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1. O01ue moI0KeHus

1.1. O6saacTh NpUMEHEHHsI TPOTPAMMBI

Pabouas mporpamma JUCHUIUIMHBI «J{OKyMEHTaIIMOHHOE 00ECTICUCHNE YIIPABICHUSD SIB-
JSIETCSL YaCThI0 OCHOBHOM Mpo(deccCHoHaNIbHOM 00pa3oBaTeIbHON MPOrpaMMBbl B COOTBETCTBUU C
®I'OC o cnermansHOocTH CITO 38.02.01 «DKOHOMHKA U OYXTAITEPCKHUIA YUET (110 OTPACIISAM)».
1.2. MecTo QMCHUIUVIMHBI B CTPYKTYpe OCHOBHOM Npo(eccHOHAIBHOI 00pa3oBaTebHOM
NMPOrpamMMbI:

Huctummuaa OI1.05 «JlokyMeHTalmoHHOE 0OecIeueHUe YIIPABJICHUsD» OTHOCHTCS K 00-
HIenpopecCuOHANbHBIM AUCHUTIIMHAM.

1.3. ey 1 3aga4m y4eOHOM IMCHUIJIMHBI — TPEOOBAHUSA K Pe3yJIbTATAM OCBOEHUS YUeOH O
AUCHUIJIMHBI:

Henp qucuuminHbl — opraHu3anus paboThl C JOKYMEHTaMH ¢ MOMEHTA UX CO3JIaHMs UIIH
MOJTyYeHHUsl IO 3aBEpPIICHUS UCIOTHEHHsI M0 HUM U Iepefadya Ha XpaHEHHUe, a TaKKe M3yuyeHue
MPOLEAYp COCTaBICHHSI U O(QOPMIICHHUS JOKYMEHTOB, OTPAXAIOIINX yIMPABICHUECKYIO JIESATElb-
HOCTb IIPEANPUSATHS, B COOTBETCTBUU C COBPEMEHHBIMU TPEOOBAHUSIMH.

3ajaun U3y4eHus TUCHUTITUHBIL:

— (¢hopMUpOBaHUE PALMOHAIBHBIX MOJIX0J0B K OPraHu3aluu paboThl C TOKyMEHTAMU;

— W3Y4YEHHE COBPEMEHHOW TEXHOJOTUU BHITIOJHEHHSI AETONPOU3BOACTBEHHBIX ONEPALINA;
onpeaenuts Mecto JIOY B mpolieccax ynpaBieHUs;

— O3HaKOMJIEHHUE CTYJEHTOB C COBPEMEHHBIMU THUIIOBBIMU CTPYKTypamu cityx0 J[OV.

1.4. Tlnanupyemble pe3yibTaThl 00y4eHHs M0 JAUCHUIINHE
JucuunnuHa «JlokyMeHTallMoHHOe 00ecliedeHne yrpaBieHus» 00ecrieunBaeT OBJIaZICHHUE
CJIETYIOIIMMH KOMITETEHIUSIMHU:

Tabnuma 1.4.1 — IlepeyeHb 0OMUX KOMIIETEHIIUN

Kon HaumeHnoBanue
KOMIETEHIIUH KOMIIETEHIIMH

OK 01 Bei0upate ciocoOs! perienus 3aaa4 npodeccuoHalbHON AesITeIbHOCTH pU-
MEHHUTEJIHO K Pa3JIMYHbIM KOHTEKCTaM.

OK 02 Ocy1miecTBIATh MOUCK, aHAJIU3 U MHTEpHpeTanno uHdopMauu, HeoOXoau-
MO ISl BBIIIOJIHEHUS 33124 PodecCHOHAIbHOM IeSTEeNbHOCTH.

OK 03 [TnanupoBaTh U peaan30BbIBaTh COOCTBEHHOE NMPO(HECCHOHAIBHOE 1 JIMYHOCT-
HOE pa3BUTHE.

OK 04 PaboraTh B KOJUIEKTHBE U KOMaHJIe, 3(pPEeKTUBHO B3aUMOICHCTBOBATh C KOJI-
JieraMu, pyKOBOJICTBOM, KJIINEHTaMHU.

OK 05 OcCy1ecTBISTh YCTHYIO ¥ MUCBbMEHHYI0 KOMMYHHMKAIIUIO HA TOCYJaPCTBEHHOM
s3bike Poccuiickoit deaepannu ¢ yaéToM 0COOEHHOCTEH COLMANIBHOTO U KYJIb-
TYPHOTO KOHTEKCTA.




OK 09 Hcnonb3oBath MH()OPMAIIMOHHBIE TEXHOJIOTHU B NPO(EeCcCHOHAIBHOW Ies-
TEJIBHOCTH.

OK 10 BecTtu 1oKyMeHTalnuIo NpeANpUITHS, YIPEKACHUSA, OPraHU3aLUN, COCTABIIATh
IPOEKTHl JOKYMEHTOB, B COOTBETCTBUHU C CYIIECTBYIOIIMMHU HOPMAaMHU U Ipa-
BUJIAMU HA IOCY/IaPCTBEHHOM U MHOCTPAHHBIX S3bIKAX.

Tabmuma 1.4.2 — [Tepeyens npodecCHOHATBHBIX KOMIIETEHITAN

‘ IIK 1.1 ‘ OO6pabaTeIBaTh MEPBUYHBIE OYXTAITEPCKUE TOKYMEHTHI.

Tabmuua 1.4.3 — CootHeceHue
U MPAKTHYECKUM OIIBITOM

BHU 0B JCATCIIbHOCTH CO 3HaHUAMHU, YMCHUSAMU

Ko, HammMeHoBaHMe
OTO/TP!
(npu Hanuuuu npogh-
cmauoapma)/ Tpyno-
BbIe WM npodeccro-
HaJIbHBIE JICHCTBUS

Kox xommereH-
10050474
KO/, 3Taria KoMIIe-
TEHLIHU

IToka3zaTenu olleHUBaHUS —
pe3yJIbTaThl 00yUeHUS
(TpyoBBIE AEWCTBUS, HEOOXOIUMBIC 3HAHUS, YMEHUS)

(VKA3618A10MCsL 3HAHUS, YMEHUsL, MPYO08ble Oeticmaust COOm-
semcmeyrougett OT® [1C)

OK 01

Ha YPOBHE YMECHHI: paclio3HaBaTh 3a/1a4y WK IpooJieMy B
Mpo(hecCHOHATHHOM HITH COITUAIEHOM KOHTEKCTE; aHAITH3HPO-
BaTh 337129y WU MPOOJIEMY U BBIIETATH €€ COCTaBHBIC YaCTH;
OIPEACIIATh ATAIbl PEIICHHS 3a]]a41; BBISBIATE U 3()()EeKTHBHO
MCKaTh WHPOPMAIIHIO, HEOOXOANMYIO AJIS PEUICHHS 3aa9H
VT TIPOOJIEMBI; COCTaBHUTD TUTaH ACHCTBUS; OTIPEACTUTh HE0O-
XOJIUMBIC PECYPCHI; BIaJICTh aKTYaIbHBIMU METOIaMHU Pa0OThI
B IPO()eCCHOHANBHOMN U CMEXHBIX chepax; peain30BaTh CO-
CTaBJICHHBIN IJIaH; OLICHUBATh PE3YJIbTAT U MOCIEICTBUS
CBOMX JICHCTBUM.

Ha YpOBHE 3HAHWIA: aKTyaJIbHBIH MPO(ecCHOHAaIbHBIN U COIIU-
QILHBI KOHTEKCT, B KOTOPOM MPUXOJUTCS pAOOTATh U KUTh;
OCHOBHBIC UCTOYHHUKY WH()OPMAITUHN U PECYPCHI JUTSI PEIICHUS
3aa4 v mpooIeM B MpoecCHOHATFHOM W/WITA COIMATBHOM
KOHTEKCTE; aJITOPUTMbI BBITIOJIHEHHUS PabOT B IPOeCCHOHAIIb-
HOW M CMEXXHBIX 00J1aCTSX; METOJIbI Pa0OTHI B MPO(dHECCHOHATb-
HOM 1 CMEXHBIX cepax; CTPYKTYpy IUIaHa [T PelIeHs 3a-
ay; MOPSJIOK OLIEHKH pe3yJIbTaTOB PelIeHus 3a/1a4 mpodeccu-
OHAJILHOH eSITEILHOCTH

OK 02

Ha YPOBHC 3HAHUU. MOHATHEC, LCJIN, 3aJa4Y1 U ITPUHIHUIIBI ICJI0-
[IPON3BOJICTBA

Ha ypOBHE YMEHHI: MCIIOIb30BaTh YHU(HUIMPOBAHHbBIE POPMBI
TOKYMEHTOB

Ha YPOBHE TPYAOBBIX JEUCTBUII: MPOBOANTH aHATN3 WHPOpMa-
LM O COCTOSIHUM CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCIeueHHsI
yIIpaBiIe€HUs OpraHu3anuyi. BHOCUTH peioKeHns 0 OpraHu-
3aIy ¥ COBEPIIEHCTBOBAHUIO CUCTEMBI IOKyMEHTAIMOHHOTO
oOecreyeHus YIpaBIeHHUs] OpraHu3aliu

OK 03

Ha YPOBHC 3HAHUH: CHCTEMEI AOKYMCHTAIlUOHHOT'O obecneye-
HUS YIIPABJICHUS

Ha YPOBHEC YMCHHﬁZ OCBanBaTh TCXHOJIOTMHU aBTOMATHU3UPOBAH-

HOI 00pabOTKM TOKYMEHTAIINH

! I[J'IH O6IIII/IX KOMHeTCHL{I/Iﬁ NiepBas KOJOHKA MOKET HE 3al10JIHATHCA
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Ha YPOBHE TPYAOBBIX ACUCTBUI: CAMOCTOSATEIBHO OIPEACIIATh
3aaun MPoeCCHOHATBHOIO M TMYHOCTHOTO Pa3BUTHS, 3aHH-
MaThCsl CaMO00OPa30BaHUEM, OCO3HAHHO IIJIAHUPOBATH TIOBHI-
[eHNe KBATH(DUKAITIH.

