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1.

Jucuummuaa b1.B.02.02

IlepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs 10
AUCUMILTHHE, COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJbTATAMHU OCBOCHUSA

o0pa3oBaTeJbHON NMPOrPaMMBbI
«/1emonpon3BOICTBO MU PEXKUM

CEKPETHOCTI

obOecrieurBaeT (POpMHUPOBAHUE Yy OOYHAIOUIUXCS CIIECIYIOMMNX YHUBEPCAIbHBIX,
o01enpodecCHOHAIBHBIX U MPOGECCUOHAIBHBIX KOMIIETEHIIUNA ™

OTO/T® un Kona HauMmeHnoBaHn Kon HauMeHoBaHue Oo0pa3soBaTebH
pexBusutbl IIC | komme ne MH/IHKATO MHIMKATOpPA blii pe3ysbTaT **
o TEHIH pa JTOCTHKEHUSA
(npu nanuuuu) . Komnerenumu | jpocrmsken KOMIIeTeHImil **
%% ust
KOMIIETEH
110707 Sl
08.021 Cneumanuct | TIKp Crocoben [IKp Onpepenser oobektei v | [IKp OC-1.1 3m.1
o ¢uHAHCOBOMY | (O(C-1] obecrnieunBaTh 0C-1.1 NpaBOBBIC ~ CPE/ICTBA | 3HACT:
MOHHTOPHHTY (B 6e30MaCHOCTD obecrieyeHus 3aKOHOIATENbCTBO
cdepe JIMYHOCTH, 6e3omacHOCTH Poccwuiickoit
NPOTHBO/ICHCTBHS oB1mecTsa, JMUYHOCTH, oOmecTBa, | Deneparym,
Jerajlu3aium FOCYZ[apCTBa rocyaapcrBa u HUX | HOPMATUBHBIC
JKHU3HCHHO BAXHBIC | IPABOBLIC aKThlI,
A0XO108B, TIpaBOBLIMH UHTEPECHI perympyronme
MOJTYYEHHBIX CpeacTBaMH; OTHOWICHHS! B chepe

MNPECTYNHBIM MYTEM,
1 (HUHAHCHPOBAHUIO
Teppopu3Ma)»  ObLI
YTBEPKAEH NPUKA30M
MunTpyna Poccuu ot
24 wronsa 2015 rona
Ne512n.  lokyMmeHT
3apeTUCTPUPOBAaH B
Mumntocre Poceun 17
arycta 2015 rogma
o Homepom 38561.

B
IIpoBenenue
(bMHAHCOBBIX
paccrienoBaHui B
nemsx  [IOJ/OT B
OpraHu3aluu
B/02.7 Anamus
MaTepHaIOB
(PMHAHCOBBIX
paccienoBaHui, cxem
OTMBIBaHHMS
MIPECTYIHBIX J0XO0I0B
B nemsax [10J1/®T;
B/04.7 TIloxaroroBka
MPEJJI0KEHU I o
COBEPIIICHCTBOBAHUIO
3aKOHOJIATENILCTBA B
chepe IIO/DPT B
OpraHu3aluu

MNOJJ/dT;

I[IKp OC-1.1 3u.6
3Haer:  llepeuenn
MPEIUKATHBIX
MpecTyIUIeHU ! B
OTHOIICHUH
OLl/®T,

I[IKp OC-1.1 31.19
3naer: IIpusHaku
OIIOPHBIX
FOPUCAMKLMH,
(uHAHCOBBIE u
IIPaBOBBIE
WHCTPYMEHTBI u
pHCKH,
XapaKTepHbIe
JTAaHHBIX
FOPUCAMKLIMI.
[IKp OC-1.1 V4
YMeer:  BBIABIATH
IPUYNHHO-
CJIC/ICTBEHHBIE
CBSI3Y;

IMIKp OC-1.1 V.7
‘YMeeT: BIOUPATh U
KOMOWHHUPOBAThH
CHeTHaTH3UPOBaHH
13(S
WHCTPYMEHTapuu M
METOJIUKH JUTSE
peuenus
KOHKPETHBIX 33/1a4;
I[IKp OC-1.1 V.8
Ywmeer:
OCYIIECTBIIAITH cOOP
JTOTIOTHUTEIHHOM

JIISL
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| | | | uH(pOpMaLUH.

* Jucyunnuna modicem Gopmuposams KOMIEMEHYUIO NOTHOCMbIO UTU YACMUYHO.
**/Jonocno coomeemcmeogams Ilpunodicenuio 1 k 06pazosamenvHoll npocpamme

2. O0beM U MeCTO IMCUUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM
MPOrpamMmbI

O0BbeM IUCHUIIINHBI
OO0beM UCHIUIUTUHBI U BUJIBI y4eOHOUM paboTHhI.

OO6m1ast Tpy10eMKOCTh JUCIUIUIMHBI COCTABJISCT 2 3a4€THBIC €TUHULIBI/ 72
aKaJIeMUYECKHX Yaca.

JlucuuiuiiHa ~ peanu3yercsi € OPUMEHEHUEM  JIHUCTaHIMOHHBIX
oOpazoBarenbHbIX TexHONOTHN (mamee — JIOT). OO0mmii 00beM JIEKITMOHHOTO
Kypca cocTtaBisier 16 akagemuueckux dyacoB. [Ipakthueckuwe 3aHATHS
OpraHU3YIOTCA IO TPYIIaM B BUJE CEMUHAPOB B JUAJIOrOoBOM pexume. OO0t
00BEM MPAKTUYECKUX 3aHATHH 16 akaJeMUYEeCKUX YacoB.

[Iporpammoii mpeaycMOTpeHa camMoCTOsITeNbHas paboTa CTYACHTOB B
o0beMme 40 akageMuyeckux 4aca. B pamkax camMmocToaTenbHOi paboThl CTYIEHTHI
U3Yy4aloT TEOPETHUUECKHI MaTepHall B LEJSIX MOATOTOBKH K YCTHOMY OIPOCY U
TECTUPOBAHUIO, PEIIAIOT CUTYAIlMOHHBIC 3a]]a4M, TOTOBSITCS K OpraHU3allMOHHO-
MBICITUTEIBHON UTPE U MPAKTUYECKUM KOHTPOJIbHBIM 3a/IaHUSIM.

st 3a0uHOM (hopmbl 00ydeHHS OOIMIT 00BEM JEKIIMOHHOTO Kypca
coctaBisier 4 akamemuuecknx 4aca. OOmuii 00beM MpPaKTUUECKHX 3aHATHI 4
aKaJIeMUYECKHX YacCOB.

[Iporpammoii TpeaycMOTpEeHa CaMOCTOSATENbHAs padoTa CTYJACHTOB B
o0beMe 60 akaeMHUECKUX Yaca.

dopma MOPOMEKYTOUHOM aTTeCTalldd B COOTBETCTBUU C Y4E€OHBIM
IJIAHOM: 3a4eT.

Mecrto nucuuniannbl B ctpykrype OII BO

Huctunmuinaa b1.B.02.02 «/lenonpon3BoACTBO M PEXUM  CEKPETHOCTH
OTHOCUTCS JUCHUIUIMHAM, (POPMUPYEMbIM Yy4YaCTHHKaMU 0Opa30BaTeIbHBIX
oTHouleHU Moy "OOecrieyeHrue HalMOHAIBbHOM Oe30macHOCTH" y4eOHOTo
IJaHa TOATOTOBKM crnenuainctoB mno crnenuanbHoctu 40.05.01 «IIpaBoBoe
o0OecrieyeHUue HAIMOHAIBbHOM  Oe3omacHoCTH»  (rocyAapCTBEHHO-IIPaBOBAas
Crenuaiu3alus) U MOMJIEKUT M3YUEHUI0 Ha TpeTheM Kypce (TSAThIM ceMecTp
oOy4eHus JIJIs1 00yUaroIIMXCsl IO OYHOM U 3a04HOM hopme).

YcBoenue Kypca npejmnoiaraeT UCIoJIb30BaHUE W MHTETPAIUI0 3HAHUN U
HaBBIKOB, TIOJYUYEHHBIX CTYJIEHTaM B X0J1€ U3y4eHUs! OOJBIIMHCTBA AUCLUIUIMH.
3HaHUS, YMEHUS W HaBbIKH, IIOJYYEHHBIE IIPU HW3YYEHUU JHCLHUILIMHBI,
UCHIOJIB3YIOTCS CTY/IEHTAaMU NP BHINIOJHEHUH BBITYCKHBIX KBaJTU(PUKALMOHHBIX
paboT, a TakKe B JAIbHEHUINCH MPaKTHIeCKO MpoheCcCuOHATBHOM eI TETHHOCTH.

