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1. OO6mmue noJioxkeHust
1.1. Ob6aacTh NpUMeHEHHUsS IPOTPAMMBI:

Pabouass mnporpamma gucrumumael  OIL0OS  «MHDOpMaMOHHBIE TEXHOJIOTHH B
IOPUJIUYECKON  JIEATEIBHOCTH» SIBJISIETCS YacThi0 MPOTPAMMbl TMOATOTOBKU CIICIIMAJIMCTOB
CpeIHEro 3BEHA B COOTBETCTBHH ¢ @DenepalibHBIM TOCYIapCTBEHHBIM 00pa30BaTEeIIbHBIM
CTaHJapTOM IO  CHEHUAIBHOCTSIM  CpeaHero  mpodeccroHalbHOrO  00pa3oBaHUS

40.02.04 «lOpucnpyaeHIus.

1.2. MecTO JTUCUMIVIMHBI B CTPYKTYpP€e OCHOBHOM NMPo¢ecCuoHAIBHOI 00pa30BaTe/IbHOM
NMPOrpaMmbi:

Vuebnas mucummumna OILOS «HpOpMAlMOHHBIE TEXHOJOTHH B HOPUAMYECKON
NEATETbHOCTHY  SIBJIAETCA  OOsA3aTENbHOM  YacThio  0OMIENpPO(EeCCHOHATBLHOTO  LMKJIA
oOpa3oBatenbHOil mporpammbel B cootrBerctBuu ¢ DPI'OC CIIO mno chneuuanbHOCTH
40.02.04 «¥OpucnpyaeHIus», U co3Aa€T HE0OXOJUMbIE MTPEIMTOCHUTKH JJISi OCBOCHUS Pa3IMUHBIX
po(heCCHOHANBHBIX JUCLMIUIMH, CBA3aHHBIX ¢ 00paboOTKON MH(OpPMAaLMKU U MPEACTaBICHUEM
MaTepHaJIOB HA MEPCOHAIBHOM KOMIIBIOTEpPE, HABBIKAMU PAOOTHI C KOMIIBIOTEPOM KaK CPEICTBOM
yopaBieHUs uHpopmanuen, a TakkKe C HCIOJIb30BAHHEM COBPEMEHHBIX KOMMYHHKAI[MOHHBIX
TEXHOJIOTHUM.

Oco0oe 3HaueHue TUCHUIUIMHA uMeeT npu ¢popmupoBanuu u passutuu OK 01, OK 02.

1.3. Hean u 3aga4n y4eOHOM JUCHHUILVIMHBI — TPEOOBAHUS K Pe3yJIbTATAM OCBOCHHSA
Y4eOHO# JMCIUIIHHBI:

B pesynbrare ocBoenus yuebnoi apucrumuinabl OI1.05 «HpopMamoHHble TEXHOIOTUH B

IOPUINYECKOH IEATENbHOCTI» O0YYarOIUICS TOJDKEH:

Kon Ymenus 3HaHusA

IK, OK
BoisaBniate 1 9 (heKTUBHO UCKATh OcCHOBHbBIE UICTOUHUKHU UH(DOpMAIUK U

OK 01 nH(popMaIno, HEOOXOTUMYIO JTSI pecypchl i perieHus 3a1a4d u
peleHus 3a/1a4n U/WIM POOIIEMBI, po6JeM B MpohecCUOHATLHOM H/HITH
OTIPENIENIATh HEOOXOIUMBIE PECYPCHI. COIMAIEHOM KOHTEKCTE.
OmnpenensTs 3a1a4u A5 TOMCKa Homenknarypa HHGOpMaLMOHHBIX
WHPOPMAIIHNH; OTIPEIEISAThH WCTOYHHUKOB, IPUMEHSIEMBIX B
HE00XO0/IMMbIe UCTOUHUKHU poecCHOHATbHOMN 1eATEIbHOCTH;
nH(OpPMAIINY; TUITAHKPOBATH TPOIIECC MIPUEMBI CTPYKTYPHPOBAHUS

OK 02 IIOMCKA; CTPYKTYPUPOBATh uHpopmanuy; popmar opopMICHUS
noJTyJaeMyto HH(pOpMAaIHIo; BBIICIATh | Pe3yJIbTaTOB MOMCKAa HH(OPMAIIHH,
HaunboJiee 3HAaUUMOE B TepeuHe COBpPEMEHHBIE CPE/ICTBA U YCTPOWCTBA
nHpOpMaINH; OLEHUBAThH WH(POPMATH3ALNH; TIOPSITOK HX
MPAKTUYECKYIO 3HAUHUMOCTh IPUMEHEHHMsI U IPOTPaMMHOE




Pe3yIbTaTOB MOKUCKA; 0POPMIISATH
pe3yIbTaThl MOUCKA, IPUMEHSTh
cpeacTBa HHPOPMAITMOHHBIX
TEXHOJIOTUH ISl peIICHHSI
npodecCHOHANBHBIX 33/1a4;
UCIIOJIb30BaTh COBPEMEHHOE
porpaMMHOe oOecrieueHue;
UCIIOJIb30BATh Pa3IMYHbIC IIUPPOBHIE
CpEICTBA JJIsl PEIICHUS
poheCCHOHATILHBIX 33/1a4.

obecrieyeHre B Mpo(ecCuoHaNbHOM
JEATEIbHOCTH B TOM YHUCIIE C
MCIOJIb30BaHUEM HU(POBBIX CPE/ICTB.

1.4. Ilnanupyemple pe3yJabTaThbl 00y4YeHUs MO JUCHHUILIHHE

,Z[I/ICLII/IHJII/IHE[ o0ecreunBaeT OBJIAJICHUC CIICAYIOIHUMU KOMIICTCHIUAMMU:

ACATCIIBHOCTH,

Kon xomnerenuun HaumeHnoBaHue KOMIIeTeHIIMHT

OK 01. BriOupaTh criocoOsI penieHus 3a1a4 npodeccHoHaIbHON
JEeSTEIbHOCTH IPUMEHUTEIBHO K Pa3IMYHbIM
KOHTEKCTaM;

OK 02. Hcnonb30BaTh COBpEMEHHBIE CPEJICTBA IIOUCKA, aHAIN3A U

HHTEpIpeTanuy nHGOpMaluy U HHPOPMAITHOHHBIE
TEXHOJIOTHH IS BHITTOJIHEHHS 3a/1a4 TPOPEeCCHOHATBHON




2. CTpyKTypa U cofepkaHue JUCHUILIHHBI

2.1. O6beM yueOHOM TMCUMILIMHBI M BBl Pa00T

Ounast popma oOyueHUS

Buna yueOHoii padoThI

O0BeM B yacax

O0bem 00pa3oBaTe/IbHON POrpaMMbl y4eOHOM JUCHUIIIMHBI 72
B T.4. B popMe NPaAKTHYECKOH MOATOTOBKH 36
BT. 4..

TeopeTu4ecKoe o0ydeHne 4
MIPaKTUYECKHE 3aHATHS 36
Camocmosmenvuas paboma 30
Koncyabranumn 2

IIpomeskyTouHas arTrecTauus

3a4éT Cc OLEHKOH

3aounas popma oOyueHUs

Bua y4eOHoii padoThI

O0BeM B yacax

O0beM 00pa3oBaTeIbHON MPOrpaMMbl y4eOHOH TUCHUILIMHBI 72
B T.4. B fopMe NPaKTUIECKOIl MOATOTOBKH 16
BT. 4..

TeopeTudeckoe oOydeHue 2
MPaKTUYECKHUE 3aHATUS 16
Camocmosmenvuas paboma 52
KoncyabTanun 2

HpOMe)KyTO'—IHaﬂ aTTeCcTanusa

3a4éT Cc OLEHKOH




2.2. TemaTnuyecKMii IJIAH U COJEPKAHUE TUCHUIIMHBI

HaumeHnoBanue Tem
(paznenoB)

Coneprxanue TeM (pa3iesion)

OcBauBae
MEIE
KOMIIETEH
1005071

Pa3nes 1. BazoBble nporpaMMHbIe NPOAYKTHI B IPO¢ecCHOHAIBHOI 1esITeIbHOCTH.