OK 04

Ha YpOBHE 3HAHHI: 0COOCHHOCTEN JTOKyMEHTHPOBAHHUS KOJLIE-
THaJTbHOMN JIEITEIHLHOCTH,

Ha YPOBHEC YMGHHIZZ BECTU HOKYMCHTALUIO IO ACATEIBHOCTH
[KOJUICTUAJIbHBIX OpraHOB

Ha YPOBHE TPYAOBBIX JeHCTBUiL: O3HaKOMJICHHE Pa0OTHUKOB
OpTaHHU3AINY C €€ JIOKATbHBIMA HOPMATHBHBIMH aKTaMH M Me-
TOAMYECKUMU JOKYMEHTAMH I10 JJOKYMEHTAIIHOHHOMY 00ecTIe-
ueHHUI0 yrnpasicHus. KoHCynbTHpOoBaHUEe paOOTHUKOB OpPTaHHU-
3aIy 110 BOIIPOCaM JOKYMEHTAIIMOHHOTO 00eCTIeYeH s yIIPaB-|
ITeHMs1, 3aKPETUICHHBIM B €€ JIOKAThbHBIX HOPMATHBHBIX aKTax

OK 05

Ha ypOBHE 3HAHUI: TPeOOBaHMUS K COCTABICHHUIO U O(hOPMIICHHIO
TOKYMEHTOB

Ha ypOBHE YMEHHI: XpaHEHHE U IIOMCK JOKYMEHTOB

Ha ypOBHE TPYJOBBIX ACHCTBUI: BeaeHue peructpallioHHbIX U
yaeTHBIX (POPM JOKYMEHTOB OopraHuzaunnu. OpraHuszanus mne-
pegayu JOKYMEHTOB MEXIY YPOBHSAMU yIIPaBIEHUS, PYKOBOI-
CTBOM, HCIIOJIHUTEJISIMHU B OpraHU3aluu

OK 09

Ha YpOBHE 3HAHUH: TEJIEKOMMYHHKALMOHHBIC TEXHOJOIMU B
DIIEKTPOHHOM JOKYMEHT0000pOTe

Ha YPOBHEC YMCHI/II\/'I: JOKYMCHTBI B COOTBETCTBHUHU C HOPMATUB-|
HOH 0a30il ¢ MCIONIB30BaHHEM COBPEMEHHBIX HH(OPMAIMOH-
HBIX TEXHOJIOTUI

Ha YPOBHE TPYAOBBIX AEUCTBUIl: HCIIOJIb30BAaTh OPTaHU3aI[MOH-
HbIE ¥ TEXHUYECKHE CPEJCTBA ISl TEPEBOia B AIEKTPOHHBIH
BUJ JOKYMEHTOB U IOKYMEHTUPOBaHHOW MH(OPMAIIH Opra-
Hu3auy. Vcnonap30BaTh OpraHu3aMoHHYI0 OQUCHYIO TeX-
HUKY B paMKax cBoeH nmpodhecCHOHAIBHOM JeITeIbHOCTH.

OK 10

Ha YpOBHE 3HaHWI: 0COOEHHOCTH IOKYMEHTHUPOBAHUS KOJLIE-
CHATEHOM JesITETHOCTH Ha TOCYIAPCTBEHHOM U MHOCTPaHHBIX
SI3BIKAX;

Ha ypOBHE YMEHUI: BECTU JJOKYMEHTALUIO IIPEANIPUATHUS,
yUpeKAEHUSA, OPIraHU3aLUHU, COCTABIATD IIPOEKTHI JOKYMEHTOB,
B COOTBETCTBUU C CYLIECTBYIOIIMMHU HOPMaMU U IPaBUIaMU
Ha rocyZapCTBEHHOM U MHOCTPAHHBIX SI3bIKAX;

Ha ypOBHE TpPYAOBBIX JEHUCTBUI: BHECEHHE MPEIJIOKEHUHN 10
KpUTEPUSM JIJISi BRIOOpA CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO-|
000pOTa I OpraHU3aIlHd Ha TOCYJapCTBEHHOM U MHOCTpaH-
HBIX SI3bIKaX.




[K.1.1.

Ha ypOBHE 3HaHWH: oOmMe TpeOOBaHUS K OyXralTepCKOMY]
y4eTy B 4acTH JOKYMEHTHPOBAHMs BCEX XO3SNMCTBEHHBIX JCH-
CTBHIA U OTIEPALHii; TOHATHE MEPBUYHON OYXTaITEPCKON JOKY-
MEHTAaIUK; OTIpeieTICHNE MEPBUYHBIX OYXTalTePCKUX JOKYMEH-
TOB; ()OPMBI IIEPBUUHBIX OyXTaJTepPCKUX JOKYMEHTOB, COIEP-
pKaIX 00s3aTe/IbHbIE PEKBU3UThI IEPBUYHOIO YIETHOTO JIOKY-
MEHTa; MOPSA0K MPOBEICHHS IPOBEPKH MEPBUYHBIX OyXTraiTep-
CKUX JOKYMEHTOB, ()OpMaJbHOM MPOBEPKH JOKYMEHTOB, MPO-
BEPKH 110 CYIIECTBY, apu(pMeTHUECKON NPOBEPKU; IPUHLIUIIBI 1
[IPU3HAKU TPYIITUPOBKH MEPBUYHBIX OYXTalTepCKUX AOKYyMEH-
TOB; MOPSAJOK IIPOBEJAEHUS TAKCUPOBKM U KOTHUPOBKH IIEpBUY-
HBIX OyXTanTepCKUX JOKYMEHTOB; ITOPSAA0K COCTABIICHUS PETH-
CTPOB OyXTaJTEpPCKOIo y4eTa; IpaBujla U CPOKU XPaHEHHUS IIep-
BUYHOM OyXTaJlTepCKOW JOKYMEHTALIUH.

Ha ypOBHE YMEHHil: NMPUHUMATh INPOU3BOJIBHBIE IEPBUYHBIE
OyXxranTepcKue NTOKYMEHTBI, PacCMaTpUBaeMble KaK MHCHMEH-
HOE JI0KA3aTEJIbCTBO COBEPIIEHUS XO3SMCTBEHHOU oOnepanuu
MM TIOJIy4EeHHE pa3pelleHus] Ha €€ MPOBEICHHE; NMPHHUMATH
[epBUYHbIC OyXradTepcKHe AOKYMEHTHI Ha OyMa)KHOM HOCH-
Telle WIM B BHJE IEKTPOHHOTO JOKYMEHTA, IOJIIMCAHHOTO
5IIEKTPOHHOM MOAIUCHIO; IPOBEPSTH HATMYUE B IPOU3BOJIBHBIX
[IEPBUYHBIX OyXTanTEePCKUX JOKYMEHTaxX 0053aTeIbHbIX PEKBU-
3UTOB; MPOBOIUTH (POPMATLHYIO MPOBEPKY JTOKYMEHTOB, MPO-
BEPKY 110 CYILIECTBY, apU(hMETUIECKYIO IPOBEPKY;

[IPOBOJUTH TPYNIUPOBKY MEPBHYHBIX OYXTaJITEpPCKUX IOKY-
MEHTOB 110 psiy NPU3HAKOB; NPOBOJUTH TAKCUPOBKY M KOTH-
[POBKY MEPBUYHBIX OyXTalTEpPCKUX TOKYMEHTOB; OPTraHU30BBI-
BaTh TOKYMEHTO000POT; pa30MpaThcs B HOMEHKIIATYPE JIEJT;
3aHOCUTH JAHHBIE MO CTPYNIIMPOBAHHBIM JOKYMEHTAM B PETH-
CTpBI OyXTaJTepCcKOro yueTa; nepeiaBaTh MepBUYHbIC OyXra-
TepcKHe TOKYMEHTHI B TEKYIIUH OyXTanTepCKuil apXuB; mepe-|
naBaTh MEepBUYHbIE OyXTradTepCKUe JOKYMEHTHI B IOCTOSHHBIH
APXHUB II0 UCTEYEHHHM YCTAHOBJIICHHOI'O CPOKA XPAHEHUS; MC-
[PaBIATH OMIMOKY B MEPBUYHBIX OYyXTadTepCKUX JOKYMEHTAX;
TOKyMeHTaJIbHOE 0(OpMIICHHE TMOCTYIUICHUS M pacxoaa mare-

HNAJIbHO-TIPOU3BOJACTBCHHLBIX 3aI14COB.