Jloctym K cuCTeM€ [HCTaHLHMOHHBIX OOpa3oBaTeNIbHbIX TEXHOJIOTUI



OCYIIECTBISETCS KaXKIBIM 00YyJArOIIMMCS CaMOCTOSITENIBHO € JIF00OOT0 yCTPOHCTBA
Ha moprane: https://Ims.ranepa.ru. I[lapons w jorMH K JIUYHOMY KaOwHeETy /
po(HITI0 MPEOCTABISIETCS CTYICHTY B ICKaHATe.

3HaHUSA, YMEHUS W HaBBIKH, MOJYYEHHBIC TPH HW3YYCHWH TUCIUILIAHEI,
UCIIOJIB3YIOTCSL CTYJCHTaMH TIPH TIOJATOTOBKE M cJade TOCYAapCTBEHHOTO
IK3aMEHa.



3. Conepxanne H CTPYKTYPa AMCUUIIIIMHBI

3.1. CtpykTypa AUCIUILITUHBIL
Ounas gpopma obyuenus

Nenn/m | Hammeno O0beM TMCUMILUTHHBI, AK.4YaC ®opma
BaHuUe TEKYIIETO
TeM I BCET'O KonrakTHas pa6ora o0y4arommxcs CamocTosiTe/ibHAsA KOHTpOIA
() ¢ nmpenojaBaTe/eM N0 BHAAM y4eGHBIX 3aHATHIl padora yCIIEBAE€MOCTH,

pa3aesioB MIPOMEKYTOUHOM
Ilepnoa TeopeTnyeckoro odyueHust Ilepuon } aTTeCTaLuH
NMPOMEKYTOYHOM
arrecTauMu
(ceccusn)
3ansaTust 3ansaTus UK KCP | K9 Kar | K | CPxp | CP3k Cp
JIEKIIMOHHOT 0 CEMHHAPCKOro TK | 0
THIIA THIIA H
T
JI BJ JIP 13
p
0
Ja
b
Tema 1 | Hopmarusu | 18 4 10 Ormpoc,
0-IIPaBOBBIC
- TECTUPOBAHUE
METOIu4eC
KHME€ OCHOBBI
ACIoNpOoun3
BOACTBa




Tema 2

HoxymeHntu
poBaHue
JeSTeTLHOC
™
OpTraHn3aln
.
Opranusarg
ust
JOKYMEHTO
obopora

18

10

Ormpoc,

TECTUPOBaHUE

Tema 3

HNudopman
ust
OTpaHUYeH
HOTO
nocTyna u
CBEZIEHMS,
COCTABJISIIO
nme
rocyJapcTB
CHHYIO
TaliHy

16

Ormpoc,

TECTUPOBAHUE

Tema 4

IIpaBuna
pabora ¢
nHpOpMau
e
OrpaHUYeH
HOTO
JocTyna M
CBEIICHHSAM
"

2

COCTaBJISIIO

16

Ormpoc,

TECTUPOBAHUC,
CUTYAallUOHHBIC
3agauun




UM
roCcy1apCcTB
€HHYIO
TaliHy
[IpomexyTounas 4 3a4er
aTTecTanus
Hroro 72 16 16 4 36
3aounasn hopma obyuerus
Nen/m | Hammeno O0beM TMCUMILUTHHBI, AK.YaC ®dopma
BaHue TEKYLIETO
TeM I BCET'O KonrakTHas padora 00y4arommxcs CamocrosiTe/ibHaAsA KOHTpOIA
() ¢ mpenogaBaTe/ieM 0 BUAAM y4eOHbIX 3aHATHI padora yCIIEBAEMOCTH,
pa3zienoB IPOMEKYTOUHOM
Ilepuoa TeopeTu4ecKoOro o0yueHust Iepuon aTTeCTaLUH
MPOMEKYTOYHOM
arrecTauuu
(ceccus)
3anaTus 3ausaTus HUK KCP | K9 Kar | Ko | CPxk | CP3k Cp
JIEKIIMOHHOT 0 CEeMHHAPCKOro TIK | HT p
THIIA THIA po
JIb
JI BJI JIP I3
Temal | 4o pPMATHBH 12 1 1 10 Omnpoc,
0" TECTHPOBAHUE
IIPpaBOBBIC




u
METOINYEC
KHe

OCHOBBI
TEITOTIPOU3
BOJICTBA

Tema 2

HoxymeHTH
poBaHue
JESITEIbHOC
™
OpraHu3aIu
u.
Opranusar
ust
JOKYMEHTO
obopora

22

20

Ompoc,

TECTUPOBAaHUE

Tema 3

WNundopman
ust
OTpaHUYCH
HOTO
JIocTyna H
CBElICHHUS,
COCTaBJISIIO
e
rOCyJapCTB
CHHYIO
TaliHy

22

20

Ompoc,

TECTUPOBaHUE

Tema 4

[IpaBuna
pabora ¢
nHpopManu

12

10

Ormpoc,

TECTUPOBAHUE,

10




el
OTpaHNYEH
HOTO
nocTyna u
CBEIICHHUAM
I/I’
COCTABJISIIO
LM
rocyapcTB
SHHYIO
TaliHy

CUTYallUOHHBIC
3aga4dun

IIpomexyrouynas
aTTecTanus

3a4€cT

Hroro 72 4 4 4

60

HC’ZOJlb3y€Mbl€ COKpamele:ﬂ — JICKIIUM - 3aHATHA, OPEAYyCMATPHUBAIOIINEC MMPCUMYIICCTBCHHYIO N€peaady y‘le6H0ﬁ I/IH(l)OpMaIII/II/I 06yqa10mnMc;1 neaarorutdyCcCKuMun pa60THI/IKaMI/I

OopraHmsalnuu u (I/IJ'II/I) JMaMu, NpuBJICKaCMbIMU OpFaHHSaHI/Ieﬁ K pcajin3auu O6pa30BaTeJ'ILHHX IMporpaMm Ha MHBIX YCJ'IOBI/IHX,).

BJI — Buzeo nexun.JIP — naboparopusie padothl.I13 — npakTudeckue 3aHsTHS (32 HCKITIOYEHUEM JIAOOPaTOPHBIX padoT).

UK — nunauBunyansHeie KOHCYIbTalMu. KCP — KOHTpOJIbE caMOCTOSITeNbHOM paboThI

KD — xoHCynbTanmu nepes 3K3aMeHOM

KatTok — KoHTakTHas paboTa Ha aTTECTAlMIO B IEPHOA IK3aMEHAIMOHHBIX CECCHI

KoHTpomns - KOHTaKkTHas paboTa Ha aTTeCTalUIO B IEPHOA AK3aMEHAMOHHBIX CECCHI TSI 3a0YHOM (POPMBI 00y IEHHS
CPxp — camocTosiTenbHas paboTa Ha MOJAr0TOBKY KypcOBOil pabOThI/ KypCcOBOTO IIPOEKTA.

CPak — camocrosTenpHast paboTa Ha ITOATOTOBKY K 3K3aMeHY.

CP — camocTosTenbHast padoTa B ceMecTpe Ha IMMOATOTOBKY K Y4EOHBIM 3aHSATHSIM.
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3.2. CoaepxaHue TUCIUTLIUHBI

Tema 1. HopmaTuBHO-IpaBOBble W  MeETOAWYECKHE  OCHOBBI
neqaonpoussoactea (IIKp OC-1.1)

[Tonsitue, uenu, 3agauv W NOPUHUUIBL JAesonpousBojacTBa. llonsTue
JIOKYMEHTA, oQUIMANIBHOTO  JIOKYMEHTa, CIIy’)KE€OHOr0  JIOKyMEHTA.
Knaccudukamus moxkymeHTtoB. @DYHKIIMKM JOKyMeHTa. YHUDUKAIUS U
CTaHAapTU3alMs JOKYMEHTOB. CHcTeMa HOPMAaTUBHO-IIPABOrO PETYJIUPOBAHUS
nenornpou3BoAcTBa. OCHOBHbIE (efepaibHble 3aKOHbI, ykasbl IIpe3upenra
Poccuiickon  @enepanuu, nocraHoBiaeHus IIpaBurenscTtBa  Poccuiickoi
@denepanuy, BEJOMCTBEHHbIE  HOPMATHUBHBIE  aKThl, TOCYJapCTBEHHbIE
CTaHAApThI,  OOILIEepOCCHIiCKME  KJIacCU(UKATOPBL,  pEriIaMeHTUPYIOIIUE
JTIOKyMEHTAIMOHHOE OOecrieueHre opraHnuzanuu. EauHas rocyaapcTBeHHas
CUCTEMA JIeJIONPOU3BOJICTBA.