Tema 1.1. O0padorTka
TEKCTOBOM
uHopmanuu B MS
Word

Conep:kanue y4eOHOro MatepuaJia: TexkcToBbie
PEaAaKTOPLL KaK OaAUH nu3 BUIO0B IMPUKJIAAHOTO
nporpaMmHoro obecneuenus. Co3ganue, peIakKTUPOBaHUE
u (popmaTupoBaHHE JOKYMEHTOB, TMOATOTOBKA K I€YATH.
Co3naHue TEKCTOBBIX JOKYMEHTOB CIIO)KHOW CTPYKTYpBI.
Hywmepanus pucynkoB u tabmui. Co3naHue OrJiaBlICHUS,
CIIUCKa UJLTIOCTPAIHi

I[IpakTuyeckne 3ausiTusa: [loaroroBka TeKCTa K Ie4yaTH.
dopmaTtupoBaHHe TEKCTa, BCTaBKa HOMEPOB CTpaHMUII,
KOJIOHTHUTYJIOB, IMPOBEPKa I[MpaBOIIMCAHUA,
Ipe/IBAPUTENbHBIN MPOCMOTP JOKYMEHTA.

OK01,0K
02

Tema 1.2. Texnoaorus
HCIO0JIb30BAHUSA
3JIEKTPOHHBIX TA0IHIL.

Conep:xkanue ydeOHoro marepuaja: Hasnauenue
ANEKTPOHHBIX TabmuI. CBS3b JHCTOB W KHUT. Pacyérel,
ucnoinb3oBanue GyHkuil. O6padoTKa NaHHBIX.

IIpakTnueckue 3ansaTusa: Co3laHue U peJaKTUPOBAHUE
Tabmui:  (GOopMys, HCIOJIB30BAaHME MAaTEMAaTHYECKHUX,
CTaTHUCTUYECKUX M (uHaHCOBBIX (yHkumi. [loctpoenue
nuarpamm. O6pa0doTKa 1aHHBIX.

OK01,0K
02

Pasnen 2. Texnosiorun noncka nH(pOpMannu B OPHIANYCCKON AeATEIbLHOCTH.

Tema 2.1. CnpaBouHo-
NpaBoOBbIe CUCTEMbI
KaK CpPeACTBO MOMCKA
OPUINYECKOI
nHpopmanuu. Odmas
XapaKTepPUCTHKA
CIPaBOYHO-NIPABOBOM
CHUCTEeMbI
«KoncyabrantILiroc»

Conep:xanue yueoOHoro matepuasa: [lonstue u cBoiicTBa
CIIPAaBOYHO-NIPABOBOM cHucTeMbl. [louck ropuanyeckoi
uHpopMallMd B CIPABOYHO-NPABOBBIX  CHCTEMaX.
CnpaBouHo-npaBoBasi  cucrtema «Koncynbrantllmocy:
uHTepdeiic MporpaMMbl, OCHOBHbIE NPUEMBI pPabOTHI.
IIpakTnyeckue 3ansaTusi: Pabora co cnpaBoyHO-paBOBOM
cucremoit «Koncynerantllmtocy: OCHOBHBIE 3JIEMEHTHI
ynpasienus. [lonydenue cripaBodHoi HHpOpMALUU.
Bosmoxnoctu pabotsl CIIC «KoHCynabTaHT miIoc» MO
paboTe co CIIUCKaMH C TEKCTOM JIOKYMEHTOB. DKcriopT B MS
Word

Bunst moucka CIIC «KoHcynpTaHT MIIHOC»: OBICTpBIMA
nouck, Kaprouka noucka. [IpaBoBoit HaBUraTop.
Cnpasounuku. IlyreBogurens. CoBapb TEpMUHOB.
KoHcTpykTOp A0TrOBOPOB, KOHCTPYKTOP YUETHON MOTUTHKI
CriennanbHbIi MOUCK 1O Cy1€0HOM MpaKTHKE.

OK 01, 0K
02




0aHK NPaBoBoOii
uHpopManun
«3aK0HO1aTeILCTBO
Poccum»

IMpakTnyeckue 3aHATHs: PaboTra ¢ HMHTErpUPOBAHHBIM
0OaHKOM «3aKOHOIATEIBLCTBO Poccumy.

Tema Ne2.2. O0mas Copepxxanue ydeOHoro marepuana: Cnpasouno- | OK 01, OK
XapaKTepHCTHKA npaBoBasi cucrema «lapanT»: uHTepdeiic mnporpammsl, | 02
CPaBo4HO-NpaBoBoji | CCHOBHBIC IPHEMEI paboTBHL. §
IIpakTnuyeckue 3ansaTus: Pa6ora co cnpaBoyHO-IpaBOBOM
cucrembl «['apanT» .
cucreMont «I apanr».
Tema Ne2.3. O0mas Copepxxanue ydeOHoro marepuaia: Cnpasouno- | OK 01, OK
XapaKTepHCTHKA npaBoBast cucrema «Kopekce»: unrepdeiic nporpammsl, | 02
CNpaBo4HO-NpaBoBoii | CCHOBHBIC IPHEMBI paboTBHL. §
IIpakTnuyeckue 3anusaTus: Pa6ora co cnpaBoyHO-IpaBOBOM
cucreMbl «Kogeke» .
cucremont «Konekcy.
Tema Ne2.4. Coaepxxanue yuyeOHoro marepuasia: Murerpuposannsiii | OK 01, OK
HHTerpupoBaHHbIii O0aHk «3akoHonarenbcTBO Poccum»: ocHOBHBIE MpuéMBI | 02
MOJHOTEKCTOBBIN paboThI.

2.3. PernameHT pacnpenejieHusi BUAOB padoT no aucuumniaute ¢ JOT

JlanHasi JUCHUIUIMHA pEaNn3yeTcs C MPUMEHEHHEM JMCTAaHIIMOHHBIX 00pa30oBaTeNIbHBIX
texnoznoruit (JIOT). Pacnpenenenue BugoB yueOHOM pabOThI, (hOPMATOB TEKYIErO KOHTPOJIS
npeacraBieHsl B Taomwmie 2.3:

Tabnuma 2.3 — Pacnipeaenenue BuA0B yueOHOU pabOTHI U TEKYIIEH aTTecTaluu

Buj yueOHoii padoThl

®opmat nposeeHust

Jlek1InoHHEBIE 3aHATUA

Yactuuno ¢ npumenenueM JJOT

HpaKTI/I‘leCKI/Ie 3aHATHA

Yactuuno ¢ npumenenuem JJOT

CamocrositenbHas padora

Yactuuno ¢ npumenenueM JJOT

Texymuil KOHTPOJIb

Yactuuno ¢ npumenenuem JJOT

HpOMe)Ky'TO‘{HaSI aTTcCcTanus

KoHTakTHass  ayauTopHas
gactuuHo (C/1O)

pabora,

®opMbI TeKyl1ero KOHTPOJIS

®opmart nposeeHust

HpaKTI/I‘leCKI/Ie 3aJaHusA

Yactuuno ¢ npumenenuem JJOT

Omnpoc

Yactuuno ¢ npumenenuem JJOT

TectupoBanue

(CHO)

B cucreme nucTaHIIMOHHOTO OOYYCHHSI

HOCTYH K CUCTEMEC N CTAaHIIMOHHBIX O6paSOBaTeJ'II)HI)IX mporpaMm OCYHICCTBIIACTCA KaXKIbIM

00Y4aroIMMCsl CaMOCTOSITENIFHO C JIFo0oro ycTpoiicTBa Ha moprane: https://sziu-de.ranepa.ru/, B
COOTBETCTBUH C UX MHIMBUIyaTbHBIM IAPOJIEM U JIOTUHOM K JINYHOMY KaOHHETY / IPOQHITIO.
Texyumii KOHTPOJIb, TPOBOAUMBIA B CHCTEME TUCTAaHIIMOHHOTO OOYUYCHHS, OLICHUBAIOTCS
KaK B CHUCTEME HCTAaHIIMOHHOTO OOYYeHHMs, TaK W TIperojaBareieM BHe cucrtembl. Jloctym k
MaTtepHraiaM JIEKIHI MPeTI0CTABISIETCS B TCUSHHE BCEr0 CEMECTpa 110 Mepe MPOXO0KICHUSI OCBOCHUS

mporpamMmal. HOCTYH K KaXXI0MY BUOY pa60T N KOJIMYCCTBO IIONBITOK HaA BBINIOJIHEHHUEC 3aJaHUA

MMPEAOCTABIISICTCA OTPAHUYCHHOC BPEMS COITIACHO PEIIIaMEHTY AUCIUITINHEBI, OHy6J’II/IKOBaHHOMy B

8




CHCTEME TUCTaHIIMOHHOTO 00ydeHwus. [IpernonaBarenb OICHUBAET BHITIOJIHEHHBIC 00YYaIOIIMMUCS
paboThl He no3aHee 14 pabounx JHEH MOocie OKOHYAHUS CPOKA BBITTOJTHEHUSI.