Ta6auua 1.4.4 — — Cootnecenne BuaoB aearenbHoctd, OTD, T, OK u I1K, T[]

OcHoBHBIE TD ®opmupy- | CooTHeceHHe TPYIOBBIX AeiicTBUI, He0OX0UMbIe 3HAHUIA,
BU/bI IPO- eMble KOM- YMEHUI ¥ peain3ylomux JMCUUILUIMH (Moay1eii)
(peccuonaib- neTeHI
HO JesATelIb- Kon OT® (xoabI)
HOCTH/ IPO-
¢eccuonannb-
HBIH CTaH-
AapT
1 2 3 4 5 6
Buj nesiteJibHOCTH: TOKYMEHTHPOBAHNE XO3IHCTBEHHBIX OIEPALUi U BEEHUE OyXTralTepCKOro y4eTa akTHBOB OpTraHH3aluH
08.002 A/01.5 MK.1.1 JlokymMeHTaIMOHHOE 00ecnevyeHne ynpaBJIeHus!
Bbyxrantep [punstue k | O6padarsl- | T/I. 3 A/01.5 BeisiBieHue ciiyyaeB HapyIICHNS! OTBETCTBEH-
ydeTy nep- BaTh HBIMH JINIAMU rpadyKa JOKYMEHT0000pOTa U MOpPsIIKa Mpe/-
BUYHBIX Y4eT- | TIEPBUYHBIEC | CTABJICHUS B OyXTalTEpCKYIO CIyKOy NEPBHUYHBIX YUETHBIX
HBIX JOKY- Oyxranrep- | JOKYMEHTOB M HH(GOPMHUPOBAHHUE 00 ITOM PyKOBOIUTEIS OyX-
MEHTOB O CKHe TaJITEePCKON CITyKOBI
(akrax xo- | mokymentsl | T/[.4 A/01.5 IIpoBepka mepBUYHBIX YUCTHBIX JTOKYMEHTOB B
3SHCTBEHHOM OTHOIIECHUHX (POPMBI, TOTHOTHI OPOPMIICHNS, PEKBU3UTOB
JKU3HHU HKO- TH.7 A/01.5 TlogroroBka mMepBUYHBIX YUETHBIX JOKYMEHTOB
HOMHYECKOTO JUIS TIEPEAavX B ApXUB
Bese- cyObekTa TJ1.8 A/01.5 N3roToBieHue KOuii NEPBUYHBIX YUYETHBIX J0-
. KyMEHTOB, B TOM YHCJIE B CIIy4ae UX U3BSATHUS YIIOJIHOMOYEH-
Gyxran- HbIMH OPTaHaMU B COOTBETCTBHH © 32KOHOJATENLCTBOM Poc-
Tep- cuiickon Menepannu
A | cxoro VY.1 A/01.5 CocraBnsith (0OpPMIIATH) IEPBUYHbIC YUETHBIE
yuera JIOKYMEHTBI, B TOM YHCJIE 3JICKTPOHHBIC JOKYMEHTBI

V.2 A/01.5 OcymecTBIsATh KOMIUIEKCHYIO IPOBEPKY ITEPBHU-
HBIX YYETHBIX JTOKYMEHTOB

V.4 A/01.5 OGecrieunBaTh COXpPAaHHOCTh IEPBUYHBIX YICTHBIX
JIOKyMEHTOB JI0 TIEpPEady UX B apXHB

3.1 A/01.5 3akonomarenbctBO Poccutickoit deneparum o
OyXraiTepckoM ydeTe, apXUBHOM Jiene

3.2 A/01.5 INpakTHKa IprUMEHEeHUs 3aKoHo1aTenbeTBa Poc-
cuiickoit deaepanuu Mo Borpocam 0GOPMICHHS TEPBUYHBIX
YYETHBIX JOKYMEHTOB

3.3 A/01.5 BHyTpeHHHE OpraHU3allnOHHO-PACTIOPSIUTEIIbHBIC
JIOKYMEHTBI SKOHOMHUYECKOTO CyOhEKTa, peraaMeHTHPYIONHe
TIOPSIIOK COCTABJICHHS, XPAHEHUS U TIEpelaul B apXHB Iep-
BUYHBIX YUETHBIX JIOKYMEHTOB

2. CTpyKTypa M cofep:kaHue y4eOHON AUCHHUIIIMHbBI

2.1 O0beM y4eOHOM IMCHUIIMHBI M BUIbI padoT

Tabmura 2.1

O6beM yueOHOH TUCIUIIMHBI ¥ BUBI pabOT JUIst 0uHOU (hopMbl 00yUueHHs Ha Oaze
cpennero obrmiero oopazoBanms (11 xi1.)

O0bem yueOHOIT padoThl, Yac.
Bu e0HOli padoThI Cemect
Ay P Bcero 1 p
O0s3arenpHas ydeOHas Harpy3Ka 00yJaromuxcs, 56 56
B TOM YHCJIC:
e JIEKIHHU 15 15
® [IPAKTUYECKUE 3aHATUS 30 30
CamocrosiTenbHas padoTa 00yJarouuxcst 7




KoncynpTanmu 2 2
[TpoMekyTOUHAs aTTeCTAIUS 6 6
MaxkcuMaibHas yueOHas Harpy3ka 00 yJaroIuxcs 60 60
KypcoBas pabora He npedycmompena -
dopma IpPOMeKYTOYHOHN aTTeCTaluu DK3aMeH

Tabnuma 2.2

O0beM yueOHOM TUCIUILTMHBI M BUABI padOT /Tt 3a09HOM (hOpMBI 00yUueHHUs Ha 0aze

cpennero obmiero oopazosanus (11 xi1.)

O0Bem yueOHO# padoThl, Yac.
Buna yueoHoii pa6oTsl Kypc
y P Bcero 2 sl
O0s3arenbHas yyeOHasi Harpy3Ka o0yJaromuxcs, 10 10
B TOM YHCJIC:
® JICKIIHUU 6 6
® [IPAKTUYECKHE 3aHATUS 4 4
KoncynbTanuu 2 2
CamocrosiTenbHas padoTa 00yJaroIIuXCs 48 48
MakcumaibHas yueOHas Harpy3ka 00y4aromuxcs 60 60
KprOBaﬂ pa60Ta He npe()yCMompeHa -
IIpoMexyTOUHAS aTTECTAIH Dx3aMeH
2.2. TemaTn4yecKuii mJIaH 1 CoacpKaHue NUCHUITIJIUHBI
Tabnuma 2.3
TemaTnueckuii miaH u COACPIKAHUC JUCHUIIIINHBI
HaunmenoBanus pasnenon CojeprxaHue TUCHUIUTMHBI U (JOpMBI OpraHU3anny JesTeIbHOCTH OcBanBaembie
KOMITETEHIINU
U TeM oOyyJaromuxcst
Tema 1 [lepcoHanbHbIE KOMIIBIOTEPHI B COBPEMEHHOM JEJIONPOU3BOACTBE. Bo3- OK.03
[lepcoHanbHbIE KOMIBIOTEPHI | MOXKHOCTH KOMIIBIOTEPHBIX TEXHOJOTHI B AEIONpPOU3BOACTBE. PenakTu- OK.09
B COBPEMEHHOM JIEJIONPOU3- poBaHue TekcTa jokymenTa Ha [1K.
Bozctee. KOJI- komnbroTep-
Hast 00paboTKa JJOKYMEHTOB.
Bunsl u pasHOBHAHOCTH JOKyMEeHTOB. PopMmaT M BHUJBI OJaHKOB JOKY- OK.02
Tema 2 MeHTOB. Kiaccubukanus OpraHu3aliiOHHO-PACIOPSIAUTSIBHON TOKY- OK.03
’ MeHTaruu. [ToHsTHE «peKBU3UT» ToKyMeHTanuu. OpopMIiIeHre U pacmo- OK.05
JenoBast noKyMeHTanus
JIOXKEHHE PEKBU3UTOB. OK.09
OK.10
Tema 3 YHuuKanug U craHmapTU3anus JoKyMeHToB. O0mepoccuiickuii ximac- OK.01
VYuudukauus u crannaptuza- | cupukarop ynpasieHueckoi gokymentanun OK 011-93. OK.02
LUs1 yIPaBIEHYECKOH TOKY- OK.10
MEHTaIUU
Tema 4 OpraHu3alliOHHO-IIPABOBBIE JTOKYMEHTBI — KaK OCHOBOIOJIAraroliue B OK.01
OpraHu3aliuOHHO-IIPaBOBAast ynpasieH4Yeckol GpyHkumu npexnpustus. Llenb paspadoTkn opraHuzaru- OK.02
JOKyMEHTAIHs OHHO-TIPaBOBBIX JJOKyMEHTOB — palliOHAIILHOE pa3/ieieHle U Koonepanus OK.03
Tpyna noapaszaeneHuid. OcodeHHocTH oopMIleHNS U peaTu3ali HOpM OK.05
aJIMUHUCTPATHBHOTO IPaBa. OK.09
OK.10