Tema 2. /lokyMeHTHpPOBaHME AeSTEILHOCTH opranu3anuu. Opranusanus
noxymenroodopora (IIKp OC-1.1)

TpeGoBanus K OQOPMIIEHUIO CIY)KEOHBIX JIOKYMEHTOB. PeKBHU3UTHI
nokymenTa. CoctaB u mpaBuia 0GOpMIICHUS PEKBHU3UTOB JOKYMEHTOB. bianku
JIOKYMEHTOB, Pa3HOBUJHOCTH OJAaHKOB, OCOOEHHOCTHM WX H3TOTOBJICHUS.
Pacnionoxenue pekBU3UTOB Ha OjaHKax JIOKyMeHTOB. [IpaBuiia MOJrOTOBKH U
oopmiieHHsT HOPMATUBHBIX MPABOBBIX JOKYMEHTOB. [IpaBuiia mOAroTOBKH U
oopMIIEHUSI OPraHU3aLUOHHO-IIPABOBBIX JOKYMEHTOB (YCTaBbl, IOJOKEHUS,
UHCTPYKIMS,  perjaMeHtobl). IlpaBuna  moArotoBkn u opopmiieHUs
pacrlopsiAUTENbHBIX ~ JOKYMEHTOB  (NIPUKa3bl, YKa3aHUs, pPACIOPSKEHUS,
pemenusi). IlpaBuna moArotoBkn M O(OPMIIEHHS JOKYMEHTOB 3aceIaHMid
KOJUIETHAIBHBIX OPraHOB, COBEIIaHWM, KoH(pepeHuui. [IpaBuia NOArOTOBKU U
oopmieHusT HHOOPMAITMOHHO-CITPABOYHBIX JIOKYMEHTOB (ITUChMA, CITy)KEOHbBIC
U JIOKJIaJHbIe 3alMCKH, CIPAaBKH, AaKThl, TEJETrpaMMbl, Tese(OHOTpaMMBbl).
O¢uunanbHO-1€T0BOM CTHIIb U A3BIK CIYKEOHBIX JTOKYMEHTOB. TUIUYHBIC
OLIMOKHU B S3bIKE U CTUJIE JOKYMEHTOB. YTOTpeOIeHUE MPONMMUCHBIX U CTPOUYHBIX
OykB. Ilpumenenune cokpamenuil B 1okymeHtax. Odopmienue naT U 4ucen B
JOKyMEHTax. [[Br>keHue IOKYMEHTOB M JIOKYMEHTONOTOKM B OPTraHU3ALMH.
Bxopsmas u ucxonsmas fokyMmeHnranus. Pabora ¢ BXOASIIUMH TOKYMEHTaMHU.
BayTpeHHne nOOKymMeHTHL. PaccMoTpeHuMe JOKYMEHTOB pPYKOBOJICTBOM W
JOBEICHHUsT UX A0 HucnojHuTenen. I[lopsamok DOATrOTOBKM IIPOEKTOB W
COTJIACOBAHMS MCXOIAIINX JOKYMEHTOB. [IopsSgoK cOrimacoBaHusi HJOKYMEHTOB.
@opMbl  perucTpald  UCXOAALIMX  JOKYMEHTOB:  LEHTPAJIU30BAHHAs,
JCLEHTPAJIM30BaHHasA, CMELIaHHas. PerucrpallMOHHBIA HOMEDP MCXOIAILErO
nokyMeHTa. OTnpaBKa UCXOIAIINX JOKYMEHTOB. Perucrpanus u npoxoxJIeHHe
BHYTPEHHHX JOKYMEHTOB B opraHu3aiuu. CpoKM W KOHTPOJIb HCIIOJHEHUS
JOKYMEHTOB. DOpMUPOBAaHUE HOMEHKIATYPhI €]l U YCTAHOBJIICHUE CPOKOB MX
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xpaHeHus. [loaroroBka [TOKYMEHTOB K JUJIMTEIBHOMY XPAaHEHHUIO WM
YHUUTOXEHUI0. XpaHeHue Aell B apxuBe. OCOOCHHOCTH OpraHU3allii U CUCTEMA
ANEKTPOHHOTO  JoKymMeHTooOopoTa.  CoBpeMeHHblE  HMHPOpPMALMOHHBIE
TEXHOJIOTMH, UCIIOJIb3YEMBIE ITPU JOKYMEHTOO0O0pOTE.

Tema 3. MHWuHpopMauusi OrpaHHYEHHOr0 [OCTYNa M  CBeJeHMS,
cocTaBjswime rocynapcrsednyo raiiny (IIKp OC-1.1)

[Tonsitue uHpopManuu orpaHudeHHoro goctyna. IlepedeHn cBeaeHwmit
KoH(puIeHInanpHOTO Xapaktepa. CiyxeOHas TaitHa. Hamorosas TaiiHa.
Kommepueckas TaiiHa.

[Ipodeccuonanvuas TaitHa. [lepconanbhble manHbIe. OpraHuzamus
JIEIONIPON3BOICTBA, COJEpkKaIIero WHGOPMAIMI OTPaHUYEHHOTO JOCTYIA.
TpebGoBanue coOmoaeHusT KOHMUICHIIMATLHOCTH WHGOPMAIMHU, JOCTYyN K
KOTOpoM orpanudeH. IloHATHE rocynapcTBeHHOM TavHbl. llepedeHs cBeneHwmi,
COCTaBJISIFOIIMX TOCYJIApCTBEHHYI TaiHy. lIopsSimok OTHECEeHHMs CBEAEHHUM K
roCyJIJapCTBEHHOM TaitHe. JJOKyMEHTBI Jisl CiIy»KeOHOTo 1osb3oBaHus. [loHsTue
pexuMa ceKpeTHOCTU. CTENeHU CEKPETHOCTH CBEICHUM U TpUdbl CEKPETHOCTH
HOCUTEJIE JTUX CBeacHUM. [IpaBuiia OTHECEHMS CBEIEHUM, COCTABIIAIOLINX
rOCYy/IapCTBEHHYIO TailHy, K Pa3JIMYHBIM CTEMEHSIM CEeKpeTHOCTH. llopsaok
3aCEeKpEUUBAHUS 51 pacceKpeurBaHUs CBEJICHU, COCTaBJISIOLIUX
rOCYJIapCTBEHHYIO TalHY, U UX HOCUTEIIEH.

Tema 4. [IpaBuaa padorsl ¢ uHGopManueidl OrPAHMYEHHOIO JAOCTYNA H
CBE/JCHUSIMH, COCTABJIAIIIMNM rocyaapcrsennyro rainy (IIKp OC-1.1)

[Topsimox momycka rpaxman Poccuiickoit ®deneparuu kK uHbOpMAIUu
OTPAaHWYEHHOIO0 JOCTYNIA M CBEACHUSM, COCTABJISIOIIMM T'OCYJIapCTBEHHYIO
TaitHy. @opMbl JONyCKa K TOCYAapCTBEHHOM TaWHE. JIMIEH3upoBaHUE
JEATEIIbHOCTH, CBSI3aHHOM C MCIIOJIb30BAHUEM CBEICHUH, COCTaBJIAIOIINX
rOCyapCTBEHHYIO TaliHy, CO3/IaHHEM CPEJCTB 3alUThl HHPOPMALIMH, a TAKKE C
OCYUIECTBJICHUEM MEPONPUATUH U (WJIM) OKa3aHWEeM YCIyr MO 3allluTe
rocyapCcTBeHHONW TaiHbl. OO0S3aHHOCTH W OTPAHUYCHUS IS COTPYJIHUKOB,
JOMYLIEHHBIX K paboTe CO CBEIEHUSMH, COCTABJISIIOUIUMHU TOCYIAPCTBEHHYIO
TaiilHy.  OTBETCTBEHHOCTh  TpakJaH 3a  pasmiamieHde  MHGOpMaluu
OTPaHUYEHHOTO pacrpocTpaHeHus U CBEJICHHIA, COCTaBJISFOIINX
rOCyJapCTBEHHYIO TAlHY.

4. Tunpl OLCHOYHbBIX MAaTE€PHUAJI0B, MIOKA3ATC/IN U KPUTCPUHA OLNCHUBAHUSA
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4.1 OueHouHble MaTepUaibl o JVCLUILINHE b1.B.02.02
«/1enonpon3BOACTBO U PEXHUM CEKPETHOCTH» BXOJAT B COCTaB OLEHOYHBIX
MaTepualioB 1o oOpa3oBaTedabHOM mporpamme. COBOKYIHOCTh OLEHOYHBIX
MaTepHaJIOB IO BCEM JUCLUMIUIMHAM (MOJIYJIsIM) 00pa30BaTeIbHOM MPOrpamMMbl
coctaBiisieT PoH] orleHOUHBIX cpeAcTB (nanee — POC). ®OC ucnonb3yeTcs npu
MIPOBEICHUH TEKYILIET0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTalluu
oOydarommxcss C  I[eJbl0  OIEHUBAHUA  JIOCTHKEHUS  00yYaroluuMucs
TUTAHUPYEMBIX PE3YJIbTATOB 00YUYEHUSI.