3. ®oH/ OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM ATTECTAIMHU MO Y4eOHOM TUCHHUIIUHE U
MaTepHaJIbl TEKYLIEro KOHTPOJIS yCIeBaeMOCTH 00y4aAIIHNXCs

3.1. @opMbl 1 MeTOAbI TEKYIIEr0 KOHTPOJISI YCIIEeBAEMOCTH 00y4aIOIIMXCS U

HpOMe)RYTO‘lHOﬁ aTTeCTallum.

TCKYH_II/Iﬁ KOHTPOJIb W OLCHKa PE3YJIbTATOB OCBOCHHA AWCHUILIMHBI OCYIICCTBIIACTCSA

MpernojiaBarelieM B TPOLECCEe MPOBEJICHUS MMPAKTUYECKUX 3aHATHH,

TCCTUPOBAHHA U BBIIIOJIHCHUSA ITPAKTHUYCCKUX pa60T.

B (Qopme ompoca

Pe3ysabTarsl 00y4yeHus

Kpurepum ouenkn

MeTtoanl
OIIEHKH

Hepequb 3HaHHI>i, OCBAanMBACMBIX B paMKaX TUCHUIIJIMHBL

3HaeT OCHOBHBIE UCTOYHUKU MH(POPMALIUU
U PECypCHI JUIs peleHus 3a1a4d 1 mpodieM
B IPOPECCHOHATFHOM H/HIU COIHAIBLHOM
KOHTEKCTE. 3HaeT HOMEHKJIATypy
MH(POPMAIMOHHBIX HCTOYHHUKOB,
OPUMEHSEMBIX B IPOQecCHOHATBHOM
JeSTeTbHOCTH; IPUEMBI
CTPYKTYpHpOBaHHs HHpopMauu; Gopmar
oopmieHHs PE3yJIBTaTOB MIOUCKA
UHQOpMAIMY, COBPEMEHHBIE CPEICTBA H
ycTpoiicTBa HHPOPMATHU3ALNH; TOPATOK UX
INPUMEHEHHS U IPOrpaMMHOe o0ecriedeHue
B MIPO(HECCHOHALHON ESITETLHOCTH B TOM
YHUCIE€ C HCIOJIb30BaHUEM IH(POBBIX
CPEICTB.

I'myOoxkoe u IIPOYHOE
YCBOEHHUE IIPOrPaMMHOTO
MaTepuaia Kypca,
M CYEpIIBIBAOIIIEE,
MOCJIEAOBATECIbHOE, YETKOE M
JOTUYECKH  CTPOMHOE  €ro
U3JIO)KEHUE, JEMOHCTpalus
TECHOM CBSI3U TEOPUU C
IIPaKTUKOM, OTCYTCTBUE
3aTpyJHEHUN IpU PELICHUH
3aja4y, IpU OTBETax Ha
BOIIPOCBI, OTCYTCTBHUE
3aTpyIHECHU I npu
BUJOU3MEHEHUH 3aJlaHul,
IpaBWJIbHOE  0OOCHOBAaHME
TIPUHSITHIX PEIICHUM.

IIpoBencHue
orpoca, OIICHKa
pe3yJbTaToB
BBITIOJTHEHUS
MPAKTUYECKOU
paboTHI,
IKCIIEPTHOE
HaOJIFOeHUE 3a
XOJIOM
BBITIOJTHEHUS
MPAKTUYECKOU
paboTHI,
IPOMEKYTOUHAS
aTTecTalusl.

HepequL YMeHI/II\/'I, OCBAaMBACMBIX B paMKaxX JUCHUITIJIMHBI

YMmeeT BBIABIATE M 3PPEKTUBHO MCKATH
nHpOpMAIIHIO, HEO0XOIUMYIO JUISt
pelieHust  3ajauyd  W/WIM  TPOOJIEMB,
OTIPEeNeNIATh  HEOOXOIUMBIE  PECypCHI.
YMmeer ompenensTh 3agaud Uil TOMCKa
nH(pOpMaLIUK; OIpeneisTh HEe0OXOIUMbIE
UCTOYHUKHM HH(pOpMAINM; IJIAHUPOBATH
rpotecc TIOWCKA; CTPYKTYpPHPOBAThH
NoJlyyaeMylo HH(GOpMAIMIO;  BBIACIATH
HauboJee 3HAYUMOE B nepeyHe
uH(pOpMAaIUY; OLIEHWBATh MPAKTUYECKYIO
3HaYHMOCTb pe3yIbTaToOB TTONCKA;
oopMIATH pe3yibTaThl MIOUCKaA,
MPUMEHATh CPEICTBa HMH(POPMAITMOHHBIX
TEXHOJIOTHi JUIs pereHus
npoeCCHOHATTPHBIX 33/1a4; UCIIOIB30BaTh
COBPEMEHHOE MPOrpaMMHOE oOecreueHue;
WCTIOJNB30BAaTh  pasiHYHBIe  IH(PPOBHIE
cpexacTsa st pereHus
npodeccuoHaNbHbIX 33/1au.

I'my6okoe u IIPOYHOE
YCBOEHHUE IIPOrPaMMHOI0
MaTepuaia Kypca,
HCYEPIIBIBAOIIIEE,
[IOCJIEIOBATEIBLHOE, YETKOE U
JIOTUYECKH  CTPOMHOE  €ro
U3JI0KEHUE,  JEMOHCTPALMS
TECHOM CBSI3W TEOPUH C
IIPAKTHKOM, OTCYTCTBHE
3aTpyAHEHUN NpPU PEIICHUHN
3aja4, IpU OTBETax Ha
BOIIPOCHI, OTCYTCTBHE
3aTpyIHEHUI npu
BHIION3MEHEHUH 3aJaHNH,
npaBWIbHOE  OOOCHOBaHHUE
MIPUHSATHIX PELICHUM.

IIpoBencHue
oIpoca, OILEHKa
pE3yJIbTAaTOB
BBITIOJTHEHUS
[IPaKTUYECKON
paboTHl,
JKCIIEPTHOE
HaOroIeHuE 3a
X0JI0M
BBITMIOJTHEHUS
[IPaKTUYECKON
paboThl,
IIPOMEXYTOYHAs
aTTecTalusl.
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B xome peammzanmm mucuumumabl  OIL05S  «MHpOpManuoHHBIE TEXHOJIOTHH B
IOpPI[[H‘-IGCKOﬁ JCATCIIBHOCTHN» I/ICHOJIB3YIOTCSI CJIGI[yIOH_[I/IC METOAbI TeKymer (0] KOHTpOJIH
yCIIEBaEMOCTH 00YYaIOLIIXCS:

OueHoYHBIE CpeICTBA Iokazarenn* Kpurepun**
(bopmsbI TEKYIIIETO OIleHKH OIleHKH
KOHTPOJISI)
TectupoBanue HPOLEHT NPAaBUIbHBIX OTBETOB | OLEeHKH «OTJINYHO) -
Ha BOIIPOCHI TECTA. 3aCJIy’KMBAET CTYJIEHT B TOM

cllydae, eclii BEpHbIE OTBETHI
cocraBisaoT ot 86-100% ot
o011ero KoJIn4yecTBa

O1eHKH «XOPOIIOY» -
3aCJyKHBAET CTYJIEHT B TOM
ClIydae, €CIIi BEPHBIE OTBETHI
COCTaBIAOT OT 65-85% oT
00II[ero KOJINYECTBA,

Ouenkn
«YAOBJIETBOPUTEIHLHOY -
COOTBETCTBYET paboTa
CTyJIeHTa, cojaeprKarias 51—
65% npaBHILHBIX OTBETOB;
Ouenku
«HEYT0BJIETBOPUTEIbHO) -
COOTBETCTBYET paboTa,
conepkamias meaee 50%
MIPABHJIbHBIX OTBETOB.
[IpakTuueckas pabora MOJIHOTAa W TMPaBWIBHOCTH | OueHKH «OTJIMYHO»
BBITIOJTHEHHS pAOOTHI 3aCITyKUBAET CTYJICHT,
BBITIOJTHUBIINKA  00sI13aTENbHYIO
JacTh W 3ajaHus Ui
CaMOCTOSITENbHOM paboThl,
0OHApYKUBIIUN 3HAHUS
OCHOBHOTO  Marepuaia B
paMKax JICKIIUH, 00s3aTeIbHOM,
JOTIOTHUTEIFHOU JTUTEPaTypPHI,
C  DJIeMEHTaMH  CaMOCTOsI-
TEIBHOTO aHanm3a,
0OHapyXUBIINH riyookoe
3HaHHE MaTepuana.

