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1.Ilepedenp MIAHUPYEMBIX PE3yJIbTATOB OOYYEHHS MO JUCHUIUIMHE, COOTHECEHHBIX C

MJIAHUPYEMBIMU Pe3yJIbTaTaMi OCBOEHHUST 00pa30BaTEILHON MPOTPaMMBbI
1.1. JucunmimHa 51.B.02.02 «/lejionpou3BoACTBO U PeKUM CEKPETHOCTH» 00ecrednBaeT

OBJIaJleHHE CJIe]

IOIMHMHU KOMIIETCHIIUAMH C YI€TOM 3TaHa(KOMHOHeHTa):

Kon HaumenoBanue Kon HaumeHnoBanue KOMIoHEHTa
KOMIIETEHIINH KOMIIETEHIINH KOMITOHEHTa KOMIETEHIINH
KOMIIETCHIINH

ITKp OC-1. Cnoco6HOCTh ITKp OC-1.1. CrocoOHOCTh OonpeesaTh OOBEKTH U
o0OecnieunBaTh IIpaBOBbIE  CpeAcTBA  00OecnedyeHus
0e30MacHOCTb  JIMYHOCTH, 0€30MacHOCTH JIMYHOCTH, OOIIECTBA,
oOuiecTBa,  rocyjaapcraa rOCy/IapCTBa U MX JKU3HEHHO BAKHBIC
IIPABOBBIMU CPEACTBAMH. MHTEPECHI;

1.2. B pe3ysbTaTe 0CBOEHUs! IMCHUILUIMHBI Y CTYAEHTOB A0/KHBI ObITH ChOPMUPOBAHBI

OT®/Td/TpynoBsie Kon PesynbraTsl 00y4eHus
/mpodeccruoHaNbHBIC KOMITOHEHTA
JNEUCTBUSA OCBOECHHUS
KOMIIETECHINH
Crniocoben paspabarbiBath | [IKp OC-1.1. [Ha ypoBHe 3HaHMIl: IIpaBWJIa OPraHU3allU BCEX ITAIOB

[IpaBUIILHO opopMIIATH

TOKYMEHTO0000pOoTa

FOPUINYCCKUC U CJIY)K€6HBIG
JTOKYMCHTBI, obecreynBaTh

Ha ypOBHE YMEHUI: UCIOJb30BAThH MIPAaBUIJIAa OPTaHU3alUH
Bcex 9TanoB paboThl C pa3IMYHBIMU BHJIAMU JIOKYMEHTOB

coOItoIeHHe pexuMa)
CEKPETHOCTH B
1eITOTIPOM3BOICTBE

Ha YPOBHEC HABLIKOB. CIIOCOOHOCTBIO IMPUMCHATH ITPpaBHJIA]
OpraHu3anuu BCCX 3TAIlOB pa6OTBI HOKYMGHTaHHCﬁ B
HpaKTquCKOﬁ JACATCIIBHOCTHU

2. O0BeM U MeCTO JMCIUIUIUHBI B CTPYKTYpE 00pa3oBaTebHON MPOrpaMMbl BBICILIETO

oOpa3oBaHUs

OO61mas Tpy10eMKOCTh TUCHUIUIMHGI (ouHasi/3a0uHas) b1.B.02.02 «Jlenonpon3BOACTBO U pexKUM
CEKPETHOCTH» COCTABJISICT 2 3aueTHbIC CIUHUIBI WU 72 akaJeMWdecKux daca. JlucnurmmHa
peanusyeTcs ¢ IpUMEHEHHEM TUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TeXHONIOTUH (daree — JOT)

Ounasn popma 06yuenus

Bua paborsl

TpyaoeMKocThb (B akajl. yacax/aCTpOH. 4acax)

O01asi TPy10eMKOCTh 72/54
KonTakTHas padora ¢ npenogaBarejiemM 32/24
Jlexuuu 16/12
[TpakTHyeckue 3aHsATUS 16/12
CamocTrosiTe1bHas padora 40/30

KoHTtpousb

q)OpMLI TCKYLICTO KOHTPOJIA

yCTHLIﬁ OIpocC, TEMATUUCCKasl JUCKYCCHUA

dopma NpPoMeKYTOUYHOI aATTeCTANNH

3auer

3aounan ¢hopma odyuenusn

Bun paborsl

TpynoeMKoCTh (B akaJ1. 9acax/aCTpOH. Jacax)

OO01mas TPy10eMKOCTh 72/54
KonTakTHas padora ¢ npenogasarejiemM 8/6
Jekuuu 4/3
IIpakTHYeckne 3aHATHS 4/3

CamocTosiTe1bHas1 padoTa 60/45
Konrpoan 4/3

DopMbI TEKYLIET0 KOHTPOJIA

YCTHBIﬁ OIpocC, TEMATUUCCKAs JUCKYCCUA




‘ DopMa NPOMEKYTOUYHON ATTECTALUM

3auer

Mecto aucuumimnnsl B ctpykrype OII BO

Juctunmuaa b1.B.02.02 «/lenmonpon3BoACTBO M PEKUM CEKPETHOCTHY OTHOCUTCS TUCIIUTTHHAM,
(dbopMUpyEeMBbIM y4acCTHUKaMU 00pa30BaTEeNbHBIX OTHOMIEHUN Momyns "OOecrieueHrne HaIMOHATBHOU
Oe3omacHOCTH" y4eOHOTO IJIaHa TOJATOTOBKHU crieruaiucToB mno crnenuanbHoctu 40.05.01 «IIpaBoBoe
obecrnieueHre HAIIMOHATIBLHON O€30MacHOCTHY (TOCYAapCTBEHHO-TIPABOBAs CTICIIMATU3AIINS).

YcBoeHue Kypca MpearnoiaraeT UCoJib30BaHUE U MHTETPALIMIO 3HAHUN U HABBIKOB, TIOTYYEHHBIX
CTYJCHTaM B XOJI¢ U3y4CHHUs OOJILITMHCTBA AUCIUIUIMH. 3HAHUS, YMCHUS W HABBIKH, TOJYICHHBIC TIPU

HN3Yy4YCHUU JAUCHUIIIIMHBI,

HCIIOJIb3YIOTCH

CTYACHTaMU

npu

BBIIIOJIHCHHUH

BBIITYCKHBIX

KBaJTM(UKAIIMOHHBIX Pa0OT, a TAK)KE B JaJIbHEHIIEH MpakTHYecKol MpodecCHOHANbHOM AeITEeTbHOCTH.

JlocTyn K cHcTeMe JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTUH OCYIICCTBIISICTCS KaXIbIM
00yJarommMcsi CaMOCTOSITENTFHO € JIF000Oro ycTpoiicTBa Ha moprane: https://Ims.ranepa.ru. [Tapons u
JIOTHH K JJMYHOMY KaOMHETY / MPO(UITIO PETOCTABISETCS CTYICHTY B JICKaHaTe.

3. ConeprkaHue U CTPYKTypa AUCIUTIINHBI

3.1 CTpyKTypa JUCHUILIHHBI

Ounasn hopma odyuenun

Ne HaumenoBanue tem (pa3aeJioB), O0beM JUCHUNJIMHBI, Yac. Dopma
n/n Bce KonrakTHasi padoTa o0yyaromuxcs ¢ Cp TEeKyUIero
ro npenoaaBaTejieM KOHTPOJIS
10 BU/IaM y4eOHbIX 3aHATHI ycneBaeMocTu®
*
KC/ ’
J/30, | JP/30, | I13/90, 30 MPOMEKYTOUHO
A0T A0T A0T 1 01’, i
aTTeCTAHU* **
Tem | HopmaTuBHO-TIpaBOBEIE u YO
al METOIMYCCKHE 18 4/4 4/4 10
OCHOBBI JICTIONPOM3BOICTBA
Tem | JlokyMEeHTHpOBaHUE EATEILHOCTH YO
a2 OpraHU3aIHH. Opraamzanus | 18 4/4 4/4 10
JOKYMEHT0000poTa
Tem | Unadopmarms OTpaHUYEHHOr O YO
a3 JOCTyTIa u CBEJICHHA, | 4o 4/a m 10
COCTaBIAIONINE TOCYJapCTBCHHYIO
TallHy
Tewm | IlpaBuna pabora ¢ uHpOpMaIUei YO, TA
a4 OTPaHUYEHHOTO JoCTyIa LHENT: 4/a 44 10
CBEJICHUSIMH, COCTAaBIISIFOLIIM
TOCYIapCTBEHHYIO TaliHY
IIpomexyTouHas aTTecTalus 3auer
Bcero 72 | 16/16 | | 16/16 40
3aounan ¢hopma odyuenusn
No HaumenoBanue Tem (pa3iesos), O0beM AUCUMIIMHBI, Yac. Dopma
n/n Bce | KonTakTHas pa0ora o6yuarommuxcsi ¢ CpP TeKyIero
ro npenojaaBarteJieM KOHTPOJIst
1O BH/IAM Y4YeOHBIX 3aHSTHI ycrneBaeMocTH,
J/20, | JP/20, | 1I3/30, ISCOI:/ HPOMWI;YTO“HO
AOT AOT AOT aoT aTTecTAlHu* **
Tem | HopmaTtuBHO-TIpaBOBEIE u YO
al METOIUYECKHE 12 1/1 1/1 10
OCHOBBI JIEJIONPOU3BOJICTBA
Tem | JlokyMeHTHpOBaHHE JESATEIBHOCTH YO
a2 Opranmsanus | 22 1/1 1/1 20

OpraHu3alnuu.
IlOKyMCHTOO60pOTa




Tem | Undopmanns OTPaHUYEHHOI0 YO
a3 J0CTyTa u CBEJICHHA, | 5o 1”1 11 20
COCTaBISIIOLIME TOCYJapCTBEHHYIO
TalHYy
Tem | IlpaBuna pabora ¢ uHpopMauumei YO, TH
a4 | orpaHMYEHHOTO JOCTyIa u
CBEJICHUSIMH, 12 1/1 1/1 10
COCTaBIIIONIMM TOCYIapCTBEHHYIO
TaHY
[IpoMexyTOUHAS aTTECTAIHS 4 3ager
Bcero 72 44 | | 44| 60

[pumeuanue: 2* - ne yuumvigaemcs 6 o6ugem koauvecmee yacos, **YO0 — yemmueiii onpoc T— mecmuposanue, P3-pewenue 3adau (kpyenvii
cmon, keticwt), KP — kypcosas paboma, U3 — unousudyanvhoe 3adanue, T/[ — memamuueckas Ouckyccus

HUcnonvsyemvie coxpawenusn:Jl — 3aHATHS JEKIMOHHOTO THNAa (JIEKIMM W WHBIE YdeOHBIE 3aHATHS, IpexyCcMaTpUBAIOIINE
MIPENMYIIECTBEHHYIO Ilepeady yaeOHoi nHdopMaIyy nefarornaecKuMy paboTHIKaMH OpTaHU3aliy U (HIIN) JIUIIaMH, IPUBICKaeMBbIMU
OpraHM3aIned K pealn3aniy 00pa3oBaTeIbHBIX IIPOrPaMM Ha HHBIX YCIOBHSX, 00YJarONMCs);

JIP — maboparopHsie pabOTHI (BUI 3aHATHI CEMHHAPCKOTO THUIIA);

[13 — mpakTHueckue 3aHATUS (BUABI 3aHATHI CEMHHAPCKOTO THUIIA 32 HCKITIOYEHHUEM J1a00paTOPHBIX pador);

KCP — unpuBuayanpHas pabora oOydaromuxcsi ¢ MeJarorduyecKMMU paOOTHHUKaMU OpraHM3aliH U (WIM) JHLAMH, TPUBICKACMbIMU
opraHu3aluei K peanus3alui 00pa3oBaTeNbHbIX IPOrPaMM Ha HHBIX YCIOBHAX (B TOM YHCIIE MHIMBHyalbHbIE KOHCYJIbTAIHN);

JOT — 3aHsTHS, NMPOBOJUMBIE C HPHMEHEHHEM HCTAHIMOHHBIX OOpa30BaTENIbHBIX TEXHOJOTHH, B TOM YHCIE C HpPUMEHEHHEM
BUPTYaJIbHBIX aHAJIOTOB MIPO(eCCHOHATBEHO NesTeTbHOCTH.

CPO - camocTosTenbHas paboTa, ocylecTBIsieMas 6e3 yJdacTus Iearornidecknx pabOTHUKOB OpTaHU3aIMK U (MJIH) JINLL, TIPHBIICKAaeMBIX
OpraHM3alyued K peanu3aniuy 00pa3oBaTeIbHBIX IPOrPaMM Ha HHBIX YCIOBHUSIX

3.2. ConepkaHHU€E AUCHUILIUHBI

Tema 1. HopmaTuBHO-IPAaBOBbIE M METOAUYECKHE OCHOBBI [1€JIONPOU3BOACTBA

[TonsTHe, Henu, 3a1a4l U IPUHLUIBI Ae10npon3BoAcTBa. [loHaTHe noKkyMeHTa, 0pULIHaTbHOTO
JOKYMEHTa, ciyxeOHoro nokymeHra. Kiaccuukanuss n0KymMeHTOB. DyHKIUU JIOKYMEHTA.
VHudukanus ¥ craHaapTuzanus JoKyMeHToB. CucreMa HOPMAaTHBHO-IPABOTO pPETyIUpPOBAHMS
nenonpousBojcTBa. OCHOBHbIE (penepanbHble 3aKOHBI, YKa3bl lIpe3unenta Poccuiickoit @enepanuu,
nocraHoBieHus [IpaButensctBa Poccuiickoit ®epepanuyu, BEIOMCTBEHHBIE HOPMAaTHBHBIE aKThI,

TOCy/IapCTBCHHBIC  CTaHAApPThl,  OOIIEPOCCHUCKHE  KIACCH(PHUKATOPBI,  PETIaMEHTHPYIOIIHNE
JOKYMECHTAIlAOHHOE  OOecreueHre  OopraHu3alud.  EnuHas ~ TOCYJIapCTBEHHAass  CUCTEeMa
JETOTIPOU3BO/ICTBA.