4.2. ®OC pa3paboTaH KaKk KOMIUIEKC MPOBEPOUYHBIX 3aJJaHUN Pa3IUYHOTO
TUIIA U YPOBHS CII0OKHOCTH, BKIIOYAET KPUTEPUU U LIKAJIbI OLICHUBAHMSI, & TAKXKe
«KJIIOUM» MpaBuiIbHBIX 0TBETOB. POC (hopMupyercs Kak OTAEIbHBINA JOKYMEHT
Y XpaHUTCS B AJIEKTPOHHOM BUE, 10cTyl K POC nmpenocraBieH OrpaHUYEHHOMY
KpYTy JIHII.

4.3. Jlna caMOCTOSTENBbHON pabOThl OOYyYarolMXCs NPH TMOATOTOBKE K
TEKYLIEMY KOHTPOJIIO YCIIEBAEMOCTH U IPOMEKYTOYHOM aTTecTalluy B pabounx
porpamMmax JUCUHUILIIMH pa3MEelIeHbl TUIIOBbIE MPOBEPOUHBIE 3aJaHUsl, KOTOPbIE
MO>XHO YCJIIOBHO Da3[eJUTh HAa 3aJaHUs 3aKpbITOr0, KOMOMHHPOBAHHOIO W
OTKPBITOTO TUIIOB.

3aiaHus 3aKPHITOrO TUIIA — 3TO TECTOBBIE 3aJ]aHUs, B KOTOPHIX KaXK[IbIi
BOIIPOC COMPOBOXKJAETCS TOTOBBIMHM BapuWaHTaMHU OTBETOB, U3 KOTOPBIX
HE00XO0MMO BBIOPATh OJWH WM HECKOJIbKO MPABUIHHBIX.

3amaHusi KOMOMHUPOBAHHOIO THUIIA — 3TO TECTOBBIE 3a/laHUsl, B KOTOPBIX
KQ)K/IbIil BOIIPOC COITPOBOKIAETCS TOTOBBIMUA BapHaHTaMHU OTBETOB, U3 KOTOPBIX
HEOOXOJMMO BbIOpaTh OJAMH WJIM HECKOJIBKO MPaBUIBHBIX U 00OCHOBATH CBOMi
BBIOOD.

3amaHus OTKPBITOrO TUIIA — 3TO 3aJaHUs1, B KOTOPBIX Ha KaXXIbIi BOIIPOC
JIOJIKEH OBITh MPEIIOKEH PAa3BEPHYTHIII 00OCHOBAHHBINA OTBET.

B 3aBucuMocTM OT THUma 3aJaHus PEKOMEHJOBAaHbI ONpeIeIeHHas
MOCJIEIOBATEIbHOCTh BBIMOJHEHUSI M CHUCTEMa OLEHUBAHUS BBINOJHEHUS
3aJIaHU.
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4.4. Tunbl 3a1aHUH, CEHAPUU BBIIIOJIHEHUS, KPUTEPUU OLICHUBAHMUS

TUIT 3BAJAHUA

NMHCTPYKLUA

CHEHAPHU BBITIOJIHEHUA

KPUTEPUU OUEHVBAHUA

3amanue 3aKphITOro
THIIa C BEIOOPOM
OJIHOTO MPaBUIHLHOTO
OTBETa M3 HECKOJIBKHX
BapHUaHTOB
MIPETOKECHHBIX

[IpounTaiite TEKCT,
BbIOEpUTE
MIPaBUJIBHBIN OTBET

1.BHuMaTennHo IMpOYNTATh TCKCT 3aJIaHUA U ITIOHATD,
YTO B KAa4€CTBEC OTBCTA OKHMAACTCA TOJIBKO OAMH U3
NPCAJTOKCHHBIX BAPUAHTOB.

2. BuumarensHo MpoOYnTaTh NPCIAJIOKCHHBIC
BapUaHT-ThI OTBCTA.

3. BoiOpaTh 0J1uH BEpHBII OTBET.

4. 3anucatb TOJIbKO HOMEp (WK OYKBY) BEIOPAHHOTO
BapHaHTa OTBeTa (Harpumep, 3 wiu B).

OTBeT cunTaeTcs BEPHBIM, €CITH
IIPaBWIBHO YKa3aHa Ludpa wiu
OykBa

3aHaHI/Ie 3aKPBITOTO
TUIIA HA YCTAaHOBJICHUC
COOTBECTCTBHUA

[IpouuTaiite TeKCT U
YCTaHOBUTE
COOTBETCTBUE

1.BaumaTenbHO MMpOYUTATh TCKCT 3aJIaHUA U ITOHATD,
4TO B KAYCCTBC OTBETA OKUAAIOTCA IMAPbI 3JICMCHTOB.

2. BuumarenbHO MpOYUTaTh 00a CIIUCKA: CIIUCOK 1 —
BOIPOCHI, YTBEPXKACHUS, (PaKThl, IOHATHS U T.1.;

CITMCOK 2 — YTBCPIKACHNA, CBOMCTBA 0OBEKTOB U T.H.

3. ComocTaBUTh JIEMEHTHI CIIUCKA 1 ¢ dlIEMEeHTaMu
cncka 2, chOpMUPOBATH MAPHI AJIEMEHTOB.

4. 3anucatb nomnapHo OykBbl U IUDPHI (B
3aBHCUMOCTH OT 3aJlaHHs1) BApPUAHTOB OTBETA
(manpumep, Al nnu b4).

OTBeT cynTaeTCsi BEpHBIM, €CIIH
NPaBUWIBHO YKa3aHbI HUPPHI WK
OYKBBI

3alaHue 3aKpBITOTO
THUIIa C BEIOOPOM
HECKOJIBKUX

[IpounTaiite TEKCT,
BbIOEpUTE
IIPaBUJIBHBIE OTBETHI

1.BaumMaTensHO MMpOYUTATh TCKCT 3aJIaHUA U ITIOHATD,
YTO B KAa4C€CTBC OTBECTA O KMAACTCA HECKOJIBKO
MPpaBHUJIbHBIX OTBCTOB U3 MPCAJIOKCHHBIX BAPUAHTOB.

OTBeT cunTaeTCst BEpHBIM, €CIIH
IIPABWJIBHO YCTaHOBJIEHBI BCE
COOTBETCTBUS (TIO3ULIUU U3
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MIPAaBUJIBHBIX OTBETOB
13 HECKOJIBKHUX
BAPHUAHTOB
MPEII0KEHHBIX

2. BHMMaTenpHO MPOYUTATH MIPEITIOKEHHBIE
BAPUAHT-ThI OTBETA.

3. BeiOpaTh HECKOIBKO TTPABUIILHBIX OTBETOB.

4. 3anucath TOJIBKO HOMEpa (MK OYKBBI)
BBEIOpAHHOTO BapuaHTa OTBeTa (Hampumep, 1 4 umu A
D).

OJTHOT'O CTOJIOIa BEPHO
COIOCTABJICHBI C MTO3UIUSMH
JIPyToro)

3a/iaHue 3aKpBITOTO
THUIIA HA YCTAHOBJICHUE
HIOCJICI0BATEIBHOCTH

[IpounTaiite TeKCT U
YCTaHOBUTE
IIOCJIEI0BATEIbHOCTh

1. BaumarensHO MpoOYrTaTh TCKCT 3alaHUA U
IIOHATH, YTO B KAYCCTBC OTBETA OXKHNAACTCA
IOCIC0BATCIIBHOCTD DJICMCHTOB.

2. BEHuMaTenpHO MpoYnTaTh NPCIJIOKCHHBIC
BapHUaHTbI OTBETA.

3. I[locTpouTh BEpHYIO MOCIEI0BATENBHOCTD U3
MIPEAJIOKEHHBIX DJIEMEHTOB.

4. 3anucatb OYKBBI/IIUQPHI (B 3aBUCIMOCTH OT
3aJjaHMs) BApUAHTOB OTBETA B HYKHOU
nocyeaoBareabHocTy (Harpumep, bBA nnm 135).

OTBeT cuuTaeTcs BCPHBIM, €CJIN
MPaBUIBLHO yKa3aHa BCs
MOCJIE€A0BATEIBHOCT UGD

3anaHue
KOMOWHHUPOBAHHOTO
THUIIa C BEIOOPOM
OJTHOT'O TIPAaBUIIBHOTO
OTBETA W3
NPEUTOKEHHBIX U
000CHOBaHHEM BBIOOpA

IIpounraiite TEKCT,
BbIOEpHTE
MPaBWIbHBIN OTBET U
3aMUIINTE
apryMEHTHI,
000CHOBBIBAIOIIIIE
BBIOOp OTBETA

1.BHMMaTenpHO MMpOYUTATh TCKCT 3aJIaHUA U ITOHATD,
YTO B KA@4CCTBEC OTBCTA OKHUAACTCA TOJIBKO OAMH M3
NPCAJIOKCHHBIX BAPUAHTOB.

2. BamMmarenbpHO IMPOYUTATh NPEII0OKCHHBIC
BapHaHThbI OTBCTA.

3. BeiOpaTh OJ11H BEpHBII OTBET.

4. 3anucath TOJIBKO HOMEp (W1 OyKBY) BEIOPAHHOTO
BapHaHTa OTBETA.

