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1. O01ue moI0KeHus

1.1. Ob6aacTs npuMeHeHus padoyeil NporpaMmsl

PabGouass mporpamMmma yueOHOW JUCHMIUIUHBI «JlOKyMEHTalMOHHOE OOecredYcHHe
ynpapneHus» (ganee — JIOY) sBrsieTcss 9acThi0 OCHOBHON NPO(ECCHOHATBHOM 00pa30BaTEIIbLHOM
nporpamMmsel B cootBeTcTBUM ¢ PI'OC no cneuranbHocTH 40.02.01 «IIpaBo u opranuzanus
COLIMAJILHOTO 00ECTICUeHUs.

PaGouass mporpamma yueOHOW AHUCUUIUIMHBI HCIOJNB3YIOTCS B MPOeCCHOHATHHOM
o0pa3oBaHuH, Iie HEOOXOTUMBI 3HAHUS U YMEHUSI B COOTBETCTBYIOIIEH 00JIaCTH.

1.2. MecT0 AMCHMILVIMHBI B CTPYKTYpe OCHOBHOMH NpogeccHoHAIbHOI 00pa3oBaTe/bHOM
NPOrpamMMbl

Hucummumnua  OIL. 13 «JlokymMeHTaIllMOHHOE oOecreueHue YIpaBICHUS» SBISETCS
oOuienpogeccuoHanbHON TUCHUTUIMHOW — TPO(ECCHOHATBHOTO  y4eOHOro  IUKJIa
00pa3oBaTeIbHOW MPOrpaMMBbl CpeAHEro Npo(eccuoHanbHOr0 00pa3oBaHUS B COOTBETCTBUM C
®I'OC CIIO no cnenmanbroctr 40.02.01 IIpaBo 1 opranu3amus COMaIbHOTO0 00SCIICYCHHUS.

1.3. llesn u 3a1a4M y4eOHOI TUCHHUILINHBI — TPeOOBAHHUS K Pe3y/1bTaTaM OCBOEHHUS Y4eOHOIH
JAUCHHUILTHHBI

Lenpto nuctumianHbl  «JloOKyMEHTAlMOHHOE OOeCHeueHHe YIpPABICHUS»  SBISETCS
3aKperieHue, yriryOjaeHne 1 CUCTeMaTH3alsl TEOPETUYECKUX 3HAaHUM, MOy4YEeHHBIX CTYJJCHTaMU
IOPU OCBOEHUM CIELMAIbHBIX M OOIIMX IPaBOBBIX AUCLHUIUIMH, a TaKKe IMpHOOpeTeHne
HNEPBUYHOI0 IPAKTUYECKOTO OIBITA B chepe FopuCIpyAEHIMH, YTO CLIOCOOCTBYET (POPMHUPOBAHUIO
npo¢eCCHOHATBLHBIX HABBIKOB H, KaK CIICACTBUE, TIOATOTOBKE KBATU(UIIMPOBAHHOTO CIICIIHATTICTA
CPEIIHETO 3BEHA.

JUis TOCTHXKEHUS yKa3aHHOU LIeIH OBbLIM MOCTAaBJICHBI CIEAYIOLINE 3aJa4uu:

® O3HAKOMUTH CTYACHTOB C OCHOBHBIMH MOHATUSAMM ACIONPOU3BOACTBA, CYIIECTBYIOIIUMHI
CTaHJapTaMM II0  YINPABICHYECKOM JOKYMEHTAIlMM, XapakTEpUCTUKOM M  COCTaBOM
YHUQUIMPOBAHHBIX CHUCTEM JIOKyMEHTAallUd, OOIMMHU HOpMaMH U MpaBUJIAMH COCTaBIICHUS
JIOKYMEHTOB, IpUHIUIIAMU OpraHu3aluu JOKYMEHTO000poTa u OpraHu3aluu
JIeNTOTIPOU3BOICTBEHHOMN CITY>KOBI IPEANPUITUHN, YUPEKIACHUN 1 OpraHu3aLui;

e O00y4dTh CTY/JEHTOB HaBBIKAM COCTABJICHUS YIPABICHYECKUX JIOKYMEHTOB B
COOTBETCTBUU C HOBbIMU poccuiickumu ['OCTamu.

1.4. IInanupyemsle pe3yJbTaThl 00y4eHH 10 JUCHHUIINHE

B pesynbrare usydenus ydeOHou muctmmiuHbl OIl. 13 «/lokymeHTanmoHHOe obecrieueHue
YIpaBICHUS» 00yJaromuics AOHKEH 00J1aaTh OOIIMMHU KOMIIETSHITUSMHU, BKIIOYAIOIIUMH B
ce0s CITOCOOHOCTR:

Oo01e KOMIEeTeH U

OK-1
[ToHUMaTh CYITHOCTH M COLIMANBHYIO 3HAUUMOCTh CBOEH Oyaymiei mpodeccun, NposiBIsATh K HEH
YCTOWYMBBIA UHTEPEC

OK-2 Opranu3oBbIBaTh COOCTBEHHYIO JICATEIHHOCTh, BEIOMPATh THUIIOBBIE METOJBI M CIIOCOOBI
BBITNIOJTHEHUSI TPOPECCUOHANBHBIX 3a/1a4, OIIEHUBATh UX YPPEKTUBHOCTH U KaYECTBO

OK -3




HpI/IHI/IMaTB pEeIICHNA B CTaHAAPTHBIX N HCCTAHAAPTHBIX CUTyallUIX MW HCECTHU 3a HUX
OTBCTCTBCHHOCTbD

OK- 4
OcymiecTBIATh TOUCK M UCHOJIB30BaHUE MHPOPMALIMHU, HEOOXOAUMOHN [T 3 (HEKTUBHOTO
BBINIOJTHEHUS TPOECCHOHATBHBIX 33/1a4, TPO(YECCHOHANBHOTO M JIMYHOCTHOTO Pa3BUTHS

OK- 5
Hcmons30BaTh I/IH(bOpMaI_[I/IOHHO-KOMMYHI/IKaHI/IOHHBIe
TCXHOJIOTHHN B HpO(beCCHOHaHBHOﬁ JACATCIbHOCTH

OK 8.
CaMOoCTOSTEIHLHO OIpe€aAciATh 3aaa4yun HpO(beCCI/IOHaJ'II)HOl"O U JIMYHOCTHOI'O pPAa3BHTHA,
3aHUMAaTbCA CaMOO6paSOBaHI/ICM, OCO3HAHHO IIJIAaHUPOBATh ITOBBIMICHUEC KBaIII/I(l)I/IKaI_II/II/I.

OK -9
OpI/IeHTI/IpOBaTBCH B YCJIOBHUAX IIOCTOSAHHOI'O U3MCHCHU A HpaBOBOﬁ 0as3bl

B pesynbrare m3ydenus yueOnoit mucumrumabl OIl. 13 «/lokymeHTanmonHoe oOecreueHue
yOpaBleHUs» oOydvaromuiics JOJDKeH 007aaath MpodeccHOHaTbHBIMU — KOMIIETEHIUSIMU,
BKJIFOYAIOIUMHU B c€0s CHOCOOHOCTB:

IIpodeccnonanbHbie KOMIIETEHUH

MK 1.1
OcymecTBisITh MpodeccruoHanbaoe ToakoBanue HITA s peanw3anuu mpas rpaxiaad B cdepe
NICHCUOHHOTO 00ECIICUCHUS U COLMAIbHON 3allIUThI

IIK 1.2
OCYIJ_IGCTBJ'I}ITB MPpUEM I'paAXKIaH 11O BOIIPOCaM IIECHCUOHHOTO obecneueHUs U COII. 3alIMThI

K 1.3
PaccmaTpuBaTh makeT TOKYMEHTOB JIs Ha3HAYEHUS MEHCHUI, MOCOOMM, KOMIIEHC AN, a TaKKe
Mep COLUUAIBHON MOAJEPKKH OTIEIbHBIM KaTErOpUsM I'PaKJaH, HYKJAIOIIUMCS B COLUAIbHON
3aIIHATe

MK 1.4

OcyuecTBisITh ~ yCTaHOBJIEHHME (HAa3HA4Y€HUE, Iiepepacuer, I[epeBOJ), HWHACKCAUIO U
KOPPEKTUPOBKY MEHCHM, Ha3HAUYEHUE TTOCOOMM, KOMIIEHCAIIMN U JIPYTUX COIMAIBHBIX BBIILIAT,
UCIOJIB3YSl UHPOPMAIIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTUU

IIK 1.6
KOHCyJ’ILTI/IpOBaTB TpaxJlaH " HpeHCTaBHTeHeﬁ IOPUINYCCKUX JIAI I10 BOIIPOCaM IMCHCUOHHOI'O
obecrieueHus 1 COLIMAJIbHOM 3aIIUThI

B pesynbTare ocBoeHUs1 00ydaroLIMiics JOKEH:

3HaTh:

MOHSATHE JOKYMEHTa, €ro CBOMCTBA, CIIOCOOBI JOKYMEHTHPOBAHUS;
IIpaBHJIa COCTABIIEHUS U 0(OPMIICHHS OpPraHU3aI[MIOHHO-PACIOPAIUTENbHBIX JOKYMEHTOB (J1ajee

- OPJD);




CUCTCMY U TUIIOBYIO TCXHOJIOTHIO AJOKYMCHTAIIMOHHOTO obecrieueHust YHOpaBJICHUA (z:anee -
HA0Y);

0COOEHHOCTH ACJIIOIIPONU3BOJACTBA IIO O6paH_IeHI/IHM I'paXaaH H KOH(l)I/II[CHHI/IaJ'IBHOl"O
JACJIOIIPOU3BOJACTBA

YMeTh:

0(OpPMIISITh OpraHU3AIMOHHO-PACTIOPSTUTEIIBHBIC JOKYMEHTBI B COOTBETCTBHH C JICHCTBYIOITIM
I'OCTowm;

OCYIIECTBIISATH 00pabOTKY BXOJSIINX, BHYTPSHHUX U UCXOMSIIUX JOKYMEHTOB, KOHTPOJIb 32 UX
HCIIOJIHEHHEM;

0(OPMIISITh TOKYMEHTHI JJIsI IEPEIaul B ApXHUB OPTaHU3AINH;

2. CTpyKTYypa M colep:KaHue JUCHUIINHBI

2.1. O0beM y4eOHOIl TUCHMIJIMHBI U BUBI padoT
Ta6muma 2.1
O0beM y4ueOHOM TUCIIMIUTMHBI U BUJIBI pabOT Ha 0ase cpemHero odiero oopasosanus (11 ki.)