Tema 2. JloKyMeHTHpOBaHUe  JefiTeJbHOCTH  opranm3anuu. OpraHusamnus
AOKYMEHT0000poTa

TpebGoBanusi kK OQOPMIIEHUIO CIY>KEOHBIX TOKYMEHTOB. PexkBu3uThl nokymenta. CocTaB u
npaBujia OQOpPMIICHUS PEKBU3UTOB JOKYMEHTOB. bBlIaHKM TOKYMEHTOB, pPa3HOBUIAHOCTHU OJAHKOB,
OCOOCHHOCTH HX H3TOTOBIEHUs. PacmonoxeHne pekBU3UTOB Ha OnaHkax AOKyMeHTOB. [IpaBuia
MOATOTOBKM ¥ OQOpMIIEHHS HOPMATHUBHBIX TPABOBBIX JOKYMEHTOB. [IpaBmia mMOATOTOBKH U
oopMIIeHHsT ~ OpPraHM3allMOHHO-TIPABOBBIX  JOKYMEHTOB (YCTaBbl, TIOJNOKEHHUS, WHCTPYKIIHUSA,
pernamentsl). [lpaBuna moarotroBku U 0oGOpMIIEHUS PACTOPSIAUTENBHBIX JTOKYMEHTOB (IIPUKA3bI,
yKa3aHus, pacnopsikeHus, perienus). [IpaBuna moaAroToBku u oQopMIIeHHs] JOKYMEHTOB 3acedaHHii
KOJUIETUANIbHBIX OPraHoB, CoOBellaHui, KoHepeHiui. [IpaBuna mnmoaroToBku u  oQOpMIICHHS
MH(OPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB (ITUChbMa, CIY:K€OHBbIE W JOKJIATHBIC 3aHCKH, CIPABKH,
aKTBhI, TeJerpaMMBl, TeredoHorpamMMsbl ). OdUIHATEHO-ACIIOBON CTUITH U SI3BIK CITYKEOHBIX JIOKYMEHTOB.
Tunuunbie OMMOKHU B SI3BIKE M CTUJIE JTOKYMEHTOB. YTOTpeOJIeHHe MPOMHUCHBIX U CTPOYHBIX OYKB.
[Ipumenenue cokpamieHuid B mokymeHTtax. OdopmiieHne naT W YHCeNl B JIOKyMEHTax. J[BmkeHue
JOKYMEHTOB U JIOKYMEHTOIIOTOKH B OpraHuzanuu. Bxoasmas u ucxopsimas nokyMmeHTamus. Padora ¢
BXOJSIIMMH JTOKYMEHTaMH. BHyTpeHHUE NOKyMeHThL. PaccMoTpeHue JOKYMEHTOB PYKOBOACTBOM M
JOBEACHUSI MX 10 HUcHoNHHUTeNel. [lopsiok MOATrOTOBKM MPOEKTOB M COTJIACOBAHUS HCXOJSAIINX
nokymMeHTOB. [lopsimok cormacoBaHus TOKYMEHTOB. DOPMBI pErHCTpAIMM HUCXOAIINX JTOKYMEHTOB:
LEHTpAIN30BaHHAasA, JACIEHTPATM30BaHHAs, CMEIIaHHas. PerucTpallMOHHBIA HOMEpP MCXOISIIETro
nokymeHTa. OTmpaBka UCXOIAMMX JTOKYMEHTOB. Perucrtpamuss W MPOXOXKIACHHE BHYTPEHHUX
JOKYMEHTOB B opranuzanuud. CpoKM M KOHTPOJb HCIOJHEHHS JOKYMEHTOB. {dopmupoBaHue
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HOMEHKJIATYPHI J€JI ¥ YCTAaHOBJIEHUE CPOKOB MX XpaHeHUs. [[oAroToBKa TOKYMEHTOB K IJIMTEIBHOMY
XPAaHEHUIO WM YHUYTOXXEHHIO. XpaHeHHe Jen B apxuBe. OCOOEHHOCTH OpraHM3alUMd U CHCTEeMa
3JIEKTPOHHOI0 IOKyMeHTo000poTa. CoBpeMeHHbIe MH(POPMAILIMOHHBIE TEXHOJIOTUH, UCIIOJIb3YEMbIE IPU
JOKYMEHTO000pOTE.

Tema 3. HWuHpopManmusi OrpaHMYEHHOr0 [OCTYNIa W CBEJEHUN, COCTABJSIIONIUAE
roCyJapCcTBEHHYI0 TalHY

[TonsaTne MH@OpMaLUK orpaHUYEHHOro nocrtyna. llepeueHb cBeneHUil KOH(PUICHIMATBHOTO
xapakrepa. Ciry>xeOHas TaitHa. Hanorosas Taitna. KoMmMepueckas taiiHa.

[TIpodeccuonanbHas taiiHa. IlepcoHanbHble paHHble. OpraHusanus JeJONPOU3BOACTBA,
COJZIepaKaILEeTo uHpOPMALIUIO OTPaHUYEHHOT' O JIOCTYIIA. TpeboBanue cOOIIOICHUS
KOH(QHIEHIIMAIBHOCTY MH(POPMALUU, JOCTYI K KOTOpoW orpaHuueH. IloHsatue rocynapcTBeHHOMN
TalHbl. [IepeueHb CBeIeHNI, COCTaBIIAIOIINX TOCYIapCTBEHHYIO TalHy. 11ops10Kk oTHECEHUs CBEICHUI
K rocyiapcTBeHHoH TaitHe. JIokyMeHThI Juis ciykeOHoro rnosib3oBaHus. [IoHsTHE pekiuMa CEKPETHOCTH.
CreneHH CEKPETHOCTH CBEICHMHA M TPH(PBI CEKPETHOCTH HOCHUTENed STHX cBefeHuid. [IpaBuia
OTHECEHUS CBEICHUM, COCTABIISIOIIMX TOCYJapCTBEHHYIO TalHY, K Pa3JIMYHBIM CTEIEHAM CEKPETHOCTH.
[Topsnok 3acekpedrBaHus U pACCEKPEUYMBAHUS CBECHUMN, COCTABIISAIOIINX TOCYAAPCTBEHHYIO TaliHy, U
UX HOCHUTEJIEH.

Tema 4. IlpaBuna padorsl ¢ MH(poOpMalueil OrPAHMYEHHOIO JOCTYNA U CBeJACHUSIMH,
COCTABJIIIOIIMM IOCYAapCTBECHHYIO TAaliHY

[Topsinox nomycka rpaxaan Poccuiickoit @enepanyy Kk HHPOpMAIMK OTPAaHUYEHHOTO AOCTYIIa
U CBEJICHUAM, COCTABIIAIOIINM rOCYAApCTBEHHYIO TaliHy. DOpMBI JOIyCKa K rOCYIapCTBEHHON TalHE.
JInneH3upoBaHue JEATEIBHOCTH, CBSI3aHHOM C HCIIOJIB30BAHMEM CBEICHMM, COCTaBIIAIOLIMX
rOCYJapCTBEHHYIO TaiHy, CO3AaHUEM CPEACTB 3alUThl MHPOPMALMHU, a TAKXKe C OCYIIECTBICHUEM
MEpONpUATHA W (WIKM) OKa3aHHEM YCIyr 1O 3alluTe TroCylapcTBEHHOW TaiHbL. OOS3aHHOCTH M
OrpaHUYEHUS [UI1 COTPYJHHUKOB, JOMYIIEHHBIX K paboTe CcO CBEIEHUSAMM, COCTaBISIOIIUMU
rocy/1apCTBEHHYIO TaiiHy. OTBETCTBEHHOCTb I'PaKJaH 3a pasrialleHue MHPOpMaluu OrpaHUYEHHOIO
pacpoCTpaHEHUs U CBEIEHUH, COCTABIISIIOIINX TOCYJapCTBEHHYIO TaliHYy.

4MaT€pI/IaJ'II)I TCKYIICT'O KOHTPOJIA YCIICBACMOCTH 06yqa}om1/1x051
4.1. B xoae peamusauuu aucuuiuinabl 51.B.02.02 «/lesionpou3BoACTBO H PEKMM CEKPETHOCTH
HCNOJIB3YIOTCS CIEYIOIIHE METObI TEKYIIEro KOHTPOJISA YCIIEBAEMOCTH 00yYAIINXCS:

Tema MeToabl TeKyLIEero
KOHTPOJISl yCIIeBAEMOCTH

1. HopmaTuBHO-IIpaBOBbIE U METOJIMYECKHE OCHOBBI JICTIONPOU3BOJICTBA YO
2. JIokyMEHTHpOBaHHE  JIEATCIBHOCTH  opranm3amuu.  OpraHm3amnus YO
JOKYMEHTO0000poTa

3. Undopmanus OrpaHMYEHHOTO [OCTYNAa W CBEICHHS, COCTABISIONINE YO

rOCyIapCTBEHHYIO TallHy

4. TlpaBuna paboTel C UHPOpPMALKEH OrpaHUYEHHOrO JIOCTyNa U YO, TJ
CBEJICHUSIMH, COCTABIISIIONINM TOCYIaPCTBEHHYIO TAHY

[Ipumeuanue™®: konmponvusvie pabomut (K), onpoc (O), mecmuposanue (T), domawnee 3aoanue (/[3), pewenue 3aday (3),
T]] — memamuueckas Ouckyccus

4.2. TunoBble MaTepPHAJIbI TEKYLIEr0 KOHTPOJISA YCIeBaeMOCTH
[TonHbIii epeyeHb TUMOBBIX OLIEHOYHBIX MaTepHaioB HAXOAUTCS Ha Kadeape 6e30MacHOCTH.

Bonpocs 1151 onipoca Ha 3aHATUAX
1. OcnoBHble nonoxeHus: PenepanabHOro 3akona ot 22 okTs0ps 2004 r. Ne 125-03 «O06 apxuBHOM
nene B Poccuiickoit deneparum.
2. KakuMmM OCHOBHBIMH HOpPMAaTHBHO-TIPABOBBIMM AKTaMH PETYIHPYETCS JAEJIONPOU3BOJICTBO B
OpraHax roCyJapCTBEHHOMH BJIACTH M OpraHax MECTHOTO CAMOYIIpaBJICHUS?
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16.
17.

18.

19.

20.

21.

22.

23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
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XapakTepucTUKu HH(OPMaIIMU: TOTHOTA, OTIEPATUBHOCTD, TOCTOBEPHOCTb.

OcHoBuble mnonoxeHuss denepanbHoro 3axkoHa oT 2 mas 2006 r. Ne 59-®3 «O mnopsiake
paccMoTpenus oOparieHuit rpaxaad Poccuiickoit denepanuny.

OcHoBable monoxkeHus: DenepanbHoro 3akoHa ot 27 wutwons 2006 r. Ne 149-d3 «O6
uH(popMaLuY, HTHPOPMAIIMOHHBIX TEXHOJIIOTHUSX U O 3alIUTE HH(OPMALIUN Y.

OcHoBuble nonoxenust enepaibHOro 3aKoHa oT 9 deBpas 2009 r. Ne 8-D3 «O06 obecrnieueHUN
J0CTyMa K UH(QOpMAIIMK O IeATeIbHOCTH TOCYJapCTBEHHBIX OPraHOB U

OpraHOB MECTHOTO CaMOYIPaBJICHUS.

[ToHsiTHE TOKyMEHTA U BUABI JOKYMEHTOB.

[Ipu3Haku qOKyMeHTa

Urto Takoe ohuIUaIbHBIN JOKYMEHT?

. OTiuue nmpukKasa oOT pacopsHKEHHUS.

. Uem oTimuaercs xanoba oT oOpalieHus?

. B ueM oTinume ciry>keOHOM 3alMCKH OT JJOKJIAIHOW 3aITUCKHU?

. [ToHsITHE NEITONPOU3BOICTBA.

. [IpaBuiia opopmIIeHUS TOKYMEHTOB.

. OCHOBHBIC TEPMHHBI U ONpeACIcHHS («WIOKYMEHT», «aBTOP IOKYMEHTa», «O(MUIHaTIbHBIN

JOKYMEHT», «IOpUAUYECKas cuja JOKyMEHTa» U Jp.), IPUMEHsSIEMbIE B JEIONPOU3BOJICTBE (B
cootBeTcTBUM ¢ [OCT P 7.0.8-2013 «/lenonpon3BOACTBO U apXUBHOE JIEJIOY).

[ToHsiTHE TOKYMEHTALIMOHHOTI'O 00ECIIEYEeHUS YIIPABICHUS

Kakue cymecTByroT BuIBI ACIONPOU3BOACTBA B CUCTEME OPraHOB IOCYAAPCTBEHHOM BIIACTH
P®?

OcHOBHBIE 331a4y JI€JIONPOU3BOJICTBA B CUCTEME OPIaHOB T'OCYJAapPCTBEHHOM BJIACTH, OPTaHOB
MECTHOTO  CaMOYIpPAaBJICHUS U  NOPEAIpUATHN, MMEIOIIUX BaKHOE 3HAUYEHUE IS
obopoHocnocobHocTu PO 1 ux conepxanue.

OO0s13aHHOCTH JTOJKHOCTHBIX JIMI] OpPraHOB T'OCYAApCTBEHHOW BIJIACTH, OPraHOB MECTHOT'O
CaMOYIIpaBJIEHUsI U MPEANPUATUH, UIMEIOLINX BaXXHOE 3HaUeHue JiIsi 000opoHocnocodbnoctu PO
pu padboTe ¢ TOKyMEHTaMHU.

TpeGoBanust mpu paboTe ¢ JOKYMEHTaMH B OpraHax ToOCyJapCTBEHHOM BIJIACTH, OpraHax
MECTHOTO CaMOYIIpaBI€HUs M Ha MNPEANpPUATUAX, HMEIOIIUX Ba)XHOE 3HAYCHHE IS
obopoHocnocobHoCcTH PO.

Knaccudpukanys JTOKyMEHTOB B 3aBUCHUMOCTH OT CTENEHM CEKPETHOCTH HHGMOpMaluu,
coJieprKalleiics B JOKyMEHTE.

[Tonsitue mHpopmanuu. BUAbl HMHMOpManuu. obuenoctynHas uHpopmanusd. HMupopmanus
OTrPaHUUYEHHOTO JOCTYIIA.

[TonsTHe rocynapcTBeHHOM TalHbl. [[pU3HaKu rocy1apCTBEHHON TalHBI.

OTHeceHne CBEEHNI K TOCYAapCTBEHHOM TallHE M UX 3aCEKPEUNBaHNUE.

CekpeTHas 1 KOH(UIeHIMAIbHAs UH(OpMaLUSL.

