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I/IH(1)OpMaI_II/IOHHBIe CIIPAaBOYHBIC CUCTCMbI



BJIAJICHUs] MHOCTPAHHBIM s3BIKOM, pa3paboranHyio Coserom EBporsi,

IMosicuuTeLHASA 3aIMCKA

Pa3pabotunku mnporpamMmsel, omnupasch Ha OOIIEeeBpONEHCKYI0 IIKany KOMIETSHLIUN

CUMTAIOT, 4YTO

MUHUMAJIBHO JIOMYCTUMBI YpOBEHb OCBOCHHBIX $3bIKOBBIX HABBIKOB Hau0ojiee TOUYHO
COOTHOCHTCS C MOJIHOCTBIO MPOMICHHBIM U yCBOCHHBIM B1 1o o01meeBpomneiickoii mkae.
IlepeyeHp IUIAHUPYEMBIX pE3YJIBTATOB OOY4YEHHMsS O AMCLUUIUIMHE, COOTHECEHHBIX C

IUNIAHUPYCMBIMH PE3yJIbTaTaMU OCBOCHUS IIPOrpaMMbl.

1.1.  Jucummmua b1.0.09 «MexnyHapoaHbie 1enoBbie KoMMyHHKamu / International
Business Communications» o0ecreunBaeT OBJIaJCHUE CIEIYIOIUMUA KOMIIETEHIIUSIMH C
YYETOM JTara:

Kon HaumenoBanne Kon HaunmeHoBaHHe KOMIIOHEHTA
KOMIETEHIHU |[KOMIIETEeHIIUU KOMIIOHEHTA KOMIIeTeHIHii
KOMIETEeHINHU
YK-4 Crioco0eH oCyIIecTBISATh YK-4.3 Crioco0eH BIIafieTh CUCTEMON HOPM
JIETIOBYIO PYCCKOTO JIUTEPaTypHOTO U
KOMMYHUKAIIUIO B MHOCTPaHHOTO(BIX) SA3bIKA(0B); HABBIKAMHU
YCTHOH U MMCHMEHHOU UCTIOJIb30BAHMS SI3BIKOBBIX CPEICTB IS
(dhopmax Ha JIOCTHKEHHS TTPO(HECCHOHANBHBIX TeNeH ,
rocyaapCTBCHHOM A3BIKC BCACHUA I[eJ'IOBOfI TNEPEIINCKU
Poccuiickoii ®enepanuu
Y MTHOCTPaHHOM(BIX)
si3pIKe(ax)
YK-5 Criocoben YK-5.3 CriocobeH npuaep>KUBaThCS MPUHIIUIIOB
BOCIPUHHAMATH HEMCKPHUMUHAIIHOHHOT O
MEKKYJIbTYpHOE B3aNMO/ICHCTBHS TIPH JIMYHOM M MacCOBOM|
pa3HooOpasue olIecTBa OOIIEHUH B LENSIX BBITOJHEHUS
B COL[HAJIHO- npodecCHOHANBHBIX 3aa4 U YCHUIICHUSI
UCTOPHYECKOM, COIMAIBHON MHTETrpaluu
3THYCCKOM U
¢dunocodckom
KOHTEKCTaxX
1.2. B pe3ynbpTaTe 0cBOCHHS NUCIUILUIMHBI y CTYACHTOB JIOJDKHBI OBITH C(DOPMUPOBAHBI:
Kon komnerenuun Kon HaumeHoBaHne KOMIeTeHIIUH
KOMIIOHEHTAa
KOMIIETeHIINI
YK-4 YK-4.3 HA YPOBHeE 3HAHMIA:

- 3HATh OCHOBHBIE CTPYKTypPHBIE
OCOOCHHOCTH TIOCTPOCHHUSI BBICKA3bIBAHHS
Ha MHOCTPAHHOM SI3BIKE;

- 3HaTh OCHOBHBIC MPABHJIA COYCTACMOCTH
SI3BIKOBBIX CANHUIT pa3Horo YPOBHA:
(OHOJIOTHUYECKOTO,  MOP(OIOTUIECKOr0,
IPaMMaTHYECKOTrO U CEMaHTHYECKOTO

Ha YPOBHE YMEHHIi:

- IOHMMATh YCTHYIO U IHCBbMEHHYIO PE€Yb B
pamMKax Mu3y4aeMoi TUCITUILTUHBL
-BBIOMpaTh aJleKBaTHYIO (opMy IEeT0BOTO
JOKYMEHTa,

- coOI0IaTh TPEOOBAHUS K COJECPIKAHUIO U
SI3BIKY JIETIOBOTO JIOKYMEHTA.




HA YPOBHE HABBIKOB:

- cBOOOOHO BIajeTh creuupUIEcKon
JIEKCUKOM, PaclpOCTpaHEHHON B JEJIOBOM
chepe

- cobmronath TpeboBaHus MO 0POPMIICHUIO
JICJIOBOTO JIOKYMEHTA.

YK-5

YK-5.3

HA YPOBHE 3HAHMI:

- ompenensiTh U OOOCHOBBIBATH LEJIb
MyOJIMYHOTO BBICTYIUICHUS (MIPOBEICHUS
JIEJIOBOM BCTPEUH).

HA YPOBHE YMEHMIA:

- BBIOMpAaTh aleKkBaTHYIO (OpMY AEIOBOU
KOMMYHHKAIIWH.

-pa3pabaThIBaTh JIaH TyOJIMYHOTO
BBICTYIUICHUS (JIETIOBOM BCTPEUH).

HA YPOBHE HABBIKOB:

- moaduparh aJeKBaTHBIE apTryMEHTEHI,
yIpaBiisieT KOMMYHHUKaLIUeH.
-IEMOHCTPHPOBATH 3HAHHE HOPM JICJIOBOT'O
ITHKETA.

- AenaTb 000CHOBAaHHBIC BBHIBOBI.




2. O0beM U MecTO JUCHUNIMHBI B cTpyKType OII BO

B cootBercTBUM ¢ yueOHBIM T1aHOM nuctumuinHa b1.0.09 «MexayHapoaHbie AeI0BbIe
kommyHuKanuu / International Business Communications» BXOJUT B COCTaB JUCIMILIMH
6a30Boit yactu 010ka b1 «Jluctunauael (MOy/IM)» U U3ydaercs B 6 cemectpe.

W3ydyeHne naHHOW JUCHMIUIUHBI OCHOBBIBAETCS Ha 0a3e MPENbIAyIIero YpOBHS
oOpasoBanus (Kypc MmoiHoro oomero oobpazoBanus). Ha 3ToM stame 00ydeHuUs: OCyIIECTBISIETCS
npoecunoHaIbHO-OPUEHTUPOBAHHAS TIOJTOTOBKA I10 AHTJIMHACKOMY SI3BIKY, TO3BOJISIOIIAS
peliaTh 3aa4i MEXIMYHOCTHOTO ¥ MEKKYJIBTYPHOTO OOIIICHHUS.

BxoaHoil ypoBeHb BiajieHUSI MHOCTPAHHBIM SI3IKOM Ha JIaHHOM JTane coctaBisieT Bl
(npeamoporoBeii yposens)! O6mas TpyI0eMKOCTh AUCIUILIHHEI MO3BOISET HOCTHYb YPOBHS B2
(moporoBhIf YpPOBEHB) IO OKOHYAHUHU Kypca.

CopepxaHue TaHHOW AUCHMILIUHBI SIBISICTCS OCHOBOM JUIS W3Y4YEHHs JUCHUIUIMH,
MPEToaBaeMbIX Ha QHTIMHCKOM SI3BIKE Ha IMOCIEIYIOIIMX KypcaxX, M JUIsl CaMOCTOSITEIBHOMN
paboThl ¢ UICTOYHUKAMU JINTEPATYPHI, IPEACTABICHHBIMU aHTJIOS3bIUHBIMHU aBTOPAMHU.

JlucumiiimHa ~ MOXET  PEalilu30BBIBAThCSI ¢ NPUMEHCHHEM  JAMCTAHIIMOHHBIX
oOpa3zoBarenbHbIX TexHonorui (aanee — J{OT).

JlocTylm K cHCTEMe TUCTAHIIMOHHBIX OOpPA30BATECIBHBIX TEXHOJOTHUH OCYIICCTBIISICTCS
KOKIbIM OO0YyYarolMMCS CaMOCTOATEIBHO € JI0O0Oro ycTpoicTBa Ha moprane: https:/sziu-
de.ranepa.ru/. [1aposb U JTOTUH K TUYHOMY KaOWHETY / MPOMUITIO MPEIOCTABISIETCS CTYICHTY B
JIeKaHaTe.

Bce ¢gopmbl Tekymiero KOHTPOIIsI, MPOBOUMBIC B CUCTEME JUCTAHIIMOHHOTO OOYYCHUS,
OLICHHUBAIOTCSI B CUCTEME AMCTAHIIMOHHOTO 00ydeHus. J[ocTyn K BHAEO U MaTepuaaM JICKIIHi
MIPEIOCTABIIICTCA B TEUCHHUE BCEro cemectpa. J[ocTym K KaXAOMy BHIY padOT U KOJIUYECTBO
MOTBITOK Ha BBIIIOJIHEHUE 3aJjaHusl TMPEAOCTaBISIeTCS Ha OrPaHHMYEHHOE BpEMsS COTJIACHO
permamMeHTy JUCHUIUIMHBI, omyOsmkoBanHomMy B CJIO. IlpemomaBartens — OlleHHWBaeT
BBHITIOJTHEHHBIE 00yJaromumMes paboTel He mo3aHee 10 paGouux gHEH mocie OKOHYaHUsS CpOKa
BBITIOJTHEHHUSL.

O0beM IMCHUIIIMHBI
OOmast ~ TpPyZOEMKOCTh  JTUCHMIUIMHBI ~ COCTaBIs€T 3 3a4YeTHBIX  €JUHMIL,
108 akanemuyeckux yacos/ 81 acTp. yac Ha ouyHOU popme 0OyUeHHUs.

