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1.Ilepeuenv naanupyemvlx pe3yiomamos 00y4eHUs N0 OUCUUNIAUHE, COOMHECEHHbIX C
nIGHUPYEMBIMU PE3YTIbIAMAMU 0CBOEHUS 00PA308aAMENbHOU NPOZPAMMDBL

1.1. Jucnunmnmmaa b1.B.27 «lloarotroBka OTBETOB Ha OOpalieHUs M IKajIoObl TpaKIaH»
o0ecrevnBaeT OBJIAJICHUE CISAYIONUMU KOMIICTCHIIUSIMU:

Kon HaumeHnoBanue Kon HaumeHoBaHue KOMIIOHEHTA
KOMIIETEHIINU KOMITETCHIIUU KOMIIOHEHTA KOMIIETEHIINN
KOMIICTECHIINH
Crnoco6eH OCyIECTBIATh CnocobeH  NPUMEHATb  METOJbI
HOPMOTBOPYECKYIO HOPMOTBOPUYECKON JICSITETEHOCTH IO
€ATEJIbHOCTD 110 MIPaBOBOM obecIeueHnIo
IIKe OC-3 f[paBOBOMy obecIedeHnIo IIKe OC-3.1 6ep3onaCHoycm JUYHOCTH U 0OOIIECTBa
0€e30IMacHOCTH JINYHOCTH U U rocyziapcTna
o011ecTBa U rocyiapcTBa
CrocoOeH aHaTU3UpPOBATH IPABOBEIC
Criocoben nenonp3osarh MEXaHU3MBI JJIs 3alllUTBl TMpaB H
IIKc OC-7 TPABOBLIC MEXAHMSMBL VA | i 07,1 CcBO0O/I YeIIOBEKA U TPAXKTaHUHA
3aIIUTHI TIPAB ¥ CBOOO
YeJIOBeKa U IpaxkIaHuHa

1.2. B pe3ysibTaTe OCBOCHHS AUCHUIIINHBI Y CTYACHTOB JOJKHBI OBITH COOPMUPOBAHBI:

OTd/TD/Tpynossie Kox Pesynprarer 006ydeHus
/mpodeccrnoHambHbIC KOMITOHEHTA
JIEUCTBUS OCBOCHHUS

KOMIIETCHLIUI
Ha ypoeHe 3Hanuil. TIpaBUja OPraHU3allMd BCEX JTalloB
paboTHI ¢ OOPAMEHUIMH TpaXKIaH
Ha  YpoGHe  YMeHuli:  WCIOIb30BaTh  IIpaBUIIA

IKe OC-3.1 OpraHM3allMd BCEX JTamoB padOThl C OOpalleHUAMHU
rpaxaaH
Ha Ypo6He HABbIKOG. CIIOCOOHOCTBIO HCIIOIB30BATh
NpaBWiia OpraHM3aliil BCEX JTalloB paboOThl ¢
00palieHusIMH TPaKJIaH
Ha ypo6He 3HAHUL. BUIBl YIPABIEHYECKUX JOKYMEHTOB,
COIIPOBOK/AAIONINX PAa0OTy ¢ 0OpaleHUs MY TpaKAaH, U
npaBuiIa uxX ohopMIICHHSI
HA yPO6HEe YMeHUU: COCTaBISTh YIIPaBIeHYECKHUE

ITIKc OC-7.1 JIOKYMEHTBHI, CONPOBOXKIAIOIINE paboty c
00palIeHusIMHA TpaKIaH
Ha  YpoGHe  HABLIKOG:  HABBIKAMH  IOJTOTOBKH
yIpaBJIeHYECKUX JOKYMEHTOB, COMPOBOKIAIOIIIX
paboTy ¢ 0OpalIeHUsIMHU TPaKIaH

2.00vem u mecmo oucyunaunsl 6 cmpykmype OI1 BO
OO6mas TpyaoéMKOCTh JUCIMILTUHBI COCTABIsACT 2 3a4ETHBIE €IUHUIBI MU (2 aKaJeMHUYeCKHX

yaca. JlucoumuimHa — MOXKeET

PCAITN30BbIBATLCSA C

oOpa3zoBaTenbHbIX TexHoNoTUi (Hanee - J10T)

Jlna ounoit popmot:

MMPUMCHCHUEM JUCTAaHIIMOHHBIX

Buj pa6orsl

TpyaoemkocTb (B akag,. yacax/acTpoH. yacax)

OO6mas Tpy10eMKOCTh 72/54
KonTakTHas padora ¢ npenogasarejiemM 16/12
Jlexkun -

[TpakTHyeckue 3aHsATUS 16/12
CamocTosiTe1bHas1 padoTa 56/42

KoHTtpousb

qDOpMLI TCKYILICTO KOHTPOJIA

yCTHLIf/'I OIpocC, TCCTUPOBAHUC




\ DopmMa NPOMEKYTOYHOMN aTTECTALNH 3a4eT

Jna 3a0unoii hopmor:

Buj pa6orsl TpyAOEMKOCTb (B aKaj, Yacax/acTpoH. yacax)
O01ast TPY/I0€MKOCTh 72/54
KonTakTHas padora c npenojaaBarejiemM 8/6
Jlexknuu -
[IpakTrueckue 3aHATHS 8/6
CamocTosiTes1bHas1 padoTa 60/45
KoHTpoJb 4/3
@POpMBI TEKYILETO KOHTPOJIS YCTHBIH OIIPOC, JOKJIAJA, TECTUPOBAHUE
DopMa NIPOMEKYTOUHON ATTECTAUM 3a4eT

MecTto nucuumimabl B ctpykrype OIl BO

Hucunmumna b1.B.27 «lloaroroBka OTBETOB Ha OOpalleHUs M KaJIOObI Tpa)KIaH»
OTHOCHUTCS JUCLUUIUIMHAM BapUaTHBHOW 4acTH, (HOpMHPYEeMOH ydacTHHKaMu 00pa3oBaTEIbHBIX
OTHOIIEHWH y4eOHOro IUIaHAa TOATOTOBKM CHenuaincToB 1o crnenuansHoctu  40.05.01
«[IpaBoBoe  obOecneueHne  HaAMOHANBHOW  Oe3omacHOCTH»  (TOCYIapCTBEHHO-TIPaBOBAs
cnenuanu3anys). CrenuanbHbie TPeOOBaHUS K BXOTHBIM 3HAHHSIM, YMEHUSM M KOMITETCHIIUSM
CTyZIEHTa HE IPeyCMaTPUBAIOTCSI.

YcBoeHue Kypca TpearnoyiaraeT HCIOJb30BaHUE M HMHTETPALMI0 3HAHUH M HAaBBIKOB,
HOJYYEHHBIX CTYJCHTaM B XOJI¢ M3Y4eHHS OOJIBIINHCTBA AUCIUIUIMH.

JlocTyn K cucTeMe IMCTaHIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHUH OCYIIECTBISETCS
K@KIbIM  OOYYalOIMMCS  CaMOCTOSITEIbHO C  JIIOOOrO0  yCTpoiCTBa Ha  MOpTaje:
http://Ims.ranepa.ru. Ilapons W JOTMH K JIMYHOMY KaOWHETY/MPOQUIIO TPEIOCTABISACTCS
CTYZIEHTY B JICKaHaTe.

3.Coodepotcanue u cmpykmypa OucyuniuHbl
Cmpyxkmypa oucyuniunul
Ounas gpopma obyuenus

Ne HaumeHoBaHue TeM O0beM TMCUMILUTHHBI (MOYJIs1), Yac. dopma
n/n W/WJIN pa3aesioB B KonraktHasi paGora Cp TEKYILIero
ce o0yyarommxcst ¢ KOHTPOJIA
ro npenojasarejeM 1o BUaam yCIEeBaeMOCTH
y4eOHBbIX 3aHATHI * u,
J/10 | JP/ 3/ | KCP MPOMEKYTOYHO
T A0T | 10 H aTTecTanuu
T
Tem | IIpaBoBbIe OCHOBBI YO, I
al paboTsI c
oOpartieHus MU 14 i i 3/2 i 11
rpakJIaH B
Poccutickoii
denepaunn
Tem | ®opma u BUIBI ¥O, [
a2 oOpareHuii TpaxaaH.
[Tpouenypa 14 - - 3/3 - 11
paccMOTpEeHUs
oOpailteHui rpaxaan
Tem | Pabota ¢ ycTHBIMHU YO,
a3 COOOIICHUSIMHU. 14 i i 32 i 11
IIpsimMble JIVHUH,
ropsiuue JTUHUH




OpTraHoOB BJIAaCTH.
Tenedons qoBepus

Tem
ad

Pabota c
MUCHbMEHHBIMHU
oOpaleHusIMU

16

- 4/3

12

YO, 1

Tem
as

Opranuzanus
KOHTPOJIS 3a
COOIIOIEHUEM
nopsiika  paboTel ¢
oOpareHusIMu
TpaXIAaH W XPaHCHHS
JIOKYMEHTOB o
oOpallleHusIM TpaxkiaH

14

- 3/2

11

YO, I

NMPOMEKYTOUYHAS

arrecranus

3aueT

Bcero:

72

16/1
2

56

3aounan popma odyuenusn

Ne
n/n

HaumenoBanue

O0beM TUCHMILIMHBI (MOYJIs1), Ya

C.

