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1. O01ue moI0KeHus

1.1. Ob6aacTs npuMeHeHus padoyeil NporpaMmsl

PabGouass mporpamMmma yueOHOW JUCHMIUIUHBI «JlOKyMEHTalMOHHOE OOecredYcHHe
ynpapneHus» (ganee — JIOY) sBrsieTcss 9acThi0 OCHOBHON NPO(ECCHOHATBHOM 00pa30BaTEIIbLHOM
nporpaMmmsel B cooTBeTcTBUM ¢ PI'OC no cneuranbHocTH 40.02.01 «IIpaBo u opranuzanus
COLIMATILHOTO 00ECTIeUeHUS.

PaGouass mporpamma yueOHOW AHUCUUIUIMHBI HCIOJNB3YIOTCS B MPOeCCHOHATHHOM
o0pa3oBaHuH, Iie HEOOXOTUMBI 3HAHUS U YMEHUSI B COOTBETCTBYIOIIEH 00JIaCTH.

1.2. MecT0 AMCHMILVIMHBI B CTPYKTYpe OCHOBHOMH NpogeccHoHAIbHOI 00pa3oBaTe/bHOM
NPOrpamMMbl

Hucummumnua  OIL. 13 «JlokymMeHTaloHHOE o0OecrieueHue YIpaBICHUS SBISETCS
oOuienpogeccuoHanbHON TUCHUTUIMHOW — TPO(ECCHOHATBHOTO  y4eOHOro  IUKJIa
00pa3oBaTeIbHOW MPOrpaMMBbl CpeAHEro Npo(eccuoHanbHOr0 00pa3oBaHUS B COOTBETCTBUM C
®I'OC CIIO no cnenmanbroctr 40.02.01 IIpaBo 1 opranu3amus COMMAIBHOTO 00CCTICUCHHS.

1.3. Hean u 3amaum y4yeOHOIl JMCUMIIMHBI — Tpe0OBaHHMS K pe3yJbTaTaM OCBOEHHS
Y4eOHOM IMCUMILINHBI:

Lenpto nuctumianHbl  «JloOKyMEHTAlMOHHOE OOeCHeueHHe YIpPABICHUS»  SBISETCS
3aKperieHue, yriryOjaeHne 1 CUCTeMaTH3alsl TEOPETUYECKUX 3HAaHUM, MOy4YEeHHBIX CTYJJCHTaMU
IOPU OCBOEHUM CIELMAIbHBIX M OOIIMX IPaBOBBIX AUCLHUIUIMH, a TaKKe IMpHOOpeTeHne
HNEPBUYHOIO IPAKTHUYECKOro OIblTa B cdepe IOPUCHPYACHLUUH, YTO CHOCOOCTBYET
dopMHpOBaHHIO  TPOPECCHOHATBHBIX  HABBIKOB M, Kak  CIEACTBHE,  IIOATOTOBKE
KBaJIM(ULMPOBAHHOT'O CHEIMAIIUCTA CPEHETO 3BEHA.

JUis TOCTHXKEHUS yKa3aHHOU LIeIH OBbLIM MOCTAaBJICHBI CIEAYIOLINE 3aJa4uu:

® O3HAKOMUTH CTYACHTOB C OCHOBHBIMH MOHATUSAMM ACIONPOU3BOACTBA, CYIIECTBYIOIIUMHI
CTaHJapTaMM II0  YINPABICHYECKOM JOKYMEHTAIlMM, XapakTEpUCTUKOM M  COCTaBOM
YHUQUIMPOBAHHBIX CHUCTEM JIOKyMEHTAallUd, OOIMMHU HOpMaMH U MpaBUJIAMH COCTaBIICHUS
JIOKYMEHTOB, IpUHIUIIAMU OpraHu3aluu JOKYMEHTO000poTa u OpraHu3aluu
JIeNTOTIPOU3BOICTBEHHOMN CITY>KOBI IPEANPUITUHN, YUPEKIACHUN 1 OpraHu3aLui;

e O00y4dTh CTY/JEHTOB HaBBIKAM COCTABJICHUS YIPABICHYECKUX JIOKYMEHTOB B
COOTBETCTBUU C HOBbIMU poccuiickumu ['OCTamu.

1.4. IInanupyemsle pe3yJbTaThl 00y4eHH 10 JUCHHUIINHE

B pesynbrare usydenus ydeOHoi muctumiuHbel OIl. 13 «/lokymeHTanmoHHoe oOecrieueHue
YIpaBICHUS» 00yJaromuics AOHKEH 00J1aaTh OOIIMMHU KOMIIETSHITUSMHU, BKIIOYAIOIIUMH B
ce0s CITOCOOHOCTR:

O01mue KoMneTeHI U

OK-1
[ToHMMAaTh CYyIIHOCTB M COLMATIBHYIO 3HAUMMOCTh CBOEH Oyayieit npodeccuu, mposBIsATh K HEH
YCTOWYMBBIA UHTEPEC

OK-2 Opranu3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTh, BEIOMPATh THUIIOBBIE METOJBI M CIIOCOOBI
BBITIOJTHEHUS TPOPECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX 3PPEKTUBHOCTh U KAYECTBO

OK -3




HpI/IHI/IMaTB pE€UICHUA B CTaHAAPTHBIX N HCCTAaHAAPTHBIX CUTyalusIX MW HCECTHU 3a HUX
OTBCTCTBCHHOCTD

OK- 4
OcCyIecTBIATh MOUCK M MCHOJIb30BaHUE HHPOPMAIIUH, HEOOXOAUMOMN Uit F3PPEKTUBHOTO
BBITTOJTHEHUS TPO(PECCHOHANBHBIX 33/1a4, TPO()ECCHOHATBHOTO ¥ JMYHOCTHOTO Pa3BUTHS

OK- 5
Hcnons3oBaTh I/IH(l)OpMaHI/IOHHO'KOMMYHI/IKaHI/IOHHBIe
TCXHOJIOTHUHN B HpO(i)CCCHOHaHBHOfI JACATCIIBHOCTH

OK 8.
CaMoCTOSTEIIFHO OonpcacCiiATb 3aJlauu HpO(l)eCCI/IOHaJ'IBHOFO U JMYHOCTHOI'O pPa3BUTHA,
3aHUMAaThCA CaM006pa3OBaHI/IeM, OCO3HAaHHO IIaHUPOBATH IIOBBINICHUC KBaHH(bHKaHHH.

OK -9
OpI/IeHTI/IPOBaTLCSI B YCJIOBHUAX IIOCTOAHHOI'O U3BMCHCHU A HpaBOBOﬁ 0a3nl

B pesynbprate m3ydenus yueOnoi mucuumrumHbl OIL. 13 «JlokymMeHTanoHHOE oOecredeHne
yHOpaBieHUsD» OOydYaroOmMHCS JOHKeH 005aaaTh Npo(ecCHOHANBHBIMA — KOMITETCHIIUSIMH,
BKJIFOYAIOIUMHU B c€0s CHOCOOHOCTB:

IpodeccuonanbHbIe KOMIIETEHIIUT

K 1.1
OcymectBiath npodeccuonanbaoe TonkoBanue HITA mist peanmsanuu npaB Tpaxkiad B cdepe
MIEHCHOHHOTO 00ECIICYCHUS M COMAIBHOM 3alUThI

IIK 1.2
OCYH.[CCTBJ'ISITL IMPpUEM I'pa’XJaH 11O BOIIPOCaM IICHCUOHHOTO obOecrnieueHUs U COII. 3allIUThI

IIK 1.3
PaCCManI/IBaTB IMaKeT HJOKYMCHTOB JIs1 HA3HAYCHUSA HCHCHﬁ, HOCO6HI>1, KOMHCHC&HHﬁ, a TaKXC
MEp COLIMAJIbHOM NOAACPKKU OTACIBHBIM KAaTCIrOPUAM I'paKAaH, HYKAAOIIUMCS B COIlMaJIbHOM
3alIuTC

MK 1.4

OcymiecTBiATh yCTaHOBJIICHHE (HA3HAYeHWE, TMepepacuer, IMepeBOJ]), HHACKCAUIO |
KOPPEKTUPOBKY MEHCHI, Ha3HAYEHHE MOCOOWN, KOMIIEHCAIMA U JIPYTUX COIMAIBHBIX BBIIIIAT,
UCIO0JIb3Ysl MUH(POPMALIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTUHI

IIK 1.6
KOHCYJ'IBTI/IpOBaTL rpaxxJiaH " HpeHCTaBHTeHeﬁ HOPUINYCCKUX JIUI IO BOIIPOCAM IIECHCHOHHOTO
obecnieucHUs 1 COILIMAIbHOM 3aIIIUThI

B pesynbTare ocBoeHUsT 00y4JaroUIMiics JOKEH:

3HATD:

MOHATHE TOKYMEHTA, €r0 CBOMCTBA, CIIOCOOBI TOKYMEHTHPOBAHUS;
MpaBWJIa COCTABIIEHUS U 0OPMIIEHHS OPTaHNU3allMOHHO-PACTIOPSAUTEIbHBIX JOKYMEHTOB (Jaee

- OP[I);
CHUCTEMY U THUIIOBYIO TEXHOJIOTHIO JTOKYMEHTAllMOHHOTO oOecriedeHMs yIpaBieHus (nanee -




HOY);

ACIOIMPONU3BOACTBA

0COOEHHOCTH JACJIOIIPOU3BOACTBA 110 06paH_[eHI/I${M rpaxxaaH

U KOH(PHUIACHIIMAIHHOTO

YMmerh:

I'OCTowm;

HCIIOJTHCHHUEM;

O(bOpMHSITB JOKYMCHTHI U ICpEaavu B apXuB OpraHHU3allnu;

O(bOpMJ'IfITB OpTraHHU3allMOHHO-PACTIOPAANUTCIBHBIC JOKYMCHTBI B COOTBETCTBUHU C HefICTBYIOIHI/IM

OCYHICCTBJIATDH o6pa60TKy BXOAIINX, BHYTPCHHUX W UCXOJAIINUX JOKYMCHTOB, KOHTPOJIb 34 UX

2. CTpyKTYypa M coJep:KaHue JUCHUIIMHBI

2.1. O6beM yueOHO# THCUMILITMHBI U BUIbI padoT

Tabnuna 2.1

O0beM yueOHOM TUCIIMIUTMHBI U BUJIBI pabOT Ha 0ase cpeaHero obiero oopasosanus (11 ki.)