HaumenoBanwus pa3acios

COﬂep)KaHI/Ie JUCHUILINHBI U (bOpMI)I opraHusanuvu ACATCJIbHOCTU

OcBauBaeMbIe

U TeM 0Gyuarommxcs KOMIIETEHIIUU
Tema 5 OpraHu3aniOHHO-PACTIOPSANTENbHAS TOKYMEHTAlus, e€ 3HAa4YeHHe B OK.01
[onsarue n GyHKUNHU OpraHu- | ympaBieHHW npeanpuistneM OCHOBHOE Ha3HAUCHHUE PACTIOPSIUTEIBHBIX OK.02
3allMOHHO-PAacOPSAUTENbHON | JOKyMeHTOB. [lpouenypa u3gaHus pacnopsOUTENbHBIX JOKYMEHTOB. OK.03
JOKYMEHTaluu Bunsr 1 odopmiteHIe OpraHU3aIIOHHO-PACIOPIIUTEIFHON TOKYMEHTa- OK.05
LIVH. OK.09
OK.10
Tema 6 Heob6xomnmocTs nHbOpMamy 0 (HaKTHIECKOM NOJ0KESHUH JIeN Ha TIpeN- OK.01
Cucrema nHHOPMALMOHHO- MNpPUATHH, KaK OCHOBA NMPHHATHUS YNPaBJICHUECKUX pelleHuid. Buasl un- OK.02
CIPaBOYHON JOKYMEHTAIUH. (hopMaIOHHO-CIIPaBOYHBIX JTOKYMeHTOB. Ilopsaok odopmieHus u co- OK.03
Hasnauenue u Buabl nudop- CTaB TEKCTOBOW 4acTH MH()OPMALMOHHO-CHPABOYHBIX JOKyMeHTOB. O0- OK.05
MAaIOHHO- CIIPABOYHBIX J10- mue TpeboBaHUs K BeAeHHIo nepenucku. Kiaccudukarms ciayxeOHBIX OK.09
KyMEHTOB nceM. CTpyKTypa ciryxeOHoro nucbMa. OCHOBHBIE MOJIOXKEHHS 00 3TH- OK.10
KETe CIIy)KeOHOI MepenucKu.
Tema 7 OOmmue cBepeHHs O JOKYMEHTALUH M0 JINYHOMY COCTaBy. YHH(UIMPO- OK.01
JloKkyMeHTaIHs 10 THIHOMY BaxHas popma NeT/[-1 — TpynoBoii moroBop. YHuUIMpoBaHHEIE POPMEI OK.02
coctaBy. HazHaueHHe TUYHBIX | JOKYMEHTOB IO JINYHOMY COCTaBYy. OK.03
nokymeHToB. KagpoBas noxy- OK.05
MEHTaLUs — TPYAOBbIE KOH- OK.09
TPaKThL, IPUKA3bI 110 JIUIHOMY OK.10
COCTaBY, TPYOBbIE KHUKKH.
YuuduunpoanHsie GOpMbI
NIEPBUYHOH YYETHOU JOKY-
MEHTAIIUH 110 TPYAY U ero
oriare
Tema 8 3asBiieHue o npuéme (yBONbHEHUH) paboTHUKA. TpynoBas KHUKKa. Bbl- OK.01
OO1ue mpaBuila COCTaBJICHUS | MUCKA U3 TPYIOBOM KHIDKKU. XapaKkTepucTuka. ABToonorpadus. AHkeTa OK.02
JOKYMEHTOB I10 IMIHOMY CO- | paOOTHHKA. OK.03
CTaBy OK.05
OK.09
OK.10
Tema 9 [TmarupoBanme pabOTHI MPEANPHUATHS Ha JOTOBOPHOI ocHOBE. [loHsTHE OK.01
[TmarupoBanue padoTel pea- | «JoroBop». bazoBas ctpykTypa goroBopa. [IpoTokoin pa3HorTacuii. OK.02
TIPUSITHS OK.03
OK.05
OK.09
OK.10
TemalO [TepBuuHbIC TOKYMEHTHI 110 (PUHAHCOBO-pacu€THBIM onepauusm. [Ipensa- OK.01
XapakTepucTHKa 1 opopmMiie- | pUTEIBHBIN KOHTPOJIb U aHAIHN3 (PUHAHCOBO-XO3IHCTBEHHOM AEATENbHO- OK.02
HHUe (PMHAHCOBO-PACUETHBIX CTH. OK.03
JIOKYMEHTOB. OK.05
OK.09
OK.10
MK 1.1.
Tema 11 HopmatusHbIe akTH OyxranTepckoro yuéra. Knaccudukamms oyxranrtep- OK.01
Ponb Oyxranrepuu B perire- CKHUX JOKYMEHTOB IT0 Ha3HaUCHHIO, TI0 COAEPKaHMUI0, 110 CII0cO0y HCTIOJb- OK.02
HUM (MHAHCOBBIX 3a/1a4 Opra- | 30BaHUS, 110 YUCITY YYUTHIBAEMBIX TO3UIMHA U T.[l. YUETHBIE PETUCTPHI OK.03
Huzan. Kimaccudukamnms OyXranTepckoi JOKyMEHTAIH. OK.05
YYETHBIX JJOKYMEHTOB OK.09
OK.10
MK 1.1.
Tema 12 [Topsimox cocTaBieHHs] TOKYMEHTOB MO (DMHAHCOBO-PACUETHBIM OTIepa- OK.01
OcHoBHBIE BUABI JOKyMeHTOB | musaMm: Cuér-aktypa, [lnaTéxHoe mopydenne, AKT peBH3uH Kacchl, [lo- OK.02
110 (UHAHCOBO-PACYETHBIM TOBOP O MOJHOM MaTepHaTbHONW OTBETCTBEHHOCTH. OK.03
onepanusam OK.05
OK.09
OK.10
K 1.1.
Tema 13 Iopspok paccmoTpeHust JokyMeHTOB. COCTaB M 3a7auyll HOMEHKIATyphl OK.01
jen. IlpuHIUNBl  NOCTpPOEHHMS HOMEHKIATypbl jen. ['pymnnuposka OK.02
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HaumenoBanwus pa3acios

ConepmaHMe JUCHUILINHBI U (bOpMI)I opraHusanuvu ACATCJIbHOCTU

OcBauBaeMbIe

U TeM 0Gyuarommxcs KOMIIETEHIIUU
JloKyMeHTO000pOT Oprann3a- | JOKYMEHTOB B jena. @opMBbl peTUCTpalny Ky pHaJIoB. BHyTpeHHsIs onHch OK.03
muu. IToHsTHe «KHOMEHKIIa- JIOKyMEHTOB. OK.05
Typa nen». HazHauenue n OK.09
BHJIbl HOMEHKJIATYPBHI Aeid. Tu- OK.10
110Basi, IPUMEpPHAst U KOHKPET- K 1.1.

Hasi HOMEHKJaTypa aein. Tpe-
OoBaHUs, IpeIbSIBISIEMBIC K
COCTAaBJICHUIO U 3aII0JTHCHUIO
(OpMBI HOMEHKJIATYPBI JeJT
OpraHU3aLUH.

OcHOBHBIE TpeOOBaHNS,
TpeAbsBIIsieMbIe K 0opmIIe-
Huto aein. IlonHoe n yactuy-
HOe 0(hopMIICHHE TSI,

2.3 PersiameHT pacnpejaeseHusi BUA0B padot no gucuuniune ¢ 10T

HaHHaﬁ[ AUCHUIINIMHA PCAIM3YCTCs C IMPUMCHCHUCM MUCTAHIMUOHHBIX 06p330BaTeJIBHBIX

texnonoruit (JJOT). Pacnpenenenue BuoB y4eOHOU padOThI, POPMATOB TEKYIIETO KOHTPOJIS

npencranieHsl B Tabmume 2.3.1:

Tabnuma 2.3.1
Pacripenenenre BuIOB yaeOHOM paOOThI M TEKYIICH aTTeCTalluN

Bun yueOHo# padoThl dopMaT nNpoBeIeHUus

Jlex1MoHHEBIE 3aHATUA

YactuyHo ¢ npumenenuem JIOT

HpaKTI/I‘leCKI/IC 3aHATUA

YactuuHo ¢ npumeneHueM JIOT

CamocrosiTenpHas pabora YacTtuuno ¢ npumenenueM 10T

Texymuii KOHTPOJIb

YactuuHo ¢ npumeneHueM JIOT

[IpoMexxkyTouHas arrectauus KonrakTtHas aynuropHast paboTa win

¢ npumeHenueM J10T

I[OCTYH K CUCTCMC THUCTAHIIMOHHBIX o6pa303aTeanmx nporpamMm OCYHICCTBIIACTCA KaxK-

JIIM 00YYaroIUMCs CaMOCTOSITENBHO C JIF000T0 ycTpoiicTBa Ha opTtase: https://Ims.ranepa.ru.

HaponL " JIOTUH K JINYHOMY Ka6I/IHeTy / HpO(l)I/IJ'IIO NpeaOCTABIACTCA CTYACHTY B JICKaHATC.

Texymuii KOHTPOJIb, MPOBOJUMBIN B CUCTEME IUCTAaHIIMOHHOTO 00y4€HHUs, OLIEHUBAIOTCS

KaK B CUCTEMEC JUCTAHIITMOHHOI'O 06yquI/1$[, TaK U Iper1oAaBaTeJIEM BHEC CUCTEMBI. HOCTYH K BHICO

" MaTcpHuajiamMm JIEKITUM OpeaAOCTaBISACTCA B TCUCHUC BCET'O CEMECTpPA IO MEPC MPOXOKACHHUA OCBO-

CHUA IPOrpaMMBIL. I[OCTYH K KQ&XJI0MY BUY pa60T 1 KOJIMYECTBO IIOIIBITOK HA BBIIIOJIHCHUC 3a1a-

HUS IPCAOCTABIACTCA HA OTPAHUYCHHOC BPEMSA COTJIACHO PEIrIIaMCHTY AWCHUIIIINHBI, OHY6HI/IKO-

BanHoMy B CJ1O. [IpenomaBaTenb OlIEHMBAET BBHITIOTHEHHBIE O0yJarOIIMMCS pabOThI HE TTO3/THEE

14 pa60‘-II/IX JHEeH mociie OKOHYaHUS CpOKa BBIITOJIHCHU .

Ccpinka Ha 37eKTpoHHbIH Kype no qucuurmnae OIL.05 «/lokymeHTanoHHOe obecneue-

HUE YIIPaBJICHU»
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Pazpaborunk ['py3noBa Upuna AnexkcanapoBHa
3. @oH/1 OLIEHOYHBIX CPEICTB MPOMEKYTOYHOM ATTECTAIUM N0 Y4eOHOM JUCHUIJINHE U Ma-

Tepuajbl TEKYLIEro KOHTPOJIsl yClleBaeMOCTH 00y4alomuXxcst

3.1. ®opMBbI U METOAbI TEKYLEI'0 KOHTPOJISA YCIIEBAEMOCTH 00Y4YAIOIIMXCH IPOMEKYTOYHOM
aTrecTanuu

@DopMBbI TEKYILIETO KOHTPOJISI YCIIEBAEMOCTH

Onpoc (O) — 3TO OCHOBHOI BHJl yCTHOW MPOBEPKH, MOXKET HUCHOIB30BATHCS Kak (HpOH-
TaJIbHBIN (Ha BOIPOCHI MPEnoaBaTes 10 CPaBHUTEIbHO HEOOIIbIIOMY 00bEMY MaTepuana Kpat-
KH€ OTBETHI (KaK IIPAaBUJIO, C MECTA) JalOT MHOTHE 00ydarouecs ), Tak U MHAWBUIYaIbHbIN (TIpo-
BEpKa 3HAHWH OT/AEIbHBIX 0Oydarouuxcs). KoMOMHUPOBaHHBIN OMPOC - OAHOBPEMEHHBIN BHI30B
JUISL OTBETA Cpa3y HECKOJIbKUX 00Yy4aroUIXcsl, U3 KOTOPhIX OJIMH OTBEYAET YCTHO, OJIUH-/BA FOTO-
BATCS K OTBETY, BBIIOJIHASA HA JOCKE Pa3JIMYHBIC 3aIIMCH, a OCTAJIBHBIE BBIIOJHAIOT 34 OTACIIb-
HBIMH CTOJIAMHY MHAMBHIyaJIbHbIE INCbMEHHBIE WIH NIPAKTUYECKHUE 3a/1aHUs IIPENnoaBaTells.