Bup y4eOHoii padoThI O0BbeM yacoB

ouHas popma

MaxkcumaJjibHasi ydeOHas HArpy3Ka (Bcero) 62

Oos3aTesibHAsi Ay IUTOPHAA Y4eOHAsi HAarpy3Ka (Bcero) 38

B TOM YHUCJIC:

JIEKIIUU 20

nabopaTopHbIe pabOTHI -

MPaKTUYECKHUE 3aHATUS 18

KOHTPOJIBHBIC pa6OTBI -

KypcoBas pabota (eciu npedycmompena) -

CamocrositenbHas padora ody4aromerocs (Bcero) 24

KouncyabTanun -

Hrorosas arrecrauus B popme 1udp¢epeHupoBaHHOrO 3a4€éTa -




2.2. TemaTH4ecKHii NJIAH U COepP:KaHUE JAUCHUTIIHHBI

Tabnuna 2.2
Home HanmenoBanue Tem Conepxanue TeM (pasenoB) O6bem Ypose
p (paznenoB) Yacos Hb
TEMBI JCKIAH yYCBOEH
+IPaKT. us
1 2
1 Pasmen 1. Ucxonuelie Beenenue. Ilpenmer u 3amauu | 2 1
TIOHATHUS Kypca JOYVY. CaoiicTBa
JeTIONPOU3BOICTBA uHpopmanuu, METO/IbI
Tema 1.I1peamer u 3agaun yOpaBieHUs.  3aKOHOJATelIbHas
Kypca 0a3za, HOPMAaTUBHO-TIPABOBOE
oOecrnieueHue POCCHICKOTO
JIeJIONPOU3BOICTBA.
2 Tema 2. Knaccudukarus Pa3HOBHIIHOCTH JTOKYMEHTOB I10 | 2 1
JIeIIOBOM JIOKYMEHTALIHH IOPUANYECKOH  CUJIE,  CpOKaMm
WCIIOJIHEHUS, MECTY COCTABJICHUS,
CTETIeHH CII0)KHOCTH u
orpanuueHus pocryna. ®opmar u
BUJIbI OJTAHKOB IOKYMEHTOB.
3 Tema 3. VYuuduxkauus u | Hopmel u mpaBuna odopmiienus | 2+2 1
CTaH/lapTU3ALA JIOKYMEHTOB. CriocoOmr
AOKYyMCHTOB Hanmcanusi  nat. CokpamieHus
cioB. Odopmnenne  tabmui.
PexBu3uTHI JTOKYMEHTOB.
Pasmepsr  moneii.  Hymepanus
CTpaHHUIL.
4 Paznen 2. Oprannzanmonno- | [IpaBuna  odopmienus, Bumsl | 2+2 2

pacriopsauTeabHast
I[OKYMGHTaHI/ISI

Tewma 4. OprannzanoHHO-
MIPaBOBbBIE TOKYMEHTHI

OpraHnu3allMOHHO-IIPABOBBIX
JAOKYMCHTOB. OpFaHI/I3aIII/IOHHI)IC

JOKYMEHTBI, WX  Ha3HAuCHUE,
bopMyIpsI — 00pa3sIibl.
[Ipouenypa  cocraBieHus U
oopMIIEHHS OpTaHU3AIIMOHHBIX
JIOKYMEHTOB. Ob6nactb
MPUMEHEHUSI  OpPTaHU3AIMOHHBIX
JIOKyMEHTOB. Hcnons3zoBanne

YHUGUIUPOBAHHBIX (HOpM




5 Tema 5. XapakTepucTuka | cocraB | 2+2
PacnopsiaurenbHeie pacmopsAIUTENIbHBIX JTOKYMEHTOB
AOKYMCHTEL. (TTOCTaHOBJICHHS, TIpHKa3a,

peleHws, pacropsKeHus,
yKa3zaHus), TpeOOBaHUS K UX
odopmIIeHHIO. [Tonsitue
MOJJIMHHUKA, KOIHUH, BBIIUCKH,
nyOnukara. Bunst KOIui
JIOKYMEHTOB, 0COOCHHOCTH
3aBEpCHUsT KONUH ¥  BBIITUCOK
HOTapHaJIbHBIMH KOHTOpaMHU U
JOJDKHOCTHBIMU JUIIaAMHU
OpraHu3arui

6 Tema 6. Undopmarmonno- | OCHOBHOE  Ha3HAYCHHE, BHJbI | 2+2
ClipaBOYHAaA MH(POPMAIIMOHHO-CIIPABOYHBIX
AOKYMCHTaIHAL. JIOKYMEHTOB. OcoGeHHOCTH

odopmiIeHHS JOKYMEHTOB.
CrtpykTypa TEKCTa JIOKYMEHTOB.
CocraBneHnue pa3jaMYHBIX AKTOB.
IIpaBuna BeJIEHUSA EeOBOH
MEPEITUCKU

7 Pazpgen 3. JlokyMeHTauus O6mue CBEICHUS 0| 2+2
[0 TPYZIOBBIM OTHOIICHHUSM | JOKYMCHTAIlMKM 10  JINYHOMY
Tema 7. OGmue cBeneHUs COCTaBy. VYHu¢uurupoanHas
0 IOKYMEHTalll! 10 dopma NeT/[-1 — Tpynosoit
JMYHOMY COCTaBYy JIOTOBOP. YHupuIupoBaHHbIE

(hOpMBI 110 JINYHOMY COCTaBY.

8 Tema 8. IIpaBuna | Hasnauenne u ¢Qopma pesrome. | 1+3
COCTAaBJICHUSI JOKYMCHTOB | OrmpaBieHue pestome "
JIAHHOTO XapaKTepa. MPOXOXKJIEHHE  cobeceoBaHMUs.

3aroyiHeHNe AHKETHBIX JIaHHBIX.
PexBu3NTHI XapaKTePUCTUKH.
dopMupoBaHUE JUYHOTO Jeia
paboTHHKA.

9 Paznen 4. JlokymenTanusa 1o | 3akoHoJaTeNbHOE U HOpMaTuBHOE | 1+1
pabote ¢ oOpareHUsIMH peryaupoBaHue paboThI C
rpakJaH oOparmieHussMu rpakaas. Pabota ¢
Tema 9. Jlenonpou3BoaCTBO | OOpaIeHUSIMHU T'PaXJaH B OPTraHbl
10 OOpaIIeHHUsIM TPaXKJIaH B | BJIACTH.

VUPESKACHUSIX COIMATBHOM
cdepbl

10 Paznen 5. O6ume Bonpockl | OpraHusanus 2+2
OpraHHu3aIu nokymeHroobopora. Ilpouenypa
JOKYMEHTO000poTa paccMOTpeHHs JTIOKYMEHTOB.
Tema 10. Jokymenroobopot | Perucrparus u KOHTPOJIb

8




1 (OpPMBI €T0 OpraHu3aluu. | UCIOJHEHHs JOKyMeHToB. PaboTa

c KOH(UIEHIINATbHBIMU
JIOKYMEHTaMH. [TpuHIMTIBI
MIOCTPOCHHSI HOMEHKJIATYPbI JIeTI.

11 Paznen 6. [lepconanbHbIii  KOMIBIOTEp B | 2+2 3
Komnbrorepuszanus COBPEMEHHOM JIEJI0IIPOU3BOJICTBE
JIEJIONPOU3BOICTBA KaK CPEJICTBO JEIOBOTO OOILEHHUS.

Tema 11. Texuuueckue OCHOBBI aBTOMATH3AIUHN PAOOTHI C
CpeICTBa, IPUMEHSIEMbIE B nokymentamu Ha [1K. [Tpunimmns
JIeJIONPOU3BOICTBE. BHEJPEHUS 3IEKTPOHHOTO

JOKYMEHTO000poTa. [IpaBuna

3anuThl [IK OT KOMIBIOTEpHBIX
BHUPYCOB.

20+18

JUi1st XapaKTepUCTHKH YPOBHS OCBOSHMS YUEOHOTO MaTepHaia UCIIOIb3yIOTCS CIeAyIoIIe 0003HaUYSHHUS:
1. - 0O3HaKOMUTENBHBIN (y3HABaHUE PaHEe U3YUYCHHBIX 00BEKTOB, CBOMCTB);

2. - penpOaYKTUBHBIH (BBIOJIHEHHE ACATEIHHOCTH 110 00pa3ily, MHCTPYKIMU HITH O] PYKOBOZICTBOM);
3. - MPOAYKTUBHBIN (TJITAHUPOBAHUE U CAMOCTOSTENIFHOE BBITTOJIHEHUE JISSITETBHOCTH, PEIICHUE
MPOOJIEMHBIX 3a]1a4).

2.3. PersiaMeHT pacnpenesienusi BUA0B padot no aucuuimimue ¢ JOT
JlaHHasT [UMCHUIUIMHA peamu3yercs C MpUMEHEHHEeM JAMCTAaHIIMOHHBIX 00pa30BaTEbHBIX
texnonorui  (JIOT). Pacnpenenenue BuIOB y4yeOHOUM pabOThL, (OpPMATOB TEKYHIEr0 KOHTPOJIS

npencrasicHbl B Tabmure 2.3:

Ta6nuna 2.3 — Pactipenenenue BUI0B y4eOHOM paOoThl M TEKyIIeH aTTecTaluu

Buj yueOHoii padoTbl dopmar npoBeIeHust
JIeKIIMOHHEBIC 3aHATUS C npumenennem 10T
IIpakTyeckue 3aHATUA Yactuuno ¢ npumenenneM JJOT
CamocTtosTenbpHas paboTta Yactuuno ¢ npumenenueMm JIOT
IIpomexxyTo4Has arrecTanus KonrakTHas aynutopHas padora
DopMBI TEKYLET0 KOHTPOJIA dopmar npoBeIeHus
TectupoBanmue B cucreme nucranmmonnoro ooyuenus (CO)
KonTtponsHas pabora Yactruno ¢ npumenenneM J[OT
OTBeT Ha MPaKTUYECKOM 3aHSITHH, KonTtaktHas ayauropHas pabota
y4acTue B IUCKYCCUU

Pemenne npakTuyeckux 3anad YactuuHo ¢ npumeHeHueM JJOT

HOCTYH K CUCTEMC IOUCTAHIIMOHHBIX O6paSOBaTeJ'H)HBIX nmporpaMm OCYIIECTBIIACTCA KaKIbIM
00YJarOIIMMCS CaMOCTOSTEBHO C JI0OOT0 yeTpoiicTBa Ha mopTaie: https:/Ims.ranepa.ru.