OTBeT cunTaeTCsl BEpHBIM, €CIIH
NpaBWIBHO yKa3aHa mudpa uimu
OyKBa U IIPUBEIECHBI
KOPPEKTHBIE apIyMEHTHI,
HCIIOJIb3yEMbIE IIPU BHIOODE
OTBeETa
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5. 3anucaTh apryMeHThbI, 000CHOBBIBAIOIIUE BBIOOP
oTBera (Hampumep, 4 TeKCT 0OOCHOBAHWS).

3a/laHue OTKPBITOTO
THUIIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiite TeKCT U
3aMUIINTE
pa3BEpHYTHIN
000CHOBaHHBIN OTBET

1. BaumarensHO MMpOYUTaATh TCKCT 3alaHUA U ITIOHATH
CYTh BOTIpOCA.

2.IIpogymaTh JOTHKY M IOJIHOTY OTBETA.

3.3anucarb OTBET, UCHOJIb3YSl YETKHE KOMITAKTHbIE
(OpMYITHPOBKH.

4.B ciiyyae pacyeTHOM 3a/1au, 3a1IMCaATh PEIICHUE U
OTBET

OTBeT cuuTaeTcs BCPHBIM:

1. OrcyrcTBHE (aKTHUECKUX
OIINOOK.

2. PackpeiTe 00bema
UCIIOJIb3YyEMBIX MTOHATUI
(monHOTa OTBETA).

3.000CHOBaHHOCTH OTBETA
(Hamu4Ke apryMeHTOB).

4. Jlornueckast
[IOCJIEI0BATEEHOCTD
M3JIaraeMoro Marepuaia.
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4.5. OOmas mKajga OIICHUBAHUS PE3yIbTATOB TEKYIIETO KOHTPOJISA

YCIIEBAEMOCTH M TIPOMEXYTOYHOM aTTecTauu o0ydaromuxcs ¢ mpuMenearnem bPC

ECTS
Hrorosas bunapuas
TpaguuuoHHas cucremMa Aot tpanu- | 6 apwoi
O0aJsIbHAs OllEHKA cucreMa oo P
95-100 O MO A P/ Passed
85-94 B P/ Passed
75-84 Xoporo 3adreHo C P/ Passed
65-74 D P/ Passed
55-64 VY 10BJIETBOPUTEIIBHO E P/ Passed
0-54 HeynoBiieTBOpUTEIBLHO He 3auTeno F F/Failed
CooTHomieHue OayuioB 32 TEKYUIMA  KOHTPOJIb  YCIEBAEMOCTH M
MIPOMEKYTOUHYIO aTTECTAIMIO, 4 TAKKE MTOBTOPHYIO IMMPOMEKYTOUHYIO aTTEeCTaIUIO:
MakcumanbHast cymma | MakcumaibHas MaxkcumanbHas MakcumanbHas
0aJLIIOB 3a TEKyLIU cymmMma 0ajioB 3a UTOTOBast cymMa 0asioB 3a
KOHTPOJIb MIPOMEKYTOUHYIO OayTbHAs MMOBTOPHYIO
yCIIeBaEMOCTH aTTECTalUI0 OIICHKA MIPOMEKYTOUHYIO
aTTECTallUI0
60 GaioB 40 GanoB 100 6amioB 100 6aioB

5. (I)OprI arTTeCTallui, TUIIOBLIC OLICHOYHbLIC MaTePHUAJIbI AJd TCKYILIEI o
KOHTPOJIA YCIIEBAEMOCTH oﬁyqamnmxcn, KPHUTECPHUH H IIKAJbI
OLICHUBAHMA 110 KOHTPOJbHBIM TOYKaM

5.1. B xone peanuzauuy AUCHUIUIMHBI UCHOJB3YIOTCS CIAEAYIOIHE (HOPMbI
TEKYIIIETO KOHTPOJISI YCIEBAEMOCTH OOydYaromuxcs (B TOM 4YHUCIE, 3aJlaHus K
KOHTPOJBHBIM TOYKAM):

O - onpoc, T - mecmuposanue, C - cumyayuoHHble 3a0a4u.

Tema 1. Hopmamueno—npaeoebte u MemoouuecKue OCHO8bl
0enonpou3e00cmea
Bonpocul ons onpoca:
1. IlonsaTue, nenu, 3a1a4u ¥ NPUHIMIIBI AEJIOTPOU3BOJICTBA.
2. ITlonsTne noxymeHTa, OQUIIMAIIBHOTO TOKYMEHTA, CIIYKEOHOTO IOKYMEHTA.
3. Knaccudukanus nokymeHToB. OYHKIIUH JOKYMEHTA.
4. Cucrtema HOPMAaTHBHO-NPABOTO PETYJIUPOBAHUS AETONPOU3BOJICTBA.

Tecmoesble 3a0anusi.

1. Kako#i mpaBOBO# aKT peryJIMpyeT MOPSIOK PACCMOTPEHHUsS 00pallieHuii TpaKIaH B
Poccuiickoit denepanuu:
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a) Koncrurynus PO;

0) @enepanbHblil 3aKoH 0T 2 Mast 2006 1. Ne 59-03 «O nopsiike paccMOTpeHHs 00palieH i
rpaxkaan Poccuiickon @enepaunny;

B) nipuka3 MUHKYIbTYphl PD;

r) npuka3z MB/I Poccun.

2. Ha xakue kareropuu Jinn pacrpocrtpassercs @eaepanbubiii 3akoH oT 2 Mast 2006 r. Ne 59-
®3 «O nopszike paccMoTpeHust obpareHuit rpaxaan Poccuiickoit @enepanumy:

a) 1l 0e3 rpaKIaHCTBa;

0) rpaxnan PO;

B) rpaxxiad P®, MHOCTpaHHBIX I'pak[aH U JIUI 0e3 rpak1aHCTBA;

') MHOCTPaHHBIX TPAXKIaH.

3. B niepBy10 ouepeib BCKPBIBAKOTCS MAKEThI C MOMETKAMH

Tema 2. Jlokymenmupoganue OeameapbHOCIMU  OP2AHU3AUUU.
Opzanuzayus 00Kymenmooobopoma

Bonpocwi dns onpoca:

1. TpebGoBanus Kk 0POPMIICHHIO CITYy>KEOHBIX JOKyMEHTOB. PEKBU3UTHI TOKYMEHTA.

2. CocrtaB W mpaBwia OGOPMIICHUS PEKBU3UTOB IOKYMEHTOB. BJIaHKH IOKYMEHTOB,
Pa3HOBHIHOCTH OJaHKOB, 0COOCHHOCTH UX U3TOTOBJICHHS.

3. PacnonoxeHue peKBU3UTOB Ha OJlaHKax JOKYMEHTOB. IIpaBuiia moArotoBku u
oopmIteHHSI HOPMAaTHBHBIX MTPABOBBIX JOKYMEHTOB.

4. TlpaBuna MOATOTOBKM M OdopMIIeHHS HH()OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB
(mucpMa, ciy)keOHbIe ¥ JIOKJIAJHBIE 3alMCKH, CIPaBKH, AaKThl, TeJerpaMMBl,
TenepoHOrpamMmBbl).

Tecmosvle 3a0anusi:

1. IIpaBo mosb30BaHMs TEPOOBBIMU TICUATSIMH IO ACHCTBUTEIBLHBIM M YCIIOBHBIM
HAaUMCHOBAHUSM TTPUHAJICIKHUT:

a) PYKOBOJIUTEIIEM OpraHU3allny;

0) 3aMEeCTUTENSIM PYKOBOJIUTENSI OpraHU3alINuN;

B) HaYaJIbHUKY CEKpeTapuaTa,

') HAYAJILHUKY CTPYKTYPHOTO MOAPa3ICICHHS.

2. HpaBo I10JIB30BaHUA Fep6OBLIMI/I rneyarsaMu 110 I[GﬁCTBPITGJ'IBHBIM N YCJIIOBHBIM
HaMMEHOBAHUSAM MOXKET OBbITh ITPEIOCTABICHO:

a) MPUKA30M PYKOBOJUTEIISI OPTaHU3AIMH IPYTUM JOJDKHOCTHBIM JIUIAM TOM
OpraHu3aluy;

0) HaYaNIbHUKY CEKpeTapHuara;

B) HaYaJIbHUKY CTPYKTYPHOTO MO/Ipa3AeIeHHUs;

') COTPYAHUKY CEKpeTapuaTta.

3. Y4&T u BIIaya mevaTei u mTaMIloB B OpraHu3alliy BO3JIaraeTcs Ha:
a) CeKpeTapHarhl;

0) CTpYKTypHBIE TIOJIpa3/IeTICHUs;

B) COTpPYJIHHUKA CTPYKTYpHOTO MoApasneienus; 14

T') OJpA3CICHUE ONPEACIIIET PYKOBOJAUTENb OpTraHU3aIiu.
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4. IIpoBepka HaNMuMs NIeYaTel U MITAMIIOB B OpraHU3allUU IPOU3BOAUTCS:
a) OJIMH pa3 B TOJI;

0) Ba pasa B roJ;

B) OJIUH pa3 B TpH roja; r

) OAMH pa3 B JBa roja.

