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1. O0ue MoI0KeHUu

1.1. O6saacTh NpUMEHeHHsI MPOTPAMMBI

PaGouas mporpamma JUCIUIUTMHBL «/[OKyMEHTAIlMOHHOE O00ECTICUeHUE YIIPABICHUS SIB-
JSIETCSL YaCThI0 OCHOBHOM MpodeccHoHaNbHOM 00pa3oBaTeIbHON MPOTrPaMMBI B COOTBETCTBHH C
®I'OC o cnermanbHocTH CITO 38.02.01 «OKOHOMHKA U OYXTaNTEPCKUN YUET (IT0 OTPACIISIM)».
1.2. MecTo QMCHUIUVIMHBI B CTPYKTYpe OCHOBHOH NpodecCHOHAJIbHOI 00pa3oBaTebHOM
NMPOrpamMMbI:

Huctummuaa OI1.05 «JlokyMeHTaIllMOHHOEe O0eCTieueHUE YIIPABICHUS» OTHOCUTCS K 00-
HIenpopecCuOHANbHBIM AUCHUTIIMHAM.

1.3. e 1 3aga4m y4eOHOM JMCHUIJIMHBI — TPEOOBAHUSA K Pe3yJIbTaTaM 0CBOeHUs y4eOH o
AUCHUIJIMHBI:

Lenp qucuUIITMHBI — OpraHu3anus padoThl C JOKyMEHTAMU ¢ MOMEHTA MX CO3JaHUS WU
MOJTyYeHUs 710 3aBEpLICHUS UCTIOTHEHMsI M0 HUM U Mepeladya Ha XpaHEeHHe, a TaKkkKe H3yuyeHUe
MPOLEAYP COCTaBICHUS U O(QOPMIICHHS JOKYMEHTOB, OTPAXAIOIINX YIPABICHUECKYIO JesITelNb-
HOCTb MPEANPHUATHS, B COOTBETCTBUU C COBPEMCHHBIMHU TPEOOBAHMSIMH.

3ajaun U3y4eHus TUCHUTITAHBL

— (¢hopMUpOBaHKE PALMOHAIBHBIX MOJX00B K OpTaHU3auy paboThl C JOKYMEHTAMU;

— U3Y4YEHHE COBPEMEHHOW TEXHOJOTUU BHITIOJHEHHSI AETONPOU3BOICTBEHHBIX OMEPALINA;
onpeaenuts Mecto JIOY B mpoleccax ynpaBiaeHUs;

— O3HAKOMJIEHUE CTY/IEHTOB C COBPEMEHHBIMU THUIIOBBIMU CTPYKTYpamu ciyx0 JJOVY.

1.4. Tlnanupyemble pe3y/ibTaThl 00y4eHUs MO AUCHUIINHE
JucuunnuHa «J{okyMeHTalMoHHOe 00ecriedeHne yIpaBieHUs» 00eCeunBaeT OBIaJICHUE
CIEYIOIUMU KOMIETEHIUSIMHU:

Tabnuma 1.4.1 — IlepeyeHb 0OMUX KOMITETEHIUH

Kon HaumeHnoBanue
KOMIETEHIIUH KOMIIETEHIIMH

OK 01 BeiOupats crioco0sl perieHus 3aaay npopecCHOHANbHOM AesTeTbHOCTH MPU-
MEHHUTEJIHO K Pa3JIMYHbIM KOHTEKCTaM.

OK 02 Ocy1miecTBIATh MOUCK, aHAJIU3 U MHTEpHpeTanno MHdopMauu, HeoOXoau-
MOM ISl BBIIIOJIHEHUS 331a4 TPO(eCCHOHATIbHOM JeSITEIbHOCTH.

OK 03 [TnanupoBaTh U peaan30BbIBaTh COOCTBEHHOE MPO(EeCcCHOHANBHOE U TMYHOCT-
HOE pa3BUTHE.

OK 04 PaboraTh B KOJUIEKTHBE U KOMaHJIe, 3(pPEeKTUBHO B3aUMOICHCTBOBATh C KOJI-
JleraMu, pyKOBOJICTBOM, KJINEHTaMHU.

OK 05 OcCy1ecTBIISATh YCTHYIO M MIMCbMEHH Y0 KOMMYHHKAIMIO HA TOCYAapCTBEHHOM
s3bike Poccuiickoit denepanyu ¢ yaéToM 0COOEHHOCTEN COIMAIBbHOTO U KYJIb-
TYPHOTO KOHTEKCTA.




OK 09 Hcnonp3oBate MHPOPMALMOHHBIE TEXHOJOTHMM B MPO(ECCHOHATBHON Jes-
TEJIBHOCTH.

OK 10 Bectu noxymeHTanuo npeanpusaTs, yapexKaeHs, OpraHu3aluu, COCTaBIATh
IPOEKTHl JOKYMEHTOB, B COOTBETCTBUHU C CYILECTBYIOLIMMH HOPMAaMU U Ipa-
BUJIAMU HA TOCYJIAPCTBEHHOM M MHOCTPAHHBIX SA3bIKAX.

Tabmuma 1.4.2 — [Tepeyens nmpodecCHOHATBHBIX KOMIIETEHITAN

‘ IIK 1.1 ‘ OO6pabaTeIBaTh MEPBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI.

Tabmuua 1.4.3 — CootHeceHue
U MPAKTHYECKUM OIIBITOM

BHU 0B JCATCIIbHOCTH CO 3HaHUAMHU, YMCHUSIMHU

Ko, HammMeHoBaHMe
OTO/TP!
(npu Hanuuuu npogh-
cmauoapma)/ Tpyno-
BbIe WM npodeccro-
HaJIbHBIE JICHCTBUS

Kox xommereH-
uun/
KO/, 3TaIia KoMIIe-
TEHLIHU

IToxazaTenu oLleHUBaHUS —
pe3yIbTaThl O0Y4eHHSI
(TpyIoBBIE AEWCTBUS, HEOOXOIUMBIC 3HAHUS, YMEHHS)

(VKA3618a10MCsL 3HAHUS, YMEHUsL, MPYO08ble Oeticmeust COOM-
semcmeyrougett OT® [1C)

OK 01

Ha YPOBHE YMEHHUH: pacro3HaBaTh 3a/1a4y WK IpooaeMy B
Mpo(hecCHOHATHHOM HITH COITUAIEHOM KOHTEKCTE; aHAITH3HPO-
BaTh 337129y WU MMPOOJIEMY U BBIIETATH €€ COCTaBHBIC YaCTH;
OINPEACIIATH ATAIbI PEUICHUS 33/Ja4H; BBISBISITE U 3PPEKTUBHO
MCKaTh WHPOPMAIIHIIO, HEOOXOANMYIO AJIS PEUICHHS 3aa9H
VT TIPOOJIEMBI; COCTABHUTD TUTaH ACWCTBUS; OTPEACIUTh HEOO-
XOJIUMBIC PECYPCHI; BIaJICTh aKTyaJIbHBIMU METOIaMHU Pa0OThI
B IPO()eCCHOHANBHOMN U CMEXHBIX chepax; peain30BaTh CO-
CTaBJICHHBIN IJIaH; OLICHUBATh PE3YIbTAT U MOCJIEICTBUS
CBOMX JICHCTBUM.

Ha YpOBHE 3HAHHI: aKTyaJIbHBIN MPO(hecCHOHAaIbHBIN U COIIU-
QJIbHBIN KOHTEKCT, B KOTOPOM ITPUXOIUTCS paOdOTaTh U KHTh,
OCHOBHBIC UCTOYHHUKY WH()OPMAITUHN U PECYPCHI JUTSI PEIICHUS
3asa4 1 mpobeM B podeccCHoHaIbHOM W/HITH COMATEHOM
KOHTEKCTE; aJITOPUTMbI BBITIOJIHEHHUS PabOT B IPOeCCHOHAIIb-
HOM M CMEXHBIX 00JIaCTSX; METOJIbI pabOTHI B POQECCHOHAIb-
HOM 1 CMEXHBIX cepax; CTPYKTypy IJIaHa JUIS PEeIeHs 3a-
ay; MOPSJIOK OLIEHKH pe3yJIbTaTOB PelIeHus 3a/1a4 mpodeccu-
OHAJILHOH eSITEILHOCTH

OK 02

[Ha YPOBHC 3HAHUH: IMOHATHEC, LCJIU, 3aJa491 U ITPUHIHUIIBI JCJI0-
[IPON3BOJICTBA

Ha ypOBHE YMEHMIA: MCIOIb30BaTh YHUPHUIUPOBaHHbIE (POPMBI
TOKYMEHTOB

HA YpOBHE TPY/IOBBIX JCHCTBHIA: MPOBOIUTH aHATIN3 HH(pOpMa-
L1 O COCTOSIHUM CHCTEMBI JOKYMEHTALMOHHOTO 00eCIIeUeHHS
yIIpaBIeHUs opraHu3anuyi. BHOCUTE mpeioKeHns IO OpraHu-
3aIy ¥ COBEPIIEHCTBOBAHUIO CUCTEMBI IOKyMEHTAI[HOHHOTO
oOecreyeHus! yIpaBJIeHHUs OpraHu3aliu

OK 03

Ha YPOBHC 3HAHUH: CHCTEMEI AOKYMCHTAlTUOHHOT'O obecmeye-
HU S YIIPABJICHUS

Ha YPOBHEC YMCHHﬁZ OCBanBaTh TCXHOJIOI'MU aBTOMAaTU3UPOBAH-|

HOI 00pabOTKH TOKYMEHTAINH

! I[J'IH 06HII/IX KOMHGTCHL{I/Iﬁ NiepBas KOJOHKA MOKET HE 3al10JIHATHCA

5



Ha YPOBHE TPYAOBBIX JCUCTBUI: CAMOCTOSATEIBHO OIPEACIIATh
3aaur MPoeCCHOHATBHOIO M TMYHOCTHOTO Pa3BUTHS, 3aHH-
MaThCsl CaMOOOPa30BaHUEM, OCO3HAHHO IIJIAHUPOBATH TIOBHI-
[eHNe KBATH(DUKAITIH.