Bup y4yeOHoii padoThI O0BbeM yacoB
oudHas popma

MakcumasnbHas yueOHasi Harpy3ka (Bcero) 62
Oos3aTesibHAsi Ay JUTOPHAN Y4eOHAs1 Harpy3Ka (Bcero) 38
B TOM YHUCIIE:
JIEKIIUU 20
nabopaTopHble pabOThI -
MPaKTUYECKHUE 3aHATUS 18
KOHTPOJIbHBIE paOOTHI -
KypcoBas pabota (eciu npedycmompena) -
CamocrosiTesibHasi padoTa o0yuaronierocs (Bcero) 24
Koncyabranun -
Hrorosas arrectauus B gopme n1udpPepeHuupoBaHHOTO0 32a4éTa -




2.2. TemaTH4ecKHii NJIAH U COepP:KaHUE JAUCHUTIIHHBI

Tabnuna 2.2
Home HanmenoBanue Tem Conepxanue TeM (pasziesoB) O0bem Ypose
p (paznenoB) Yacos Hb
TEMBI JICKIUH YCBOEH
+IIPAKT. us
1 2
1 Pasmen 1. Ucxonuelie Beenenue. Ilpenmer u 3amaum | 2 1
TIOHATHUS Kypca JOYV. CaoiicTBa
JIENIOTIPOU3BOCTBA uH(popMaluuy, METO/IBI
Tewma 1.Ilpeamer u 3agaun yIpaBieHUsl.  3aKOHOJATeIbHAas
Kypca 0aza, HOPMAaTHUBHO-TIPAaBOBOE
obecrnieueHue poccuiickoro
JIeJIONPOU3BO/ICTBA.
2 Tewma 2. Kimaccuduxarms Pa3HOBHIHOCTH JTIOKYMEHTOB IIO | 2 1
JIeIIOBOM JIOKYMEHTALIHH IOPUINYECKOM  CUJIE, CpOKaM
UCIIOJTHEHUS, MECTY COCTaBJICHUS,
CTETICHH CII0KHOCTHU u
orpanuueHusi nocrymna. dopmar
U BUJbI OJIAHKOB JOKYMEHTOB.
3 Tema 3. Vuuduxkanus u | Hopmsl u npaBuna odopmienus | 2+2 1
CTanJapTH3anus JIOKYMEHTOB. Crnioco6sl
AOKYMEHTOB Hanucanust gar. CokpalieHus
cioB. Odopmnenue  Tabmui.
PexBu3UTHI JIOKyMEHTOB.
Pasmepsr  moseni.  Hymepanus
CTpaHHUII.
4 Paznen 2. Oprannsanmonno- | [IpaBunma  odopmienus, BuUIb | 2+2 2
pacrnopsiAuTeabHas OpraHU3aIMOHHO-TIPABOBBIX
JIOKyMEHTaIUS TOKyMeHTOB. OpraHu3aioHHbIC
Tewma 4. OprannzanoHHO- JIOKYMEHTBI, WX Ha3Ha4YCHUE,
MIPaBOBbBIE TOKYMEHTHI bopMyIISpHI — o0pa3sIibl.
IIpouenypa  cocraBieHus U
oOpMIICHHUS OpPTaHU3AIMOHHBIX
JIOKYMEHTOB. Ob6nacthb
MPUMECHECHHUS OpTaHH3AIlMOHHBIX
JTOKYMEHTOB. Hcnonb3oBanne

YHUGUIUPOBAHHBIX (HOpM




5 Tema 5. XapakTepucTuka | cocraB | 242
PacnopsiaurenbHeie pacropsIUTENIbHBIX JIOKYMEHTOB
AOKYMCHTEL. (II0CTaHOBJICHHS, NpHUKa3a,

peLeHus, pacropsKeHus,
yKa3aHus), TpeOoBaHUS K HX
0(OPMIICHHUIO. [MonsTue
NOJUIMHHUKA, KOIWH, BBIIHUCKH,
nyOsmkara. Bunst KOTHIA
JIOKYMEHTOB, 0COOEHHOCTH
3aBEpPEHUs] KONMM M  BBIIMCOK
HOTapUalbHBIMM KOHTOpaMH U
JOJDKHOCTHBIMU JIULAMHA
OpraHu3arui

6 Tema 6. Undopmarmornro- | OCHOBHOE Ha3Ha4YCHHWE, BHJBI | 2+2
ClipaBOYHAaA WH(pOPMaAIIMOHHO-CIIPABOYHBIX
AOKYMCHTaIHAL. JIOKYMEHTOB. OcobeHHOCTH

odopmIteHUs JIOKyMEHTOB.
CrpykTypa TEKCTa JIOKYMEHTOB.
CocraBiieHUE Pa3IUYHBIX AaKTOB.
[IpaBuna  BegeHHs  J1€JIOBOM
HEePEenuCcKU

7 Pazpnen 3. JlokyMeHTanus Oo61ue CBeICHUS 0| 2+2
10 TPYAOBBIM OTHOLIEHUAM | JOKYMEHTAlMd 1O  JMYHOMY
Tema 7. OGmue cBeneHUs COCTaBy. VYHudunupoanHas
0 IOKYMEHTalllHU 10 dopma NeT/I-1 — Tpynosoit
JMYHOMY COCTaBYy JIOTOBOD. YHupuuupoBaHHbIe

(OpMBI 110 INYHOMY COCTaBYy.

8 Tema 8. IIpaBuna | Hasnauenne u ¢Qopma pestome. | 1+3
COCTABJICHUSI JOKYMCHTOB | OrmpaBieHue pesiome "
JIAHHOTO XapaKTepa. IPOXOXKJIEHHE  cobeceoBaHMs.

3amoHeHNe aHKETHBIX JIaHHBIX.
PexBH3HTEI XapaKTePUCTUKH.
®opMupoBaHHEe JUYHOTO Jela
paboTHHUKA.

9 Pa3znen 4. JlokymeHTanusa 1o | 3aKOHOAATEIBHOE u| 1+1
pabote ¢ oOpareHUsIMH HOpPMAaTHUBHOE peryiamupoBaHue
rpaxiaH paboThI c oOpaleHusIMHU
Tema 9. JlenonpousBojactBo | rpaxkaad. Pabota ¢ oOpameHusMu
1o OOpaIeHusIM TPaKJaH B | TpaXKJaH B OPTaHbl BIIACTH.
VUPESKACHUSIX COIMATBHOM
cdepbl

10 Paznen 5. O0mue Bonpockl | OpraHuszanus 2+2
OpraHu3aIu nokymeHTtoobopora. Ilpouenypa
JOKYMEHTO000poTa paccMOTpeHus JOKYMEHTOB.
Tema 10. lokymentoobopot | Perucrparus U KOHTPOJIb

8




1 (OpMBI €T0 OpraHu3aluu. | UCHOJHEHHs JOKyMeHTOB. PaboTa

c KOH(pHIeHIIMATbHBIMU
JOKYMEHTaMH. [TpuHIMIIBI
HOCTPOCHUSI HOMEHKJIATyphI Jell.
11 Paznen 6. [lepcoHanbHbIl  KOMIBIOTEp B | 2+2 3
Komnerorepuszanus COBPEMEHHOM [EJIONPOU3BOCTBE
JeJI0NIPOU3BOCTBA KaK CPE/ICTBO JIEII0BOr0 OOLIECHUS.
Tema 11. Texuuueckue OCHOBBI aBTOMaTH3aIMUA PaOOTHI
CpeACTBa, IPUMEHSAEMBIE B ¢ Jgokymentamum  Ha  [IK.
JeJI0TIPOU3BO/ICTBE. [TpuHIMIBL BHE/IPCHMUSI
3JIEKTPOHHOTO
JIOKYMEHTO0000pOoTa. ITpaBuna

3amuTel [IK OT KOMIIBIOTEPHBIX
BHUPYCOB.

20+18

JI1st XapaKTepUCTHKK YPOBHS OCBOSHHSI Y4EOHOTO MaTepHaa UCIIONb3YIOTCS CICAYIONINE 0003HAYCHUS:
1. - 03HAKOMUTENBHBIN (y3HABAHUE PaHEE U3YYCHHBIX 00BEKTOB, CBOMCTB);

2. - peNPOAYKTUBHBIN (BBITOIHEHHUE ACATEIBHOCTH TI0 00pa3Ily, MHCTPYKIIHMH WIIH TI0]] PyKOBOJICTBOM);
3. - IPOXYKTUBHBIHN (TUTAHUPOBAHUE U CAMOCTOSTEIILHOE BBITOJTHEHHE ICATEIIBHOCTH, PEIICHUE
MPOOJIEMHBIX 3a]1a4).