Ounas ¢popma obyuenus

Bun pa6orsl TpynoemkocTs
(B akaj. yacax / B aCTPOHOM. 4acax)
O01mast Tpy10eMKOCTh 108/81
KonTakTHas padora ¢ npenogaBaresiemM 36/27
Jlexnnu -

[TpakTHyeckue 3aHsTH 36/27
Ilpakmuueckas no020moexa -
CamocTosiTe1bHas1 padoTa 72/54

KoHTpoJb
DOpMBI TEKYIIIEr0 KOHTPOJISI Ompoc, TecT, KOHTpOJIbHAs paboTa
DopmMa NPOMEKYTOYHON aTTECTALNH 3a4eT

3aounasn ghopma 0byuenus

Bun pa6orsl TpyaoemkocTs
(B akaJ. yacax / B aCTPOHOM. 4acax)
OO01mas Tpy/10eMKOCTh 108/81
KonTakTHas pa6oTa ¢ npenojaaBartejieM 12/9

Jlexnuu R




[TpakTHYeCcKHe 3aHATHS 12/9
Ilpakmuueckas no02omogka -
CamocTosiTeJIbHAst padoTa 92/69

Kounrpoan 4/3
DopMBbI TEKYILET0 KOHTPOJIS Ompoc, Tect, KOHTPOJIbHAs paboTa
DopMa NIPOMEKYTOUHOM ATTECTANUM 3a4eT

1B cootBeTcTBHH ¢ OOMIeeBpONEHCKIMI KOMITETCHIIMSMHE BJIaICHUS] HHOCTPAHHBIM SI3bIKOM: M3ydenne,
npenoaaBanue, oneHka https://www.coe.int/en/web/lang-migrants/cefr-and-profiles - Tata nocryma 03.03.2019



https://www.coe.int/en/web/lang-migrants/cefr-and-profiles

3. Copep:xxaHue U CTPYKTYPa AUCHUILIHHBI

Ounas gpopma odyuenus

3.1.CTpyKTYypa AHCHUIIHHBI

O0beM JUCHHUILINHDI, Yac,

dopmMa TeKyLIero

KonrakTHas padoTa KOHTPOJISI
Nen/n| HaumeHnoBanmue Tem o0y4aromuxcs ¢ ycneBaemMocTH,
(pa3nesioB) Bcero npenogaBartesjieM CP |nmpoMexyTO4YHOM
1Mo BUIAM YUeOHBIX 3aHATHH arrecTauuu®
J/A0T | JIP/10 3/
T oT
1 | Jenosas 27 - - 9 18 T, KP
KOPPECTIOHIEHITHSL.
CrpykTypa ¥ CTWIb
odopmiteHUs
2 THOBI IeT0BBIX ITHCEM. 27 - - 9 18 KP, O
3 | Koppecnionnenuus B 27 - - 9 18 KP, O
CETHU HWHTCPHCT.
WHTepHer mnoctel U
QJICKTPOHHBIC ITUCbMa
4 YcrpoiicTBo Ha 27 - - 9 18 O, KP,
pabory.  Hammcanwne
pestome u
COIIPOBOAUTCIIbHBIX
TTHCEM.
IIpome:xxyTouHas 3auer
arrecTanus
Bcero (akan/actp) 108/81 - - 36/27 72/54
3aounas popma odyuenus
O0beM THCHUIIMHBI, Yac. DopmMa TEeKyLIero
KonrakTHas paGora KOHTPOJIs
Nen/n| HaumeHoBanue Tem 00y4aromuxcsi ¢ ycneBaemMocTH,
(pa3neJioB) Bceero npenoaaBaTeiemM CP |nmpoMexyTOYHOM
10 BUJIaM YYeOHBIX 3aHATHI aTrecTanmuu®
J/I0T | JIP/10 n3/a
T oT
1 | Henosas 26 - - 3 23 T, KP
KOPPECIIOH ICHIINSI.
Crpyktypa ¥ CTWIb
o opMIICHHUS
2 THIBI JETOBEIX ITHCEM. 26 - - 3 23 KP, O
3 | Koppecnionnenuuss B 26 - - 3 23 KP, O
CETHU HWHTCPHECT.
MNutepHer mnoctel U
3JIEKTPOHHBIE TChMa
4 | YcrpoicTBo Ha 26 - - 3 23 O, KP,
paboty.  Hammcanue
pestome u




COMPOBOAUTEIBHBIX
TIHCEM.
IMpome:kyTouHast 4/3 3ayer
aTTecTaius
Bcero (axan/actp) 108/81 - - 12/9 92/69

Hcnons3yemble COKpaleHus:

JI — 3aHATHS JEKIIMOHHOTO TUIA (JIEKIUH U MHBIE Y4eOHBIC 3aHATHS, IIPElyCMaTPHUBAIONIIE IPSUMYIIECTBEHHYIO Iepeady yueOHon
uH(OpMaLUK NearornyeCKUMI padOTHUKAMK OpraHn3aluy U (WJIN) JMLAMH, TPUBJIEKaeMbIMH OpraHu3aliei K peain3annu
00pa30BaTe/bHBIX IIPOrPAMM Ha UHBIX YCIOBHUAX, OOYdarOIMMCs)L;

JIP — na6opatopHble paboThl (BUJ| 3aHATUH CEMUHAPCKOTO TUIIA)?;

I13 — npakTHYecKHUe 3aHATUs (BUIbI 3aHATUH CEMHUHAPCKOIO TUIA 33 UCKIIOYEHHEM Ja6opaTopHbIX pabor)s;

KCP — naauBunyansHas paboTa 00yJaronIinxcs ¢ neIarorndecKuMy pabOTHIKAMA OpPTaHU3AIMA U (WIIN) JINIaMH, IPUBIIEKACMBIMHI
OpraHH3aIMEN K peann3aniy 00pa3oBaTebHBIX IIPOrPaMM Ha MHBIX yCIOBHUSX (B TOM YHCIIE HHAMBUIYaTbHBIE KOHCY/IbTAINN)?;
JOT — 3aHsATHS, TPOBOAMMBIE C IPUMEHEHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH, B TOM YHCJIE C IPUMEHEHHEM
BUPTYaJIbHBIX aHAJIOTOB PO(ECCHOHATILHOM AESTEIbHOCTH.

CP — camocrosiTenpHas paboTa, ocyliecTBisieMas 0e3 y4acTusl eJarorH4ecKuX pabOTHUKOB OpTaHU3aliy 1 (MJIH) JIHLL,
TMPUBJICKACMBIX opraﬁmauneﬁ K pcajindaiuu O6pa3OBaTeJ'H)HI)IX IporpaMm Ha UHBIX YCJIOBUSX.

Illpumeuanue:

* — popmer  mexyweco  KOHmponas — ycnegaemocmu. — mecmuposanue (T), KOHMponvHas
paboma (KP), onpoc (O)

! A63an 2 nynkTa 31 Ilopsixa opraHu3aiuy 1 OCyIeCTBIEHHS 00pa30BaTeIbHOM AeATeILHOCTH 10 00pa30BaTeIbHBIM IPOrpaMMaM
BhICIIET0 00pa30BaHus — MporpaMmamM OakajaBpuaTa, IporpaMMaM CIEHHaTUTeTa, IPOrpaMMaM MarucTpaTyphl, YTBEpP KIEHHOTO
npuka3zoM Muno6pHayku Poccun ot 05 anpenst 2017 1. Ne 301 (pen. ot 17.08.2020) (3apeructpupoBan MunroctoM Poccrnn 14
utons 2017r., peructparoHsbiil Ne 47415)

2 Cwm. ab3an 2 mynkra 31 Tlopsiika OpraHu3aniy ¥ OCYIIECTBIIEHNs 00Pa30BaTENbHOMN JIEATENBHOCTH M0 00pPa30BaTeIbHBIM
IporpamMMam BbICIIEro 00pa3oBaHus — IporpaMMamM OakanaBpuara, mporpaMmam clielHalIuTeTa, IporpaMMaM MarucTpaTypsl,
YTBEpXkKIEHHOTO prKka3zoM MunoOpHayku Poccun ot 05 anpernst 2017 . Ne 301 (pea. ot 17.08.2020) (3apeructpupoBan MuHIOCTOM
Poccun 14 nrons 2017r., perucrpanuonnsiii Ne 47415)

8 Cwm. a63an 2 mynkra 31 [Topsaka OpraHu3aliu 1 OCyIIECTBIEHHS 0OPa30BaTEILHON JIEATENBHOCTH 10 00Pa30BaTENbHBIM
IporpamMMam BbICIIEro 00pa3oBaHus — IporpaMMamM OakanaBpuara, IporpaMmam ClielHalIuTeTa, IporpaMMaM MarucTpaTypsl,
YTBEPKJAEHHOTO TprKkazoM MunobpHayku Poccuu ot 05 anpens 2017 1. Ne 301 (pen. ot 17.08.2020) (3apeructpupoBad MHHIOCTOM
Poccun 14 mtomnst 2017r., peructparioHHbIi Ne 47415)

4 A63an 2 mynkra 31 ITopsaka opraHu3aiuy ¥ OCyIECTBIEHHs 00pa30BaTeNbHOM AesATeNbHOCTH 110 00pa30BaTeILHEIM IPOrPaMMaM
BBICIIETr0 00pa30BaHMs — MPOrpaMMaM OakalaBpuaTa, IporpaMMaM CIIEIHAIUTETa, IPOrpaMMaM MarucTpaTypsl, yTBEP>KACHHOTO
npuka3zoM Muno6pHayku Poccun ot 05 anpenst 2017 r. Ne 301 (pen. ot 17.08.2020) (3apeructpupoBan MunroctoM Poccrnn 14
utonsg 2017t., peructparoHHbIil Ne 47415) 10