Kpurepun onenuBanus:

Oyenku «omauyHoy 3aCay’KUBAET CTYAEHT, €CJIM OH CBOOOJHO U NMPaBUIILHO OTBETUI Ha
IIOCTaBJIEHHBIN BOIIPOC, 3HAET OCHOBHBIE TEPMUHBI U OIIPENIEICHUS 110 TEME, OTBEYAET Ha JIO0IOJI-
HUTEJIBHBIE BOIIPOCHI;

Oyenku «xopouioy 3aciy’KUBaeT CTYJEHT, €CJIU OH CBOOOJHO U NMPaBUIIBHO OTBETHUJI Ha
IIOCTaBJIEHHBIN BOIIPOC, 3HAET OCHOBHBIE TEPMHUHBI U ONPEIEIECHUS 110 TEME, 3aTPYIHIETCS OTBE-
TUTB Ha JIOTIOJTHUTEIbHBIE BOIIPOCHI;

Oyenku «y0o61emeopumenbHoy 3acilyKUBaeT CTYIEHT, €ClIi OH MPAaBUIbHO OTBETHJ Ha
MOCTaBJIEHHBINA BOIIPOC, HO MIPH 3TOM IJIOXO OPUEHTUPYETCS B OCHOBHBIX TEPMUHAX U OIpeerie-
HUSX 110 TEME, HE MOXET OTBETUTh HA JOTIOJHUTEIbHBIE BOIPOCHI;

Oyenka «ney0061emeopumenbHoy CTaBUTCS CTYACHTY, KOTOPBII HEMPAaBUIIbHO OTBETUII Ha
BOIIPOC WJIK COBCEM HE JaJl OTBETA.

TecrupoBanue (T) — 3ananus, ¢ Bapuantamu oTBeTOB. Kputepnn oneHnBanus

Oyenku «omau4Ho» 3acily’KUBAET CTYJIEHT, €CJIM OH OTBETUJI ITpaBmiIbHO Ha 90% BorpocoB
TecTa

Oyenxu «xopouio» 3acily>KUBaeT CTY/I€HT, ECJIM OH OTBETHJI TPaBUJIBHO HAa 4aCTh BOIIPOCOB
75%-90%);

Oyenxu «y0osiemeopumensHo» 3aciay>KUBaeT CTYJIEHT, €CJIM OH IPaBUIIbHO OTBETUII YaCTh
BonpocoB 50%-75%;

Oyenku «Heyo0081emeopumenbHoy 3aciayKUBaeT CTYIEHT, €CIU OH MPAaBUIbHO OTBETUI

MeHee yeMm Ha 50% BOMpoCoB.
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KountpoabsHas padora (KP) - nucemennas padora mo teme. COCTOUT M3 HECKOJIBKUX 3a-
Jla4 pa3IMYHOM CTENEHU CJI0KHOCTH.

Kpurepuu onieHuBanus

Oyenku «omauyHo» 3aciIy>KUBaeT CTYJIEHT, OOHAPYKUBIIUN TIyOOKOe 3HaHHE MaTepu-
ana, yMeHue CBOOOIHO BBIMOJHATH 3aJaHUs, TOHMMAIOIIUNA B3aUMOCBS3b OCHOBHBIX IOHSATUIN
TEMBI;

Oyenku «xopowioy 3acCiIyKUBaeT CTYJCHT, OOHAPYKUBIIMI TMOJHOE 3HAHHE MaTepUaa;
YCHEUIHO BBINOJHSOUMN NPEeIyCMOTPEHHbIE 3aJaHus; W JONYCTUBIIMNA HE3HAYUTEIbHBIC
OLIMOKHU: HETOYHOCTh (PaKTOB, CTUIIMUCTUUECKHUE OIIUOKH;

Oyenku «y0061emeopumenbHoy 3acily’)KUBaeT CTYACHT, OOHAPYKUBILIMNA 3HAHUS OCHOB-
HOro MaTepuaia B 00beMe, HeOOX0IMMOM ISl ajibHeHIIero u3yueHus: qucuumingsl. CripaBis-
IOILUICS C BBINOJHEHUEM 3aJaHHii; JOMYCTUBIINI MOTPEIIHOCTHA B OTBETE, HO 00JIa/1al0Iuil He-
00XOUMBIMH 3HAHUSMU JJIS1 UX YCTPaHEHUs MOJI PyKOBOJICTBOM MPEIO1aBaTes;

Oyenxu «Hey0061emeopumenbHo 3acily>KUBaeT CTYI€HT, OOHAPYKUBLINH CyIIECTBEHHbIE
po0Oesibl B 3HaHWU OCHOBHOI'O MaTepuasa; He CIPABIISIOLIUIICS C BBIIOJIHEHUEM 3a/laHul, 101y-
CTUBILHNN CEpbE3HbIE NOTPEIIHOCTU B OTBETAX, HYK/IAIOIIUICS B IOBTOPEHUU OCHOBHBIX Pa3/eiiOB
Kypca o]l pyKOBOJICTBOM IPENOAABATEIS.

Tabmuma 3.1
@dopMBI TEKyIIIEro KOHTPOJIS Ha 0a3e CpeHero o0IIero oopa3oBaHus
(ounast hopma oOydeHHUS)

Ne HasBanne tem (pa3znenos) VYuebHast Harpy3Kka oOyJaronmxcs 1o dopma Texy-
TEMBI BUJIaM y4eOHBIX 3aHSTHH, Jac. Ier0 KOHTPOJIS
Makcu- Oo0s3aTeapHas Cp YCIIEBaEMOCTH,
MaJib- Jlex- Mpax- IIPOMEKYTOY-
Hasl 02051 THKA HOH aTTecTaluu
1. IlepcoHanbHbIE KOMIIBIOTEPHI B COBPEMEH- 7 o, T
HOM JIEJIOIIPOU3BOJICTBE. 7
KO/I — xommbroTepHas 06paboTKa JI0Ky-
MEHTOB.
2. JlenoBasi JOKyMEHTanus 2 2 2 o, T
3. YHuduxanus u cTaHIapTU3aIus yIpaB- 2 o, T
JICHYECKOH JOKYMEHTAlUU
4. OpraHu3anroHHO-TIPABOBAs TOKyMEHTa- 4 5 5 o, T
st
5. [NonsiTre 1 pyHKIMK OpraHU3alMOHHO- O, T
pacnopsaauTeNbHOM JOKyMEHTAH 2 2
4
6. Cucrema nH(OPMALTMOHHO-CIIPABOYHOM T, KP
JoKyMeHTanuu. HasHaueHnue 1 BUabI HH- 4 4
(OpMaIMOHHO- CIIPaBOYHBIX JIOKYMEHTOB
7. JlokyMeHTa1ys 0 TUYHOMY COCTaBY. O, T
Hasnavenue nuuHbIX OoKyMeHTOB. Kan-
poBas JOKyMEHTAIHs — TPYAOBbIE KOH- 4
TPAKTBHI, IPHUKA3HI 110 INIHOMY COCTABY, 4
TPYZOBBIE KHIDKKH. Y HU(UITMPOBAHHBIE
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(OpMBI IEpPBUYHOI yYETHON JIOKYMEHTa-
L[UH 10 TPYAY U €ro oIiaTe

8. OO01ye npaBuiIa COCTaBJICHHS JTOKYMEH- 4 4 O, T
TOB M0 JITYHOMY COCTaBY

9. [TnanupoBanue pabOTHI PEIIPHUITHUS 4 4 o, T

10. XapakTepucTika 1 opopMiIeHHe pUHAH- 6 4 5 O, T
COBO-PAaCYETHBIX JIOKYMEHTOB.

11. Pons Oyxrantepuu B penieHNH GHHAHCO- 4 O, T
BBIX 3a7a4 opranuzauuu. Kiaccudukanus 2
yUYETHBIX JOKYMEHTOB

12. OCHOBHBIE BH/IbI IOKYMEHTOB 110 (hUHAH- 4 4 o, T
COBO-PacyYETHBIM ONlepansiM

13. JIOKyMEHTOO0OpOT OpraHU3aIUH. O, T

Tlonsatue «HomeHkatypa aem». Haznaue-
HHE U BUJbI HOMEHKIATYpHI Jei. Turosas,
MpUMEpHas ¥ KOHKPETHasi HOMEHKJIATypa
nen. TpeGoBaHus, MPEIbSBIIEMbIE K CO- 4 2
CTaBJICHUIO U 3aMOJHEHUIO (DOPMBI HOMEH- 6
KJIATyphI JIC]T OpraHU3al[HH.

OCHOBHBIC TPEOOBaHHUS, TIPEABABISICMBIC
K opopmiieHumto aei. [TomHOe 1 YacTUUHOE
odopmIIcHHE eI,

Kouncynpranuu 2 - - - -
DK3aMeH 6
Bcero 60 15 30 7 -

Ipumeuanue: @opmol mekyweco koumpoas ycnegaemocmu’. onpoc (O), mecmuposanue
(T), kommponvnas paboma (KP).

IIpomerxyTouHas arTecTanus IpoxXoauT B popMe 3K3aMeHa.