Hapom; " JIOTUH K JINYHOMY Ka6I/IHeTy / HpO(I)I/IJ'IIO MpeaOCTaBIACTCA CTYACHTY B ICKAHATC.

9


https://lms.ranepa.ru/

Texyumii KOHTPOJIb, MPOBOJAUMBINA B CHCTEME AUCTAHIIMOHHOTO OOyYeHUSs, OLIEHUBAIOTCS KaK B
crcTeMe IUCTAaHIIMOHHOTO 00y4YeHMs], TaK U MPeroiaBaTesieM BHE CUCTeMBIL. JIoCTyI K BUI€0 ¥ MaTepuaiam
JEKIUI TpeOoCTaBIseTCs] B TEUEHUE BCEro CeMecTpa MO Mepe MPOXOKICHHS OCBOCHHUS MPOrPaMMBL.
JlocTyn K KaxaoMy BUAY pabOT M KOJHMYECTBO MOMBITOK HA BBITOJHEHHUE 33JaHUS MPEJOCTaBISIETCS Ha
OTpaHUYEHHOE BPEMS COTJIACHO PErJIaMeHTy TUCHUIUIMHBI, onyonukoBaHHoMy B C/1O. Ipenonasarens
OLICHMBAET BBIMOJIHEHHBIE 00yYarommMest padoThl He rmo3aHee 14 pabounx JHEH mociae OKOHYaHUS CPOKa
BBITTOJTHEHUSL.

Ccputka Ha 2JeKTpoHHBIM Kypc mo aucimrmuinHe OIT 13 «JlokymeHTanmoHHOE oOecriedeHue
yrpaBieHHs», pa3paborunk Momuanosa H.M. https://sziu-de.ranepa.ru/course/view.php?id=6077

3. @oH/ OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM ATTECTAIMU M0 Y4eOHOM TUCIHUILINHE U
MAaTepPHAJIbl TEKYIIEro KOHTPOJISI yCIeBaAeMOCTH 00YYaAK0IIHXCS

3.1. ®opMBbI U MeTObI TEKYIero KOHTPOJS yCIeBaeMOCTH 00y4YaIOIIUXCA H NPOMeKYTOYHOM
aTTecTaluu
@OopMBbI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH:

IpaxTnyeckue 3aganus (I13) — 5To 3aganns, ¢ TOMOIIBIO0 KOTOPBIX y yUamUXcs GOPMHUPYIOTCS U
Pa3BUBAIOTCS MMPABHIILHBIC TIPAKTUIECKUE TCHCTBHSL.

[IpakTuyeckue 3a7aHusl B paMKax HM3y4YCHMs AUCLUILIMHBI «J{OKyMeHTallMOHHOE o0ecreyeHue
yIpaBJIeHUs» NPEACTaBICHbI CUCTeMaTH3aled nHPpopMaluu (CocTaBIeHUe TabJIMI, CXeM, alrOPUTMOB,
U 1Ip.).

Cucremaruzanusi — MBICIUTENbHAS AEATENBHOCTh, B IPOLIECCE KOTOPOHW H3ydaemble OOBEKTHI
OpPTaHU3yIOTCA B OMNpPENCNEHHYIO CHUCTEMy Ha OCHOBE BbIOpaHHOTO mpuHImMNA. OOydeHue mporeccy
CHCTEMaTHU3alliH TTO3BOJISIET CHOPMUPOBATH Y 00YUAIOMIMXCS HABBIK KJIACCH(DUKALINY, T.€. pacIpeaeTICHH
OOBEKTOB IO TPyIMIIaM HAa OCHOBE YCTAHOBIICHHUS CXOACTBAa M PA3IMYWH, & TAKXKE YYUT yCTAHABIMBATDH
MIPUYMHHO-CJICICTBEHHBIE OTHOIIEHUS MEXIy H3y4aeMbIMU (PaKTaMH, BBIIACISATH OCHOBHBIC €IWHUIIBI
Mmatepuana. CucremMaTru3aluy NpealiecTByeT aHalu3, CHHTE3, 0000I1eHIe, CPaBHEHHE.

Kpurepuu onieHuBaHus:

Oyenku «OmIUYHO» 3aCIyKUBAET CTYJEHT, €CJIM OH MOJHOCTBHIO M MPABUIIBHO BBITOJHUI 33JaHUs
U3 IPAaKTUYECKON paboThl, BEPHO U MMOJHOCTHIO OTBETHII Ha JIOMOJHUTEIbHbBIE BOIPOCHI, CAEIall BEPHBIA U
TIOJTHBIN BBIBOJI TIO PE3YIBTATy PaOOTHI;

Oyenku «Xopouioy 3aciy’)KUBAET CTYACHT, €CIIM OH IOJIHOCTHIO M TIPAaBUIBHO BBHITIOIHUI 3aaHUS
U3 MPAKTHYECKOW paboThI, 3aTPyIHSAETCS OTBETUThH Ha JOMOJHUTEIHHBIC BOIPOCHI MIITM HE CIIENIa/clienat
HEBEPHBIN BBIBOJ IO PE3YJIbTATy PabOTHI,

Oyenku «y00871emeopumenbHo» 3aciIyKUBaeT CTYACHT, €CIIH OH HE MOJHOCTHIO MM YaCTHYHO
HEBEPHO BBIMOJIHMI 33/1aHUSl U3 MPAKTUYECKOH paboThl, 3aTpyaHSAETCS OTBETUTh HA JOIMOJHHUTEIbHBIE
BOIMPOCHI WJIM HE cJieNaj/cliesian HeBEPHBIH BBIBOJI 110 pe3yJIbTaTy paboThl;

Oyenka «Heyo0081emeopumenbHo» CTaBUTCS CTYACHTY, KOTOPbI HEMPaBUIIbHO BHITTOJIHUII 331aHUS
U3 MPAKTUYECKON pabOThI UM COBCEM UX HE BBITIOJTHMIL.

Pedepartnl, noxaaas ([) - 3To camocTosiTenpHas yaeOHO-UCCIEA0BaTENIbCKass paboTa CTyeHTa,
rZIe aBTOP PACKpPBIBACT CyTh HCCIEAYEeMOW IMPOOJIEMBI, TPUBOIUT pa3IMYHBbIE TOYKH 3PEHUS, a TaKKe
coOcTBeHHBIE B3I Ha Hee. CofepkaHne MaTepraia JODKHO OBITh JIOTHYHBIM, U3JI0KEHHAE MaTeprasa
HOCHUT MPOOIIEMHO-TIONCKOBBIN XapaKTep.

[TpumepHble 3Tambl pabOThl HAJ JOKJIAAOM: (OpMyJIHMpOBaHME TeMbl (TeMa JOJDKHA OBbITh
aKTyaJbHOI, OpUTHHAILHOW Y HHTEPECHOH 10 CO/IEPKAHUIO); 000D U U3YUEHHE OCHOBHBIX HCTOYHUKOB
10 TeMme; cocTaBiieHHe oubnnorpaduu; oOpaboTka U cucreMaTH3anus HHPOpMaLuu; pa3paboTKa MIaHa;
HalnMCcaHUe JIOKJIaja; MyOJUYHOE BBICTYIUIGHHE C pe3ylbTaTaMu HCCIeloBaHMA (Ha CeMHHape, Ha
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3acellaHuu MPEIMETHOrO0 KpyKKa, Ha CTYJCHYECKOW Hay4HO-NPaKTHUYECKOW KOH(pEepeHIUH, Ha
KOHCYJIbTAITUN).
JlokJiam 1oKeH OTpakaTh:
- 3HaHUE COBPEMEHHOI'0 COCTOSIHUS IPOOJIEMBI;
- 000CHOBaHME BEIOPAHHOM TEMBI; HCIIOJIb30BAaHHE U3BECTHBIX PE3YJIbTATOB U (PAKTOB;
- IOJIHOTY LIUTUPYEMOH TUTEpaTyphl, CChIIIKM Ha pabOThl YUEHBIX, 3aHUMAIOLIUXCS TaHHOU
po0JIeMoii;
- aKTYaJIbHOCTb ITOCTABJICHHOW MPOOJIEMBI; MaTepuall, MOATBEPKIAIOIINNA HAaydyHOE, JTUO0

IIPAaKTUYECKOE 3HAYECHHUE B COBPEMEHHOE BPEMSL.

BeicTyniienne ¢ AoknazoM NpoAOJDKaeTcs B TedeHue S5-7 MUHYT. BeicTymiieHue cTyleHTa ¢
JOKJIAOM JIOJDKHO COIPOBOXAATHCA Ipe3eHTanued. BeicTynaromemy CTyAeHTy, IO OKOHYaHHH
IIPEJCTaBICHU JOKIIa/1a, MOTYT OBITh 33/1aHbl BOIIPOCHI 10 TEME JOKJIAA.

Pexomenyemblit 00beM A0KIIa1a— 2-3 CTPaHUIBI IEYATHOI'O TEKCTA.

Kpurepuu onieHuBanus:

Oyenku «omau4Ho» BBICTABISIETCS. B TOM CJIy4ae, €ClId TeMa PacKphITa MOJIHOCThIO; MPEICTABIEH
000CHOBaHHBIN 00BEM HHPOPMALINHT; U3JI0KEHUE MaTepralia JIOTUYHO, JOCTYITHO;

Oyenku «xopouto» BBICTABISIETCSI B TOM ClIydae, €ClIM TeMa PacKpbiTa XOPOIIO, HO HE B MOJIHOM
o0béMe; MH(pOpMAIMM TMPEACTABICHO HEIOCTaTOYHO; B OTHENBHBIX CllydasX HapylleHa JIOTUKa B
U3JI0’KEHUU MaTepuala, HE COBCEM JOCTYIIHO;

Oyenku «y0061emeopumenbHoy BBICTABIIAETCS B TOM Cllydae, €ClIM pacKpblTa Majias 4acTbh TEMBbI;
NOUCK MH(OpMauK NpoBeIEH IOBEPXHOCTHO; B H3JIOXKEHMHM MaTepuajla OTCYTCTBYET JIOTHKA,
JOCTYITHOCTB;

Oyenxa «HeyO0oe1emeopumenvbHo» BBICTABISAETCS B TOM CIy4ae, €ClIM CTYACHT HE BBIIOJIHWI
JOKJIa.

