHa Tadauia UCTUHHOCTH ?

X1 X2

0
0
1
1

= O B O
= O O O T

a) DKBHUBaIICHIIHS
b) KoubroHkus
C) JIW3bIOHKIHS
d) Nmmumkarus

Tewma 3. TexHuyeckue U MporpaMMHBIE CPECTBA Pea3aIllii HH(POPMAITMOHHBIX TTPOLIECCOB

1. IIporpamma - 310
a) CoOBOKYITHOCTH ()YHKIIMOHAIBHBIX OJIOKOB
b) 3amuce anropuTMa perieHuUs 3a1a4K B BUJIE MOCIEI0BATEIILHOCTH KOMAH/T HJIH
OIIEPaTOPOB SI3BIKOM, KOTOPBIi TOHUMAET KOMIIBIOTEP

c) basa gaHHBIX

2. Knaccudukanus mporpaMMHBIX TPOIYKTOB MMPOBOIUTCS
a) ITo chepe ucnonb30BaHMs MPOTPAMMHBIX MTPOTYKTOB
b) Ilo crieruduke npeaMeTHON 00IACTH
c) O6a npeapIIyIMX OTBETa BEPHbIE

3. OrmeparnmoHHas cUCTEMa MpeIHa3HaueHa
a) Jlu1st mIaHUPOBaHUS M YIIPABJICHUS BHIYUCIIUTEIBHBIMUA PECypCaMu KOMITbIOTEpa U
obecrnieueHus y100HOTo nHTEpdeiica moib3oBaTess
b) Jyis peleHus NpuKIaIHbIX 33124

4. TlpukiagHoe MporpaMMHOe 00ecreYeHne MOKHO MOApa3eIUuTh Ha
a) IIpoO6ieMHO-OPHEHTUPOBAHHOE U METO/I0-OPUEHTHPOBAHHOE

b) Oducuoe, cpeacrBa MyabTHMEINA, CPEACTBA ABTOMATH3UPOBAHHOTO IMTPOEKTUPOBAHHS

c) OO6a mpeapiayIe OTBEThI BEPHBIC
5. OmnepaTtuBHas MaMsITh 3TO
a) 00JacTh MaMSTH, HCIIOJIL3yeMast JIJIsl BEJICHHSI TUAJIora ¢ OIepaTopoM
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b) oOmacte mamsiTH, nperHa3HAYCHHAS JJIsl XPAHSHUS IPOrpaMM B Ipolecce
BBINOJIHEHUS U JJAHHBIX, C KOTOPBIMH OHH PabOTaloT
C) 00JacTh MaMsTH, IpeHA3HAYCHHAS ISl JIOJITOCPOYHOTO XPAHEHHUS TAaHHBIX.
6. KommnbroTepHas ceTb - 3TO
a) CcHCTeMbI KOMIIBIOTEPOB, 00bEANHEHHBIX KaHAIAMH [IEPeIauyl JaHHBIX C JIOCTYIIOM K
pecypcam ceTH

b) crosimue psIOM KOMITBIOTEPHI ISl PEIICHHS Y3KOCTICIIUATM3HPOBAHHbIX 337129
C) cHcTeMa dJIEKTPOIMTAHHS KOMITBIOTEPOB B MOMEIICHHH
d) ycTpoicTBO IepeHOCa KOMITBIOTEPA

7. Yto Takoe IMOMCKOBas cucrema?
a) cucTeMa IOMCKa JaHHBIX Ha KOMITBIOTEPE

b) cucrema nmoucka KOMIBIOTEPOB B CETH
C) cucrema nmoucka uHpopmanuu B cetd HTepHeT
d) cucrema moucka aapeca

8. Uro Takoe MPOTOKOJI Mepeayn JaHHbIX?
a) COBOKYITHOCTH IIPaBHJI, ONPEAEIISIOMUX (OPMAT JaHHBIX U IPOLEAYPHI X MEpeaadn
B KaHaJle CBSI3H.
b) coBokymHOCTH IIpaBUII OOIICHHS B YaTe
C) rpyIma IKuceM Ha OTIIPaBKY
9. UYro Takoe ceppep?
a) BBICOKONIPOM3BOAUTEIBHBIN KOMITBIOTED, HA OCHOBE KOTOPOT'O JIETAETCs CETh
b) kommbBrOTED MUIS TOKa3a MyJIbTUMEIHA KOHTECHTA
C) KOMIIBIOTED IS PELICHHS CJIOKHBIX MaTEMATHYECKUX BBIYMCIICHUI
10. Yem OTIHYAIOTCS CETh M THIIEPCETH
a) ceTh — COCTaBHAs YacCTh TUIIEPCETH
b) rumepcers — cocTaBHas 4acTh CeTH
C) CeTh M TUIIEPCETh — Pa3IMYHbIe Ha3BAHUS OJHOTO M TOTO JKE

Tema 4. TToaroToBka 10KyMEHTOB B TEKCTOBOM peaakTope MS Word

1. Ao3a1 TeKCTOBOro JOKYMEHTa — 3TO:
a) TIOCIeIO0BaTEIbHOCTh CHMBOJIOB, 3aBEpIIAIONIAsCS TPU3HAKOM KOHIIa ab3ara
b) wacTe TekcTa, comeprkaiias B cede 3aBepLICHHOE B CMBICIIOBOM ILJIAHE MOJIOKCHUE
C) YacTh TEKCTa, BhIJCICHHAs a03aIlHBIM OTCTYIIOM
2. Paznen TeKCTOBOro JOKyMEHTa — 3TO:
a) YacTh TEKCTOBOTO JIOKYMEHTa, HMEIOIIAst 3ar0JIOBOK.
b) wacTe TEKCTOBOrO JOKYMEHTa, B IIpeAeIax KOTOPOH OCTAIOTCS HEM3MEHHBIMU YUCIIO
KOJIOHOK Ha CTpaHHIIe, pa3Mep JIucTa OyMaru u aTpuOyTsl popMaTHPOBAHUS
CTPaHHULIbI
C) dYacTh TEKCTOBOTO JIOKYMEHTa, COOTBETCTBYIOIIAs €TO IJIaBeE.
3. Omepanuu peakTHPOBaHUs B TEKCTOBOM Mpoueccope MS Word — sto
a) wm3MeHeHHe 0OPMIICHHS TEKCTA T IPUIaHNS €My BHIa JOKyMEHTa
b) W3MeHeHHe BHEIIHEro BHIa CHMBOJIOB B TEKCTOBOM JOKYMEHTE
C) J0OBIe OTepaIyy, MEHSIOIINE COCTAB W/MITH MOCIIEI0BATEIEHOCTh CHMBOJIOB TEKCTA.
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4. KomoHTHTYIBI B TEKCTOBOM mporieccope MS Word — sto
a) 3aroJOBKH KOJOHOK B TEKCTOBOM TaOJIHIIe
b) wacTu TUTYIBHOIO JIKCTA
C) TEKCT WM U300pakeHUE, B BEPXHEM U HIDKHEM I10JIE MIOBTOPSIIOIICECS Ha KaXI0H U3
CTpaHHMII TEKCTOBOTO IOKYMEHTA
5. Hagnucu wiv No3UIIMOHHBIC PAMKH TPeHA3HAYCHBI JIJIS
a) rpaduIecKoro BhIICICHUSA TEKCTA MyTEM ero 0OBOIKH paMKOM
b) BbImeNIEHUS YACTH TEKCTA, KOTOPbIi JOKEH BBIBOJAUTHCS HA OJTHON CTPAHHUIIS
C) BBIJCICHUS HEKOTOPOW YaCTH CTPAHUIIBI U3 O0IIEi 001acTH pa3MeIleH s TEKCTa B
OTJIETbHYIO 001aCTh
6. TekcroBbie GOPMBI — ATO
a) TEKCTOBBIC JOKYMEHTBI, B KOTOPBIX OTCIbHBIC 3JICMEHThI TEKCTOBOW HH(POPMALIUN
PacIIOJIOKEHBI Ha CTPOTO (PUKCHPOBAHHBIX MECTaX CTPAHMIIBI
D) TekcTOBBIC JOKYMEHTBI, B KOTOPBIX OCTABJICHBI MECTA JJIs TIOCIICAYIOICTO 3aI0JIHEHHSI
C) Apyroe Ha3BaHHWE TEKCTOBBIX TAOJIHII.
7. CruneBoe GpopMaTHpOBAHHUE — ITO
d) Ha3HA4YeHHUE OTICIbHBIM ab3allaM WIIM CUMBOJIAM OPEACICHHBIX CTUICH
b) mpuBenenue nokymenta k ['occranmapTy
C) GbopMaTHpOBaHHE THUTYJILHOI'O JKCTA.
8. CucremHslit Oydep — 310
a) creluanbHas 00JacTh B MAMSITH, UCIIOIB3YIOMIASICS IS IEPEHOCca JTaHHBIX B IpejIenax
OJTHOM 3a/1a4¥ WIIM MEX]Ty Pa3IUIHBIMU 3a1a4aMu
b) crernuanpHas 00JacTh HA TUCKE, TJE JaHHBIC XPAHITCS MOCTOSHHO
C) 00JacTh JaHHBIX HA )KECTKOM JHCKE
9. Kakue u3 HIDKE TIEPEUUCIICHHBIX MTOJICH SIBJISTFOTCS TOJISIMUA (DOPMBI
a) TekcroBoe moine, Crincok, [lepekoyareb
b) ®naxoxk, TekcroBoe moie, IToe co CMCKOM,
c) Iomne co ciuckom, Haamuce, @naxok
10. [Inst co3naHus CEpUNHBIX MHCEM
a) JlocTaTo4HO TOJBKO OCHOBHOTO JOKYMEHTA
b) JlocTtaTouyHO OCHOBHOTO TOKYMEHTA W MCTOYHUKA TAaHHBIX
C) JlocTaTo4HO OCHOBHOTO JOKYMEHTA, HCTOYHHMKA JAHHBIX U MPOMEKYTOUHOM TaOIUIIBI