Kpurepun onenuBanus:

Oyenku «omauyHo» 3aCIy’)KUBAET CTYJCHT, OOHAPYXHUBIIUH ITyOOKOE3HAHUE MaTepuaa,
CBOOOJHO BBINOJHUBIIMN 33aJaHHe, MOHUMAIOIIMN B3aMMOCBSI3b OCHOBHBIX IOHITUH;

Oyenku «xopowioy 3aciykKMBaeT CTYJIEHT, OOHAapYKMBIIUI MOJHOE 3HaHUE MaTepHaa,
YCIICIIHO BBITIOJHUBIIWH 33JJaHNe; ¥ JONMYCTUBIIMKA HE3HAYUTENbHBIC OMNOKH: HETOYHOCTD
(aKkTOB, CTUITUCTUYECKUE OIIHOKH;

Oyenku «y0061emeopumenbHoy 3acily’)KUBAeT CTYAEHT, OOHApY>KUBIIMNA 3HAHUS OCHOB-
HOr0 Marepuajga B o0beMe, HEOOXOIUMOM JUIsl JaJbHEHIIero M3ydeHus ApyTrux JUCLHUIUIMH;
YaCTUYHO CIPABUBIIHMICS C BBIMIOJIHEHUEM 3aJIaHUs; JIOMYCTHBIIUN TOTPEIIHOCTH B OTBETE,
HO 00J1ajaroIIMi HeOOXOMMMbIMU 3HAHUSIMU JIJIS1 X YCTPAHEHHUS B Oy Iy1ieM;

Oyenku «Hey0061emeopumenbHo» 3aCily’)KUBAET CTYIEHT, 0OHAPYKUBILHH CYIIeCTBEHHbIE
npo0esbl B 3HAHUM OCHOBHOTO MaTepHualla, He CIPABUBIIMKCS C BBIIOJHEHUEM 33/1aHus, JOMY-

CTUBIIHM CCPBE3HBIC TMOIPCIIHOCTU B OTBCTAX, HYX(}IaIOIHHﬁCﬂ B MOBTOPCHHWH OCHOBHBIX
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Tabmnuua 3.2

@DopMBI TEKYIIETO KOHTPOJIS Ha 6a3e cpeaHero oomero oopazoBaHus

(3aounHas popma 0OyueHuUs )

Ne
TEMBI

Hazpanue tem (pa3zmernon)

YueOHas Harpy3ka o0ydJaromuxcs no
BUJIaM Y4eOHBIX 3aHSITHUH, Yac.

Makcu-
MaJlb-
Hast

O0s13aTenpHas

Jlek-
105078

IIpaktu
Ka

Cawm. pa-
6ora

®dopmMma TeKy-
IIeTO KOHTPOJIISA
YCIIeBaeMOCTH,

TIPOMEKYTOY-
HOM aTTeCTaLluN

[epcoHanbHbIE KOMIBIOTEPHI B COBPEMEH-
HOM JIEJIOITPOHU3BO/ICTBE.

KO/l — xoMmproTepHast 00paboTKa T0Ky-
MEHTOB

2

O, T

JenoBasi nokymeHTaIus

YHnupukanus u cTaHIapTH3aLUs yIpaBs-
JICHYECKOH JOKYMEHTALUH

OpraHu3allOHHO-IIPaBOBas TOKyMEHTa-
st

[NonsiTre ¥ GyHKIMK OpraHU3alMOHHO-
pacnopsiAUTENbHON JOKYMEHTalUN

Cuctema HH()OPMAITHOHHO-CIIPABOYHOMN
JNoKyMeHTaluu. Ha3HaueHne U BUIBI UH-
(hOopMaIMOHHO- CIIPABOYHBIX IOKYMCHTOB

JlokyMeHTauus 1no JM4HOMY COCTaBy.
Ha3nauenue nuuHbIX JoKyMeHTOB. Kaz-
poBasi JOKyMEHTALUS — TPYIOBbIE KOH-
TPaKThL, IPUKA3bl 110 INYHOMY COCTaBY,
TPYIOBBIC KHIDKKH. Y HADUIINPOBAHHBIC
(hOopMBI IEPBUYHON YUETHOU JOKYMEHTA-
LMY IO TPYAY U €ro oIuiaTe

OO01ue mpaBuiIa COCTABICHUS TOKYMEH-
TOB I10 JJUYHOMY COCTaBYy

[TmaHupoBanue pabOTH NPEANPHUITHS

I

10.

Xapaxrepuctuka 1 opopmiienne pruHaH-
COBO-PAaCYETHBIX JIOKYMEHTOB.

11.

Posnb Oyxrantepuu B penieH|H GHHAHCO-
BBIX 3aJa4 opranuzauuu. Kiaccuduxanus
Y4€ETHBIX JOKYMEHTOB

12.

OCHOBHBIE BH/[IbI JIOKYMEHTOB 110 (hUHAH-
COBO-pacy€THBIM ONEPALIUSIM

o, T

13.

JloKkyMeHTO000pOT OpraHU3aluy.
[NousTHEe «HOMEHKIIaTypa aem». Ha3unaue-
HHE U BUJIbI HOMEHKIATYPHI Jiell. Turosas,
MPUMEpHas ¥ KOHKPETHass HOMEHKJIATypa
nen. TpeGoBaHus, MPeIbsBIIEMbIE K CO-
CTaBJICHUIO U 3aMOJHEHUIO (DOPMBI HOMEH-
KJIATYPBI JICJT OpTaHU3aIHH.

OCHOBHBIG Tpe6OBaHI/Iﬂ, MPEABABIIACMBIC
k ohopmuennto nen. I[losaHoe M YacTUIHOE
ohopMIIeHHE eIl

0,T

Koncynpranuu

2

Bcero

60

6

4

48

(T), konmponvnas paboma (KP).

Kpurepnn onenuBanus:
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Oyenku «omauuHo» 3aCIIyKUBaeT CTYICHT, 0OHAPYKUBIITHI TJTyOOKO€3HAHHUE MaTepraa,
CBOOOJHO BBIINOJHUBIINKA 3a7aHue, MOHUMAIOIIMH B3aUMOCBS3b OCHOBHBIX IIOHSTHIA,

Oyenku «xopoutoy 3acCiyKUBAET CTYIEHT, OOHAPYKUBIIMH MOJIHOC 3HAHWE MaTepHana,
YCIENIHO BBIMOJHUBIIWN 3aaHUE; W JIONMYCTUBIIMA HE3HAYUTEIbHBIC OMMMOKHA: HETOYHOCTh
(haKTOB, CTUJIMCTUYCCKUE OIIMOKH;

Oyenxu «y0oeiemsopumenbHoy 3aCIy’)KUBAaeT CTYIACHT, OOHAPYKUBIIUK 3HAHUS OCHOB-
HOTO Marepualia B 00beMe, HeOOXOAMMOM [UIsl NadbHEHUINero M3ydeHUs APYTUX TUCITUILINH;
YAaCTUYHO CIIPABUBIIMMNCS C BBINOJHEHUEM 3a/IaHUs; JOMYCTUBIIMMA MOTIPEIIHOCTH B OTBETE,
HO 00J1aTar0IINI HOOOXOIMMBIMUA 3HAHUSIMH TSI UX YCTPAHECHUsI B Oy IyIeM;

Oyenxu «Hey0081emeopumeibHoy 3aCIIy’)KUBACT CTYICHT, OOHAPYKUBIIIHH CYIIICCTBCHHBIE
npoOenbl B 3HAHUKM OCHOBHOTO MaTepuala, He CIPABUBIIMNCS C BHIMIOJHEHUEM 3aJlaHUsl, IOIy-
CTUBIIMNA CEpbE3HbIE MOTPEHIHOCTH B OTBETaX, HYXIAIOLIMUWCS B TOBTOPEHUU OCHOBHBIX

pa3aciioB Kypca.

3.2. MaTepuajbl TEKYLIEro H MPOMe:KYTOYHOI0 KOHTPOJISI YCIeBA€MOCTH 00y4al0oHXCs
IIpumMepHbIe OLIeHOUHBIE MaTepHalIbl [0 JUCHUIUIMHE «JloOKyMEeHTalMoHHOe o0ecredeHne
yIpaBJIECHUS
A) KoHTposibHbIE BOIIPOCHI:
[lepeuncnuth GyHKINU TOKyMEHTA
JlaTb onpenenenue NOHATUS «yHU(PHUIUPOBAHHAs CUCTEMA JTOKYMEHTALMI»
OOBACHUTD MOHATHE «SI3bIKOBask GOpMyIa»
JlaTtb onpenenenne «peKBU3UT MOCTOSIHHBINY, «PEKBU3UT MEPEMEHHBIN»
Kakue BapuaHThl pa3MelleHns peKBU3UTOB Ha OiaHKax?
N310%UTh TpeOOBaHUS K U3TOTOBJICHUIO, YUETY U XPAHEHUIO IrepOOBBIX OJAHKOB.
Yrto oTHOCHUTCA K JOKYMEHTaM IO TPYIOBBIM OTHOIIEHUSAM?

Hepqu/ICJ'II/ITI) OCHOBHBIC JOKYMCHTHGI IO TPYAOBBIM OTHOIICHHUAM

© 0 N o g Bk~ wDhPE

Kakwue cBenenust o paboTHUKE AOKHBI OTPAXKaThCsS B TPYI0BOM KHUXKKE?
b) IIpakTiueckue 3a1aHus:

1. 3anonuuts 6maHk «llITaTHOE pacnucanue»

2. 3anomHuUTh OnaHK «[IpHuKa3 o HarpaBlIeHUH B KOMaHIUPOBKY»

3. 3amomHUTP OJIAaHK TUIATEXKHOTO TIOPYICHUS

4. Co3nath JOKHOCTHYIO HHCTPYKIIMIO

5. Co3mate IpOTOKOI

6. Co3matp axT

B) KonTponbnas pabota:

Odopmuts «Ciyx’ebHOE MUCbMO» CO BCEMH PEKBU3UTaMHU (TP BapuaHTa MMHUCHMa).
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I') TumoBoe TecToBOE 3a7aHUE.