TeM U/ NN
pa3aesioB

Bce
ro

KonraktHas pa6ora
o0yvyarmuxcs ¢

npemnoaaBaTejieM 1o Bujam

Y4eOHbIX 3aHATHIH

T

J/10

JIP/ 3/
A0T | 1O
T

KCP

CP

®opma
TeKyLero
KOHTPOJIA
ycneBaeMoCTH
*q,
MPOMEKYTOYHO
M aTrTecTanmum

Tem
al

[IpaBoBbIE  OCHOBBI
paboTsl c
oOpareHusIMu
rpaXKIaH B
Poccuiickoii
denepannn

14

12

YO, 1

Tem
a2

dopma 1 BUABI
oOpareHui
TpaK/JIaH.
[Tpouenypa
paccMOTpEHUS
oOpareHui
rpaKJaH

14

12

YO, 1

Tem
a3

PabGora ¢ ycTHBIMU
COOOLICHUSMH.
IIpsimMblie JINHUMY,
ropsiaue JTMHUA
OpraHoB BJIACTH.
Tenedonbl JoBEpHS

13

12

YO, 11

Tem

Pabota c
MUCHhMEHHBIMU
oOpareHus MU

13

12

YO, i

Tem
as

Opranuzanus
KOHTPOJIS 3a
COOJTIOICHHEM
nopsiaka paboThel ¢

14

12

YO, 1




oOpateHusIMu
TpaXKIaH U XpaHCHHS
JIOKyMEHTOB 1o
oOparnieHusIM
rpaXKaaH

IIpomeskyTounas
arrecTanus

4 3auer

Bcero: 712 8 60

Ucnonb3yembie cokpamieHusi: JI — 3aHATUSA JIGKIMOHHOTO Tuma (JIGKIUM W WHBIE Yy4eOHbIE
3aHATUSA, NpeayCcMaTpHUBAIOUINEe MPEUMYIIECTBEHHYIO Iepenady ydeOHOW uHbopManuu
He1arornyecKuMy pabOTHUKAMU OpraHU3aluy U (WIH) JIMIAMH, TPUBJICKAeMBIMH OpraHU3anuei
K peainzanuu 00pa3oBaTeNbHBIX IPOrPaMM Ha UHBIX YCIOBUSX, 00Y4arOIIUMCS);

JIP — naboparopHblie pabOThI (BU 3aHATHI CEMUHAPCKOTO THUIIA);

[13 — mnpaktuyeckue 3aHATUS (BHIABI 3aHATHM CEMHUHApCKOIO THUIA 3a HCKIIOYEHUEM
1ab0paTopHBIX padoT);

KCP — unnuBuayanpHas pabota 00y4aroImuxcs ¢ NearorndecCKuMi pabOTHUKaMH OpraHu3aluu
U (UJIK) JIMLaMu, NpUBJIEKaeMbIMU OpraHu3aluel K peaausannn o0pa3oBaTeNbHbIX IPOrpaMM Ha
WHBIX YCJIOBUSX (B TOM YKCJI€ MHIUBUyaIbHbIe KOHCYIbTAIINH);

JOT — 3ansTHs1, NPOBOAMMBIE C IPUMEHEHUEM JAUCTAaHLMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA,
B TOM YHCIIE C IPUMEHEHUEM BUPTYaIbHBIX aHAJIIOTOB PO(HECCHOHATBHON AeSITEbHOCTH.

CPO — camocrosrensHas paboTa, ocyliecTBisiemMas 0e3 ydyacTus MeJaroruueckux paboTHUKOB
OpraHu3any M (WiIu) JUI, TPUBJIEKAEMBIX OpraHU3aluMed K peanu3aluu 00pa30BaTeIbHBIX
IPOTPaMM Ha MHBIX YCIOBUSX.

VY- yCTHBIN OmpocC.

JI — nokan.

Cooeporcanue oucyuniunl

Tema 1. IlpaBoBble 0CHOBBI padoThl ¢ OOpamleHUsiMH rpaxaaH B Poccuiickoii
Denepanun.

[Tpuka3zHoe NeIoNpOU3BOJCTBO M 3aKOHOJATENbHBIE HOPMBI O MOpPsAKE OOpalieHuit
(uenoOutuit) XVI-XVII BexkoB. AIMUHUCTpAaTUBHBIE U 3aKOHOJaTeIbHbIE pedopmbl Ilerpa |
o (opmupoBaHuio nopsaka padboTel ¢ yenoOuThsMu. [lopsimok paccMoTpenus oOparieHui B
opraHax BJIACTH KOJUIEKCKOW cucteMbl ympaBiaeHus XVIII Beka. IlpaBoBoe u
JOKYMEHTAllMOHHOE O00OecnevYeHrne HWHCTUTyTa oOOpalleHuid B MHMHHUCTEPCKOM cucrteme
ynpaBieHuss XIX - nHau. XX Beka. Pabora mnapTuitHO-COBETCKOM HOMEHKIATYyphl C
oOpatenusimMu rpaxaad CCCP B 1950-1980 roasl. Koncrurynust Poccuiickoit @enepanuu o
npaBe rpaxaH Ha oOpamenue. PeaepanbHblil 3akoH "O MopsaKe pacCMOTpEHUs 00paleHuH
rpaxknaan Poccutickoit ®enepamuun” ot 02.05.2006 No 59-D3.

Tema 2. ®opma m Buabl oOpamenuii rpaxnan. Ilpomexypa paccmorpeHus
oOpanieHuii rpaxkaaH.

[TonsiTne «oOpaleHne rpaxaaHuHa», GopMma U BUAbI oOparieHuit rpaxaad. [Ipuem u
peructpamust oOpamenuii. COop W aHaMM3 JOKYMEHTOB B CBS3M C IOCTYIHBIIUM
oOpamienueM. IToaroToBka M HampaBjieHUE 3alpOCOB B OpraHbl BIACTH U YIpaBJIECHUS, B
afgpec  TPEeANpUSTHH, opraHu3zamuii u  Tpaxmad. Ilepegawa  oOpamieHuss 10
MOJIBE/IOMCTBEHHOCTH. YBEJIOMIIEHHE 3asBUTENIO O XOJA€ PAaCCMOTPEHUs OOpaleHHs.
[Iponnenne cpokoB paccMoTpeHUs: oOparmieHuii. [lonroToBka oTBeTa TpaKaaHUHY U CHSTHS
oOpamienuss ¢ KoOHTponsi.  OpraHuszanust — JEJONPOM3BOACTBA M COBPEMEHHBIE
MH(}OpPMaLMOHHBIE TEXHOJIOTUH, UCTIOIb3yEeMbIE MPU paboTe ¢ OOPALEHUSIMH TPaKIaH.

Tema 3. Pabdora ¢ ycTHbIMH cooOmeHusiMu. Ilpsimble JuMHMM, ropsiuMe JHHUHU
opraHos BJjactu. TesedoHbl 1oBepus.



[TocTymenne ycTHBIX OOpaIleHul rpak/iaH v IpaBuia ux perucrpanun. Opranu3anus
JMYHOTO IpHEMa rpakJaH U NOPSAJOK UX pacCMOTpeHMs. BeaeHue NOKyMEHTalUK JIMYHOIO
npuema TrpaxnaaH. OpraHuzanus paOOThl 10 PACCMOTPEHHMIO OOpalleHui TpakIaH,
MOCTYIHBIINX B XOE MMPOBEICHUS «IIPAMOU(TOPSUCii)» TUHUH, TeICPOHY TOBEPHSL.

Tema 4. PaGoTa ¢ nMCbMeHHBbIMH 00paIlleHUSAMH.

[Topsimok  paccMOTpeHHs MUCHMEHHBIX  OOpamieHWil TpakgaH  CTPYKTYPHBIM
noJipa3fieliecHueM WM JIOJDKHOCTHBIM JULOM. TexHomoruss paboThl € aHOHHUMHBIMU
oOpamienusmu. [Ipuem n nepBudHas 00paboTka 00OpalIeHui, X PErHCTPaLUs U HAllPaBICHUE
HAa pAacCMOTpEHHEe, OpraHu3alus WCIOJHEHUS peHIeHUH 10 OOpalleHusM TpakaH.
YBenomiIeHUE 3asgBUTENIO O pE3yJabTaTe PAacCMOTPEHHUS M HPUHATOM perieHuu. Paborta c
AQHOHMMHBIMH OOpPALICHUSIMH.

Tema 5. Opranuszanusi KOHTPOJISA 3a c00JII0ICHHEM NOPsAKAa PadoThl ¢ 00paleHUAMH
rPa’<JAaH U XPAHEHUs] JOKYMEHTOB 110 00paLeHUsIM IPaKIaH.