Omnpoc (O) - 3T0 OCHOBHO# BUJ] YCTHOM MPOBEPKH, MOKET HCIIOJIB30BaThCs Kak (PpOHTANBHBIN (Ha
BOMPOCHI TNpENnojaBareNs M0 CPaBHUTEIbHO HEOOJbIIOMY 00BeMy MaTepualla KpaTKHe OTBEThI (Kak
IIPaBUJIO, C MECTA) JIAlOT MHOTHE 00ydarouuecs), Tak U HHAUBUYaIbHbIHN (ITpOBEpKa 3HAHUN OTJEIIBHBIX
oOyuyaromuxcs). KoMOMHUPOBaHHBIM ONMpPOC - OJAHOBPEMEHHBIN BBI30OB JJIsI OTBETA CPa3y HECKOJIBKHX
o0yyaromuxcs, U3 KOTOPBIX OJMH OTBEYAaeT YCTHO, OJMH-/BA FOTOBSTCA K OTBETY, BBINOJIHSASA Ha JIOCKE
pa3IMyYHbIE 3aIMCH, & OCTAIbHbIE BBIIOIHSIOT 3@ OTAEIbHBIMU CTOJIAMH  MHJMBUIyallbHbIE MHUCbMEHHbIE
WM NTPaKTUYECKUE 33JaHU [TPernojaBaTes.

Kpurepun onieHuBaHus:

Oyenxku «omauuHo» 3aclyKUBAeT CTYJIEHT, €CIIM OH CBOOOJHO U MPaBUIBHO OTBETUJI Ha
[IOCTaBJIEHHBIN BONIPOC, 3HAET OCHOBHBIE TEPMHUHBI U OIIPEIETICHMS IO TEME, OTBEYAET Ha IOTIOJHUTENbHbIE
BOIIPOCHI;

Oyenku «xopouioy» 3aCiIy’kKMBAaeT CTyJIEHT, €CIIM OH CBOOOJHO M MPaBWJIBHO OTBETWJ Ha
IIOCTABJIEHHBI BOIIPOC, 3HAET OCHOBHBIE TEPMHUHBI U OINPENEICHUS 110 TEME, 3aTPYAHAETCSI OTBETUTH Ha
JIOTIOJTHUTENBHBIE BOIIPOCHI;

OyeHku «y00671emeopumenbHo» 3acily’)KUBaeT CTYJIEHT, €CIM OH NPaBUIBHO OTBETHJI Ha
MIOCTaBJIEHHBINH BOMPOC, HO MPHU 3TOM IIJIOXO OPUEHTHPYETCS B OCHOBHBIX TEPMHHAX U ONPEAEIEHUIX IO
TeMe, HE MOXKET OTBETUTD Ha JOIOJIHUTEIbHBIE BOIIPOCHI;

Oyenka «Heyo0os81emeopumenbHo» CTaBUTCA CTYEHTY, KOTOPBIA HEMPAaBUILHO OTBETHII Ha BOIIPOC
WM COBCEM HE JJaJl OTBETA.

NuanBuayansuslii npoext (MII) — ocobas ¢popma opranuzanuu 00pa3oBaTeIbHON 1€ATEIEHOCTH
oOyyaromuxcs (yaeOHOoe ucclieloBaHHE WM y4eOHbIN npoekT). MHAUBH Iy bHbBIH MPOEKT BBIMOJIHAETCS
CTYZICHTaMH CaMOCTOSITEJIbHO MOJI pyKOBOJCTBOM IpENoaBaTess B Pa3IMYHbIX 00JaCTAX JeSTeTbHOCTH
(mo3HaBaTeNbHOM, TPAKTUYECKOW, y4eOHO-MCCIIEIOBATEIBCKONW,  COIMAIBHOM,  XYJ0’KECTBEHHO-
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TBOPYECKOH | Jp.). BBINOJIHEHHE WHIWBHIYATBHOTO MPOEKTA SBISCTCS 0053aTebHON BHEAYIUTOPHOU
paboToi Kaxa0ro o0ydvaromerocs M MpearnoyiaraeT caMOCTOATEIbHYI0 WHANBUAYAIbHYIO pa3paboTKy B
COOTBETCTBHHU C 33JJaHUEM.

Oyenku «omauyHo» BBICTABJISIETCS, KOT/IA LIeJb OIpeieieHa, ICHO OIMcaHa, JaH MOapOOHbBIN TIaH
IIyTeW €€ JOCTUKEHUS, POEKT BBINOJIHEH TOYHO M IOCJIEI0BAaTEIbHO B COOTBETCTBUU C IUIAHOM MMEET
MPAKTUYECKYIO LIEHHOCTh, paboTa COJACPKUT JOCTATOYHO MOJHYI0 MH(POPMAIUIO U3 HMIMPOKOTO CIIEKTpa
MOJIXOASIINX UCTOYHUKOB, paboTa OTJINYaeTCs TTyOOKUMH Pa3MBIIUICHUSIMH U aHAJTU30M, COOCTBEHHBIM
OpPUT'MHAJIbHBIM OTHOILIEHUEM aBTOPA K UJIE€ IPOEKTA, HOBBIE PEIICHHUS, IPOEKT NOJHOCTHIO COOTBETCTBYET
TpeOOBaHUSAM K COJICPIKAHUIO U OPOPMIICHHIO POCKTHBIX PaOOT M MPE3CHTAINH;

Oyenku «xopowio» BBICTABISETCS, KOI/a LENb ONpeleleHa, HO He O0O3HaueHbl IMyTH €€
JOCTHXKEHHSI, HET MIaHa paboThl, paboTa CONEPKUT AOCTATOYHO MOJHYI0 MH(MOPMAIMIO U3 IIHPOKOIrO
CHEKTpa MOIXOIANIMX HCTOYHHKOB, paboTa OTIWYaeTcs TyOOKMMH pPa3MBIIUICHUSMHA M aHAIH30M,
COOCTBEHHBIM OPUTMHAJILHBIM OTHOIIIEHHEM aBTOPA K HJIe€ MPOEKTA, HOBbIE PEIICHHUS, IPOEKT CTPYKTYPHO
COOTBETCTBYET TpPeOOBaHMSM, €CTh HE3HAYUTEIbHBIC OIIMOKH B CTPYKTYpe M O(OPMIIEHHWH IPOEKTa,
[Ipe3eHTAallNY;

Oyenku «y0oseremeopumensHo» BbICTABIIAETCS, KOI/Ia 1I€Ib OIpPE/esIeHa, HO HE 0003HAUYEHbI IyTH
€e JIOCTMD)KCHHUS, HET IUIaHa paboThl, OMOIMOTpadus COMEPKUT HE3HAYUTEIBHBIM O00BEM IOIXOISIICH
uHpopmanuu, paboTa COIACPKUT PA3MBILUICHUS OINUCATENIbHOTO XapakTepa, He HCIOJIb30BaHbI
BO3MOXXHOCTH TBOPYECKOTO TOJXO0Ja, IPOEKT CTPYKTYPHO COOTBETCTBYET TpEOOBaHUAM, €CThb
HE3HAYUTENIbHbIE OIMOKU B CTPYKTYpe U 0POPMIIEHHUHU IPOEKTA, MPE3CHTAIUY;

Oyenka «Hey0o8lemeopumenbHO» BBICTABIACTCSA, KOIJa I1elb BBINOJHEHUS MPOEKTa He
chopmynupoBana, Oubmuorpadus OTCYTCTByeT, paboTa HE COICPKHUT JIMYHBIX Pa3MBIIUICHHA H
IIpEJICTaBIsIET cO0OM HETBOpUECKOE OOpallleHue K TeME MPOEKTAa, MPOEKT MPEACTABIEH B BU/IE YCTHOIO
cooOmieHus 6e3 HarJISAHBIX TTOCOOMH, TM0O0 KOTIa MHMBH Ty aJIbHBII MMPOEKT HE MPEICTABIICH.

TecrupoBanue (T) — 3aganus, ¢ BapuanTaMu 0oTBETOB. Kputepun onieHnBaHus

Kpurepuu onieHKH pe3ysibTaTOB TECTUPOBAHUS MOTYT ObITh pa3nuuHbIMU. Ha mpakTuke yaiie Bcero
MIPUMEHSIOT J1Ba KPUTEPHUSL:

- COOTHOILIEHHE MEXIYy KOJIMYECTBOM IPAaBUJIBHBIX OTBETOB Ha BOIPOCHI C OOIIMM YHCIOM
BOIIPOCOB TECTa

- BpeMsl, 3aTpPaueHHOE JJIs1 OTBETa Ha BOIIPOCHI.

[TepBblit KpuTepUil ABISETCS OCHOBHBIM, TOITOMY ITPU OLIEHKE OTBETOB YUUTHIBAIOTCS JINOO TOIBKO
OH OJIUH (Jare Bcero) Jubo 06a 0 JHOBPEMEHHO.

[TepBslit kKpuTEpHii - BEIOOP MpenoaaBaTeeM BEpHOTO COOTHOIIEHHS MEXKIY YUCIOM MPaBUIbHBIX
OTBETOB Ha BOMPOCHI ¢ OOIIMM YHCIOM BOIPOCOB TECTA JUIsl ONpeJlesIeHHs OLIEHKU 3aBUCHUT OT BaXKHOCTHU
IIPOBEPSAEMOr0 MaTepralla U akTyaJIbHOCTH ITOCTAaBIEHHBIX BOIIPOCOB.

[Tpu 3TOM KOHTPOJIb JOTKEH ObITh OOBEKTHBHBIM M OTBEYaTh TEM LIEJSIM, KOTOpbIE NEpe HUM
MIOCTaBJICHBI.