Tema 5. ABTOMaTH3a1Ks BEIUUCICHUH B 371€KTpOHHBIX Tabnumax MS Excel

1. TabGnuynbI nporieccop MpeaHa3HAYECH JIJIS:
a) ympaBJeHus OOJIBITMMH MaCCHBAMHU JTAHHBIX
b) co3manus u perakTHpOBaHHS TEKCTA
C) paboTHI ¢ TAOIUIIAMH TAaHHBIX
2. Uro o3nauaer 3amucek D5:E10?
a) coaepxkumoe sueiiku D5 paszgenuts Ha copepxkumoe E10
b) nwamason sueex
C) pabouwii muCT
3. CKOIbKO sfUueeKk BXOAuT B nuama3zon A2:C3?
a) 6
b) 4
c) 10
4. Y10 MOXHO YBUAETH B CTpOKe Gopmyi?
a) TEKCT, He TIOMECTHUBIIUICS MO NIUPUHE TYCUKH
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b) coucok dhopmyst U3 ctaHmApPTHOTO MaKeTa
C) wums pabodvero Jucra
a) dopmymy
5. Crpoxka hopMyIl CITyXKUT IS
a) BsiBoma koMMeHTapueB k hopmysam
b) s dopmatupoBaHus aKTUBHOM SYCHKH
€) s BeIBOAA 00J1aCTH COAEPIKUMOTO AKTUBHOM STYECHKH
6. B rimaBHOM MEHIO OTCYTCTBYET KOMaH/Aa
a) ®aiin
b) auusie
c) Tabmauma
7. B ri1aBHOM MEHIO MIPUCYTCTBYET KOMaH/1a
a) ®dopmar
b) Komuposars
c) CoxpaHHUTb KaK
8. KOHTEKCTHOE MEHIO TOSIBIIICTCS
a) Ilpu 1BOWHOM IIETYKE JIEBOM KHOIKOM MBIIINA Ha TOM WA HHOM 00BEKTE
b) Ilpwu rmenuke mpaBoit KHOIKOW MBIIIK HA TOM HJIH HHOM OOBEKTE
c) Ilpu BbIOOpPE OHOTO M3 MyHKTOB [ JITABHOTO MEHIO
9. Vxkaxure, Kakasi U3 CCHUIOK SIBIIETCA OTHOCHUTEIHHOM
a) A%$5
b) D4
c) $A3$6
10. MarepuHCKasi CTpOKa - 3TO
a) Pacuernas ctpoka tabnuiiel, GOpMYIIbl B KOTOPOH COCTABISIFOTCS “BPYYHYIO”
b) Pacuernas cTpoka TabuuIbl, GOPMYIIBI B KOTOPOW KOMUPYIOTCS U3 CTPOKH (GOPMYJT
c) Crpoka, copepsKarias 3arojJOBKM BCEX CTOJIOIOB TaOIHIIbI
11. AGCOMIOTHBIMU HA3BIBAOTCS CCHUIKH, KOTOPHIE
a) Ilpu KomMpoBaHHH B cOCTaBe (HOPMYIIBI B APYTYIO SUCHKY HE U3MEHSIOTCSI
b) Ilpu xommpoBaHuU B cOcTaBe GOPMYJIBI B IPYIYIO SUCHKY H3MEHSIOTCS
C) He cBsi3aHbl HUKAKHMU OTHOIICHUSIMH C APYTUMH STYCHKAMHU TaOHIIbI
12. VxaxuTe pe3yabTar B siueiike B4:

A E | ¢ |
115
2 1 2 3
3
4 =CYMM(AT A2 B2 C2)
a) 6
b) 8
c) 11

13. Yro moka3aHO Ha PUCYHKE
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a) Koncomunarus 1aHHBIX
b) Csoxgnas tabmuia
c) IIpomexyTodHBbIC HTOTH

14. Yo nokazaHo Ha PUCYHKE

PeanuzaumMAa Winarensciga IH0M, OKTADpL 1YYHr., 1. MOCKBa
=1 MNokynaTene |: Ha”:‘z:;;:HHE || HOME o [LEHT 33 L g | CTOMMOC o CHIAKE HTONE
(Bom) "EXCELT.0"
5 |ieeee 10 ANA HEWMHaK Wws 1700 s000( 550000 425,00| & 075.0C
e T —ECEL 7 O
11 FAnsAdi wamda W1 014 HAYKH 3K WK 210 50,00 15 500,00 F75,00]14 725,00
i e 2 "EXCEL7 0"
17 Krride i i ho4 ANAa HAYKHHAK WHE 310 S0.00( 15 500,00 Fra.00|14 725,00
"EXCELT.O"
23 KHHEHEH marazmH H2g ANA HAYHH3 W WK 320 50,00 A6 000,00 800,00 |15 200,0C
"E¥CEL T
a) KOHCOHI/I,I[aLII/IH JAaHHBIX
b) IlpomexyTouHbIC UTOTH
C) ®unbtp
15. Yo noka3aHo Ha KapTUHKE
1]2]3] A B | 5 | © E F 3 |
1 Peanuiauma uzaartensciga JK0M, okTabps 1998r., r. MockBa
=2 MNokynaTene R BT Hon-eo | UgHa 23 wr. | CTOMMOCTE CrMAk=
2 TOESpE
-ﬂ "EXCEL 7.0"
Fi ANA HaHMHaRoW M Boero 1110 55 500,00
- "EXCEL 7.0"
12 AnA npodeccronanos Boero J4545 28 830,00
= "indowes 95"
17 ANA HEHHHIHWH Boero a15 27 450,00
[ "ilfind ous 95"
12 2 KHHEHEIA Marasqd H21 ana npodieccHOHanoE 120 28,00 4 560,00 228,00
"ind o 95"
19 2 KHHEHEA marazd HE2 ana npodeccHOHAN0E 120 358,00 4 940,00 247,00
"l nd cws 95"
20 14 KHHEHEIA Marasid H23 ana npodieccHOHanoE 110 28,00 4 180,00 209,00
"ind o 95"
21 20 KHMEHEH marasmy M2 anda npodieccMoHANoE 280 38,00 10 640,00 f32.00
j "indowes 95"
22 AnA npogeccHoHanoe Boero G0 24 320,00
+ "“WoRD 7.0"

a)
b)

c)
16

CsopgHas Tabmura
[IpomexyTOUHBIE UTOTH
DuinbTp

. I/IHCprMCHT KOHCOJ’II/II[aI_II/I}I IIO3BOJIACT
Pa3HBIX pa6oq1/1x JIMCTaxX U JaXX€ B PA3HBIX KHUT'aX.
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17. Annapar uucieHHoro aHaimsa JaHHbIX B Excel, moctynen depes meHIo

IIpumep mekyuieco KOHmMpOIA 6 6ude NPAKMUUECKUX KOHMPOAbHbIX 3a0anuil no Temam 4,5, 6
Bce pabotsl, BemomnHsaroTcs Ha [1K
e HudopManrmoHHas TEXHOIOIUS IIOJATOTOBKHA TEKCTOBBIX JIOKYMeHTOB B MSWord