2.3. PersiaMeHT pacnpeaejenusi BUaA0B padot mo qpucuumiutde ¢ JOT
JlaHHasT [OUCHUIUIMHA peamu3yercs C MpUMEHEHHEeM JAMCTAaHIIMOHHBIX 00pa30BaTEbHBIX
texnonorui  (JIOT). Pacnpenenenue BuIOB y4yeOHOUM paOOThL, (OpPMATOB TEKYHIEr0 KOHTPOJIS

npencrapiensl B Tabmuie 2.3:

Ta6nuna 2.3 — Pacnipenenenue BU0B y4eOHOM paboThl M TEKyIIeH aTTecTaluu

Buj yueOHoii padoThI ®opmat npoBeaeHust
JlexunonHbIE 3aHATHA C npumenenuem JIOT
[IpakTrdeckue 3aHATUA Yactuuno ¢ npumenenueM JJOT
CamocrostenbHas paborta Yactuuno ¢ npumenenuem JJOT
IIpomexxyTouHas arrecTanus KonrakTHas aynutopHas pabora
DopMBI TEKYLLET0 KOHTPOJIA ®opmar npoBeaeHus
TectupoBanue B cucreme nmucranmmmonnoro ooyuenus (CZO)
KonTponsHas padbota Yactuuno ¢ npumenenuem JOT
OTBeT Ha IPaKTUUYECKOM 3aHATHH, KonrakTHas aynutopHas pabora
y4acTue B IUCKYCCUU

Pemenne npakTu4ecKux 3a1aq YactuuHo ¢ npumenenueM JJOT

HOCTYH K CUCTEMC IOUCTAHIIMOHHBIX O6paSOBaTeJ'H)HBIX nmporpaMm OCYIIECTBIIACTCA KaKIbIM
00YJarOIIMMCS CaMOCTOSTEIBHO C JIF0OOT0 ycTpoiicTBa Ha mopTaie: https:/Ims.ranepa.ru.
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[Tapomp 1 JOTHH K JIMYHOMY KaOMHETY / MPOQIITIO MPEAOCTABISIETCS CTYICHTY B JIEKaHATE.

Texkyuwii KOHTPOJIb, MPOBOJAUMBINA B CHCTEME AUCTAHIIMOHHOTO OOYYEHUS, OLIEHUBAIOTCS KaK B
CHCTEME AMCTAaHIIMOHHOTO OOydYeHHs, TaK W TMperojaBaTelieM BHE CHUCTeMBI. JlocTym K BHIEO U
MartepuagaM JIEKIUA MPeJOCTaBIsETCS B TEUEHHUE BCEr0 CEMeCcTpa MO Mepe MPOXOXKACHHS OCBOCHUS
nporpaMmbl.  JIOCTynm K KaxkaoMmy BHAY paOOT M KOJMYECTBO IMOMNBITOK HA BBINOJHEHUE 3a/IaHus
MIPEIOCTABIIICTCS Ha OTPAaHUYCHHOE BPEMs COTJIACHO PETVIAMEHTY AMCIMIUIMHBI, OMyOJMKOBAaHHOMY B
CIO. IlpernogaBarens OIICHUBACT BBHITOJIHEHHBIC O0ydaromuMmcs: padboThl He mo3aHee 14 pabouux aHen
MTOCJIC OKOHYAHUS CPOKA BBIMIOJTHCHHUSI.

Ccbuika Ha anekTpoHHBIA Kypc mo aucuuriimHe OIl 13 «JlokymeHTanmoHHoe oOecriedeHue
yrpaBiieHus», pa3paboTunk Momuanosa H.M. https://sziu-de.ranepa.ru/course/view.php?id=6077

3. DoHJ OLIEHOYHBIX cpeacre HpOMe)l(yTO‘lHOﬁ aTTeCTalium 110 yqeﬁﬂoﬁ JAUCHHUIIINHE "
MaTepUuaJibl TEKYLIECT0 KOHTPOJISA YCIIEBAEMOCTH oﬁyqamumxcﬂ

3.1. ®opMBbI M MeTObI TEKYLIEr0 KOHTPOJIS YCIEeBAeMOCTH 00yYAIOUIUXCH M MPOMEKYTOUYHOM
arrecTanMu
@DOopMBbI TEKYILIEro KOHTPOJISI yCIIEBAEMOCTH:

IIpakTnuyeckue 3aganus (I13) — 370 3a1aHUsA, ¢ OMOILBIO KOTOPBIX Y ydaluxcs GopMupyroTcs
U Pa3BUBAIOTCA MIPaBUIbHBIE IPAKTUYECKUE IEHCTBUS.

[TpakTueckue 3ajaHusl B paMKaxX H3y4eHUs AUCHUIUIMHBI «JlOKyMeHTallMoOHHOE oOecredyeHue
YIpPaBJIEHU» MPEACTABICHbl CUCTEMaTU3alueld nHpopMaluu (CocTaBlieHue TaOIMIl, CXEM, aJITOPUTMOB,
u mp.).

Cucremaruzanusi — MBICIHUTENbHAS JEATENBHOCTh, B TPOLECCE KOTOPOW H3ydaeMble OOBEKTHI
OpPraHU3ylTCS B OINpPECNEHHYI0 CHUCTEMY Ha OCHOBE BbIOpaHHOro npuHimmna. OOydeHue mnporeccy
cucTeMaTU3allud  TO3BOoJIgeT copMuUpoBaTh Yy oOOydyaroIluxcs HaBbIK Kilaccuukauuu, T.e.
pacripesienieHusi 0OBEKTOB 10 IPYyMNIaM Ha OCHOBE YCTaHOBJIEHHUS CXOJCTBA M PA3IMUYUH, a TAKXKE YUUT
yCTaHaBJIMBaTh INPUYUHHO-CIICCTBEHHbIE OTHOLICHUS MEXJIY H3y4aeMbIMH (aKTaMH, BBIICIATh
OCHOBHBIC eIuHUIBI MaTepuana. CucremMaTtuzaluuu IPEALISCTBYET aHaliu3, CHHTE3, 0000lIeHue,
CPaBHEHHE.

Kpurepuu onieHuBaHus:

Oyenku «omauyHoy 3acIyKUBAET CTYJECHT, €CJIM OH MOJHOCTBIO U MPAaBUIIBHO BBIOJIHIII 3aJaHUs
U3 TPAaKTUYECKOM paboThl, BEPHO M MOJHOCTHIO OTBETUJ Ha JIOMOJHHUTEIbHBIE BOMPOCHI, C/Ieal BEPHBII
Y TIOJIHBIHM BBIBOJ 110 pe3yJIbTaTy paboThl;

Oyenxu «xopouioy 3aciy’)KUBAET CTYACHT, €CJIU OH MOJHOCTBIO U NPABUIIBHO BBIITOJIHUI 3aaHus
U3 NMPaKTHYECKON paboThl, 3aTPyIHAETCS OTBETUThH HA JIOMOJHUTEIbHBIE BOIIPOCHI MIIM HE clieia/clienal
HEBEPHBIN BBIBOJI IO PE3YyJIbTaTy paboThI;

Oyenku «y0oenemeopumenbHoy 3acily’kKUBaeT CTYAEHT, €CIM OH HE NOJHOCTbIO WM YaCTHUYHO
HEBEPHO BBINIOJHWI 33/IaHUs U3 MPAKTUYECKON paboThl, 3aTpyAHSETCS OTBETHTHh Ha JIOMOJHUTEIbHBIC
BOIPOCHI MJIM HE CJiesai/ciesian HEBEPHBIM BBIBOJI 110 pPe3yJIbTaTy pabOThI;

Oyenka «Hey0061emeopumenbHoy CTAaBUTCS CTYJEHTY, KOTOpBI HENPAaBUIIBHO BBINOIHUI
3aJJaHNs U3 IPAKTUYECKOI pabOThI I COBCEM UX HE BBHITIOIHMIL.

Pedepatsl, noxiaaasl () - 310 camocrosiTenbHas yueOHO-UCCIen0BaTeNbCKasi paboTa CTy/IeHTa,
rZle aBTOP PAcKpbIBaeT CyTh MCCIEAyeMOW MpOoOJIeMbl, NMPUBOIUT pa3IMYHbIE TOUKH 3PEHUS, a TaKkKe
coOcTBeHHBIE B3Il Ha Hee. CoaepkaHue MaTepraia JOHKHO OBITh JIOTHYHBIM, U3JI0KEHHE MaTepHuasa
HOCHT MTPOOJIEMHO-TIONCKOBBIN XapakTtep.

[TpumepHble ATambl paboOThl HaAJ JOKIAIOM: (QOpPMYJIUpOBaHHME TEMbl (Te€Ma JOJKHA OBITh
aKTyaJlbHOM, OpHUIMHAJIbHON U HWHTEPECHOM MO COAEpP)KAaHUIO); MOAOOp M M3yYEeHHE OCHOBHBIX
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HMCTOYHHKOB TI0 TEMe; cocTaBjieHHe Oubnmorpaduu; o0OpaboTKa W cuUcTeMaTu3anus WH)opMaIuu;
pa3paboTKa IJIaHa; HAMCaHWE JIOKJIAJa; MyOJIMYHOE BBICTYIJIEHHE C pe3yJbTaTaMU HMCCIIeJOBaHUsA (Ha
CEeMUHape, Ha 3ace/laHuy MPEAMETHOIO KPYy’KKa, Ha CTYA€HYECKON Hay4HO-IIPaKTUYEeCKON KOH(epeHLInH,
Ha KOHCYJIbTALIUN).
Jloxitax TOJKEeH OTpaKaTh:
- 3HaHHE COBPEMEHHOI'O COCTOSIHUSI TPOOIIEMBIL;
- 000CHOBaHME BEIOPAHHOM TEMBI; HCIIOJIb30BAaHHE U3BECTHBIX PE3YJIbTATOB U (PAKTOB;
- IOJIHOTY IUTUPYEMOH JTUTEpaTypPhl, CCBIIIKM Ha pabOThl YUEHBIX, 3aHUMAIOLIUXCS TaHHOU
po0JIeMoii;
- aKTyaJIbHOCTb ITOCTABJIEHHOW MpOOJIeMBbl; MaTepuall, NOATBEPXKIAOIIMNA HayyHOe, JIU00

IIPAaKTUYECKOE 3HAUCHHE B COBPEMEHHOE BpEMS.

BeicTyniienne ¢ AoknazoM NpoJOJKaeTcs B TedeHue 5-7 MUHYT. BeicTymiieHue cTyleHTa ¢
JOKJIaZIOM JIOJDKHO COIIPOBOXKIATbCs Ipe3eHTaluel. BpicTynaromemy CTyIeHTy, [0 OKOHYaHUHU
MPEJCTaBICHUS JOKJIa/1a, MOTYT OBITh 33/1aHBI BOIIPOCHI IO TEME JOKJIA/A.