3.2.Coaep:xanue JTUCUMIIMHBI

Homep
TeMbl

(pa3zaena)

Conep:xanue pa3aesioB (TeM)

penus.

menoBodt peun. HMcropus, TpU3HAKH,

OTIIPABUTECIIA, JaTa

pacropsaIUTeNIbHON

1 [MonsiTre oduIMaTBHO-ICIOBON MUCEMEHHOW peud. COMoCTaBICHHE YCTHOW M MUCHMEHHOM
9THKa TMHUCHbMEHHOW JenoBod peuu. IIpuHIUIBI
MACbMEHHON JIenoBoi 3Tuku. [loHsTHe, ¢GyHKIMH, KiaccupuKauu TOKyMeHTOB. OOrime
TpeOOBaHUS K CTPYKTYpe U COJCPXKAHWIO JCJIIOBOrO JOKyMeHTa: JlaHHBIE KOMIIaHHHU-
MMChMa, BHYTPEHHWH afpec, BCTYMUTEIHHOE OOpaIieHne
BaKIIOUnTENbHAs (OpMyJia BEKJIMBOCTH, 3arOJIOBOK K TEKCTy MHChbMa, KOPIYyC MHUCHMA,
[OJIITUCH, PUIIOKEHUS, 0hOPMIICHHE KOHBEPTA.
Buner cimyxeOHBIX TOKyMeHTOB. JKaHpOBO-CTHIJIEBOE CBOeOOpasne OpraHWU3allMOHHO-
JIOKyMEHTAL1H. SI3BIKOBBIC 0COOEHHOCTH OpraHu3alMOHHO
[PACTIOPSIUTENBHBIX JIOKYMEHTOB: JIOTOBOp, TpuKa3. JKaHpPOBO-CTHIIEBBIE OCOOCHHOCTH
MH(OPMAITMOHHO-CITPABOYHON JOKYMEHTAIUU. SI3BIKOBBIC OCOOCHHOCTH HH()OPMAIMOHHO-
CIIPaBOYHBIX JTOKYMEHTOB: aKT, CIpaBKa, CIy)KeOHas 3amucKa, JOKJIaaHas 3alrcKa, IPecc-

41

2 Tunbel u Buabl odpunmanbaeix nuceM. [IpaBuna odopmiieHus aenoBoro muchbma. CTpyKTypa,
COZIep)KaHUe, S3BIKOBBIE KOHCTPYKLIMH [EJOBOTO MHChMA. XapaKTEpUCTHKA OCOOEHHOCTEH
KOMMEPYECKMX W HEKOMMEPYECKHMX INUCeM: THIBI [EeNOBBIX MHCEM: jkajobda M TpochOa,
M3BUHEHNUE, MTOJITBEPKIICHHE, IPHUIIAIICHUE, 0JaroJapHOCTh, O3paBIeHUE, MEMOPaHAYM

0OIIEHYS.

IEJIOBOTO  TOKYMEHTA.

3 XapaKkTepUCTHKAa KaHAJIOB M CIIOCOOOB OTHpPaBKM KoppecnoHaeHIH. Dakc Kak >KaHp
XapakTepucThuKa OCOOSHHOCTEH AIEKTPOHHOH KOMMYHHKAIIHU.
IIpaBuna 5JIE€KTPOHHOW JEIOBOM MEPENUCKH. ODTHKET B SJICKTPOHHOM KOMMYHHKAIUU.
WMuTepHeT TOCTBI M JJIEKTpOHHBIE THCcbMa. DopMmanbHBII W HepOpMalbHBIE PETHUCTPHI

4 HannonansHO-KyJIbTypHbIE

0COOEHHOCTH KOMMYHHMKATHBHOI'O IOBENECHHS PYCCKHX U
WHOCTpAHIIEB B JIETIOBOM cdepe. XapaKTeprCcTHKa HU3KOKOHTEKCTHBIX M BBICOKOKOHTEKCTHBIX
KynbTyp. JKaHpoBbIE M CTHJIEBbIE pa3IMYUs B MEXAYHApOJHOM Je0OBOW Tepernucke.
YcTpoiicTBo Ha paboTy. JJOKyMEHTHI: pe3loMe, MUCHMO-TIPOCk0a 0 mprueMe Ha padoTy.

4. MaTepuajbl TEKYLero KOHTPOJIS yCIIeBaeMOCTH 00y4aroluXxcst

4.1. B xozne peanuzaumu aucuuiuiuibl 51.0.09 «Medxxcoynapoonule 0enosvie KoMMyHuKayuu /

International Business Communications» WCIOJIb3YIOTCS CIEIYIOLNE METO/bI TEKYIIEr0 KOHTPOIIS

yCIEBACMOCTHU 06yqa}011114xc51:

Tema u/uam pasnen

Metoabl TeKyLIero KOHTPOJIsl ycleBaeMoCcTH*

HenoBasg koppecnoHIeHIIHS. T, KP
CrpykTypa u CTUIb
odopmireHus
Tume! 1e10BBIX ITHCEM. KP, O,
Koppecnongenuus B ceTu KP, O,
MHTEepHET. VIHTepHET MOoCThI U
AJIEKTPOHHBIE MTUChMaA
YcrpoiictBo  Ha  paboty. KP,O
Hanucanue pesome 51
COTPOBOJUTENHHBIX MHCEM.

* dopmul  mexkywezo  kommpoas — ycnesaemocmu: — onpoc (0O), mecmupoganue

(T), konmpo.

B cnydae peammzanuu aucrumuimael B JIOT dopMar 3amanuii amantupoBaH s TIaTGOPMBI

Moodle.

4.2. TunoBble MATEPHAJIBI TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH 00yYAKOIIUXCS.

Tunosasi KOHTpPOJILHAsA padoTa

| - WRITING BUSINESS LETTERS
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la) read

and analyze the letter

7 Nogin Road

Shipsam

Northshire
KT3 49P

18 April
Dear Mr

2018
Loelgen,

Hardy
Heyward

It was good to meet you at the seminar m Pans. | am going to be in Amsterdam in June and | would like to arrange a meeting

with you
We have

as you suggested.
many new products that | am sure will interest you.

Could you let me know if you are available on June 5th or 6th?
I look forward to hearing from you soon.

Yours sincerely,
Isabel Hardy

Partner

1b) Match the opening greeting with the most suitable close.

Dear Sir Yours faithfully
All the best

Fred Best regards
Yours sincerely

Hi Isabel With very best regards
See you

Dear Dr Somerset Yours sincerely
Best wishes

Hello everyone Yours faithfully
Regards

2) Tick the phrase in each pair which is more informal.

o~ E

Hi Fausta // Dear Fausta
Yours sincerely // Regards
No problem.//There is no problem.

I would like to invite you to visit our office // Come and visit our office.

Please confirm that you can attend // Let me know if you can come.
Thanks for the dinner // | would like to thank you for the dinner.

3) Complete the sentences with a preposition.

©CoNoA~WDNE

I am very interested coming to the seminar.

I look forward hearing from you.

We met the Shanghai seminar.

I'd like to make some changes the programme.
Thank you your message.

I'll see you Monday 3 p.m.

Call me my mobile.

There will be a buffet lunch midday.

I've attached the files you asked

4) Put the correct form, -ing or infinitive, in these sentences.

- o KQ DO O O T D

Please, confirm that you can come.

Can you (check) the brochure for us?

I look forward to (receive) the document.

| enjoyed (meet) you last week.

Mr Lahtinen will be (visit) Helsinki tomorrow.
Could you let me (know) if everything is OK.
How did the meeting (go) yesterday?

I am (write) to ask you for some advice.

This is to (confirm) our conversation.

5) Match the two parts of the sentences.

agkrwbdE

I’m just finalising

Please let everyone

I’ve just had a message
Please confirm that you can
We met recently

the files you asked for.
from Head office.
come to the meeting.
meeting you last week.

© OO T oD

the arrangements for next week.
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6. John f  know about the arrangements.
7. I really enjoyed g please make the necessary arrangements.
8. | have attached h inthe London office.

6) Order the sentences into a message. An informal message
Could you fax it again, later this afternoon.

Did you send me the map yesterday?

Good morning, lan.

I couldn't find it this morning.

I'll be back in the office

Maija

The fax number is 9505142,

Good, morning, lan.

Formal message
a)by Wednesday at the latest

Dear colleagues

Mark File

Please confirm that you are able to attend
This is to confirm that Mr Tom

to meet him in Room 21 at 2:30.

We would like everyone

will visit the office on Friday

Mark File

b)Dear Ms Small

I am writing in connection with your order for office furniture and your telephone call on Friday.
M. Molt

Sales manager

This is a result of problems at our supplier’s factory.

We have table on pages 65 and 66 in our catalogue in stock now, however, | four different colors.
We regret to inform you that we are unable to deliver the tables on time.

With apologies

With regard to the desks, we will deliver the goods before April 25, as agreed

You can see them in our city-center showroom

Yours sincerely

c)Dear Mr Wane

Best regards,

Each computer now also comes with a free colour printer. | am attaching our new price list.

Further to our telephone discussion on Wednesday, | am delighted to tell you that we are now able to reduce the price of our
computers by 15 %.

If you need any further information, just let me know.

Lily Loll,

Sales Manager

This is due to the recent fall of the dollar.

We look forward to receiving your order.

13




d)Best regards

Could you give a call before then?

Dear Sam

Exhibition Secretary

| am attaching a floor plan so that you can see for yourself

I am pleased to tell you that one space is now available at the Fair

I can hold this space for you till tomorrow evening.