3ajaHue BBIMOIHICTCS HA OCHOBE JaHHBIX, pa3MelleHHbIX B (haitne Konmponvnas Word.
Otdopmarupyiite gokymeHT Word B COOTBETCTBUH CO CIEAYIOIIMMHU YCTAHOBKAMHU B 00pa3IoM:
1. BcraBbTe B TEKCT pa3phIB, TaK, YTOOBI Ka)k/Jas rjaBa HAYMHAIACh C HOBOM CTPaHUIIBI.
VYcTaHoBUTE TapaMeTpbl CTPAHULIBL:
OpHUEHTAIM — KHIDKHAs, pa3Mep Oymarun — A4
BEpXHEE U HIKHee noje — 1,5 cm
JIEBOE MoJie — 2 ¢M; mpaBoe — 1 cM
nepermier — 1,5¢cm.
2. Ynpanure nuiiHue ad3aiibl, mpoBepbTe opdorpaduio u rpaMMaTHKY, PACCTaBbTE MEPEHOCHI,
UCIpaBbTe OMMOKU Habopa TekcTa (yaaauTe JIUIIHUE TPOOETbl U IPYTUe CIeIualbHbIe
CUMBOJIbI) B COOTBETCTBUU C TPEOOBAHUSAMHU K HAOOPY U PEIaKTUPOBAHUIO TOKYMEHTOB.
BoinonnuTe HACTPOWKY MapKUPOBAaHHBIX CIIMCKOB B COOTBETCTBUHU C 0OPA3LOM
Bcrasbre pucynku. Hactpoiite o0TekaHue U OTCTYIIbI AJ1sl PUCYHKOB.
5. Co3pgaiiTe TUTYIBHBIN JHUCT IO 00pasiy.
e mpudT 3aroyioBKa pedepara paspexeH Ha 4 MyHKTa
® BCTaBbTE JaTy CO3/IaHUS JOKYMEHTa
6. Ilocne TuTynpHOrO MUCTa J0OABbTE CTPAHUILY U BCTAaBbTE aBTOCOOMpPAEMOE OTJIaBJICHUE:
1. wmpudt Times New Roman
2. 14 or, nomyXupHbII
3. orcrymbl ab3amna: mocie — 10 .
4. mpocieauTe 3a TeM, YTOOBI B OIVIaBJICHHE HE MOMaia CChUIKA HAa CAMO OTJIaBJICHUE.
7. BcraBbTe B HUKHUI KOJIOHTUTYII BCEX CTPaHUI] (KpPOME TUTYJIBHOTO JINCTA) HyMEPALUIO
CTpaHUI] CHapy>KH, HyMepalus HauuHaeTcs ¢ 2.
8. B BepxHEM KOJOHTHTYJIE, YKQKUTE BAIld UMS U (PAMUIIHIO C BEIPAaBHUBAHHUEM I10 JIEBOMY
Kparo.
9. BwmosHKUTE OOpaMIIEHUE | IIBET CTPAHUIL pedepaTa 1Mo Bamemy BoIOopy.
10. BcTaBbTe B JIOKYMEHT TPH CHOCKH.

»w

e Pacuer 3aTpaT Ha KOMAHJIUPOBKHU

3a/aHue BBIMONHSIETCA HA OCHOBE JIaHHBIX, pa3MeIlleHHbIX B (aiine Konmponvnasa Excel Ha nucte
Omuem 3a KOMaAHOUPOBKY.

PaccuuraiiTe CyMMBI BBITIIAT, OMPEENIeMbIX OyxranTepueil 1 pakTHUYecKHe 3aTpaThl Ha
KOMaHMPOBKH, CYMMBbI BO3MEIIICHHUS 32 KOMaHIUPOBOYHBIC PACXOJIBI TSI KAXKIOTO COTPYIHHUKA H
CyMMapHbI€ BBIUETHI U3 MPUOBLIHN MPEATNPHUATHS 3a CUET Iepepacxoaa cpeacts. Ha pucynke
npuBeieH 00pasell BEITOJIHEHHOTO 3aaHusI.
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e Pabora co cunckamu.

3a/laHuE BBINOJIHSETCA HA OCHOBE JIaHHBIX, pa3MEILEHHBIX Ha JucTe M31arenscTBo.

Ortxkpoiite padouuit muct J[06aBbTe HOBYIO 3aITUCH MPU TOMOIIH DOPMBI

[TpocmoTtpuTe npu nomoru PopMbl MOKYNKHU TOJIBKO KHMKHOTO MarasuHa Ne2.

Ynopsigouute naHHbIE B TaOIUIlE 10 HAaMMEHOBaHueE. [Ipy MOMOIIM UTOTOB paccUUTaTe
CYMMapHYIO BBIPYYKY [0 Ka)KIOMy HAMMEHOBAHUIO TOBapa. Pe3yiapTaT moMeCTUTE HA HOBOM JIMCTE.
OTMeHUTE POMEKYTOUHBIE UTOTH, UCIIONIBb3Ys, aBTOPHUIBTP BHIBEIUTE MOKYIKH KHUKHOTO
marazuna Ne3 ot 6000p no 1000p. Pe3ynbrar nomectute Ha HOBOM JIUCTE.

Coznaiite cBOJHYIO TabIHIly O 00pasiy

5. OueHo4HbIe MaTepHAJIbl IPOMEKYTOYHOH ATTeCTALMH MO AUCHUILINHE

5.1. Dk3aMeH NPOBOAUTCS C MPUMEHEHUEM CIIEAYIONINX METOJIOB (CPEACTB): DK3aMeH
npoBouTes 1o omieram. Conepikanue OuseTa Mo JUCIUTIIINHE COCTOUT U3 IBYX YacCTeH:
TEOPETUYECKHE BOIIPOCKHI U MPaKTUIeCKue 3aaanus. [IpakTruueckue 3aJaHus BBIMOTHSIIOTCS HA
KOMITBIOTEPE

DK3aMeH MOXKET MPOBOJIUTHCS HA OCHOBE KOMITbIOTepHOTO TecTupoBanus B JIOT unm npyrux
¢dbopM c¢ Hcnonb30BaHNEM HH()OPMALIMOHHBIX CUCTEM, UCTIOIb3YEMbIX B HHCTUTYTE.
[Tpu peanuzanuu npomexyrounoit arrectanuu B D0/JJOT Moryt ObITH MCHIONB30BaHbI CIEAYIOIIHNE

bopMbI:
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1.Ycrao B 1OT - B dopme yCTHOTO OTBETa Ha TEOPETUUYECKUE BOMPOCHI U MPAKTHYECKOTO 3aTaHUs

(keiica).

2. [Tucemenno B C/1O ¢ mpoKTOpUHToM - B GOopMe MUCEMEHHOTO OTBETa HA TEOPETHUECKHUE BOIIPOCHI
Y IPaKTUYECKOT0 3a/1aHus (Kekca).
3. TectupoBanue B C/IO ¢ mMpOKTOPUHIOM M TIPAKTHYECKOTO 3a/1aHus (Keica).

5.2. OnleHOYHbIE MATEPHAJIBI IPOMEKYTOUHOM aTTeCTAIUN

KommnoneHt [TpomesxyTounslii/kimoueBoi | Kpurepuii onieHnBaHus
KOMIIETEHIIH WH/IMKATOp OLEHUBAHUS

OIIK 0OC-4.1. | OcymecTBisieT coop u | OTBEeT Ha BOMpOC:

Criocoben HNOJATOTOBKY  HeoOxomumoii | 16-20 6amioB — mosy4yeHsl MOJHbBIE U
OCYILECTBIIAT COOp U | uHGOpMaLUu JUIS | NCUEPIIBIBAIOIIME OTBETHI Ha BOIPOC,
HOATOTOBKY IPEeJOCTaBIEHUsT B OpraHbl | yKa3aHHBIN B Oniere, B paMKax JICKIHH,
HE00X0uMoMH rOCYJapCTBEHHON BJIACTH B | 00sI3aTeNbHOM M JIOMOJHUTENIbHOU
uHpOpMaUn JUISL | COOTBETCTBUH C | IUTEpaTypHl, C 3IIEMEHTAMHU
IPEOCTaBICHUS B | TpeOOBaHUAMU CaMOCTOATEJIBHOTO aHaJIM3a. YCBOEHBI
OpTraHbl 3aKOHO/IAaTEIbCTBA OCHOBHBIE TIOHSTHS ¥ UX OCOOCHHOCTH,
rocyapCTBEHHOM IPUCYTCTBYET YMEHHME  IPaBUIBHO
BJIaCTH B COOTBETCTBHUU OIIPEIETIATh cnenuuky
c TpeOOBaHUAMU COOTBETCTBYIOIINX OTHOILICHHUH,
3aKOHO/IaTeNIbCTBA CHOCOOHOCTh TNPUHHUMATH OBICTPBIE U
[TKo OC-2.1. Crioco6eH | OcymecTBiIsIeT MOHUTOPUHT | HECTAHIAPTHBIC peueHus.
OCYIIECTBIISATh COBPEMEHHBIX TEHIEHIMA | | | PaMOTHOCTH n CTWJIMCTHKA
MOHUTOPHHT HarpaBJIeHUI pa3BUTHS | U3TIOKEHUS MaTepHaa.

COBPEMEHHBIX 00pa30BaTENIbHBIX 10-15 0a/uoB - MOJTy4EHBI
TEH/ICHINH U | IEarOrMYeCKUX TEXHOJIOIUM. | CTAHIAPTHBIE  OTBETHI Ha BOIPOCHI,
HaNpaBICHUH DPa3BUTHUS yKa3aHHble B Omiere., B paMKax
00pa30BaTeNbHBIX JEKIHH, o0s13aTeIbHON "
Me1arOrMYeCKIX JIOTIOJIHUTEIIbHON JUTEPATYPHI.
TEXHOJIOTHH. VYCBOGHBI OCHOBHBIE MOHATUS U UX

OCOOEHHOCTH, TPUCYTCTBYET YMEHHE
MPaBWJIBHO OMPENENsTh CHEHUuPUKY
COOTBETCTBYIOIIHAX OTHOIIICHUH,
OJIHAKO, JIOITYCKaIOTCs
HE3HAYUTEIbHbIE OIINOKN, HETOUHOCTH
110 Ha3BaHHBIM KPUTEPHSIM, KOTOPBIE HE
HCKaXaroT CYTH OTBETA,

1-9 GamnoB — HEMONHOE PpacKpbITHE
OCHOBHOTO  COJIEp)KaHHs  BoIlpoca
ounera

0 - oTBEeTHI Ha MPEAJIOKEHHbIE B OUsIeTe
BOMPOCHI OTCYTCTBYIOT, JIHOO JaHBI
HeBepHO. CTyIEHT HE 3HAeT OCHOBHBIX
MOHATUM M KaTeropui, a TakKXKe He
MMEEeT OTYETIMBOIO MPEACTABIEHUS O
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Kommonenr [TpomesxyTounslii/kmoueBoit | Kpurepuii oneHnBaHus

KOMIICTCHI UM HHIUKATOp OLICHWBAHUIA

npeaMeTe, CHUCTEME U CTPYKTYpe
JUCITUTIIAHBL.