Opranuzanys KOHTPOJIA 32 COOMIOIGHUEM CPOKOB MO paboTe ¢ OOpalleHUsIMU TpaXkIaH.
HNudopmalinoHHO - crpaBoyHas U aHalIUTUYeckas paboTa ¢ oOpamieHusMu rpaxnaad. [lopsmox
dopMHpoBaHUs AEN MO PACCMOTPEHHUIO OOpaIleHWH TpaKAaH W TEKyllee HX XpaHECHHUE.
[loaroToBka JOKYMEHTOB MOCTOSIHHOI'O CpPOKa XpaHEHUs K Iepefadye B BEIOMCTBEHHBIM U
rOCyJapCTBEHHBIN APXUB.

4.Mamepuanvt mexkyuieco KOHmMpPOJisA yCRegaemMocmu 00yuarouuxcs

4.1. B xonme peamuzaruu guciuiuinael b1.B.27 «IloaroroBka OTBETOB Ha OOpalleHHS U
KAIOOBI TPAXKIAH» HCIIOJIB3YIOTCS CIICAYIOIINE METOAbI TeKYIIero KOHTPOJs yCIeBaeMOCTH
oOyyarouuxcsi:

Tema u/unu pazuen MeTto el
TEKYLIETro
KOHTPOJIA
YCII€BAEMOCTH

Tema 1. IlpaBoBble OCHOBBI pabOThl ¢ OOpalleHUAMHU TpakgaH B YO, I

Poccuiickoit @enepanuu.

Tema 2. ®opma u BuAbI obparienuii rpaxaan. [Ipouenypa paccmoTpenus YO, I

oOpaleHu# rpakaaH.

Tema 3. Pabora ¢ ycTHbIMH cooOmeHussMH. [IpsimMble nTMHUUM, TOpsuHe YO, I

JIMHUM OpraHoB BiacTu. TeneoHbl 10BepHUsL.

Tema 4. PaboTta ¢ nMCbMEHHBIMH 00OpallieHUSIMH. YO, [

Tewma 5. Opranuzaiusi KOHTPOJIS 32 COOJII0ICHUEM TOPsiAKa PaboThI C YO, I

0OpalIeHNusIMHU TPaKAAaH U XpaHEHUs JOKYMEHTOB 110 00paIleHusIM

TPaK/IaH.

4.2. TumoBble MATEPUAIBI TEKYIIET0 KOHTPOJISI yCEBAEMOCTH 00yYaIOLIUXCS
[TonHbIif IepedeHb CoEePKUTCS B (DOH/IE OLIEHOYHBIX CPEJICTB MO TUCIUTUINHE

Tunoewie oyenounvie mamepuanvt no meme 1 «IllpaBoBbie 0CHOBBI padOTHI ¢ 00palICHUSIMHU
rpaxnaaH B Poccuiickoit @enepanumn»:

Bonpocwt 0nsa nposedenus ycmnozo onpoca:

1. OcobeHHOoCTH TpHUKa3HOW OIOPOKpAaTHM M 3aKOHOJATEIbHBIX HOPM O TMOpsKe
obpamenuit (uenodutnii) B XVI-XVII.

2. BrnusHue aqMUHUCTPATUBHBIX U 3aKoHOAATenbHBIX pedopm Ilerpa | Ha dhopmupoBanme
MopsiKa pabOTHI ¢ YEIIOOUThSIMH.

3. B dyem 3akirodaercss CyHIHOCTh MOJEPHM3ALMHU IPABOBOTO U JIOKYMEHTAIIMOHHOTO
o0OecrieyeHHss WHCTUTYTa OOpallleHud B MHUHHUCTEPCKON cucteMe ympaieHus (XIX-
Hayayo XX B.)?




&

Kak npoxonuia opranusanust paboThl COBETCKOTO M MAPTUHHOIO ammapara ¢ xajnro0amu
rpaXkAaH B JEHUHCKUI U cTalnuHCKUi nepuosl pazsurus CCCP?

Opranusanus paOoThl MapTUHHO-COBETCKON HOMEHKJIATYpbl C OOpAIleHUsSMHU I'pakJaH
CCC B 1950-1980 roppt.

Yo 03HAYAIOT MOHATHS «KaJ100ay, «3asiBICHUEY, IIPEATIOKEHUE»?

Kakne 0coO€HHOCTH KOJJIEKTHBHOTO M MHAWBUYAIBHOTO 00OpaIleHus rpax1aH?

Tembt 0oknaoos:

1.
2.
3.

10.

Ponb yenobutss (>xanobb1) B Kuesckoit Pycu.

Cob6opnoe Ynoxenue (1647 r.) o mopsiaKe MoJa49u YeIT00UTHH.

[lopsimox paspemieHus JAena U BUIbl JOKYMEHTOB [0 4YEJIOOMTHIO B MPHUKA3HOM
JIEJIONIPOU3BO/ICTBE.

HestensHocts Exatepunsl |l u [1aBna | mo npaBoBoMy perynupoBaHuIO MOJauu *Kanobd B
Oprasbl yIpaBJICHHUS.

[Topsimox mpoM3BOACTBA JeJI IO TMPOLICHUSIM B COOTBETCTBMM ¢ Manudectom
Anexcangpa | «O0mee yupexieHne MUHUCTEPCTBY.

Yupaszauenue Anexkcannpom |l Komuccuun npomennii (1884 r.)

[esrenpHOCTs BpeMEHHOr0 IpaBUTENBCTBA 110 OPTAaHU3ALUN PACCMOTPEHUS MPOLICHUI
rpaXkKaaH.

Cucrema rocynapcTBeHHbIX yupexaeHuit Coerckoit Poccum 10 paccMOTpeHHIO
MpoIIeHui B Havajae XX B.

®opmupoBanne B CCCP crnemualbHBIX OpPraHOB TOCYIapCTBEHHO-OOIIECTBEHHOTO
KOHTPOJIS 110 MpUEMY kasob u mpoueayp ux paccmorpenus B 1917-1980 rr.
MexnyHapoaHble Y HAalMOHAJbHblE HOPMATHBHO-IIPABOBBIE AaKThl B  00JIacTH
oOecrieueHus MpaBa rpakJiaH Ha oOpalleHue.

Tunoevie ouenounvie mamepuanvt no meme 2 «®opma u BUAbI O0pallleHHIl TpPaKIaH.
IIponenypa paccMoTpeHus1 00palieHUH TPaKIaH»:
Bonpocwl 0na nposedenusn ycmnozo onpoca:

1.

ook wd

7.
8.
9.

10.

KakoBa xaccudukarnmst o0paieHnii B OpraHbl BIACTH 110 COACPIKAHUIO?

KakoBa knaccuduxanus oOpaiieHuii B oprassl BiIacT 1no gopme?

Kakwue cyiecTByIOT 3Tarbl ¥ CPOKH pacCMOTPEHUS 00paleHus ?

Kakue ¢pyHKINN BBIOTHIET HHCTUTYT OOpaIlleHus rpaXkaan?

Kto npoBoauT cOop 1 aHAJIN3 TOKYMEHTOB B CBSI3H C MOCTYNHMBIIUM OOparieHueM?
B d4em 3akirodyaercs MOATOTOBKA M HANpPABJIEHUE 3alpOCOB B OpraHbl BIACTH U
yIpaBJeHUs, B apec MpeANnpUsTHil, OpraHu3auil 1 rpaxaan?

KTo HanpaBisieT yBeJOMJIEHHE 3asBUTEIIO O X0€ PaboThI ¢ oOpaiieHuem?
KakoBbl cpoku B paboTe ¢ oOpaleHus MU Tpaxkian?

Kakune ocHOBaHUs 7151 IPOJJIEHUS] CPOKOB PAaCCMOTPEHUS 0OpallleHuil rpaxiaH?
Uto npeacTaBisioT coO0 IIEKTPOHHBIE 0OpaIeHus?

Temut ooxnaoos:

1.
2.
3.

Oco0eHHOCTH PacCMOTPEHUS! aHOHUMHBIX OOpaIlieHuH.

OcHoBaHUA [T 0TKa3a B pACCMOTPEHUH OOpALEHNUS.

Oco0eHHOCTH paccMOTpeHHUsT 00paleHHs, COJePKAIIEM CBEICHHUS O MOATOTABIMBAEMOM,
COBEpPILIAEMOM, COBEPLIEHHOM IIPaBOHAPYILICHHUH.

Tunoewie ouyenounvie mamepuanvt no meme 3 «Padora ¢ yctHpiMu coodmeHusimu. Ilpsimbie
JINHUH, TOPSAYHE JIUHUM OPraHoB BjaacTH. TenedoHbl 1oBepus»:
Bonpocwt 0nsa nposedenus ycmnozo onpoca:

1.
2.

HopmartuBHo-1IpaBoBO€ peryaupoBanue GyHKIHOHUPOBAHUS MPSMON JIUHUH.
HopmaTtuBHo-11paBoBO€ perynupoBanre ¢ yHKIIMOHUPOBAHUS ropsAYeil TUHUH.