Ouenkn «xopouo»
3aCITy)KUBAET CTYJICHT,
BBITIOJTHUBIIHIA 00s13aTeIbHYIO
4acTh W 3aJIaHUS JUIS
CaMOCTOSITENILHOM paboThI,
O0OHApYXUBIIUH 3HAHUS
OCHOBHOT'O MaTrepuaia B
paMKax JICKIHI

Ouenkn
«Y/10BJIETBOPUTEIBLHO)
3aCIyKHBAET CTYICHT,
BBITIOJIHUBIIHNI 0053aTEIILHYIO

11



YacTh U 3aJaHUs IS
CaMOCTOSITEIIbHON PabOTHI,
O0OHapYXUBIIHIA 3HAHUS
OCHOBHOTO MaTepuajia B
paMKax JIEKLIUH, HO,
JIOTYCTHBIITNH TTOTPEITHOCTH B
BBINIOJIHEHHUH 3aJJaHHH, 1
oOazaronuii He00XOINMBIMU
3HAHUSMH TSI UX YCTPaHEHUS
10/ PYKOBOJICTBOM

npernoiaBaTes.

Onenkun
«HeY/10BJIETBOPHUTEIbHO)
3aCITy)KHBaeT CTYJICHT,
00HapyXKUBUIMM

CYLIECTBEHHbIE NpoOensl B
3HaHUM OCHOBHOT'O MaTepHala;
HE CIPaBJIAIOLIUICSA c
BBINOJIHEHUEM 3aJaHMi, ci1abo
3HaAKOMBII c OCHOBHOM
JUTEpPaTypou,  JTONMYCTUBIINI
Cepbe3Hble IMOrPEUIHOCTH B
BBITNIOJTHEHHBIX 3a/laHusX,
HYXKJAIOIIMICS B TOBTOPEHUU
OCHOBHBIX IMOHSTHM TEMBI IOJ
PYKOBOJICTBOM

IpenojaBaTels.

Ompoc

IIOJIHOTa
OTBCTa

n

IMPaBHUIIBHOCTb

OneHKH «OTJIHYHOY - 32 OTBET
— B pamkax JICKIIUH,

00s3aTETBHOM u
JOTIOTHUTETTFHOU JTUTEePaTypHl,
C 3JIEMEHTAMU

CaMOCTOATEJIBHOTO aHAJIN3A.
OueHkn «xXopouo» - 3a OTBET
B pamkax JIEKIUH,
00s13aTeNnbHOM u
JIOTIOJIHUTEIILHOM JINTEPaTypPHI;
Ouenkn
«YIOBJIIETBOPUTEIBHO» - 34
OTBET, MOATBEPK AU I
3HAHUS B paMKax JEKIUWA U
00s13aTeNbHOM TUTEPATYPHI;

12




Tabmmma 3.1. ®opmbI TEKyIIEro KOHTPOJIS

Ounas hopma oOydeHHst

Y4yeOHas Harpy3ka ®opma
o0yyaronuxcs Mo BUAaM TeKyl1ero
Y4eOHBIX 3aHATHI, Yac. KOHTPOJIsA
ycneBaeMo

Homep HaumeHoBanue pa3iesioB H TeM Obszatenbnas | Cam cri,

TeMbI Makcu ocTo | MPOMEKYT

MaJIbHA Ipak | gr. OYHOM
1 Jlexkum T. paGo | arrecTauu

U 3aHAT | Ta "
usi

Pasnea 1. bazoBble nporpaMMHuble NPOAYKTHI B IPO¢ecCHOHAIBHOM /1esiTe IbHOCTH.

1 Tema 1.1. O6padoTKa TEKCTOBOM 12 1 6 5 o T 1P
unpopmamuun B MS Word

2 Tema 1.2. TexHoJiorus 16 1 10 5 O, T, [IP
HCI0/Ib30BAHUSA DJIEKTPOHHBIX
Ta0JINUII.

Paznen 2. TexHosiorum noucka nHpopManuu B OpUANYECKOM eATETbHOCTH.

3 Tema 2.1. CnpaBo4HO-IPAaBOBbIE 15 2 8 5 T, I1P
CHCTEeMbI KaK CPeICTBO NOUCKA
OpUINYecKoii HHpOpMALUH.
O0mas xapakTepucTHKA
CIPABOYHO-NIPABOBOM CHCTEMBI
«Koncyabranrlliaoc»

4 Tema 2.2. O0mas XxapakTepuCTHKA 9 4 5) T
CIIPABOYHO-NIPABOBOM CHCTEMBI
«I"apanT»

S Tema 2.3. O0mas xapakTepucTHKa 9 4 5 T
CIPaBOYHO-NPABOBOIl CHCTEMBI
«Kopekce»

5 Tema 2.4. UnTerpupoBaHHbIi 9 4 5) T
MOJIHOTEKCTOBBIN 0aHK IPaBOBOM
nHopmannu «3aKoHOAATEIbCTBO

Poccunm»

Koncynpranus 2

[TpomexxyTouHast aTTecTanus 3auéT ¢
OIICHKOU

Bcero: 72 4 36 30

Ilpumeuanue:
@opmer mecmuposanue (T), npakmuueckas paboma (I1P), onpoc(O)

3aounas Gpopma oOyueHus
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YueOHasi Harpy3ka ®opma
o0yuarommxcs 1o BUAam TeKyl1ero
y4eOHBbIX 3aHSATHI, Yac. KOHTPOJIs
ycneBaem
Homep Obsi3aTenbHas | CaM | geru
HaunmeHnoBaHue pa3iesioB U TeM d
TeMbl Makcu 0CTO | poMesKyT
MaJbH Mpa | g4y, OUHOIA
Jlekuu | K.
ast 0 1 samst Pado | arrecran
Ta uH
THSA

Pa3gen 1. bazoBble nporpaMMHbIe NPOAYKTHI B IPo¢eCCHOHATBHOM /1eSITeJIbHOCTH.

1 Tema 1.1. O6paGoTka TEeKCTOBOIA 12 2 10 O, T IIP
uHpopmanuu B8 MS Word

2 Tema 1.2. Texuosorus 16 1 6 9 O, T 1P
HCIIOJIb30BAHUSI 3JIEKTPOHHBIX
TA0JMILL.

Pa3nen 2. TexHoiornu noucka nH(GOpMAIMHU B OPUAHYECKOM TeATeJTbHOCTH.

3 Tema 2.1. CipaBoYHO-TIPABOBbIE 15 1 4 10 T, IIP
CHCTEeMbI KaK CPeACTBO OMCKA
wpuanyeckoi ungopmanuu. Oomas
XapPAKTePUCTHKA CIIPABOYHO-
MPaBOBOM CUCTEMbI
«KoncyabrantIliroc»

4 Tema 2.2. O0mas xapaKTepucTHKA 9 1 8 T
CIPAaBOYHO-TIPABOBO# CHCTEMBI
«[apanm»

5 Tema 2.3. O61u1as1 XapaKTepuCcTHKA 9 1 8 T
CIPABOYHO-NIPABOBOM CHCTEMBbI
«Konekce»

5 Tema 2.4. UnTerpupoBaHHbINH 9 2 7 T
MOJIHOTEKCTOBbII 0aHK IPaBOBOM
HHPopMannu «3aKOHOJATEIbCTBO

Poccun»

Koncynbranms 2

IIpoMexyTouHas aTrecTanus 3a4ér c
OLICHKOU

Bcero: 72 2 16 52

Ilpumeuanue:

@Dopmer mecmuposanue (T), npakmuueckas paboma (I1P), onpoc(O)
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OueHoYHBIE CPeICTBA MPOMEKYTOUHOT0 KOHTPOJIA

[TpomMexyTodHas aTTecTaIus Mo JUCIUILTHHE MPOXOIUT B hopMme nmudhepeHITmpoBaHHOTO
3ayeTa

3auet moxeT nmpoBoautcs ¢ mpumeHerue JJOT (Moodle).

3aueT ¢ OLEHKOI MPOBOIUTCS C MPUMEHEHHEM CJIEeIYIOIINX METOI0B (CPENICTB):

1.YctHo mo Guneram- Conepxkanue Ousera 1Mo JUCHHUILIMHE COCTOUT M3 JBYX YacTei:
TEOPETUYECKHI BOMPOC M IpaKTHUECKoe 3aJaHue. B xonme caaum 3ayeTta CTYIEHT BBIMOJIHSET
npakTu4eckyio padory Ha [1K.

2. B Buze tectupoBanus (¢ npumenenuem Moodle) - B hopme mucbMeHHOro OTBETa Ha
TEOPETUYECKHIE BOMPOCHI U MPAKTHUECKOTO 3aJaHus. B Xoae caum 3adeTa CTyNCHT BBIMOTHSCT
npakThyeckyto padory Ha [1K.