OK 04

Ha YpOBHE 3HAHHA: 0COOCHHOCTEW JTOKYMEHTHPOBAHUS KOJLIE-
THaJTbHOMN JIEITEIHLHOCTH,

Ha YPOBHE YMCHHﬁZ BECTU HOKYMCHTALIUIO IO ACATEIIBHOCTY
[KOJUICTUAJIbHBIX OpraHOB

Ha YpPOBHE TPYIOBBIX NeHCTBU: O3HaKOMJICHHE Pa0OTHUKOB
OpTaHMU3AINY C €€ JIOKATbHBIMA HOPMATHBHBIMH aKTaMH M Me-
TOAMYECKUMU JOKYMEHTAMH I10 JOKYMEHTAIIHOHHOMY 00ecTIe-
ueHHI0 yrpasicHus. KoHCyIbTUpoBaHUEe paOOTHUKOB OpPTaHMU-
3aIy 110 BOTIPOCAaM JOKYMEHTAIIMOHHOTO 00eCTIeYeH S yIIpaB-|
TeHMs1, 3aKPETUICHHBIM B €€ JIOKAThbHBIX HOPMATHBHBIX aKTax

OK 05

Ha ypOBHE 3HAHUI: TPEOOBAHUS K COCTABICHUIO U 0()OPMIICHUIO,
ITOKYMEHTOB

Ha YpOBHE YMEHHM: XpaHEHHE U IOMCK JOKYMEHTOB

Ha ypOBHE TPYIOBBIX ACHCTBUI: BeaeHue peructpailioHHbIX U
yaeTHbIX ()OPM JOKYMEHTOB opraHuzannu. Opranusanusi mne-
perayu JOKYMEHTOB MEXIY YPOBHSMHU yIIPaBICHUS, pYKOBO-
CTBOM, HCIIOJIHUTEJISIMHU B OpraHU3aluu

OK 09

Ha YpOBHE 3HAHUH: TEJIEKOMMYHUKALIMOHHBIE TEXHOJOTWU B
DIICKTPOHHOM JOKYMEHT0000poTe

Ha YPOBHC YMCHI/II\/'I: JOKYMCHTBI B COOTBECTCTBUM C HOPMATUB-|
HOM 0a30il ¢ MCIONIB30BaHHEM COBPEMEHHBIX HH(OPMAIMOH-
HBIX TEXHOJIOTUI

Ha YPOBHE TPYIOBBIX JIEUCTBUIl: HCIIOJIb30BAaTh OPTaHU3AI[UOH-
HbIe 1 TEXHUYECKHE CPEJCTBA ISl IEpeBOia B SIEKTPOHHBIH
BUJ JOKYMEHTOB U JOKYMEHTUPOBaHHOW MH(YOPMAIIK Opra-
Hu3auy. Vcnonap30BaTh OpraHn3aMoHHy0 OQUCHYIO TeX-
HUKY B paMKax cBoel nmpodhecCHOHATBHOM JeITeIbHOCTH.

OK 10

Ha YpOBHE 3HAHUI: 0COOEHHOCTH IOKYMEHTHUPOBAHUS KOJLIe-
CHATEHOM JesITETFHOCTH Ha TOCYTAPCTBEHHOM U MHOCTPAaHHBIX
SI3BIKAX;

Ha ypOBHE YMEHMII: BECTH JTOKYMEHTALUIO [IPEANPUSATHS,
y4peXeHUs, OPraHU3a1HU, COCTABIATD IIPOEKTHI JOKYMEHTOB,
B COOTBETCTBUU C CYLIECTBYIOIIMMHY HOPMaMU U IPaBUIIaMU
Ha rocyZapCTBEHHOM U MHOCTPAHHBIX SI3bIKAX;

Ha ypOBHE TPYHOBBIX JEHUCTBUI: BHECEHHE MNPEIJIOKEHUN 10
KpUTEPUSM JIJISi BBIOOpA CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO-|
000pOTa I OpraHHU3aIMK Ha TOCYAApCTBEHHOM U MHOCTpaH-
HBIX SI3bIKaX.




[K.1.1.

Ha ypoBHE 3HaHWU: oOmue TpeOOBaHUS K OyXralTepCKOMY]
y4eTy B 4aCTH JOKYMEHTHPOBAHMs BCEX XO3SMCTBEHHBIX JCH-
CTBHIA U OTIPALHii; TOHATHE MEPBUYHON OYXTalTEPCKON JOKY-
MEHTAaIUK; OTIpeieTICHNE MEPBUYHBIX OYXTalTePCKUX JOKYMEH-
TOB; ()OPMBI MEPBUUYHBIX OYXTaJITepCKUX JOKYMEHTOB, COIEp-
pKaIuX 00s3aTe/IbHbIE PEKBU3UTHI IEPBUYHOIO YYETHOTO JIOKY-
MEHTa; MOPSA0K MPOBEICHHS IPOBEPKH MEPBUYHBIX OyXTasTep-
CKUX JOKYMEHTOB, ()OpMaJbHOM MPOBEPKH JOKYMEHTOB, MPO-
BEPKH 110 CYIIECTBY, apu(hMeTHUECKON POBEPKU; IPUHLIUIIBI 1
[IPU3HAKU TPYNIIHPOBKH MIEPBUYHBIX OYXTalTEePCKUX AOKYMEH-
TOB; MOPSAJOK IIPOBEJAEHUS TAKCUPOBKU U KOTHUPOBKH IIEPBHY-|
HBIX OyXTanTepCKUX JOKYMEHTOB; IIOPSA0K COCTABIICHUS PETH-
CTPOB OyXTI'aJTEpPCKOI0 y4eTa; IpaBujla U CPOKU XPAHEHHUS IIep-
BUYHOM OyXranTepcKol JOKYMEHTAIUH.

Ha ypOBHE YMEHWI: NPUHUMATH INPOU3BOJIBHBIE IIEPBUYHBIE
OyXranTepcKue NTOKYMEHTBI, PacCMaTpUBaeMble KaK MHUCbMEH-
HOE JI0KA3aTEJIbCTBO COBEPIIEHUS XO3SMCTBEHHOH omepanuy
MM TIOJIyYE€HUE pa3pelleHus] Ha €€ MPOBEICHHE; NMPHHHMATH
[epBUYHbIC OyXradTepcKHe AOKYMEHTHI Ha OyMa)KHOM HOCH-
Tejle WIM B BHJE NIEKTPOHHOTO JOKYMEHTA, IOJIIMUCAHHOTO
PIIEKTPOHHOH MOAIUCHIO; IPOBEPSATH HATMYUE B IPOU3BOJIBHBIX
[IEpPBUYHBIX OyXTaNTEePCKUX JOKYMEHTaxX 0053aTeNbHbIX PEKBU-
3UTOB; MPOBOIUTH (POPMAILHYIO MPOBEPKY JTOKYMEHTOB, MPO-
BEPKY I10 CYIIECTBY, apu(hMETUIECKYIO IPOBEPKY;

[IPOBOJUTH TIPYMIIUPOBKY IMEPBHYHBIX OYXTaJlTEPCKUX IOKY-
MEHTOB 110 psiy NPU3HAKOB; IPOBOJUTH TAKCUPOBKY M KOTH-
[POBKY TIEpBUYHBIX OyXTalTEPCKUX JTIOKYMEHTOB; OPTraHHU30BBI-
BaTh TOKYMEHTO000POT; pa30MpaThcs B HOMEHKIIATYPE JIeJT;
3aHOCUTH JAHHBIE MO CTPYNIIMPOBAHHBIM JOKYMEHTAaM B PETH-
CTpBI OyXTaJTepCcKOro yueTa; nepeiaBaTh MepBUYHbIC OyXra-
TepCcKHe TOKYMEHTHI B TEKYIIUH OyXTalTepCKUil apXuB; mepe-
maBaTh MepBUYHbIE OyXTraJaTepCcKUe JOKYMEHTHI B IOCTOSHHBIH
APXHUB II0 UCTECYEHWM YCTAHOBJIEHHOI'O CPOKAa XPAaHEHUS; UC-
[PaBIATH OMIMOKY B MEPBHYHBIX OYyXTaITepPCKUX JOKYMEHTAX;
TOKyMEHTaJIbHOE 0(OpMIICHHE MOCTYIUICHUS M Pacxoaa mare-

HNAJIbHO-IIPOU3BOACTBCHHBIX 34I14COB.