3. HopmatuBHO-ipaBOBOE peryiaupoBaHue TeedoHa JOBEPHS.
4. Oprasu3aiys JMYHOTO IpUeMa IrpaxIaH U MOPSA0K PACCMOTPEHUS YCTHBIX 0OpaleH .
5. KakoBbI mpuemMbl U TEXHHKH OOIICHHS C 3asBHTEIEM BO BpEMs IPOBEACHUS JTHYHOTO

npuéma?
6. Paspemenne KOHMIMKTHBIX CUTYaIMid IPU IPOBEICHUN JIMYHOTO TIPHEMA.

Temwl 00KnaA008:
1. Aunroput™m paboOThI C YCTHBIMH COOOIICHUSIMHU TPaXKIaH.
2. OcobeHHOCTH pabOThI C YCTHBIMH COOOIICHHUSIMU TPaXKIaH.
3. BapwuaHThl paboThl C YCTHBIMH COOOIICHUSMHU TPAKIaH, MOCTYIUBIINMH Ha «TOPSIYIO
JIMHUIO» BEIOMCTBA.
4. Cnenuduka o0meHus mo Tenedony.
Tunoevie oyenounvie mamepuanovt no meme 4 «Padora ¢ NMCbLMEHHbBIMU 00PALLIEHUSIM U
Bonpocwl ona nposedenusn ycmmnozo onpoca:
1. Kakue cymnecTByroT 0coOble CPOKH PACCMOTPEHHUS COOOIIEHUN?
2. 3akoHOJATEeNbHAsE H HOPMATHBHO-TIPABOBas perjaMeHTAlMs JIEJOMPOU3BOJICTBA C
oOpallleHUs MU TpaXIaH.
3. HopmartuBHO-MeTOIUYECKass perjaMeHTaIus JeJONPOU3BOJCTBA ¢  OOpalieHusMU
rpaXkKaaH.
4. 3akoHomaTeNbHAs periiaMeHTAIHSI ISTIOMPOU3BOJICTBA C OOpAIIICHUSIMH TPAXKIAH.

Temwt 0oxnaoos:
1. Dramnbl paboThl ¢ TUCEMEHHBIM 00pallleHUEM.
2. TpeGoBanus K 0()OPMIICHUIO THCBMEHHOTO OTBETA HA OOpaIIeHUe rpaXTaHuHA.
3. Kontpous 3a ncnonHeHneM oOpamieHui rpakaaH.
4. Ocobennoctu padotsl «IHTEpHET-IPUEMHOIN.
5. DkcnepTH3a LIEHHOCTH 00pallieHUi rpax/iaH.

Tunoevie oyenounvie mamepuanvl no meme 5 «Oprannzanus KOHTPOJs 3a coOJ0AeHHEM
nopsiika padorsl ¢ o0palleHHSAMHM TPAaXIAH U XPAaHEHUs] JOKYMEHTOB IO OOpalieHusiM
rpaxIan»:
Bonpocwt 0nsa nposedenus ycmnozo onpoca:
1. TTonsiTHE «KOHTPOJIb 32 UCTIOTHEHUEMY. Llenn 1 3ajauu KOHTPOJIS 32 UCTIOIHEHUEM.
2. PernmaMeHTanust KOHTPOJIS 32 UCIIOJIHEHUEM OOpaleHUI rpakiaH.
3. XapakTepucTuka PETUCTPALIMOHHBIX dopm (’KypHaJIbHas, KapTO4Has,
aBTOMATHU3UPOBAHHAS).
4. OpranuzanroHHble (HOpMbI KOHTPOJISI 32 UCIOJHEHHEM OOpalleHUi: 1IeHTpaIu30BaHHasl,
JEIIEHTPAIN30BaHHAsl, CMEIIIaHHas.
5. TunoBble U HHAUBUYAIbHBIE CPOKU UCIIOJHEHHS TOKYMEHTOB.
6. AHanu3 oOpaleHU rpaXkaaH.
7. TpaguoHHas ¥ aBTOMaTU3UPOBAHHAs TEXHOJIOIMH KOHTPOJIS 3@ UCIIOJTHEHUEM.
Temwt 00Kna008:
1. Opranuzanus KOHTPOJIS 32 COOJIIOIEHHEM MOPsiIKa pabOThl ¢ OOpAIIEHUIMU IPaXK/IaH.
2. Tlepenaua moKyMeHTOB MO OOpamIeHUSIM TPaKJaH Ha XPaHECHUE.
3. AHanuTuueckas paboTa IO HU3YYEHHIO XapakTepa U pe3yldbTaTOB pPacCMOTPEHHS
rpaXkaaH.
VYCTHBII ONMpPOC TOTOBHOCTH IO TeMe€ JIeKIHM, ONMpOChl OOYYAaIOLIMXCS MPOBOIATCA Ha
MPAKTUYECKUX 3aHATHUSAX.
Ha npaktudeckue 3aHATUS 00y4aroIUICs JOJDKEH MPUXOAMUTH, UMes NMpH ce0e KOHCIEKTHI
JIEKUMH U UHBIE TOCOOUS N0 TeMAaTHKE aJanTallMOHHOW AMCUMILIMHBI U aKTHUBHO Y4acTBOBAaTh B
00CYX/IEHUH TTOCTABJICHHBIX BOIIPOCOB.



Bumamu 3amaHuii, JUIsi CaMOCTOATENBHOH pabOThl OOYYaromIMXCsl MOTYT OBITH - JJIA
OBJIAJICHUS 3HAHMSIMH TI0 TporpaMme yueOHOro Kypca: uUTeHUs Tekcra (yd4eOHUKa,
JOTIOTHUTEIIBHOW ~ JIUTEpaTypbl);  KOHCIIEKTUPOBAHHME  TEKCTa;  CTPYKTYPHO-JIOTHYECKOE
(rpaduueckoe) w300pakeHHWE CONEPIKAaHUS OTACITBHBIX TeM; paboTa CcO CIOBapsSIMH H
CIIPaBOYHHKAMU; O3HAKOMJICHUS C HOPMAaTUBHBIMHU JOKYMEHTaMH; y4eOHO-HCCIIeJoBaTeIbCKast
paboTa; 1eeBO€ MCIOJIb30BAaHWE KOMIIBIOTEPHOW TEXHUKHU, HWHTEpPHETa, ayauo — U
BHJICO3AIKCEH H Ip.).

[IpoBeneHne MPaKTHUYECKOTO 3aHATHUS HAYMHAETCS KpaTKuM (5-7 MHH.) BCTYNHUTEIbHBIM
CJIOBOM TMIpernojiaBareisi, B KOTOPOM IMOJUYEPKUBAETCS 3HAYCHHE paccMaTpUBaeMOil TEeMbI, ee
poJib M 3HAYCHHWE MJi1 TMOJTOTOBKH CIEIHMAIMCTOB TaMOXKEHHOro Jena. Ha mpaktuueckom
3aHATUU 00ydarolIuecs Mol PyKOBOACTBOM IPENoAaBaress Iy00Ko U BCECTOPOHHE OOCYKIAAI0T
BONPOCHI TeMbI. JlJisi YCWJICHHS aKTUBHOCTH OOYyYalOIIUXCS M 3aKpeIUICHWS WX 3HaHUN
IpenoaaBaTeb JOHKEH NMPUBJICKaTh K YUaCTHIO B 0OCYXKIEHHUU BOIPOCOB BO3MOXKHO OoJibliiee
KOJIMYECTBO OOYYAIOIMIUXCSI. ODTO JIOCTUTAeTCsl MOCTAHOBKOW JIOTIOJHHUTEIBHBIX BOIIPOCOB,
HAIPaBJIEHHBIX Ha pACKpbITHE, NETAM3AlMI0 PAa3JIMYHBIX aCHEKTOB OCHOBHOTO BOIIPOCa,
O0COOEHHO MPAKTUYECKOTO OMbITa, CIOXKHBIX cuTyaruil. [lociae oOCykaeHus KaxxI0ro Bompoca
MPErnoAaBaTeNio 1eIeco00pa3Ho JaBaTh OLICHKY BBICTYIUJICHHM, aKIEHTHPOBaTh BHUMAaHUE Ha
Han0oJiee CyIECTBEHHBIX MOJIOKEHUAX, MPOOIeMaxX U BO3MOKHBIX BAPUAHTAX UX PELICHUS.

B konue 3aHsTHsS 3a TIyOMHY OCBOEHHUSI MaTepuaina, MpernojaBaTelb MOXET MOOILIPUTH
OTJICITBHBIX 00YJArOIIUXCS (BBICTABUTH OLICHKY B )KYPHAT).

5.0uenounvie mamepuanbl RPOMEIHCYMOYHOU AMMECMAUUU RO OUCYUNTIUHE
5.1. 3auer mpoBOAUTCS C IPUMEHEHUEM CIIEIYIOLINX METOA0B (CPEICTB): Y CTHBIN OIPOC 110
owneram. B kaxxaom Oumnere He MeHee 2-X BOIIPOCOB.