[enu 3amuThl KOHPHUAESHIMATBLHON HHPOPMAIUH.

OrpaHuyeHus Mpas rpak/JaH, CBSI3aHHBIE C IOIYCKOM K rOCy/1apCTBEHHOM TailHe.

IIprunHBI ¥ TOPSALOK NPEKPAILIEHUS JOMYCKa.

[Tonpaznenenus KOH(UACHIIMATBHOTO J1€JI0IPOU3BOJICTBA

Hocurenu cBeneHnii, COCTaBISAIONINX TOCYIapPCTBEHHYIO TalHY.

[opsnox oOpateHus: ¢ KOHPHUIEHIUATBHBIMU TOKYMEHTAMHU.

ITocTosiHHO NefcTBYIOMIAs SKCIIEPTHASI KOMUCCHUS U €€ 3a/1a4H.

Odopmienue U yuer HocuTene KoHQUIeHIIMaIbHON HHpOpMAaIIHH.

W3zroroBneHue u yuet HocuTeneil KoHpuaeHantsHol HHpopManuu.

Odopmienne n3gaBaeMbix KOHGUIECHITUATBHBIX JOKYMEHTOB.

OpraHu3anvoHHbIE CPECTBA 3aIUTHI HH(OPMAIIHH.

[Topsanox oOpaieHus: ¢ KOHPUIEHIUAIBHBIMU JTOKYMEHTAMU U JOKYMEHTaMH, COAEP KAIIUMU
CBEZICHHUSI, COJIEP’KALIMMU IOCYJapCTBEHHYIO TaliHY.
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YHuuTOXKEeHHE KOH(MUICHIIUATBHBIX TOKYMEHTOB WU JIOKYMEHTOB, COJEPAIIMMHU CBEICHUS,
coJiepKalllnX rocyJapCTBEHHYIO TailHy.

IIpumepbl TeM TeMaTH4YeCKO# JMCKYCCHU
Pa3Butue cuctemsl 1en0npon3BoICTBA OPraHOB rOCYJapCTBEHHOM BiiacTu B Poccuu 1o 19 Beka.
Cucrema 1€7101pOU3BO/ICTBA B TOCYIaPCTBEHHBIN OpraHax COBETCKOI'O NEpUOAA.
PasButue cuctempl AeNONPOU3BOJACTBA B TOCYIAPCTBEHHBIX W MYHHMIMNAIbHBIX OpraHax
Poccutickoit denepanun.
WucTpykuus mo nenonpousBocTBy. MicTopust pa3paboTKH U OCHOBHBIE MOJIOKEHHUS.
[TonsaTne 1 BUIBI CITYyKEOHBIX TOKYMEHTOB.
OcHoBHbIE GYHKIIMOHATIBHBIC CHCTEMBI JOKyMeHTaIuu B Poccuiickoit deneparum.
[Tpuka3 Munuctpa o6oponst PO ot 4 ampenst 2017 1. Ne 170 «O6 yrBepxkaennn UHCTpyKmnu
1o Jaenonpou3BoIcTBY B BoopykenHsix Cunax Poccuiickoit @enepanuny.
HNHCcTpyKMio mo aenonpou3BOJCTBY B OpraHax BHYTpeHHUX nenl Poccuiickon @enepauuu,
yTBepkIeHHY0 pukazoM MB/I Poccun ot 20 utonst 2012 . Ne 615.
[Tpuka3 @enepanbHOro apxuBHOroO areHTcTBa ot 22.05.2019 Ne 71 "O06 yrBepxnenun Ilpasun
JIeJIONPOU3BO/ICTBA B TOCYAApPCTBEHHBIX OPraHax, OpraHaXx MECTHOI'O CaMOYIIPaBIICHHUS .
PexBu3uthbl nokymenToB. [locTosiHHBIE peKBU3UTHL. [lepeMeHHbIe PeKBU3UTHI. 00s3aTENbHbIC H
JOTIOJTHUTEbHBIE PEKBU3UTHI.
Buasl genonmpou3BojicTBA B CHCTEME OPraHOB TOCYAAapCTBEHHOW Biactu Pd: obmiee,
CHEeLUaIbHOE, CEKPETHOE, HECEKPETHOE.
Paznuunble  kimaccupukaluuMu JOKYMEHTOB, MCIOJNb3YEMbIX Ipu paboTe B  opraHax
rocyJapCTBEHHOU BJIACTH, OPraHax MECTHOTO CaMOYIIPABJIEHUS U Ha MPEANPUATHIX, UMEIOIIHNX
Ba)KHOE 3HaYEHUE JUIsl 000pOHOCTIOCOOHOCTH PD.
Opranu3alioOHHO-PACIIOPATUTENbHBIE (YIIPABICHUYECKHUE) JOKYMEHTHI.
VYTro10BHO-TIpOIIECCYANIbHBIE, aIMUHUCTPATUBHO-TIPOLIECCYAJIbHBIE U OINEPATHBHO-PO3BICKHBIE
JIOKYMEHTBHI.
Bxopduue u ucxoasmuye JOKyMEHTHI.
Opranu3alOHHO-TIPABOBbIE JOKYMEHTBI, PErJIaMEHTUPYIOLIUME CTaTyC MOJApa3JeieHuss |
Ka)KJIOTO U3 €ro COTPYIHUKOB. TpeboBaHMsI K IOMEIICHUSM U PEKUMY padOTHI.
Omnpenenenne cocTaBa KOHGUAECHIMATBHBIX JOKYMEHTOB.
[lepedens cBeneHUM, COCTABIIAIOIIMX KOMMEPUYECKYIO TalHY.
ITonroToBka u u3aaHue KOH(GUACHIUAIBHBIX TOKYMEHTOB.
O61ue TpedoBaHUs K YUeTy KOHPHICHINATbHBIX TOKYMEHTOB.
PexxuM xpaHeHHs: KOHQUICHIIMAIbHBIX JOKYMEHTOB U OOpAIeHUs] C HUMHU.
KoMIoHeHTHI 3a1UThI peXrMa CEKPEeTHOCTH.
VYronoBHas OTBETCTBEHHOCTb 3a HApyLIEHHE pEXHMa CEKPETHOCTH. YTOJIOBHO-TIPAaBOBas
XapaKTepUCTHKA COCTABOB MPECTYIICHUH, MPEAYCMOTPEHHBIX CT. CT. 275, 276, 283, 283.1, 284
YK PO.
AJIMUHUCTpPAaTUBHO-TIPaBOBasi OTBETCTBEHHOCTD 3a IPABOHAPYILIEHUS, IPEyCMOTPEHHBIX CT. CT.
13.12 u 13.13 KoAII PO.
I'paxnancko-TipaBoBasi OTBETCTBEHHOCTh 32 HAPYILIEHUE pPeKUMa CEKPETHOCTH.

5. O]_IeHO‘IHBIC MaTCpHUaJibl HpOMe)KYTOIIHOﬁ arTecraluu 1Mo AUCIHUIIIINHE

5.1. 3ader MPOBOAUTCS C MPUMEHEHHEM CIEAYIOIMHNX METOJOB (CpeaCTB): YCTHBIA OMPOC IO

ouneram. B kaxxom Ouiere He MeHee 2-X BOTIPOCOB.

3aueT MOXKeT MPOBOIUTHCS Ha OCHOBE KoMITbioTepHOTo TecTupoBanus B 1OT wiu apyrux dopm

C UCIIOJIB30BAHHEM I/IH(pOpMaLII/IOHHBIX CUCTCM, UCITIOJIb3YCMbIX B UHCTUTYTC.

[Ipomexyrounass arrectauuss npoBoautcs ycTtHo B JIOT/mUCbMEHHO € MPOKTOPUHIOM/

TECTUPOBAHUE C NPOKTOPUHIOM. /[[1s yCHEMIHOTO OCBOEHHsI Kypca yYalleMyCs PEKOMEHAYETCS
03HAKOMHTHCS C JINTEPATypO, pa3MEIIeHHOU B pa3jene 7, u Matepuanamu, BeutoskeHHbIME B JIOT.
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5.2. O1leHOYHbIe MATEPHAJIBI IPOMEKYTOUHOM aTTEeCTAIUN

IIpoMexyTOUHBII/KITFOUEBOM

Kputepuii onieHuBanus

Kowmmonent MHIMKATOD OLICHUBAHUS

KOMITCTCHITUN

IIKp OC-1.1 |ompenenser o00BekTHI W |B cooTBeTcTBMM ¢ OaJUTbHO-PEHTHHTOBOW CHCTEMOH Ha
CrocoOHOCTh | IPaBOBBIC CPEJICTRA | MPOMEKYTOUHYIO aTTECTAIUI0 OTBOIUTCS 40 OaylioB.
ompeaenaTh | obecnieueHus Oe3omnacHocT | B Oumere comepKuTcs 1Ba TEOPETUISCKUX BOMPOCA.

00BEKTHl U | IMYHOCTH, obmectBa, | Borpock! - 25 6ammos

MIPaBOBBIC roCy/IapCTBa U UX XU3HEHHO | 19-25 OaioB OOy4aromuiics MOKa3bIBaCT BHICOKUH YpPOBEHBb
cpencTBa Ba)KHBIC MHTCPECHI. KOMIICTCHTHOCTH, 3HAHUS MPOTPAMMHOr0 MaTepuayia, yu4eOHOH
obecrieyeHus JUTEPATyphl, PACKPBIBACT W aHAIM3HPYET NpoOIeMy C TOUYKU
0e30macHOCTH 3peHUs] PA3NUYHBIX aBTOPOB. OOydYaromuiics MOKa3bIBaeT HE
JIUYHOCTH, TOJILKO BBICOKHI YPOBEHb TCOPETHYCCKUX 3HAHWMA, HO M BUIHT
oOrrecTBa, MEXKTUCIUIUTMHAPHBIE CBs3H. [IpodecCHOHANbHO, TPaMOTHO,
rocyapcTBa MOCJIeIOBATENILHO, XOPOIIUM SI3BIKOM YETKO U3JIaraeT MaTepHal,
u ux aApryMEHTUPOBAHHO (OPMYJIUPYET BBHIBOJBLL 3HAET B paMKax
JKU3HECHHO TpeOOBaHMI K HANpPaBICHUID © NPOQWIKD  MOATOTOBKU
Ba)KHBIC HOPMATHUBHYIO W TpakTH4YecKyro 0azy. Ha Bompochl oTBeuaet
UHTEPECHI; KpaTKO, apryMEHTHPOBAHO, YBEPEHHO, 0 cyiecTBy. CrocobeH

MPUHUMATE OBICTPBIC U HECTAHAAPTHBIC PEHICHUS.

10-18 6amroB OO0yUarommiics TOKa3bIBAET JOCTATOYHBIN YPOBEHb
KOMIIETeHTHOCTH, 3HAaHUS MaTepUAOB 3aHATHH, y4eOHOW U
METOAUYECKONW JIUTEpaTypbl, HOPMAaTUBOB M IIPAKTUKH €T0
MPUMEHEHUSI. YBEPEHHO M MNpo(ecCHOHATIbHO, I'PaMOTHBIM
SI3BIKOM, SICHO, YETKO W IOHSTHO M3JIaraeT COCTOSIHHUE U CYTh
BOMpoOca. 3HaeT TEOPETHUYECKYIO M MPAaKTHYEeCKyto 6a3y, HO Mpu
OTBETE JIOTyCKaeT HECYIIECTBEHHBIE MOTPEIIHOCTH.
OOby4aromuiics MOKa3bIBAECT JIOCTAaTOYHBIN YPOBEHb
podeCCUOHANBHBIX 3HAHUH, CBOOOJHO ONEPHUPYET MOHITHUSAMH,
MCTOJaMH1 OLUCHKHU MPUHATHA pCHleHI/Iﬁ, HUMCCT MPCACTABJICHHUE: O
MEXIUCLUIUIMHAPHBIX CBA3SX, YBSA3bIBACT 3HAHUS, MOJIyUYCHHBIE
IPU M3YYECHUHM DPA3IUYHBIX AMCLUIUINH, YMEET aHAIW3UPOBAaTh
MpPaKTUYeCKUE  CHUTyallud, HO  JONYCKaeT  HEKOTOphIe
norperHocTd. OTBET MOCTPOSH JIOTHYHO, MaTepuall M3JlaraeTcs
XOpOIIUM  S3BIKOM, MpPUBJIEKAeTCs  UHQOPMATHBHBIA U
WUTIOCTPUPOBAHHBIM MaTepuaji, HO IPU OTBETE JOMYCKaeT
HE3HAYNUTCIIbHBIC OHH/I6KI/I, HETOYHOCTHU 110 Ha3BaHHbIM
KPUTEPHSM, KOTOPbIE HE HCKaXalOT CYyTH OTBETa,

1-9 oOammos OydJaroIuiicss TOKa3piBaeT ciaboe 3HaHWe
MAaTE€pUalOB 3aHATUH, OTCYTCTBYET JOJDKHASL CBS3b MEXIY
aHaJM30M, apryMeHTanued M BbeIBojamMH. Ha mocraBieHHBIE
BOIPOCHl OTBEYAET HEYBEPEHHO, MJOMYCKAET IOTPEIIHOCTH.
OOy4aroIuics BIajaeeT NPaKTUYSCKUMU HaBbIKAMHM, TIPUBJICKAET
WJUTIOCTPATUBHBIN MaTepHall, HO UyBCTBYET ce0sl HEYBEpPEHHO IpH
aHajM3e MEXIUCLUUIUIMHApHBIX CBsizell. B oTBere He Bcerma
MPUCYTCTBYET JIOTHKA, apIYMEHTHI [IPUBIIEKAIOTCS HEAOCTATOYHO
Beckue. Ha mocrtaBieHHbIE BOIIPOCH! 3aTPYAHSIETCS C OTBETAMH,
MOKa3bIBAET HEIOCTATOYHO ITyOOKHE 3HAHHMS.