Yarie Bcero 4ucio BOIpocoB B Onokax npumensiercs 10, 5 umm, B TecTe MOXKET OBITh U Jpyroe
YUCIIO BOIPOCOB. Eciu mpoBepstoT 3HaHUS 1O OOBIYHOMY Matepuaiy, T. €. He TpeOyroleMy BbICOKON
OTBETCTBEHHOCTH NMPUHUMAEMBIX PEIIEHUH, KOT/1a HETOUHOCTH B €r0 3HaHUM HE BIEKYT 3a co00il 0ocobo
TSDKEJTBIX TOCIIEACTBUM, TO HA MPAKTUKE YAaCTO MPUHUMAIOT TaKUe 3HAYEHUS NIEPBOTO KPUTEPUSL:

[Tpu umcine BorpocoB B TecTe paBHOM 10 OlleHKH OYyAyT ClIeAyIoIue:

OtnnuHo - pu 9-10 npaBUWIBHBIX OTBETAX,

Xopo1o - pu 7- 8 MpaBUIbHBIX OTBETAX,

VY 10BIIETBOPUTENBHO - NP 5- 6 IPABWIBHBIX OTBETAX,

HeynosneTBopuTenbHO - py MPaBUIIbHBIX OTBETOB MEHEE 5.
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N3 n3105k€HHOr0 BUAHO, YTO KAXJA0W OLEHKH COOTBETCTBYET ONPENEIICHHBINA YMCIOBOW JUaIa30H
MIPaBUIILHBIX OTBETOB, KOTOPBII B CBOIO OYEPE/lb, 3aBHUCUT OT YMCIIa BOIIPOCOB B TECTE.

[Tpu G0IBIIOM KOTMYECTBE BOMPOCOB B TECTE, IEIECOOO0PA3HO YMCIOBOM MUAMa30H MPaBUILHBIX
OTBETOB 3aMEHSAThH Ha MPOIICHT MPABUIbHBIX OTBETOB, TOT/IA OIIEHKA MOKET COOTBETCTBOBAThH, HAIIPUMED:

OtnnuHoO - pu 85% MpaBUIIBHBIX OTBETAX,

Xopotuo - 1ipu 70% npaBUIIbHBIX OTBETAX,

VY nonerBoputenbHO - 1pu 50% mpaBUIBHBIX OTBETAX,

HeynioBneTBOpUTENBHO - IPU MTPaBUIIBHBIX OTBETOB MeHee 50%.

[lpu pemieHnu Bompoca O TOM, KakuM BBIOpaTh MEPBBIA KPUTEPUI 3HAHUM, IeIecooOpa3sHo
YUUTBIBaTh BO3MOKHYIO HEPAaBHO3HAYHOCTb BOIIPOCOB B TECTaxX. B TecTe 0MH MM HECKOJIBKO BOIIPOCOB
MOTYT OBITb OCHOBHBIMH, T. €. OOJiee CIOXHBIMU JUISI OTBETA, WM BKJIIOYAIOMIMMHU Hauboiee BaKHBIH
MaTepuall, a OCTAJIbHbIE BOIPOCHI - IOMOJHUTEIIbHBIMU.

B 3ToM citydae yaenbHbIi "Bec' OCHOBHBIX BOIIPOCOB OYIET BHIIIIE, YEM JOMOJTHUTEIBHBIX, 1 MOYKET
B OOJIBIIICH CTETICHHU BIMSATH HA IPUHSATHUE MTPETIOIaBaTENIEM PEIICHUS O BBICTABICHUU OIICHKH.

Bropoii kputepuii - Bpemsi, 3aTpaueHHOE ISl OTBETOB Ha BOIIPOCHI, IPUMEHSIETCSA B TEX CIydasiX,
Korja TpedyeTcs OLIEHUBATh HE TOJILKO MPABUILHOCTH OTBETA HA BOIIPOCHL, HO U BpeMsi, HEOOX0IMMOe JIJIst
TOTO YTOOBI OTBETUTH.

Yame Bcero 3TOT KpUTEpUM MPUMEHSETCS, KOTJAa OCHOBHBIMU BOIIPOCAMU TECTOB SIBJISIOTCS
BOINPOCHI C PE3YyJIbTaTUBHBIM METOJIOM BBOJIa OTBETOB U KOIZIAa JUIsl OTBETOB IPETYyCMOTPEHO pelIeHUE
3aJa4 B OrpaHUYEHHOE BpeMsI.

YucnoBele 3Hau€HHUs M TMEPBOTO M BTOPOrO KPUTEPUEB, pa3pabOTaHHbIE MpernojaBaTeieM s
Pa3IUYHBIX PA3/IENoB (TeM) JaHHON TUCIMILIMHBI, JOKHBI OBbITH COTJIACOBAHBI MEXKIY COOOM.

Tabnuna 3.1 @opMbl TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH

O0beM TUCIUILIMHBI (MOYJIS), Yac.
Cam. dopma
TEKYIIEeTo
OO6s3aTenbHast pab. i
KOHTPOJIS
ycrieBae
Homep MOCTH,
HanmeHoBanme TeM (pa3ienoB TPOMEK
TEMBI (pasn ) Makcum. P i
L arDvKa TOYHOMN
Py aTTecTa
[UU
TIpakTuy
Jlekuun P
BaHSATUS
Il cemectp Ha 6a3e cpenHero oOrero oOpazoBaHms
1 Paznen 1. Mcxonnble noHsATUS
JIeONIPON3BOICTRA 4 2 2 O
Tema 1.IIpeamer u 3agaum Kypca
2 Tema 2. Kimaccudukarms nenoBoi
TOKyMEHTAITIH 4 2 2 O
3 Tema 3. Yauduxanus u
CTaHapTU3aLUs TOKYMEHTOB 6 2 2 2 O, 113
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Paznen 2. Opranu3aimoHHo-
pacropsAuTeNbHas JOKYMEHTAIHs
Tema 4. Opranu3zallMOHHO-TIPABOBBIE
TTOKYMEHTBI

Tema 5. PacniopsiaurenbHbie
TOKYMEHTBI.

Tema 6. HNudopmarnmonno-
CIIpaBOYHAs IOKYMEHTALIUS.

Paznen 3. JlokymeHTauus

110 TPYJOBBIM OTHOIICHUSIM
Tema 7. O0mIue cBeICHUS

0 JIOKYMEHTALIUH IO JINYHOMY
COCTaBYy.

Tema 8. IlpaBuna cocraBiieHust
JOKYMEHTOB JINYHOTO XapaKTepa.

Pa3znen 4. JlokymeHTanus mo padbote
C 00palIeHUSIMU TpaskJaH

Tema 9. Jlenonpon3BocTBO 1O
0OpalIeHNIO TPaXKIaH B
VUIPEKICHUSIX COIUATBHON CPEephI

10

Paznen 5. O0ure Bompock
OpraHu3alyy JOKYMEHTO000pOTa
Tewma 10. lokymenTo060pOT

1 GOPMBI €T0 OpraHU3aLUH.

O, II3, T

11

Pa3nen 6. Komnbrotepuzanus
NIeJIONPOU3BOICTBA

Tema 11. Texuuueckue cpencrna,
MPUMEHSIEMBIE B JIEIOTIPOU3BOICTBE.

NTOI'O

62

20

18

24
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Hrorosast arrecranus mpoxoauT B hopme nuddepeHIIMpOBaHHOTO 3a4eTa.
Kpurepun oueHuBanms:

Onenka oOyyaromMXcs OCYIIECTBIISICTCS NpPENoJaBaTeNieM IyTEeM IPOBEACHUS MPAKTUYECKUX
3aHATHH, YCTHBIX OIIPOCOB, TPOBEPKH CAMOCTOSTEIBHONH pabOThl, MPOBEAEHUS IMPOMEKXYTOYHOTO
TECTUPOBAHUS.

P€3y.HBTaTLI IMMPOBCACHM 3a4€Ta OLICHUBAIOTC C IPUMCHCHHUEM ﬂBYX6aHHBHOﬁ IIKaJIbl C OLICHKaMH
«3a4YTCHO» UJIN «HEC 3a4YTCHO» B COOTBCTCTBUU C KPUTCPUAMMU.

KpI/ITepI/II/I OIICHKHU OTBE€Ta CTYACHTa Ha 3a4€TC, a TaKXC (bopMa €ro NIpoBCACHUA OOBOIATCA
nmpenoaaBaTeyIeEM 10 CBEACHHA CTYACHTOB 10 Havdalia 3a4eTa.

P€3y.HBTaT 3a4eTa 00bSBISACTCS CTYACHTY HECTIOCPCACTBCHHO IIOCJIC €T0 CAa4U, 3aTCM BbICTABJIACTCSA
B aTTCCTAMOHHYKO BCAOMOCTb M 3aUCTHYKO KHHIKKY CTYICHTA. OI_ICHKa «3a4TCHO» 3aHOCATCA B
ATTCCTALIMOHHYIO BCIOMOCTL M 3aUCTHYIO KHHIKKY, OLCHKA «HE 3a4YTCHO» IMPOCTABJIACTCA TOJIBKO B
3K3aMeHaHI/IOHHOﬁ BCOIOMOCTH. B CJIy4dac HCABKU CTYACHTA AJId CJa4X 3a4€Ta B BCAOMOCTU BMCCTO OLICHKHA
ACJIaCTCA 3aIlIMCh «HEC ABHIICA).

Ecnu B mpomecce 3adera CTyACHT MCIOIB30BAl HEAOIYCTUMBIC OIOJHUTEIBHBIC MAaTEpUAIb
(wmapraiku), To 3K3aMEHATOp UMEET MPABO U3BATH LINAPrajIKy U 0053aH NOCTABUTH OLIEHKY «HE 3aYTEHOY.

BricTaBiieHne OIEHOK Ha 3a4eTe OCYIIECTBISICTCS HAa OCHOBE MPUHIIMIIOB OOBEKTUBHOCTH,
CHPaBEIMBOCTH, BCECTOPOHHETO aHAJIN3a YPOBHS 3HAHUN CTYJECHTOB.