Ta6auua 1.4.4 — — Cootnecenne BuaoB aearenbHoctd, OTD, T, OK u I1K, T[]

OcHoBHBIE TD ®opmupy- | CooTHeceHHe TPYIOBBIX AeiiCTBHUIi, HEOOX0IUMbIE 3HAHUI,
BU/bI IIPO- eMble KOM- YMEHUI ¥ peain3ylomuxX JMCHUIUIMH (Moayieii)
(peccuonaib- neTeHu
HO AesiTelIb- Kon OT® (xoabI)
HOCTH/ IPO-
¢eccuonannb-
HBIN CTaH-
aapT
1 2 3 4 5 6
Bun nesiTeJIbHOCTH: JTOKYMEHTHPOBAHKE XO3IHCTBEHHBIX ONEpaluil U BeJJIeHue OyXTraITepCKOro y4eTa akTHBOB OpraHU3aluy
08.002 A/01.5 MK.1.1 JlokymMeHTanMOHHOE 00ecnevyeHne ynpaBJIeHUs!
Bbyxranrep [punstue k | O6padarsl- | T/I. 3 A/01.5 BrisBienue ciiyqaeB HapyIICHUS! OTBETCTBEH-
yuery mep- BaTh HBIMH JINIAMU rpaduKa JOKYMEHTO000pOTa U MOpPsIIKa Mpe/-
BUYHBIX y4eT- | TIEPBUYHBIE | CTABJICHUS B OyXTaNTEpPCKYIO CIIYKOY IMEPBUYHBIX YUETHBIX
HBIX JTOKY- Oyxranrtep- | JOKYMEHTOB U HH(POPMUPOBAaHUE 00 3TOM PYKOBOIUTEIS OyX-
MEHTOB O CKHe TaJITEePCKON CITyXKOBI
(akrax xo- | mokymentsl | T/{.4 A/01.5 IIpoBepka mepBUYHBIX YUCTHBIX JOKYMEHTOB B
3SHCTBEHHOM OTHOIIECHUHX (POPMBI, TOTHOTHI OPOPMIICHNS, PEKBU3UTOB
JKU3HHU HKO- TH.7 A/01.5 TlogroroBka MepBUYHBIX YUETHBIX JOKYMEHTOB
HOMHYECKOTO JUIS TIEPEAAvH B ApXHB
Bese- cyOBeKTa TJ.8 A/01.5 N3roToBieHne KO NEPBUYHBIX YUETHBIX JI0-
e KyMEHTOB, B TOM YHCJIE B CIIy4ae UX U3BSATHS YIIOJIHOMOYECH-
Gyxran- HbIMH OPTaHaMU B COOTBETCTBHH © 32KOHOJATENLCTBOM Poc-
Tep- cuiickon Menepannu
A | cxoro VY.1 A/01.5 CocraBnsith (0OpPMIATH) IEPBUYHbIC YUETHBIE
yuera JIOKYMEHTBI, B TOM YHCJIE 3JICKTPOHHBIE JOKYMEHTHI

V.2 A/O1.5 OcymiecTBIsATh KOMIUIEKCHYIO TIPOBEPKY ITEPBUY-
HBIX YYETHBIX JOKYMEHTOB

V.4 A/O1.5 OGecrieunBaTh COXPAaHHOCTH ICPBUIHBIX YICTHBIX
JIOKyMEHTOB JI0 TIEPeAavH UX B apXHB

3.1 A/01.5 3akonomarenbcTBO Poccuiickoit deneparm o
OyXrajiTepckoM yueTe, apXHUBHOM JIeie

3.2 A/01.5 IlpakTuka mpuUMeHEHHUs 3aKOHOAaTeNbCTBa Poc-
cuiickoit deaepanuu Mo Borpocam 0GOPMICHHS TEPBUYHBIX
YYeTHBIX JOKYMEHTOB

3.3 A/01.5 BHyTpeHHUE OpraHU3alMOHHO-PACTIOPSAUTEIbHBIC
JIOKYMEHTBI 9KOHOMHYECKOTO CyObeKTa, periaMeHTHPYIOIIHE
TIOPSIJIOK COCTABJICHHS, XPAaHEHUS U TIEpeiavul B apXHB Iep-
BUYHBIX YUETHBIX JIOKYMEHTOB

2. CTpykTypa u coaep:kaHue y4eOHOM IMCUMILINHBI

2.1 O0beM y4eOHOM IMCHUIINHBI M BHIbI padoT

Tabmura 2.1

O6beM yueOHOM TUCIUIIIMHBI M BUBI pabOT JUIst 0uHOU (hopMbl 00yUeHHs Ha Oaze
cpennero obrmiero oopazoBanus (11 xi1.)

O0beM yueOHOol padoThl, yac.
B .
uj y4eOHoH padoThI Beero 4CeMeCTp
O0s3arenpHas ydeOHast Harpy3Ka 00 yJaromuxcs, 36 36
B TOM YHCJIC:
e JIEKIINHU 18 18
® [IPAKTUYECKUE 3aHATUS 18 18
CamocrosiTenpbHas padoTa 00yJarouuxcs 26 26




KoHcynsranmu

0 0

MakcumaibHas yaeOHas Harpy3ka o0 yJaronuxcs 62 62

KypcoBas paboTta

He npedycmompena -

dopma IPOMEKYTOYHOM aTTeCTaluU

3aueTt

Tabnuna 2.2
O0beM yueOHOU AUCIUILTNHBI U BUBI pa0doT i 3a09HON (hOpMBI 00ydeHHs Ha Oa3e

cpennero obrmiero oopazoBanms (11 xi1.)

O0beM yueOHOI padoThbl, Uyac.
Buna yueoHoii padoThl Kypc
y P Bcero B
2
O0s13aTenbHas yueOHast Harpy3ka 00 yJaronmxcs, 8 8
B TOM 4HMCJIC:
e JIEKIUU 4 4
® [PAaKTUYECKUE 3aHATHUS 4 4
CamocrosiTenpHas padoTa 00yJarouuxcs 54 54
MakcumaibHas yaeOHas Harpy3ka 00 y4Jarouuxcs 62 62
KypcoBas paboTta He npedycmMompena -
[IpomexxyTouyHasi aTTecTalus 3auer
2.2. TemaTn4yeckuii mJiaH u coacpikaHuEe NUCHUITIJIUHDBI
Tabnuma 2.3
Temarnueckuii naH u COACPIKAHUC JUCHHUITINHBI
H OcBanBaeMble
aNMEHOBAHUS Pa3/IelioB ConeprxkaHue TUCIUILIMHBI M (JOPMBI OpraHU3aLUH ACATCIHHOCTH
KOMITCTEHITNT
U TeM oOyyatomuxcst
Tema 1 [TepcoHanbHBIE KOMIBIOTEPHI B COBPEMEHHOM JIEIOMPOU3BOJICTBE. B03- OK.03
[lepcoHanabHBIE KOMIBIOTEPH | MOXHOCTH KOMITBIOTEPHBIX TEXHOJIOTHI B JI€IONPOU3BOACTBE. PenakTu- OK.09
B COBPEMEHHOM JIEJIONPOH3- poBaHue TekcTa JokymenTa Ha [1K.
Bojctee. KOJI- komnbroTep-
Hast 00paboTKa JJOKYMEHTOB.
Bunsl u pasHOBHAHOCTH JOKyMEHTOB. Popmar U BHJBI OIaHKOB JOKY- OK.02
Tema 2 MeHTOB. Kiaccubukanus OpraHu3alMOHHO-PACIOPSIAUTSIBHON TOKY- OK.03
’ MeHTanuu. [loHATHE «pekBH3UT» JOKyMeHTauu. OPopMIICHHE U pacIio- OK.05
JlenoBast JOKyMeHTaIHs
JIO’)KEHUE PEKBU3UTOB. OK.09
OK.10
Tema 3 YHUQUKAMA U cTaHAApTU3AIUA JOKyMeHTOB. OO0mepocCcHiiCKuil Kiac- OK.01
Yaudukanus u craggaptusa- | cudukarop ynpasieHdeckoi nokymertanuu OK 011-93. OK.02
LUl yIPaBIEHUYECKOH J0KY- OK.10
MEHTaINU
Tema 4 Opranu3allMOHHO-NIPABOBbIE JIOKYMEHTBI — KaK OCHOBOIIOJIArarolue B OK.01
OpraHu3annoHHO-TIPaBOBas ynpaBlieHIeCKor GyHKITUY ipeanpusTus. Llenb paspaboTku opraHu3aim- OK.02
JOKYMEHTAIHS OHHO-TIPABOBBIX JOKYMEHTOB — PAIlOHAIFHOE Pa3/IeIeHNe U KOOTIePaIis OK.03
Tpyaa noapasnenenuii. OcoO0eHHOCTH 0QOPMIIEHHUS U peau3alud HOPM OK.05
aJIMUHUCTPATHBHOTO IPaBa. OK.09
OK.10
Tema 5 OpraHu3anoOHHO-PACTIOPSIINTENbHAS JOKYMEHTaIUs, €€ 3HaueHHe B OK.01
[onsiTre v pyHKIMHU OpraHu- | ynpaslieHHH npeanpustieM OCHOBHOE Ha3HAYCHHE PacIoOpsIUTENbHBIX OK.02
3aLlMOHHO-PACHOPSAUTENLHON | TOKyMeHTOB. Ilponeaypa u3gaHus pacnopsgUTEIbHBIX JOKYMEHTOB. OK.03
JOKYMEHTaluu Bunpl n odopmiieHre opraHn3alOHHO-PACTIOPSANTEIBHON TOKYMEHTa- OK.05
LUH. OK.09
OK.10