IIpakTrueckoe 3aganue
* 0 — HEBEpHOE PELICHHUE WM 3a]a4a He

perieHa

* 1-9- 3amaya peiieHa ¢ HEKOTOPBIMHU
HETOYHOCTSIMU

* 10-15 OaioB - BBITOJIHEHA
00s13aTebHAas YacTh;

* 16-20 0asoB - BBITIOJIHEHA
o0s13aTeabHas 4acTh, u

JOITIOJIHUTCIIBHBIC 3aJaHUA

TunosBble OlleHOYHbIE MaTepHuaJibl IIpOMG)KyTO'—lHOfI arTrecranmumn

IIpumepHbIii NepevyeHb BOMPOCOB K IK3aMEHY:

Tunossie BONPOCHI K IK3aAMEHY

1. Maiite onpenenenne MupopmaTtnku kak GyHIaMEHTAIBHOW HAYKH U 00JIaCTH
IIPAKTUYECKOHN AEATEIbHOCTH.

[TonsiTre nHGOPMATMOHHON TeXHOIOTHH. Ha30BUTE MpUMEpHI peatn3aium.

JaiiTe onpeneneHye U OMUIINTE LEeIH HH(POPMAIIMOHHON TEXHOJIOTHH.
CdopmynupyiiTe pa3zianyuHble MOAXO/AbI K ONPEAETICHUIO OHATUS «HHDOpMAaLIH».
[Tepeuncnure XapakTepucTUYeCKHE IPU3HAKU HHPOPMALIUH.

. IlpeacraBneHue 4nuciaOBOM, TEKCTOBOM, rpagrueckoil 1 3ByKOoBOH MH(pOpMalluu B
KomrbtoTepe. Enunuiisl usmepenust nHpopmanuu. YKas3aTb €AMHULBI U3MEPEHHs] 00beMOB
JTAaHHBIX.

7. Haiite onpenenenue: Mupopmannonsslii pecype, VHbopMaMoHHbIH NPOAYKT.

8. Ommmute Bo3moxHOcTH TexHoyorui Office 365. [lepeunciure XapakKTePUCTHKH
npunoxenuit Office 365.

9. Dpomonuus pa3BUTHS KOMIBIOTEPHON TEXHUKH U HHOOPMAITMOHHBIX TEXHOJIOTHIHA.
10. AnnapatHble cpeficTBa NEPCOHATBHOTO KOMITBIOTEPA.

11. Cxema 00paOoTKu HHGOPMAIIUU Ha KOMITBIOTEPE.

12. Buzpl 1 Ha3HAUYEHUE 3aIIOMUHAIONINX YCTPOMCTB MEPCOHATBHOIO KOMITBIOTEPA.

13. Buap! 1 Ha3HaUYeHUE Nepu(EepHITHBIX YCTPOWCTB IEPCOHATBHOTO KOMITBIOTEPA.

14. TlonsTie nmporpaMmmHoro obecnedeHusi. HazoBute 0CHOBHBIE KJIACCHI IPOTPAMMHOIO
obecrmieueHus 1Mo chepe UCIoIb30BaAHUS.

15. Ykaxure cucTeMHbIE TPOrpaMMHBIE CPEJICTBA.

16. Chopmynupyiite GyHKINU ¥ Ha3HAYEHUE OTICPAIITHOHHON CHCTEMBI. Y KOKUTE IPU3HAKA
rpadu4eckoil oneparioHHON CUCTEMBI.

17. llepeuncnure GyHKIMU U HA3HAUEHUE CEPBUCHBIX CUCTEMHBIX POTPAMM.

18. Chopmynupyiite XapakTepUCTUKU AKETOB MPUKIaIHBIX Tporpamm. [Tonarue
MPOrpPaMMHOTO MPOAYKTA.

o UE W
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19. PepaktupoBaHue JOKyMEHTA B TEKCTOBOM mporieccope Word: yKaxuTe e B CpeICTBa.
20. ®opmarupoBaHHe JOKYMEHTa B TEKCTOBOM Tiporieccope Word: yKakuTe Leiau u
CpeicTBa.

21. Onepanuu ¢ rpaguuecKUMH 00BEKTaMH B TEKCTOBOM Iporieccope Word: yKakute e u
CpeicTBa.

22. Co3panue u pabora ¢ TabnuIamMu B TEKCTOBOM Mporieccope Word.

23. Pa3paboTka 0JJaHKOBOTO JIOKYMEHTa B TEKCTOBOM Iporieccope Word.

24. BcraBka B jokyMeHT Word oryiaBieHusi, yka3arenei, Criucka HUTFOCTPaIuil.

25. Co3nianne pacChUIKH CEPHIMHBIX IMHCEM B TEKCTOBOM mpoiieccope Word.

26. Cpena Tabauanoro nporeccopa. [lepeuncinnre OCHOBHBIE OOBEKTHI.

27. ChopMynupyiiTe OCHOBHBIC TTOHSATHS TaOJIMYHOTO IIPoIleccopa.

28. ®opMaThl JaHHBIX: TUIIBI JAHHBIX, BEIpABHUBAHUE, BU, IIPUDT, TPAHUIBL. YKAKHUTE LETH
U CpEJICTBA.

29. OnumuTe TEXHOJIOTUIO HCIIOIB30BAHMSI [TOCTIEIOBATEIHHOCTEH U aBTO3AIIOIHEHHUS B
TabnumaHOM Tporeccope Excel.

30. OnumuTe TEXHOIOTHIO BEIYUCICHHS 10 (POpMyJIaM U C IIOMOIIBIO CTAaHAAPTHBIX (PYHKIUH
B TabnmaHOM Tiporieccope Excel.

31. I'padmueckoe mpencTaBieHNe JaHHBIX B TaOinyHOM nipouieccope Excel. [IpuBenute
NPUMEPBI Pa3IMYHBIX THUIIOB JUArPaMM, OIHUIINTE UX 0COOCHHOCTH.

32. Pabora ¢ aneKTpoHHOU Tabnuiei Kak ¢ 6a30i JAHHBIX: YKQXKHUTE IIETTH U CPEICTBA.

33. Onummre Ha3HaYeHUE QUIbTpalK cuckoB B Excel. @opmupoBaHue pa3arnuHbIX
KpUTEpHEB (pUIbTpAIHH.

34. CtpykTypupoBaHHUe TaOJIHII, YKOKUTE 1SN U cpencTBa. [[poMexxyToUHbIC HTOTH.

35. Vkaxnute Ha3HaYCHHE KOHCOJIUIAINY JIAaHHBIX B JIEKTPOHHON Tabnwuie. Penienue
ONTUMU3AIMOHHBIX 33724 B Excel ¢ momomsio nHcTpymMenTa [louck perienus

36. Pacckaxure o cBogHbIX Tabmumax B Excel, kak 00 MHCTpyMEHTE aHanM3a JaHHBIX.

37. IIporuo3upoBaHue U perpecCHOHHbIN aHanu3 B Excel, ykaxure 11e1u 1 CpeCcTBa.

38. Tlogbop mapameTpa U CIICHApUH B JIEKTPOHHBIX Tabmumax Excel, ykaxkure nienn u
CpeicTBa.

Tunosoi npuMep NPaAKTHYECKOr0 3a1aHUHA

1. B penaxktope MS Word odopMuTh MHOTOCTpaHUYHBII TEKCTOBBII IOKYMEHT C
TUTYJBHBIM JJUCTOM, HyMepaluen cTpanul. Mcnoap30BaTh CTUIN 3ar0JI0BKOB JUIS
CO3/1aHUs OrJiaBJieHMsl. BCTaBUTh KOHIIEBbIE CHOCKHM M MPEAMETHBII yKa3aTeb

2. B penaktope MS Word co3naiite cepuio nuceM B KauecTBE UCTOUHUKA UCTIONb3YHTE
kaury Excel.

3. Cozpnaiire Tabmuiy MS Excel, conepxaliyto JaHHbIe 0 COTPYJHUKAX KOMIIAHUU C
noJisIMU: (haMuJIusl, OT/AEN, OKJIaA, IPEMHUs, Ha pyKHU. 3all0JIHUTE MPOU3BOIbHBIMU
JAHHBIMU NOJIS: paMuIIHsL, OTAeN (OTIeNbl MOBTOPSIIOTCA), OKIal. B oTnenbHyto sueiiky
BBEJIUTE MPOIEHT NpeMuu. PaccunraiiTe mpeMuIo U Ha pyKH JAJIsl KaXI0T0 U3
COTPYIHUKOB. YTIOPSAA0YUTE CIIUCOK MO OTJENAM U IOJBEIUTE IPOMEKYTOUHBIE UTOTH
JUTSL KQXKJIOTO OTAeNa.