HpI/I BBICTABJICHUU OLICHKU 3K3aMCHATOP YUUTBIBACT:

3HaHHE (PAKTUICCKOT0 MaTepHralia 1o MporpaMMe, B TOM YUCIIC; 3HAHUE 00s3aTeIILHOM JINTEPATYPHI,
COBpPEMEHHBIX MyOIMKAIHii 110 MporpaMMme Kypca, a TaKKe HCTOPUH HAyKH;

CTEIEHb aKTUBHOCTH CTYJEHTA HA CCMUHAPCKUX 3aHATHIX;

JIOTHKY, CTPYKTYpY, CTHIIb OTBETa; KYJbTYpy peuH, MaHepy OOIICHHUS; TOTOBHOCTh K JUCKYCCHH,
apryMEHTUPOBAaHHOCTb OTBETA; YPOBEHb CAMOCTOSATEIBHOIO MBIIICHUSA; YMEHUE MPUIIOKUATh TEOPUIO K
[IPaKTHUKE, PELIUTH 3a/1a4U;

HaJM4Me NMPONYCKOB CEMUHAPCKUX U JICKIIMOHHBIX 3aHATUHI 110 HEYBAKUTEIbHBIM IIPUYNHAM.

Oyenka «3aumeno» cmagumcs Cmyoenmy, OTBET KOTOPOT'O COJIEPHKUT:

- riIyOOKOe 3HaHHE MPOrpaMMHOr0 MaTepualla, a TakKe OCHOBHOI'O COJepKaHUs M HOBalMH
JIEKIIMOHHOT'O Kypca HO CPaBHEHUIO C yUeOHOM JIUTepaTypoii;

- 3HaHUWE KOHLENTYaJbHO-NOHATHIIHOIO ammapara BCEro Kypca; - 3HaHME MOHOrpaduyecKoin
JUTEPaTyphl 110 Kypcy,

a TaKk)Ke CBUJIETEILCTBYET O CIIOCOOHOCTH:

- CAMOCTOSITEJIbHO KPUTUYECKN OLIEHUBATH OCHOBHBIE IOJIOKEHUS KypcCa; - YBSA3BIBATh TEOPHUIO C
IIPAKTUKOM.

OI/;QHKCZ «He 3d4meHO0) cmasumcs cmy()eHmy, HMCroIIeMy CYHICCTBCHHBIC HpOGCJIBI B 3HAHUHU
OCHOBHOI'0O MarcpHajia IO IporpamMme, a TaKKC JOIMMYCTUBHICMY MNPUHOUIIUAJIBHBIC OIIIMOKHU npu
H3JI0KCHUU MaTe€puaa.

3.2. MaTepuajbl TeKylero 4 NpoOMe;KyTOYHOTr0 KOHTPOJISI YCIIEeBAeMOCTH 00y4arouXcs
IIpuMepHBIe TUIIOBBIE TECTOBbIC 3aaHHUS 110 TEMaM JICKIUii:

Bonpoc 1. HopmaTuBHBIN aKT, yCTaHaBIMBAIOIIMUK CTATyC, 3a/1a4i ¥ (PyHKIMH, IIpaBa, MOPSAI0K
NeATeIbHOCTH OHOT0 OpraHa JJM00 €ro CTPYKTYPHOTO MOJpa3AeICHus :
a) ycTaB
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0) mosIO’KeHNe
B) IIPOTOKOJI
T') MHCTPYKIIHS

Bompoc 2. K cripaBouHO-HH(DOpMAIMOHHBIM TOKYMEHTaM OTHOCSITCS:
a) pelieHue

0) TPOTOKOJI

B) 00BSICHUTETIbHAS 3aITHCKa

T') CITy»KeOHOEe TTMChMO

Bompoc 3. Yaudukanus — 3710:

a) yCTaHOBJICHHE equHO00pa3Horo Habopa ¢popmaroB Oymaru, 3JIEMEHTOB TEKCTa, PEKBU3UTOB U
pa3MelleHne X Kak B paMKax OJJHOTO JIOKyMEHTa, TaK M B MaciiTabe JOKyMEHTHOTOo 00pa30BaHuUs

0) cioco0 yHU(UKAIMH TEKCTOB JOKYMEHTOB

B) 00001IIEHHOE HAa3BaHKE PA3TIMYHBIX 110 COAECPKAHUIO TJOKYMEHTOB.

Bonpoc 4. CoBOKyHmHOCTh 3aKOHOB, JIPYTMX HOPMATHMBHBIX MPAaBOBBIX AaKTOB M METOIMYECKHX
JOKYMEHTOB, PErJIAMEHTUPYIOIIUX TEXHOJOTHI0, CO3[MaHusi, 0OpabOTKH, XpaHEHUS U HCIOJIb30BAHUS
JIOKYMEHTOB B TEKYIIECH NEITEIbHOCTH YUPEKACHUS ITO:

a) 'OCT

0) HOpMaTUBHO-METOAMYECKast 6a3a JIEIONPOU3BOJICTBA

B) rpakaaHckuil koaekc Poccutickoit denepammn

I') OpraHU3alMOHHO-TIPABOBBIE JJOKYMEHTHI

Bomnpoc 5. Kak Ha3piBaeTcst TMCT OyMaru ¢ 3apaHee BOCIIPOU3BEIEHHBIMHI PEKBU3UTAMH?
a) 3armckKa

0) opuruHas JOKyMEHTa

B) OJIaHK JOKYMEHTa

Bomnpoc 6. Kakue nanHble cOepKUT COCTAB PEKBU3UTA KIIOATUCH)?

a) Ha3BaHUE OpraHu3alluM, Ha3BaHHWE JOJDKHOCTH, MOANMUCH (mapad), sKCIUMKanus (JBa
MHUIMaNa u haMuns)

0) Ha3BaHHe OpraHU3allMy, HAa3BaHUE MOJDKHOCTH, MOANUCH (mapad), HSKcriaukanus (aBa
WHUIMaNa u haMums)

B) YKa3aHUE JI0OJDKHOCTHU, OJNUCH (1apad), IKCIUTMKAIMS (J1Ba HHULMAIA U paMUIIus);

Bomnpoc 7. I'ne ykaspiBaercst pekBU3UT «OTMeTKa 00 MCIOJIHUTENE» B CIYKEOHOM TOKYMEHTE,
0o(hopMIIEHHOM Ha HECKOJIBKHX JINCTAX?

a) B JIEBOM HMYKHEM YTIIy JINLIEBOM CTOPOHBI IIEPBOTO JIUCTA TOKYMEHTA

0) B JIEBOM BEpXHEM YTy 00paTHOM CTOPOHBI OCIEHETO JIUCTA TOKYMEHTa

B) B JIEBOM HIDKHEM YTJIy JHMIIEBOW CTOPOHBI MOCIEIHETO JIMCTa JOKYMEHTA

I') B IPaBOM HM)KHEM YTITy JIMIIEBOI CTOPOHBI IIEPBOT0 JIUCTA JOKYMEHTa

Bomnpoc 8. W13 kakux 4acTeil yaiie BCero COCTOUT TEKCT PaCIOPAIUTEIILHOTO JOKYMEHTa?
a) KOHCTaTUPYIOIasl U paclopsiAUTeIbHAs YacTH:

0) KOHCTATHPYIOIAs YacTh

B) pacropsaIuTelbHas YacThb
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T') BBEJACHUS

Bonpoc 9. Ha xakoil Bopoc JOKEH OTBEYATh 3aroJIOBOK K TEKCTY?
a) o yém?

0) mouemy?

B) 1Jis yero?

r) 3auem?

Bomnpoc 10. B kakom pekBu3uTe GOPMUPYETCST U3IO0KEHHUE COACPIKAHUS TOKyMEHTA?
a) 3aroJOBOK K TEKCTY

0) TEKCT JOKyMEHTa

B) PE30JTIOITHS

I') BUJ TIOKyMEHTa

IIpumepsl NMpakTHYECKUX 3aTAHUIA:

[Tpumep 1.

CocraBuTh TaONIMIy C TpaIKOM TEXHOJOTHYECKHX IEPEPHIBOB COTPYIHHKOB, BEAYIIUX MPUEM
TpaX/JaH, €CJIM U3BECTHO, YTO MPHEM OCYIIECTBIAIOT 9 COTpyIHUKOB, ¢ 9 1m0 18 yacoB. TexHonornueckui
IepepbIBbI JOJDKHBI COCTABIATH: 1 nepepbiB 50 MuHyT, 3 nepeppiBa 1o 20 MUHYT ¢ UHTEpPBAJIOM He OoJee 2
gacoB. OTHOBPEMEHHO Ha IepepbIBe HE JOIDKHO HaXOAUThCs Ooliee 4 COTpyHUKOB.

[Tpumep 2. BoinonHuTh pekBU3UT «/cnoaHUTENp)», €ciii U3BECTHO, YTO MUCHBMO MOJATOTOBJIEHO
BE/IyIUM CIIELHAIICTOM OTAENa 0 padote ¢ oOpameHusiMu rpaxaan CokosnoBoii Bapapoii IlerpoBHoii,
kabuHet 112, KoHTaKTHBIN Tenedon 222-22-22

[Tpumep 3. Anpecyiite nuceMo MakapoBoii CBernaHe MarBeeBHe, NMpOXKHUBAIOLIEH MO ajpecy:
10000, Mocksa, Kamenkun Jlyr, 1.6, kopm.2, kB.111

[Tpumep 4. UBanoy VBany lBanoBudy, npoxusatomemy 1o aapecy: 198171, Canxr-IlerepOypr,
yi. UBanoBckas, 11.1, kB.1. Bt 13MeHeH croco0 BHIMIIATHI IEHCUH C TIOYTOBOTO OT/IEICHUS Ha 0aHKOBCKHI
cueT ¢ 01.09.2023 na ocHoBanuu ero 3aspicHus oT 01.18.2023. Ognako, mo cocrosauro Ha 10.09.2023
nenern Ha cuer MBanoBa M.M. He moctymwim u oH Hamucan xano0y. Koropas 3aperucrpupoBaHa
TepputopuanbHeiM ynpasienueM COP 11.09.2023 mox Ne 15/2120. IloaroroBbTe MpOEKT OTBETa C
uHpopMaImen, 4ro 3auncienue oyaer ocymectsieHo 20.09.2023.