HaumenoBanwus pa3acios

COﬂep)KaHI/Ie JUCHUILINHBI U (bOpMI)I opraHusanuvu ACATCJIbHOCTU

OcBauBaeMbIe

U TeM 0GyHaromuUXCs KOMIIETEHIIUU
Tema 6 Heob6xonumocTs nHbOpMamy 0 (GaKTHIECKOM TOJI0KESHUH JIeNT Ha TIpe- OK.01
Cucrema nH(pOpMAITOHHO- MPUATHH, KaK OCHOBA TPHHATHUS YNPABICHUECKUX pelIeHuH. Buasl wH- OK.02
CIIPaBOYHON JOKYMEHTAIIHH. (hopMaImOHHO-CIIPABOYHBIX TOKYMeHTOB. [lopsimok odopmieHus u co- OK.03
Haznauenue u Bunbl nHpOP- CTaB TEKCTOBOH YacTH WH(POPMALMOHHO-CIIPABOYHBIX TOKyMeHTOB. O0- OK.05
MAaIOHHO- CITPABOYHBIX J10- mme TpeboBaHMs K BeAeHHI0 nepenucku. Kiaccuduranms ciayxeOHBIX OK.09
KYMEHTOB muceM. CTpykTypa ciyxeOHoro nmichMa. OCHOBHBIC MTOJIOKEHHS 00 3TH- OK.10
KEeTe CIIYKEeOHOH MepenncKHy.
Tema 7 OO01ue CBeACHUS O JOKYMEHTAIIUHU 10 JIMYHOMY COCTaBy. YHupUIUpPO- OK.01
JlokyMeHTanus 1o JTMIHOMY BanHas popma NeT/I-1 — TpynoBoii norosop. Y HuUIMPOBaHHBIE (HOPMBI OK.02
cocraBy. Ha3sHaueHMe IMYHBIX | JOKYMEHTOB 110 JITYHOMY COCTaBY. OK.03
nokyMmeHToB. Kaapoas noxy- OK.05
MEHTaLUs — TPYI0BBIE KOH- OK.09
TPAKTHI, IPUKA3HI 110 TUUHOMY OK.10
COCTaBY, TPYJOBbIE KHUKKH.
YaudunupoBaHabie GOPMEI
NIEPBUYHOM YUETHOHU JOKY-
MEHTAINH 110 TPYIY U €T
oriare
Tema 8 3asBneHue o mpuéme (YBOJIHHEHNN) paOOTHHKA. TpymoBast KHIDKKA. BrI- OK.01
OOurre mpaBWiIa COCTABICHHUS | MHCKA M3 TPYAOBOW KHIDKKH. XapakTepucTuka. ABrodnorpadus. AHKeTa OK.02
JOKYMEHTOB 10 JINYHOMY CO- | pabOTHHKA. OK.03
CTaBy OK.05
OK.09
OK.10
Tema 9 [TnanupoBanue pabOTHI MPEANPHUATHS Ha JOrOBOpHOW ocHOBe. [loHsTHE OK.01
[TnanupoBanue padbotsl pea- | «Jlororop». basosas cTpykTypa gorosopa. [IpoTokois pa3Horiacuii. OK.02
TIPUSATHS OK.03
OK.05
OK.09
OK.10
Tema 10 [epBr4HBIC TOKYMEHTHI IO (PMHAHCOBO-PACcUETHRIM oreparnusam. [IpenBa- OK.01
XapakTepucTuka u 0popmile- | PUTEIBHBIH KOHTPOJIb M aHATN3 (PHHAHCOBO-XO3SIMCTBEHHOHN NEATEIHHO- OK.02
HUE (PHHAHCOBO-PACYCTHBIX CTH. OK.03
JIOKyMEHTOB. OK.05
OK.09
OK.10
MK 1.1.
Tema 11 HopmartusHbie akThl Oyxrantepckoro yuéra. Kinaccudukarus Oyxranrep- OK.01
Ponp Gyxrantepun B perie- CKHUX JIOKyMEHTOB 10 Ha3HAUEHHIO, 10 COAEPIKAHUIO, 110 CII0CO0Y UCTIOJb- OK.02
HUM (PMHAHCOBBIX 3a/1a4 Opra- | 30BaHMs, 110 YKMCJIY YYHUTHIBAEMBIX MO3UIMHA U T.A. YUETHBIC PErHCTPHI OK.03
Hu3an. Kimaccudukanms OyXranTepckoi JOKYMEHTAIIHH. OK.05
Y4ETHBIX JOKYMEHTOB OK.09
OK.10
MK 1.1.
Tema 12 [Mopsimok cocTaBneHUS TOKYMEHTOB IO (DHHAHCOBO-PACYETHBIM OIEpa- OK.01
OcHoBHBIE BUABI JOKyMeHTOB | musaMm: Cuér-akrypa, [InaTéxHoe mopydeHne, AKT peBH3HH Kacchl, [lo- OK.02
110 (PUHAHCOBO-PACYETHBIM TOBOP O MOJHOM MaTepHabHONH OTBETCTBEHHOCTH. OK.03
onepanusam OK.05
OK.09
OK.10
MK 1.1.
Tema 13 [Mopsimox paccMoTpeHust fokyMeHTOB. COCTaB M 3a7add HOMEHKIIATYPBI OK.01
JlokyMeHTOOOO0pOT opraHm3a- | Jen. [IpuHIUIBI TOCTPOSHUSI HOMEHKIATYphl Jed. [ pynmupoBKa JIOKY- OK.02
nuu. [lonsTHe «HOMEHKIIA- MEHTOB B fiena. @opMbl perucTpaluu KypHanaoB. BHyTpeHHss onuch 10- OK.03
Typa nen». Haznauenue u KYMEHTOB. OK.05
BUJIBI HOMEHKIIATYpBI e Tu- OK.09
[I0Basi, IPUMEPHAst U KOHKPET- OK.10
Has HOMEHKIAaTypa aeln. Tpe- K 1.1.

60BaHI/I${, MNpCABABIIACMBIC K
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HaunMeHnoBaHus pas3ienos CojaeprxkaHue TUCHUILTHHBL U (POPMBI OpraHU3aIUH AEATEIbHOCTH
oOyJaroImuxcs

n TCM

OcBauBaeMbIe
KOMIICTCHIIMH

COCTABJICHHUIO U 3aIIOJTHCHUIO
(hopMBI HOMEHKJIATYPHI JIeJT
OpTaHU3aLUH.

OcHoBHBIE TpeOOBaHMUS,
IpeabsBIsieMbIe K 0 opmIte-
Huto fen. [lonHoe n yacThy-
HOe 0(OpMIICHHE JIeII.

2.3 PersiiaMeHT pacnpeaejieHusi BUA0B padoT no aucuuniaune ¢ JOT

I[aHHaSI AUCHUIINIMHA PpCAIM3YCTCA C IMPUMCHCHUCM OUCTAHIMOHHBIX O6paSOBaT€JIBHbIX

texnosioruit (JIOT). Pacnpenenenue BumoB y4eOHOW pabOThI, GOPMATOB TEKYIIETO KOHTPOJIS

npeactaBieHsl B Taomwuie 2.3.1:

Tabmuua 2.3.1
Pacnipenenenne BuoB yueOHOM pabOTHI ¥ TEKYILEH aTTeCTAllUN

Buj yueOHoii padoThl

®opmat npoBeeHus

JIEKIIMOHHBIC 3aHATUS

Yactuuno ¢ npumenenuem JOT

[IpakTHyecKue 3aHsATHS

YactuyHo ¢ npumenenuem JIOT

CamocrosTenpHas pa60Ta

Yactuuno ¢ npumenenuem JOT

Texymmii KOHTPOJIb

YactuyHo ¢ npumenenuem JIOT

[IpomexxkyTouHas arrectauus

KonTakTHas aynutopHas pabota wiu
¢ npumeHenueM 10T

I[OCTYH K CHCTCMEC JHCTaHIIMOHHBIX 06p330BaT€J'IBHI)IX nmporpamMm OCYIICCTBIISACTCA KaxXK-

JIBIM 00 YUYaOIIMMCST CAMOCTOSTENILHO C JIF0OOT0 YCTpoiicTBa Ha mopTase: https://lms.ranepa.ru.

HaponL U JIOTUH K JINYHOMY Ka6I/IHeTy / HpO(I)I/IJ'IIO NpeaOCTaBIACTCA CTYACHTY B ICKAHATC.

Texymnﬁ KOHTPOJIb, HpOBOI[I/IMHﬁ B CUCTCMEC NJUCTAHIITMOHHOTI'O O6y‘leHI/I${, OLICHUBAIOTCsA

KaK B CUCTEMEC JTUCTAaHIITMOHHOI'O O6y‘-IeHI/I$I, TaK U IperIoaAaBaTeJICM BHE CUCTEMBI. I[OCTyrI K BHICO

H MaTcpuajiam JICKITHM IpeaoCTaBIACTCA B TCUCHUEC BCEI0 CEMECTpPA IO MEPEC MPOXOKACHHUA OCBO-

CHUJA IPOIrpaMMEBIL. Z[OCTYH K KaXJI0MY BUOY pa60T 1 KOJIMYCCTBO IIOIIBITOK Ha BBINIOJJHCHUE 3a/1a-

HUS TIPECAOCTABIIACTCA HAa OPAHUYCHHOC BPEMS COTJIACHO PCIIaMCHTY AHUCHUIIIINHBI, OHY6J'II/IKO-

BanHoMy B CJ10. [IpenomaBaTenb OlIEHUBAET BBHITIOJTHEHHBIE 00yUJalOIIMMCs paboThI HE TTO3/THEE

14 paGouux Hel nocie OKOHYaHUS CPOKA BBITIOJTHEHUS.