Kate

Thank you for your call on Thursday about the Trade Fair in March
This s a 60-foot area, near the center of the exhibition on the first floor
We received a cancellation this morning and | can therefore offer this space to you

7) Ways to introduce the subject of the message.

e  With reference to ...

e Furtherto ...

e | am writing in connection with ...

e With regard to ...
How would you start a letter about each of the following?
an invoice (no. 679) for a photocopier
a meeting you had with the addressee on 15 December
an advertisement in The Topics newspaper for the Paris Trade Fair
an application for a post as secretary in your company
a fax order for six computers that you received today

agrwdE

8) Writers often say ‘we’ to refer to the company, rather than I. This is especially true when giving bad news, as it
makes it less personal. Complete these sentences using phrases for referring and giving good or bad news.
Use the words:

pleased tell
I am delighted to inform you that ...
We are  |happy advise
\We/ regret to tell you that...
are/am sorry inform
advise

your order for some cupboards,

we had to increase the price.

your application for a post as secretary,

that we would like you to start work as soon as possible.
your application for a post as secretary;

you were not successful.

our telephone conversation last week,

that your car is now ready for you to collect.

9) Saying what you can and cannot do
We are unable to ...
We are able to ...
We have been forced to ...
A company has written to you to ask you to reduce your prices and to ask you if you will accept payment in pounds.
How will you give them the following information?
e You cannot lower your prices.
e You have had to raise your prices because the government has increased the sales tax.
e However, you can give them a discount of 5% if their order is for more than $8,000 or €8,000.
e With regard to their second question, you cannot accept payment in pounds, but you can accept US dollars or euros.

10) Giving reasons
owing to ... due to ... as a result of... because of...

14




e Owing to is normally only used for bad news.
o If you want to use a verb after these phrases, add the fact that..., e.g. This is due to the fact that the dollar has risen.
o if you don't want to give the reason, you can say unforeseen circumstances or factors beyond our control, e.g. This is due
to unforeseen circumstances. This is as a result of factors beyond our control.

Write complete sentences as in the example.

increase - fall of the dollar

We have been forced to increase our prices. This is owing to the fall of the dollar.

delay the delivery of the goods - strike by airline pilots

increase all salaries by 10% - rise in sales

cut all salaries by 10% - fall in sales

cannot deliver your new order - we have not received your payment for the last order

cancel the meeting - a lot of staff have been ill

akrwdE

11) Most messages are divided into paragraphs. A paragraph can have just one sentence in it, or it can have many
sentences. The most important point is that a paragraph should have one central topic. Divide these two messages into
separate paragraphs. How many paragraphs do you need?

Dear Steve, Thank you for your message of 17 June. It was good to hear from you. You are correct; about the increase in the
price of our products. Unfortunately, due to circumstances beyond our control, we have increased our prices by 15%.
However, because you been a loyal customer, we can offer you a special 10% discount until the end of the year. We have a
new product which | think you will find interesting. It is the TW786. This is our new mobile phone that is completely
waterproof! Now you can talk while you swim and surf! I’'m sending you some information about it. We are very proud of it.
Beginning next year, we will have a new range of exciting products on the market. We’re having a special launch party for this
new range on 9 August. | will send you an official invitation soon, but please put this date in your diary. I look forward to
seeing you. With best wishes Lilia

Dear Inna, Good news! Following our conversation yesterday, | talked with our engineers. | am pleased to tell you that we can
install your new wireless network one month earlier than we thought. Work can now begin September 23. With regard to the
printers, | need to speak to our manager to see if we can revise the price. We can supply five free cartridges for each printer. |
checked the price for the scanners, but unfortunately we are unable to reduce the price on those. This is because our suppliers
recently increased the price by 15%. Please can you confirm that September 23 is a good date for you for the network
installation? Best regards Rona

TecTupoBanme

1) Fill in missing lines in the letter.

Hello Mr. Roger Jones:
I got the letter you sent on 1st September, and the stuff about the stock control system you make. It sounds great for us, but |
want to check some things before we buy it.

Can’t you do it any quicker? Hope you can reply soon, we’re in a bit of a hurry.
Thanks,
Janet Brown

2) Arrange the lines in the letter in the proper manner

Fine Foods Ltd. 10 Bridge Street London SW10 5TG Mr. R. Jones Sales Manager Thames Software Systems River Buildings
Stockwell Walk London SW17 5HG 12th September 2006

Dear Mr. Jones, Stock Control Software System Thank you for your letter of 1st September and the information you sent
regarding the stock control system offered by your company. | certainly feel the system will meet our requirements. However,
there are some points which | would like clarified before we go ahead and order the system. Firstly, although you mentioned
that the system has recently been updated, | wondered whether we might be eligible for a discount on any future upgrades.
Secondly, the installation and implementation period of three weeks, to which you refer in your letter, seems rather long. Is
there any possibility of getting the system up and running on a shorter timescale? | would be very grateful for a swift response
to these queries, in order that we can begin the process as soon as possible. Thank you in advance for your assistance. | look
forward to your reply. Yours sincerely, J. Brown Ms J. Brown Purchasing Manager

Omnpoc (keiic)

Situation 1: You are Head of Human Resources at an international cosmetics company. You have been in touch with an IT
Training company about training for some of your staff. You have now received information about the training but need to
change some of the details. With a partner, think of what kind of changes you might need to make (for example, the number of
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people taking the training course). Now underline the phrases and expressions in your own letter and on worksheet 2 which
you could incorporate into the letter. Write the letter with your partner.

Situation 2: You are organising a conference for your company’s sales representatives from all over the country. You have
already booked the hotel where the conference will be held and the sales reps will stay, and have just received a letter of
confirmation. However, you need to make some changes to the arrangements. With a partner, think of what kind of changes
you might need to make (for example, the number of hotel rooms you need). Now underline the phrases and expressions in
your own letter and on worksheet 2 which you could incorporate into the letter. Write the letter with your partner.

5. OueHOYHbIE MATEePHUAJIbI IPOMEKYTOUYHOM aTTeCTAIMM 10 TUCHHUILIHHE.
5.1. 3a4éT NpPOBOAUTCHA C NPUMEHEHHEM CJeAYIIMX MeTOA0B (CPeACTB): 3ayeT BBINOIHICTCS B
nuceMeHHOH (hopme. JlomycKoM K 3a4eTy SIBISIETCS BBITIOMHEHHE 33/IaHi B TUCTAHIIMOHHOM (hopMe Oojee ueM Ha

85 %.

B cJIydyac NpoOBCACHUA HpOMe)KyTO‘{HOfI arreCTaluu B JUCTAHIIUOHHOM PCKUMEC HUCIHOJIB3YCTCA

matdopma Moodle u Teams.

5.2. OueHoYHbIe MATEPHAJIBI IPOMEKYTOUHOI ATTECTAUI

Kommnonenr
KOMIIETeHIIUH

IpomexyTouHbIH/
KJII04€BOii HHAMKATOP

Kpurepuii oneHuBanusi

YK-4.3

Crioco0eH BiafieTh CHCTEMOUN
HOPM PYCCKOTO
JIUTEPATYPHOTO u
WHOCTPAHHOTO(BIX)
SI3BIKA(OB);
HUCIIOJIb30BaHUA A3BIKOBBIX
CPEICTB i1  JOCTHXKCHUS
poheCCHOHANBHBIX TeNen ,
BEJICHUS JEJI0BOM MEPENUCKU

HaBBIKaMH

YMeer co3gaBaTh Ha PYCCKOM U
WHOCTPAaHHOM SI3bIKE IHCHMCHHBIC
TCKCTBI HAY4YHOI'0 H O(I)I/IHI/IZUII)HO'
JIeJIOBOIO0  CTHJEH  peud 110
pohecCuOHATBHBIM BOTIpOCaM;
MPOU3BOOUTH  PEAAKTOPCKYI0 H
KOPPEKTOPCKYIO0 TpaBKy TEKCTOB
HAYYHOTO W OQHIHATEHO-ACIOBOTO
CTWJIEHM peuyn Ha PYCCKOM U
HWHOCTPAHHOM A3bIKE

Bnaneer cucteMoil HOpM PycCKOTO

CBobo1tHO BJIaJiceT HaBBIKAMH
KOMMYHUKalM B POJHOM  cpere,
pa3nuYHBIMH criocobamMu  BepOaIbHOU H
HeBepOaJbHOM KOMMYHUKAIMW; TEXHUKOU
peur, crnocodaMH CO3IaHUS PEYEBOrO U
HEepeueBOro MmopTpera oparopa, >KaHpamu
YCTHOTO  fAenoBoro  obmieHusi(Oecena,
TeseOHHBIN pasroop, JIeJI0BOE
COBEI[aHUE, TIEPErOBOPHI, ITPE3CHTALNH),
HaBBIKAMU IMyOJIUYHOM MPpodheCcCHOHATBHO-
OpPUCHTUPOBAHHOW AHMCKYCCHHU, HOpMaMu

CriocoOeH  mpuIepKUBATHCS
MIPUHIIUTIOB
HEAMCKPUMUHAIIMOHHOTO
B3aMMOJAEHCTBUS MIPH JINYHOM
M MaccoBOM OOLIEHUH B

HENIX BBITIOJTHCHUS
po(heCCHOHANBHBIX 33134 U
YCUJICHHUS COIIMAIbHON
WHTETPaIAH

HEJIMCKPHUMHUHAIIHOHHOT O
B3aUMOJICHCTBUSI TIPH JIMYHOM U
MaccoBOM OOIIEHHHM B  MENAX
BBITIOJIHEHHUSI ~ TPO(ECCHOHATBHBIX
3a7a4 M YCWICHHUS COLMAIBHOM
WHTETpaIiu

HemoHcTpHpyeT NOHUMAaHHUE
o01ero 1 0coOEHHOTO B Pa3BUTHUH
UBUIA3AIIH, pPEIUTUO3HO-
KYJbTYPHBIX OTJIMYMI U LEHHOCTEMN
JIOKaJIbHBIX [IMBUIIN3ALUH
Hcnonb3yer HaBBHIKOB aHalu3a H
MIPOTHO3UPOBAHUS CHUTYaIUH
KOMMYHHKAIIUH C y4eTOM (pakTopoB
MEXKYJIBTYPHOTO MHOI000pa3us

JUTEPATypHOTO U | yCTHOM M MHCBMEHHOHN pedH, KadyecTBAMHU
WHOCTPAHHOTO(BIX) s3bIKA(OB); | XOpOIIel pedn, JKaHpaM W PYCCKOTO
HaBBIKAMHU WCIIOJIb30BAHUS | pEYeBOTO  OTHKETa B  IOBCEIHEBHOM
SI3BIKOBBIX CpenCTB s | obuxoxe (TMpUBETCTBHE , ITIPOIIAHHME,
JTOCTH)KEHHSI  TPOQECCHOHANBHBIX | 01aroapHOCTh, H3BUHEHUE U JIP.).
mened ,  BegeHuss  gAenoBoit | CBOOOMHO — BlajeeT  CIOBapsAMH M
MEePEenUCKH CTIpaBOYHHKAMU pyccKoro 17§
WHOCTPAHHOTO  SI3BIKOB  JUISL  PELICHUS
3a1a4 MEXITHYHOCTHOTO u
MEKKYJIBTYPHOTO B3aHMOJICHCTBHSI.
YK-5.3. [IpunepxxuBaercs npuHiUnoB | CBo0OIHO ompenesiecT U 00OCHOBBIBATH

LeJb Iy OJIMYHOTO BBICTYIIJICHUS
(mpoBeneHus 1EI0BOM BCTPEUH).
BriOupaer agekBaTHy0 (QoOpMy JeI0BOH
KOMMYHHKAaIIHH.