0 baioB  OOywarommiicss TOKa3bIBaeT Cia0ble 3HAHUS
MaTepHalioB 3aHATHI, Y1eOHOH TUTEepaTyphl, TEOPUH U TPAKTHKH
NPUMEHEHUS]  M3y4aeMOro  BONpPOca, HU3KUH  YpOBEHb
KOMIIETEHTHOCTH, HEyBEpEeHHOE U3JI0’KEHUE BOIpOCa.
Obyuaromuiics MTOKa3bIBAET CIa0BIN YpOBEHB
npoeCCHOHANBHBIX ~ 3HAHUM, 3aTpymHSEeTCs TIpU  aHalu3e

MPAKTUYCCKUX CHTyaI_[I/Iﬁ. He wmoxer IIPUBCCTU TMPUMECPBI U3
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peaﬂBHOﬁ IMMPAKTUKH. HeyBepeHHo n JIOTHYCCKHU
HEMOCJICAOBATEIIbHO U3JIara€T MaTepuall. HeraBPUIBHO OTBCYACT
Ha BOITIPOCHI WJIN 3aTPYAHACTCA C OTBETOM.

5.3. Iloka3aTejim ¥ KPUTEPHUH OLICHUBAHMSA TEeKYIIHUX IPOMEKYTOYHBIX (POPM KOHTPOJIsI

OneHo4YHEIE
CpencTBa

IToka3aTeu OLlEHKH

Kpurepun onenkn

YcTHBIM onpoc

KoppexTHocTh
MOJIHOTA OTBETOB

u | IlomHsIi, pa3BepHYTHIA, 000CHOBAHHEII OTBET — 3 Oasuia
[IpaBunbHBINA, HO HEMOIHBIN OTBET — 1 Oamn
HesepHnsrit otBet — 0 6ayios

TemaTtuueckas IlomHOTa aprymenTanmy, | BeicTymieHne, packpbiBaromee TemMy W O(QOpMIIEHHOE B
JIACKYCCUS odopmiieHue cootBeTcTBHH ¢ TpeboBanusmMu C3UY PAHXUI'C — 5 6amioB
MpE3CHTalUN u | BeicTymienue, packphlBaroliee Temy, HO W odopmiieHHOE B
COOTBETCTBUE COOTBETCTBHH C YCTaHOBJICHHBIMH TpPeOOBaHUSAMH, THOO HE
perIamMenTy COOTBETCTBYIOIIHI periIaMeHTy — 2 6arra
BricTyruieHue, He packpbiBaroliee Temy - 0 0auios
Ouenounbie | [loxka3zarean* Kpurepun**
cpeacrea OLICHKH OILICHKHU
3auer B coorBerctBum | 19-25 6amnos OO0y4aromuiics MOKa3bpIBaCT BEICOKUI YPOBEHb KOMITETCHTHOCTH,
c 0a/UIbHO- | 3HAHHMS MPOrPAMMHOTO MaTrepuayia, Y4eOHOH JIUTepaTyphl, pacKphIBaeT U
PEUTUHIOBOU aHATU3UPYyeT NMPoOJIeMy ¢ TOYKM 3pPEHHUS Pa3IUYHBIX aBTOpoB. OOyuaromuiics
CUCTEMOM Ha | TOKa3bIBaCT HE TOJBKO BBHICOKHH YPOBCHb TCOPETUUCCKUX 3HAHHA, HO U BHIUT
MPOMEKYTOUHYIO | MEXIUCIMIUIMHAPHBIC CBsI3U. [IpodeccronanbHO, IPaMOTHO, MOCIIEI0BATENIBHO,
aTTeCTAIHIO XOPOIIIUM S3BIKOM YETKO M3JIaraeT MaTepHa, apryMEHTUPOBAHHO (OPMYITHPYET
orBoautcs 40 | BBIBOJBI. 3HACT B paMKax TPeOOBaHU K HAIPABJICHHUIO U MPOMUITIO MOATOTOBKH
Oamos. HOPMATHBHYIO M TpakTHUeckyro ©0a3y. Ha Bompockl oTBedaeT Kparko,
apryMeHTHPOBAHO, YBEPEHHO, 0 cymiecTBY. COCOOeH MPUHIUMATE OBICTPBIC
B Owiere | HecTaHAAPTHBIC PEIICHUS.
comepxurcs apa | 10-18 6GammoB  OOydwarommiics TOKa3bIBaeT  JOCTATOYHBIH  YPOBCHB
TEOPETUICCKUX KOMIIETCHTHOCTH, 3HAHUS MAaTCpHANIOB 3aHATHHA, Y4eOHON W MeTOAMYecKOn
BOIpOCa. JUTEpPaTyphl, HOPMATHBOB W TNPAKTUKA €ro MPUMEHCHHS. YBEPEHHO U
Mpo¢eCCUOHANBHO, TPAMOTHBIM SI3BIKOM, SICHO, YETKO M TOHSTHO H3JIaracT
Bompocet - 25 | cocTosiHMe M CyTh BOMPOCA. 3HAET TCOPETUUECKYIO U MPAKTHUYECKYIO0 0a3y, HO
OaytoB NpU OTBETE JOIMYCKACT HECYIIECTBCHHbIC MOrpemHocTd. OOyyaromuics

MOKa3bIBAaeT JIOCTATOYHBIH YPOBEHb MPO(ECCHOHANBHBIX 3HAHH, CBOOOIHO
ONepUpyeT TOHATUSMM, METOJaMU OLEHKH MPHHSITHS pPEUICHHH, HMeeT
NPE/ACTAaBICHHE: O MEXKIUCHUIUIMHAPHBIX CBSA3SIX, VYBS3BIBACT 3HAHUS,
MOJyYCHHBIE TIPH W3Y4YCHWH Pa3JIMYHbIX JUCHUIUINH, YMEET aHaJIN3UpOBATH
MPaKTHYECKUE CUTYyallld, HO JOIYCKaeT HEKOTOpble morpemHocTd. OTBeT
MOCTPOEH JIOTHYHO, MaTephall M3JIaraeTcsi XOPOIIMM S3BIKOM, IPHUBIEKAETCS
MH()OPMATUBHBIA ¥ WITIOCTPUPOBAHHBIN MaTepual, HO TIPH OTBETE JIOMyCKaeT
HEe3HAYHTENbHbIE OIMOKH, HETOYHOCTH 10 Ha3BaHHBIM KPUTEPHUSIM, KOTOPHIEC HE
HCKaXXaloT CYTH OTBETA;

1-9 6annoB OOyuaromuiics MOKa3bIBAeT clnaboe 3HaAHWE MaTepHaIoB 3aHITHH,
OTCYTCTBYET JI0JDKHAs CBSI3b MEXK/y aHAJIHM30M, apryMeHTanuei u Bpioamu. Ha
MIOCTaBJIEHHBIE BOMPOCHI OTBEYAeT HEYBEPEHHO, MOIYCKaeT IOTPEHIHOCTH.
OOyuatonuiics  BiajeeT  NPAaKTHYECKUMH  HAaBBIKAMM,  IPUBIEKAET
WUTIOCTPATHBHBIN MaTepHall, HO 4YyBCTBYET ce0si HEYBEpEHHO NpH aHalh3e
MEKANCIMIUIMHAPHBIX CBs3eld. B oTBeTe HE Bcerna NpHUCYTCTBYET JIOTHKa,
apryMeHThI IPUBIJIEKAIOTCSl HEJI0CTaTOYHO Beckre. Ha rmocraBineHHbIE BOIPOCHI
3aTpyJHAETCS C OTBETaMH, TOKA3bIBAET HEOCTATOYHO IIyOOKHE 3HAHUS.

0 Bannos OOyuwarommiics TMOKa3bIBaeT ciadble 3HAHUS MaTepHaoB
3aHATHH, Y4eOHOH JINTEpaTyphl, TEOPHUH M NPAKTUKU ITPUMEHEHHS U3Y4aeMOTro
BOTIPOCA, HU3KUH YPOBEHb KOMIIETEHTHOCTH, HEYBEPEHHOE N3JI0KEHHE BOTIPOCa.
OOydaronuiicss MOKa3bIBaeT cIa0BId ypOBEHb NPO(PECCHOHANBHBIX 3HAHWH,
3aTpyIHIETCsl [IPU aHalM3e IPAKTUYEeCKUX cuTyaluid. He MoxeT mpuBectu
OpUMepbl M3  pealbHOM  npakTuku. HeyBepeHHO M JIOTHYECKH
HETIOCJIEI0BATEIbHO M3j1araeT MaTepuan. HempaBuibHO OTBEUaeT HAa BONPOCHI
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| | Mm 3aTpyHsIeTCS C OTBETOM.
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TunoBbie OLEHOYHBIE MAaTEPHAJIbI IPOMEKYTOYHON aTTECTALUH
IlepeyeHb BONPOCOB Ui MOATOTOBKH K 3a4eTy
[ToHATHS «TOKYMEHT», «MH(OPMAL.
Crioco0bl JOKYMEHTUPOBAHUS.
Cucrtema JOKyMEHTAIMM U YIPABICHUS JOKYMEHTOOOOPOTOM OpraHU3alUH.
OcHoOBHbIE BUBI JOKYMEHTHON JESITEIBHOCTH.
WNudopmanus B ynpaBieHUECKON AEATEIbHOCTH.
VYipasneHue JOKyMEHTAMEN B OpraHU3aliH.
Opranuzanys HHGOPMALMOHHO-TTOMCKOBBIX CUCTEM 110 JOKYMEHTAM YUPEXACHUS.
OcHoBHBIE PYHKIMOHATBHBIE CUCTEMBI JoKyMeHTauuu B Poccuiickoii dexepannu.
YHUPUUMPOBAaHHBIE CUCTEMBI IOKYMEHTALUH.
Lenu 3amuThl KOHPHUASHINATHLHON HHPOPMAITUH.
CrniocoObl opranu3anuu KOH(GUIEHIUAIBHOTO JeJIONPOU3BOICTBA
Buner taiin u ux knaccudukanms.
CrpykTypa 3al1IEHHOTr0 T0KyMEHTO000poTa.
Cy1HocTh 331241 1 0COOEHHOCTH KOH(UIEHIIMAIBLHOIO AEJI0IPOU3BOICTBA.
Cucrema nocTyna K KOH(UIECHIMATIbHBIM TJOKYMEHTaM.
Opranu3anus UCTIOJIHEHUSI KOHPUIESHIIMATbHBIX JOKYMEHTOB.
Otnpasienue KOHUACHIIUATBEHBIX TOKYMEHTOB.
ITonpa3nenenus KOHPUIEHIUAIBHOTO JEIONPOU3BOICTBA.
Opranu3aliOHHO-TIPAaBOBbIE JOKYMEHTBI, PErJIAMEHTUPYIOLME CTaTyC NOJpa3iesieHuss Hu
KaX/10T0 U3 €ro COTPYIAHUKOB NP paboTe ¢ KOH(PUICHIINATBHBIMU JOKYMEHTAMHU.
TpeboBaHusI K TOMELICHUSAM U PEKUMY PaOOTHI.
[TocTosiHHO IeHCTBYIOIIAs SKCIIEPTHAsT KOMUCCHSI 110 IIPOBEPKE KOH(PUICHIIMATbHBIX HOCUTEIEeH
U €€ 3aa4u.
Omnpenenenue cocTaBa KOHGUAESHIUAIBHBIX JOKYMEHTOB.
[lepedens cBeneHUM, COCTABIIAIOIIMX KOMMEPUYECKYIO TalHY.
Kpurepun 1okymMeHTHpOBaHMs HH(POPMALIHH.
Odopminenue u yuer HocuTenel KoH(UIeHIIMaIbHON HHPOpMaLIH.
W3rorosneHue u yuet HocuTeneil KoH(puaeHIuanIsHOi HHPOpMAaLUK.
Odopminenne n3aaBaeMbIX KOH(DUIEHIIMATIBHBIX JOKYMEHTOB.
OO6u1re TpeboBaHUS K yUeTy KOH(UACHIIUAIBHBIX TOKYMEHTOB.
VY4er n3naHHbIX KOHQUACHINAIbHBIX IOKYMEHTOB.
VYdeTr NoCTYNUBIINX KOH(QHUAESHIMATBHBIX TOKYMEHTOB.
VY4er koH(UIEHIIMATBHBIX JOKYMEHTOB BbIACIEHHOTO XPaHEHHUS.
PasMHOXeHMEe KOH(MUACHUUAIBHBIX JOKYMEHTOB. PexuM XpaHeHHs KOH(UIACHUIMAIBHBIX
JOKYMEHTOB.
[Topsimok oOparienns ¢ KOH(QUACHINAIBHBIMU TOKYMEHTaMH.
Haznauenwe, BBl W TPUHLMIBI NPOBEACHUS IPOBEPOK HAIWYMS KOH(PUIECHIUAIBHBIX
JOKYMEHTOB.
TaltHa ¥ TOCy1apCTBEHHAs TailHA, PEKUM CEKPETHOCTH.
Ponb 1 MecTO BHYTPHOOBEKTOBOI'O U MPOIYCKHOI'O PEKUMOB B CHCTEME 3aIlIMUThl HHPOPMALIUU
MIPEANPUATHS.
BHYTpHOOBEKTOBBIN M IPOMYCKHOM PEKUMBI.
Cunbl U1 cpeacTBa, UCIOJIb3yeMble ITPU OPTaHU3allud BHYTPUOOBEKTOBOTO pexKUMa.
OpraHu3anroHHbIE CPECTBA 3aUIUTHI HH()OPMAIIHH.
KoMnoHEeHTHI 3auThl peXuMa CEKPETHOCTH.

KoMnoneHThI 3aIUTHI pCKUMa CCKPETHOCTHU.
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5.4 llIkana nepeBoa OLEHKH U3 MHOT00AJIbHOI CHCTEMbI B NATHOAILHYIO
HIxaJa oneHUBaHUA

OneHka pe3yJbTaTOB IPOM3BOJIUTCA Ha OCHOBE OayuibHO-peiiTuHroBoM cucrtembl (bPC).
UcnonszoBanne bPC ocymiecTBisiercs B COOTBETCTBUU ¢ mpukazoM oT 06 centsiops 2019 r. Ne306 «O
MPUMEHEHUU OAJIIbHO-PEUTUHIOBON CUCTEMBI OLIEHKH 3HAHUN 00YUYaroIuXCsi».

Cxema pacuetoB CcGHOPMHUPOBaHA B COOTBETCTBHM C YYEOHBIM IIJITAHOM HAIMpPaBJICHHUS,
COIJIacOBaHa C PYKOBOJUTENIEM HAy4yHO-0Opa30BaTEIbHOIO HANpPAaBICHUS, YTBEPXKIEHA JIEKAaHOM
dakynbrera.