Ccpuika Ha 31eKTpoHHBIN Kype no auctumuinae OI1.05 «/lokymenTtannonHoe obecnieue-

HUC YIIPABJICHUS

Pazpabotuuk I'pyznosa Upuna AnexcanipoBHa
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3. ®oH/ OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM ATTECTANMHU MO Y4eOHOH TUCIHUIUIMHE U Ma-
TepPHAJIbI TEKYIIEro KOHTPOJIS yCIeBaeMOCTH 00y4aAKIIHNXCS

3.1. ®opMbI U METO/AbI TEKYLEr0 KOHTPOJIS YCIIeBAeMOCTH 00y4AIOIIMXCS IPOMEeKYTOYHOH
aTTecTaluu

@DOpMBI TEKYIEr0 KOHTPOJIS YCIIEBAEMOCTH

Onpoc (O) — 3TO OCHOBHOI BHJI yCTHOW MPOBEPKH, MOXKET HUCHOIB30BATHCS Kak (HpOH-
TaJIbHBIN (Ha BOIPOCHI MPENOaBaTeIs 10 CPAaBHUTEIBHO HEOOIBIIOMY 00bEMY MaTepuana Kpat-
KHE OTBETHI (KaK IPaBUJIO, C MECTA) TAI0T MHOTHE O0YYJarOIIHMeCs ), TaK U WHIUBUIYATbHBINA (ITPO-
BEpKa 3HAHWI OT/AEIBHBIX oOydaronmxcs). KoOMOMHUPOBaHHBIN OMPOC - OTHOBPEMEHHBII BHI30B
JUIS OTBETA CPa3y HECKOJIBKUX 00YUYaIOMIUXCsl, U3 KOTOPBIX OJIMH OTBEYAeT yCTHO, OAMH-ABA TOTO-
BATCSl K OTBETY, BBINIOJHSAS Ha JIOCKE Pa3JIMYHbIC 3alMCH, a OCTAIbHbIC BBIIOIHSIIOT 33 OTJIENb-
HBIMHU CTOJIAMH MHJIMBHyaJIbHbBIC TMCbMEHHBIC WIIH TPAKTUYCCKHUE 3aaHUs TIPENoaBaTelIsl.

Kputepuu orieHuBaHus:

Oyenku «omauyHo» 3aCIy)KHBAET CTYIEHT, €CIIM OH CBOOOTHO M MPAaBUIBHO OTBETHIJ Ha
MIOCTaBJICHHBIN BOTIPOC, 3HAET OCHOBHBIEC TEPMHHBI U OTIPE/ICIICHHUS IO TEME, OTBEYAET Ha JIOTIOJ-
HUTEJIbHBIC BOIPOCHI;

Oyenku «xopouio» 3aciIyKUBaeT CTYIEHT, €CJIM OH CBOOOJHO U MPaBWJIBHO OTBETUJ Ha
MIOCTAaBJICHHBIN BOTIPOC, 3HAET OCHOBHBIC TEPMHUHBI U OIIPEICIICHHS 110 TEME, 3aTPyIHACTCS OTBE-
TUTH Ha JIOTIOJTHUTEIILHBIE BOIIPOCHI;

Oyenku «y0061emeopumenbHoy 3aciIyKUBAeT CTYACHT, €ClIM OH MPABUIHHO OTBETHJ Ha
MOCTaBIEHHBIN BOMPOC, HO MPH 3TOM TIIOXO OPUEHTHPYETCS B OCHOBHBIX TEPMUHAX U OIpeee-
HUSX TI0 TEME, HE MOXKET OTBETUTH Ha JOTIOJHUTEIBHBIE BOTIPOCHI,

Oyenka «Hey0061emeopumenbHo» CTaBUTCS CTYACHTY, KOTOPBIH HETIPaBUIILHO OTBETHII HA
BOMPOC HJIK COBCEM HE JIall OTBETA.

TecrupoBanmue (T) — 3aganus, ¢ BapuantamMu oTBeTOB. Kputepuu olieHuBaHus

Oyenku «omauyHo» 3aCITy’>KMBAET CTYJICHT, €CITM OH OTBETHUJI ITpaBUiIbHO Ha 90% BomIpocoB
TecTa

Oyenxu «xopouioy 3aciy>KUBaeT CTYICHT, €CJIM OH OTBETHJI TPABUJILHO HAa 4aCTh BOIIPOCOB
75%-90%);

Oyenku «y0ose1emeopumenbHo» 3acy)KUBAET CTYJICHT, €CJIA OH MPABIIILHO OTBETHII YacCTh
BorpocoB 50%-75%;

Oyenku «Heyo0081emeopumenbHoy 3aciyKUBaeT CTYIEHT, €CIM OH NMPaBUIbHO OTBETUI
MeHee yeM Ha 50% Bompocos.

KonTtpoabnas padora (KP) - nucemennas padora no teme. COCTOMT U3 HECKOJIBKUX 3a-

Jad paanquﬁ CTCIICHU CJIOXKHOCTH.
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Kputepuu onenuBanus

Oyenxu «omauyHo» 3aCITy’)KUBAeT CTYJIEHT, OOHAPYKUBIIUI TIIyOOKOE 3HAHUE MaTepu-
aja, yMEHHE CBOOOIHO BBHITIONHATH 3aJaHUS, MOHUMAIOIIUN B3aHMMOCBSI3h OCHOBHBIX TOHSTHI
TEMBI,

Oyenku «xopowioy 3aciIy)KUBAaeT CTYACHT, OOHAPYKUBIIWKA MOJIHOE 3HAHWE MaTepuaa;
YCIICIIHO BBIIOJHSAIOUMNA PEAYCMOTPEHHBIE 3aJaHUsA; WU JONYCTUBIIMN HE3HAUYUTEIbHBIE
OIIMOKU: HETOYHOCTh (DaKTOB, CTHIIMCTHYCCKHUE OIIUOKH;

Oyenku «y0061emeopumesibHo» 3aciIyKUBaeT CTYIAEHT, OOHAPYKUBIIUN 3HAHUS OCHOB-
HOTO MaTepuaja B 00beMe, HEOOXOAMMOM IS JAJIbHEHUIIIEro U3YYeHHs TUCIUILTAHBI. CrpaBiis-
IOIUICS C BBITIOJHEHUEM 3a[aHHIA; JOMyCTUBIINI MOTPEIIHOCTA B OTBETE, HO 00JIa/1al0NIni He-
00XOAMMBIMM 3HAHUSIMU JJISI UX YCTPAHEHHS 101 PYKOBOJICTBOM IPEIO aBaTes;

Oyenxu «Hey0081emsopumesibHo» 3aCIy’KUBAET CTYICHT, 00HAPYKUBIIHIA CYIIIECTBEHHbBIE
po0Oesibl B 3HaHUU OCHOBHOTO MaTepuaia; He CIPABIISIOUINIICS C BBIIIOJIHEHUEM 3aJlaHuH, T0My-
CTHUBIINHI CEPbE3HBIE NOTPEIHOCTH B OTBETAX, HYKAAIOIIHUICS B IOBTOPEHUH OCHOBHBIX Pa3/eiioB
Kypca [oJi pyKOBOACTBOM MPEMNO1aBaTENsl.

Ta6muma 3.1
DopMbI TEKYIIETO KOHTPOJIsl HA Oa3e cpeAHero ooiiero oopa3oBaHus
(ounas popma oOyueHus)

No Haspanue Tem (paznenon) VYueOHas Harpy3ka 00yJaroImuxcs mno dopmMma TeKy-
TEMBI BUJIaM yueOHbIX 3aHSTHI, Yac. IIEro KOHTPOJIst
Makcu- OO6s3aTenpHas CP YCIEBAEMOCTH,
MaJb- Jlek- ITpak- IIPOMEKYTOY-
Hast 002051 THKA HOH aTTecTanuu
1. [lepcoHanbHBIE KOMIBIOTEPHI B COBPEMEH- 6 o
HOM penorpousBoactee. KOJI- komIbro- 2 4
TepHas 00paboTKa TOKYMEHTOB.
2. JenoBast JOKyMEHTAIHs 2 2 O, T
3. YHu}ukanus u craHIapTU3anus yupas- 2 2 o, T
JICHYECKOW JIOKYMEHTAIlUH
4, Opranu3allnOHHO-IIPaBOBast JOKYMEHTa- 4 2 2 O, T
st
5. [NonsaTne U GyHKIUN OpPraHU3AIHOHHO- O, T
PpacIopsIIUTENLHON JOKYMEHTAIN 4 2
6
6. Cucrema MHGOPMAITMOHHO-CTIPABOYHON 0, T
JIOKyMeHTalnuu. Ha3HaueHue u BUAbI HH- 4 2 2
(OpMaIOHHO- CIIPaBOYHBIX JIOKYMEHTOB
7. JlokyMeHTanus 1o JMYHOMY COCTaBY. o, T
Ha3nauenue nu4HbIX 1oKyMeHTOB. Kan-
poBasi TOKyMEHTaIHsI — TPY/IOBbIe KOH-
TPAKTHI, IPHUKA3bI 110 IMNYHOMY COCTaBY, 4 2 2
TPYIOBbIE KHIDKKH. Y HU(HUINPOBaHHbIE
(OpMBI IEpBUYHO y4ETHON JIOKYMEHTa-
LIMM IO TPYAY U €ro oIuiate
8. OOurre mpaBuiIa COCTABJICHUS TOKYMEH- 4 2 2 O, T
TOB M0 JITYHOMY COCTaBY
9. [TnanupoBanue pabOTHI PEIIPHUITHS 4 4 O, T
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10. XapakTrepucTika 1 oopmieHHe (HHHAH- 6 5 5 2 O, T
COBO-PACYETHBIX JOKYMEHTOB.

11. Pouns Oyxranrepuu B penieHnH GHHAHCO- 4 o, T
BBIX 3a/1a4 opranu3anuu. Knaccupukarms 2 2
YYETHBIX JIOKYMEHTOB

12. OCHOBHBIE BH/IBI JIOKYMEHTOB 110 (hUHAH- 6 5 5 2 O, T
COBO-PAaCUETHBIM OllepalusiM

13. JlokyMeHTO0000pOT OpraHu3aLuy. O, T

ITonsiTue «HOMeEHKIIaTypa aen». Haznave-
HHUE W BUIbI HOMEHKJIATYPHI fel. TumoBas,
IIpUMepHas M KOHKpeTHasi HOMEHKIIATypa
nen. TpeGoBaHus, MPeabIBIsIEMBIE K CO-

2 2 2
CTaBJICHUIO W 3aTIOJTHCHUIO ()OPMBI HOMEH- 6
KJIaTypbl JIe]1 OpraHu3alnu.
OcHoBHBIE TPeOOBAHHUS, TTPEIABABIAECMBIC
K opopmieHumto aen. [TomHoe 1 yacTuaHOE
odopMIIcHHE eI,
Koncynpranuu 0 - - - -
DK3aMeH 6
Bcero 62 18 18 26 -

Ipumeuanue: @opmor mekyweeo koumpoas ycnesaemocmu. onpoc (O), mecmuposanue

(T), konmponvnas paboma (KP).