PazpabatreiBaeT TUTaH MyOIMYHOTO
BBICTYIIJICHUS (JIEIOBOM BCTPEUH).

Ha YPOBHE HaBBIKOB:
[lonOupaer  anmexBaTHbIE
YIpaBIsieT KOMMYHHUKAIIAEH.
JleMOHCTpHUPYET 3HaHWE HOPM JEJIOBOTO
JTHKETA.

JHenaer 060CHOBaHHBIE BBHIBOMBI.

apryMEHTHI,

TunoBbie oleHOYHBIE MAaTEPHAJIbI IPOMEKYTOYHON aTTECTALIUH
3adeT BBINONHACTCS B IMHUCBMEHHON (opme. J[OImycKOM K 3adeTy SIBISIETCS BBINOJIHEHHE 3a/laHUil B

16




JTUCTaHIMOHHOM popme Oosiee yem Ha 50 %.
[puBeneHHbIN HIXKE 00pa3el] HTOrOBOTO MMCHMEHHOTO TECTA B JIBYX BapHaHTaX YKa3aH TOJIHKO B KAYeCTBE
ycioBHoro mipuMepa. [IpernoaaBarens caMOCTOSATENLHO MO CBOEMY YCMOTPEHUIO OIMpPEENsieT KOJIUMISCTBO M TUIIBI

3aJ]aHUM Ha UTOTOBBIM MUCbMEHHBIN TECT, a TAKXKE KOJUYECTBO BAPUAHTOB TECTA.

1. The closing phrases in letters addressed:

Final Test A2 1

1. to friends and relatives

a) yours faithfully; b). yours sincerely; c). yours truly

2. to colleagues

a) yours respectfully; b). very truly yours; c). yours sincerely
3. to institutions, firms etc.

a) yours sincerely; b). yours faithfully; c). yours affectionately

I1. Choose the correct answer:

“Best wishes” is the right way to make a complementary close to a letter beginning with a salutation

4. A partnership can be addressed in the following way:
a) The Secretary

b) Messrs

c) Partners

5.

a) Dear Sir

b) Dear Marlene

c) Dear Mr. Williams

I111. Find English equivalents to Russian expressions.

6. BJ'IaFO,I[apI/IM BacC 34 Ballld KOTUPOBKU

1. We acknowledge receipt of your letter of...

7. [Ipu yCIIOBUH BallIeTO MOATBEPIKICHHUS

. We refer to your letter of

8. MBI yBepeHHBI, YTO...

. Thanks you for your guotations

9. MBI pajipl IPEAJIOKUTH BaM

. We should be obliged

10. MBI cchUTaEMCsI Ha Ballle MHUCHBMO OT ...

. Subject to you confirmation

11. MplI OyeM BaM NIPU3HATEIIHHBI

. We feel sure that ...

12. Papl ObUIH yCIBIIATH

. We have pleasure in offering you

13. MBI moaTBEpKIaEM
MOJTy4eHHE BAallIeTO MUChMa OT

[ RO EEIDS

. We were glad to hear

14. C HeTeprnieHHEM K€M Ballero ObICTPOro
0TBETa

9. We are pleased to inform ...

15. MBI mpuiaraem ...

10. We look forward to hearing from you

16. biaromapuM 3a Bale npeioKeHue

11. In reply to your enquiry

17. Pagsl coOOINTE

12. Many thanks for your offer of ...

18. B oTBeT Ha Ball 3ampoc

13. Complying with your order

19. B cOOTBETCTBHH C BAIINM 3aKa30M

14. We are enclosing ...

AHZUUCKUM BblpANCeHUAM

1V. Choose the Russian equivalents to the following expressions. Buoiéepeme pycckue évipasicenus, coomeemcmeyrowiue

27. To convey our sympathy to somebody

. CcplIaThCs HA Ybe-TO MHUCHMO

28. To resume business relation

20. In reply to your letter 1. BeipakaTh ri1y0OKYIO CKOPOb
21. To send by separate post 2.B0300HOBIISATH JICIIOBBIC OTHOIICHHSI
22. To look through the catalogue 3. Biarojapurs 3a 3ampoc
23. To inform somebody of your arrival time 4. TTo mpocnbe
24. To enclose price list with the letter 5. [lepeaarth HaNly CUMIIATHIO KOMY- TO
25. To have pleasure in informing somebody of  |6. [ToaTBepANTH MOTYYCHHE THCHMa
26. To express our deepest grief on something 7. B oTBET Ha MHUCHMO

8

9

. HpI/IHSITI:- W3BUHCHMUS 34 BBI3BAHHOC

with somebody

HEY100CTBO

29. As requested

10. MIMeTh yI0BOJILCTBHE COOOIIUTH

30. To thank somebody for enquiry

11. IloceaTh OTAEABLHOM TOYTOMN

31. To acknowledge reseipt of somebody’s letter

12. Coo0muTh KOMY-TO O BPEMEHH MIPHE3aa

32. To regret to say

13. INoxaners

33. To refer to somebody’s letter of

14. TIpocMOTpeTh KaTajaor

34. To refer to somebody’s apologies for the
inconvenience caused

15. IIpunaraTs NperCKypaHT K MACHMY

HYIcholi hopme).

V. Find the appropriate verbs and put them in proper form. Bemasvme coomeemcmeyrowue 2nazonvt 6 npednoricenus (6

35. During the coffee break I... with Mr. Blake to discuss some important problems.

1. To send

retrieval of scientific information.

36. The purpose of this Conference is ... such problems as scientific documentation storage and

2. To appreciate

37. 1 shell be very happy ... you when I’m in New York.

3. To have an appointment

38. There is no reason why you should ... our proposal.

4. To extend

39. Please ... my sincere regret to Mr. Blake.

5. To make arrangement for
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40. If you are going ... a visit to this country, please let us know at once. 6. To cancel
41.1... an early reply from you. 7. To clarify
42. We ... hearing from you soon. 8. To convey
43. 1 trust | shell be able ... you the samples in 5 or 6 days. 9. To accept

44. If you would ... to me an invitation to visit your country, | would ... it with great pleasure.

10. To look forward to

11. To decline

12. To contact

VI. Build up sentences by arranging the words in their proper order: Cocmassme npednoscenus u3z OaHHbIX €106 U
s3anuwiume uu@pvl, Komopvimu 0003HAUEHbl €064 & MOIl ROCIEO06AMENLHOCU, 6 KOMOPOU Cledyiom c106da 6

cocmagiennom Bamu npeOJwafceHuu.

45. 1. much 46. 1. express 47. 1. hushand
2. kind 2. sincere 2. kindly
3. of 3. you 3. |
4. thank 4. to 4. you
5. condolence 5. birthday 5. give
6. your 6. may 6. greetings
7. you 7.0n 7. ask
8. for 8. we 8. to
9. so 9. your 9. my
10. words 10. our 10. your
11.good 11. best
12. wishes 12. to
48. 1. letter 49. 1. Monday 50. 1. regards
2. deeply 2. you 2. your
3. me 3. would 3. and
4. your 4. make 4. please
5. sympathetic 5. | 5. wife
6. has 6. to 6. best
7. kind 7. appointment 7. children
8. touched 8. for 8. my
9. lire 9. give
10. an 10. to
11. with

VII. Insert the appropriate prepositions if necessary. Bcmagvme coomeemcmayrouwjue npednozu é OaGHHblE RPEOONHCEHUS,
eciiu HeoHX00uUMo.

51. Attached ... this letter you will find the document. 1. with
52. Please send ... us a reply ... your early convenience. 2. to
53. We look forward ... the opportunity ... meeting you. 3. 0n
54. | hope to see ... you soon ... this country ... 3 or 15" June and remain ... kindest regards ... you and 4
your wife.
55. ... reply ... your letter ... 156" March, I’'m sending ... you the charts and diagrams. 5. for
56. | cordially thank you ... your sincere kindness ... helping me to collect the material ... my thesis. 6. of
57. 1 very much regret that I’'m not ... a position to give my full attention ... your request owing ... the fact 7. at
that I’m extremely busy ... the present moment.

58. I’'m awfully sorry ... the delay ... sending you the information you are interested ... 8. in
59. It gives me great pleasure to congratulate ... you ... the successful fulfillment ... your Research 9. by
Programme.

60. If you are able to supply me ... this material, you will be ... great help ... me. 10. at
VIII. Make up sentences using component parts of each column. Cocmasbme npedniosicenus, ucnonb3ys KOMROHEHMbL U3
KaxcOoul KOJIOHKU.