3ayeT MOXKET MIPOBOJUTHLCS HA OCHOBE KOMIIbIOTepHOro TectupoBanus B JJOT umu apyrux
¢dbopM ¢ HCTIOTB30BaHUEM HH(DOPMAIIMOHHBIX CHCTEM, HCIIOIh3YEMbBIX B HHCTUTYTE.
5.2. OuneHo4YHble MaTepHAJIbl IPOMEKYTOYHON aTTeCTALUH

Kommnone .
[TpomexyTOUHBIH/KITI0Y .
HT > Kpurepuii onieHnBanus
COMLICTEH €BOW MH/IUKATOP
OLICHUBAHUS
ITUU
[1IKc OC-3.1 | [Ipumensier MeToAbl | B Havane  KaXkZoro IpakTHUYECKOTO  3aHATHUSA

HOPMOTBOPYECKON (cemuHapa)  mpemnojaBaTeNb — MPOBOJUT  OIpPOC

JESATEIBHOCTH 1o | 00y4aroUIMXCcs Ha MPeMET 3HAaHUS TEPMUHOJIOTHH.

npaBoBoMy oOecnieueHuo | [IpaBuibHBIN OTBET (HaU3yCTh WM OJIM3KO K TEKCTY)

0€30IacCHOCTH JIMYHOCTHU | 00yUarollerocs oleHuBaercs B 1 6am.

u oOmiecTa U

rocy1lapcTsa

[IKc OC-7.1 | Ananusupyer mnpaBoBble | OOydaromuecs OTBEYalOT Ha BOIPOCHI COTJIACHO

MEXaHW3MBbl JJI 3aIIMTHI | [UIAHY TpaKkTHYeckoro 3aHsaTusa. IIpenopaBarens

IpaB U CBOOOJ YEJOBEKA | CIIpAlllMBAeT KeJNalluX JU00 caM Ha3HAydaeT

U TpaKIAaHNUHA OTBEYAIOLIETO.
Joxnamuuk  (rpymnmna  JOKJIAJAYMKOB),  HCIIOJB3YS
MIPE3EHTALlMOHHBIE MaTepHaIbl, packpsIBaeT
BBIOpAaHHYIO TEMY JIOKJIa/1a.
[IpaBunbHBIN,  TOJHBIE  OTBET  OOydarouMiics
olleHHUBaeTcs 10 3 GaioB.
Jlokyian,  TMONHOCTBIO  PACKPBIBAIOUIMN  TEMYy,
COTIPOBOXKAEHHBIN NMPE3EHTALIMOHHBIMU MaTepUajIaMH,
JIOBEJIEHHBIM B TEUEHHE YCTAHOBJIEHHOTO perjiaMeHTa
(ae 6omnee 10 MuHYT), OTIEHUBAETCS J10 S OAJIIOB.




Tunopble oLleHOYHbIE MaTePUAJIbI IPOMEKYTOYHOH aTTeCTAIIUM

PexoMeHnayemblie BONPOCHI A5l MOATOTOBKHU K MPOMEKYTOYHOM aTTecTalMu (3a4eTy)

BOl'[pOCLI JJIA IMIOATOTOBKH K 33'{éTy:

1.
2.

3.

>

10.
11.
12.
13.
14.

15.

16.

17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

29.
30.

[TosiBNeHrEe MUCEMEHHBIX OOpAILICHUI YaCTHBIX JIUII.

Pernamenranus 0053aHHOCTEH BBICIINX JOJDKHOCTHBIX JIUI] TIPUKA30B IO PACCMOTPEHUIO
JIEJT «GKaJIOOIIHKOBY

Opranmszanus paboThl € YEIOOMTHBIMH B IICHTPAJIBHBIX YUPEKACHUAX Pycckoro
rocyaapcTpa (MpuKasax) ¥ MECTHBIX YUPEXKICHHUIX (ITPUKa3HBIX N30ax), €€ 0COOCHHOCTH.
OcHOBHBIE 3Tanbl PA0OTHI C YEIIOOUTHBIMH, JEIIONPOU3BOICTBEHHBIE ONIEPALIUH.
Xapakrepuctuka  «l'eHepampHOro  pernamenta» 1720 1.  Kak  OCHOBHOTO
3akoHonaTenbHoro akta X VIII B. mo opranusanum 1eI0npOoU3BOCTBA C YEIOOUTHBIMHU.
VYka3 «O dopme cyma» 1723 r. o mopsijke cocTaBiaeHUs U 0OPMIICHUS YETOOUTHBIX.
Vkazpl «O mojgaue mpocb0 MHUMO MPUCYTCTBEHHBIX MECT TOCYAApro, KPOME BEITHKUX
rocynapctBeHHbIXx jgem» 1700 u 1790 rr. mo mnopsaky npueMa JOHOCUTENEH u
4eJJOOUTHUKOB U TMOPSAKY JBUKEHHUS JOKYMEHTOB, BOIPOCHI, pemaeMble CeHaTamu,
KOJUTICTHSIMH.

Opranu3zanys Jen0npou3BOACTBa U MOPSI0K paboThl C IPOCUTENBCKUMU JTOKYMEHTAMH B
MUHHUCTEPCTBAX.

3akoHOAATENbHbIE aKThl MEpBBIX JieT COBETCKOM BiacTH O paboTe ¢ MPENIOKEHUSIMH,
3asBIICHUSMU U jKaJ00aMu TpakIaH.

OcHOBHBIE IPUHIHIIBI pa0OTHI ¢ TUChbMaMu TpakaaH B 1920 — 1950-x rr.
3akoHOAaTeNbHAs PeryiaMeHTAIs IeTONPOU3BOICTBA C OOpAIICHUSIMH TPaKIaH.
HopmartuBHo-nipaBoBas periiaMeHTanus AeJ0NpOU3BOICTBA C OOPALEHUSAMU TPAXK/IaH.
Knaccudukanms oOpaineHuii rpak/iaH.

BnusiHue xapaktepa ynpaBieHHs, IPUHLIUIIOB IPUHITHS YIPABJICHYECKUX PELICHUN Ha
OpraHHU3aIMI0 U TEXHOJIOTHUIO PabOTHI C OOpALICHUSIMH TPaKIaH.

B3anMocCBs3p  IeMONpOM3BOACTBA MO  OOpAlICHUsSIM TpaXIaH C OpraHu3aluer
BEJIOMCTBEHHOTO ¥ TOCYAapCTBEHHOTO XPAHEHUS JJOKYMEHTOB.

3aBUCHUMOCTb CTPYKTYpPBI CIIy>KObl JOKYMEHTAallHUOHHOI'O OOECHEYEHHUs YIPaBICHUS OT
KOJINYECTBA MOCTYNAIOIIUX 0OpallieH!i B OpraHUu3alHIo.

TpeboBanusi, MpebsBIsSEMbIe K OpraHU3alluu U IOKYMEHTHPOBAHUIO MpUEMa Ipak/JIaH.
OO0s13aHHOCTH PYKOBOAMTEINS U CEKpeTaps 0 OpraHU3alluK ITpHeMa IpakaaH.
OcoOeHHOCTH BEJICHUS U 3al0JIHEHUS PETUCTPALIMOHHBIX (POPM.

OTHKa npueMa rpax/jaH.

[Topsinox mpremMa 1 nepBUYHON 00pabOTKU M perucTpanus 0OpalieHui rpaxkaaH.
Opranuzanys HHPOPMALMOHHO-CITPABOYHOM paboThI 110 0OpaIleHUsIM.

KonTposns 3a ucrnonHenneM oOpaiieHui.

OcobeHHoCTH opranu3aiys paboThl ¢ 00OpaleHUsIMH JIEMyTaTOB.

OcoOenHoctu paboThl «MHTEpHET-IPUEMHON».

3Ha4yeHre aHAJTUTUYECKON paboThI C 0OpaIliEHUSIMU TPaXKIaH.

MeTtonuka aHanu3a 1 00001EeHuS.

CocraneHnue u opopMIICHHE OTYETOB, CBOJIOK, CIIPABOK I10 3as1BJICHUSAM, IPEATIOKEHHUIM
U Kao0am TpaxaaH.

O6ume mpaBuia GopMUPOBAHUS JEI.

Haznauenune M MCHOJIB30BaHUE NEpEYHEHl AJIi ONEpaTUBHOIO XpaHEHUs oOpalleHui B
JIeNTOTIPOU3BOICTBE U B apXUBe. DKCIEePTH3a LIEHHOCTH 00paIlieHUH TpakIaH.

5.3. Tloka3aTe/in M KPpUTEPHH OLIEHMBAHHUSA TEKYIIHX U MPOMEKYTOUYHBIX (OPM KOHTPOJIsSI

Ouenounsle cpencrBa | Ilokasarean OneHKH Kputepun onenkn
VYcerHbII onpoc KoppektHocTte w monHoTa | [I0IHBINM, pa3BEepHYTHINH,
OTBETOB 000CHOBaHHBIN 0TBET — 3 Oasia.
[TpaBuUBHBIN, HO HETIOTHBINA OTBET — 1




Oanm.
Hesepneriit orBeT — () 6asy10B.

Joxnan ITonnora JoKnana, | Jlokian, pacKpbIBalOIIMM TEMY U
oopmieHre mpe3eHTauuu | 0hOpMIICHHBIH B COOTBETCTBUHU C

U COOTBETCTBHE peryiameHTy | TpedoBanusmu C3NMY PAHXUI'C -5
0asoB.