Pexomenyemsiii 00beM JOKIIaaa— 2-3 CTpaHUIIBI IEYaTHOTO TEKCTA.

Kpurepuu onieHuBanus:

Oyenku «omau4Ho» BBICTABISIETCSI B TOM CIy4ae, €CJId TeMa PacKphITa MOJIHOCThIO; MPEICTABIEH
000CHOBaHHBIH 00BEM HHPOPMALIUY; U3JI0KEHUE MaTepualla JIOTHYHO, JOCTYIIHO;

Oyenku «xopouioy» BBICTABIISIETCS B TOM CIIydae, €CJIM TeMa pacKpbiTa XOpPOILO, HO HE B MOJHOM
o0béMe; MH(pOpMAIMM TNPEACTABICHO HEIOCTaTOYHO; B OTHENBHBIX ClIydasX HapylleHa JIOTUKa B
U3JI0KEHUU MaTepuasa, He COBCEM JOCTYITHO;

Oyenxu «y0061emeopumenbHo» BBICTABISIETCS. B TOM CIIy4yae, €CJIM PACKpPbITa MaJlas 4acTh TEMBI;
nouck wH(poOpMamuu TPOBENEH MOBEPXHOCTHO; B W3JIOXKEHHHM MaTepualia OTCYTCTBYET JIOTHKA,
JOCTYITHOCTB;

Oyenxa «HeyO0o81emeopumenbHo» BBICTABISAETCS B TOM CJIy4ae, €ClIM CTYACHT HE BBIIOJIHMII
JOKJIAJ.

Omnpoc (O) - 3T0 OCHOBHOM BUJ| YCTHOH NMPOBEPKH, MOKET UCIIOJIb30BaThCsl Kak (PpOHTANBHBIN (Ha
BOMPOCHI TNpENnojaBareNst M0 CPaBHUTEIbHO HEOOJbIIOMY 00BeMy MaTepualla KpaTKHe OTBEThI (Kak
IIPaBUJIO, C MECTA) JJAlOT MHOTHE 00ydarouecs), Tak U HHAUBUYaIbHbIHN (ITpOBEpKa 3HAHUN OTJEIIBHBIX
oOyuatonuxcs). KoMOMHUPOBaHHBIM OMpoCc - OAHOBPEMEHHBINH BBI3OB JJIi OTBETA Cpa3y HECKOJIbKUX
oOyuJaroluxcsi, U3 KOTOPbIX OJUH OTBEYAET YCTHO, OJUH-/IBA TOTOBATCA K OTBETY, BBIMOJHSIS Ha JOCKE
pa3IMyYHbIE 3aIMCH, & OCTAIbHbBIE BBIIOIHSIOT 3@ OTAEIbHBIMU CTOJIAMU  MHJIMBUIyallbHbIE MHCbMEHHbIE
WM NIPAKTUYECKUE 3a1aHU [TPernojaBaTes.

Kpurepuu onieHuBanus:

Oyenku «OmauuHO» 3acCIy’)KUBAaeT CTYAEHT, €CIi OH CBOOOJHO M MNpPaBWIBHO OTBETHJ Ha
IIOCTABJIEHHBI BOINPOC, 3HAET OCHOBHBIE TEPMUHBI M ONPEIEIEHUS 10 TEME, OTBEYaeT Ha
JIOTIOJIHUTENBHBIE BOIIPOCHI;

Oyenku «xopouioy» 3aCly’XKMBaeT CTyJIEHT, €CIM OH CBOOOJHO M TPaBWJIBHO OTBETWJ Ha
MIOCTaBJIEHHBI BOIPOC, 3HAET OCHOBHBIE TEPMUHBI U OIpE/EICHHs 110 TeMe, 3aTPyAHIETCSI OTBETUTH Ha
JIOTIOJTHUTEbHBIE BOTIPOCHI;

OyeHku «y00671emeopumenbHo» 3acily’)KUBae€T CTYJIEHT, €CIM OH NPaBUIBHO OTBETHJI Ha
MIOCTaBJIEHHBIH BOMPOC, HO MPHU 3TOM IJIOXO OPUEHTHPYETCS B OCHOBHBIX TEPMHHAX U OINPEAETEHUIX IO
TE€ME, HE MOXKET OTBETUTD Ha JOIOJIHUTENIBHBIE BOIIPOCHI;

Oyenka «Heyo0081emeopumenbHo» CTABUTCS CTYIEHTY, KOTOPBIH HENpaBWIBHO OTBETUI Ha
BOIIPOC WJIK COBCEM HE Aall OTBETA.

NupmBuayansuslii  npoekt (MII) — ocobas ¢opma opraHumszanuu  o0pa3zoBaTeIbHON
JesITeNIbHOCTH o0yuarouuxcs (yueOHoe uccieioBaHue Wik yueOHbIi npoekT). UHauBuayaabHbI MPOEKT
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BBITIOJTHSIETCS] CTYJACHTAMHU CaMOCTOSITEIbHO MOJI PYKOBOJCTBOM IpENoaBaTelisd B pa3IUYHbIX 00JIACTIX
NEITEIbHOCTHU (mo3HaBaTEILHOM, MPAKTUYECKOH, y4eOHO-HCCIIeI0BATEIbCKOM, COIIMAJIbHOM,
XYJI0’KECTBEHHO-TBOPUYECKOI U Jp.). BhImogHeHNe MHANBUAYATbHOTO MPOEKTA SIBISETCS 00s3aTeIbHOM
BHEAyIUTOPHOMN paboTOI Ka10ro 00yUarolerocs: ¥ MpeanoaraeT CaMoCTOSTENbHYIO0 HHINBUAYAIbHYIO
pa3paboTKy B COOTBETCTBUU C 3a/IlaHHEM.

Oyenku «omauyHO» BBICTABIIAETCS, KOT 1A 1Ieb ONpe/iesieHa, ICHO ONMCaHa, JaH MOIPOOHBIH M1aH
IIyTeW €€ JOCTUKEHUS, POEKT BBINOJIHEH TOYHO M IOCJIEI0BAaTEIbHO B COOTBETCTBUU C IUIAHOM MMEET
MPAKTUYECKYIO LIEHHOCTh, paboTa COJACPKUT JOCTATOYHO MOJHYI0 MH(POPMAIUIO U3 HMIMPOKOTO CIIEKTpa
MOJIXOAAIINX UCTOYHUKOB, paboTa OTINYAeTCs TTyOOKMMH Pa3MBIIUICHUSIMH U aHAJTU30M, COOCTBEHHBIM
OpUTHHAIIBHBIM OTHOLIEHHEM aBTOpa K HJIee IPOEKTa, HOBBIC PEHICHHS, MPOEKT IOJIHOCTHIO
COOTBETCTBYET TPeOOBAHUIM K COJCPKAHUIO U 0(YOPMIICHUIO TPOEKTHBIX PabOT U MPE3eHTALUN;

Oyenku «xopowio» BBICTABJISIETCS, KOT/Aa Lelb ONpeNeleHa, HO He O0O3HaueHbl IMyTH €€
JOCTHXKEHHSI, HET MIaHa paboThl, paboTa CONEPKUT AOCTATOYHO MOJHYI0 MH(MOPMAIMIO U3 IIHPOKOIrO
CIEKTpa MOJIXOASIIUX HCTOUYHUKOB, PadOTa OTIMYACTCS TIYOOKHMMH Pa3MBIIUICHUSMH U aHAIHA30M,
COOCTBEHHBIM OPHTHHAJIBHBIM OTHOIICHHWEM aBTOpa K UAEE IPOEKTa, HOBBIC pPEIICHHUS, HPOCKT
CTPYKTYPHO COOTBETCTBYET TPEOOBaHUSIM, €CTh HE3HAUYUTEIIbHBIC OIIMOKH B CTPYKTYpe W O(OpPMIICHUH
IIPOEKTa, IPE3EHTALINN;

OyeHnku «y0oseiemeopunenbHo» BHICTABISAETCS, KOT/Ia LIeNb ONpe/esieHa, HO He 0003HAUYEHbI Ty TH
€e JIOCTH)KEHHUA, HeT IUIaHa paboThl, OubIuorpadusi COIEpKUT HE3HAYUTENbHBIM 00beM MOAXOASIIeH
uHpopmanuu, paboTa COIACPKUT PA3MBILUICHUS OINUCATENIbHOTO XapakTepa, HE HCIOJIb30BaHbI
BO3MOXXHOCTH TBOPYECKOTO TIOJAXOJa, MPOEKT CTPYKTYpPHO COOTBETCTBYET TpeOOBaHUSM, €CThb
HE3HAYUTENIbHBIE OIIHOKU B CTPYKTYpEe M 0(OPMIICHUH MTPOEKTA, TPE3CHTAINH;

Oyenka «Hey0081emeopumenbHo» BBICTABIAETCA, KOIJa Lelb BBIIOJHEHUS IIPOEKTa HeE
chopmynupoBana, Oubmuorpadus OTCYTCTByeT, paboTa HE COICPKHUT JIMYHBIX Pa3MBIIUICHHA H
IIpeJICTaBIsIET CO0OM HETBOpUECKOE OOpallleHue K TeME MPOEKTAa, MPOEKT MPEJCTABIEH B BUJE YCTHOIO
cooO1reHust 63 HarJsAHBIX TOCOOMH, MO0 KOTJa MHIMBUYabHBINA MTPOEKT HE MPEICTABIICH.

TecrupoBanue (T) — 3aganus, ¢ BappuaHTaMu OTBETOB. KpuTepun onieHuBaHus

Kputepun orieHkd pe3ysbTaToB TECTHPOBAHUS MOTYT OBITh pa3inuuHbIMH. Ha mpakTuke darie
BCETO MIPUMEHSIIOT JIBa KPUTEPUS:

- COOTHOIIEHHE MEXAy KOJIUYECTBOM TMPABMIIBHBIX OTBETOB Ha BOMPOCHI C OOIIMM YHCIIOM
BOIIPOCOB TECTA

- BpeMsi, 3aTpay€HHOE JJI1 OTBETA HA BOMPOCHI.