Tema 3. Hugpopmauua ozpanuuennozo oocmyna u cee0eHUs,
cocmagnauue 20Cyo0apCcmeeHHy0 maimy

BOﬂDOCbl 05l onpoca.

1. TIpodeccronanpHas TaiiHa. [lepcoHanbHble JTaHHBIE.

2. OpraHuzanus JeJIONpPOM3BOACTBA, COJACPXKAIIEro HHMOPMALUIO OrpaHUYEHHOTO
noctyna. TpeGoBaHue coOMOJeHUS KOH(QUACHIMAIBHOCTH HH(pOpMAIMM, AOCTYH K
KOTOPOW OTpPaHHUYEH.

3. Ilomsatme rocynapcTBeHHOM  TaiiHbl. IlepeueHp  CBeneHHMI, COCTaBISAIOLIMX
rocyJapcTBeHHy1o TaiiHy. IIpodeccuonanbhas TaiiHa. [lepcoHanbHble NaHHBIE.

4. Tlonstue pexuma ceKpeTHOCTH. CTeneHM CeKpPeTHOCTU CBEACHUH U Tpudbl
CEKPETHOCTH HOCHUTEJIEH 3TUX CBeJeHUHU. [IpaBuia oTHECEHUs CBEIEHUI, COCTABIISAIOIINX
roCyZIapCTBEHHYIO TaliHy, K Pa3JIMYHBbIM CTEIEHSAM CEKPETHOCTH.

Tecmoesbie 3a0anus:

1.I'pud cexpeTHOCTH yCTaHABIMBAETCS JUIS HOCHTEIEH, COAEpKaIlMX CBEICHUS,
COCTAaBJISIFOIIME TOCYAAPCTBEHHYIO TalHY:

a) 0co00# Ba;KHOCTH, COBEPIIEHHO CEKPETHO, CEKPETHO;

0) 0c000ii BaXKHOCTH;

B) 0C000¥ Ba)KHOCTH, COBEPIIEHHO CEKPETHO;

I') 0c000#i BQXKHOCTH, COBEPIIEHHO CEKPETHO, CEKPETHO, IS CIYKEOHOT0 MOJb30BaHuUs.

2. Ha pasMHOKEHHE CEKPETHBIE JIOKYMEHTHI IIEPEIAIOTCS TOIBKO:

a) 3apErUCTPUPOBAHHEIMU 1 0)OPMIIEHHBIMUA B YCTAHOBJIEHHOM IOPSIIKE:
0) 3aperucTPUPOBAHHBIMM B )KYPHAJIE YUETA PA3MHOKEHHS;

B) IIOCJIE pa3pelIeHns] PYKOBOJICTBA;

I) mocjie oopMICHHMS 3aKas3a.

3. Ha xaXaplii CEKpETHBIA JOKYMEHT, HOUIEKAIINN PA3MHOKEHHUIO, 0hOpMIISIETCSL:
a) 3aKa3 WIN pa3pelicHue;

0) 3akas;
B) 3a51BKa;

I') pa3pelicHue.

4. PyKkoBOIUTEIN OpPraHU3alMKM B UX CEKPETAPUATHI OCYIIECTBIISIOT IPOBEPKU CEKPETHOTO
JCJIIOIIPOMU3BOACTBA B CTPYKTYPHBIX MNOAPAZACICHHUAX OpraHu3almMi MW B HO[[‘-II/IHéHHBIX
IO Apas3IeaCHHSIX

a) HE PEXKE OJHOTrO pa3a B IO,

0) He peke OJHOTO pa3a B ABa roja;

B) HE peXKe OJHOTO pasza B TPH I'0J1a;

I') HE PEXKE OJIHOTO pa3a B YETHIPE T'OJIA.

Tema 4. IIpaguna padbomot ¢ unpopmayueit 02paHuueHHo20 00Cmyna u
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ceedenu;mu, cocmaeiamouium zocydapcmeeunyto maﬁuy

Bonpocw 05t onpoca.

1. Tlopsimox nomycka rpaxaan Poccuiickoit @enepanuu K WHGOpPMALIMKA OIrPaHUYEHHOTO
JOCTyTIa U CBEJEHMSIM, COCTABIIIOIINM T'OCYIapCTBEHHYIO TailHY.

2. @opMmbl JomMycKa K TOCYJIapCTBEHHOW TaiHe. JluieH3upoBaHue [eATebHOCTH,
CBSI3aHHOM C MCIOJb30BAaHUEM CBEJIEHUH, COCTABIIOIIMX TOCYJAapCTBEHHYIO TailHY,
CO3/IaHHEM CPEJICTB 3alIUThl HHPOPMAIUH, & TAKKE C OCYLIECTBICHUEM MEPONPUIATUN U
(unM) oKa3aHMEM YCIIyT IO 3alUTe TOCYJapCTBEHHOM TalHbI.

3. O0s13aHHOCTH ¥ OTPaHUYEHUS U1 COTPYAHUKOB, TOMYIEHHBIX K pab0oTe CO CBEACHUSIMH,
COCTaBJISIOLIMMH F'OCYJApCTBEHHYIO TaliHY.

4. OTBeTCTBEHHOCTh TpaXJaH 3a pasmialmeHue WHPOPMalUd OrPaHUYEHHOIO
pacIpoOCTpaHEHUS U CBEIEHUH, COCTABIISIFOIINX TOCYJapCTBEHHYIO TallHYy.

Tecmosbie 3a0anusi:
1. O (akTax yTpaThl CEKPETHBIX HOCUTENICH HHPOPMAIINHU JOKIIAILIBACTCS PYKOBOJCTBY
MOJIpa3AeIICHUS:
a) He3aMeIJTUTENIHHO;
0) He mo3Hee 24 yacoB C MOMEHTA OOHAPYKEHUS yTPAaThI,
B) HE TO3HEE TPEX AHEH ¢ MOMEHTa OOHAPYKEHUS yTPATHI;
T') HE TI03/IHEE ABYX JIHEW C MOMEHTA OOHAPYKECHHS YTPATHI.

2. be3B03BpaTHOE U3BATHE CEKPETHOTO JOKYMEHTA U3 JIeja JOIYCKAETCs TOJIBKO:

a) ¢ pa3peneHus] HadaJbHUKA CTPYKTYpPHOTO ITO/PA3/IesICHHs, B KOTOPOM HaXOJHUTCS
(Benéres) 31O 11e710, ¢ 00s3aTeNbHBIM OCTaBJICHUEM B HEM KOIUHU M3BATOTO JOKYMEHTA
WU CIIPAaBKU-3aMECTHUTEIIS Ha U3BATHIN IOKYMEHT;

0) c pa3pelieHns: HaualbHUKA CTPYKTYPHOTO MOIpa3/IeiCHuUs;

B) C OCTaBJICHUEM CIPABKH-3aMECTUTENSI HA U3BSTHIA JOKYMEHT;

T') C OCTaBJICHHEM KOIHMHU U3BSATOTO TOKYMEHTA.

3. Ilo pa3MHOKEHHIO CEKPETHBIX TOKYMEHTOB U3JaETCs:
a) TIpUKas;

0) yka3zaHue;

B) aMSTKA,;

I') pacropsbKeHHe.

4. Ilpu cmeHe pykoBoauTeNs (Ha4daldbHHKA) CTPYKTYPHOTO MOJpPAa3/EICHUsS
IIpOBEpSETCS:

a) HAJIMYUE BCEX CEKPETHBIX JOKYMEHTAJIbHBIX MAaTEPUAJIOB, YUCIAIIUXCS Ha YUYETE B
CTPYKTYPHOM NOJIpa3eICHUH;

0) HaJTM4YMe CEKPETHBIX TOKYMEHTAJIbHBIX MaTepHANIOB, YUCIAIIUXCS B CEKpeTapHare;
B) HAJIMYUE CEKPETHBIX TOKYMEHTAJIbHBIX MaTEPUAJIOB, YUCIISIINUXCS 32 PyKOBOUTEIIEM
(Ha4aJIbHUKOM) CTPYKTYPHOT'O TOAPA3/eICHHS

I') HaJIMYMe CEKPETHBIX JOKYMEHTAIbHBIX MaTEPUAJIOB HA OT/IEJILHOM yUacTKe.

5. CekpeTHbIC TOKYMEHTHI IMOIITMBAIOTCS B JICJIO HE MO3/IHEE:
a) 10 mHei co THS UX UCTIOHECHMUS;
0) 15 mHeili co THS WX UCIIOJTHCHMUS;
B) 45 nMHEH CO AHS UX UCIIOJTHEHUS;
r) 30 1HEH co AHS X UCTIOTHEHUSI.
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Cumyayuonnvie 3a0a4u:
3amaua 1.