Cxema pacyeToB JOBOAMTCS [0 CBEICHHUS CTYACHTOB Ha IEPBOM 3aHATHUH 10 JaHHOU
TUCIUIUIAHE, SIBISETCS COCTaBHOW YAacCThIO paboyeil MporpaMMbl TUCIUIUIMHBI U COACPIKHT
MH(OPMALIHIO IO U3YYEHUIO TUCIUIUIMHEL, YKa3aHHYIo B [lonoxkennn o 0amibHO-peUTHHTOBOM CUCTEME
OLIEHKH 3HaHui oOyuaromuxcs B PAHXul'C.

B cooTtBeTcTBUM ¢ OaNIbHO-PEHTHHIOBOM CHUCTEMON MaKCHMalbHO-PACUETHOE KOJIMYECTBO
6amtoB 3a cemectp cocrapiuser 100, u3 HUX B paMKaxX JUCHUTUIMHBI OTBOAUTCS:

40 6auToB - HA TPOMEKYTOUHYIO aTTECTAIUIO

40 6ayioB - Ha pabOTy Ha CEMUHAPCKUX 3aHATUIX

20 0aJuIOB - Ha OCEIAEMOCTb 3aHITUI

B ciydae ecnmu cTyneHT B TEUYEHHE cCeMecTpa HEe HaOHWpaeT MHUHHMAJIbHOE YHCIO OaylioB,
HeoOXoIuMoOe Ui CAAYu MPOMEKYTOYHOM aTTeCTallid, TO OH MOXET 3apaboTaTh IOMOJHUTEIbHBIE
O0ayutpl, OTpabOTaB COOTBETCTBYIOIIME pPAa3Aeibl JUCHUIUIMHBI, TOJXYYHB OT MPerojaBaTelis
KOMITCHCUPYIOIIHNE 3a/IaHuUs.

B cmydae mosiydeHHs Ha TMPOMEKYTOYHOH aTTECTAlMA HEYIOBJICTBOPUTEIHLHOW OLCHKH
CTYICHTY IPEIOCTaBISAETCS MPaBO MOBTOPHON aTTECTAlMU B CPOK, YCTAHOBJICHHBIN [JIS IMKBUAALUU
aKaIEMUYECKOH 3a/I0JDKCHHOCTH 110 UTOTaM COOTBETCTBYIOLICH CECCHHU.

ot 0 1o 50 oayutoB «HE 32aYTEHO)

ot 51 o 100 6amoB «3a4TEHO

6MGTOIII/I‘-ICCKI/IC MaTCpHUaJibl I1I0 OCBOCHUIO JUCIHUIIINHBI

3ayeT MOXeT MpoBoAUTCS B (opme TectupoBaHus ¢ npumenenue JJOT. J[nst BbImogHEHUS
TECTOBOIO 3aJaHUs, MPEXKJIE BCETo, CIeAyeT BHUMATEIbHO MPOYUTATh MOCTaBIEeHHBIH Bompoc. [locne
O3HAKOMJIEHHUSI C BOINPOCOM CJENyeT MPHUCTYNaTh K MPOYTEHHUIO IMpe/UlaraéMblX BapUaHTOB OTBETA.
Heo6xoauMo mpounTaTh BCe BapHaHTHI M B KA4eCTBE OTBETA CIIEAYET BHIOpATH JIMIIb OJUH HHIEKC
(unpoBoe 0603HaUEHHUE), COOTBETCTBYIOLINH MPABUIBHOMY OTBETY.

TecTsl cocTaBIIEHBI TAKUM 00Pa30M, UTO B K&KIOM W3 HUX MPABHIILHBIM SIBIISIETCS KaK OJIMH, TaK
Y HECKOJIBKO BapuaHTOB. Ha BbINONIHEHNE TeCTa OTBOAUTCS YCTAHOBJIEHHOE OrpaHu4eHHoe Bpems. Kak
MIpaBWJIO, BPEMsI BBIIIOJHEHUS! TECTOBOIO 3aJaHus omnpexaensercs u3 pacuera 30-45 cekyHI Ha OJUH
Borpoc. [locne BBIMOJIHEHUS TecTa MPOUMCXOAUT AaBTOMATHUECKas OLIEHKA BBINOJHEHMA. Pe3ynbraT
oToOpaxaercs B JIMYHOM KabuHeTe oOydatouerocs. [loBTopHOE MPOX0XKIEHHE TECTa AOMYCKAeTCs He
panee 10 gHeil.

3aueT MpOBOAUTCS B IEPUO/]] CECCUU B COOTBETCTBUU € TEKYIIIMM I'paduKoM yueGHOro mpolecca,
YTBEP)KICHHBIM B COOTBETCTBUM ¢ ycTaHOBIEeHHBIM B C3UY nopsakom. IIponomkurenbHOCTh 3aueTa
IUIE KaKJIOTO CTY/ACHTAa HE MOXKET IPEBBIIIATh YETHIPEX aKaJIeMHYECKHX YacoB. 3a4eT HE MOXKET
HaunHaThca paHee 9.00 yacoB u 3akaHunBaThea no3anee 21.00 yaca. 3adyet moAroTOBKY MPOBOAMTCS B
ayJTUTOPHH, B KOTOPYIO 3aIlyCKalOTCs OJJHOBPEMEHHO He Oosiee 5 uenoBek. Bpemsi Ha oTBeTHI o OuIeTy
Kax0My o0ydJaronemycst orBoautcs 45 munyt. [Ipu siBke Ha 3aueT 0Oydarouiics J0JKEH UMETh IIPU
cebe 3a4eTHYI0 KHUXKKY. Bo BpeMs sk3ameHa oOyuaroluecsl MO peIHIeHUIO MpernojaBaTesis MOTYT
MOJIb30BaThCsl y4eOHOW MPOrpaMMOM JUCIUIUIMHBL U CIIPAaBOYHOM JINTEPATYPOH, U KaJIbKYISITOPOM.

Llenbto TaHHBIX METOAMYECKUX PEKOMEHIANNH 10 U3YUSHHUIO YUYeOHOW AUCITUTUINHBI SIBIISIETCSI
obecrieyenrne 3(pdekTuBHOCTH paboOTHl CTYJEHTOB € MarTepuajaMyd JUCHUIUIMHBI Ha OCHOBE
paloHaIbHON OpraHU3allK €€ U3YUEHUSI.

N3yuenne nucuumiusl npeanoiaraer npumenenue JOT, mosToMy Kak JIGKIIMOHHBIE, TaK U
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MPAKTUYECKUE 3aHATUS MOTYT TPOBOAUTHCA ¢ mpuMmeHeHnem J{OT.

Hecmotps Ha Hanmmuue y4eOHUKOB, KOTOPBIE TSl CTYIEHTOB SIBJISIFOTCSI OCHOBHBIM MCTOYHHUKOM
nH(pOpMalIUK, OYeHb YaCTO BO3HUKAIOT CUTYallMH, KOT/Ia U3MEHEHUS B OKpYKarolllen cpeze (Hampumep,
B 3aKOHOJATEIbCTBE U IIp.) 10 KOHKPETHOM TEMe HE HAXOIAT OTPAKEHHSI B CYIIECTBYIOIIUX YUeOHUKAX
WJIM HEKOTOPBIE €ro pa3zelibl yCTapeiu, MO3TOMY, JIEKI[UH OCTAIOTCS OCHOBHOM (hopmoii oOyueHusl.

OTtnenbHbIE TeMbl AUCUUIUIMHBI MOTYT OBITH TPYAHBI JJISI CaMOCTOSITEIBHOTO H3YyUeHHS
CTYIEHTaMM, II09TOMY HeoOXoAuma MeTojaudeckas mepepadoTka wmarepuana JiektopoM. llpu
CYIIECTBOBAHUU PAa3HOOOPA3HBIX KOHIEMIUH MO OTIACIBbHBIM TeMaM JIeKIIMH HEOOXOIUMBI ISl UX
O00BEKTUBHOT'O OCBEICHUSI.

[ToaTomy mocemienue yekuuid (kak o4yHoe, Tak u ¢ npumeHeHuem JIOT) mo aucuumuivne
0053aTeNIBbHO ISl CTY/IEHTOB.

Kpome Toro, /Ui yCHEemHoro OBIaACHUs AUCHUILTHHON HEOOXOMMO BBIIOJIHSATH CIIEIYIOIHE
TpeOOBaHUS:

1) mocemiate Bce JIEKIMOHHBIE U IPAKTUYECKUE 3aHATHS (B TOM uucie ¢ npuMmenenuem J10T),
MIOCKOJIbKY BEChb TEMaTHUECKUI MaTepuas B3aUMOCBS3aH MEXy co00i U TEOPETUUYECKOTO OBJIA/ICHUS
IIPOIYILIEHHOT0 HEJOCTATOYHO JIJIs1 KAYECTBEHHOI'O YCBOEHUS 3HAHUM 110 AUCLUIUINHE;

2) Bce paccMaTpUBaeMbIe Ha JCKIUAX U MPAKTUYECKUX 3aHITUIX TEMbI U BOIIPOCHI 00s3aTEIbHO
¢ukcupoBarh (1100 Ha OYMa)KHBIX, JIMOO HAa MAIIMHHBIX HOCHUTEISIX MH()OPMAINH), JOTOTHUTEIBHO
coxpausaTh Marepuaisl u3z JJOT;

3) oOs3aTenbHO BBINOJHATH BCE JIOMAlllHUE 3aJaHusl, IOJy4yaeMble Ha JIEKUUAX WIN
MPAKTUYECKUX 3aHATHUSAX;

4) nposABIATH aKTUBHOCTh HA MHTEPAKTUBHBIX JIEKIUAX U IPAKTUYECKUX 3aHATHUAX,  TAKXKE MIPU
MOATOTOBKE K HUM. HeoOXoIuMo TMOMHHUTH, YTO KOHEYHBIA pe3yNbTaT OBIAJCHHUS COJEp:KaHUEM
JUCLUILIMHBI HE00X0IUM, B IIEPBYIO OYEPE/Ib, CAMOMY CTYIEHTY;

5) B ciydyasx MNpOIMyCKa 3aHITHA MO KaKUM-TUOO MpUYMHAM, HEOOXOAMMO O00s3aTeNbHO
CaMOCTOSITENILHO U3y4YaTh COOTBETCTBYIOLIUI MaTepUall.

Cy11ecTBEHHBIM MOMEHTOM JUJISl CTYICHTA SBIISETCS BO3MOXKHOCTh OOCYXKICHHS M BHECEHUS
MPEJIOKEHUH B TEMAaTUUECKUM MaTepual IMCUUIUIUHGL. [Ipy 3ToM He00X0 UM cepbe3HbIi U IITyOOKUi
KPUTUYECKHUI aHaIW3 MPOYUTAHHOW HAYYHOW JIUTEpPATypbl M COAEpHAHUSA MPOCIYUIAaHHOM MO Teme
JIEKLUU.

CryneHTy Takxe HeOOXOJUMO 3HATh CIeIyIOlIee:

CemuHapckue (IpakTHUYECKUE) 3aHATUS 0 U3Y4aeMOM AMCLMIIIMHE HPOBOJAATCA C LEJBIO
U3Y4YEHHs KaK TEOPETUYECKHX BOIIPOCOB, CBSI3aHHBIX C OBJIAJICHUEM 3HAHUSAMM, TaK U MPAKTUYECKOU
CTOPOHBI, CBSI3aHHOW ¢ OCHOBHBIMU ITPUHIIMIIAMU U TIPUEMaMH, U3y4aeMbIMU B paMKax Kypca.

YpoBEeHb YCBOEHHS TEOPETUYECKOTO MaTepuaja IPOBEPSETCS IOCPEICTBOM Ompoca IIo
OCHOBHBIM BoIlpocaM TeMbl. [Ipy BBINONIHEHHH MPaKTUYECKUX 3aJaHUl OOy4aromuMmcsl ClexyeT
00OCHOBBIBAaTh CBOM OTBETHI CCHUIKAMU HAa MICTOUHUKH, 3aKOHOIaTeNIbHbIE U HOPMATUBHBIE IOKYMEHTBHI.
B wMeroamueckux MaTepuanax HCIOJB3YIOTCS pealibHble NPAaKTUYECKUE CHUTyallud, KOTOpbIe
BCTPEYAIOTCS Ha MPEANpHUATHAX M B opraHuzanuax. OOyuarommuMmcsi cielyeT BBICKa3blBaTbh CBOE
CYXJICHHE B HEOJIHO3HAYHbIX CUTYallUSX B 00J1aCTH U3y4aeMOM TeMbI TUCIUIUIMHBIL.

ITpuBeneHHBIE B METOAUYECKMX MaTepUaiax MPaKTUUECKUE 3aJaHNsl PEIIAIOTCSA ayJTUTOPHO WIIH
¢ npumerenuem J[OT.

[TpakTHyeckue 3a1aHus IO MaTepuaiaM yCIOBHOTO MPEANPUATHS IOMOTYT IPHOOPECTH HaBBIKU
paboThI ¢ pa3IMYHBIMU JAHHBIMH U ITpoYeil HHPOpMaIHe.

YpoBeHb YCBOEHMS IPAKTUYECKOIO MaTepuaja IpPOBEPAETCS IOCPEICTBOM BBIIOIHEHUS
MMCbMEHHBIX 33JJaHUI, OCHOBAaHHBIX Ha MH(OpMAaLIUU, B3SITON U3 CYHIECTBYIONIEH PAaKTHKH.

KoHTponbHbIE BOIPOCH NpEIHA3HAYEHBl IS MPOBEPKU KaydecTBa YCBOEHUS JIEKIIMOHHOTO
MaTepuasa U MaTepuania, M3y4eHHOT0 00y4YaroMMHCS CaMOCTOSTENBHO M0 PEKOMEHIyeMOil OCHOBHOM
U JIOTIOJIHUTENbHON JuTeparype. OTBETHl Ha KOHTPOJIbHBIE BOIPOCHI TOTOBSTCS OOYYarOIIMMUCS
CaMOCTOSITENILHO U MPOBEPAIOTCS IIpenoaBaTesieM Ha MPaKTUUECKHUX 3aHATHIX B X0J1€ YCTHOTO OIIpoca,
a TaKxKe MpH NPOBEIEHUN KOHTPOJIBHBIX paboT, TeKyIero trectupoBanus. Hanbomee cokHble BOIPOCHI
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00CYX/Ial0TCsl ¢ MPENOoIaBaTeNIeM Ha TEKYIIUX MPAKTHUECKUX 3aHATHIX.