4. Coznaiite Tabauily coxepskallyro HHGOpMaIMIO O COTPYIHUKAX OT/IeNa IepEeBOIOB
(pamunus, cpok crauu, aTa cauu, KOJIMYECTBO JUCTOB, TOHOpap, mTpad, Ha pyKH).
3anosHUTE JaHHBIMU NOJIS: (paMuiIMs, CpOK ClIauH, J1aTa cjauu, KOJHMYECTBO JINCTOB
(pamunuu nepeBoAUMKOB MOBTOPSIOTCS). B 0TAENbHYIO slUeliKy BBEUTE BEIMUHHY
tapuda 3a OJMH JUCT, paccunTaiite ronopap. Mcnonssyiire ¢pynkuuro ECJIN nis
ompeneneHus pa3Mepa mrpada, eciau gara caadu mosxe (0oJbIe) Cpoka ciauu, TO
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mrpad 3% ot roHopapa. Paccuuraiite cymmy Ha pyku (roHopap-mtpad). Co3naiite
CBOJIHYIO TaOJUITy, B KOTOPOM OTOOPA3UTE /ISl KAKIOTO MEPEBOTINKA CYMMY Ha PYKH.

5. Co3zpaiite TabnuIly colepkaulyto HHPOpPMAILIHIO O COTPYIHUKAX OT/Aela IepeBOI0B
(pammnus, cpok ciayu, qaTa cavu, KOJIHYECTBO JIUCTOB, TOHOPAP, IPEMHUS, HA PYKH).
3anonHUTe JaHHBIMU MOJIS: GaMUIIKs, CPOK CJauH, AaTa CAaYu, KOJIUYECTBO JIUCTOB
(pamumu IEpEeBOAYMKOB MTOBTOPSIOTCS). B OTACTBHYIO SIMEHKY BBETUTE BEIUINHY
Tapuda 3a OJIUH JIMCT, paccurTaiTe roHopap. Mcnonssyiite pynkiuo ECJIN ns
oIpeziesieHus pa3Mepa IPEMHUH, €CIIU JAaTa CAAYU paHblie (MEHbLIE) CpOKa CAauu, TO
npemust 2% ot roHopapa. Paccunraiite cymmy Ha pyku (ronopap+mpemusi). Co3znaite
CBOJIHYIO TaOJHIly, B KOTOPOH OTOOPa3UTE KOJMYECTBO JIMCTOB JJISl KAXKIOTO

IepeBoaAIMNKA.

5.3 Iloka3aTe/in U KPUTEPHHU OLIEHUBAHHUS TEKYIIMX U POMEKYTOUYHBIX (OPM KOHTPOJIA

OueHo4HbIE CpPeICTBA
(dbopmbI TeKyIIIETO)

IloxkazaTenn
OLICHKH

Kpurtepun
OLIEHKHU

YeTHBIH onpoc

e KoppekTHOCTh 1 IOJTHOTA
OTBETOB

e CrocoOHOCTB K CUTYaTHBHOM
AHAIUTUYECKON AeSITCIbHOCTH

OTaenpHO HE OIICHUBAETCS.
Bnuser Ha oueHky 3a
MPaKTUYECKOE KOHTPOIHHOE
3aJJaHHe

Tecmuposanue

® [IPOLUCHT IIPaBUJIBHBIX OTBETOB Ha
BOIIPOCHI TECTa

IIpoBepsieT 3HaHUS
00yJaronmxcs TEOPEeTUIECKOTO U
MPAKTHYECKOTO MaTepuaa 1mo
TeMaM

Menee 51% — 0 OayioB;
51 - 60% —106amwr;

61 - 90% — 2 Gaa;

91 - 100% — 3 Gama.

MaxkcumansHO 15 0aiutoB 3a Bce
TECTHI

HpaKTI/I‘leCKOC KOHTPOJIbHOC
3a1aHHC

® II0JIHOTA u MIPaBUJIBHOCTh
BBITIOJTHEHHS PaOOTHI

e BrinonHeHa 00s3aTeIbHAS
yacTh, - 1-2 Gamra

e BrimonHeHa o0s3aTeNbHAS
YacTb U 3aJaHUs IS
CaMOCTOSITEILHON paboThI; - 3-4
Oamna

e B ycTaHOBIJIEHHBII CPOK
BEITIOJTHEHA 00s13aTeIbHAS YacTh,
3aJIaHus ISl CAaMOCTOSITENILHON
paboTHI M TOTIOTHUTETHHBIC
3ajaHus 5-8 6aI0B
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DK3amMeH

B cooTBeTcTBUHU ¢ OAJLIBHO-
PEUTHUHIOBOH CUCTEMOM HA
MPOMEKYTOUHYIO aTTECTAIHIO
otBoauTcsa 40 6amioB. DKk3aMeH
MPOBOAMTCS 0 OmieTam. buner
COJICPYKUT BOIIPOC U MPAKTHUECKOE
3ajjanre. MakcuMabHO I10
KaXIIOMY BOIIPOCY OmiieTa
(3apanuro) Haumcnsercs 20 0amioB

OTBeT Ha Bonpoc:

16-20 Ga10B — MOITy4EHBI
MTOJTHBIE Y MICUEPITBIBAIOIIINE
OTBETHI Ha BOTIPOC, YKa3aHHBIN B
owiieTe, B paMKax JICKIIHIA,
00s3aTeTbHON U
JTOTIOTHATENBHOM TUTEpaTyPHI, C
AJIEMEHTAMH CaMOCTOSITEIILHOTO
aHaJIn3a. Y CBOEHBI OCHOBHBIE
MOHATHS ¥ KX 0COOEHHOCTH,
MPUCYTCTBYET YMCHHE MTPABIIHLHO
OTIPEACIATh CeIUPUKY
COOTBETCTBYIOIUX OTHOIIICHH,
CITOCOOHOCTh TPUHUMATH
OBICTpBIC U HECTAHAAPTHBIC
peuieHus. 'paMOTHOCTE U
CTHJIMCTUKA U3JI0KCHHS
Marepuania.

10-15 GaiioB — NOTy4EHBI
CTaHJapTHBIE OTBETHI HA
BOIIPOCHI, YKa3aHHbIC B OWJICTE., B
paMKax JIeKIui, 00s13aTeIbHON 1
JTOTIOTHUTEIBHOMN TUTEpaTypHI.
YcBOECHBI OCHOBHBIE TIOHSITHSI U
UX OCOOCHHOCTH, TPUCYTCTBYET
YMCHHE MPABWILHO OTPEACTAT
CIEIM(PUKY COOTBETCTBYIOIITUX
OTHOIIICHUM, OJHAKO,
JIOITYCKAIOTCS HE3HAUNTEIIbHBIC
OIMOKHW, HETOYHOCTH TI0
HA3BaHHBIM KPUTEPHUSIM, KOTOpPhIE
HE UCKa)KaloT CYyTH OTBETA;

1-9 6anmnoB — HemomHOE
PacKphITHE OCHOBHOTO
COJIeprKaHus BoIIpoca Ousera

0 - oTBETHI HA MPEJIOKEHHBIC B
OmIieTe BOPOCHl OTCYTCTBYIOT,
60 naHel HeBepHO. CTYy/IEHT He
3HAET OCHOBHBIX MOHATUHN U
KaTeroOpHii, a TAK)KE HE HMEEeT
OTUYETIINBOTO TIPEICTABIICHUS O
MpeIMeTe, CUCTEME U CTPYKTYpE
JIUCITUTLTAHBIL.

IIpakTH4Yeckoe 3agaHune

e 0 — HeBepHOE pEUICHUE WU
3aj1a4a He peleHa

e 1-9- 3amaya pemena c
HEKOTOPHIMU HETOYHOCTSIMU

e 10-15 Gayu1OB - BBIIIOJIHEHA
00s13aTeNnbHas YacTh,
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e 16-20 GayUIOB - BBIIIOJIHEHA
00s13aTeNbHas 4acTh, U
JOIMOJIHUTEIbHBIE 3a1aHUS

OKk3aMeH B coorBercTBMM ¢ OaliabHO- Tecr

(ITpu NpOBEJICHUHN | PEHTUHIOBOW  cucTeMoil  Ha Memnee 51% — 0 Gannos;
IK3aMeHa B (opMe | MPOMEKYTOUHYIO  aTTECTAIHIO 51 - 60% — 1-9 Gannos;
TECTUPOBAHUS otBoauTcsa 40 6aoB. 61- 85% — 10-15 Gaumnos;
MIPUMEHSIIOTCS): [IpoueHT npaBWIBHBIX OTBETOB 86- 100% — 16-20 bauros.