61. I’m extremely sorry

. to invite you to attend a reception

62. | shall be very happy

. an early answer

63. we would appreciate

. is to introduce Dr. Jones to you

64. the purpose of this letter

. to postpone our appointment

65. on behalf of myself and my wife

to call on you

66. I’m sending you

. for sending me the data

67. Please acknowledge

. under separate cover the results

68. With further reference

. receipt of the samples

69. ’'m looking forward

. to thanking you for the data

70. Thank you

1
2
3
4
5.
6
7
8
9
1

0. to your request dated 2" April

IX Write a business letter on the given topic

Ixkana oneHUBaHUA

OneHka pe3yIbTaToB IPOU3BOIUTCS Ha OCHOBE OayibHO-peiiTuHroBoii cuctemsl (BPC).




UcnonwzoBanne BPC ocymiecTBisieTcst B COOTBETCTBUU € mpukazoM oT 06 certsiops 2019 r. Ne306 «O
NPUMEHEHUH OAJUIbHO-PEUTHHTOBON CHCTEMBbI OLIEHKU 3HAHUHA 00yYaroImuxcs.

Cxema pacuetoB chopMUPOBAaHA B COOTBETCTBUU C YU€OHBIM IIJITAHOM HaIpaBJIEHUs, COrJIaCOBaHA
C PYKOBOJIUTENIEM Hay4YHO-00pa30BaTEIIbHOTO HANIPABJICHNUS, YTBEPXKI€HA IeKaHOM (aKyIbTeTa.

Cxema pacdeToB IOBOJAUTCS IO CBEJICHHS CTYCHTOB Ha MEPBOM 3aHSATHH 110 1aHHOM
IMCLUIUIMHE, SBISETCS COCTAaBHON YacThIO pabovel MporpaMMBbl JUCHUIUIMHBL U COACPKUT HHPOPMAITUIO
0 U3YYCHHIO TUCUUIUINHBI, YKa3aHHYI0 B [lonoxxennn o 0amibHO-peHTHHTOBOM cucTEeMe OLIEHKH 3HAHUN
obyuatomnuxcst B PAHXul'C.

B cootBercTBHU ¢ 0aNIBHO-PEUTHHTOBOI CHCTEMOI MaKCUMallbHO-PACU€THOE KOJUYECTBO
6amtoB 3a cemectp cocrasinsieT 100, 3 HUX B paMKax JUCHUIUTMHBI OTBOAUTCS:

30 6amioB - Ha MIPOMEKYTOUHYIO aTTECTALIUIO
50 6ai1oB - Ha pabOTy HA CEMUHAPCKUX 3aHATHUAX
20 0aJuIoB - HA IOCEMIAEMOCTb 3aHATHHA

B citydae ecnu cTyeHT B TeueHHE ceMecTpa He HaOUpaeT MUHUMAIILHOE YHCIIO 0alioB,
Heo0X0IMMOE ISl CJaud MTPOMEXKYTOUHOM aTTecTallii, TO OH MOXKET 3apaboTaTh JOMOJIHUTEIbHBIC
0aJuTbl, OTPabOTAaB COOTBETCTBYIOMIME Pa3 bl TUCIUTUIHHEI, IOTYYHB OT MPEo aBaTess
KOMIICHCUPYIOIIHE 3a/1aHuUs.

B ciyuae nonydenust Ha IPOMEXYTOUHOM aTTeCTalliy HEYI0BJIETBOPUTEIILHON OLIEHKU CTYIEHTY
MIPEIOCTABIIAETCS IPABO MOBTOPHOU aTTECTALMU B CPOK, YCTAHOBJICHHBIH JIJ1s TIMKBUAALIUN
aKaJeMHYECKOM 3aJJ0JDKEHHOCTH 110 UTOr'aM COOTBETCTBYIOIIEH CECCUHU.

OOyuaromuiics, HaOpaBIINil B X0/1e TEKYIIEro KOHTpoJist B ceMecTpe oT 51 1o 70 6asos, 1o ero
KEJIAHUIO MOXKET OBITH OCBOOOXIEH OT IPOMEKYTOUHON aTTECTaLlUU.

[IIkasa mepeBoia OLIEHKH U3 MHOTOOAJIIHOW B CHCTEMY «3aUTCHO»/ «HE 3aUTCHO!

ot 0 o 50 Gaiu10B «HE 3aUTCHO»

ot 51 mo 100 6amoB «3a4TEHO»
Oyenounvle Tokazamenu Kpumepuu oyenxu
cpedcm@a OYeHKU

(dpopmbr mexywezo
U NPOMEHNCYMOUHO20

KOHmMpOJis)

Menee 60% — 0 6amoB;
IporieHT npaBwIbHBIX 0TBETOB | 61 - 75% — 6 Gayios;
Ha BOIIPOCHI TeCTa. 76 - 90% — 8 6amoB;
91 - 100% — 10 6amnoB.

TectupoBanue

CnoxHBII BOIpOC: MOJHEIN, pa3BepHYTHIH, 000CHOBaHHEIH 0TBeT — 10
6asioB

[IpaBUiBHEIA, HO HE ApTYMEHTHPOBAHHBIN OTBET — 5 OaIoB
HeepHnsrit otBeT — 0 Oaios

OOBIYHBIN BOIIPOC:

MIOJIHBIH, pa3BepHYTHIA, 000CHOBAaHHBII OTBET — 4 Oania
ITpaBuUIBHBIN, HO HE apTyMEHTHPOBAHHBIN OTBET — 2 6aia
HegepHsrit oTBeT — 0 6anios.

IIpocroii Bompoc:

IIpaBunbHEIHM oTBET — | Ga;

HenpaBunbHslii otBeT — 0 Gayuios

KoppexkrtHocTs W moONHOTA

YcTHbll o1poc
OTBETOB

Memnee 60% — 0 6amIoB;

Kontponbnas I 61 - 75% — 6 GayuIoB;
pabora POLCHT IPABIIIEHBIX OTBETOB | 76 _ 9004 — g 6aoB;
91 - 100% — 10 6ayos.
B cootBerctBNM ¢ OamibHO-
peiiTnHroBoit  cucreMoii Ha | 1-5 0ayuoB 3a OTBET, MOATBEPIKIAIOIINK 3HAHUS B paMKax JIEKIHMH U
SK3aMeH IPOMEXXYTOUHYIO aTTECTALHIO 06$I3aTCJ'H)HOI:/:I JIUTEPATYPHI, 6-1(3 0aloB — B paMKax JIeKIHH,
3auer OTBOJUTCSI 30 OawioB. | 00s3aTENFHON W JIOMOJHUTENLHON nuTepatypel, 11-15 GamioB — B

OKk3aMeH  TPOBOAWTCA MO | paMKax JIEKIUH, 00S3aTeNpHOW W IONOJHHUTEIBHOW JHTEPaTyphl, C
Owreram. buier comepxuT 2 | dIeMEHTaMU CaMOCTOSITEILHOTO aHan3a.
Bompoca 1o 15 Gamios.
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KpuTtepuu oleHKH 0TBeTa Ha BONPOCHI HA 3a4yeTe:

«3auTeHO» CTaBUTCS B TOM CIIydae, €CIM CTYACHT HPOJEMOHCTPUPYET 3HAHHWE OCHOBHBIX MOHSATHIA,
OTHOCSIMXCS K cdepe IeIoBOM KOPPECTIOHJICHIMH, MOXKET NPABHIBHO COCTaBHTH JEIOBYIO
KOPPECTIOH/ICHIIMIO Ha 33/IaHHYI0 TEMY, OTBET JOJDKEH OBbITh JIOTMYHBIM M TIOCIIEOBATENLHBIM, TEMa
pacKpbITa TIOJHOCTBIO, BBIIEPXKaH 00BEM, coOMOAeHBI TpeOOBaHUS K BHEIIHEMY O(opMIIEHHIO,
OTCYTCTBYIOT IpyOBI€ OLITHOKH.

«He 3auTeHO» cTaBUTCS B TOM CIydae, €CIHM CTYACHT HE JEMOHCTPUPYET 3HAaHHE OCHOBHBIX MOHSATHI,
OTHOCALIMXCS K cdepe [eNoBOW KOPPECTIOHACHIIMH, HE MOXET NPAaBWIBHO COCTaBHUTH JICJIIOBYIO
KOPPECIOH/ICHIIMIO HAa 33/IaHHYI0 TeMY, OTBET HEJIOTHUEH M HE IOCJIEJOBATEJCH, TeMa HE pPacKpbITa
MOJTHOCTBIO, HE BbIIEpKaH 00BEM, HE COOMIO/EeHBI TPeOOBaHUS K BHEIIHEMY O(GOPMIICHHIO, UMEIOTCS
rpyObIe OITHOKHU.

3ayer MpOBOIUTCS B IEPUOJ CECCUUM B COOTBETCTBMM C TEKYIIMM IpaduKoOM ydeOHOro mpoliecca,
YTBEP)KJICHHBIM B COOTBETCTBHH ¢ ycTaHOBICHHBIM B C3UY mopsinkom. [IpogomkuTensHOCTh 3a4eTa s
KaX/I0T0 CTYJEHTa HE MOXKET MPEBBILIATh YETHIPEX aKaJEeMHUYECKHX YacOB. 3a4eT HE MOXKET HaUMHAThCS
panee 9.00 yacoB u 3akaHuuBaThcs no3aHee 21.00 yaca. 3auer MPOBOIUTCS B AyAUTOPUU, B KOTOPYIO
3aIlyCKaloTCs OJHOBPEMEHHO He Oosiee 5 yenoBek. Bpems Ha MOATrOTOBKY OTBETOB IO OMIIETY KaKIOMY
oOyuaromemycsi otBogutcst 30 munyT. [Ipm siBKe Ha 3adeT OOydJarOUIMiCA JOJDKEH MMETh MpH cebe
3a4eTHYI0 KHIDKKY. Bo BpeMms 3adera oOyyaroliuecs 1Mo pelieHUIo IpenojaBaTess MOTYT M0JIb30BaThCs
y4eOHOI MPOorpaMMOi AUCITUTUINHBL M CIIPABOYHOM JIUTEPATYPO.