CamocrosTenbHas paboTa SBISAETCS HEOThEMJIEMOW W BaKHEHIIEH YacTbio pabOThI
oOy4Jaronuxcsi, KOTopas OCHOBaHa Ha Oosiee MoApoOHON mpopaboTke W aHaimM3e WH(poOpManuy B
n3ydaemoit obmactu. [Torck 0TBETOB Ha BOIIPOCHI I CAMOCTOSITENIbHON pabOThl B HEKOTOPBIX CIyJasx
IpearnoiaraeT He TOJIbKO M3y4eHHE OCHOBHOM y4yeOHOM JuTepaTypbl IO JUCLUIUIMHE, HO H
IIPUBJICYCHUE JOINOIHUTEIBHON JIMTEPATYphl 10 CMEKHBIM JUCLUIIIMHAM, & TAaKKE MCIIOJIb30BaHUE
pecypcoB cetu HMHrepHer. OTBEeTbI Ha BONPOCHI JJIsI CaMOCTOSTEIBHOM pabOThl TOTOBSATCA
00yYaroIUMUCS CAMOCTOATEIBHO U MPOBEPSIOTCS MPETI01aBaTeNIeM Ha MPAKTUUYECKUX 3aHATHSIX B XOJI€
YCTHOTO ONpOca, a TAKXKe MPH MIPOBEACHUU KOHTPOJIBHBIX paboT, TEKYLIEr0 TECTUPOBAHUS.

CamocrosTenbHas paboTa CTYICHTOB — OTO TMPOLECC AaKTUBHOTO, LEJICHAIPABICHHOTO
IIPUOOPETEHUS CTYJJCHTOM HOBBIX 3HAHWM, YMEHUH 0€3 HeMOCPEeACTBEHHOIO Y4acTHsl MIperoiaBaTels,
XapaKTepU3YIOIUICS TMPEIMETHON HaNpaBICHHOCTHIO, 3()(EKTUBHBIM KOHTPOJIEM U OICHKOMH
Pe3yIbTATOB JESATEILHOCTH 00Yy4aOLIerocs.

Llenu caMoCTOATETHHON pabOTHI:

e CHCTEMATH3alMs M 3aKPEIUICHHE IOJIYYCHHBIX TEOPETHYECKUX 3HAHUM U IMPAKTUYECKHX
YMEHUH CTYJICHTOB;

e yriyOJeHue U pacuIMpeHre TEOPEeTUYECKUX 3HAaHUM;

e (opMHpOBaHHWE YMEHHH HCIOJIB30BATH HOPMATHBHYIO W CIPAaBOYHYIO JIOKYMEHTAIIHIO,
CIELIMAJIbHYIO JINTEPATYPY;

e Da3BUTHE I103HABATEIbHBIX CIIOCOOHOCTEH, AKTHUBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

e (GopMHpPOBAHNE CAMOCTOSITEIBHOCTH MBIIIICHHSI, TBOPUECKOW MHUIIMATHBBI, CIOCOOHOCTEH K
CaMOpa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO U CAMOPEAIN3aLluN;

e pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXKET OCYLIECTBIATHCS MHANBUIYAIbHO WIN IPYNIIaMU CTYICHTOB B
3aBHCUMOCTH OT LM, 00bEMa, YPOBHS CIOKHOCTH, KOHKPETHOW TEMAaTHKH.

TexHOJOrusl OpraHu3alui CaMOCTOATENBbHOM pabOThl CTYACHTOB BKIIIOYAET HCIIOJIb30BAaHHUE
MH(POPMAIMOHHBIX M MAaTEPUAITbHO-TEXHUYECKUX PECYPCOB 00Pa30BATEIBHOTO YUPEKICHHS.

[lepen  BbIMONIHEHHMEM  OOYYalOIIUMHCS  BHEAYAUTOPHOW  CaMOCTOSITENBHOW  paboThI
IIPENOIABATENIb MOKET IIPOBOIUTH MHCTPYKTAXK 10 BBIITOJIHEHUIO 3aJaHUsA. B MHCTPYKTaK BKIIIOYAETCS:

e 1I€JIb U COJIEPIKAHUE 3aJaHUS;

e CpOKHU BBIIIOJIHCHHS;

e OPHEHTUPOBOYHBII 00BEM paboTHI;

e OCHOBHbIE TpeOOBaHUS K pe3ybTaTaM pabOThl U KPUTEPUU OLIEHKH;

e BO3MOXXHbBIE TUITMUHBIE OLIIMOKH MIPU BBITOJIHEHHH.

WHCcTpyKTaX IPOBOANUTCS MPENOIaBaTeNIeM 3a CHET 00beMa BPEMEHHU, OTBEACHHOTO Ha U3y4YEeHHE
JUCLUIUINHBL.

KoHTponb pe3ynbTaroB BHEAyIUTOPHON CaMOCTOSITENIbHOM pabOThl CTYIEHTOB MOXET
IIPOXO/UTH B MUCbMEHHOM, yCTHON WK cMemanHoi popme ¢ npumenenuem J{OT.

CTyneHThl TOJIKHBI MOJXOIUTh K CaMOCTOSITENIbHOM paboTe Kak K HaWBa)KHEHIIEMY CPEACTBY
3aKpeIUIeHUs] U Pa3BUTHS TEOPETUYECKMX 3HAHWH, BBIpaOOTKE €JMHCTBA B3IJIAJOB Ha OT/EIbHBIE
BOIIPOCHI Kypca, NpUOOpETEeHUs] ONPEIENIEHHbIX HABBIKOB W HCIIOJIb30BAHUS MPOeCcCHOHATBHOM
JIUTEPATYPHI.

[Tomemenust uisi CaMOCTOSITENIBHOM paboThl 0OydaroluXCsl JOKHBI OBITh  OCHAILIEHBI
KOMIIBIOTEPHON TEXHHMKOH € BO3MOXHOCTBIO MOJKIIOYEHUsT K cetu «MHTepHeT» u obecreueHrnem
JIOCTYTIA B AIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENbHYIO CPEly OpraHU3alINu.

[Tpu camocTosTensHON POPabOTKE Kypca 00y4arouecs T0JKHbI:

e TIPOCMATpPUBATh OCHOBHBIE ONPEEICHUS U (AKTHI;

e IIOBTOPHUTH 3aKOHCIIEKTUPOBAaHHBIN Ha JIEKIIMOHHOM 3aHATUHM MaTepHaj U JOMOJIHUTH €ro C
Y4E€TOM PEKOMEHIOBAaHHOM IO TAaHHOM TEME JINTEPaTyphI;

e U3YYHUTh PEKOMEHJIOBAaHHYIO JIUTEPATypy, COCTAaBJISTh TE3HUCHl, AHHOTAIMM U KOHCIEKTBI
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HauboJsee BaKHBIX MOMEHTOB;

e CaMOCTOSITENILHO BBIMIOJIHATD 33/IaHUSI, aHATIOTUYHBIE MPEJIaraéMbIM Ha 3aHSATHUSX;

e HCIOJB30BaTh JJISl CAMOIIPOBEPKU MaTepuaibl (POHAA OLICHOYHBIX CPE/CTB;

e BHITNOJHATH JIOMAIIIHUE 3aJJaHUs 110 YKa3aHUIO MPEToaaBaTers.

3ananus sl MPaKTUUYECKUX 3aHITHH M CaMOCTOSITENIbHOM padOoThI MO3BOJISIIOT MPEMNOAaBaTelto
MIPUMEHSITh UHTEPAKTUBHBIE (DOPMBI OOYUYCHHS MPU MPOBEICHUU AYAUTOPHBIX 3aHATUH M 3aHATUH C
npumenenueM JIOT, npu camocTosTenbsHOM paboTe CTYACHTOB B BUJE TUCKYCCHIA, JUCITYTOB, POJIEBBIX
Urp, 0OCYKICHHSI KOHKPETHBIX CUTYaIUi B MPOPECCHOHATBHON JAEITETFHOCTH 00yJaOIUXCS.

Pe3ynbrar CTyneHYECKHMX OTBETOB OIICHHBAETCA [0 CICAYIOUIUM KPHUTEPHUSM: IOJHOTA
PaACKpBITUSL BOMPOCOB MO KAXKJAOMY 3aJIaHUIO; CTCTICHb CAMOCTOSITEIILHOCTH BBITIONHEHUS 3a/IaHUS,
odopmiieHre paboThl U ee IPE3EHTALINS;, UCTIOJTHEHHE CPOKOB MTPEIOCTABIICHHUS BHIITOJIHEHHBIX 3a/1aHU;
CIIOCOOHOCTH OTBEUYaTh HAa BOIPOCHI MPEIMOAaBaTENsl U CTYACHTOB B XOJI€ TUCKYCCHH IO 3aTaHHOU
HAay4YHOU TeMe.

[lenb BBIIOMHEHUS! MPAKTUYECKUX 3aJaHUN O JUCIHHILIUHE — MPUOOpETEeHUE MPAKTUYECKUX
HABBIKOB Pa3pabOTKU U NPUHATHSA YIIPABICHUECKUX PELICHHM.

BrinonHeHue mpakTUYeCKUX 3aIaHuil TpeOyeT OT 00yJaroIerocs MpeBapUTEeILHOTO U3YICHHUS
JEKLIMOHHOT'O MaTepuaia, yueOHOW U HAyYHOU JIUTEepaTypbl U MPOUNX HHPOPMAIIMOHHBIX HICTOYHHUKOB,
B TOM 4YHCJIC NepHOAWYecKUX u3naHuii m HuTepHeT—pecypcoB. Kaxmoe 3amanme oOBsICHICTCS
mpernojaBaTesieM TU00 COAEPKUT KpaTKHe METOUYECKHE yKa3aHus K ero BhInoaHeHuto. Camo 3a1anue
HE pacIevaThIBaeTCs, CAETCS TOIBKO PEIIeHUE 3aaull WM OTBET Ha 3aJaHue (JIOCTaTOYHO yKa3aHUe
HOMEpa U HAUMEHOBAHUS 3aJJaHUs ).

Memoouueckue pekomenoayuu no pabome ¢ iumepamypou

W3ydyeHue nuTepaTypbl OY€Hb TPYIOEMKas U OTBETCTBEHHAss YacTh IMOJATOTOBKU K
ceMHHapCcKoMy 3aHsaTHi0. OHa, KaK MMPaBUIIO, COMTPOBOXKIAETCS 3AITUCSIMU B TOW WM WHOU popme.

Koncnekmom Ha3bIBaeTCs KpaTKasi CXeMaTHuYecKas 3alUCh OCHOBHOTO COJEP)KaHUS HAyYHOU
paboTel. OOBIYHO KOHCTIEKT COCTABJISICTCS B JBa 3Tara. Ha rmepBOM CTYIEHT YHTAeT MPOU3BEIACHHUE U
JieNlaeT MOMETKU Ha TOJSIX, BBIAENSISI TaKMM 00pa3oM HauOoliee BakHble MbICIU. Ha BTOpoMm stame
CTYJCHT, ONUPAsCh Ha CJCJIaHHBIC MOMETKH, KPaTKO, CBOMMH CJIOBAMH 3aIMCHIBACT COJICPIKAHUC
MPOYUTAHHOTO. JKenareabHO UCMOJIb30BAaHUE JOTHUYECKHUX CXEM, AENAOUINX HArJIsAHBIM XOJI MBICIIU
KOHCIIEKTUPYEMOTo aBTopa. Hampumep, eciau pacCyKIACHHs aBTOpa MPEACTaBISAIOT JIOCTATOYHO
CIIOKHYIO U JUTMHHYIO [[EMOYKY, TO B KOHCIIEKTEe MOXKET MOSBUTHCS 3amnuck: «M3 A cnenyer B, auz B -
C, cienoBarensHo, C sBIsETCS MPSAMBIM ciencTBueM Ay». Hanbosee BaKHBIC TTOJIOKESHUS U3y9aeMOi
paboThI (ompe/enenus, BBIBOABI U T.J.) XKeJNaTeIbHO 3amucaTh B (popMe TOUHBIX IIUTAT (B KaBBIUKAX, C
TOYHBIM YKa3aHHEM CTPAHHIIBI HCTOYHHKA).

CnexgyeT WMeThb B BHUIY, 4YTO IENbI0 KOHCIEKTUPOBAHHUS SIBISETCS HE TIEPENUChIBAHHE
MIPOM3BEJICHNUS, a BBISBJICHHE €r0 JIOTMKH, CHCTEMbI JIOKAa3aTeIhCTB, OCHOBHBIX BBIBOJIOB. [lo3aTomy
XOpOIIUI KOHCIEKT JOJDKEH COYeTaTh IMOJHOTY HU3J0KEHUS C KPaTKocThio. OCOOEHHO YEeTKO 3TO
MIPOSIBIISIETCS TPU KOHCTICKTUPOBAHUHU PabOT B 3JIEKTPOHHOM (hopme. UTOOBI MOTHOCTHIO CKOITUPOBATH
paboTy, AOCTATOYHO HAXKaTh KHOTKY «II€YaTh», HO CUNTAThCSI KOHCTIEKTOM TaKOE €€ BOCIIPOU3BEACHUE
He OyJieT.

CymiecTByeT HECKOIBKO (hOpM BeJeHHS 3anuceil: TuaH (IpOCTON WM Pa3BEPHYTHIN ), BHIMTHUCKH,
TE3WCHI, AHHOTAIINH, PE3IOME, KOHCIIEKT (TEKCTYaIbHBIN U TEMaTHICCKHIA).

Ilnan. Dto wnHaubonee kpaTkas ¢opMa 3amucu TpoduTaHHOro. IlepeueHr BOMPOCOB,
paccMaTpuBaeMbIX B KHUTE, cTarhe. [[IaH packpwIBaeT JIOTUKY aBTOpPA, CIIOCOOCTBYET JIydIIeH
OpHUEHTAIINH B COJICP>KaHUH JAHHOTO Mpou3BeieHus. [1aHn MOKeT COCTaBIAThLCS JINOO M0 XOAY UTECHUS
MaTepuaa, JJu0o MOocIIe TOTHOTO pouTeHus. [11aH Bo BTOpoM cirydae Mmory4aeTcs ociIeA0BaTeIbHbIM
U CTPOUHBIM, KpaTkuM. Dopma I1aHa He UCKITI0YaeT IIUTHPOBAHUS OT/IEIBHBIX MECT, 00001IeHus OoTee
O3 JHIX MaTePHAIOB.