Ha Borpockl TecTa. (20 6aiop) | [paKTHyeckoe 3a1anue
B tecre conepkurcs ot 20 10 30 | © 0 — HeBepHOE pelIeHuE MM

3aaHUuN 3a/1a4a He pelleHa
[Mpaktnueckoe 3amanme (20 | ¢ 1-9- 3amaua pemena ¢
OaJIIOB) HEKOTOPHIMU HETOYHOCTSIMU

e 10-15 Gayu1OB - BBIIIOTHEHA
00s13aTeIbHAs YacTh;

o 16-20 6ayuIOB - BBIIIOIHEHA
00s13aTeIbHas YacTh, U
JIOMIOJIHUTEbHBIE 3a1aHUs

5.4 Illkana nepeBoja OLEHKH U3 MHOT00A/IJILHOM CHCTEMBbI B ATHOAJUIbHY IO

IlepeBon 6aUIBHBIX OLIEHOK B aKaJAEMUYECKUE OTMETKH «OTIMYHOY, «XOPOLIO»,
«YJIOBJIETBOPUTEIHHOY , « HEYJOBJICTBOPUTEILHOY

- «OtninyHO» (A) - 0T 96 Mo 100 GanoB — TEOPETHUECKOE COAepKAHUE Kypca OCBOEHO
MOJIHOCTBI0, 0€3 MPOoOesIoB HEOOXOUMbIE TPAKTUYECKNE HABBIKM pabOThl C OCBOEHHBIM MAaTEpHAIOM
c(OopMHPOBaHBI, BCE NMPETYCMOTPEHHBIE TPOrpaMMoi 00ydeHHs yueOHbIe 3aJJaHNs BBITTOJIHEHHI,
Ka4eCTBO X BBITIOJHEHHUS OLEHEHO MaKCHUMAJIBHBIM YHCIIOM 0aJlIoB.

- «OtnnyHOY (B) - 0T 86 M0 95 6aNNIOB — TEOPETUUYECKOE COACPKAHKIE Kypca OCBOCHO
MOJIHOCTBIO, 0€3 MPOoOesIoB HEOOXOUMbIE TPAKTUYECKNE HABBIKM padOThl C OCBOEHHBIM MAaTEpHAIOM
c(hopMHpOBaHBI, BCE MPEAYCMOTPEHHBIE TPOrpaMMoii 00yueHHsl yueOHbIe 3a/JaHHsI BHITTIOTHEHBI,
Ka4eCTBO MX BBITIOJHEHUS OLEHEHO YMCIIOM 0aJlIOB, OJM3KUM K MAaKCHMAIBHOMY.

- «Xopomoy» (C) - ot 71 o 85 6a10B — TEOPETUUECKOE COJEPKAHUE Kypca OCBOEHO
MOJTHOCTBIO, O€3 TPo0eIIOB, HEKOTOPHIE MTPAKTHYECKHE HABBIKH PA0OTHI C OCBOCHHBIM MaTepHAIIOM
c(OpMHPOBaHbI HEAOCTATOUHO, BCE MPEyCMOTPEHHBIE TPOrpaMMOii 00ydeHHUsl yueOHbIe 3adaHus
BBITTOJIHEHBI, KAYECTBO BBIIMTOJIHEHHS HA OJJHOTO M3 HUX HE OLIEHEHO MHHUMAIIbHBIM YHCIIOM OalioB,
HEKOTOPbIE BUBI 33/1aHUI BBIIIOJIHEHBI C OLIHOKaMHU.

- «Xoporo» (D) - ot 61 o 70 6anIoB — TEOPETUYECKOE COIEPIKaHUE Kypca OCBOCHO
MOJIHOCTBIO, 63 MPo0esIoB, HEKOTOPhIE MPAKTHYECKHE HABBIKK Pa0OThI ¢ OCBOCHHBIM MaTepHaIOM
c(hOopMHPOBaHbBI HEIOCTATOYHO, OOJIBIIMHCTBO MPETYCMOTPEHHBIX MPOrpaMMOi 00yueHuUs! yueOHbIX
3aJJaHUi BBIOJIHEHBI, KAUECTBO BBHIIOJHEHHS HU OJJHOTO M3 HUX HE OLIEHEHO MUHUMAJIbHBIM YHCIIOM
0ayuToB, HEKOTOPHIE BHU/IBI 3aJJaHU BBIITOIHEHBI C OITHOKAMH.

- «Y noBnerBoputenbHo» (E) - ot 51 mo 60 6amioB — TeopeTudeckoe coepkanme Kypea
OCBOCHO YaCTHYHO, HO TIPOOEITBI He HOCAT CYIIECTBEHHOTO XapaKTepa, HEOOXO MBI TIPaKTHIECKUE
HaBBIKU Pa0OTHI C OCBOCHHBIM MaTepHaiOM B OCHOBHOM C()OpPMUPOBaHbBI, OOJIBIIMHCTBO
MPEIYCMOTPEHHBIX MPOTPpaMMOi 00ydeHHsT y4eOHBIX 33/aHUH BBHITIOJTHEHO, HEKOTOPHIC U3
BBINOJIHEHHBIX 33JJaHUN BBIITOJHEHBI C OIIMOKAMH.
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- « HeyposneTrBopuTebHO» (EX)-0T 0 o 50 6ayioB - TEOpETHYECKOE COJepKaHNE Kypca
OCBOEHO YaCTHYHO, MPOOEITBI HOCAT CYIIECTBEHHBIN XapaKTep, HEOOXOIUMBIC TPAKTUYECCKUE HABBIKU
paboThI ¢ OCBOCHHBIM MaTEPUAIOM B OCHOBHOM HE C()OPMHUPOBAHBI, OOJIBITUHCTBO
IPEIYCMOTPEHHBIX MPOrpaMMoii 00ydeHHsl y4eOHBIX 3a1aHUI HE BBIITOJHEHO, HEKOTOPBIE U3
BBITTOJIHEHHBIX 33J]aHUN BBIITOJHEHBI C OITUOKaMU

IkaJsa oueHNBAHNUA.

OrneHka pe3yJbTaTOB IMPOM3BOJIUTCS Ha OCHOBE OauibHO-peiiTuHroBoi cuctembl (BbPC).
HcnonwszoBanue bPC ocymecTBnsieTcss B cOOTBETCTBUU ¢ Tiprka3zoM oT 06 ceHTsiops 2019 r. Ne306 (c
n3meHeHussMu ot 22.01.2020 Ne 09) «O npumeHeHnr 0aIbHO-PEHTHHTOBOM CUCTEMBI OTICHKH 3HAHHUIA
00yYaroIuXCs».

Cxema pacuetoB c¢hopMHpOBaHa B COOTBETCTBMM C Y4Y€OHBIM IUJIAaHOM HampaBleHUS,
COIIacCOBaHAa C PYKOBOJUTENIEM HAyyHO-0Opa30BaTEIbHOIO HAIpPAaBIEHUS, YTBEP)KIEHA JIEKaHOM
dakynprera.

Cxema pacyeToB JOBOJUTCS 1O CBEJIEHHUS CTYIEHTOB Ha IIEPBOM 3aHATUU 10 JAHHOUN
JTUCIUILIMHE, SBISETCS COCTAaBHOM dYacTbio paboyeil MporpaMMbl TUCHUIUIMHBI U COJEPXKUT
UHPOPMALIMIO TI0 W3YYEHHUIO JHCUMIUIMHBIL, yKa3zaHHYI B llojokeHnun o OayuibHO-pEHTHHTOBOI
cucTeMme OlleHKHU 3HaHui oOyuatomuxcs B PAHXul'C.

B cooTBeTcTBUM € OaJlTIbHO-PEUTHHIOBONW CHCTEMOM MaKCHMAalbHO-PACUETHOE KOJIUYECTBO
OasoB 3a cemectp coctasisgeT 100, U3 HUX B paMKax AUCHUTIIMHBI OTBOAUTCS:

40 6ay10B - Ha IPOMEKYTOUHYIO aTTECTALIUIO

40 6amioB - Ha paboOTy B ceMecTpe

20 6aIoB - Ha MOCEIAEMOCTb 3aHITHH

B cnydae ecnu cTyneHT B TeueHHE ceMecTpa He HaOupaeT MHHHMMAaIbHOE 4Yucio Oasios,
HE00X0IMMOe JJISl CIa4M MTPOMEKYTOUYHOM aTTECTAIlK, TO OH MOXKET 3apaboTaTh JOMOJHUTEIbHEIC
Oamibl, oTpaboTaB COOTBETCTBYIOIIME pa3fielibl AUCHUUIUIMHBI, TOJYYHMB OT MpernojaaBareis
KOMIIEHCUPYIOIINE 3a/IaHUSl.