3aueT TPOBOAUTCA B YYEOHOW ayAWTOPHH C HCIOJB30BAHUEM TMEPCOHATBHBIX
KOMIBIOTEPOB. JJIsi TOArOTOBKHU K OTBETY OTBOAUTCS OT 20 10 40 MUHYT.

Kputepumn onenku

Oyenxu  «omauuyHoy»  3aCIAYXKHBAET  CTYIEHT, OOHapYXUBIIMA  BCECTOPOHHEE,
CHCTEMATHUYECKOE U TIyOOKOe 3HaHWE Y4eOHO-TIPOTPaMMHOTO MaTepualia, YMEHHE CBOOOIHO
BBINIOJIHATH 3aJaHusl, IPEIyCMOTPEHHbIE MTPOrpaMMOil; YCBOMBIIMN OCHOBHYIO U 3HAKOMBIM C
JIONTOJTHUTENIbHON JTUTEPATypOid, PEKOMEHJAOBAHHOMW MPOTPaMMON; MOHUMAOLIMKA B3aWMOCBS3b
OCHOBHBIX TOHATUN AMCHUUIUIMHBI B MX 3HAYEHUU MAJISI CAMOBOCIHMTAHUSA, HACHTU(DUKAIINH,
AKTHUBHOTO Y4acTHUsl B MPO(eCCHOHATLHOM 00Y4YEeHUH; POSIBUBIINN TBOPUYECKHE CIOCOOHOCTH B
MOHUMAaHWUH, U3JI0KEHUH M UCIIOJIb30BaHUHU y4eOHO-IPOrPaMMHOI0 MaTepuaa;

Oyenku «xopowio» 3aCIyKUBAaeT CTYIEHT, OOHAPYKUBLIMI IOJIHOE 3HaHHE Y4eOHO-
MpPOrpaMMHOIO  MaTepuasa; YCHEIIHO BBINOJHAIOMIMN NPEAyCMOTPEHHBIE MPOrpaMMOi
3a/1aHMS; YCBOMBIIMN OCHOBHYIO JIUTEPAaTypy, PEKOMEHIOBAHHYIO B IIPOTpaMMe; MOKa3aBILIHM
CUCTEeMATUYECKUN XapaKTep 3HAHUW IO JUCIUIUIMHE U CIIOCOOHBIA K UX CAMOCTOATEIHLHOMY
MOTIOJTHEHHIO U OOHOBJIEHHIO B X0J1€ AaJibHENIIeH yueObl U yueOHON NMpaKTUKH,

OueHKu  «yoosnemeopumenbHo» 3aclIyKUBaeT CTYACHT, OOHAPYXUBIIUN 3HAHUS
OCHOBHOTO Y4€OHO-TIPOTpaMMHOTO MaTepHayia B 00beMe, HEOOXOIUMOM IS JaTbHEHIIeH yaeOnl
U TmpodeccHOHAbHON  JEATeTbHOCTH;  CIPABISIOMIMICA C  BBINOJIHEHUEM  3a/IaHuM,
MPEIYCMOTPEHHBIX MPOrPaMMOM; 3HAKOMBIM C OCHOBHOW JIUTEPATypOud, PEKOMEHIOBAHHOMN
MPOrpaMMOii; OMYCTUBIIMA MOTPEIIHOCTH B OTBETE, HO OOIafaromuii HEOoOXOJUMBIMU
3HAHUSMH JUIs1 UX YCTPAHEHMS 101 PYKOBOJICTBOM IIPENOIABATEIS;

OueHkn «HEYO081eMEOPUMETILHOY 3acClly’KMBaeT  CTYJIEHT, OOHAPYKUBIIHHA
CyLLIECTBEHHbIE MTPOOENbl B 3HAHUU OCHOBHOT'O MaTepuasa; He CIPABIISIONIUNCS C BHIIIOJIHEHUEM
3a/laHui, c1abo 3HAKOMBIN ¢ OCHOBHOM JMTEpaTypoM, JOMYCTUBIINUNA CEPhE3HBIEC MOTPEITHOCTH B
BBITIOJTHEHHBIX 3aIaHUSX, HYKJIAIOIINICS B MIOBTOPEHUH OCHOBHBIX MOHSATHN

3.2. MaTepuaJibl TEKyLIero ¥ MPOMeKYTOYHOT0 KOHTPOJIS YCIIeBAEMOCTH 00y4ar0IIUXCs

OI1.05 «MlaopMannoHHBIE TEXHOJIOTHH B FOPUIUIECKOMN TSI TEIIBHOCTY UCIIOIB3YIOTCS

CIICAYIOIME METOABI TEKYIICTO KOHTPOJIA YCIIEBACMOCTH 06yanonmxca:

Tema (pazzen DopMEI (METOTEI

p p

TEKYLIEro KOHTPOJIS
yCIIeBaeMOCTH

Pasnean 1. bazoBble nporpaMMHbIe NPOAYKTHI B
npogecCHOHAILHOM JIeITeJIbHOCTH. O, T IIP
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Pa3nen 2. Texnosiornu noncka uHpopManum B T, IIP
OPUINYECKOi 1esITeJIbHOCTH.

TeKyH_II/If/'I KOHTPOJIb U OLICHKA PC3YJIbTATOB OCBOCHUSA JUCHUIIIIMHBI OCYIICCTBIIACTCA

npernojaBaTesieM B Mpoliecce MPOBeIeHUs MPAKTHUECKUX 3aHATHH, B popme orpoca,

TECTUPOBAHHUA W BBIIIOJTHCHUSA ITPAKTHYCCKUX pa60T.

Tunoevie gonpocwl 01 onpoca.

BOoo~NoOR~WNE

12.
13.
14.

0.
11.

Cdepsl rcrionb30BaHMs TEKCTOBBIX JOKYMEHTOB.

PenaxktupoBanue 0ObEKTOB TEKCTA.

dopmaTupoBaHHE CUMBOJIOB. a03a1leB CIIMCKOB, KOJOHOK.

OneMeHTapHble 00bEKTHI TAOIUIBI U UX CBOICTBA.

Bunel rpaduueckux 00BEKTOB U CIIOCOOBI MX BHEAPEHUS B TEKCTOBBIN IOKYMEHT.
HazHaueHue causHus JOKyMEHTOB.

XapakTepuCcTUKa HHCTPYMEHTOB aBTOMATU3aLUU PEIAKTUPOBAHUS U (POPMATUPOBAHUS
IlonsaTue cruns.

Cpena TabnuaHOrO Ipoueccopa.

OcHOBHBIE OHATHS TAOIUYHOTO ITpOLEccopa.

Hcnonb3oBanue Gpopmy st BerauciaeHnid. CChUIKHM Ha sSTYEHKHU (a0COMIOTHEIE,
OTHOCHTEJIbHBIE, CMELIIAHHBIC)

Hcnonp3oBaHue pa3inyHbIX KaTeropuil QyHKIUI.

Opranuzanys CCbUIKH Ha IPYTUE JINCTHL.

ITocTpoenne nuarpamMm

Tunoevie mecmoguie 680RPOCHL

1.

2.

5.

I/IHq)OpMaI_II/IOHHaSI TCXHOJIOTHUA — 3TO:
a) B3aMMOCBA3aHHAasA COBOKYITHOCTh CPCACTB, MCTOAOB U MICPCOHAIA, UCITOJIBb3YyCMbIX JIJIA

XpaHeHus1, Toucka, 00paboTKU U BeIIa4M WH(OPMALIMK B MHTEpECaX MOCTABICHHOM 1eTu

b) mporiecc, UCOMB3YIOMIHI COBOKYITHOCTh CPEICTB U METOZOB cOOpa, 00pabOTKU U
nepeauy JaHHBIX JUIS TTOTydYeHHs] HH()OpPMAaIMi HOBOTO Ka4eCTBA O COCTOSIHUN 00BEKTa

C) mpoliecc, OMMUCHIBAIONINI TEXHOIOTHIO TIOMCKA HH()OPMAIHH

DNEKTPOHHBIN TOKYMEHT — 3TO:

a) r00as TEKCTOBAs IEKTPOHHAS HH(POPMAITUS, XpaHUMast B HICXOJIHOM (opmaTe

b) mro6as TabaruHas 37eKTpOHHAS HH(DOPMAIUs, XpaHHUMast B UCXOIHOM (opmare

C) mobast TEKCTOBasA, TAOIMYHAS, 3ByKOBast, TparuecKas ¥ Apyras dJCKTPOHHAS
uH(popMaIIrs, XpaHUMasi B ©ICXOTHOM (opmate Jist TOTO MPUIIOKEHHS, B KOTOPOM OHA
OblIa co3aHa