[lepBoIii KpUTEpHl SIBISIETCS OCHOBHBIM, MOJTOMY IPH OIICHKE OTBETOB YYUTHIBAIOTCS JIHOO
TOJIBKO OH OJIMH (Yalle BCEro) Tub0 00a 0 JHOBPEMEHHO.

[lepBbIii KpuTepuit - BBIOOpP MpenojaBaTeleM BEPHOIO COOTHOIICHHS MEXIY YHCIOM
MIPaBUIILHBIX OTBETOB HA BOIMPOCHI C OOIIUM YHCIIOM BOIIPOCOB TECTA JJISl OTPEICTICHUs OIIEHKH 3aBUCUT
OT BaXHOCTHU IIPOBEPSAEMOT0 MaTepralia U aKTyalbHOCTU NTOCTABJIEHHBIX BOIPOCOB.

[Tpu >TOM KOHTPOIb JOKEH OBITh OOBEKTUBHBIM M OTBEYATh TEM IIEJISIM, KOTOPBIE TIEpel] HUM
MOCTABJICHBI.

Yarre Bcero 4mcio BOIMPOcoB B Oyiokax mpumensierca 10, 5 wiu, B TecTe MOKET OBITh U JIpyroe
4ucao BompocoB. Eciu mpoBepsitoT 3HaHMS MO 0OBIYHOMY MaTepHually, T. €. He TpeOyloleMy BbICOKO
OTBETCTBEHHOCTH NMPUHUMAEMBIX PELIEHUH, KOT/1a HETOYHOCTH B €r0 3HaHUM HE BJIEKYT 3a co00i 0c000
TSDKEJTBIX TTOCIIEACTBUM, TO Ha MPAKTUKE YAaCTO MPUHUMAIOT TaKUe 3HAYEHUS NIEPBOTO KPUTEPUSL:

[Tpu uucie BonpocoB B TecTe paBHOM 10 olleHKH OyIyT CIeayIONIUe:

OmimyHo - ipu 9-10 NpaBUIIBHBIX OTBETAX,

Xopoto - npu 7- 8§ NpaBUIbHBIX OTBETAX,

Y 10BIIETBOPUTENBHO - TPU S- 6 TPABUIIBHBIX OTBETAX,
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HeynosnerBopuTenbHO - IpU MPaBUIIbHBIX OTBETOB MEHEeE 5.

W3 13510)KEHHOT0 BUIHO, YTO KaXJI0U OLICHKH COOTBETCTBYET OINPEAEICHHBIM YMCIOBOU IUana3oH
IIPaBUJILHBIX OTBETOB, KOTOPBII B CBOIO OYEPE/Ib, 3aBUCUT OT YUCIIa BOIIPOCOB B TECTE.

[Tpu G0sBLIOM KOJMYECTBE BOMPOCOB B TECTE, 11€J€CO00Pa3HO YHCIOBOM TUaMa30H MPaBUIbHBIX
OTBETOB 3aMEHSTh Ha MPOLIEHT MPaBUIIbHBIX OTBETOB, TOT[a OILICHKA MOKET COOTBETCTBOBATH, HAIIPUMED:

OtinyHo - ipu 85% INpaBUIIbHBIX OTBETAX,

Xoporuo - 1ipu 70% npaBUIIbHBIX OTBETAX,

VY noeneTBopuTENBHO - IpU 50% NpaBUIBHBIX OTBETAX,

HeynosneTBopuTEIbHO - IPU NpaBUIIbHBIX 0TBETOB MeHee 50%.

[Ipu pemeHnu Bompoca O TOM, KaKUM BbIOpaTh MEPBBI KpUTEpUN 3HAHUMH, 11€1eco00pa3Ho
YUUTBIBaTh BO3MOKHYIO HEPAaBHO3HAYHOCTh BOIIPOCOB B TeCTax. B TecTe 0MH MM HECKOJIBKO BOIIPOCOB
MOTYT OBITb OCHOBHBIMHM, T. €. 0OJie€ CIIOKHBIMU JJISi OTBETa, WM BKJIIOYAIOLIIMMH HanOoJiee BaKHbII
MaTepuall, a OCTAIbHbIE BOMPOCHI - IOMOJHUTEIbHBIMU.

B srom ciydae yaenbHBIN "Bec" OCHOBHBIX BOIIPOCOB OYIET BBIIIE, Y€M JOTOTHHUTEIbHBIX, U
MO>KET B 0OJIbIIIEH CTENEHH BIHATH HA MPUHSTHE MPENOAaBaTeIeM PEUICHUs O BEICTABJICHUN OLIEHKH.

Bropoii kpurepuii - Bpems, 3aTpau€HHOE JUIsl OTBETOB HA BOIIPOCHI, IPUMEHSETCS B TEX CIydasiX,
Koraa TpeOyeTcsi OLEHWBATh HE TOJBKO MPAaBHIBHOCTH OTBETAa HAa BOMPOCHL, HO U BpeMsi, HEOOXOAMMOE
JUIs1 TOTO YTOOBI OTBETUT.

Yare Bcero 3TOT KPHUTEPHi MPUMEHSETCs, KOrJla OCHOBHBIMH BOIIPOCAMH TECTOB SIBISIOTCS
BOIMPOCHI C Pe3yJIbTaTUBHBIM METOJIOM BBOJIa OTBETOB U KOTJIa JUIsl OTBETOB IMPEIyCMOTPEHO pelIeHue
3aJa4 B OrpaHUYEHHOE BpEMSI.

UucnoBble 3HAUYE€HUS U IEPBOIO M BTOPOrO0 KPUTEPUEB, pa3pabOTaHHbIE MpenojaBaTeieM s
Pa3IMYHBIX Pa3AesioB (T€M) IaHHOM TUCIUIUIMHBI, TOJKHBI OBITH COTJIACOBAHBI MEXKIY COOOI.

Tabnuna 3.1 @opMbl TEKYIIETO KOHTPOJISL YCIIEeBAEMOCTH

O0beM TUCIUIUIMHBI (MOYIIS), Yac.
Cawm. dopma
ao. TEKYLIETO
OO6s3arenbHast p Y
KOHTPOJIS
ycrieBae
MOCTH,
Howep HaumeHoBaHue TeM (pa3enoB) MTPOMEK
TEMBI p Makcum. P . Y
TOYHOMN
Harpyska
aTTecTa
11207
ITpaxkTuyu
Jlekuun P
BaHITHS
Il cemecTp Ha 6aze cpeaHero o061ero oOpa3oBaHMs
1 Pazgen 1. Ucxonable MOHITHS
TeTTOTIPON3BOICTBA 4 2 2 O
Tema 1.Ilpenmer u 3amaun Kypca
2 Tema 2. Knaccuduxkarus genoBoi
TOKYMEHTAITUH 4 2 2 O
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Tema 3. Yaudukanus u
CTaHAapTU3AIMS JOKYMEHTOB

Paznen 2. Opranu3aiioHHO-
pacnopsiuTeNbHas TOKYMEHTaIUs
Tema 4. Opranu3alMOHHO-TIPAaBOBBIE
TOKYMEHTBI

Tema 5. PacnopsiauTenbHbie
TOKYMEHTBI.

Tema 6. NudopmanmonHo-
CIpaBOYHAs IOKYMEHTAIIUS.

Paznen 3. JlokymeHTanus

M0 TPYAOBBIM OTHOIICHUSAM
Tema 7. OOmue cBeneHus

0 JIOKYMEHTALIUHU I10 JTUYHOMY
COCTaBYy.

Tema 8. IlpaBuna cocraBieHus
NTOKYMEHTOB JINYHOTO XapaKTepa.

Paznen 4. Jlokymenrtanus mo padore
c 0OpaIIeHUsIMH Tpax1aH

Tema 9. Jlenonpou3BoICTBO MO
0OpalleHuIo rpak/IiaH B
YUPEXKIEHUSAX COIUAIBHOMN Cepbl

10

Paznen 5. OOmmue Bonpocsl
OpraHu3aluyi JOKYMEHTO00OopoTa
Tema 10. lokymeHTOOOOpOT

1 (OpPMBI €0 OpraHU3aIIH.

11

Pa3nen 6. Komnbrorepusanus
NEJIONPOU3BOJICTBA

Tema 11. TexHuueckue cpeacTsa,
IPUMEHSIEMBIE B I€JI0ITPONU3BOJICTBE.

NTOI'O

62

20

18

24
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Hrorosast arrecranus npoxoauT B hopme nuddepeHITnpoBaHHOTO 3a4eTa.
Kpurepun oueHuBanms:

Onenka oOyyaromMXcs OCYIIECTBIISICTCS NpPENoJaBaTeNieM IyTEeM IPOBEACHUS MPAKTUYECKUX
3aHATHH, YCTHBIX OIIPOCOB, TPOBEPKH CAMOCTOSTEIBHONH pabOThl, MPOBEAEHUS IMPOMEKXYTOYHOTO
TECTUPOBAHUS.

P€3y.HBTaTLI MNpOBCACHUA 3a4uCTa OLCHHUBAKOTCA C IPUMCHCHHUEM I[BYX6aJIJIBHOﬁ mIKajJbl C
OLICHKAMHU «3a4TCHO» WJIN «HC 3a4YTCHO» B COOTBCTCTBHUU C KPUTCPUSAMMU.

KpI/ITepI/II/I OIICHKHU OTBE€Ta CTYACHTa Ha 3a4€TC, a TaKXC (bopMa €ro NIpoBCACHUA OOBOIATCA
nmpenoaaBaTeyIeEM 10 CBEACHHA CTYACHTOB 10 Havdalia 3a4eTa.