[TpomesxyTouHas arTecTanus IPOXOIuT B (hopMe IK3aMeHa.
Kpurepun onenuBanus:

Ol/!eHKu «omauvroy 3aCIyKUBACT CTYJCHT, O6H8.py>KPIBH.IPIﬁ FHYGOKOCSHaHI/IC MaTcpuraia,

CBO60,I[HO BBITTOJIHUBIITHM 3aJaHHucC, MOHMMAIOIIMKM B3aHMMOCBSI3b OCHOBHBIX HOHﬂTHﬁ;

Oyenku «xopouto» 3aciyKUBAeT CTYJIEHT, OOHapyXUBLIMM MOJIHOE 3HaHWE MaTepuaa,

yCHI€uIHoO BBITIOJTHUBIITHH 3aJaHuC; U I[OHYCTI/IBHII/Iﬁ He3HAYUTEIbLHBIE ONINOKU: HETOYHOCTh

($akToOB, CTUTUCTHYECKUE OIIUOKY;

Oyenku «y0061emeopumenbHoy 3acily’KUBAeT CTYIEHT, OOHApYKUBIIUN 3HAHUS OCHOB-

HOTO Marepuaja B 00beMe, HEOOXOAMMOM JUISl JajdbHEHIIero M3ydeHUs APYruxX TUCIUILINH;

JaCTHUYHO CHp&BHBHIHﬁCSIC BBIIIOJITHCHHUEM 3adaHUSA, I[OHYCTI/IBIHI/Iﬁ MOrp€IrHOCT B OTBCTC,

HO 001agaroImuii HeoOXOMMMBIMI 3HAHUSIMU U1l X YCTpaHEeHHUs B OyayILeMm;

Oyenku «Hey0061emeopumenbHo» 3aciy’KUBaeT CTYIeHT, 0OHApYKUBILHH CYyIIeCTBEHHbIE

HpO6GJ’[I)I B 3HAHMM OCHOBHOI'O Marepuajia, HE CHpﬂBPIBIHPIﬁCfI C BBIIIOJIHCHHUEM 3a/laHusA, OITy-

CTHUBIIHM CCPBC3HLBIC TMOIpCIIHOCTU B OTBCTAX, HY)KJIaIOIHHﬁCﬂ B MOBTOPCHWHN OCHOBHBIX

Tabmuna 3.2
DopMBI TEKYIIETO KOHTPOJISI Ha Oa3e CpeHEero o0IIero 0opa3oBaHus
(3a04Has opma 0OydeHus)

No HazBanue teMm (paznesnon) Y4ebOHast Harpy3ka 00yJaromuxcs mo dopma TeKy-
TEMBI BUJIaM y4eOHBIX 3aHSTHH, Yac. IEro KOHTPOJIS
Maxkcu- | Ob6s3atenpHas | Cam. pa- | yCHEBaeMOCTH,
Manb- | Jlek- | Ilpaktu 6ota MIPOMEKYTOU-
Hast JINZ0% Ka HOM aTTecTaluu
1. IlepconanbHbIE KOMIBIOTEPHI B COBPEMEH- 6 O, T
HOM JnenorpousBoacTee. KOJI- koMIbio- 6
TepHast 00paboTKa JIOKYMEHTOB.
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2. JenoBasi JOKyMeHTaIust 2 2

|

3. VYHuukauus v craHIapTH3aLus yIpas- 2 2
JICHYECKOW JIOKYMEHTALIUH

—

4, OpraHu3anioOHHO-IIPABOBAs JTOKyMEHTa- 2 2
st

ol O oo

—

5. [MonsiTre ¥ GyHKIMU OpraHU3alMOHHO- 6
pacnopsauTeIbHOM JOKyMEHTaIH
(OPM1). Bunst OP/]. Opranu3annoHHbIe
JIOKyMEHTHI: YcTaB, [lonoxenune, UH-
cTpykuun. [Topsgok uX COCTaBICHUS U
HCTIOJIb30BAHMS.

6. CucreMa HHPOPMAITMOHHO-CTIPABOTHOK 6 0, T
JIOKyMeHTaluu. Ha3HaueHne v BUIbI HH- 2 2 2
(hOpMaIMOHHO- CIIPABOYHBIX TOKYMCHTOB

7. JIoKyMeHTAaITis TI0 JIAYHOMY COCTaBY. 6 O, T
Hasznauyenue nuunbix nokymentoB. Kan-
poBas TOKyMEHTANNs — TPYIOBBIE KOH-
TPaKThI, IPUKA3bI 110 IUYHOMY COCTaBY, 6
TPYAOBBIC KHIKKH. YHAUDUITUPOBAHHBIC
(OpMBI IEpBUYHOI y4ETHON TOKYMEHTa-
LY 10 TPYAY U €ro oIJiaTe

8. OO01Ue mpaBuia COCTABICHUS TOKYMEH- 6 6 o, T
TOB II0 JINYHOMY COCTaBY

I
N
O
H

9. [TnanupoBanue pabOThI MPEIIPHUSITHUS

10. XapaxTepucTuka 1 opopmiieHue GpuHaH- 4 o, T
COBO-pacYETHBIX JJOKYMCHTOB.

11. Ponn Oyxrantepun B pelieHUN (UHAHCO- 6 O, T
BBIX 33124 opranm3anun. Kiaccubukamus 6
YYE€THBIX JJOKYMEHTOB

12. OcCHOBHBIE BUJBI JOKYMEHTOB 110 (hUHAH- 4 4 O, T
COBO-PACYETHBIM OIEpaIHsIM

13. JIOKyMEeHTO00OpOT OpraHU3aIH. 4 O, T
[NousTHE «HOMEHKIIATYpa aenm». HasHaue-
HHE U BUJIbI HOMEHKIATYPHI fei. THmoBas,
NpUMEpHasi U KOHKpPEeTHasi HOMEHKJIaTypa
nen. TpeGoBaHus, MPebsBIIEMbIE K CO-
CTaBJICHUIO U 3aIO0JHEHUIO (POPMBI HOMEH-
KJIaTypbl JIeJl OpraHU3alny.

OcHoBHbIE TpeOOBaHMs, IPEBSBISIEMbIE
k opopmuienuto nen. [losaHoe u yacTuaHOE
oopMIICHHE eI,

Bcero 62 4 4 54 -

Ipumeuanue: @opmvi mexyuweeo konmpons ycnesaemocmu:. onpoc (O), mecmuposanue
(D).

[IpomexxyTouHas arTecTaus IpOXOIUT 3aUeTa.

Kpurepuu oniennBanus:

Oyenku «omau4HO» 3aCIIy>KMBAET CTY/ICHT, 0OHAPYKUBIIIHMI TTTyOOKOE€3HAHUE MaTepuaa,
CBOOOJHO BEINTOJHMBIIMKE 3aJaHue, MOHHUMAIOIMMH B3aHMMOCBSI3b OCHOBHBIX HOHSTHIL,

Oyenxu «xopoutoy 3acinyKUBAeT CTYIEHT, OOHAPYKUBIIHMI MOJIIHOE 3HAHWE MaTepHana,
YCTICUTHO BBIMIOJIHUBIIUH 33aJJaHUe; W JONYCTUBIINN HE3HAYUTEIbHBIC OIUOKUA: HETOYHOCTD
(haKTOB, CTUITUCTUIECKUE OIIHOKH;

Oyenku «y0081emeopumeibHo» 3aCIyKUBaeT CTYJIEHT, OOHAPYKUBIINNA 3HAHHUS OCHOB-

HOI'o0 Marcpuajia B 061>eMe, HeO6XOIII/IMOM IS TalbHEHIIIEro HU3Y4YCHUA APYTUX JUCLUIIINH,
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HaCTHYHO CHpﬂBHBI.HHﬁC?IC BBITIOJIHCHUECM 3aJ1aHUS, ,Z[OH}’CTI/IBH_II/Iﬁ IOrp€IIHOCTH B OTBETC,

HO 001aaromuii HeoOXOMMMBIMA 3HAHHUSIMU JJIs1 X YCTpAaHEHHUs B OyayIeMm;

Oyenku «Hey0061emeopumenbHo» 3aCIy)KUBACT CTYICHT, 0OHAPY KUBIIHH CYIIECTBCHHbIE

Hp06e.]'lbl B 3HAaHMHM OCHOBHOI'O MaTe€puaja, HE CHp&BHBLHHfICS[ C BBIIIOJIHCHUEM 3alaHusA, OOITy-

CTHUBIINM CCPBE3HBIC IIOIPCIIHOCTH B OTBCTAX, Hymz[a}onmﬁcg B IIOBTOPCHHUHN OCHOBHBIX

paszienoB Kypca.