DIIEKTPOHHBIN TOKYMEHTOO0OO0POT — 3TO:

a. OpraHM3aIMOHHO-TEXHHYECKAs CUCTeMa, IIPEJICTaBISIoNIas COO0H COBOKYITHOCTh
MPOrPaMMHOT0, UH(POPMAIIMOHHOTO U alMapaTHOTO 00ECIICUeHH S, PEaTU3YIOIIast

XpaHCHUC U 06pameHI/Ie OJICKTPOHHBIX TOKYMCHTOB
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b. opraHM3anMOHHO-TEXHUYECKas CHCTEMa, O3BOJIIONIAst OBICTPO BHIBOIUTH Ha IT€YaTh
110001 TOKYMEHT

C. OpraHU3alMOHHO-TEXHUYECKasl CUCTEMa, TI03BOJISIONIAs IePEChUIaTh JOKYMEHTHI MEXKILY
KOMIIBIOTEpaMH

9. Henpro ncnonp3oBanus CIIC sBasercs
a) OOyuenwue nonb3oBarenei CIIC ocHOBHBIM MeToIaM padOThI ¢ IPABOBOM HH(POPMAIIHEH.

b) HakorieHne HOpMaTHBHO-TIPABOBBIX aKTOB B JJICKTPOHHOM BH/IE.

c) KouTposs 3a cobnmroieHneM HepapXu4ecKor CTPYKTYpBI TP HAKOIUICHUH [IPABOBON
uHpOpMaLIUH.

d) VYmomierBopeHHe NOTPEOHOCTH OOIIECTBA B IMOJYYCHUU HHPOPMAIIH TIPABOBOTO
XapakTepa sl ee JalbHEeHUIero HCIOoIb30BaHHUS.

10. Bun rocyaapcTBEHHOM NESATEIBHOCTH, B pe3yjbTaTe KOTOPOM BOJI HapoJa BO3BOAMUTCA B
3aKOH 3TO
a) IIpaBoTBOpUECTBO

b) IlpaBonpumeHeHue
c) IIpaBOKOHTPOJIL
d) IlpaBo3amura
11. TTouck uHpOpManUU MO0 KOHKpeTHOMY mpaBoBoMy Bompocy B CIIC Koncynsrant-ILmroc
YI00HO OCYIIECTBISATEH TIPU TOMOIIIH:
a) cioBapb TEPMUHOB
a) KapTOYKH MMOUCKA
b) OsicTporo moucka
C) TpaBOBOrO HABHUTATOPA
12. Ha3oBuTe mepByI0 CIpaBOYHO-TIPABOBYIO CHCTEMY, TIOSIBUBIIIYIOCS B Poccun
a) OCHUC
b) Koncysnpranr-miroc
c) Komekc
d) Tapant
13. Ha3oBuTe HEIOCTATOK CIIPABOYHO-MIPABOBBIX CHCTEM
a) CnoXXHOCTb BOCHPHSTHS HH)OPMAIIMHU C SKpaHa MOHHTOPA
a) HeBo3moxHOCTH paboThl B iporpammax MS Office
b) Ca0XHOCTh OpraHU3aIuy MOMCKa JOKYMEHTA
C) CnoXHOCTb COCTABIICHUS OTYETOB

14. JIns GpicTpOro CO3AaHMsI OTJIABICHHUM OONBIINX JOKYMEHTOB HAJ0
a) Bocrosp30BaThCs CYIIECTBYIONUME CTHIIIMHU 3ar0JIOBKOB

b) Co3nark oryaBicHUE BPYUHYIO
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c) B Word Het HHCTpYMEHTOB, O3BOJISIOIIAX OBICTPO aBTOMATHYECKU CO3/aTh
OTJIABJICHHE
15. Tabnu4HbIi IpOIIECCOp MPeAHA3HAYCH JJIS:
a) ympaBJeHUs OOJbIIMMUA MACCHBAMHU JTAHHBIX
b) co3nanus u pegakTUPOBAHUS TEKCTA
C) paboThI ¢ TAOIHMIIAMU JTAHHBIX
16. TabnugHbBIE TPOIIECCOPHI OTHOCATCS K KAKOMY IMPOTPAMMHOMY 00€CIICUCHUIO?
a) IlpuxmagHomy
b) ®yukumonampHOMY
¢) Chnenuanu3upoBaHHOMY
17. Anpec siueiiku B 3JIEKTPOHHOM Ta0IMIIEe ONPEeIsIeTcs
a) HOMEpOM JIUCTa K HOMEPOM CTPOKHU
b) HOMepoM cTpokH u OyKBOH cTOJIOIA
C) HOMEpOM JIUCTa K1 HOMEPOM CTOJIONA
18. KoHTEeKCTHOE MEHIO MOSIBIISICTCS
a) Ilpu 1BOWHOM IIETYKE JIEBOM KHOIKOM MBIIIN HAa TOM HJIA HHOM 00BEKTE
b) Tlpu mienuke npaBoil KHOMKOM MBI HA TOM MM HHOM 00BEKTE
c) Ilpu BbIOOpE OHOTO U3 MyHKTOB [ JTABHOTO MEHIO.
19. Ccpuika He MOXKET OBITh
a) AoGcomoTHON
b) OrtHocutenbHOIM
c) TI'paduueckoii
20. KonoHTUTYI pecTaBiIseT co00i
a) 3aroJIOBOK KOJIOHKU TEKCTa
b) BapuanT popmMaTHpOBaHUS TUTYJIBHOTO JIUCTA

C) (¢parMeHT JOKyMEHTa, OBTOPSIOIIMICS HA BCEX €ro CTPaHMIaX B Mpejesax, pasiera

Ilpumep munogvix npakmuueckux 3a0anuii:
[IpakTuueckoe 3amxanme 1.

B ncxoqHOM MHOTOCTPaHUYHOM JOKYMEHTE CO3/aTh OIVIABJIICHUE, TUTYJIbHBIN JIUCT, 3a1aTh
HYMEPALMIO CTPAHUL], BCTABUTH CHOCKH.

[TpakTuyeckoe 3a1anue 2

1. Ha pa0Gouem nucTe KHUTH CO3/1aTh TaOuUIy IO 00pasily, NPpeI0KEHHOMY IIPETOAABATENIEM.
BBecTu ncxoaHble JaHHBIE.

2. B ucxonHoii Tabnuie, ucronb3ys, cratuctuieckne pynkuuu (CP3HAY, MUH, MAKC),
BBIUNCIIUTh CPEHEE MUHUMAIBHOE M MAKCUMAJILHOE 3HAUEHUSI.
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[TpakTuyeckoe 3amanue 3.

B npeanoxkeHHOM mpenoiaBaTesieM CucKe, UCToIb3yss OuinbTp 0ToOpaTh 3aImcH,
YAOBJIETBOPSIOLINE MTOCTaBICHHBIM yciaoBUsM. [loctpouts {uarpammsl o obpasity.

[TpakTueckoe 3ananue 4.

a) Haiigure, pemakuuto 3akona (ot 06 12 91 Ne 1992-1) «O Hamore Ha J00aBICHHYIO

CTONMOCTB», KOTOpast ﬂeﬁCTByeT CEeTroaHs.

b) Haiimure pokymeHTHI 00 00s3aTeNbHOM aBTOCTpaxoBaHWU. CKONUPYHTE TEKCT

nocienHero qokymenta B Word u coxpanure B ¢aitie CtpaxoBaHue.

[IpakTrueckoe 3amanue 5.

BriBenute Ha skpaH 3eMeNIbHBIN KOJICKC.

VYcranosure 3aknaaky Ha riase 10.

HaiinuTe cTathio B KOJEKCE, B KOTOPOU YIIOMUHAETCS O 3eMJISIX 00OPOHBI M 0€301TaCHOCTH,
ckonupyiTe Tekct cratbu B WORD

YcraHoBUTE 3aKIIAJIKy HA 3TOU CTaThe.

Hcnone3ys NOMOMHUTENIbHYIO MHPOPMAIUIO K CTaThe mepeiantre K 0030py cyaeOHOi

IMIPAaKTHUKMU.

3.3. OneHo4HbIe CpeaCTBa N0 JUCHUILIMHE JJIS1 IPOMEKYTOYHOM aTTecTaluu

HpOMC)KYTOLIHaH arTecTalusd IMpoOBOAUTCSA B COOTBCTCTBHUU C y‘le6HHM IIJIaHOM B

dbopme muddepeHIMpOBaHHOTO 3ayeTa. YCIOBHEM JIOMycka oOydaromerocs K
MIPOMEXYTOYHOM aTTECTAlUU SIBISETCS OCBOCHHE MaTepUaloB Y4eOHOH AUCIMILTUHBI B

o0beme He MeHee 75 %, oIpenereHHOe MO pe3yJbTaTaM CHUCTEMAaTHYECKOIro TEKYIIETo
KOHTPOJISL.