PesynbraTr 3ayera OOBSBISETCS CTYNEHTY HEMOCPEACTBEHHO IIOCIE €ro CcAadd, 3aTeM
BBICTABJISIETCA B AaTTECTALIMOHHYIO BEAOMOCTh M 3aU€THYIO KHIDKKY cTyleHTa. OLEeHKa «3ayTeHO»
3aHOCSATCS B aTTECTAI[MOHHYIO BEJIOMOCTh M 3aY€THYIO KHUXKY, OIICHKA «HE 3a4TEHO» MPOCTaBJISETCS
TOJIBKO B 9K3aMEHALIMOHHOM BeqOMOCTU. B cilyyae HEsBKM CTyJIeHTa JUIsl Claud 3a4eTa B BEAOMOCTHU
BMECTO OIICHKH JENAeTCs 3aMUCh «HE SIBUJICS.

Ecnu B mpomecce 3adera CTyACHT MCIOIB30BAl HEAOIYCTUMBIC OIOJHUTEIBHBIC MAaTEpUAIb
(mmapranku), TO SK3aMEHATOp HMMEET MpPaBO HW3BATh IIMAPTrajliky W 00sA3aH TOCTABHTH OICHKY «HE
3a4TCHOY.

BricTaBneHue OLIGHOK Ha 3adeTre OCYHICCTBJIACTCA Ha OCHOBC IIPUHIUIIOB 06’beKTI/IBHOCTI/I,
CIIPaBCAJINBOCTU, BCCCTOPOHHCT'O aHAJIN3a YPOBHS 3HaHUH CTYACHTOB.

HpI/I BBICTABJICHUU OLICHKU 3K3aMCHATOP YUUTBIBACT:

3HAaHUC (baKTI/I‘{CCKOl"O Marcepuajga II0 IIporpamMme, B TOM 4YHCIC, 3HAHHC 00s13aTeNIbHOMI
JIMTECPATypPhbl, COBPEMCHHBIX ny6n1/n<aum“1 110 IporpaMMe Kypca, a TakKiK€ UCTOPUHN HAYKU;

CTCIICHb AKTUBHOCTHU CTYJACHTA HAa CCMUHAPCKUX 3aAHATHUAX

JIOTHKY, CTPYKTYpY, CTHIIb OTBETa; KYJbTYpy peuH, MaHepy OOIICHHUsS; TOTOBHOCTh K JMCKYCCHH,
apryMEHTUPOBAHHOCTb OTBETA; YPOBEHb CAMOCTOSATEIBHOIO MBILIICHUSA; YMEHUE IIPUIIOKUTH TEOPUIO K
MIPaKTHUKE, PELIUTD 3a/1a4U;

HAJIMYHEC IPOITYCKOB CCMUHAPCKUX W JICKIIMOHHBIX 3aHATHH 110 HCYBAXKHUTCJIbHBIM ITPUYXNHAM.
OU@HK’CZ «3A4meHo) Cmdaeumcs cmydeHmy, OTBCT KOTOPOTO COACPIKUT:

- riIyOOKOe 3HaHHE MPOrpaMMHOr0 MaTepualla, a TaKKe OCHOBHOI'O COJepKaHUs M HOBalMH
JIEKLIIMOHHOI'O Kypca HO CPaBHEHUIO C Y4eOHOI TuTepaTypoil;

- 3HaHUWE KOHLENTYaJbHO-NOHATHIIHOIO ammapara BCEro Kypca; - 3HaHME MOHOTpaduyecKoiu
JUTEPATYpPHI 110 KypCy,
a TaKk)Ke CBUJICTEIbCTBYET O CIIOCOOHOCTH:

- CaMOCTOSITEIbHO KPUTHYECKH OLIEHMBAaTh OCHOBHBIE IMOJIOKEHUS Kypca; - YBA3BIBATH TEOPHUIO C
IIPAKTUKOM.

OI/;QHKCZ «He 3d4meHO0) cmasumcs cmyc)eHmy, HMCrouIieMy CYHICCTBCHHBIC HpOGCJ’IBI B 3HAHUHU
OCHOBHOI'0O Martc€puajia IO IporpamMme, a TaKXKE JOIMYyCTUBIICMY MNPUHIOUIIHAIBHBIC OIINOKHU npu
H3JI0KCHUU MaTe€puaa.

3.2. MaTepuajbl TeKylero 1 NpoOMe;KyTOYHOT0 KOHTPOJISI YCIIEeBAeMOCTH 00y4aromuXxcs
IIpuMepHbIe TUIIOBBIE TECTOBBIE 3aaHHUS 110 TEMaM JICKIUi:

Bonpoc 1. HopMaTuBHBIN aKT, yCTaHaBIMBAIOIIUN CTATyC, 3a/1a4i ¥ (PyHKIUH, IIpaBa, MOPSAI0K
NeATeIbHOCTH OHOT0 OpraHa JJM00 €ro CTPYKTYPHOT'O NOJpa3AeIeHus :
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a) ycTaB

0) IOJIO’KEHUE
B) MPOTOKOJT
') UHCTPYKLUS

Bomnpoc 2. K cipaBoyHO-UHPOPMAIIMOHHBIM JOKYMEHTaM OTHOCSTCSI:
a) pelIeHue

0) mpPOTOKOJI

B) OOBSICHUTEIIbHAS 3aITMCKa

T') CITy’)keOHOE MHUCHEMO

Bompoc 3. Yaudukanus — 3710:

a) YCTaHOBJICHHE €TUHO00pa3HOro Habopa ¢popmMaroB Oymaru, 3IEMEHTOB TEKCTa, PEKBU3UTOB U
pa3MelneHne X Kak B paMKax OJJHOTO JIOKyMEHTa, TaK ¥ B MaciiTabe JOKyMEHTHOTO 00pa30BaHUs

0) cioco0 yHU(UKAIIMH TEKCTOB JOKYMEHTOB

B) 0000IIEHHOE HA3BAaHHUE PA3IUYHBIX 110 COJICPIKAHUIO IOKYMEHTOB.

Bompoc 4. CoBOKYNMHOCTH 3aKOHOB, JAPYTMX HOPMATHUBHBIX IPABOBBIX AKTOB M METOJMYECKHX
JOKYMEHTOB, PETJIAMEHTUPYIOIIUX TEXHOJIOTHIO, CO3JaHusi, 00pabOTKM, XpaHEHUS U HCIIOJIb30BAHUS
JOKYMEHTOB B TEKYIIEH 1eATEeIbHOCTH YUPEKICHHS 3TO:

a) 'OCT

0) HOpMaTUBHO-METOAMYECKas 6a3a IeI0NPOU3BOICTBA

B) rpakaaHckuil koaekce Poccutickoit denepamn

') OpraHU3aIMOHHO-TIPABOBHIE JOKYMEHTBI

Bompoc 5. Kak Ha3biBaeTcst TUCT OyMaru ¢ 3apaHee BOCIIPOU3BEIEHHBIMU PEKBU3UTAMU?
a) 3arucka

0) opurnHaJ JOKyMeHTa

B) OJIaHK JOKYMEHTa

Bonpoc 6. Kakune nanHble COAEPKUT COCTaB PEKBU3NUTA ITOATHUCH»?

a) Ha3BaHWE OpraHU3alluM, Ha3BaHHWE JOJHKHOCTH, MOAMHUCH (mapad), SKCIUMKaius (IBa
WHUIMaNa u haMums)

0) Ha3BaHMe OpraHu3allud, HAa3BaHUE JIOJDKHOCTH, NOANUCH (mapad), sKcrukauus (aBa
MHUIMAaNa u GaMuns)

B) YKa3aHHUE JIOJDKHOCTH, OAMUCH (Mapad), SKCIUTMKAIUS (Ba MHUIHAIA U paMuiIus);

Bompoc 7. I'me ykaspiBaeTcsi pekBU3UT «OTMETKAa 00 UCIOJHUTENE» B CIY>KEOHOM JOKYMEHTE,
0o(OpMIIEHHOM Ha HECKOJIBKHX JHCTaxX?

a) B JIEBOM HIDKHEM YTIIY JIUIIEBOM CTOPOHBI IIEPBOTO JTUCTA TOKYMEHTA

0) B JIECBOM BEpXHEM YTy OOpPaTHOW CTOPOHBI MOCTEAHETO JINCTA IOKYMEHTA

B) B JICBOM HIDKHEM YTy JIMIIEBOM CTOPOHBI MOCIEIHErO JINCTa JOKYMEHTA

T') B IPaBOM HUKHEM YTITy JIMIIEBOI CTOPOHBI EPBOIO JUCTA JOKYMEHTa

Bompoc 8. U3 kakux yacteli yaiie BCEro COCTOUT TEKCT PACIOPSIUTENBHOTO JOKyMEHTa?
a) KOHCTaTUPYIOIasl U paclopsiAUTeIbHAs YacTH:
0) KOHCTaTHPYIOIIAsl YacTh
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B) pacrlopsiauTeIbHas YacTh
') BBEICHUS

Bomnpoc 9. Ha kako#i Bonpoc JOJKEH OTBEYATh 3ar0JIOBOK K TEKCTY?
a) o uém?

0) moyemy?

B) JIJIsl 4ero?

r) 3a4em?

Bormpoc 10. B kakom pekBuzute GopMUPYETCsl M3JI0KEHHUE COACPKaHUs TOKyMeHTa?
a) 3aroJIOBOK K TEKCTY

0) TEKCT TOKYMEHTa

B) PE30JIIOIUS

T') BUJ IOKYMEHTa

IIpuMepsl NMpakTHYeCKHUX 3aJaHUM:

[Tpumep 1.

CocraButh Tabnuily ¢ rpadMkoM TEXHOJIOTUYECKHX MEPEPhIBOB COTPYIHHUKOB, BEAYIIUX MPUEM
rpak[iaH, €CIId U3BECTHO, YTO MPUEM OCYILECTBIAIOT 9 cOTpyIHUKOB, ¢ 9 10 18 vacoB. TexHomoOrnueckuit
MIepePHIBBI JOJDKHBI COCTABIATH: 1 mepepbiB 50 MunyT, 3 nepepsiBa o 20 MUHYT ¢ HHTEpBaJIOM He Oonee 2
yacoB. OJJHOBPEMEHHO Ha MepephIBe HE TOHKHO HaXOAUTHCS Ooliee 4 COTPYAHUKOB.