IIpomexxyrounas arrectauus B cucteme JIOT. Ilpoiiner B Buae OHNAMH-BCTPEUM B MPHIIOKEHUU
Office 365 «Teamsy. IIpuiokeHHEe PEKOMEHIYETCS YCTAHOBUTH JOKaabHO. CTYIEHT IOKEH BOWTH B
cucremy ¢ nomoupto yuerHoi 3anucu Office 365 PAHXul'C, uroObl obecrieunts 0a30BYI0 IMPOBEPKH
JMYHOCTH.

B ciyuae nmpuMeHeHUs TUCTAHLMOHHOTO PEXHMMa MPOMEXKYTOYHOW aTTeCTallud OHAa MPOBOAUTCS
cnexytommM obpazom: ycTHO B JIOT/muceMeHHO ¢ TPOKTOPUHIOM/ TECTHPOBAHUE C TPOKTOPUHTOM. [Jist
YCIIEIIIHOTO OCBOEHUS Kypca yJaleMycsi peKOMEH1yeTCs 03HAaKOMUTBCS C JIMTEPaTypoi, pa3MELCHHOM B
pasnene 6, u MaTepuaiamu, BeutokeHHbIMU B JJOT.

6. MeToauyeckue yKazaHus 1Jis1 00y4aloImMXcs M0 OCBOEHUIO U CHMIIUHBI
OcHoBHOM 3ajjaueil U3y4eHus: AUCLUUIUIMHBI SBJISIETCS Pa3BUTHE M COBEPIICHCTBOBAHUE HABBIKOB
JICTIOBOM pa3rOBOPHOM peuM, aKTUBU3AIMs JIEKCMUECKOro 3amaca B cepe AeN0oBOro OOIIEHHS IMyTeM
OBJIAJIEHUS CTYJACHTOM HaBBIKAMHU NPOQECCHOHATBLHO-OPUEHTUPOBAHHOIO OOIIEHUS B COOTBETCTBHH C
MEXTyHAPOJAHBIMH CTaHAApTaMU U (OPMHUPOBAHUS KOMMYHUKATHBHON KOMITETEHIIMH, BEIPAXKAIOIICHCS B
TOTOBHOCTH CBOOOJHO OOLIaThcs KaK C HOCHUTENISIMU SI3bIKA, TaK M ONOCPEJOBAHHO, BECTU JIEJIOBYIO
MEpennucKy, a TakXke pemiarb 3ajaud B cdepe Ou3Heca Npu OJHOBpPEMEHHOM (HOPMHUPOBAHMM U
COBEPILICHCTBOBAHUM JTMYHOCTH, CIOCOOHON HE TOJBKO K JlalbHEHIIeMy caMO0Opa30BaHUIO B U3yUEHUU
WHOCTPAHHBIX S3bIKOB, HO M K HCIOJB30BAHMIO TIOJYUYEHHBIX 3HAHWW JUIS PEIICHUS BO3HHKAIOIINX
npooem.
[Tox KOMMYHUKAaTUBHOM KOMITIETEHIIMEW TTIOHUMAETCS:
® JIMHIBHCTHYECKas (ompejesieHHble 3HaHUS (OHETUKH, JIEKCUKH, TPAMMATUKH M3y4aeMOro sI3bIKa
YMEHHUS MCIIOJIb30BaTh 3TH 3HAHUS DPELENTHBHO U MPOAYKTHUBHO B ONPENEICHHOM S3bIKOBOM
KOHTEKCTE)
® s3bIKOBasl (HABBIKU MyOJIMYHON U HAYYHOU peuu Ha MHOCTPAHHOM SI3BIKE)
® CIOCOOHOCTh CaMOCTOSITEIBHO MPUOOpeTaTh (B TOM 4YHCIE C TMOMOIIbIO HH(POPMAIIMOHHBIX
TEXHOJIOTHI) U MCIIONB30BaTh B MPAKTUYECKOHN JIeSITeIbHOCTH HOBBIE 3HAHUS U YMEHHUS, BKIIIOYast
HOBBIE 00JaCTHU 3HAHMI, HEMOCPEICTBEHHO HE CBA3AHHBIX CO CPepoil e TeNbHOCTH
e TeMaTuueckass  (BJaJeHHE  OKCTpaJMHTBUCTHYECKOW  WHpopMainueil, B TOM  4HCIE
CTpaHOBETYECKOM)
® COLMOJUHIBUCTHYECKass W  COLMOKYJIbTYpHas (B TOM  YHCJIE€ OTUKETHas, 3HaHUE
COLMOKYJIBTYPHOT'O, TPUPOAHO-KIUMATHYECKOTO U  COLUAIBHO-TIOJUTHYECKOTO KOHTEKCTa,
peayinii CTpaHbl U3y4aeMoro s3bIKa)
e mnpodeccroHanbHas (Croco0eH CBOOOTHO MOIB30BAThCSI HHOCTPAHHBIM SI3BIKAMH, KaK CPEJICTBOM
npodeccnoHaNTBEHOTO O0IIEeHNs) KOMIIETEHIIUN
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B pe3ynbprare 0CBOCHMS NTUCUMILUIMHBI CTYIEHT JOJIKEH 3HATh:
CTHUJIEBBIE YEpPThl O(PULUAIBHO-IEIOBOIO CTUJIS, OCOOEHHOCTHM M TNPUHLMIIBI MUCbMEHHOW JAEIO0BOIA,
IpaBuUja HamucaHus aBTroOmorpaduu, pesioMe, 3asBICHUSA, OOBSICHUTEIBHOM 3alMCKH, KAHPOBBIC
0COOEHHOCTH OPIraHU3alMOHHO-PACIIOPAAUTENBHON JOKYMEHTAMH, >KaHPOBO-CTHIIEBbIE OCOOEHHOCTH
aKTa, CIpPaBKH, CIYXEOHOW 3aIUCKH, JOKJIAJHOW 3allMCKH, TUIIOJIOTHMIO JEJIOBBIX IHMCEM, >KaHPOBO-
CTUJIEBBIE OCOOCHHOCTH O(epThl, pekiamMaluy, [HUCbMa-3ampoca, HH(YOPMAIMOHHOIO IMHCHMAa,
rapaHTUHHOTO MHChMa, OJAaroJapCTBEHHOIO MHChMa, MUChbMAa-TIPEIOKEHHs,, 0COOEHHOCTH PEKJIAMHO-
MH(GOPMALIMOHHOTO INMCbMa, HPUHLUIBI JIEJIOBOIO 3THKETa, IpaBHUja S3bIKOBOIO O(QOPMIICHUS H
STUKETHBIE HOPMBI JCJIOBOM NIEPEIIUCKHU 110 3JIEKTPOHHOM 110YTE

B pesynbrare 0cBOCHMS IUCHUIUIMHBI CTYACHT JOJDKEH YMETh
rpaMOTHO MHUCaTh JHMYHBIE JIeNOBble Oymaru (aBrobuorpadus, pesrome, 3asBiIeHHE, OObICHUTEIbHAS
3alucKa), OQOpPMIIATh PacCHOPSAUTENIbHbIE JOKYMEHTBl, NHUCAaTh HH(GOPMALMOHHO-CIIPAaBOYHbIE
JOKYMEHTBI, TOTOBUTH JI€JI0OBOE MMUCbMO, OCYLIECTBIATh JIEKTPOHHYIO JEJIOBYIO IIEPENUCKY, IIPUMEHSTh
pEKJIaMHBbIE TEXHOJIOIMH B IMCbMEHHOM /1€JI0BOMl KOMMYHUKAIIMU, COOIIOIaTh MPaBUila pEYeBOI0 3TUKETA
B JIEJIOBOIl KOMMYHUKAIIUHM, YYUTHIBATh HAI[MOHAIbHBIE OCOOEHHOCTH B MUCHBMEHHOM MEXKKYJIHTYPHOM
JIEJI0BOM OOILIIEHUN

B pe3ynprare 0CBOCHMS NUCUMILUIMHBI CTYIEHT JOJKEH BIAJAECTh OIBITOM
HalMCaHUs JIMYHBIX JIEJOBBIX OyMmar, HamuCaHWUsA pPACHOPSAMTENBHBIX JOKYMEHTOB, HalWCaHUs
CIIy’)keOHOM M JOKJIaJHOW 3alMCKH, HAIMCAHMs JIEJOBBIX IHCEM, 3JEKTPOHHOM [E€0BOI INEpEenucKH,
aHaJIM3a HAlMOHAIbHO-KYJIBTYPHBIX OCOOCHHOCTEH MHCbMEHHOM J1€JI0BOM KOMMYHHUKAIMH, COOJIIOJCHUS
HOPM pEYEBOT0 NOBEAECHUS B 1€JI0BOM KOMMYHHUKAIUN

Camocmoamenvnaa paboma caywamenei:

e JlucTaHIIMOHHBIN KypC

® YCTHbIE BUJbI KOHTPOJIS (YCTHBIM OTBET Ha IIOCTABJIEHHBIM BOIIPOC; pa3BEPHYTHIM OTBET IO 3a/1aHHOM
TEeMe; YCTHOE cooOIlleHue Mo Hu30paHHON Teme, cobOeceloBaHME; TECTUPOBaHHE (C IOMOUIBIO
TEXHUUYECKUX CPEICTB O0YUEHHUs), YTEHUE TEKCTAa HA UHOCTPAHHOM S3bIKE, ay/IUPOBAHUE);

® I[IUCbMEHHbIE BHUJbl KOHTPOJS (IIMCBMEHHOE BBINOJIHEHUE TPEHUPOBOUHBIX  YIPAKHEHUH,
IPaKTUYeCKUX  paldoT;  HamucCaHWe  JUKTaHTa,  U3JI0XKEHUS, COYMHEHHUS;  BBINOJHEHUE
CaMOCTOSITENIbHOM paboThl, MUCbMEHHON MPOBEPOYHOM pabOTHI, TBOPUECKOW pabOThI, MOATOTOBKA

pedepara).