TunoBbie OLIEHOYHbIE MaTepuaJbl l'[pOMe)KyTO‘IHOﬁ aTrrecralnum

Bonpocsl k nuddepeHuupoBanHoMy 3a4€Ty

N o a s~ wDh e

Oco0eHHOCTH MTPaBOBBIX HH(POPMAIIMOHHBIX CHCTEM.

Knaccugukanus npaBoBoit uHGopMaruu.

OcobeHHocTH paBoBOM MH(OPMAITUH.

OcHOBHbBIE UICTOYHHKH HOPMATUBHON MH(POpPMAIUH.

Knaccudukarop. [lpenmerHsiii kaccuukaTop.

[Touck u BeIaua nMpaBoBoil HH(GOPMAIMK O 3aIIPOcCaM MOJIb30BaTECH.

I[aﬁTe OIMPEACIICHUC ITPaBOBOI'0 IroCcyaapCcTBa.
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8. B

4yeM HEOOXOIUMOCTh (OPMHPOBAHUS €AWMHOTO HH()OPMAIMOHHO-TIPABOBOTO

npocTpaHcTBa’?

9. Kakue Buapl noucka cymectByior B CIIC Koncynprant [Tnroc?

10. Oneparnuu ¢ rpaduyeckuMu 00bEKTaMU B TEKCTOBOM Tiporieccope Word.

11. BcraBka crieriaibHbIX 2JIEMEHTOB B JoKyMeHT WOrd (CHOCKH, IprMeYaHusi, aHHOTALMH).

12. Co3nanue u pabota ¢ TabauIiaMu B TeKCTOBOM Tiporieccope Word.

13. Pa3paboTka 06J1aHKOBOI'O JIOKyMEHTa B TeKCTOBOM mpoiieccope Word.

14. BceraBka B qokymeHT WOrd oryiaBjieHus, ykasareiei, CliicKa HIUTFOCTPAIIUii.

15. TlogroroBka OOJBIIUX TOKYMEHTOB K TedaTH (BBIACICHHE pa3/ieiioB, (OPMHUPOBAHHE

KOJIOHTUTYJIOB, IIPEIBAPUTENIbHBII IPOCMOTD).

16. Cpena TabnuuHOTO MpoIieccopa.

17. OcHoBHBIEC OHATHS TAOJIUYHOTO MIPOLIECCOPA.

18. Ucnionp30Banue MOCJIE0BATEIbHOCTENl M aBTO3AIIOJIHEHUS B TaOJIMYHOM mpoueccope

Excel.

19. Beruucnenust no ¢opMmyiaM M C MOMOUIBIO CTaHJAPTHBIX (QYHKIMH B TaOIMIHOM

nporeccope Excel.

20. I'paduueckoe mpeacTaBiICHHE JaHHBIX B TAOIUYHOM Iporieccope Excel.

TunoBo# npuMep NPakKTUYECKOTro 3a4aHus

1.

B penakrope MS Word odopMuTh MHOTOCTpAaHUYHBIM TEKCTOBBIN JIOKYMEHT C
TUTYJIBHBIM JIACTOM, HyMepauuen cTpaHul. Vcrosb30BaTh CTUIM 3arojOBKOB IS
CO3/1aHHUs OTJIaBJICHUs. BCTaBUTh KOHIEBBIE CHOCKH UM NIPEAMETHBIN yKa3aTelb
Coznaiire Tabmuiy MS Excel, comepkainiyro naHHble O COTPYJHUKAX KOMITAHMH C
noyisMU: (aMuiIus, OTAEN, OKJIaJ, MpeMHs, Ha PYyKHU. 3amOJHUTE IPOU3BOIbHBIMU
JaHHBIMU TOJIs1: paMuius, oTAen (OTAENbl MOBTOPSIOTCS), OKJIaA. B oTnenpHyto ssueiky
BBEIUTE MpPOLIEHT NpeMuu. Paccuutaiite nmpeMHr0o MU Ha PYKH Uil KaXKIOrOo U3
COTPYJIHHUKOB. YTIOPSAOUYUTE CIIUCOK MO OT/AEIaM U MOJBEIUTE MPOMEKYTOUHbIE UTOTH
JUIS K&KJI0TO OT/AEeNa.

Co3pmaiite TabiuIly conepallyro MHGOPMALHMI0O O COTPYIHHKAX OT/AeIa NEepeBOJIOB
(pamunmst, cpok clauu, jaaTa cadd, KOJMYECTBO JIMCTOB, TOHOpPAp, MITpad, HA PYKH).
3anojaHUTe AAHHBIMU MOJd: (aMuiMs, CPOK CAauu, JaTa CcJadd, KOJIUYECTBO JIUCTOB
(pamuniiy mepeBOAYUKOB MOBTOPAIOTCS). B OTAenbHYyIO sueiiky BBeIWTE BETUUYHHY
tapuda 3a OAMH JIUCT, paccuuTaiite roHopap. Hcmonpsyiite ¢ynkmuo ECIIUA s
orpeJiesieHusl pa3Mepa mTpada, eciau Jara cllaud moske (0oiblie) Cpoka caadu, TO
mtpad 3% ot roHopapa. Paccunraiite cymmy Ha pyku (roHopap-mrpad). Co3gaiite

CBOJHYO TaOJMIly, B KOTOPOH O0TOOpa3uTe JUIsl KaXKA0To MePEBOAUYMNKA CYMMY Ha PYKH.
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4. Ucnonw3ys nacrpymenTsl moucka CIIC KoncynpTaHT 1utroc:
a. Ompenenurte mopsnok odopmileHUs TMpUBATH3AIMKM HEIBIKUMOCTU. Haiaute
Ha3BaHUC NOKYMCHTA, ATy €ro u3gaHusl.
6. Ompegenure CHUCOK JIOKYMEHTOB, HEOOXOAMMBIX I OQOpMIIeHUs

MpUBATH3AI[MN HA KBAPTUDY.

4. Meroauyeckue YKa3aHUsA ISl 00y4AIOMIUXCSH 110 OCBOCHUIO JUCHMIIUHbBI

[Ipuctynas Kk u3y4eHUIO JUCHHUILIUHBI, CTYCHT B IIEPBYIO OYEpPE/Ib JOKEH BHUMATEIHLHO
03HAKOMHTBCS C COJIepKaHWEeM JaHHON «Pabouel yueOHOW mporpaMMoi AUCIUIUIMHBDY C TEM,
4TOOBI UMETH YE€TKOE MPEJCTaBICHUE O CBOEi padoTe.

Paboueii mporpamMmoli TUCHUIUIMHBI MPETYCMOTPEHBI CIICIYIOIINE BHIBI ayJIUTOPHBIX
3aHATUN: JIGKIUU, TPAKTUUYECKHEe 3aHsATHsA. Ha JeKUMOHHBIX 3aHATHSIX pPacCMaTpUBAIOTCA
KIIOYEBbIE W HauOoJliee CJIOXHBIE BOMPOCHl AUCHUIUIMHBL. JIekuus comnpoBoxaaeTcs
MPEe3CHTAUSIMH, YTO TO3BOJSET CTYACHTY CaMOCTOSITENbHO paboTaTh HaJl MOBTOPEHHEM U
3aKperyIeHUEM JIEKIIMOHHOI'O MaTepuraa.

TemaTuka mnpakTHUecKMX pabOT HampaBieHa Ha 3akKpelvieHHe | YIIIyOJICHHE
TEOPETUYECKUX 3HAHHWM, MOJYYCHHBIX CTYJCHTaMH Ha JIEKIHUAX, Ha OSKCIEPUMEHTAIbHYIO
MIPOBEPKY TEOPETHUECKUX IMOJIOKEHUM, BHIPAOOTKY YMEHUHN U MPAKTUYECKUX HABBIKOB PAOOTHI C
KOMITBIOTEPHOM TeXHUKOW. CTyIeHT MOKEH HAyYUThCs aHaJU3UpOBATh TOJYyYECHHbBIS
pe3yabTaThl paboThl, CPABHUBATH PA3JIMYHBIE METO/BI IOCTUKEHUS MOCTABJIEHHOMN 1IETU U Ha UX
OCHOBE JI€TIaTh BBIBOJIBI.