Crapmmit neiiterant nonuiuu A.B. KpacHoBa 3armMaiiack oopmileHHEM B KOHIIE TEKYIIETO Toja
HECEKPETHOTO0 HOMEHKJIATYpHOTO jena. [IpuctynuB k paboTe, OHA HaHeca Ha OOJIOXKKY Jieia TOMETKY
«ToMm Ne 1», Ha3BaHKE U HOMEP JIeNa, HO TaK Kak el Hy>)KHO OBUIO CHIMTH €Il YEThIpe I JIa, TO TOMY
oHa npucBouya 3tomy jaeny Ne 1. Crmiia 1emo B 4eThIpe MIPOKojia U MOMECTHIa B HETO 72 TOKYMEHTA.
[TocunTaB KOITUYECTBO JIUCTOB, OHA BBISICHUIIA, YTO OOIIMM 00BEMOM €10 MOTY4H JI0Ch B 270 IMCTOB, B
TOM YHCIe BKJIIOYas NpWIOKEHHEe K AoKyMeHTy Ne 56 B cOpommopoBaHHOM Buzae Ha 20 nmcTax.
[IpoHyMepoBaB JTHCTHI JieNia KapaHaaioM apabckuMu IudpaMu B ipaBoM 8 BepxHeM yriay. CocraBuia
OTIMCH JIOKYMEHTOB JIeJIa ¥ paclicanach 3a ee cocTaBieHue. [ [puaymeparyiu TUCTOB Jeia BRISICHIIIOCH,
4yT0 Ha MokyMeHTe Ne 10 OTCyTCTBYeT OTMeTKa O CIIMCAaHWH JTOKyMEHTa B HOMEHKJIATypHOE JIeJI0, OHa
Jo0aBHiIa OTMETKY O CIIMCAHHU U 3aBEpHIIa ee CBOSH MOHCKHI0. B kauecTBe aThl OKOHYAHMS JIeia OHa
MOCTaBWJIa JIEHb, KOTJIA 3aKOHYHMIIA C JeJoM Bce odopMmuTenbckue omepanuun. OUeHuTe AeHCTBHS
JenorpousBoauTeis. JlonyieHsl WM Het, Kakue-nubo omubku A.B. KpacHoBoii mpu odopmieHun
HOMeHKJIaTypHoro Aena? Ecnu 1a To 000CHYHTE CBOU BBIBOJIBL.

3anaua 2.
[Tpu npoBeneHnn KcriepTu3bl HeHHOCTH fena Ne 25/03-10 6110 yCTaHOBIIEHO, YTO B JeNie HAXOIUTCS
123 pgokymenrta. U3 Hux 70 QOKYMEHTOB HMMEIOT BPEMEHHBIE CPOKM XpaHeHUs 50 NOKy MEHTOB
MTOCTOSTHHBIE CPOKH XpaHEHHS U 3 JOKYMEHTa 3TO TOJUITMHHBIC JTMIHBIC JOKYMEHTHI Tpax maH. Kakoit
CPOK XpaHEHUs TOJDKEH OBITH YCTAHOBJICH JJIsl MaHHOTO jaena. Kakoe permenue HeoO X0IUMO MPUHSATH
YJIIEHaM KOMUCCHHU B OTHOIICHUH JOKYMEHTOB II0I00HOTO Aena. ECTh 11 BO3 MOKHOCTh U3BATH U3 Jeia
JUYHBIE JOKYMEHTHI IpaXk/laH, KaKOB MOPSIIOK MOA0OHOTO U3BSITHS?

3agaua 3.
B Otaene nenonpousBoactsa u pexxuma I'Y MBI Poccun no AnraiickoMmy kparo 0610 COPMUPOBAHO
JIEJIO CO CIeNyoIUMU HoMepoM 1 HazBaHueM: «Ne 13/4 [lepernncka ¢ mommeHbIM JETCKUM JOMOM Ne
11, ciopTuBHOM opraHuzanuei «J{nHamo» u rpaxxjaHaMu 1o BOpocamM, He OT HOCSIITUMCSI K OCHOBHOM
nestenbHOCTH». EcTh 7 ommOkn B odopmiieHHH HoMepa W 3aroiioBka? Kakwme TpeboBaHus
MPEIBIBIAIOTCS K 3arojioBKy gena? Uro moxer o3Hadath HOMep 13/4»? IlpeayiokuTe cBOM BapuaHT
HA3BaHUS 3aro JIOBKa HOMEHKJIATYpHOTO siena?

3anaua 4.

HauanbHuK oTIeeHHs AeTI0NPOU3BOACTBA U pexxuMa Maiiop nonmnun A.W. BoO6poB moryuuni BEIIHCKY
13 HOMEHKIATypsI Aen Ha 2024 ron 9 saBaps 2024 r. Korga naHHbIH GakT cTan U3BECTSH HAYAIbHUKY
oTJena AEJIONPOU3BOACTBA U PEKUMA CEKPETHOCTH MOANOIKOBHUKY monunuu V.M. [lnemmny, To o
moTpeboBast oT boOpoBa OOBSICHEHHE O CTOJIb MO3MHEM IOIYYSHUH BHITHUCKA. BOOpOB 1Mo CcymiecTBy
Bompoca mosicHW, 4To AHU ¢ 1 mo 8 suBaps 2019 r. 6pumm I[locranosnenuem [lpaBurenscrBa PO
00BSABJICHBI BRIXOJHBIMU AHSIMU. Y moToMy 9 stHBaps 3TO MepBbIH paboumii 1eHb B TEUEHUE, KOTOPOTO
OH MOT TOJYYHTh BBIMUCKY. UTO Takoe HOMEHKJIaTypa Jiel U BBIIMCKA U3 HOMEHKIaTypsl aen? Korna
JOJbKHA OBITH cO cTaBlieHa HoMeHKnaTypa aen? Korma BoOpoB moimkeH ObUT MOJMYYHTH BBITUCKY W3
HOMEHKIATypsl Jen? EcTe 1M HapylleHWs B ONMCHIBAEMOM ciydae? SIBISIOTCS JIM TNPUYUHBL,
n3J10keHHbIe BOOPOBBIM yBaXKUTEIBHBIMU?

3agaua 5.
Corpymauk OTtaena AeTONPOW3BOJCTBA TpHU OPOPMIICHHHM Jeia MPOHYMEPOBAJ TEPBBIE JIH CTHI
pUMCKUMH 1M(paMU, TaK Kak TOCYMTANl MX HauOoliee BaXXHBIMH. Ha MOCHeNyIomMX IHCTaX OH
MpPOCTaBUII HOMepa apadckuMu nudppamu. Kpome Toro, mpu 3TOM OH HCIOJIB30BAN TEIHEBYIO PYUKY.
Howmepa ObUtM MpOCTaBJICHBI B HIDKHEM MPAaBOM YTIIy JAOKYMEHTOB. ECTh M OIIMOKH B HyMepaluu
nena? Kakue TpeOoBaHuUs MPpeabABISAIOTCSA K HyMepaluu JIUCTOB Jena?

5.2. TumoBble OLEHOYHBIE MaTEpHalbl JUIA TEKYIIEro KOHTPOJIS
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YCIEBAEMOCTH O0yJarOMINXCS (BHE KOHTPOJIBHBIX TOYEK):
MPUBEJICHBI B 11.6.2.

5.3. OIMH UM HECKOJBKO TEMAaTUYECKHUX OJIOKOB JUCIUIUIMHBI 3aBEPILIAIOTCS
KOHTpobHOU ToukoM (nmanee — KT). Tekymmuii KOHTpPOJIb yCIEBAEMOCTH [0
JTUCLUIUIMHE TIpeaycMaTpuBaeT He MeHee 2 (nByx) u He Oonee 10 (mecstu) KT B
TE€YEHUE NEPUOJIa OCBOCHHUSI TUCHIUTLIIUHBI.

MakcumallbHOE KOJIMYECTBO OauioB 3a Jo0oil tun pabor B pamkax KT
coctasisier 100 (cTo) 6anos.

Pacnipenenenne BecoBbix koddduimentoB mo KT B pamkax TeKylIero
KOHTPOJISl YCTIEBAEMOCTH 110 JUCIUIUIMHE U (POPMYIIBI pacyeTa:

HaumenoBanue MaxkcumanbHOE Koadduuuent Beca PesynbTar
KOHTPOJILHOM TOUKH | KOJIMYECTBO OAJUIOB | KOHTPOJIBHOW TOYKH KOHTPOJIBHOM TOYKH,
3a paboTy B pamMKax Y4acTBYIOIIUI B
KT, koropoe moxer dbopMupoBaHUU
Ha0paTh CTYJEHT WTOTOBOM OaJITEHOM

OLCHKHU ITO AUCIIUITIJINHEC
(oTpaxaeTcs B KypHaje

BPC & CJI0)
KT 1 100 0,3 30
KT 2 100 0,3 30
Hroro: X 0,6 60

dopmyna pacdera pe3yiabTaTa KOHTPOIBHON TOYKH:
Pesynbrar koHTponbHOU Touku = KonuuectBo OamioB 3a pabory B pamkax KT X
KoaddunmeHT Beca KOHTPOILHON TOYKH.