[Tpumep 2. BeimonHuTh pekBU3UT «lcromHUTENBY, €ClIM W3BECTHO, YTO MUCHMO IOATOTOBJICHO
BEAYIIUM CIIELUAINCTOM OT/eNna 1o padoTe ¢ obparuenusmu rpaxaad CokosnoBoit Bapapoii [letpoBHoi,
kabuHet 112, KoHTaKTHBIN TenedoH 222-22-22

ITpumep 3. Appecyiite nuceMo MakapoBoii CBernaHe MarBeeBHe, NPOXHUBAIOLIEH 0 alIpecy:
10000, Mocksa, Kamienkun Jlyr, 1.6, kopn.2, kB.111

[Tpumep 4. VBanoBy VBany VBanoBudy, nmpokusatomemy 1o aapecy: 198171, Cankr-IlerepOypr,
yin. MBanoBckas, n.1, kB.l. Bel1 M3MeHeH crmoco0 BBIILUIATHI MEHCHUM C IOYTOBOTO OTIENCHUS Ha
OankoBckuii cuer ¢ 01.09.2023 Ha ocHoBaHuu ero 3asgsiacHus oT 01.18.2023. OxgHako, IT0 COCTOSHUIO HA
10.09.2023 nensrm Ha cuer MBanoBa W.M. He moctynmwim u oH Hamucan xkamnoOy. Kotopas
3aperucTprupoBaHa TepputopuanbHeiM yrpasieHneM COP 11.09.2023 mox Ne 15/2120. [Toarorosbte
MIPOEKT OTBeTa ¢ UH(popMalueit, uro 3aurcieHue oyaer ocymectsieHo 20.09.2023.

Ilpumep 5. CocraBbTe 3asBIeHME O TmpuemMe Ha palboTy B Cankr-IlerepOyprckoe
TOCY/IapCTBEHHOE OO/DKETHOE YUPEXKICHHE COLMAIBHOrO 00CIyXuBaHUA HaceneHus «KomriekcHbIi
LEHTP COLMAJIBHOIO OOCIYXHMBAaHUS HaceJdeHus Anmupanrteiickoro paiiona Caskrt-IlerepOypra» Ha
JOJKHOCTD CIIELUAIINCTA.

[Mpumep 6. CoctaBbTe OOBSICHUTEIBHYIO 3alUCKy HA UMs PYKOBOIMTENs 00 yTpare Kiroya OT
pabouero kabuHera.
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[Tpumep 7. Hanummmre 3asiBIeHNUE O IPEIOCTABICHUN OTIyCKa 0€3 COXpaHeHHs 3apa0O0THOM TLIaThl
B riepuoz ¢ 01.09.2023 mo 02.09.2013 no ceMeitHbIM 00CTOSTEILCTBAM.

[Tpumep 8. IloaroToBsTe 61ar0AaPCTBEHHOE MHCHMO 32 OKAa3aHHYIO TIOMOIIb B MPOBEACHUN «JIHS
3JI0POBBS JUIsL COTPYIHUKOB KOMITAaHUU.

3.3. OIIeHO‘IHBIe Cpeacrea nmo IMCUUIIJIMHE TJIsT HpOMe)l(yTO‘lHOﬁ arrecranuu

Bomnpocsl 1151 iuppepeHIMPOBAHHOIO 3a4eTa
1. Yrto takoe JlokyMeHTAIIMOHHOE 0OeCTIeueHUE YITpaBJICHUs?

2. YTto noHuMaeTcs Noj IpUANYECKON CUIION T0KyMEHTa?

3. Uto Takoe «CTaHaapTU3aIus»?

4. Kakue 10KyMEHTBI OTHOCSITCS K OpPraHU3allMOHHBIM?

5. B xakoM HOPMAaTUBHOM aKTe 3a(pUKCHPOBAHBI TPeOOBaHMS K O(GOPMIICHHIO OpPraHU3aIlMOHHO-
pacropsIuTeIbHON TOKyMEHTaluu?

6. Ha kakom tokymenTe HeT rpuda yrBep:xkaeHus?

7. Kakuie peKBU3UTHI OTHOCSITCS K TIOCTOSTHHBIM ?

8. K kakomy THIly IOKYMEHTOB OTHOCSTCSA CJEIYIOIIUEe JOKYMeHTh: JloKiagHas 3amucka
,Pernament, nokymenToobopota, [Ipukas o mpueme Ha padoty, lllTaTHOE pacnucaHue)

9. C xakoii CTOpOHBI Ha JOKYMEHTE yKa3bIBaeTcsi «MecTo co3nanus T0KyMeHTa»?

10. HyxHa 51 nedats Ha BU3€: « Y TBEpKI€HO Mpuka3oM aupekropa Ne 3 ot 12.12.2021»?

11. Kakue nokymeHThl OTHOCSTCA K JIOKanbHO-HOPMAaTUBHBIM aKTam?

12. Ilo kakuM IIpU3HAKAM MOTYT TPYIIIUPOBAThCA JOKYMEHTHI OPraHU3aLuuU B J1€J107

13. Uto noHnMaeTcst noJl HOMEHKJIATypoil 1en?

14. JInst uero Hy>kHa TPOIEAYyPa ONPEIEICHUS IEHHOCTUA JOKYMEHTa?

15. Kak onpenensercs HEHHOCTh JOKYMEHTA 110 KPUTEPHIO IPOUCXOKACHUSA?

16. Kakue rpanuiibl UMEIOT T0KYMEHTBI IJTUTEIbHOTO XpaHEHUS ?

17. Kakum 00pa3oM BbICTPOEHBI Ha3BaHUs pa3/ieioB HOMEHKIATYPBI J1es1?

18. Kakoit 13 BUJI0B HOMEHKJIATYpPbI JIE] CO3/1a€TCsl Ha MPEANPUSITUN?

19. Kakoit u3 10KyMEeHTOB HEOOXO/IMM MpH MEPBO Niepeiade JOKYMEHTOB B apXuB?

20. B yem 3aKi1r04ar0OTCsl OCHOBHBIE 33/1a4M SKCIIEPTHOW KOMHUCCUU?

21. Yto cocrapmsieTcst Ha Jiena, pelHa3HavYaeMble Il YHUUTOXKEHUs?

22. Kak Ha3bIBaeTCs KOMMsI YacTU TIOKyMEHTa, KOTOPasl 3aBEPEHA B OIIPEIEIIEHHOM Nopsiike?

23. Kakoill 1OKyMEHT He SIBJISIETCS IOKYMEHTOM, KOTOPbI HHUIIUHPYET perieHue?

24.. Kak Ha3bpIBalOTCA JTOKYMEHTBI, KOTOPbIE U3JJaHbl BHYTPH YUPEXKJIECHUS U OTIPABIIEHBI 3a €ro
Ipeenbl Ui pyKOBOZCTBA HIXKECTOSIIUM OpraHaM YIpaBJIeHHs MO0 B IEISX MCHOTHEHHS MHMChbMEHHBIX
yKa3aHWH BbICIIEH NHCTAaHIUN?

25. Koraa TOKyMEHT SBJISIETCSI HCIIOJTHEHHBIM 7

26. Kakue pasmepsl HIpUPTOB PEKOMEHAYETCS HCIONB30BaTh MpPU OPOPMIIEHHH JIOKYMEHTOB
coriacHo I'OCT P 7.0.97-20167

27. Kak wHaspBaeTcsi uupoBoil win OykBeHHO-IM(POBON HACHTU(DUKATOP JTOKYMEHTa,
BKJIIOYAIOIIMHN TIOPSAIKOBBIA HOMEP, JIOMOJIHAEMBIA MO JKETaHHI0 MHIEKCaMHU COIJIACHO HCHOJIb3yEeMBIM
KJjaccuukaropam
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[IpumepHbIe pakTUUecKue 3aanus i 1udepeHIpoBaHHOTO 3aueTa:

[Tpumep 1. CoctaBbTe cXeMy XpaHEHUS! JOKYMEHTOB OpraHU3alliH.

[Tpumep 2. CocTaBUTh pacnopsKeHHE O IPOBEACHUU JTHS 370POBbS HA MPEANPUSATHH.

[Tpumep 3. Onpenenuts CpoK UCTIOTHEHUS BXOIAIINX MTUCEM: XKal00a rpaskIaHuHa; COOOIIEHHE O
IIPOTUBOIPABHBIX JEHCTBUSIX; aHOHUMHAs ’kaj00a, He MOAJar0Iascs IPOUYTEHUIO.

[Ipumep 4. 01.01.2024 wucrexaer 30 - QHEBHBIM CPOK OTBETAa Ha OOpallleHHWE Tpa)xKAaHUHA,
3apeTUCTPUPYITE OTBET Ha OOpalleHWE B IMOCIEIHUHN JIeHb, KOTOPBIM MPEIyCMOTPEH ACHCTBYIOIIUM
3aKOHOJATEJIbCTBOM JUUIsl OTBETE Ha JJaHHOM oOpalleHue.

3. MeToauueckue YKazaHus QJasd oﬁyqammnxcﬂ 110 OCBOCHHIO JTUCHHUIIJIMHBI

[Tpucrynas x uzyuenuto OII 13 «/lokyMeHTalnoHHOE 0OecrieueHUE yIpaBIeHUs», CTYJEHT JOKEH
O3HAKOMUThCSI C COiep KaHneM JTaHHOM «Paboyeli yueOHO porpaMmbl AUCHUILUIMHBDY C TEM, YTOOBI HUMETh
YeTKOE TPE/ICTaBICHUE O CBOEH pabdore.

N3yuenune JUCLUIIMHBL  OCYIIECTBIISETCS Ha OCHOBE BBIJJAHHBIX CTyJIEHTYy
IpenojaBaTeaeM PeKOMEHIALMI 110 BBIITOJHEHUIO BCEX 33JaHUi, IPeTyCMOTPEHHBIX YUEOHBIM IUIAHOM U
MPOrpaMMOH.