Joxiian, packpbIBarOLUii TEMY, HO U
0(OPMJIICHHBIHI B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBaHUSIMH,
71100 HE COOTBETCTBYIOLIHH
perimameHTy — 2 Gasia.

Joxnan, He pacKkpbIBaroImuii Temy - 0
0aJoB.

5.4. IMIxana nmepesoaa OCHKU U3 MHOIr00a/IJIbHOM CHCTEMBI B 3a4eT

Kpurtepun oneHkH 0TBeTa HA BONPOCHI HA 3a4éTe:

«3a4TeHO0)» CTaBUTCS B TOM Cllydae, eCIH CTYIACHT IPOAEMOHCTPUPYET 3HAHHE OCHOBHBIX
MOHATHH, OTHOCAIIMXCS K U3y4aeMOM NUCUUILIMHE, TPABUIBHO OTBETUTH, IO KpallHEW Mepe, Ha
OJIMH JIOTIOJHUTENbHBIM BOMPOC, B COCTOSHHUU BBIMOJIHHUTH MNpakTHUecKoe neiictBus. OTBeT
JIOJKCH OBITh JIOTHYHBIM U TTOCIIC0BATEIBHBIM, JTHOO CTYACHT CIIOCOOSH YTOYHHUTH COICPIKAHUE
OTBeETa

«He 3auTeHo» CTaBUTCS B TOM Cllydae, €CIM CTYACHT HE JAEMOHCTPUPYET 3HAHHUE
OCHOBHBIX TMOHSTHH, OTHOCAUIMXCA K HM3y4aeMOW [MCUUIUIMHE, HE OTBEYaeT HU Ha OJUH
JIOTIOJTHATEILHBIN BOIPOC, W H3JI0KEHHWE OTBETa Ha BONPOC HE IMOCIENOBATEIbLHOE W HE
noruvHoe. [Ipu 3TOM, CTy/IEHT HE B COCTOSIHUU BBITIOTHUTH MPAKTUYECKOE JCHCTBUS.

51-100 6anoB - 3aueT

0-50 6amtoB — HE3aueT

IHlIxana ouenueanus.

OneHka pe3ynpTaToOB MPOU3BOAMUTCA HA OCHOBE OayuibHO-peiTuHroBoi cuctemsl (BPC).
UcnonwszoBanue bPC ocymiectBisgercs B cOOTBETCTBUH ¢ Ipuka3zoM oT 06 cenTsops 2019 r. Ne
306 «O npumeHeHNH 0aTbHO-PEUTUHTOBON CUCTEMBI OIEHKH 3HAHUN 00yUYaroIuXxcsi».

Cxema pacueToB CHOpPMHpPOBaHA B COOTBETCTBHHM C y4E€OHBIM IUTAHOM HAMpaBIICHUS,
CorJlacoBaHa ¢ pyKOBOJAUTEIEM HAayYHO-0Opa30BaTEIbHOTO HAMPABJICHHs, YTBEP)KIEHA IEKAHOM
dakynpTeTa.

CxeMa pacyeToB JOBOJUTCS /0 CBEACHMS CTYIECHTOB Ha NEPBOM 3aHITHH MO JAHHOU
JTUCILUIIIIMHE, SBJISETCSI COCTaBHOM YacThi0 pabodeil mporpamMmbl JUCIHHUIUIMHBI U COJEPIKHUT
UH(GOPMAILIMIO 110 U3YYEHHUIO TUCIHUILIMHBI, YKa3aHHyio B [lonokeHnn o 6amibHO-peHTUHTOBON
cUCTeMe OIleHKHM 3HaHui oOyyatouuxcs B PAHXul'C.

B cootrBercTBHM ¢  0aUIbHO-PEUTHHTOBOM CHUCTEMOW MaKCHUMalbHO-PacUeTHOE
KOJIMUECTBO 0aiioB 3a cemectp coctanisieT 100, U3 HUX B paMKax AUCLUILIIMHBI OTBOJUTCS:

40 6aIoB - Ha MPOMEKYTOYHYIO aTTECTALIUIO

40 GaioB - Ha pabOTy Ha MPAKTUUECKUX 3aHATHUIX

20 6anioB - Ha MOCEMAEMOCTh 3aHITHIA

B cnydae ecnu cTyeHT B TeUeHHE ceMecTpa He HaOMpaeT MUHUMAIBLHOE YHUCIIO 0aioB,
HEeoOXoauMoOe JUIs CIAaud TPOMEXKYTOYHOM aTTecTallMd, TO OH MOXeT 3apaboTaTh
JIOTIOJTHUTEIbHBIE 0asuTbl, OTpPabOTaB COOTBETCTBYIOIIME pa3/ieibl NUCIHUIUIMHBI, TOJYYUB OT
Mpeno/iaBaresis KOMIEHCUPYIOLUE 3a/IaHHUs.

6.Memoouueckue mamepuaiibl nOo 0C60€HUI0 Oucuunnuubl
HpI/I MMOATOTOBKE K JICKHMOHHBIM 3aHATUAM CTYACHTY CICAYET O3HAKOMHUTLCA C yqe6H0-
TEMATUYCCKUM IIJIaHOM 1/13yqaeM0171 yqe6H0171 JUCHUIIIIMHBI, 4 TAaKXKC C KaHeH)IapHI)IM IIJIaHOM



MPOXOXKACHUSI COOTBETCTBYIOIIETO Kypca - C TeM, YTOObl UMETh BO3MOKHOCTh BCIIOMHUTH YK€
IIPOMICHHBIN MaTepraj JaHHOI'O Kypca U Ha OTOM OCHOBE IOATOTOBUTHCS K BOCIIPUATHIO HOBOU
uH(pOpMaLnK, CIeAys JOTHKE U3T0KEHUS.

B nporecce u3ydenus yueOHOro Marepuaia CTYACHT BEAET CBOM KOHCIEKT JICKIIMH, Jemast
3alKCH, KaCaloIUECs] OCHOBHBIX TE3UCOB JEKTOpa. DTO MOTYT ObITh MCXOIHBIE MPOOIEMBI U
BOIIPOCHI, KJIIOYEBBIE IOHATUS M HUX ONPEIENIECHUS, BAKHEHIINE IIOJIOKEHHUS U BBIBOJBI,
CYyILIECTBEHHBIE OLIEHKH U T. 1.

Ha mnpaktuyeckux 3aHATUSAX CTYJEHT MOJXET 3a/JaTh BOIIPOCHI IIPENOAABATENIO IO
COJIEP’)KaHUIO0 M3YYEHHOI'O MaTepuayia, YTOUHSAS U YACHAS Ui ceOsl TeOpeTUYeCKHEe MOMEHTHI,
KOTOpBIE OCTAJIUCh EMY HEMOHATHBIMH.

CucremaTuueckasi CaMOCTOSITENIbHAsA paboTa CTYACHTa UTPAET OCHOBHAS POJIb B OCBOCHHUHU
qucuuruiHbel. CaMocTosTenbHast paboTa CTyIEHTa, IPEXkKIE BCETro, MOAPa3yMeBaeT U3yueHHE UM
y4eOHOM W HAay4YHOM JIUTEpaTyphbl, PEKOMEHAyeMoi pabodeil mporpaMmoil IUCHMIUIMHBI WU
IIporpaMMon Kypca

1. Yuebnaa numepamypa u pecypcol UHGOPpMAUUOHHO-MENEKOMMYHUKAYUOHHOU Ccemu
Humepnem

7.10cnoenas numepamypa

1. Kabamos C.}O. Opranuzamus paboTel ¢ oOpalleHMSMH TIpaxaaH B uctopuun Poccun
[DnexTpoHHBIi pecypc]: yueb. mocodue / C.FO. Kabamos .— 3-e uzn., ctep. — M. : ®JIMHTA,
2016 .— 312 c. — Pexum nocryma: https://lib.rucont.ru/efd/246416

2. CBs3u ¢ OOIIGCTBCHHOCTHIO B OpraHax BJIACTH: YYEOHMK WM MPAKTHKYM Ui BY30B /
I'. A. bopmieBckuii. — MockBa: M3narensctBo Opaiir, 2022. — 267 c.— (Bricuiee
obpazoBanue). — ISBN 978-5-534-04736-3. — Texkcrt: anektpoHHBIH // OOpa3oBarenbHas
wiatgopma FOpaiit [caiit]. ¢. 58 — URL: https://urait.ru/bcode/492969/p.58.

3. ®enepanbhblil 3akoH 0T 2 Mast 2006 r. Ne 59-®3 «O nopsiake paccMoTpeHus oOpalleHui
rpaxnaan Poccuiickoit denepannm.

4. 3akon Poccuiickoit @enepanuu ot 27 nexadps 1991 r. Ne 2124-1 «O cpencrtBax mMaccoBoi
uHpopManumy.

5. @enepanbhblil 3akoH oT 27 utonsg 2006 r. Ne 149-®3 «O6 undopmanuu, UHGOPMALIMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe HH(OPMAIINY.

6. ®enepanbubiit 3aK0H OT 27 utoiisg 2006 1. Ne 152-D3 «O nepcoHanbHBIX JaHHBIX).