Onucanve y4yeOHOW NUCHUIUIMHBI U METOAHMKA BBIMIOJHEHUS MPAKTUYECKUX 3aHATUI
UMEIOTCS B pecypcax cetu ¢akyiabTeTa. [10AroToBKa K MpakTUYECKON padoTe mpenycMaTpruBaeT
M3y4eHHe TEOPETHIEeCKOro MaTepuaia. [lepen BeImoTHEHHEM MPAKTHYECKOW pabOThl HEOOXOIUMO
BHMMATEJIbHO 03HAKOMUTHCS C OMMCAHUEM IPAKTUYECKOTO 3a/1aHUsl, YAICHUTh, B UEM COCTOSIT €ro
1eNb W 33/IaHHBIE Pe3yJIbTaThl. BhIMOIHEHNE KaXI0W pabOThl COMPOBOXKAAETCS OPOPMIICHUEM.
[To pe3ynbTaTam 3alUThl padOTHI BHICTABISIETCS OIIEHKA.

C uenpto KOHTPOJISI CPOPMHUPOBAHHOCTH KOMIETEHIMN pa3paboTaH (OHA TECTOBBIX
BOIIPOCOB.

Jlnis akTuBH3auK paboThl CTYJCHTOB BO BpeMsi KOHTaKTHOUW paboThI C MpernoaBaTesieM
YacTh 3aHATUNA TPOBOAATCS B WHTEPAKTHBHOWU (opme. B OCHOBHOM, MHTepakTHUBHas (opma
3aHATUN 00ecTeunBaeTCsl MPU MPOBEACHUU 3aHATHH B KOMITBIOTEPHOM KJIacce M B TMPOIECCce
3amuThl paboTel. MHTEpakTHBHAS popma obOecreuynBaeTcs HAJTUYHEM pa3paboTaHHBIX (aliIoB ¢

3alaHUSAMU, HAJIMIUCM KOHTPOJIBHBIX BOIIPOCOB, BOBMOXHOCTBIO JOCTYIIA K TCCTCPY.
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Jlst paboThI ¢ MEeYaTHBIMHU U 3JIEKTpOHHBIMH pecypcamu C3U1UY mmeercst BO3SMOKHOCTh
JOCTyna K DJJCKTPOHHBIM pecypcam. Opranuzanus pabOThl CTYJCHTOB C JJICKTPOHHOU
OnbOIMoTeKO! yKa3zaHa Ha caliTe MHCTUTYTA (CTpaHulle caiita — «Hayunas 6ubmuorekay).

CamocTtosTenbHas paboTa CTyZeHTa SIBISIETCS BaXKHON (DOpPMOI yCBOCHHUS Kypca, TOCKOJIBKY
B XOJI€ €€ BBIMOJHEHMs CIylIaTeld HE TOJHKO OBIAJEBAIOT 3HAHUSMHU MO NHPEAMETY, HO U
MOJTy4al0T HABBIKU CAMOCTOSATEIBLHOM PabOThl C TUTEPATYPO U CETEBBIMU WH(OPMAIMOHHBIMU
pecypcami.

Buabi camocTosiTeJIbHOM PadOTHI CTYIEHTOB:

1. U3yyeHue OCHOBHOM M JONOJHUTENbHOI iuTeparypbl, u3 «llepedns pekoMeHAyeMBbIX
y4eOHbIX W3Aanuil, NHTEepHET-pecypcoB, AOMOIHUTEIBHOM JUTEPATYpPhl, JIEKITMOHHOTO
MaTepuaia»

2. TloaroToBka KOHCIEKTOB MO TEOPETUYECKUM BOIIPOCAM.

3. Brmondenne IMPAKTHYCCKUX 3aJaHul

5. Y4eOHas 1uTepaTypa U pecypcbl HH(POPMALHOHHO-TEIeKOMMYHUKALMOHHOMN CeTH
"Unrepuer"

5.1. OcHoBHas JuTepaTypa:

1. MadopManoHHbIe TEXHOJIOTHH B FOPUANYECKOMN eI TEIbHOCTH: YIEOHHUK IS CPETHETO
npodeccuonansHoro obpazosanus / I1. Y. KysnenoB [u ap.]; mox obmeit penakmmeii I1. V.
Ky3znenoBa. — 3-e uzn., nepepad. u gomn. — Mocksa: M3natensctBo FOpaiit, 2023. — 325 ¢c. —
(ITpoeccronansnoe obpazoBanue). — ISBN 978-5-534-06989-1. — TekcT: 37€KTpOHHBIN //
OopazoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/

2. ndopmMalmoHHbIe TEXHOJIOTUU B IOPUANYECKOHN NEATETbHOCTH: YUeOHUK U MPAKTUKYM

st cpennero mpodeccuonansHoro oopazoanusi / T. M. bemsea, A. T. Kynunos, H. B.
[TanestHOBa, C. I'. UyOyKkoBa; orBeTcTBeHHBINH penakTop C. I'. UybykoBa. — 3-e u3j., nmepepad. u
non. — Mocksa: UznarensctBo FOpaiit, 2023. — 314 ¢. — (IIpodeccuonanbroe oOpa3oBaHue).
— ISBN 978-5-534-00565-3. — Texkcr: anexTponnslii // O6pa3oBatensHas miardgopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/511841

5.2. JlonoTHUTeIbHAS JIUTEpaTypa:

1. TaBpunos, Muxaun Bukroposuy. UnpopmaTrka u MHGOpMAIIMOHHBIE TEXHOIOTHH :
yueOHUK Ui CpeAHero npodeccuoHanbHoro oopaszosanus / M. B. I'aBpuios, B. A.
Kiumog. - 4-e u3n., mepepad. u gor. - Mocksa : FOpaiit, 2020. - 383 c.

2. Mawmonoa, TatesiHa EropoBHa. UH(bOpManmoHHbIE TEXHOJIOTHH : 1a00paTOPHBIHA
MPaKTUKYM : yueOHoe rmocobue s cpeHero npodeccrnonanbHoro oopazoBanus / T. E.
MawmonoBa. - Mocksa : FOpaiit, 2020. - 178 c.

5.3. HopmMaTuBHbBIE TPABOBBIE TOKYMEHTHI.
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https://urait.ru/bcode/

1. ®denepanpHbIii 3ak0H "O0 nHGOpManuu, THHOPMAITMOHHBIX TEXHOJIOTHIX U O 3aITUTE
uHpopmanun" ot 27.07.2006 N 149-D3
2. TlocranoBnenue IIpaButensctBa P® «O0 yTBepXKACHUU TOCYJapCTBEHHOM

nporpammsl "MHpopmanmonnoe obmectBo (2011-2020 romapr)"

5.4. UnTepHeT-pecypcehbl.

Pycckosi3piunbie pecypcebl

DNEeKTPOHHBIC YYCOHUKHU AJIEKTPOHHO - Oubanoreunoit cuctemMol (ObC) «ANOyKe»
DNeKTPOHHBIC YIeOHUKHU AIIEKTPOHHO — OubmmoreuHoii cuctemsl (IBC) «Jlanb»
DJIEeKTPOHHBIE YUCOHUKHU ICKTPOHHO — Onbmoreunoit cuctemsl (OBC) «IPRbooks»

Hayuno-npaktudeckue ctaThbd MO ()MHAHCAM W MEHEKMEHTY WM3mareinbckoro aoma
«bubnunoreka I'peOeHHIKOBAY»

Crarbu U3 MEPUOANYECKUX U3/IAHUN 110 OOIIECTBEHHBIM W I'yMaHUTapHbIM Haykam «Vct
- Beroy»

NudopmannonHo-mpasoBbie 6a3bl - Koncynbrant mmoc, [N'apant, Konexkc.

6.MaTtepuanbHo-TeXHU4YeCKasi 6a3a, HHPOPMALMOHHBbIE TEXHOJIOTHHU, IPOrpaMMHOe
obecrieyeHue U MH(POPMAIHOHHBIE CTIPABOYHBIE CHCTEMbI

Peanuzanus IIporpaMmsbl JUCIHUILJIMHBI Tpe6yeT HaJIn4us yqe6H0r0 KaOMHeTa JUCIHUILIIMH ITpaBa.

Ob6opynoBanue yueOHOro KaOMHeTa:

- MOCaJ0YHBIC MCCTA 110 KOJIMYCCTBY CTYACHTOB;

- pabodee MeCTo MperoaBaTeis.

Texuuueckue cpeacTBa O6y‘IeHI/IHZ

- KOMIIBIOTCP C JIMICH3UOHHBIM IIPOTrpaMMHBIM obecreueHreM (Kpr BKJIHOYACT UCIIOJIB30BAHUC

nporpamMmmuoro obecrieuenus Microsoft Word, Microsoft Excel, Microsoft Power Point,

Koncynperantllatoc, ['apant, Komekc)
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