Xapakmepucmuka camocmoamenbHvix paoom:
CamocrosiTenbHasi paboTa MO pPa3BUTHIO aKaJEMHUYECKHUX S3BIKOBBIX HAaBBIKOB IpeAyCcMaTpHUBAET
pa3HooOpa3HbIe BUIbI pabOThI, @ TAK)KE MOATOTOBKY K MPOMEXKYTOUHOMY TECTUPOBAHMIO U K IK3aMEHY.
B xone camocTosTensHOM paboThl MPOBEPSIIOTCS HABBIKU
1. yTeHus (CTPYKTYp TEKCTa; HOUCKOBOE M MPOCMOTPOBOE UTEHUE; IOTHUECKUH MOPSIOK);
2. OTIEpUPOBAHUS N3YUYEHHBIMU JIEKCUYECKUMU E€IMHHUIIAMY;
3. BIaJieHHs JJEKCUKON B paMKaX MEXIMYHOCTHOTO U MEXKYJIbTYPHOTO OOLIEHMUS;
4. INYHOIO IUChMA.

TGKYHII/II\/JI KOHTPOJIb OCYHICCTBIACTCA B BUJC JICKCUKO-TPAMMAaTUYCCKHUX TCCTOB OLUCHUBACTCA I10
KOJIMYCCTBY BBITTIOJIHCHHBIX SaﬂaHHﬁ, AyAUPOBaHUEC — IO IIPAaBHUIIBHOCTU yCJ'IBIH_IaHHOI\/'I I/IH(l)OpMaI_[I/II/I, npu
6606}16 OICHUBACTCA KAaK MOATOTOBJICHHOC U3JIOKCHHUEC MAaT€pHraia, TaK U CIIOHTaAHHAasA MOHOJIOTHYCCKas U
AUATIOrnYCCKasa peyb CTyJACHTA.

7. Y4eOHast IuTEepaTypa u pecypcbl HHPOPMALMOHHO-TeIeKOMMYHUKALMOHHOM
cetu ""UHTepHer", BK/IIOYAA NepeyeHb Y4eOHO-METOAMYECKOr0 o0ecneyeHuns: s
CaMOCTOSITEIbHOM PadoThI 00y4aroIuXcs M0 JUCIUAIIIHHE

7.1. OcHoBHas JUTEpPaTYpA.
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1. KonecuukoBa, Hartamus JIsBoBHa, JlemoBoe oOmenne Business Communication yde6. mocobue
[DnexTponnslit pecypc], 2016, M.:@aunTta, 152 c., Joctyn B 9bC
http://idp.nwipa.ru:2228/reading.php?productid=22761

2. llleBenéra, CBernana AnekcaHapoBHa. J[emoBol aHTIIMKCKHA, yde0. mocobue Juisi CTYIGHTOB BY30B,
2-¢ u3a., mepepad. u gon 2017, M.:IOHUTH, 382c., loctyn B 9BC
http://idp.nwipa.ru:2239/71767.html

7.2 lonoTHUTE/ILHASI JIUTEPATypa.

3. Mycaes, Penap A6apaxmanoBud, Mypraszuaa O. M. JlenoBo#l aHTJIMICKUHN SI3BIK TOCYIaPCTBEHHOTO H
MYHUIUIIAIBHOTO CiIyXaliero [nexkTpoHHsiid pecypce], 2016, Kazanb:Kazan. Hail. ucciaea. TeXHOJIOT.
yH-T, 207 C., JJocTymn B OBC http://idp.nwipa.ru:2239/epd-reader?publicationld=61841

4. bekcaeBa, Huna AnekcanaposHa, JlenoBoil anrnmiickuii : Typusm y4e6. mocobue [DIeKTpOHHBIH
pecypc], 2012, M.:®DnunTa 203 c., Hoctyn B 29bC
http://idp.nwipa.ru:2228/reading.php?productid=25358

Y4eOHO-MeTOAMYECKOE O0ecTiedeHHe CAMOCTOSATEILHOM padoThl.

[Tonoxxenue 006 OpraHM3ali CAMOCTOSATEIBHOW  pabOTHI CTYyJICHTOB (dhenepanbHOTO
rOCy/IapCTBEHHOIO0  OIO/DKETHOTO  O0pa3oBaTelNbHOrO  YUYPEXKICHHS  BBICHIET0O  0Opa3oBaHUs
«Poccniickas akanemMus HapOJHOIO  XO3SMCTBA MU TOCYAApCTBEHHOU CILYKOBI npu

[Mpesunente Poccuiickoit Mepeparumy» (B pea. npukaza PAHXul'C ot 11.05.2016 r. Ne 01-2211)
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie 0 samostoyatelnoi rabote.pdf

7.3. HopmMaTuBHBIE TPABOBbIE JOKYMEHTHI.
Hacrosmas nporpamma paszpaboTaHa B COOTBETCTBUU C HOpPMaMHU JEHWCTBYIOIIETO 3aKOHOJATENIbCTBA
Poccuiickoit ®epepanuu:

o ®depnepanbHbiM 3aK0OHOM OT 29.12.2012 1. Ne 273-®3 «0O06 o6pazoBanmu B Poccmiickoit
Oenepanuny;

e [Ipukazom MunuctepctBa obpazoBanus u Hayku oT 01.07.2013 r. Ne 499 «O6 yrBepxkaeHun
[lopsinka opranu3any U OCYILECTBICHHUS 00pa30BaTEIbHON AEATEIbHOCTU IO JAONOJHUTEIBHBIM
npodeccuoHaNbHBIM IPOTrPAMMaM);

e VYcraBoM (QenepalbHOTO TOCYJApPCTBEHHOTO OIOMKETHOTO 00pa30BaTENbHOIO  YUPEKICHUS
BhICIIETO OOpa3zoBaHus «Poccuiickasi akajneMusi HapOJHOTO XO3SHCTBA W TOCYAapCTBEHHOMU
ciyx0b1 ipu [Ipesunente Poccuiickoit @enepannny (nanee — AKageMun),

e [Ipukazom MunucrepcTBO 00pazoBaHus 1 Hayku Poccuiickoit @enepanuu ot 8 utoHs 2017 r. Ne
516. «Ob YTBEPXJIAEHNUN OEJIEPAJIBHOT'O I'OCYJAPCTBEHHOI'O
OBPA30OBATEJIBHOI'O CTAHAAPTA BBICHIEI'O OBPA3OBAHUA - BAKAJIABPUAT I10
HATIPABJIEHUIO ITIOAI'OTOBKH 43.03.02 TYPU3M.»

U JPYTUMH HOPMATHBHBIMU MPABOBBIMU aKTaMH

7.4 UnTepHeT-pecypchl.
https://www.teachingenglish.org.uk/article/a-business-letter
https://www.englishclub.com/business-english/business-letters.htm
https://eslgold.com/business-english/useful-expressions/correspondence/
https://learnenglish.britishcouncil.org/business-english/english-for-emails
https://www.thoughtco.com/business-writing-resources-1210343
https://eslflow.com/letterwriting.html
https://esl.yourdictionary.com/about-esl/esl-business-letters.html
http://www.businessenglishonline.net/resources/email-english-worksheets/
https://www.classcentral.com/course/english-for-business-writing-5459
0. https://www.ngllife.com/content/business-writing-worksheets
1. https://www.instructionalsolutions.com/esl-business-writing-and-esl-grammar

RBOoOo~NOO WD E

7.5. UHbIE€ HCTOYHHUKH.
He npenycmorpeno.

8. MarepuaibHoO-TeXHUUYecKas 0a3a, MHGOPMaNMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
olecrieyeHue U HH(POPMaAILMOHHBIE CTIPABOYHbIE CHCTEMbI
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http://idp.nwipa.ru:2228/reading.php?productid=22761
http://idp.nwipa.ru:2239/71767.html
http://idp.nwipa.ru:2239/epd-reader?publicationId=61841
http://idp.nwipa.ru:2228/reading.php?productid=25358
http://www.ranepa.ru/images/docs/prikazy-
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
https://www.teachingenglish.org.uk/article/a-business-letter
https://www.englishclub.com/business-english/business-letters.htm
https://eslgold.com/business-english/useful-expressions/correspondence/
https://learnenglish.britishcouncil.org/business-english/english-for-emails
https://www.thoughtco.com/business-writing-resources-1210343
https://eslflow.com/letterwriting.html
https://esl.yourdictionary.com/about-esl/esl-business-letters.html
http://www.businessenglishonline.net/resources/email-english-worksheets/
https://www.classcentral.com/course/english-for-business-writing-5459
https://www.ngllife.com/content/business-writing-worksheets
https://www.instructionalsolutions.com/esl-business-writing-and-esl-grammar

JIeKUMOHHBIC AyAUTOPHH C KOMITBIOTEPHBIM U MPOCKIIMOHHBIM OOOpYIOBAaHHEM Ui IEMOHCTPALUH
npe3eHTaui. Jlocka uiu (Giaun-gapThl M IMCTHI K HUM, (JIOMacTepBbI.
Heo6xoauMbl TpOeKTOp U HOYTOYK IS IEMOHCTPAIMU:
® ayz0- BUCO-MATEPUAIOB,
e mpe3eHTauuii ¢ moMoIkko nmporpammel MicrosoftPowerPoint.
B yueOHOM mporecce nomyckaeTcs NpuUMeHeHHe oHiaiH-mardgopm Teams, Zoom, Skype for
Business, a takxe cucTeMsl quctanimonnoro ooydenus LMS Moodle.
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