7. ®enepanbHblii 3akoH oT 22 pekabps 2008 r. Ne 262-03 «O0 obecneueHMH J0CTyna K
uH(pOpMaluKU 0 JesTeNbHOCTH cy10B B Poccuiickoit denepauuny.

8. denepanbHblii 3akoH oT 9 despanst 2009 r. Ne 8-d3 «OO6 obecreyeHUM a0CTyna K
uHpOpMallUl O  JIEATEIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB W  OpPraHOB  MECTHOIO
caMOYyITIpaBICHU.

9. ®enepanbublil 3akoH oT 27 utonsg 2010 r. Ne 210-®3 «O06 opraHuzanuu IpeaoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT».

10. depepanpubiii 3akoH OoT 21 wmroms 2014 r. Ne 212-®3 «OO0 ocHOBax OOIIECTBEHHOTO
KOHTpOJs B Pocculickoint denepanun».

11. ®enepanbubiii 3akoH 0T 23 utoHst 2016 r. Ne 183-D3 «O6 oO6mmX mpUHITUIIAX OpraHU3aIuN
U JIeATeIbHOCTH OOIIECTBEHHBIX Majar cyobekToB Poccuiickoit deneparym.

12. Vxa3 Ilpesunenta PO ot 4 mapra 2013 1. Ne 183 «O paccMoTpeHMH OOIIECTBEHHBIX
MHUIIMATUB, HAIIPaBJICHHBIX TpakaaHnamu Poccuiickoit deneparyu ¢ ucnosib3oBanueM VHTepHeT
pecypca “Poccuiickas o0ecTBeHHAST HHUITHATHBAY.

13. bounapuyk, P. U. KommenTtapuit @3 «O mnopsake paccMOTpeHHsI OOpallleHMH TpakIaH
Poccuiickoit ®enepanum» ot 2 mas 2006 r. Ne 59-®d3 (nocrareitnsiit) / P.Y. bonnapuyk, E.B.
[TpokomnbeB. — M.: FOctunmuadopm, 2007.

7.2 /lononnumensnas numepamypa
1. Ky3nenos, C. JI. CoBpeMeHHBIE TEXHOJIOTHH JIOKYMEHTAIIHOHHOTO 00€CTIeUeHUS


https://lib.rucont.ru/efd/246416
https://urait.ru/bcode/492969/p.58

ynpasienus: yaed. mocooue mis cryaentoB / C. JI. Kysunenos; nox pea. T. B. Ky3nemnoBoii. —
M.: M3H, 2010. - 232 c.

2. Opranuzanus paboThl ¢ JOKyMeHTamu: y4eOHuk / moxn pena. B. A. KynpseBa. — 2-e¢ wm3g.,
nepepad. u gon. — M.: THOPA-M, 2003 — 592 c.

3. bo6ruteBa, M.II. YmpaBineH4eckuid JOKyMEHTOOOOPOT: OT OyMa)KHOTO K 3JIEKTpOHHOMY / M.
I1. Boo6wseBa. — Mocksa: Tepmuka, 2010.

4. boiiko, 3.B. Kommnerotepuzarus kaapoBoro jaenonpousBojactBa / J. B. boiiko. — Mocksa:
VYnpasnenue nepconaiom, 2008.

5. Jloponmna, JI.LA. OpraHm3anys ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOCCICUYCHHS
yIpaBiIeHUs: y4eOHUK W MPAKTUKYM Ul akagemuueckoro OakanaBpuara / JI.A. Jloponunna. —
Mocksa: U3narensctBo FOpaiit, 2019.

6. [lenonpou3BOACTBO B OpraHax BIACTH U MECTHOTO camoyrpasieHus. HoBeie o0s3aTenbHbIe
npaBuia: mpaktuueckoe mocooue / M. B. Kupcanona, FO. M. AkcenoB. — Mocksa: Omera-JI,
2007.

7. Kpsutoa, N.IO. JlIokyMEeHTUPOBAHHUE YIPABJICHUYECCKOW ACATEIHHOCTH: ydeOHOe rocobue /
N.YO. KpsinoBa. — Cankr-IlerepOypr: [Tutep, 2007.

8. KprokoBa, H.II. JlokymeHTHpOBaHME YNPaBICHUYECKON [EATEIbHOCTH: ydueOHoe mocodue /
H.II. KptokoBa. — Mocksa: UH®PA-M, 2014.

9. Kysnenos, M.H. JlokymeHTannoHHOEe oOecliedeHHe YMIpPaBICHUS U JEIOMPOU3BOJCTBO:
yueOnuk i 6akanaspos / WM. H. Ky3nenoB. — Mocksa: U3natenscto FOpaiit, 2014."

10. IyBanoBa, H. H. OcHOBBI nenonpou3BoacTBa. S3bIK CiIy’)KEOHOTO TOKYMEHTa: YU4eOHUK U
npaktukym s By3oB/ H. H. IllyBamoma, A.lO.HBanoBa; mox oOmed pemgakmuen
H. H. lllyBanoBoii. — 3-e uza., nepepad. u gomn. — Mocksa : U3narensctBo FOpaiit, 2022. —
384 c. — (Briciiee obpazoBanue). — ISBN 978-5-534-15217-3. — Tekcrt : 31meKTpOHHBIA //
O6pazoBarenbHas matdopma FOpaiit [caiit].

7.3Hopmamuegnvle npagogvle 0OKYMEeHmbl U UHAA RPABOEAS UHPOPpMAUUA

1. "BceoOmias neknapauus npaB uesnoBeka" (mpuHsita ['enepanbHoil Accambneeit OOH
10.12.1948).

2. ®epepanpHbiid 3ak0H 0T 2 Mast 2006 1. No 59-03 «O mopsiike paccMOTpeHHs 00panieHuit
rpaxnaan Poccuiickon denepannumn.

3. 3akon Poccwuiickoit ®enepanuu ot 27 mexadpst 1991 r. Ne 2124-1 «O cpenctBax MaccoBOM
UHpOpMALIUN.

4. ®enepanbHblil 3akoH oT 27 utonst 2006 r. Ne 149-03 «O0 unpopManuu, HHPOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe UH(POPMAIINY.

5. @enepanbHblil 3akoH oT 27 utosg 2006 r. Ne 152-03 «O nepcoHaabHBIX TaHHBIX».

6. ®enepanbubiii 3akoH OoT 22 nekabps 2008 1. Ne 262-d3 «O6 obecreyeHHH J0CTyma K
uH(pOopMaluu 0 JeSTeNbHOCTU cy10B B Poccuiickoit denepauuny.

7. @enepanbHblii 3akoH oT 9 ¢eBpans 2009 r. Ne 8-O3 «O6 obecrnedeHun gocTyna K
uHPOpPMAIUM O  JCATENBHOCTH TOCYJapCTBEHHBIX OpPraHOB H  OPraHOB  MECTHOTO
caMOYyIIpaBICHUS.

8. ®enepanpusbnii 3akoH oT 27 utons 2010 r. Ne 210-d3 «O0 opraHuzanuu MperoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT».

9. ®enepanbublil 3akoH OT 21 uromsg 2014 1. Ne 212-®3 «O06 ocHOBax 0OMECTBEHHOTO KOHTPOJIS
B Poccuiickoit @enepanum».

10. ®enepanbheblil 3akoH OT 23 utoHs 2016 1. Ne 183-D3 «O06 0o0MIMX MPHUHINATIAX OPTaHH3AIHH
U JIeATeNIbHOCTH OOIIECTBEHHBIX Majar cyobekToB Poccuiickoit deneparym.

11. Vka3 Ilpesunenta P® ot 4 mapra 2013 1. Ne 183 «O paccMoTpeHuu oOIIECTBEHHBIX
MHUIIMATUB, HAIIPaBJIEHHBIX Tpakaanamu Poccuiickoit denepanuu ¢ ucnonszoBanueM MurepHer
pecypca “Poccutickast oOecTBeHHASI HHUITHATHBAY.



12. bonmapuyk, P. U. Kommentapuii ®3 «O mopsiake paccCMOTPEHHsI OOpalleHHi TpakaaH
Poccwuiickoit ®enepaunun» ot 2 mas 2006 r. Ne 59-@3 (nocrareitnsiii) / P.Y. bounapuyk, E.B.
[TpokonbeB. — M.: FOctummadopm, 2007.

7.4. Humepnem-pecypcot

JlocTyn K HOJMHMCHBIM 3JIEKTPOHHBIM MH(POPMALMOHHBIM pecypcaM OCYLIECTBISETCS ¢ JI000ro
pabouero mecra C31Y 1o JOKaIbHON CETH, a TaKXKE C JIFOOOr0 KOMIIBIOTEpa WM MOOHIIBHOTO
YCTPOMCTBA, MOAKIIOUEHHOTO K ceTu WHTepHer, uepe3 caiT HaydHoi Oubmmorexu C3UY
http://nwapa.spb.ru/ mo vHAUBUAYaILHOMY JIOTHHY U HApOJIO.