B niepByro ouepens He0OX0AMMO YSICHUTD LENb U 33/1a91 M3y4aeMOor JUCIHUILIHNHBI, OLIEHHTh 00beM
MaTepuaja, OTBEJEHHOTO Uil M3Y4YEHUs CTYJAEHTaMH CaMOCTOSITENIbHO, I10100paTb OCHOBHYIO H
JIONIOJTHUTENIBHYIO JIUTEPATYPy, BHIIBUTH HanOoJiee BasKHbIE MPOOIJIEMBI, CTOSIIUE 110 BOIPOCAM H3Yy4aeMOn
JVCLIATUIMHBIL.

BeinonHeHue 3ajaHuii OCyIIECTBISIETCS. B COOTBETCTBUU C yYeOHBIM IIJIAHOM U nporpamMmoi. OHU
JOJDKHBI ~ BBITIOJIHATBCSL B COOTBETCTBUM C  METOJMYECKMMU  PEKOMEHJAIMSIMH,  BBIIAHHBIMU
IIperoiaBaTesNieM, U MPEICTaBIECHbl B yCTAaHOBJICHHBIE MTPETI01aBaTeNIEM CPOKH.

W3yyas NEepBOMCTOUHHMKH, II€JI€CO00OPa3HO 3aKOHCIEKTHPOBAaTh TOT MaTepuall, KOTOPbIi He
COOOIIAJICS CTYJIeHTaM Ha JIEKLUsX.

Ha 3aHATHSX JEKIUOHHOTO U MPAKTHYECKOTo (CEMHHAPCKOr0) XapakTepa CTyJEeHTaM i padoThl
TpeOyeTcsi: TeTpab IS 3aliCH JICKITUN U 3a1aHUH.

4. YyeOHasi IMTepaTypa u pecypchbl HH(POPMAIMOHHO-TEJIEKOMMYHHKALIMOHHOI CeTH
"UHTepHer"

OcHoBHas1 JiuTepaTypa:

1. Joponuna, JI. A. JlokymMeHTallMOHHOE OOecrieueHue yIpaBIeHUs | Y4€OHUK U IPAKTUKYM JJIst
cpeanero npodeccuonanbHoro oopasosanus / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3j., nepepad.
u gomn. — Mocksa : UsnarensctBo FOpaiit, 2023. — 270 c. — (IIpodeccronanpHoe oOpa3oBaHue). —
ISBN 978-5-534-16017-8. — Texkcr : anexkTponHslii // Obpa3oBarenbHas miuatgopma HOpaiit [calfT]. —
URL.: https://urait.ru/bcode/530252

2. Kyznenos, U.H. [lokymeHntanuonHoe oobOecrneueHne ympapieHus. JlOKyMeHTOOOOpOT u
JeTIONPOU3BOJICTBO . YUYeOHUK W MPAKTUKYM [UIs CpeaHero npoecCHOHAILHOrO oOpa3oBanus /
U. H. Ky3nenoB. — 4-e u3n., nepepad. u aomn. — Mocksa : M3natensctBo IOpaiit, 2023. — 545 c. —
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https://urait.ru/bcode/530252?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a

(ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-16004-8. — Tekct : dSIEKTpOHHBIA //
OopasosarenbHas miatdopma IOpaiir [caiir]. — URL: https://urait.ru/bcode/523613 (mata oOpareHus:
10.09.2024).

JlonoIHUTeILHAS JTUTEPaTypa:

1. AGynamze, 1. I'. JlokyMeHTallMOHHOE OOecHeueHHe YIPaBJICHHUs MEPCOHAIOM : YYEOHHK WU
NPaKTUKyM JJs cpeaHero mnpodeccuoHanbHoro ooOpaszoBanusi/ J. I'. AGynanze, U. b. Bempsikkuna,
B. M. MacnoBa. — 3-¢ uzn., nepepad. u gon. — Mocksa : U3marensctBo Opaiit, 2023. — 374 ¢c. —
(ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-16657-6. — Tekct : dS0eKTpOHHBIA //
OopasoBarenbHas miathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531449

2. I'pozora, O. C. lenonpou3BoJCTBO : y4eOHOE mocoOue I CPeaHero MpogecCuOHAIBHOTO
obopazoBanms / O. C. I'po3oBa. — 2-¢ u3n. — Mocksa : HsnmarensctBo IOpaiit, 2023. — 131lc. —
(ITpodeccuonansnoe obpazoanue). — ISBN 978-5-534-15986-8. — Tekct : 531neKTpOHHBIA //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/517797

3. JIokyMeHTOBe/IeHHE : Y4eOHUK U MPAKTUKYM JIJIsl CPEAHEro MpoecCHOHAILHOTO 00pa3oBaHus /

JI. A. loponuna [u np.] ; mox penakuueit JI. A. lopornnoit. — 3-e u3n., mepepad. u qorm. — MockBa :
NznarenbcrBo FOpaiit, 2023. — 336 ¢. — (I[Ipodeccnonanbroe oopazopanue). — ISBN 978-5-534-
15820-5. — Tekcr : anexkTpoHHsIit // OOpa3oBarensHas iatdgopma KOpait [caiiT]. — URL:
https://urait.ru/bcode/509824

4. Kysnenos, U. H. JlokyMeHTarmmoHHOE 00OECIIeYCHHE YITPABICHHSI IEPCOHATIOM : YYEOHUK U
MPAaKTUKYM JUTsI cpeHero npodeccuoHansHoro oopazosanus / M. H. Ky3nenos. — 3-e u3z., nepepad. u
nor. — Mocksa : M3mparensctBo FOpaiit, 2023. — 397 ¢. — (IIpodeccronanpHoe oOpa3zoBaHue). —
ISBN 978-5-534-09155-7. — Tekct : anekTpouHbIi // O0pa3oBarenbHas miaTdopma FOpaiir [caiit]. —
URL.: https://urait.ru/bcode/531526

5. BanoBa, A. 10. Pycckuii S3bIK B J€IIOBO# JTOKYMEHTAIMHU : YICOHUK U MPAKTHKYM JUIs By30B /

A. 0. UBanoBa. — 3-¢ u3n., mepepad. u jgon. — Mocksa : M3narenbctBo FOpaiit, 2023. — 144 c. —
(Boicuiee ob6paszoBanue). — ISBN 978-5-534-16172-4. — Texkcrt : snexktpoHHbIH // OOpa3oBarenbHas
mardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530556

HOpMaTI/IBHO'HpaBOBbIe AKThbI:

1. Bceobuiast neknapanus npaB yenoBeka, mpuHsaTas I'eHepanbHoil accambneeir OOH 10.12.1948
roza // MexmyHapo/Hble akThl O IpaBax yenoBeka: COOpHHK J0KyMeHTOB, u3a. HOPMA — MH®A, —
M.: 2000.

2. MexyHapoaHbIil MakT 00 IKOHOMMYECKUX, COIMAJIbHBIX M KYJIbTYpHBIX IpaBax dYelloBeKa U
rpaxaaHuHa ot 16.12.1966 roga. // MexnyHapoaHble akThl 0 npaBax uyenoBeka: COOpPHUK JOKYMEHTOB,
n3n. HOPMA — MTH®A, — M.: 2000.

3. Konctutynus Poccuiickoii @enepanun mpuHsITa Ha BceHapoaHoMm pedepenayme 12.12.1993r.//
CoGpanne 3akoHoparenbctBa PO, 2009, Ne 4, cr.445. Koncrutyuus Poccuiickoit deaepaunn (mpuHsTa
BCEHAPOJHBIM rosiocoBanreM 12.12.1993 r. ¢ u3MeHeHUsIMH, OJJOOPEHHBIMH B XOJ€ OOIIePOCCHIICKOTO
roocoBanuss  01.07.2020 r.) \\ [OduinmanbHplii HWHTEPHET-MOPTAT MPABOBOW  HWHGOPMAIHH]
http://www.pravo.gov.ru, (04.07.2020 r.);

4, I'paxxmanckmii  komekc Poccuiickoit ®Depepanmu  (dacte mepsas) ot 30.11.1994 Ne 51-
@®3.//Cobpanne 3akonomarenscTBa PO, 1994, Ne 32, cr. 3301.

7. I'paxxmanckmii  komekc Poccuiickoit ®eneparuu  (dacte BTopas) oT 26.01.1996 Ne 14-
@®3.//Cobpanue 3akonoaarenscTBa PO, 1996, Ne 5, c1.410.

5. I'paxnanckuii  konmekc Poccuiickoit @eneparmu (4acth TpeThs) oT 26.11.2001 Ne 146-
@3.//Cobpanue 3akonoaarenscTBa PO, 2001, Ne 49, cr. 4552.
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https://urait.ru/bcode/523613?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/531449?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
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6. MarepuanbHo-TexHHYeckass 0a3a, HMH(OPMALMOHHBIE TEXHOJIOTHHM, MPOrpaMMHoOe
obecnieyeHue 1 HHGOPMAILHOHHBbIE CIIPABOYHBbIE CHCTEMbI

Jnst o0ydeHus CTyI€HTOB 1O JTUCIUILIMHE «/[oKyMeHTalmoHHOe o0ecrieueHrne ynpaBIeHUs» B
¢bunmane umerorcs kabuHeTshl «lIpodeccnoHanbHBIX MHUCHUIUTMH» O0OPYAOBAaHHBIH KOMIBIOTEpAMH,
BUJICONPOCKIIMOHHBIM O00OPYJOBaHUEM, CTOJAMHU, CTYNBSMH, KIACCHOM JIOCKOW, CHCTEMOH OCBEIICHUSI.
Taxxke B (unuane mmeercs OuOMMOTEKa, MMeEromas pabodyre MecTa JUIisl CTYJEHTOB, OCHAIIEHHBIC
KOMIIBIOTEPAMH C JIOCTYIIOM K 0a3aM JaHHBIX Quinana u cetu HTepHer.
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