Botnucku. 310 1160 1UTATHI, TO €CTh JOCIOBHOE H3JI0KEHHE TOrO WJIM MHOTO Marepuala u3
HMCTOYHHKA, HEOOXOIUMBIC CTYJEHTY JJIA M3JI0KEHHS B KypCOBOHM pabore, TubO KpaTKoe, OJIM3Koe K
JIOCTIOBHOMY M3JI0’KEHHE MECT U3 UICTOYHHKA, TAHHOE B TIOHUMAHHUH CTyJeHTa. BBIMUCKY TydIie genarth
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Ha OTHENbHBIX JIMCTaX WJIM Ha KapToykax. JlOCTOMHCTBO BBIIHCOK COCTOMT B TOYHOCTH
BOCIIPOM3BE/ICHUSI aBTOPCKOTO TEKCTAa, B HAKOIUIGHWH (AKTUYECKOTO Marepualna, YIAOOCTBE WX
MCIOJIb30BaHUs MPU KOMIIOHOBKE KYPCOBOi1 paOOThI. Bbliernsis u3 mpounTaHHOTO TEKCTa CaMOe I1aBHOE
U CYIIECTBEHHOE, CTYIEHT NpPHU COCTABICHHM BBITUCOK TJIy0O)Ke IMMOHMMAET YHUTAEMbIH TEKCT.
CocraBneHue BBIMCOK HE TOJIBKO HE OTHUMAET y CTYJEHTa BpeMs, HO, HAPOTHUB, 3KOHOMHUT €ro,
COKpallasi €ro Ha HEOJHOKPAaTHOE BO3BpAlllEHUE K JAHHOMY HMCTOYHMKY IIpUM HAIlMCAaHUM TEKCTa
KypcoBoil paboTel. CoBeplIEHHO 00s3aTeNIbHO KaXIYI0 BBIMHCKY CHAa0XaTh CCHUIKOW Ha MCTOYHHUK C
YKa3aHUEM COOTBETCTBYIOLIECH CTPAHUIIBIL.

Te3ucwt. ITO CKaTOE U3JI0KEHUE OCHOBHBIX MBICIEH U MOJOKEHUI TPOYUTAHHOTO MaTepuasa.
Nx 0coOeHHOCTh — yTBEPAUTENBHBINA XapakTep. Jpyrumu cioBamu, Ajsl aBTOpa 3TUX TE3UCOB JIaHHOE
YMO3aKJIFOUEHHE HOCAT HEIMCKYCCUOHHBIN NTO3UTHUBHBINA XapaKTep.

Annomayun. O4eHb KPaTKOE U3JI0KEHUE COJEPXKAHHS MPOYUTAHHOU paboThl. CocTaBiseTcs
MIOCJI€ TIOJTHOTO MPOYTEHHS U TOTyO0OKOr0 OCMBICIIMBAHUS U3Y4aeMOr0 IPOU3BEICHUS.

Pe3zrome. Kpatkasi olieHKa IpOYMTAHHOTO MpousBeaeHus. OTpaxaer Haubosee 001IKre BhIBOIBI
Y TIOJIO’KEHUS pabOThI, €¢ KOHIENTYaIbHbIE UTOTH.

Koncnexm. HeGomnbImioe cxaTtoe U3J10KEHNUE H3y4aeMoil paboThl, B KOTOPOM BBIJEIISETCS CaMoe
OCHOBHOE, cyliecTBeHHOe. OCHOBHBIE TPEOOBaHUS — KPATKOCTh, YeTKOCTh (POPMYIHPOBOK, 000011IeHHE
BaXHEHIINX TeOpeTUYeCKUX MojokeHuil. CocTraBieHne KOHCIIEKTa TPeOyeT BIyMUUBOCTH, JOCTATOYHO
0O0JIBIIKX 3aTpaT BpeMeHU U ycuinil. KoHceKT — 3To cpeicTBO HAKOIUICHUs MaTepuana ais Oyayiiein
KypcoBoii paboThl. KoHCIIEKTHPOBaHKE CIIOCOOCTBYET MTYOOKOMY IIOHUMAHUIO M IIPOYHOMY YCBOCHUIO
M3Yy4aeMOro MarepHalia, IoMOTaeT BhIpabaThiBaTh HABBIKU MPABUIBLHOTO U3JI0KEHUE B MUCHMEHHOU
dbopMe BaXXHEUIINX TEOPETUUYCCKUX U MPAKTUYCCKHX BOMPOCOB, YMEHHE YETKO MX (OPMYIUPOBATH,
SICHO M3JIaraTb CBOMMH CJIIOBaMH.

KoHcnekT MokeT ObITh TEKCTYyaJbHBIM U TEMATUYECKUM. TeKcmyanbhbiti KOHCIIEKT MOCBSIIEH
ONpENCICHHOMY IPOU3BEICHUIO, memMamuyeckuil KOHCHEKT IIOCBAILEH KOHKPETHOM TeMe,
CJIEJOBATEIbHO, HECKOJbKUM IMPOMU3BEIACHUSIM. B TekcTyallbHOM KOHCIEKTE COXPaHSETCs JIOTMKA U
CTPYKTypa H3y4aeMOI'O TEKCTa, 3aliCh HJET B COOTBETCTBUM C pACIIOJIOXKEHUEM Marepuaia B
n3ydaemMoi pabote. B TeMaTHueckoM KOHCIEKTE 32 OCHOBY OepeTcsi He TulaH paboThl, a cofepIKaHue
TEMBI, TPOOJIEMBI, U3y4aeMble CTYJCHTOM.

[lenecooOpa3HO COCTABJIATH KOHCIEKT IOCJE MOJHOIO MPOYTEHMsI M3y4aeMOro MmaTepualna.
KoHcnekT MokeT BKIII0UaTh T€3UCHI, KPATKUE 3alIUCH HE TOJIBKO TEX WJIM UHBIX MOJ0KEHUH U BBIBOJIOB,
HO M JI0Ka3aTeJIbCTB, (PAKTHUECKOro MaTepuaja, a TaKKe BBIMHCKHU, JOCIOBHbBIE IIUTAThI, Pa3IUYHbIE
npuMepsl, U(POBON MaTepuan, TaONUIbI, CXEMbl, B3ATble U3 KOHCIEKTHPYEMOTo HCTO4YHHKA. [Ipu
oOpMIIEHHH KOHCIEKTa HEO0OXOIUMO yKa3aThb (aMHJIMIO aBTOpa M3Y4aeMOIo Marepuana, MOJHOE
Ha3zBaHHe paboThI, MECTO U roj ee u3faanus. [lone3Ho oTMeyaTh U CTPAHUIIBI H3ydaeMol paboThlI.

B koHcnekTe Hazlo BBIIEIATH OTIENbHBIE MECTa TEKCTa B 3aBUCHUMOCTH OT MX 3HAYUMOCTH
(moguepkvBaHUsA I[BETHBIMH MapKepaMu, 3aMedyaHus Ha mnonsx). Jns 3amuceit Bcex ¢opm
1enecoo0pa3Ho, B COOTBETCTBUHM C IIJIAHOM KYpPCOBOM, 3aBECTH MAaNKH WIM OOJbIINE KOHBEPTHI, B
KOTOpBIE PACKIIAILIBAIOTCS 3aMUCHU TI0 00pabOTaHHBIM UCTOYHHKAM.

[Tpu 5TOM Ba)XHO HE TOJILKO MPUBJIEYb OOJee MHUPOKUN KPYT JIUTEPATYphl, HO U CyMETh Ha €€
OCHOBE pa3zo0paThCsi B CTEMEHH H3Y4€HHOCTH TeMbl. CTOUT BBISIBUTH JIMCKYCCHOHHBIE BOMPOCHI,
HEpEIICHHbIE MPOOJIEMbI, TOMBITATECA BBICKA3aTh CBOE OTHOIIEHWEe K HUM. [lpuBectn u
apryMEHTUPOBaTh CBOI TOYKY 3PEHHUS WA OTMETUTbh, KAaKOH U3 MMEIOUIUXCS B JUTEpAType TOUEK
3peHus Mo JaHHOW ImpobieMaTHKe MPUIEP>KUBAETCS aBTOP U ITOYEMY.

7. YdyeOHas nuTepaTypa U pecypchl MHPOPMAITMOHHO-TEICKOMMYHUKAIIUOHHON CETH
«HTEpHETY
7.1. OcHOBHas nUTEpaTypa

1. Eropos B.II. A.B. CaunbkoB KonduneHmaasHoe 1en10npou3BoAcTBO: yuel. nocodue / B.I1.
Eropos, A.B. CiiuabkoB.— M. : FOpuanueckuit uncruryr MUNTa, 2016.

2. Eropos, B.II. JloxymenroBen u ero npodeccust / B.Il. Eropos, A.B. Caunskon, E.B.
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KapnerueBa. — M.: FOpunnueckuii uactutytr MUUT, 2012.

3. NnaxoBa, N.E. Kommepueckas TaiiHa: ydeOHOe mocobue s By3oB / ML.E. MnakoBa. —
Mocksa: UznarensctBo FOpaiit, 2022. — 139 ¢. — (Bricmee o6pazoanue). — ISBN 978-5-534-
14712-4. — Texct: snektpoHHbId // OOpazoBarenbHas tuiargpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/497149.

7.2. JlononHuTeNbHAS IUTEpATypa

1. Joponuna, JI.LA. Opranuzainuss ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOECIEYCHHS YIPABIICHHS:
yu4eOHMK M MpPaKTUKyM Ui akajnemuueckoro OakamaBpuata / JILA. Jloponuna. — Mocksa:
NznarensctBo HOpaiit, 2019;

2. Jlenonpou3BOACTBO B OpraHax BIAaCTH U MECTHOTO caMoytpanieHusi. HoBble 00s3aTesbHbIC TpaBHIa;
npaktuueckoe mocodue / M. B. Kupcanosa, FO. M. AkceHoB. — Mocksa: Omera-JI, 2007;

3. KprokoBa, H.II. JlokymMeHTHpOBaHHE YIPaBICHUECKOW MIEATEIBHOCTH: ydeOHOe mocodue /
H.II. KprokoBa. — MockBa: UH®PA-M, 2014;

4. Kysunenos, 1.H. JlokymMeHTanmoHHOE 0OecrieueHue YIpaBiIeHUs U JICIONPOU3BOJCTBO: YICOHUK ISt
OakanaBpoB / M. H. Ky3nenoB. — Mocksa: M3natenscTBo FOpaiit, 2014;

5. IllysamoBa, H.H. OcHOBBI nenonpou3BojaCTBa. SI3bIK CIyXKeOHOTO JOKYMEHTa: YYeOHHUK U
npaktukyM s By3oB/  H. H. llyBanoBa, A.lO.VBanoBa; mox oOmei  pemakmuei
H. H. lllyBanoBoii. — 3-e u3n., mepepad. u gomn. — Mocksa: U3natenbctBo FOpaiit, 2022. — 384 c. —
(Beicmiee obpazosanue). — ISBN 978-5-534-15217-3. — Tekcr: anexrponHsbli // OOpa3oBaTenbHas
wiardopma FOpaiit [caift];

6. 3enkoB, A. B. HNudopmannonnas 6e30mMacHOCTh U 3amuTa HHOOpMAIMK: YIeOHOE TOCO0He IS
By30B / A. B. 3enkoB. — Mocksa: U3natensctBo FOpaiit, 2022. — 104 c. — (Briciiee o6pazoBanue).
— ISBN 978-5-534-14590-8. — Texkcr: anekrponnslii // Obpa3zoBatenbHas miardopma FOpaiit [caiir].
— URL.: https://urait.ru/bcode/497002.

7.3. HopmaTuBHBIE PABOBBIE TOKYMEHTHI

1. "Koncturyuust Poccuiickoit ®denepanuun" (mpuHsITa BCEHApPOIHBIM TojocoBaHuem 12.12.1993 ¢
W3MEHEHUSMH, 0JT0OPEHHBIMU B X0JIe o0tmepoccuiickoro roocoanws 01.07.2020);

2.3akoH P® "O rocynapcrennoii taiine" ot 21.07.1993 Ne 5485-1 (nmocienHss penakiius);

3. @enepanbublii 3akoH ot 27 utonga 2006 1. Ne 149-d3 «O6 wunbopmanmu, MHPOPMATMOHHBIX
TEXHOJIOTUSX U O 3aIIuTe UH(pOpMaIum»;

4. ®epnepanbublil 3akoH 0T 27.07.2006 Ne 149-03 «O06 nndopmannn, nHGOPMALTMOHHBIX TEXHOJIOTHUIX
U 0 3aIuTe HHOopMaImny;

5. Vka3 Ilpesunenta PO ot 22.05.2015 Ne 260 «O HekoTOpbIX BoIpocax HHGOPMALUOHHON
6e3onacHoctu Poccuiickoit denepanuny;

6. [TocranoBnenue IlpaButenscTBa PO ot 3 HOs10ps 1994 1. Ne 1233 "OO6 yrBepxxaenuu [lonoxxenus o
nopsiike oOpaleHus co ciayxeOHoi nHpopMalueil OrpaHHYeHHOT0 PacIpOCTPaHEeHUsI B (pesiepalibHbIX
OpraHax UCIIOJIHUTENILHON BJIACTH, YIIOJHOMOUYEHHOM OpraHe yIpaBJIeHUs HCIOJIb30BaHUEM aTOMHOM
SHEPTUM W YIOJHOMOYEHHOM OpraHe I0 KOCMHYECKOW JAesTeNbHOCTH" (C U3MEHEHUSIMU |
JIOTIOJTHEHUSIMU );

7. llpuka3 denepanbHoro apxuBHoro areHTcTBa oT 22 mas 2019 r. Ne 71 "O06 yrBepxaenun Ilpasun
JIeTIOTIPOU3BOICTBA B TOCYIaPCTBEHHBIX OpraHax, OpraHax MECTHOT'O CaMOYIPABICHUS
[Tocranosnenue [IpaBurensctBa P® ot 24 uromns 2021 r. Ne 1264 "O6 yrBepxaenun [IpaBun ooOmeHa
JOKYMEHTaMH B JIEKTPOHHOM BHUJIE IIPU OpraHU3alMKi HH(POPMAIIMOHHOTO B3aUMOAECHCTBUA";

8. [locranoBnenue [IpaBurensctBa PO ot 22.09.2009 Ne 754 «OO0 yrBepxkaenuu [lonoxenus o cucreme
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO IOKYMEHTOO00POTaY;

9. Tlocranosnenue IlpaButensctBa PO ot 15.09.2008 Ne 687 «OO6 yrBepxknenuun Ilonoxxkenus o6
0COOEHHOCTSIX 00pabOTKM MEPCOHAIBHBIX JTAHHBIX, OCYLIECTBISEMON Oe3 HCIOIb30BaHUS CPEJCTB
aBTOMATHU3ALIHI;

10. Iocranosnenue IlpaButensctBa P® ot 06.05.2016 Ne 399 «OO6 opraHu3anuu TMOBBILICHUS
KBAJTM(HUKAIMA CIIEIHAIMCTOB TI0 3aIluTe WHPOPMAIWK M JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
OpraHu3alMIo 3aIlUThl MHPOPMALMM B OpraHax TOCYJapCTBEHHOH BIIACTH, OpraHaXx MeECTHOTO
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CaMOYIIPaBIICHHsI, OPTaHM3ALMUAX C TOCYJApCTBEHHBIM YYacTHEM U OpraHu3alusx OOOpPOHHO-

MIPOMBIIIJICHHOTO KOMILIEKCay.