Pycckosizpunbie pecypchl: - ydyeOHUKH, ydeOHbIe MmocoOus, MoHorpaduu, COOPHUKH CTaTei,
NPaKTUKYMbI, CTaThbH W3 MEPUOAWYECCKUX H3JIaHUN M3 AJIEKTPOHHO-OMOIMOTEUHBIX CHUCTEM:
(3BC) Aiibyxkc; (IBC) Jlanb; (OBC) IOPAUT; (3BC) Book.ru; (3BC) IPRbook.- East View
Information Services, Inc. (Mct-Bbio) - cTaThyl U3 MEPHOANYECKUX U3JAHHUN (MKYPHAIBI, Ta3€Thl)
10 OOIIECTBEHHBIM U TYMaHUTAPHBIM HAyKaM.

- DnexkrponHas oudmmoreka U] «['peOCHHUKOBY - HAYYHO-TIPAKTHUECKUE CTAThU N0 (prHAHCAM,
MEHEKMEHTY, MAPKETHHTY, JIOTUCTHKE, YIIPABICHUIO IIEPCOHAIIOM.

Awnrnosseraabie  pecypcsl:EBSCO Discovery +A-to-Z. Cucrema IMOHWCKa IO 3JICKTPOHHOMN
MOJIMCKE HHCTUTYTA;

Ebook Central —ITonHoTekcToBast 6a3a JaHHBIX JIEKTPOHHBIX KHHUT MO BCEM OTPACISAM 3HAHHIA;
Springer Link - mosHOTEKCTOBBIC MOJMTEMaTHUeCKue 0as3bl akagemudeckux kHur; WILEY -
6onee 1600 moHorpaduii ¥ COOPHHUKOB MO IOPUCHPYACHLHMHU, KPUMHUHOJIOTUHU, SKOHOMHUKE,
¢unancam u ap.; Cambridge University Press —monaoTexctoBeie n3nanusi; EBSCO Publishing -
MYJIbTHIUCIMIUIMHAPHBIE W TEeMaTHYecKue O0a3bl JaHHBIX HAYYHBIX >KypHaioB; Emerald
eJournals Premier - ajekTpoHHoe coOpanue pereH3upyembix xkypHaios; SAGE Premier — 6aza
PELIEH3UPYEMBIX MOJHOTEKCTOBBIX AJICKTPOHHBIX KYpHaioB; Springer Link - mosHOTEKCTOBBIC
nojMreMarnueckue 0asbl akagemuyeckux >kypHanoB; WILEY - nmoctymssl Beimycku 1500
aKaJIeMUYECKHUX JKypHAJIOB pa3HbiX npoduieii; ApxuBbli HOMKOH - monHbIe TEKCThI HAyYHBIX
xypHaioB 0 2012 roma aBTopuTeTHBIX M31aTenbeTB: Annual Reviews, Cambridge University
Press, Oxford University Press, Sage Publications, Taylor & Francis

7.5. Hnote ucmouynuku

http://archives.rumethodics/ — caiit ®enepanbHOro apXUBHOTO areHTCTBA.

http://e.sekretariat.ru/ — caidt 31nekTpoHHO# Bepcuu xypHana «CrpaBoYHUK cekperaps u ouc-
MEHEDKEPay.

http://www.delo-press.ru — caiit sxypHana «JleJOMPOU3BOACTBO W JTOKYMEHTOOOOPOT Ha
MPEIPUSATHI.

http://www.funnycong.ru/ — JIenonpou3BoacTBO (CallT MaTepHAIIOB).
http://www.kadrovik-praktik.ru — caiiT MmatepranoB o KaJIpoBoMy AEIONPOU3BOACTBY.
http://www.profiz.ru/sr/ — caiit xypuana «Cekperapb-pedepeHT».
http://www.sekretariat.ru/forum/forum2/topic781/messages — PRO - Jlenonpoussozactso u CI/I
(moptan nis pykoBoauteneit ciyx6 IOV u cekperapeit Bcex ypoBHEH ).
http://www.sekretarskoe-delo.ru — caiit sxypuana «Cekperapckoe Aeno».
http://www.top-personal.ru/officeworks — caiit sxxypHaina «Jle10mpon3BoaCTBOY.

8. Mamepuanvno-mexnuueckasa 6aza, UHPOPpMAUUOHHBIE MEXHONO2UU, NPOZPAMMHOE
obecneuenue u UHPOPMAYUOHHbLE CRPAGOUHDbLE CUCIEMDBL
Kypc Bximrodaer ncnosnp3oBanue nmporpaMmuoro obecrneuenus Microsoft Excel, Microsoft Word,
Microsoft Power Point /Ui mOAroTOBKM TEKCTOBOTO M TAaOJIMYHOIO Marepuana, rpaduueckux
wutrocTpanuii; Ramus — s momenupoBaHusi Ou3HEC-TIporieccoB. MeToasl OOydeHHs ¢
UCMOJIb30BaHUEM  HMH(OPMAIIMOHHBIX  TEXHOJOTMH  (KOMIBIOTEPHOE  TECTUPOBAHHE,
JEMOHCTpAIHS MyJTbTHMEIHIHBIX MaTepPHaJIOB)

HHTepHeT-CepBUCHl M AJIEKTPOHHBIE Pecypchl (IIOMCKOBBIE CUCTEMBbI, JIEKTPOHHAS I10YTa,
npodeCcCHOHATBHBIE TEMATUYECKHE YaThl M (POPYMBI, CHCTEMBI ayJHO W BUACO KOH(EPEHIIHIA,


http://nwapa.spb.ru/

OHJIAMH DJHIMKJIONEINH, CIPABOYHUKH, OMOIMOTEKH, HJICKTPOHHBIE YydeOHbIE W Yy4eOHO-
METONYECKHE MAaTEPHUAIIbI)

CucremMbl TUCTaHIIMOHHOTO 00y4eHus. B mporecce 0CBOSHUS TUCHUIUIMHBI UCTIOIb3YIOTCS
CIIeAyIONIe 00pa30BaTeNIbHBIE TEXHOJIOTHH, CIIOCOOBI M METO/IbI (POPMUPOBAHHS KOMIIETEHITHIA:

- JIeKIIMOHHBIE 3aHATHS MPOBOASTCS C HCIOJB30BAHUE WHTEPAKTHUBHBIX METOIUK
oOyuenuss B (Qopme nekuuu-O6ecenpl, JEKIUH C pPa3dopoM MHUKPOCUTYAIMH, JEKIHHA C
WHTEHCUBHOW 0OpaTHOM CBS3bIO, IEKIIUU-KOH(GEPEHLIUU U JIp.;

- NpU TPOBEICHUM TMPAKTHUYECKUX 3aHATHI HCIONB3YIOTCA TaKW€ HWHTEPAKTHBHBIC
METOJIMKH KaK, POJIEBbIC U JICJIOBbIC UTPHI, BHIMOIHEHHE TBOPUECKUX 3a/aHui, paboTa B MajbIX
rpymnmnax, IMCKYCCHU U JIpyTHe.

- BHeayJUTOpHas paboTa ¢ MCIoJib30BaHUEM IpaBoBoi cuctembl Koncynprant [lnroc B
HENAX ONTUMHU3AIUH [TOMCKa HOPMATHBHO-TIPABOBBIX aKTOB.

Komnvromepnvie mexnonocuu u npoepammusle npooykmsi, HEOOXOIUMbIE IJs cOopa U
cucTeMaTH3anuy nHpopManuu, pa3paboTKH MJIaHOB U T.J. VIHTEpHET-CEPBUCHI M 3JEKTPOHHBIC
pecypcbl (TOUCKOBBIE CUCTEMBI, JJIEKTPOHHAS TIOYTA, MPOPEeCCHOHANIbHbIE TEMAaTHUECKHUE YaThl U
(GOpyMBI, CHUCTEMBI ayiWO M BHJEO KOH(EPEHIM, OHJAWH SHIMKIONEINH, CIPABOYHUKH,
OuOMMOTEeKH, OJJIEKTPOHHBIE Yy4yeOHble U y4eOHO-MeToAuueckue Marepuaisl). Kpome
BBIIICTIEPEUUCIICHHBIX PECYPCOB, HCIIOJB3YIOTCS CIEAYIONIie WHPOPMALMOHHBIE CIPAaBOYHBIE
cuctemsal: http://uristy.ucoz.ru/; http://www.garant.ru/; http://www.kodeks.ru/ u mpyrue.

Ne i/t HaumenoBanue

1. Crnennanu3upoBaHHbI€ 3aJ1bl JUIsl IPOBEICHUS JIEKIUI:

2. Crienmanu3upoBaHHas MeOeIb U OPrCpesiCTBa: aAyAUTOPUN U KOMIIbIOTEPHbIE
KJ1acChl, 000py/I0BaHHBIEC TOCATOYHBIMH MECTAMHU

3. Texnuueckue cpencrBa oOydeHusi: IlepcoHanbHble KOMIBIOTEPBI; KOMIIBIOTEPHBIE

IIPOEKTOPBbI; 3BYKOBbIE JHWHAMUKH;, IPOTpaMMHBIE CpEICTBa, OOECIEUnBaIOLINE
IPOCMOTP Bueodailsion