[Tpumep 5. CocraBbTe 3asBieHne o mpueMe Ha padboTty B CaHkT-IlerepOyprckoe rocyiapcTBeHHOE
OIO/KETHOE YUPEKIEHNUE COLUAIbLHOTO 00CIyXKUBaHUs HaceneHns: « KOMIUIEKCHBIM LEHTp COUaTIbHOTO

o0ciTy>)KMBaHUs HaceseHus: Anmupanrteiickoro paifona Cankt-IlerepOypra» Ha JOKHOCTD ClIEHUANINCTA.

[Tpumep 6. CocTaBbTe OOBSCHUTENBHYIO 3alUCKy HA MMs PYKOBOAUTENS 00 yTpare KIro4a OT
pabodero kabunera.

[Tpumep 7. Hanuimre 3asiBeHHE O MIPEIOCTABICHUH OTITycKa 0€3 COXpaHeHUs 3apa0OTHOM IIaThl
B iepuof ¢ 01.09.2023 no 02.09.2013 mo ceMeitHbIM 0OCTOSTETHCTBAM.
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[Tpumep 8. TloaroroBsTe OJIAr0JAPCTBEHHOE MUCHMO 32 OKAa3aHHYIO TIOMOIIL B MTPOBEICHUU «JIHs
3II0POBbSDY 1715l COTPYTHUKOB KOMIIAHHH.

3.3. OIIeHO‘IHBIe Cpeacrea nmo IMCUUIIJIMHE TJIsT HpOMe)l(yTO‘lHOﬁ arrecranuu

Bonpocsl s auggepeHupoBaHHOro 3a4era
1. Yo takoe JlokyMeHTaIIMOHHOE 0OeCTIeUeHUE YITpaBJICHUs?

2. YTto noHuMaeTcs Mo IOPUANYECKON CUIION TOKyMEHTa?

3. Urto Takoe «CTaHaapTU3aius»?

4. Kakue 10KyMEHTBI OTHOCSITCS K OpraHU3alluOHHBIM?

5. B xakoM HOPMAaTUBHOM aKTe 3a(UKCUPOBAHBI TPeOOBaHMS K O(GOPMIICHHIO OpPraHU3alMOHHO-
pacnopsiIuTeNbHON JOKyMeHTauu?

6. Ha xakom JToKyMeHTe HeT rpuda yTBepx IeHHs?

7. Kakuie peKBU3UTHI OTHOCSITCS K TIOCTOSTHHBIM ?

8. K kakoMmy TuIy JIOKYMEHTOB OTHOCSTCS ClIeAylolue IOKyMeHThl: JloknagHas 3amucka
,Pernament, nokymenroobopora, I[Ipukas o npueme Ha padoty, lllTatHoe pacnucanue)

9. C xakoii CTOpOHBI Ha JOKYMEHTE yKa3bIBaeTcsi «MecTo co31anus TOKyMeHTa»?

10. HyxHa 51 edats Ha BU3€: « Y TBEpKI€HO Mpuka3oM aupexropa Ne 3 ot 12.12.2021»?

11. Kakue nokymeHThl OTHOCSTCA K JIOKanbHO-HOPMaTUBHBIM aKTam?

12. ITo kakuM npu3HaKaM MOTYT IPYNIIUPOBATHCS JOKYMEHTHI OpraHU3aliy B €107

13. Uto noHnmMaeTcst ol HOMEHKJIATypoil 1en?

14. J1nst uero Hy>kHa TPOIEAYyPa ONPEISICHUS IEHHOCTH JOKYMEHTa?

15. Kak onpezensercst HIEHHOCTb JOKYMEHTa [0 KPUTEPUIO IPOUCXOXKICHUSA?

16. Kakue rpanuiibl UMEIOT TI0KYMEHTBI JTUTEIbHOTO XpaHEHUs ?

17. Kakum 00pa3oM BbICTPOEHBI Ha3BaHUs pa3ieioB HOMEHKIATYPHI J1es1?

18. Kakoit 13 BUJI0B HOMEHKJIATYpPbI JIE] CO3/1a€TCsl Ha MPEANPUSITUN?

19. Kakoit u3 10KyMeHTOB HEOOXO/IMM MU MEPBO Niepeiade JOKYMEHTOB B apXuB?

20. B yem 3aKi1r04aroOTCsl OCHOBHBIE 33/1a4M SKCIIEPTHOW KOMHUCCUU?

21. Yro cocraBisiercs Ha Jiena, IpeJHa3HaYaeMble 17151 YHUUTOXKEHUS?

22. Kak Ha3pIBaeTCs KOMMsI YacTH IOKyMEHTA, KOTOPasi 3aBEPEHA B OIIPEIEIIEHHOM Nopsiike?

23. Kakoll TOKyMEHT He SIBJISIETCS IOKYMEHTOM, KOTOPbIM HHUIIUHPYET perieHue?

24.. Kak Ha3pIBarOTCA JTOKYMEHTBI, KOTOPBIE U3JaHbl BHYTPH YUYPEXKIECHUS U OTIPABIEHBI 3a €T0
IpeAenbl Ui pyKOBOJCTBA HIXKECTOSIIIIUM OpraHaM YIpaBJIeHHs JIMOO B IIEIISX MCHOTHEHHs TMChbMEHHBIX
yYKa3aHUU BbICILIEH UHCTAHIINK?

25. Koraa TIOKyMEHT SBJISIETCSI HCIIOJTHEHHBIM ?

26. Kakue pasmepsl HIpUPTOB PEKOMEHAYETCS HCIOJB30BaTh MpU OPOPMIIEHHH JIOKYMEHTOB
coriacHo I'OCT P 7.0.97-20167

27. Kak wHaspBaeTcsi uupoBoil win OykBeHHO-IM(POBON UACHTU(UKATOP JTOKYMEHTA,
BKJIIOYAIOIIUHN TIOPSAIKOBBIA HOMEP, JOMOJIHAEMBIA MO JKETaHHI0 MHIEKCAaMHU COIJIACHO HCHOJIb3yEeMBIM
KJjaccuukaropam

[IpumepHbIe pakTHUEeCKUE 3a1aHus 11 Au¢HepeHITMPOBAHHOTO 3a4eTa:

[Tpumep 1. CocTaBpTe cXeMy XpaHEHHUs JOKYMEHTOB OpraHU3alllu.
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[Tpumep 2. CocTaBUTh pacnopsKEHUE O TPOBEACHUH JIHS 3I0POBbS HA MPENPUSITHH.

[Tpumep 3. OnpenenuTs CPOK UCTIOTHEHUS BXOAIINX MUCEM: XKano0a rpaklaHuHa; COOOIICHUE O
MIPOTHBOINPABHBIX JACHCTBUAX; aHOHMMHAs Kajio0a, He MOAAI0IasCs MPOYTESHHUIO.

IIpumep 4. 01.01.2024 wuctexaer 30 - OHEBHBIH CPOK OTBETAa Ha OOpallleHHWE TpaKIaHWHA,
3aperucTpupyiiTe OTBET Ha OOpallleHHe B MOCIEAHUNA J€Hb, KOTOPBIM MPEayCMOTPEH JEHCTBYIOIIUM
3aKOHOAATEIHCTBOM JIsl OTBETE Ha JAHHON oOpalleHue.

3. Meroanueckue yKazaHusi JJisi 00y4arOMUXCs 10 OCBOEHUIO TUCIUTIIHHbBI

[Tpucrynas x uzydennro OIl 13 «/lokymeHTanmoHHOe 00ecrieueHne ypaBIeHUs, CTYICHT JODKEH
03HAKOMUThCS C coiep kaHueM JTaHHOH «Paboyeii yueOHOM mporpaMmbl AUCHUILUIMHBDY C TEM, YTOOBI UMETh
YeTKOE MPE/ICTaBIEHUE O cBOeil padore.

Uzyuenue JUCLUUTUTMHBI  OCYIIECTBIISCTCS Ha OCHOBE BBIJJAHHBIX CTYICHTY
IperoiaBaTesieM PEKOMEH A TI0 BHITIOJIHEHUIO BCEX 3a/IaHUH, MPEIyCMOTPEHHBIX YUEOHBIM IIAHOM H
IIPOrpPaMMOM.

B nepByto ouepens HEOOXOAUMO YSICHUTD LIENb U 33/1a41 M3y4aeMOW TUCHUILUIHNHBI, OLEHUTh 00BheM
MaTepuana, OTBEICHHOTO Uil W3Y4YeHHUS CTYACHTAMH CaMOCTOSITENbHO, I0J00paTb OCHOBHYIO H
JOTIOTHUTETILHYIO JTUTEPATYPy, BHIIBUTH HaOOJIee BaKHBIE MPOOIIEMBI, CTOSIIUE 10 BOMPOCAM H3Y4aeMOi
JUCLUTUTMHBL.

BrinonHenre 3amaHuil OCyIIECTBISIETCS B COOTBETCTBUU € YUEOHBIM IUTAHOM U Iporpammoit. OHu
JTOJKHBI BBITIOJTHATHCS. B COOTBETCTBUU C METOIMYECKUMHU PEKOMEHIAIUSMHU, BBITAHHBIMU MPEIO0/1aBaATEIIEM,
Y TIPEJICTABJICHBI B YCTAHOBJIEHHBIE MTPENOABATEIEM CPOKH.

W3yuas nepBOMCTOYHMKH, L€JIeCO00pa3HO 3aKOHCIEKTHPOBAaTh TOT MaTepuall, KOTOpBId He
COO0O0IIAJICs CTYICHTaM Ha JICKIIHSIX.

Ha 3aHsATHSIX JEKIIMOHHOTO M MPAKTHUYECKOTO (CEMHHAPCKOI0) XapakTepa CTyACHTaM JAJs padoThI
TpeOyeTcs: TeTpab I 3alUCH JSKIUHI 1 3aaHuH.