11.TOCT P 7.0.8-2013 «/lenonpou3BOACTBO U ApXHUBHOE JI€JI0»

7.4. InTepHeT-pecypcehl

JIoCTynl K TOXAIUCHBIM 3JICKTPOHHBIM HH()OPMAIIMOHHBIM pecypcaM OCYIIECTBISIETCS C JIF0OOTO

pabouero mecra C3UY mo nOKambHOW CETH, a TaKKe C JIIOOOr0 KOMIBIOTEpa I MOOMIBHOTO

YCTPOWCTBa, TOAKIIOYEHHOTO K ceTtu MHTepHeT, uepe3 calT HayuHoil Oubmmorexku C3UY

http://nwapa.spb.ru/ mo uHIUBUAYATLHOMY JIOTHHY U TApPOJIO.

Pycckosi3prunbie  pecypechl: - ydeOHUKH, y4deOHbIE TOCOoOus, MoHorpaduu, COOPHHMKH CTaTeH,

NPAaKTUKYMBbI, CTaThbH W3 NEPUOIUYECKUX H3JAaHUNA M3 3JIEKTPOHHO-OmOmmoreunsix cucrem: (3BC)

Aiibykc; (OBC) Jlans; (OBC) IOPAUT; (OBC) Book.ru; (9BC) IPRbook.- East View Information

Services, Inc. (MUcT-Bbio) - cTaThil U3 MEPUOANYCCKHUX M3IaHUI (FKYPHAIIbI, Fa3eThl) 10 O0IIECTBEHHBIM

Y TYMaHUTapHBIM HayKaM.

- OnektponHast Oubnmmorexka NJ| «I'peOEHHUKOB» - HAyYHO-TIPAaKTUYECKHE CTaThu MO (huHaAHCaM,

MEHEIKMEHTY, MApKETHHTY, JIOTUCTHKE, YIIPABJICHUIO TIEPCOHAIOM.

Awnrnosseraabie pecypcsl:EBSCO Discovery +A-to-Z. Cucrema moucKa 1o 3JIEKTPOHHOW IMOJIIHCKE

WHCTHUTYTA;

Ebook Central —TTosiHoTekcTOBast 6a3a JaHHBIX 3JEKTPOHHBIX KHUT 10 BCEM OTPACIISIM 3HaHHIA; Springer

Link - momHoTEeKCTOBBIE MoJMTEMATHUYecKue Oasbl akamemudeckux kuur; WILEY - Gomnee 1600

MoOHOTpaduii ¥ COOPHHUKOB IO FOPUCTIPYICHIIMUA, KPUMHUHOJIOTHU, SKOHOMHUKE, (puHAHCAM H 1p.;

Cambridge  University  Press  —momHorekcroBbie — u3manus;  EBSCO  Publishing -

MYJIbTHANCIMIUIAHAPHBIC W TEMAaTHYeCKUue 0a3bl MaHHBIX Hay4HbIX >KypHanoB; Emerald eJournals

Premier - asiektpoHHOe cobpanue perieH3upyeMbix xypHaioB; SAGE Premier — 6a3a perieH3upyeMbIx

MOJIHOTEKCTOBBIX AIEKTPOHHBIX KypHaANOB; Springer Link - moaHOTEKCTOBBIE MOMUTEMATHUECKHUE Oa3bI

akagemuueckux xypHaios; WILEY - noctynusl Beimycku 1500 akaneMuyeckux *KypHaJOB pa3HbIX

npoduneit; Apxusst HOMKOH - monHbie TEKCThI Hay4HBIX KypHajoB a0 2012 roga aBTOPUTETHBIX

m3narenbeTB: Annual Reviews, Cambridge University Press, Oxford University Press, Sage

Publications, Taylor & Francis

7.5 VlHbIE UCTOYHUKH

1. DOnexkTpoHHble  Yy4eOHMKHM  3JEKTpOHHO-OMOnMoTeuyHo  cuctemMbl  (OBC)  «AMOyke»

http://www.nwapa.spb.ru/index.php?page_id=76

2. HayuHo-mpakTuyeckue CTaTbU IO SKOHOMMKHM U (puHaHCaM OJeKTpoHHOM Oubiamorexu W]

«['pebennunkoBy http://www.nwapa.spb.ru/index.php?page_id=76

3. http://archives.rumethodics/ — caiiT ®enepabHOr0 apXUBHOTO aArCHTCTBA.

4. http://e.sekretariat.ru/ — caiit 31ekTpoHHOI Bepcuu kypHana «CHpaBOYHHK CeKperaps u oduc-
MEHEeKepay.

5. http://www.delo-press.ru — caiit xypHama «Jlenonpou3BOACTBO M JIOKYMEHTOOOOPOT Ha

TPEIIPUSTHI.

http://www.funnycong.ru/ — Jlenonpou3BoAcTBO (CalT MaTepHaoB).

http://www.kadrovik-praktik.ru — caiit MmaTepuaioB 1mo KaJpoBOMY JICIOMPOU3BOJICTRY.

http://www.profiz.ru/sr/ — caiit xxypnana «Cekperapb-pedepeHr.

http://www.sekretariat.ru/forum/foruml/topic781/messages — PRO - JlenonpousBoactso u COJI

(moptan ans pykoBoauteneit ciayx6 1OV u cekperapeii Bcex ypoBHeEH).

10. http://www.sekretarskoe-delo.ru — caiit xyprana «CekpeTapckoe JIeio.

11. http://www.top-personal.ru/officeworks — caiit sxypHana «/lenonpon3BoacTBOY.
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8.MarepuanbHo-TexHUYEeCKass 0a3za, WHGOPMAIMOHHBIE TEXHOJIOTHHU, MPOTPAMMHOE

oOecreueHue u I/IH(l)OpMaLII/IOHHBIC CIIPABOYHBIC CUCTCMEI

Kypc BritouaeT ncrnosszoBanue nporpammuoro obecriedenus Microsoft Excel, Microsoft Word, Microsoft Power
Point a7t TOATOTOBKM TEKCTOBOTO M TaOJMYHOTO MaTepHaia, rpaguyecKux WLIIoCTpanuid; Ramus — uis MoJeupoBaHus
Ou3Hec-TpoLeccoB. MeTo/ibl 00Y4EHHsI C UCII0JIb30BaHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHH (KOMIIBIOTEPHOE TECTUPOBAHHE,


http://nwapa.spb.ru/
http://www.nwapa.spb.ru/index.php?page_id=76
http://www.nwapa.spb.ru/index.php?page_id=76
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JIEMOHCTpAIHXs MYJIbTUMEIUHHBIX MaTEepUalIOB)

WHTepHeT-CepBUCHl M JJIEKTPOHHBIE pecypchl (IIOMCKOBBIC CHUCTEMBI, JICKTPOHHAs N04YTa, NpodeccroHabHbIE
TEMaTHYECKHE 4YaThl U (OPYMBI, CHUCTEMBl ayAnO M BUACO KOH(EpeHIMH, OHJIAIH SHUMKIONEINH, CIIPABOYHHKH,
OMOIMOTEKH, HIIEKTPOHHBIE yueOHbIE U Y4eOHO-METOJUUECKHE MaTepHalbl)

CucteMbl JHMCTaHIMOHHOIO o0Oy4deHus. B mpomecce OCBOGHMS AMCHMIUIMHBI HUCIOJB3YIOTCS — CIEAYIOIINE
00pa3oBaTeNbHBIE TEXHOIOTHH, CIOCOOBI M METOIBI (POPMHUPOBAHUS KOMITCTCHIINI:

- JICKLMOHHBIC 3aHATHUS IIPOBOASATCSA C HMCIOJIL30BAaHHE HWHTCPAKTUBHBIX METONUK 0oOy4eHHs B (opme
JEKIH-0ecebl, ISKIIH ¢ Pa300poM MUKPOCHUTYALINH, JICKIHA C MHTEHCUBHOI 00paTHOM CBA3BIO, JCKIIMH-KOH(PEPEHIINA U
ap.;

- IIPH IPOBEICHHUH MPAKTUYSCKUX 3aHATUI UCHOJIB3YIOTCS TaKHe HHTEPAaKTUBHBIC METOJUKHU KaK, POJICBBIC
U JIeJIOBBIE UI'PHI, BHIIOJHEHHE TBOPUYECKHX 331aHUil, paboTa B MalbIX IPYyMIaX, IUCKYCCUH U APYTHE.

- BHeayauTOpHas paboTa C HCHOJNb30BaHMEM NpaBoBoi cucteMbl Koncynprant Ilmoc B memsax
ONTHMU3AIMHU IONCKA HOPMATHUBHO-IIPABOBBIX aKTOB.

Komnviomepnvie mexnonoeuu u npospammuvle npooykmul, HeoOXogumble Al cOopa M CUCTEeMaTU3aLUH
nHpopmanum, pa3padOTKH IIAHOB U T.1. IHTEepHET-CepBUCHI M JICKTPOHHBIE PECYPCHI (IIOMCKOBBIE CHCTEMBI, 3JIEKTPOHHAS
104Ta, MpohecCHOHATIbHBIC TEMaTHYECKUE YaThl U (POPYMBI, CHCTEMBI ay IO U BHE0 KOH(PEPEHLINH, OHIaiH SHIMKIIONECHIH,
CIPaBOYHUKH, OMOJIMOTEKH, DJIEKTPOHHBIE Y4eOHbIe M yueOHO-MeToquueckne Marepuaibl). Kpome BhllIenepeyrcieHHbIX

peCypcoB,  WCIIONB3YIOTCS  cieaylomue  WHQOpPMAIMOHHBIE  CIIPaBOYHBIE  CcHUCTeMbl:  http://uristy.ucoz.ru/;
http://www.garant.ru/; http://www.kodeks.ru/ u apyrue.
Ne o/m HaunmeHnoBanue
1. Criennanu3nupoBaHHbIC 3aJIbl IS IPOBEICHHUS JICKIIHUIA:
2. Crnennanu3upoBaHHass Me0elnb W OPrCpeACTBA: ayIWTOPHH M KOMITBIOTEPHBIE KIIACCHI,
060pyI0BaHHBIE TOCAT0YHBIMI MECTAMH
3. Texuuueckue cpencrBa oOydeHus: I[lepCOHANBHBIC KOMIIBIOTEPBL, KOMIIBIOTEPHBIC IPOEKTOPHI;
3BYKOBBIC JIMHAMUKH; IPOrPAMMHBIC CPEACTBA, 0OCCIEUUBAIONINS IIPOCMOTP BHACO(AIIoB

HNudopMmanmoHHbIie CIPABOYHBIEC CHCTEMbI

1. http://sziu.ranepa.ru/component/zoo/vhod-v-elektronnuyu-informacionno-
obrazovatelnuyu-sredu - DnekTpoHHas HHPOPMAIIMOHHO-00pa3oBaTeIbHasK Cpea

2. http://nwipa.ru/cat/avesta_elcat.php - ABTOMAaTHU3UPOBaHHAS uHGOPMAIHOHHAS
OMOIMOTEYHAs CHCTEMA

3. http://eds.b.ebscohost.com/eds/search/basic?vid=1&sid=5d27f7d7-ba85-44b2-9c74-
d2a5fc97f07b%40sessionmgrl02 — nayunas 6udanorexka C3M1Y PAHXul'C

4. https://ibooks.ru/home.php?routine=bookshelf - snexrponHo-OMOMHMOTEUHAs cuctema BC
AiiGykc

https://e.lanbook.com/ - snekTpoHHO-0HOIMOTEYHAs cucTeMa JIaHb
http://www.iprbookshop.ru/ - 55C IPRBooks
https://grebennikon.ru/ - D5C HUJ] I pebennuxos
https://biblio-online.ru/ - D5C FOpaiim
http://site.ebrary.com/lib/ranepa - 95C Ebrary

10 https://dlib.eastview.com/;jsessionid=aaaQppOIFfNE9 8FcPeaw — DBC Poccuiickue
KYpHAJIbI, CTaTUCTUKA
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http://sziu.ranepa.ru/component/zoo/vhod-v-elektronnuyu-informacionno-obrazovatelnuyu-sredu
http://sziu.ranepa.ru/component/zoo/vhod-v-elektronnuyu-informacionno-obrazovatelnuyu-sredu
http://nwipa.ru/cat/avesta_elcat.php
http://eds.b.ebscohost.com/eds/search/basic?vid=1&sid=5d27f7d7-ba85-44b2-9c74-d2a5fc97f07b%40sessionmgr102
http://eds.b.ebscohost.com/eds/search/basic?vid=1&sid=5d27f7d7-ba85-44b2-9c74-d2a5fc97f07b%40sessionmgr102
https://ibooks.ru/home.php?routine=bookshelf
https://e.lanbook.com/
http://www.iprbookshop.ru/
https://grebennikon.ru/
https://biblio-online.ru/
http://site.ebrary.com/lib/ranepa
https://dlib.eastview.com/;jsessionid=aaaQppOlFfNE9_8FcPeaw