3.2. MaTepHaJ’lbI TEKYHIECTr0 1 MPOMEKYTOYHOI'O KOHTPOJIA YCIIEBAEMOCTH oﬁyqamumxca

HpI/IMepHBIe OIICHOYHBIC MaTCpHaJIbl 10 JUCHUIIIMHE «I[OKYMGHT&HI/IOHHOG obOecrieueHue

YIIPABJICHUS»

A) KoHTpoJsibHBIE BOIIPOCHI:

© 0o N o g Bk~ w DN PE

[Tepeuncnuth GyHKIHUU TOKYMEHTA

JlaTb onpenenenue NOHATUSA «yHU(ULHPOBAHHASI CUCTEMA JTOKYMEHTALIMM)
OOBSACHUTD OHATHE «SI3BIKOBAsE (OPMYITa»

JlaTb onpenieneHne «peKBU3UT MOCTOSIHHBINY, «PEKBU3UT MEPEMEHHBIN»

Kakue BapuaHTbl pa3MelleHus: peKBU3UTOB Ha OiaHKax?

N310%UTh TpeOOBaHUS K U3TOTOBJICHUIO, YUETY U XPAHEHUIO repOOBbIX OJIAHKOB.
UTO OTHOCHUTCS K IOKYMEHTaM IO TPYJOBBIM OTHOIIEHUAM?

[lepeuncnuTh OCHOBHBIE JOKYMEHTBHI 110 TPYAOBBIM OTHOILIEHUSM

Kakne CBCACHHUA O pa6OTHI/IKe JOJIKHBI OTPAaKaTbCA B pr,[[OBOfI KHIKKe?

b) IIpakTnueckue 3a1aHus:

. 3anonauTh OnaHk «llITaTHOE pacnucaHue)
. 3anonHuTh OaHK «IIpuka3 o HampaBiIeHNN B KOMaHAUPOBKY»
. 3arogHUTh OJIaHK IUIATEKHOTO MOPYUYEHHUs

1
2
3
4.
5
6

Co3znaTh TOJKHOCTHYIO HHCTPYKIUIO

. Co3maTh IPOTOKOI

. Co3marp akT

B) KontponbHas pabora:

Odopmuts «Ciyxe0HOE MHCHMO» CO BCEMH PEKBU3UTaMH (TP BapuaHTa MHUCHMA).

I') TunoBoe TecToBoE 3aaHUE.

1. He peructpupyroT JOKyMEHTHI

A) HanpaBIEHHBIE B a/IpEC PYKOBOIUTEIIS

b) HanpaBneHHBIE B apec CTPYKTYPHOTO MOAPA3IEICHHUS

B) nanpaBneHHble KOHKPETHOMY UCIIOJIHUTEIO

I') umerorue rpud «IMIHOY»

2. Hcxonsmiue AOKYMCHTBI JOJI?KHBI 06pa6aTBIBaTLCH U OTHPABJIATHCA
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A) B 1eHB perucTpanuu

b) He no3nHee 3-x qHEH ¢ 1aThl MOAMUCAHUS

B) He mo3nuee 10-Tu qHel ¢ 1aThl TOAMHUCAHUS

I') B moboe Bpems

3. He aBisietrcs 3amadeit, crosmiei nepea OyXraiaTepcKou ciryxk00ii:

A) dopmupoBaHUE OTHON U JOCTOBEPHOM MH(OPMAIMH O XO3IHCTBEHHBIX IpoIeccax U
(UHAHCOBBIX pE3yJbTaTaX XO3SHUCTBEHHON ACSITETbHOCTU IPEITPHUSITHS

b) noxymenTupoBanue cBefeHUH 0 (pakTax, COOBITHIX OOIIECTBEHHOM KU3HU

B) o0ecnieuenre KOHTPOIIS 32 HAJTMYKUEM U JIBH)KEHUEM HMYIIIECTBA, UCIOJIb30BAHUEM Ma-
TEePHUATLHBIX, TPYIOBBIX ¥ (PMHAHCOBBIX PECYPCOB

I') cBOEBpeMeHHOE MPEeAYIPEKACHIE HETAaTUBHBIX SBIICHUN B PMHAHCOBO-XO03HCTBEHHOM
JEATEIbHOCTH IPEAPUATHUS

3.3. OueHo4HbIe CpeaCcTBA 10 AUCHUILJIMHE 1JIs1 IPOMEKYTOYHOH aTTeCTaAlHuu

bunet Ha 3a4eTe COCTOMT U3 JIBYX BOIIPOCOB — TEOPETHYECKHI BOMPOC W MpPaKTHUYECKast
3ajaqa.

Bomnpockl OmiteToB 11t IPOMEKYTOYHOTO KOHTPOJIS:

1. Jaiite onpeneneHue T0KyMEHTa.

2. HazoBute BuAbI JOKYMEHTOB.

3. KakoBbsl ocHOBHBIE TpeOOBaHUS K U3TIOKEHUIO TEKCTa TIOKyMEeHTa?
4. Yto Takoe «KOPPECTIOHACHITUS?

5. OxapaktepusyiTe JOKyMEHTHI, TOJIMHHBIE TIO FOPUIUYECKON CUJIE.
6. OxapakTepusyiTe MOHATHE «YIPABICHYECKUN JOKYMEHTY.

7. Urto Takoe BXOSAIINHA JTOKYMEHT?

8. Uro Takoe UCXOIAIINNA JOKYMEHT?

9. Knaccudukarus 10KyMeHTOB (IPU3HAKH KJIacCH(PHUKAIINN).

10. Yro Takoe nenonpou3BOACTBO?

11. Yro Takoe pekBU3UT?

12. Kakwue coctaBHbIe yacTu (peKBU3HUTHI) Bel 3HaeTe?

13. PacmonoxeHre OCHOBHBIX PEKBH3UTOB B JJOKYMEHTAX.

14. HazoBute peKBU3HTHI, HEe 00s3aTeNbHBIC IS OQUIIUATBHOTO TUChMA.

15. BonpIIMHCTBO TOKYMEHTOB UMEIOT OJTHH M T€ K€ PEKBU3HUTHI, HO KaX/Iblii BUJ JOKY-
MeHTa — cBoi popmyssip. OTuero 3To 3aBUCUT?

16. Yro Takoe hopmyIsip JOKyMeHTa?
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17. UYro BxitouaeT B ce0s MOHATHE «yTBEpXkKACHHUE TOKyMeHTa»? Kakue peKBU3UTHI BXO-
IST B cocTaB rpuda yreepxxkaenus? I ie oHu pacronararorcs?

18. Ha3zoBwuTe peKBH3HT, KOTOPHIH 0QOPMIISETCS IPU PETHCTPALIUU TOKYMEHTOB.

19. OObsicHUTE Ha3HAUYEHUE PEKBU3HUTA IIOIMHUCHY, KAKUE JIEMEHTHI BXOJAT B 3TOT PEK-
BU3UT?

20. B kakux cirydasx 00s3aTeIbHO HAJ/I0 3aMOJHATh PEKBU3UT «CChUTKA HA UHACKC U ATy
BXOJISIIIETO TIOKYMEHTa»?

21. Kakue peKBU3UTHI POCTABISAIOTCA B IPABOM BEPXHEM YTy OyiaHKa?

22. Kakoil peKBU3HT ONpeAeIseT MOJIMHHOCTD JOKyMeHTa?

23. OObsACHUTE HA3HAUYECHUE PEKBU3UTA «PE3OITIOLIHY.

24. Yto Takoe «BU3a» Ha IOKyMEHTE?

25. OOBsicHUTE Ha3HAUCHUE PEKBHU3UTA «COTJIACOBAHUE IOKyMEHTa». U3 Kakux sneMeH-
TOB COCTOUT Ipu( coriaacoBaHus?

26. Kak ¢opmupyercs 3arojoBOK K TeKCTy? B Kakux JOKYMEHTaX 3aroJIOBOK COTJIACYETCS
C HAaMEHOBaHUEM BUJA JOKYMEHTA B Hajiexe?

27. OdopmuTe HECKOIBKO 3aroJIOBKOB K TEKCTaM: NMHUChMa, aKTa, MPOTOKOJIA, TOKIaHON
3aMUCKH

28. CKOJBKO aApecOB MOXXHO MaKCMMAaJIbHO IIOMECTHTh Ha OJTHOM JOKyMeHTe?

29. OdopmuTe HECKOIBKO BUIOB OTMETOK: 00 UCIIOJIHUTENE, 00 UCTIOJHEHUH IOKYMEHTA
U HampaBJIECHUH €r0 B JIEJI0, O TOCTYIJICHUH TIOKYMEHTA.

30. Yo Takoe OP]] (opranuszannoHHO-paciopsiAuTeIbHas TOKYMEHTAIIs)?

31. OObscHUTE HA3HAUYEHHUE PACTIOPSAIUTEIHHBIX JOKYMEHTOB.

32. TlpuBemute mpUMeEpHI pacTIOPITUTEIBHBIX JOKYMEHTOB.

33. OxapakTepu3syiiTe Ha3HaUCHHE OPraHU3AIMOHHBIX TOKYMEHTOB.

34. IlpuBenute mpUMepbl OPraHU3alMOHHBIX JOKYMEHTOB.

35. OObscHUTE Ha3HAUYEHUE WH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

36. IIpuBemute mpuMeps HHOOPMAITIOHHO-CIIPABOYHBIX TOKYMEHTOB.

37. OObsAcHUTE Ha3HAUEHHUE JTIOKYMEHTA «JIOKJIaJHas 3amnucka». Kakue peKBU3UTHI HC-
HOJIB3YIOTCS TIPU COCTABIEHUH JJOKJIAJHOM 3arucKu?

38. Uro Takoe 0OBsICHUTEIBbHAS 3aITHCKa?

39. K kaxomy Bumy OPJ] otHOcuTCs mporokon? Kakue peKBH3HWTHI HCIOIB3YIOTCS MPH
cocTaBiieHUH npoTokoia? M3 kakux yacTeit COCTOMT TEKCT MPOTOKoa?

40. K xaxomy Buay OPJl otHOcuTcs akt? Kakue peKBU3UTHI HCHOIB3YIOTCS IIPH COCTAB-
neHnu akta? Kakue BUABI aKTOB MOJIEKAT YTBEPKIACHUIO?