1. He peructpupytoT JOKYMEHTBI

A) HarpaBJIEHHBIE B a/IpeC PYKOBOJIUTES

b) nanpaBneHHsbie B aipec CTPYKTYPHOTO MOAPa3IeICHUS

B) nanpaBneHHbIe KOHKPETHOMY HCIIOJTHUTEIIO

I') umeronue rpud «JIMIHON»

2. Ucxoasmipe TOKyMEHTHI IOJDKHBI 00pabaThIBATHCS M OTIPABIISATHCS

A) B IeHb pEeTUCTpaLIUU

b) ne mo3aHee 3-x AHEH ¢ JAThI MOTUCAHUS

B) ne noznuee 10-tu qHE# ¢ AaThl MOANMCAHUS

') B mr060€ BpeMs

3. He sBnsiercs 3anayeii, crosiei nepen Oyxrairepckoil ciyx00ii:

A) dbopMupoBaHUE MOJTHON U JOCTOBEPHOI MHGOPMAIIMHU O XO3IHCTBEHHBIX MPOIEccax U
(bMHAHCOBBIX pe3yJIbTaTaX XO3SIMCTBEHHOM AESITEIILHOCTU IPEATPUSITHS

b) noxymenTipoBaHue cBeneHui 0 GpakTax, COOBITUAX 0OLIECTBEHHON )KU3HU

B) oGecnieueHre KOHTPOIIS 32 HAJTMYKMEM U IBUKEHUEM MMYIIECTBA, UCIIOJIb30BaHUEM Ma-
TEepPHUATBHBIX, TPYAOBBIX U (PMHAHCOBBIX PECYPCOB

I') cBoeBpeMeHHOE TTpeayIIPEXKICHIE HETAaTUBHBIX SBJICHUI B (PMHAHCOBO-XO3SIIICTBEHHOM
JeATEeTLHOCTH TPEIPUATHS

3.3. OneHo4HbIe CpeaCcTBa N0 JUCHUILIMHE JJIs1 IPOMEKYTOYHOM aTTecTaluu

buiter Ha 3K3amMeHE COCTOUT U3 BYX BOIIPOCOB — TEOPETUYECKHUM BOIIPOC U MPAKTHUECKAs
3a/1a4a.
Bonpocs! OuieroB Ui NpoMeKyTOUHOTO KOHTPOJIS:
[aiite onpeneneHne T0KyMEHTA.
HasoBute BBl TOKYMEHTOB.
KakoBbl OCHOBHBIE TpeOOBaHUS K U3JI0KEHUIO TEKCTA JOKYMEHTa?
Yrto Takoe «KOppECIOHACHIIN ?
OxapakTepu3yiTe JOKYMEHTHI, IIOIJIMHHBIE 110 FOPUINYECKON CHUIIE.
OxapakTepu3ynTe NOHIATHE «yIPABICHUYECKUI JOKYMEHT.
YTto Takoe BXOASIINMA TOKYMEHT?

UTo Takoe UCXOAAIINNA JOKYMEHT?

© 0o N o gk~ wDh -

Knaccudukanus 10kyMeHTOB (ITPU3HAKU KIIACCU(PHUKALIUN).
10. Yro Takoe aeionponu3BOJICTBO?

11. Yro Takoe peKBU3UT?
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12. Kakwue coctaBHbIC YacTH (pekBU3UTHI) Bbl 3HaeTe?

13. PacnonokeHne OCHOBHBIX PEKBU3HTOB B JOKYMEHTAX.

14. Ha3zoBuTe peKBH3HTHI, HE 00s3aTEIbHBIC U OPUIUATHHOTO MMHUChMA.

15. BoabmMHCTBO JOKYMEHTOB UMEIOT OJHU U T€ K€ PEKBU3UTHI, HO KaX /bl BUJ JOKY-
MEHTa — CBOU opMysisip. OTUEro 3To 3aBUCHUT?

16. UYro Takoe popmysp qoKkymeHTa?

17. Yto BritOUaeT B ce0s MOHATHE «yTBEP)KICHHUE JOKyMeHTa»? Kakue peKBU3UTHI BXO-
IAT B cocTaB rpuda yreepxkaenus? I'ne onu pacronaratorcs?

18. Ha3oBute pekBU3UT, KOTOPBIA OPOPMIISIETCS IIPH PETUCTPALIMH TOKYMEHTOB.

19. OOwsacHUTE HA3HAUYEHUE PEKBU3HTA IIOAIMHUCH», KAKUE JIEMEHTHI BXOJST B 3TOT PEK-
BU3UT?

20. B xakux ciydasx o0s3aTelbHO HAJ0 3allOJIHATh PEKBU3UT «CChUIKA HA UHICKC U ATy
BXOJISLIETO IOKyMEHTa»?

21. Kakue peKBU3UTHI MPOCTABIIAIOTCS B TIPABOM BEPXHEM YTy OjlaHKa?

22. Kako# peKBH3HT OIpeeNseT MOMTMHHOCTh JOKYMeHTa?

23. OOBscHUTE Ha3HAUYCHUE PEKBU3UTA «PE3OITIOIIHS.

24. Yto Takoe «BU3a» Ha TOKyMeHTe?

25. OObsAcHUTE Ha3HAUCHHE PEKBH3UTA «COTJIACOBAHME JOKyMEHTa». M3 Kakux 3jeMeH-
TOB COCTOUT I'pucp cornacoBanus?

26. Kak ¢popmupyercs 3aroioBoK K TeKCTy? B Kakux JOKyMeHTaX 3aroJIOBOK COTJIacyeTcs
C HAaMMEHOBaHUEM BHJa JOKYMEHTa B najiexe?

27. OdopmMuTe HECKOIBKO 3ar0JIOBKOB K TEKCTaM: MHChMa, aKTa, MPOTOKOJIA, JOKIJIATHON
3aMuCKu

28. CKOJBKO aApeCcCOB MOXXHO MaKCUMAaJIbHO IOMECTUTh Ha OJTHOM JJOKyYMEHTe?

29. OdopmuTe HECKOIBKO BUAOB OTMETOK: 00 UCIIONHUTENE, 00 UCTIOTHEHHH JOKYMEHTA
¥ HaIIPaBJICHUH €T0 B JIENI0, O MOCTYIUICHHH JOKYMEHTA.

30. Yo Takoe OP/] (opraHM3anOHHO-paCIOPSAUTEIbHAS TOKYMEHTAINS)?

31. OObsAcHUTE HA3HAUYEHHUE PACTIOPAIUTEIbHBIX JOKYMEHTOB.

32. IlpuBenute mpUMephl pacopsIUTEIbHBIX JOKYMEHTOB.

33. OxapakTepusyiiTe Ha3HAYCHUE OPTaHU3AI[MOHHBIX JOKYMEHTOB.

34. TlpuBemuTe MpUMEpHI OPraHU3AIMOHHBIX JOKYMEHTOB.

35. OObsAcHUTE HA3HAUYEHUE UH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

36. IIpuBenute npuMepbl HHHOPMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.

37. OOBsicHUTE Ha3HAYCHWE JOKYMEHTa «JIOKJIaJHas 3alncka». Kakne peKBU3HTHI HC-

MOJIb3YIOTCA MIPU COCTABIIEHUU JOKJIAAHON 3auCcKu?
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38. Uro Takoe 0OBsICHUTENNbHAS 3amKcKa?

39. K kaxomy Bumy OPJ] otHocuTcst mpoTtokon? Kakue peKBH3HUTHI HCIIOIB3YIOTCS MPH
COCTaBJIEHUM NMPOTOKONa? M3 Kakux yacTel COCTOUT TEKCT MPOTOKoIa?

40. K xaxomy Buay OPJl otHocuTcs akT? Kakue peKBU3UTHI HCTIOIB3YIOTCS TIPH COCTAB-
nenuu akta? Kakue BUABI aKTOB MOJIEKAT YTBEPKICHUIO?

41. Yro Takoe JOKHOCTHAS MHCTPYKIIHUS?

42. CocraBbTe BapHaHTHI MHICbMa-3apoca U MUChMa-OTBETA.

43. CocrtaBbTe rapaHTUHHOE MHUCHMO.

44. CoctaBbTe IOKJIAIHYIO 3alMCKY O MPUYMHAX HECBOEBPEMEHHOIO MTPEICTABICHUS UH-
¢dopmanuu O BHIOJHEHUH IPUKa3a JUPEKTOPA.

45. CocrtaBbTe OKJIAJHYIO 3allMCKY HauyaJbHUKA IUIAHOBO-(MHAHCOBOTO OT/E)Ia PYKOBO-
JTUTEITIO MPEANPUATHS 00 0OecreueHH OT/AelNa YeThIPbMs KOMITBIOTEPaMH.

46. CoctaBbTe CIIpaBKy O 3apIulaTe Ballero COTPYIHUKA Ui PEIOCTABICHUS 110 MECTY
TpeOoBaHUS.

47. W3 xakux yacTell COCTOUT TEKCT MpuKasza’?

48. Kak (popMHUpYyIOTCS MYHKTHI pacOPsIUTENIbHOMN YacTH MpuKasza?

49. Kak 3aBepsercs BbIMKCKa U3 MpUKa3a?

50. OdopmiieHre TPUKA30B 110 JTMYHOMY COCTaBY.

51. Benenue TpyaOBbIX KHHKEK PaOOTHUKOB.

52. O¢opmieHue TpyJA0BbIX KHH)KEK U BKJIaJIbIIIEH K HUM.

53. BHeceHue U3MEHEHUI B 3aIMUCH.

94. Yo Takoe «ayO0nuKaT» TpyAOBON KHUKKHU?

55. Yuer TpynOBBIX KHUXKEK.

56. CocrtaBbTe aBTOOMOTpadUIO.

57. B kauectBe HauanbHuKa OK cocTaBbTe XapaKTepUCTUKY HAa COTPYAHUKA OT/eNa.

58. CocraBbTe HpHKa3el: O mpueme Ha padoty Gyxramtepom UBAHOBOW W.IL; 06
YBOJIbHEHUU NIEPEBOJIOM B JIpYTyI0 opranusainuio. Hegocraromniye peKBU3NUThl YKa)KUTE CaMOCTO-
ATEJBHO.