Konu4yecrBo 0ay10B Ounenka
NPONHUCHLI0 OyKkBOM
96-100 OTIIMYHO A
86-95 OTJINYHO B
71-85 XOpOIIO C
61-70 XOpOIIIO D
51-60 YZIOBJIETBOPUTEIILHO E
0-50 HEYJI0OBJIETBOPUTEIBHO EX

6. MeToanueckne MaTEPHAJIbI 10 OCBOEHUIO THCIHUIIHUHBI

[Ipy mOArOTOBKE K ayAUTOPHBIM 3aHATHUIM CTYIAEHTHI TOJKHBI O3HAKOMUTHCS C
COOTBETCTBYIOLIUMH TEMaMHM, MaTepHaj o KOTOPHIM COACPIKUTCS B YKa3aHHOM B JaHHOW paboueit
Iporpamme OCHOBHOM juTeparype. [Ipyu moaroroBke 0OTBETOB Ha KOHTPOJIBHBIE BOIIPOCHI 110 TEME, a
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TaK>)Ke MPU BHIIOJHEHUH TPEHUPOBOUHBIX 3aJJaHUM 110 yXKe MPOIIEHHON TeMe, CTYACHThI
UCTIOJNIE3YIOT PEKOMEHIOBAaHHYIO B JAHHON pabouelt mporpaMme TOTOTHUTEIBHYIO TIUTEPATYPY.

Huctumuaa b1.0.16«udopmaTuka» uzyqaercs B 1 cemectpe. Paboueit mporpamMmmoit
JTUCITUTUIMHBI PETYCMOTPEHBI CIICTYIOIINE BUJIBI ayTUTOPHBIX 3aHITHN: JICKIIUU, TPAKTUICCKUE
3aHaTud. Ha nekuusix paccMaTpuBaeTcs HauboJsee CI0XKHbIM MaTepual AUCUUILIINHBL. JleKkuus
COIMPOBOXKAACTCS MPE3CHTAIMSIME, KOMITBIOTEPHBIMU TEKCTAMH JICKIIUHU , YTO IMO3BOJISET CTYICHTY
CaMOCTOSITENIbHO paboTaTh Ha/l MOBTOPEHUEM U 3aKPEIICHUEM JIEKIIMOHHOTO MaTepuana. /s storo
CTYJEHTY JOJKHO OBITH MPEAOCTABICHO MIPABO CAMOCTOSITENILHO pab0TaTh B KOMITBIOTEPHBIX KJIaccax
B ceTu MIHTEepHeT.

[IpakTudeckuie 3aHATHS MPEAHAZHAYCHBI JIJIsI CAMOCTOSATEIbHON PabOTHI CTYJICHTOB TIO
BBIMOJTHEHUIO MPAKTUYECKUX 3a/1aHni. Bee mpakTuueckre 3aHATHs TPOBOAITCS B KOMITBIOTEPHBIX
KJIACCax C MCIOIb30BAHUEM CIICIIUATBHBIX POTPAMMHBIX CPEICTB. TemMaTnka MpakTHIECKUX padoT
HaIpaBJieHAa Ha 3aKpeIyIeHUE U YriyOlIeHne TEOPETHUECKUX 3HaHUH, MMOTYYSHHBIX CTY/IEHTaMHU Ha
JICKIUSX, HA IKCIIEPUMEHTAIBHYIO TPOBEPKY TEOPETHUECKUX MMOTOKEHHUM, BEIPA0OOTKY YMEHHI 1
MPAKTUYECKUX HAaBBIKOB PabOThI C KOMIBIOTEPHOI TeXHUKOM. CTYACHT JOKEH HAyUYUThCS
AHATM3UPOBATH MOJTYICHHBIC PE3YIIbTAThl pA0OTHI, CPABHUBATH PA3TUIHBIC METOIBI JOCTHKCHHUS
MOCTaBJICHHOM 1LI€JIM U HA UX OCHOBE JIENIaTh BHIBOIBL.

C 1enpo aKTUBU3AIUU CAMOCTOATEILHON PabOThI CTYACHTOB B CUCTEME JIUCTAHITMOHHOTO
oOyuenus Moodle pa3zpabotan yueOHsIit kypc «MHbopMaTrKay, BKIOYAOIINA HA00p (aiiioB ¢
TEKCTaMU JICKITUH, TPIMEPaMU TIPAKTHUECKUX pa0OT U METOAMYSCKUMH YKA3aHUSIMHU 10 UX
BBITMIOJTHEHHIO, a TaK)Ke HA0OPOM TECTOB JJIsi OPraHU3AIMH SJIEKTPOHHOTO 00Y4YEHHUS CTYICHTOB.

Jlist akTUBH3AIMK paOOTHI CTYICHTOB BO BPEMsI KOHTAKTHOW PabOTHI C MPernoaBaTesieM
OTJICIbHBIC 3aHATHUS IPOBOAATCS B MHTEPAKTUBHOU (hopme. B 0cHOBHOM, HHTEpaKTHBHAs ¢opma
3aHITHIA 00eCIIeYrBaCTCs MPU MPOBEACHUH 3aHIATHI B KOMIIBIOTEPHOM KJiacce. IHTepakTHBHAS
dbopMma obecrieurnBaeTcss HATMYUEM pa3pabOTaHHBIX (ailyIoB ¢ 3aAaHUSIMU, UHTEPAKTUBHBIX JICKIUH C
HAJTMYUEM KOHTPOJILHBIX BOTIPOCOB, BO3MOKHOCTBIO JOCTYIIA K CHCTEME IUCTAHITMOHHOTO O0yUCHHUS.

Ji1s paGoThI € MeYaTHBIMU U 3JIEKTPOHHBIMU pecypcamu C31Y nmeeTcss BO3MOKHOCTD
JIOCTYTIA K 3JIEKTPOHHBIM pecypcam. OpraHuzaius padoThl CTYICHTOB C AJIEKTPOHHOU OMOIHOTEKOM
yKa3aHa Ha caiiTe HHCTUTYyTa (cTpaHulile caiita — «Hayunas Oubnuorexay).

7. Y4yeOHasi quTeparypa M pecypcbl MH(pOPMALHOHHO-TEIeKOMMYHUKAIIMOHHONH CeTH
HNurepuer

7.1. OcHOBHas JUTEpaTypa:

1. Uudopmaruka st ryMaHuTapueB : yueOHUK U pakTHUKyM Juist By30B / I'. E. Kenposa [u
np.] ; mox penakiueit I'. E. KenpoBoit. — 2-e uzn. — Mocksa : U3natensctBo FOpaiit,
2021. — 653 c. — (Bricmree oopazoBanue). — ISBN 978-5-534-14260-0. — Tekcr :
anektponHbi // DBC FOpaiit [caiit]. — URL: https://urait-
ru.ezproxy.ranepa.ru:2443/bcode/468135

2. Wudopmaruka 11 5JKOHOMUCTOB : yueOHuK 1ist By30B / B. I1. Tlossixos [u np.] ; mox
penakmueit B. I1. ITonskoBa. — Mocksa : U3narensctBo FOpaiit, 2021. — 524 ¢. —
(Bricmiee obpazoBanue). — ISBN 978-5-534-11211-5. — TekcT : anexTpouHslii // 9bC
FOpaiir [caiiT]. — URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468654

3. Tpodumos, B. B. Uudopmaruka B 2 1. Tom 1 : yueOnuk as By3oB / B. B. Tpodpumos,
M. W. bapabaHoBa ; orBeTcTBeHHBIH pempakTop B. B. Tpodumos. — 3-e u3., nmepepad. u
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norn. — Mocksa : M3marensctBo FOpaiit, 2020. — 553 ¢. — (Bricmiee o6pa3oBanue). —
ISBN 978-5-534-02613-9. — Texkcr : anexrponusiii // OBC FOpaiit [caiiT]. —
URL.: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/451824

4. bammakosa, E. . Undopmatuka n mHPpOpMALIMOHHBIE TEXHOJIOTHU. TexXHOMOTHs PabOTHI B
MS WORD 2016 : yaue6noe nocodue / E. U. bammmakoBa. — Mocksa : At [Tu Ap Menua,
2020. — 90 c. — ISBN 978-5-4497-0515-0. — TekcT : 2JIeKTPOHHBIH // DNEKTPOHHO-
oubmmoreunas cucrema IPR BOOKS : [caiit]. — URL: https://www-iprbookshop-
ru.ezproxy.ranepa.ru:2443/94204.html

5. bammakoga, E. . UndopmaTuka n nHGpopManmonHbie TexHoiaoruu. Y musiid Excel 2016:
oubmuoreka pyHkuui : yaebnoe mocodue / E. . bammakoBa. — Mocksa : Aii [Tu Ap
Menua, 2020. — 109 c¢. — ISBN 978-5-4497-0516-7. — TekcT : 3NeKTpOHHBIH //
DnexkTponHo-6ubaKoTeuHas cuctema IPR BOOKS : [caiit]. — URL: https://www-
iprbookshop-ru.ezproxy.ranepa.ru:2443/94205.html

7.2. lonoJIHUTEIbHAS JUTepaTypa:

1. Uudopmaruka : B 2 T. : yueOHHK AJIs aKajeMuueckoro 6akanaspuata. Tom 2 / B. B.
Tpodumos, O. I1. Uneuna, A. B. CautoB u np. ; mox penakuueii B. B. Tpodumosa. - 3-e u3.,
nepepad. u jgor. - Mocksa : FOpaiit, 2020. - 406 C. - TekcT: 3JIeKTPOHHBIMH. -

URL: https://urait.ru/book/informatika-v-2-t-tom-2-451825.