4. YyeOHasi IMTepaTypa U pecypchbl HH(POPMALMOHHO-TEJIEKOMMYHMKALIMOHHOI ceTH
"HHTepHer"

OcHoBHas JMTEpaTypa:

1. oponuna, JI. A. JlokyMeHTallMOHHOE OOecrieueHre YIpaBIeHUs | YUeOHUK U MPAKTUKYM IS
cpeanero npogdeccruonanbHoro oopazosanus / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3sa., nepepad. u
nor. — Mocksa : M3marensctBo FOpaiir, 2023. — 270 ¢c. — (IlpodeccuonansHoe oOpa3oBaHHE). —
ISBN 978-5-534-16017-8. — Texkcr : anextponHsIi // OOpa3oBatenbHas miargopma IOpait [caiit]. —
URL.: https://urait.ru/bcode/530252

2. Kyznenor, W.H. [loxymentanuonHoe obOecrneueHne ympabieHus. JlOKyMeHTOOOOpOT u

JETONPOU3BOJCTBO . YUYEOHUK W MPAaKTUKYM JUIi CpeaHEero npoecCHOHAIBLHOTO oOpazoBaHus /
. H. Ky3nenoB. — 4-¢ u3a., nepepad. u gomn. — Mocksa : UsnatensctBo FOpaiit, 2023. — 545 ¢c. —
(ITpodeccuonansHoe oOpasoBanue). — ISBN 978-5-534-16004-8. — Tekct : 3IEKTPOHHBIH //
O6pazoBarenbHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/523613 (nata oOpamieHus:
10.09.2024).
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JlomoJTHUTeIbHAS JIUTEPaTypa:

1. AGymamze, .. JlokyMeHTanmMOHHOE OOECIEeYCHUE YIPABICHUS IEPCOHAJIOM : yUYeOHUK U
MPaKTUKYM i cpenHero mpodeccuonanbHoro obpazoanus / Jl. I'. Abynamze, U. b. Beimpsikkuna,
B. M. MacnoBa. — 3-e¢ u3z., nepepad. u mon. — Mocksa : MznatensctBo FOpaiit, 2023. — 374 c. —
(ITpodeccronansnoe obpazoanue). — ISBN 978-5-534-16657-6. — Tekct : 3IEKTpPOHHBIA //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531449

2. I'pozoBa, O. C. [lenonpou3BoJCTBO : yueOHOe mocobue Ui CpeaHero mpogecCHOHATBHOTO
obpazoBanmsi / O. C. I'pozoBa. — 2-¢ m3a.— Mocksa : M3znarensctBo HOpaiit, 2023. — 131c. —
(ITpoeccronansnoe obpazosanue). — ISBN 978-5-534-15986-8. — Tekct : 31neKTpOHHBIA //
OopasoBarenbHas miathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/517797

3. JIOKyMEHTOBE/ICHHE : YICOHUK U MPAKTUKYM JJIsl CPEAHEro nMpohecCHOHAILHOTO 00pa3oBaHus /
JI. A. loponuna [u ap.] ; nmox pexakuueii JI. A. [loponnnoit. — 3-e uz., nepepad. u mon. — MockBa :
NznarensctBo HOpaiit, 2023. — 336 ¢. — (IIpodeccuonanproe odpazoanue). — ISBN 978-5-534-
15820-5. — Texkcr : anexTponHsIii / O6pa3oBarensHas iardgopma KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/509824

4. Kyznenos, U. H. JlokymeHTanmmonHoe o0ecriedeHne yrpaBieHHsI IEPCOHATIOM ;| Y4eOHUK U

MPAaKTUKYM JUTsE cpeHero npogeccruonansHoro oopazosanus / U. H. Ky3nenos. — 3-e u3z., nepepad. u
nom. — Mocksa : U3parensctBo FOpaiit, 2023. — 397 ¢. — (IIpodeccuonanbHoe oOpazoBaHue). —
ISBN 978-5-534-09155-7. — TexkcT : anekTpoHHbIi // Ob6pa3oBarenbHas miaatdopma FOpaiir [caiit]. —
URL.: https://urait.ru/bcode/531526

5. NBanoBa, A. }O. Pycckwii sI3bIK B JIEJIOBOI JOKYMEHTAIMH : YICOHUK U MPAKTHKYM JUIs BY30B /
A. 10. UBanoBa. — 3-¢ wu3n., mepepad. u gomn. — Mocksa : M3marensctBo HOpaiit, 2023. — 144 ¢. —
(Beictiee ob6pazoBanme). — ISBN 978-5-534-16172-4. — Tekct : anekrpoHHsii // ObOpa3oBarenbHAs
iaropma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530556

HOpMaTI/IBHO-HpaBOBI)Ie AKTbI:

1. BceoOmiast nexnapanus npas 4enoBeka, npuHsTas ['enepanbHoit accambieeit OOH 10.12.1948
roaa // MexayHapo/iHble aKThl O IipaBax 4yenoBeka: COOpHUK 10KyMeHTOB, u3a1. HOPMA — UH®A, — M.:
2000.

2. MexnyHapoaHblii MakT 00 SKOHOMHUYECKUX, COLMAIBHBIX M KYJIbTYpHBIX IpaBax 4YeloBeKa U
rpaxxaanuHa ot 16.12.1966 roxa. // MexayHapoaHble akThl O MpaBax yenoBeka: COOPHUK TOKYMEHTOB,
u31. HOPMA — TH®A, — M.: 2000.

3. Konctutynus Poccuiickoit denepanuu mpuHsITa Ha BceHapogHoM pedepenayme 12.12.1993r.//
Cobpanue 3akoHonatenscTBa PD, 2009, Ne 4, cr.445. Koncrutyuust Poccuiickoit denepanuu (nmpuHsTa
BCEHAPOAHBIM ToJocoBaHueM 12.12.1993 r. ¢ u3mMeHeHUsIMH, OJIOOPEHHBIMU B XOJ€ OOIIEPOCCHICKOTO
ronocoBanust  01.07.2020 r.) \\ [OduumanbHplii WHTEPHET-NOPTad TNPABOBOW  HMHQPOPMAIHH |
http://www.pravo.gov.ru, (04.07.2020 r.);

4. I'paxxnanckwuii konekce Poccuiickoit @enepanuu (dacts mepsast) oT 30.11.1994 Ne 51- @3.//Cobpanue
3akoHojaresbcTBa PD, 1994, Ne 32, cr. 3301.

7. I'paxxmanckmii  komekc Poccuiickoit ®eneparuu  (dacte BTopas) oT 26.01.1996 Ne 14-
@3.//Cobpanue 3axkonoaarensctBa PD, 1996, Ne 5, c1.410.

5. I'paxxmanckmii komekc Poccuiickoit ®enepammm  (9actb TpeTthsi) oT 26.11.2001 Ne 146-
@®3.//Cobpanne 3akonomarenscTBa PD, 2001, Ne 49, cr. 4552.

6. I'paxxnanckuii komexc Poccuiickoit @Peneparmu (vacte uverBeptas) or 18.12.2006 Ne 230-

@3.//Cobpanue 3axkonoaarenscTBa PD, 2006, Ne 52 (1 gactp), cT.5496.

20


https://urait.ru/bcode/531449?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/517797?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/509824?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/531526?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/530556
http://www.pravo.gov.ru/

7. ['paxkmanckuii mporeccyainbHbId Kosieke Poccuiickoit ®@enepanuu ot 14.11.2002 Ne 138-@3.//
Cobpanmue 3akoHonatenberBa PD, 2002, Ne 46, cr. 4532.

9. Tpynosoii koxmekc Poccmiickoit ®enpeparun ot 30.12.2001 Ne  197- @3./Cobpanue
3akonogarenbcTBa PO, 2002, Ne 1(1 wacts), ct.3.

10.  T'OCT P 7.0.100-2018. Haunonansusliii cranaapt Poccuiickoit @enepauuu. Cucrtema craniapToB
nmo wuHpopManuu, OWOJIMOTEUHOMY W  HW3JATeIbCKOMYy  jAely.  bubOmuorpaduueckas — 3amuch.
bubnmorpaduueckoe onucanue. OOmHe TpeOOBaHMS M TIPAaBHJIA COCTABICHUST [DIEKTPOHHBIN pecypc] //
KoncynsranT I[Tmoc. — URL.: https://docs.cntd.ru/document/1200161674

11. TOCT P 7.0.97-2016. HarmonanwHsiii cranaapt Poccutickoit denepanmu. Cucrema cTaHIapTOB 110
uHpopMarmu, OMOITMOTEYHOMY U U3JIaTelIbCKOMY Jieny. OpraHu3aioHHO-PACIOPSIUTEIbHAS
nokymeHTarus. TpeboBanus K 0pOpMIIEHHIO JOKYMEHTOB. [ DneKkTpoHHbIH pecype] / Koncynprant [Tmoc.
— : http://www.consultant.ru/document/cons_doc_LAW_216461/

12.  TOCT P 7.0.8-2013.Hanmonanehsiii crannapt Poccuiickoit @enepanuu. Cucrema cTaHgapToB IO
uHpOpMAaIK, ONOIMOTECYHOMY U M3/IaTeIIbCKOMY Jely. Jlenonpon3BoICTBO U apXUBHOE Jiei0. TepMUuHBI U
ornpeeeHusl. [DneKTpOHHBII pecypc] /1 KoncynbranT [Troc. — URL.:
http://www.consultant.ru/document/cons_doc LAW_ 163800/

HNuTepHeT-pecypcen:
Oo6pasoBarenpHas wiardopmsr FOpaiit urait.ru

6. MarepuanbHo-TexHHYecKkass 0a3a, HMH(POPMALMOHHBIE TEXHOJIOTHHM, MPOrpaMMHoOe
obecnieyeHue 1 HHGOPMAIHOHHBbIE CIIPABOYHBbIE CHCTEMbI

Jlyist 0OydeHHsI CTYICHTOB TI0 JTUCIHUIUIMHE «J{OKyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS» B
¢unmnane umerorcs kabuHeTsl «lIpodeccnoHaNbHBIX NHUCHUIUIMH» OOOPYAOBAaHHBIA KOMIBIOTEpAMH,
BUJICONPOEKIIMOHHBIM O0OPYJOBAHUEM, CTOJAMHU, CTYJIbSMH, KJIACCHOM JIOCKOM, CHCTEMOH OCBEIIECHUS.
Taxxke B ¢unuane mmeercs OuOMMOTEKa, MMEromas pabodyre MecTa JUIsl CTYJEHTOB, OCHAIIEHHBIC
KOMITBIOTEpaMH C JJOCTYIIOM K 0a3aM JaHHbIX puiiuana u cetu HTepHerT.
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