41. Yro Takoe JOIKHOCTHAS HHCTPYKIIHS?
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42.
43.
44,

CocraBbTe BapuaHTHI MMChMAa-3arpoca 1 MIChMa-0TBETA.
CocraBbTe rapaHTUHHOE MUCHMO.

CocraBbTe AOKJIAAHYIO 3alIMCKY O IIPUYINHAX HCCBOCBPCMCHHOI'O NPCACTABJICHUA UH-

dbopMaruu 0 BHIIOJHEHUH MTPUKa3a JUPEKTOPA.

45,

CocraBbTe JOKJIAAHYIO 3aIlIMCKY Ha4YaJIbHUKA HJIaHOBO-(bI/IHaHCOBOFO 0TAcIa PyKOBO-

JUTCIIIO NPCAIIPUATUA 00 oOecrieueHNH OTACJIa YCTBIPbM KOMIIBIOTCPAMMU.

46.

CocraBpTe CIIpaBKy O 3apIulaTe BalllEro COTPYAHMKA JUIsl IPEJIOCTABICHUS 110 MECTY

TpeOOBaHMUS.

47.
48.
49.
50.
o1,
52.
53.
54,
55.
56.
57.
58.

N3 xakux yacTen COCTOMT TEKCT MpUKaza?

Kak hopMupyroTcs myHKTHI pacriopsIuTeIbHON YacTy mpukasza?
Kak 3aBepsieTcs BeInucKa U3 npukaza?

Odopmienne npuka3oB Mo JUYHOMY COCTaBY.

Benenue Tpyn0oBbIX KHUKEK paOOTHUKOB.

Odopmienue TpyAOBBIX KHIKEK M BKJIAJBIIICH K HIM.
BHecenune n3MeHeHMi B 3aIIUCH.

UYro Takoe «1yOoIuKaT» TpyI0BOH KHUKKH?

VYueT TpyAOBBIX KHUKEK.

CocraBbTe aBTOOHOTpadHIO.

B kauectBe HavanbHrKa OK cocTtaBbTe XapakTepUCTUKY HA COTPYAHHUKA OT/ENA.

CocTaBbTe NMPHUKa3bl: O IpueMe Ha paGory Oyxranrepom MBAHOBOM W.IL; 06

YBOJIBHCHUU IIEPEBOAOM B APYT'YHO OpraHU3aIUIO. Henocraromue PCKBU3UTHI YKAXKUTEC CaMOCTO-

ATCIBHO.

59.

Hanummure 3asBnenue o npueme Bac Ha paboTy 3KOHOMHCTOM B roCyJapCTBEHHOE

IPEIIPUSITHE.

60.

Hanumure 3asBieHue o peaOCTaBJICHUN Bam AIMUHUCTPATUBHOTO OTITYCKa IO CC-

MEWHBIM 00CTOSTEIBCTBAM.

61.
62.
63.
64.
65.
66.
67.
68.

KyMEHTOB?

CocraBbTe MpUKa3 0 MEPeBoJie Ha pabOTy BHYTPU OpraHU3AIIH.

W3 kakux pa3aenoB COCTOUT KOHTPOJIbHASI KapToTeKa?

Kakwue cpoku ucnonHenus J0KyMeHToB Brl 3HaeTe?

Kakoe m1omKkHOCTHOE JIMIIO CHUMAET JOKYMEHT C KOHTPOJIS?

Yro aBiseTcss 00bEKTOM KOHTPOJIA UCITOJTHCHU A }IOKyMeHTOB?

W3 kakuX 3J€MEHTOB COCTOUT PETUCTPAIIMOHHBIN UHACKC TOKyMeHTa?
OdopmMute Ha TOKYMEHTaX PEKBU3UT «OTMETKA O KOHTPOJIEY.

C Kakoro MOMEHTA MCUYHCIIAETCS CPOK HUCIIOJHECHHA U KOHTPOJIb 3a UCIIOJIHCHUEM J10-
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69.
70.
71.

KakoB nopsiiok nmpojJieHus: Cpoka UCIIOTHEHHS TOKyMeHTa?
B gem 3akiouaercs 1enb 10KyMeHTo000poTa’?

Kakune JOKYMCHTBI IIO3BOJIAIOT OCYIICCTBUTL AHAJIM3 W COBCPUHICHCTBOBAHUC JOKY-

MeHTooOopoTa?

72.
73.
74.
75.
76.
77.
78.
79.
80.

Hue?

81.
82.
83.
84.
85.

Yrto Takoe JOKyMEHTO0O00pOT?

Oxapakrepusyiite nonstue «HoMeHkiaTypa nem».

Oxapaxrepu3syiite nonstue «Jlemno».

Yro Takoe perucrpauus JOKyMEHTOB?

VYKa)xute OCHOBHBIE CTAJIUU JEIONPOU3BOJICTBA.

Ha3zoBute sTamnsl paboThl ¢ JOKYMEHTaMH, XapaKkTepHbIE ISl JOKYMEHTOO00pOTa.
Uro BkItouaeT B ce0st moHsatue «PopMUpoBaHHEe Iei»?

KT0 ocymecTBisieT npeaBapUTebHOE PACCMOTPEHUE JOKYMEHTOB?

ITo KaKOMY IPUHIMUITY ITPOUCXOOUT OT60p JAOKYMCHTOB Ha XPAHCHUC WJIH YHUYTOKC-

[To xkakuM pU3HAKaM CTPOSITCS HOMEHKIATYPHI J1e1?

JaiiTe onpenenenne 3KCnepTru3sl IEHHOCTH TOKYMEHTOB.

B 4em 3akinrogaroTcs 3aauu SKCIEPTU3bI JOKYMEHTOB?

Kakue Buibl HOMEHKIIATYp A€l pa3pabaThIBAIOTCS YUPEKICHUSIMU?

Ha kakue rpynnsl MOXKHO pa30UTh CPOKH XpaHEHUS IOKYMEHTOB, YCTaHABIIMBAEMbIE

nepeyHsaMu?

86.

Kakue Tpe6OBaHI/I5{ HeO6XO,[[I/IMO CO6J'IIO,Z[8.T]':> IIpU ICPLIjIeTC NN NOAIINBKE ICIT 110~

CTOSIHHOT'O, BpeMEHHOT0 (cBbIiie 10 j1eT) XpaHEeHUs U 110 INYHOMY COCTaBy?

87.
88.

Kak ocymecTBisiercs Hymepalus JMCTOB B jene?

Kakue HAHHBIC YKA3bIBAOTCS HA TUTYJIBHOM JIUCTE OIMUCHU ITOCTOAHHOT O XpaHCHI/IH?

4. Meroauyeckue yKazaHus J1Jis1 00yYAIOMMXCSI 10 OCBOEHUIO THCIHIIHHBI

[Mpucrynas x m3ydennro qucuuiuinabl OI1.05 «/lokymMeHTanmoOHHOE 00ECIIeUeHHE YIIpaB-

JICHUA», CTYACHT HOJIZKCH O3HAKOMUTHCS C COHACPIKAHUCM JTaHHOM «Paboueit yqe6H0171 nporpam-

MOU JTUCHMILIMHED) C TEM, YTOOBI UIMETh YETKOE MMpEaACTaBJIICHUEC O CBOEM pa60Te.

I/IsyquHe JAUCHUIINIMHBI OCYIIECTBIACTCA Ha OCHOBE BBIJAHHBIX CTYACHTY IIpEroaaBaTc-

JEM peKOMeH,ZIaI_[I/II\/'I 110 BBITTOJTHEHHIO BCEX SaﬂaHHﬁ, nmpeaAyCMOTPCHHBIX y‘IC6HBIM IIJIAaHOM U IIPO-

TPAMMOM.

B MEPBYKO OUYCPCAb HCO6XO,Z[I/IMO YACHUTDH LCJIb U 3a/1a4n H3y‘-IaeM01>i JAUCIHHMIIIIMHBI, OIIC-

HHUTL 00BEM mMarepurajia, OTBEACHHOI0 JJIA U3YUYCHUA CTYACHTAMH CaMOCTOATECIIBHO, HO}IO6paTI)
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OCHOBHYIO U JIOTIOJIHUTEJIBHYIO JIUTEPATYPY, BBIABUTH HaHOOJIee BasKHbIE TPOOJIEMBI, CTOSIIIIKE 110
BOIIPOCaM U3y4aeMOM AUCUUILINHBI.

Brmonnenue 3a11aH1/1171 OCYIICCTBJIAACTCA B COOTBETCTBUU C y‘-IGGHbIM IJIaHOM M IIporpam-
MO#. OHM JOJIKHBI BBIIIOJIHATBHCS B COOTBETCTBUU C METOAUYECKUMU PEKOMEHIAUSMH, BbIIAH-
HBIMU IIPENOJaBATEIEM, U IIPEICTABICHBI B YCTAHOBIICHHBIE IPEMNOIABATEIEM CPOKH.

N3yuas nepBOMCTOYHHKH, 11€TIECO00Pa3HO 3aKOHCIIEKTUPOBATH TOT MaTE€pHall, KOTOPBIN HE
coO0IIaJICS CTYJEHTaM Ha JICKIUAX.

Ha 3aHsATHSAX TEKIMOHHOTO U MPAKTUYECKOTO XapakTepa CTyAeHTaM Uid paboThl Tpely-

€TCsI: TeTpaab JJIs 3aIUCH JICKITUN U 3aJJaHuH.

5. YueOHas quTepatypa u pecypcbl HH(POPMALMOHHO-TEJIeKOMMYHUKAIIMOHHOM
cetn «MHTEpHET»
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