2. DxoHoMuueckas nHpoOpMaTUKa [ DIEKTPOHHBIN pecypc]| : yUeOHUK U MIPAKTUKYM IS
NPUKIIQJIHOTO OaKanaBprara [00ydJarommxcs 1Mo 9KOH. HaPaBJICHUSIM U CIICIIHATBLHOCTSIM] /
B. I1. [TonsixoB [u ap.] ; mox pen. B. I1. [TonsixkoBa ; @uHaHcoBbIi yH-T ipH [IpaBuTenscTBe
Poc. ®enepanuu. - DnextpoH. AaH. - Mocksa : FOpaiit, 2018. - 495 c. : un.

3. TaBpmiioB, Muxaun Buktoposuu. MadopmaTuka u nHPOpPMAIIMOHHbBIE TEXHOJIOTHH | YIeOHUK
st By30B / M. B. 'aBpunios, B. A. Kinumos. - 4-e u3., mepepad. u gor. - Mocksa : FOpaiir,
2020. - 383 c. - Tekcr: anexkrponnsiii. - URL: https://urait.ru/book/informatika-i-
informacionnye-tehnologii-449779

7.3. HopmaTuBHBIC IPABOBbIC JOKYMEHTHI U HHAsI IPaBoBasi HH(poOpManust

1. ®enepanbuslii 3akoH oT 27.07.2006 N 149-03 "O6 urdopmarmm, HHPOPMAITHOHHBIX
TEXHOJIOTUSX U O 3aIuTe nHpopmaru”

2. Tlocranosnenwue IlpaButensctBa PO «O06 yTBepKI€HIH rOCYyJapCTBEHHON MPOTPaMMBbI
"Uudopmanmonnoe odmiecto (2011-2020 roer)"

3. ®enepanbublii 3ak0oH 0T 06.04.2011 N 63-D3 "O6 31eKTpOHHOM MToamHCH"

4. Va3 [Ipesunenta PO ot 22.05.2015 N 260 "O HexoTOpBIX BOIpocax HHPOPMAITHOHHON
6e3omnacHocTtu Poccuiickoit denepanun" (BMecte ¢ "[lopsakom mogKIOUEHUS
MH(POPMALIMOHHBIX CUCTEM U UH(POPMALIMOHHO-TEIEKOMMYHUKAIITMOHHBIX CETEeH K
MH(}OPMallMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn "MHTepHeT" 1 pa3zMenieHus
(myOnukanuu) B Hel HH(OpPMAIK Yepe3 POCCUHCKUIN TOCY1apCTBEHHBIN CETMEHT
MH(}OpPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTn "MHTepHeT")

7.4. HuTepHeT-pecypchl.

PycckosizbIuHbIe pecypcebl

. DNEeKTPOHHBIE YUSOHUKH IIIEKTPOHHO - OubnuoreuHoii cuctemsl (ObC) «Aidyke»
. DNeKTpOHHBIE YICOHUKH AIEKTPOHHO — Oubamoreunoit cuctemsl (OBC) «Jlanby
. DJEeKTPOHHBIC YUYCOHUKH ICKTPOHHO — Oubmoreunoit cuctemsl (I6C) «IPRbooksy
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o Hay4Ho-mpakTideckue ctaThi 1o pruHaHCaM U MEHEKMEHTY M31aTenbckoro qomMa
«bubmmoreka ['pedOeHHIKOBAY

o CraTby U3 IEPUOIMYECKUX W3JaHUN 1O OOIIECTBEHHBIM U TYMaHUTapHBIM Haykam «McT -
Brro»
o WNudopmannonno-npaBoBbie 6a3bl - KoHCyabpTaHT mitoc, ['apaHT.

AHIJIOSI3bIYHBIE PeCyPChI

. EBSCO Publishing - goctymn k MyIbTHAMCIUIUIMHAPHBIM OJHOTEKCTOBBIM 0a3aM JaHHbBIX
Pa3IMYHBIX MHPOBBIX M3JaTEIbCTB 110 OU3HECY, SKOHOMHKE, (PHHAHCAM, OYXTaITepCKOMY
y4ETy, T'YMaHUTAPHBIM U €CTECTBEHHBIM 00JIaCTAM 3HAHUM, ped)epaTaM U MOJHBIM TEKCTAM
MyOJUKAIKi M3 HAYIHBIX U HAYYHO-TIOMYJIIPHBIX JKYPHAJIOB.

o Emerald- xpynHueiiinee MUpoBOE H3IATENBCTBO, CIEHHUAIN3UPYIOIEECS HA IEKTPOHHBIX
)KypHasax ¥ 0a3ax JaHHBIX [T0 SKOHOMHUKE M MEHEKMEHTY. IMeeT cTaTyc OCHOBHOTO
UCTOYHHMKA IPO(ECCHOHAIBHOM HH(pOPMALHMHU UIs IPENoAaBaTesei, HCclieaoBaTeNeil u
CIELMAIUCTOB B 00JIACTH MEHEKMEHTA.

B03MOHO HCITOJIb30BaHUE, KPOME BBIIICHIEPEYHCIIEHHBIX PECYPCOB, U IPYTHX DJIEKTPOHHBIX

pecypcoB cetn IHTepHET.

7.5. UHBIC HCTOYHUKH.

1. http://minsvyaz.ru/ru/directions/-MuHHCTEpCTBO MACCOBBIX KOMMYHHUKAIMU 1 CBsi3u PD
2. http://www.gov.ru/ — CepBep opraHoB rocyaapcTBeHHOM BiacTu P®.

3. http://www.government.gov.ru/ — [TpaBurtensctBo Poccuiickoit deneparum.

4. http://www.itnews.ru/

5. http://www.cnews.ru/

6. http://e-rus.ru — ®IIIT «dnexkrpornas Poccusi»

7. http://www.gosuslugi.ru/

8. http://leb.nlr.ru/edoc/

9. http://sankt-peterburg-achit-2014.ciseventsgroup.com/

10. http://www.excelworld.ru/

8. MarepuajbHO-TeXHHYecKass 0a3a, WHPOPMALNHMOHHbIE TEXHOJOTHH, MPOrPAMMHOE
o0ecrnieyeHne U MHPOPMAIMOHHBIE CIIPABOYHbIC CHCTEMBI

Huctunnuaa 51.0.16 «MHdopmaTikay BKIIOYAET UCIIOIH30BaHUE TPOTPAMMHOTO
obecneuenus Microsoft Excel, Microsoft Word, a1 moaroToBku TeKCTOBOT0, TAOJITMYHOTO
MaTtepuaia u 6a3 JaHHBIX

MeTtoap1 00y4eHHs ¢ UCTIONB30BaHNEM MH(POPMAIIMOHHBIX TEXHOJIOTHI (KOMIIBIOTEPHOE
TECTUPOBAHUE, IEMOHCTPAIINS MYTbTHMEIUHHBIX MAaTCPHUAIIOB)

HHTepHeT-cepBUCH U AIEKTPOHHBIE PECYPCHI (TOMCKOBBIE CUCTEMBI, JIEKTPOHHAS MTOUTa,
po(ecCHOHATbHBIC TEMATHYECKHIE YaThl M (JOPYMBI, CHCTEMBI ayIHO M BHJICO KOH(PEPEHITHH,
OHJIAHH PHIIUKIIOTIEIUU, CIIPABOYHUKH, OMOITMOTEKH, IIEKTPOHHBIEC y4eOHbIE U yueOHO-
METOJIMYECKHE MaTepHaIbl)

Ne i/t HaumeHnoBanue

1. MynpTUMEIUIHBIE CPEACTBA B KAKJIOM KOMIIBIOTEPHOM KJIACCE U B JIEKIMOHHOM
ayIUTOPUH

2. Crenunanu3upoBaHHasi MeOEIb M OPTCPE/ICTBA: ayIUTOPUN U KOMITBIOTEPHBIE
KJIACCHI C mepcoHaIbHBIMU DBM, 00beTMHEHHBIMH B JIOKAJIbHBIE CETH C BBIXOJI0M
B HTEepHeT, 000py/1I0BaHHBIE TOCAJOUHBIMH MECTAMHU
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3. Texuuueckue cpenctBa o0ydenus: IlepcoHaibHbIE KOMITBIOTEPHI;
KOMIIBIOTEPHBIE IPOEKTOPBI; 3BYKOBBIC JUHAMUKY; IIPOrPaMMHBIE CPEICTBA,

obecrnieunBaroire npocMotp Buaeodaiinos B popmarax AVI, MPEG-4, DivX,
RMVB, WMV.

4, MSWord, MSExcel, CTIC Koucyabrautllitoc

Kommnbrorepnsie kinaccobl u3 pacuera 1 [I9BM st oqnoro odydaemoro. Kaxaomy
oOyuJarorieMycst JoJHa ObITh MPEAOCTaBIeHa BOZMOXKHOCTh JIOCTYIA K ceTsiM Tuna HTepHeT B
TeueHue He meHee 20% BpeMeHH, OTBEICHHOI'O Ha CAMOCTOSITEIIbHYIO MOJITOTOBKY.
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