59. Hanumute 3asBienue o nmpueme Bac Ha paboTy SKOHOMHCTOM B TOCYIapCTBEHHOE
TPEIIPUSITHE.

60. HanwmuTe 3asBJIeHNE O MPENOCTaBICHUN BaM aIMUHHCTPaTHBHOTO OTITYyCKa TI0 Ce-
MEHHBIM 00CTOATENbCTBAM.

61. CocraBbTe npuKa3 o epeBojie Ha paboTy BHYTPU OpraHU3AIIH.

62. 3 xakux pa3/esoB COCTOUT KOHTPOJIbHAS KapToTeKa?

63. Kakwne cpoku ncrosHeHUs TOKyMeHTOB Brl 3HaeTe?
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64.
65.
66.
67.
68.
KyMEHTOB?
69.
70.
71.

Kakoe n1omKkHOCTHOE JIMII0 CHUMAET TOKYMEHT C KOHTPOJIs?

I’ITO SABJIACTCA O6’I>CKTOM KOHTpOJISI HUCITIOJIHCHU A I[OKYMGHTOB?

N3 kakux 371€MEHTOB COCTOUT PETUCTPALIMOHHBIA UHAEKC TOKyMEHTa?
OdopmuTe Ha TOKYMEHTaX PEKBU3UT «OTMETKA O KOHTPOJIEY.

C KaKoro MOMEHTa HCUYHCIISACTCS CPOK HUCIIOJHECHHA U KOHTPOJIb 3a UCIIOJIHEHUEM J10-

KakoB nopsiiok npoasieHus: Cpoka UCIIOJHEHUS TIOKyMeHTa?
B yem 3akitogaercs 1enb J0KyMeHToo0opoTa?

Kakne JOKYMCHTEI IIO3BOJISIIOT OCYHICCTBUTH aHAJIM3 W COBCPUHICHCTBOBAHUE TOKY-

MeHTOoOoOOopoTa?

72.
73.
74.
75.
76.
77.
78.
79.
80.

Hue?

81.
82.
83.
84.
85.

Uto Takoe 1OKyMEHTOOO0OPOT?

Oxapaxkrepu3yiite nonstue «HomeHknatypa aen.

Oxapakrepusyiite nonstue «Jlemo».

Uro Takoe perucrpanusi JOKyMEHTOB?

VYKaxuTe OCHOBHBIE CTa/INU JICTOMPON3BOJICTBA.

HazoBwute 3Tamnsl paboThI C IOKyMEHTaMHU, XapaKTePHBIC VI JOKYMEHTOO00POTA.
Yro Britouaet B ceOs nmousTre «DopMupoBanue aem»?

KTo ocymiecTBiseT npeaBapuTeIbHOE PACCMOTPEHUE TOKYMEHTOB?

[To xkakoMy MPUHIMUITY IPOUCXOAUT OTOOP TOKYMEHTOB HAa XpaHEHUE WJIM YHUUTOXKeE-

ITo xakuM npHU3HAKaM CTPOSITCS HOMEHKIATYPHI 1€

[aiite onpeneneHne 3KCIepTU3bl HEHHOCTH IOKYMEHTOB.

B uewm 3akirouaroTcs 3a7aun SKCIEPTU3BI JOKYMEHTOB?

Kakue Buibl HOMEHKIIATYp Jie1 pa3pabaThIBAIOTCS YUPEKICHUSIMHU ?

Ha xakue TpyHaIibl MOXHO p336I/ITL CPOKH XpPAaHCHUA JOKYMCHTOB, YCTAHABJIMBACMBIC

nepeyHsIMu?

86.

Kaxkue TpeboBanuss HEOOXOIMMO COOTIOAATH MPH MEPEIUIeTe WK MOAIMIUBKE NI TO0-

CTOSIHHOTO, BpeMeHHOT0 (cBhiIe 10 1eT) XpaHeHus U 1o JINYHOMY COCTaBy?

87.
88.

Kak OCYHICCTBIIAACTCA HyMEpalus JINCTOB B I[CJ'IC?

Kaxwue JAaHHBIC YKA3bIBAIOTCA HAa TUTYJIbHOM JIMCTE OIMUCHU ITOCTOAHHOT'O XpaHeHI/IH?

4. MeToauyeckue yKazaHus JJsl 00yYAKOIIUXCS M0 OCBOEHHUIO TUCIIHIJIMHBI
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[Tpuctynas k n3yuennro auciuiuinabl OI1.05 «/lokyMeHTanmrmoHHOe obecrieueHne yrpas-
JICHUS», CTYACHT JOJDKEH O3HAKOMHTHCS C COACpX)aHueM JaHHoU «Pabouel yueOHOI mporpam-
MOW TUCIUIUIMHBD) C TEM, YTOOBI UMETh YETKOE MPEACTABICHUE O CBOCH paboTe.

N3yueHne QUCHUIUIMHBI OCYIIECTBISETCS Ha OCHOBE BBIJAHHBIX CTYJIEHTY MpernojaBaTe-
JIeM PEeKOMEH 1Al 110 BBIIIOJIHEHUIO BCEX 3aJJaHUil, TPEelyCMOTPEHHBIX YUCOHBIM IJIAHOM U IIPO-
IPaMMOM.

B nepByto ouepenb HEOOXOAMMO YSCHUTH LIETh U 33/1a4U U3y4aeMOW IUCIUTUIMHEI, OIIe-
HUTh 00BEM MaTepHalia, OTBEICHHOTO ISl U3yUeHUsl CTYJEHTaMH CaMOCTOATEIbHO, M0100paTh
OCHOBHYIO U JIOTIOJIHUTEJIbHYIO JTUTEPATYPYy, BBIIBUTH HaUOOJIEE BasKHBIE TPOOIIEMBI, CTOSIIIKE IO
BOIIPOCAM M3y4aeMOMN JUCIUTIIINHBI.

Brinonnenue 3aganuii OCyiecTBISETCS B COOTBETCTBUU C YUYEOHBIM IJIAHOM M IIpOrpam-
MO#. OHM JOJIKHBI BBIIOJIHATHCS B COOTBETCTBUU C METOAUYECKUMU PEKOMEHIAIUSMHU, BbIIAH-
HBIMU IIPENOJaBATENEM, U IIPEICTABIICHBI B YCTAHOBIIEHHbBIE IIPENOIaBaTENIEM CPOKHU.

N3yuas nepBOMCTOYHUKH, 11€TIECO00Pa3HO 3aKOHCIIEKTUPOBATH TOT MaTE€pHal, KOTOPBIN HE
COO0IIAJICS CTYJICHTaM Ha JICKIUAX.

Ha 3aHATHSAX TEKIMOHHOTO U MPAKTUYECKOTO XapaKTepa CTyAeHTaM i padoThl Tpedy-

€TCs: TeTpaab JJIs 3aIMCH JICKITUH U 3aJJaHuH.

5. YueOHas 1uTepaTtypa u pecypcbl HHGOPMALHOHHO-TE1eKOMMYHUKAIIMOHHOM
cetn «MHTEpHET»
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pecypc] // KoncynbranT [Lmtoc. — Pesxxum gocryma:

http://www.consultant.ru/document/cons doc LAW 216461/

2. TOCT P 7.0.8-2013.Hammonanbubiii ctangapt Poccuiickoit denepanuu. Cucrema
CTaHJapTOB 110 HHGOPMAIH, OMOIHMOTEYHOMY U U3/IaTelIbCKOMY Aeiy. Jlemonpon3BoaACTBO U ap-

XHUBHOE 7ie710. TepMuHsbI 1 onpeneneHus. [Dnexkrporusiii pecypce] // Koncynbrant [Tmoc. — Pexum

noctyna: http://www.consultant.ru/document/cons_doc LAW_163800/
HNuTepHeT-pecypesbl
1. I'paxxnanckuii konekc Poccuiickoit denepanuu [InexkTpoHHslid pecypc] // KoHcyib-

tant [Lmtoc. — Pexxum nocryna: http://www.consultant.ru/document/cons_doc LAW 5142/

2. TpynoBoii konekc Poccwmiickoit denepanuu [DnekTporHsli pecypc] // Koncynbrant

[Tmroc. — Pexxum poctyna: http://www.consultant.ru/document/cons_doc LAW 34683/

3. DnekTpoHHas O6MOIMOTEeKa yUeOHNKOB. YUYEOHUKH T10 JAETONPOU3BOACTBRY. [ DIEKTPOH-
HBIN pecypc] // [lenonpounsBoacTo. — Pexxum goctyna:

https://studentam.net/content/cateqgory/1/52/62/

6. MaTepuaabHo-TexHHYecKkas 0a3a, MHGOPMALMOHHbIE TEXHOJIOTHH, TPOrPAMMHOE
o0ecrnieyenne U MH(POPMAIMOHHBIE CTIPABOYHbIE CUCTEMBI

Hnsa oOyuenusi crygentoB no guciumimHe OIL.05 «JlokymeHTarmonHoe obecreyeHue
yOpaBlIeHUs» UMeeTcsl KaOuHeT, 000pYyOBaHHbBIN BHACONPOEKIIMOHHBIM 000PYIOBAaHUEM, CTO-
JaMH, CTYJbSIMH, KJIACCHOM JOCKOM, CHCTEMOH ocBemeHus. Takke B puiuase HMeeTcs
OubimMoTeka, uMeroIas pabodne MecTa sl CTYJIEHTOB, OCHAIEHHBIE KOMIBIOTEPAMHU C
JOCTYTOM K 0a3zaM JaHHBIX (unuana u cetu MHTepHeT.

NudopmannoHHO-CrIpaBOYHbIE CUCTEMBI

1. www.consultant.ru

2. www.garant.ru
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