5.4.®opMBI TEKYIIETO KOHTPOJISI ycrieBaeMocTu oOydaroruxcs B pamkax KT u
THUIOBBIE OLICHOYHbIC MAaTEPUAJIBI:

KT - 1.

Tema 1, Tema 2, Tema 3
OK1a0

Kpurepun onennBanus noknana:

Mara3oH
Kpurepun ouenkun I[GEUIJIOB Onuncanue kpurepus
JletanbHoe, MOCJIEAOBATEIBHOE
Conepxanue u
ACKDEITIE TEMLL 0-20 ONMCAHUE BCEX JTANOB C KOHKPETHBIMU
packp IpUMEPAMHU
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CobumroieHsl Bce mpaBmiia 0hOPMIICHUS,
['paMOTHOCTH
0-20 a TaKke TpaMMaTHKH, opdorpapuu u
U3JI0KCHUS
MYHKTYalluu
Enunaeii  cTuiab  M37I0KCHHUS, TOYHBIC
OPMYJIHUPOBKH MECTHOE
CTtunucTuka 0-20 bopmyp ’ Y
HCIIOJIb30BAHNUE TEPMUHOB,
JTAKOHUYHOCTH
Yértkas MOCJIEOBATEIBHOCTh
W3JI0KEHHUS, JIOTMYECKUE CBSI3U MEX
Jloruka n3noxxeHus 0-20 ’ Y
JacTsIMH TEKCTa, apryMEHTHI
TIOJITBEPK1AI0T BBIBO/IBI
YHUKaIbHBIN MMOAXO0/1 K TEME,
HeCTaHJapTHHIC CIIICHUS
Opur"uHaIbHOCTh 0-20 P P ’
MHHOBAIIMOHHBIE HACH, COOCTBEHHAs
TTO3HIIHSI aBTOpA
HToro makcumalbHO: 100
KT - 2.
Tema 4

CumyauuonHtsle 3a0a4u

KpI/ITepI/II/I OLCHMBAHMA PCIICHUS CUTYAIIMOHHBIX 3a/a4:

Kpurepun orenku Huanason Onucanme Kpurepus
putTep Oa/uI0B PHTCP
41-70 JlemanvHoe, nocredosamenvroe
peuterue 3a0a4
21-40 Ilosepxnocmuoe onucanue b6e3
Cooepoicanue u
NPUBS3KU K KOHKDEMHbIM NPABOBHIM
packpuvlmue
HOpMam
NPeONOHCEHHBLX
. 0-20 Omcymcemeyrom omeemsl Ha
pewenuil
OOLUUHCMBO BONPOCOG 3a0aUU,
3a0aHUe He 6bINOJIHEHO UAU 8bINOJIHEHO
He 8ePHO
30 Konuuecmeo pewennvix 3a0au
om 85% oo 100%
Konuuecmeso /5 Konuuecmeo pewennvix 3a0au
B8bINOJHEHHbIX 34044 om 55% 0o 84%
Konuuecmeo pewennvix 3a0au
0 [4)
menee 55%
Hroro makcuManbHO: 100
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5.5. OnucaHue JOTMOJHUTEIBHBIX MaTepHaioB ©  000pyIOBaHUS,
HEOOXOIMMBIX JIJISI BBITIOJIHCHHS IIPOBEPOUYHBIX 3aJIaHUM (npu HeobXxooumocmi).

Jna  pewenus cumyayuouHulx 3a0ay  o00yuarOwWemMycs paspeulaemcs
ucnonvzoganue  Dedepanvroco  3axkoHodamenvcmea, Kooexca P® 06

AOMUHUCIPAMUBHBIX NPABOHAPYULeHUsX, Yeon06Ho20 kooekca PD.

5. ®opMBbI IPOMEKYTOUHOM ATTECTANUMN, KPUTEPUH U IIKAJIA OLICHUBAHUSA,
THUIIOBbIE OLICHOYHbIC MATEPHAJIBI 110 JUCUUILJINHE

6.1. [IpomexxyTouHasi aTTecTanusi MpOBOAUTCS B GOpMe 3auema 6 YCMHOU
Gopme. Obyuarowutics noryuaem odunem c 08ymsa sonpocamu. Ha noocomosxy emy
omeooumcs 30 munym.

6.2. TUnoBbIE OLIEHOYHBIE MATEPUAIIBI TPOMEKYTOUYHOU ATTECTALINU.

Bonpocwl 05 noocomosku k 3auemy:

1. [ToHsATHSA «TOKYMEHTY, «HH(POPMAIIHS.

2. CrnocoObl TOKYMEHTHPOBAHHUS.

3. Cucrema TOKyMEHTALlUU U YIIPaBJICHUS JOKYMEHTOOOOPOTOM OpraHU3aliH.

4. OcCHOBHBIE BUIbI TOKYMEHTHON AESTEIBHOCTH.

5. Wndopmanivs B ynpaBieHIECKON AESITETbHOCTH.

6. VYnpasieHue 10KyMEHTAlUEN B OpraHU3aI|Hy.

7. Opranuzaiusi THGOPMAITMOHHO-TIOMCKOBBIX CUCTEM IO IOKYMEHTaM yUPEKICHUSI.
8. OcHoBHbBIE PYHKIIMOHAIbHbBIE CUCTEMbI JOKyMeHTaluu B Poccuiickoit dexnepannu.
0. YHudumupoBaHHbIe CUCTEMBI IOKYMEHTAIIUH.

10.  Llenu 3amuThl KOH(UACHINAIEHOW HHPOPMALIUH.

11. Crioco6b1 opranu3anii KOHGUIECHIINATFHOTO JASIOMPOU3BOICTBA

12. Buner Taiin u ux kiaccudukaus.

13. CrpyKTypa 3allUIIeHHOT0 JOKYMEHTO000pOTA.

14. Cy1uHocTh 321241 ¥ 0COOEHHOCTH KOH(PHUICHIIMATIBHOTO 1€T0NPOU3BOJICTBA.

15. Cucrema noctymna K KOHQUACHIMAIbHBIM JOKYMEHTaM.

16. Opranuzanust HCTIOHEHUS KOH(PHUICHIIMATbHBIX JOKYMEHTOB.

17. OTtnpaBneHne KOH(PUIEHIUAIbHBIX JOKYMEHTOB.

18.  IloapazneneHus KOH(PHUACHIIHMAIBHOTO JIEIONPOU3BOJICTBA.

19. OpraHn3amOHHO-IIPABOBBIE JOKYMEHTHI, PETJIaMEHTUPYIOIIHE CTATYC NOApa3IeICHUs
¥ KaXXJI0T0 U3 €ro COTPYJHHUKOB IPU paboTe ¢ KOHPHUIECHIIMATBHBIMU JOKYMEHTAMHU.

20. TpeOGoBaHMsI K MOMEIICHUSIM U PEKUMY PaOOTHI.

21.  TlocTosiHHO NEHCTBYIOIIAs 3KCIEPTHAs KOMHUCCHA 1O MpOBepKe KOH(UICHIHUATBHBIX
HOCHTENEH 1 ee 3aJaun.

22. Onpenenenne cocTaBa KOHPHUIECHIIMAIBHBIX JOKYMEHTOB.

23. Ilepedens cBeeHUH, COCTABIIAIOIIMX KOMMEPUYECKYIO TaliHY.

24. Kpurepun 1okyMeHTHpOBaHUS UH(OPMAIIHH.

25. Odopmienue u yueT HocuTeleld KoHGUACHINaIbHOW HH(OpMaIUK.

26.  H3roToBieHHE U y4eT HOCUTENeH KOHPHICHIIMAIbHON HH(OpMAIIHH.

27. Odopmienne n3naBaeMbIX KOH(QUICHIMATBHBIX JOKYMEHTOB.

28. OOu1re TpeOoBaHUs K yUeTy KOH(PHUICHIINATbHBIX JOKYMEHTOB.

29. VY4er u3aHHBIX KOHPHUICHINATbHBIX TOKYMEHTOB.

25



30.  Ydyer nocTynuBHIMX KOH(UICHIUAIBHBIX JOKYMEHTOB.

31. VY4eT koHPUIEHITHATBHBIX JOKYMEHTOB BBIICIEHHOTO XPAaHCHUS.

32. PasmHoOxeHMe KOH(HICHIIATBHBIX JIOKYMEHTOB. Pexum XpaHEeHus
KOH(UICHIIMATBHBIX JOKYMEHTOB.

33.  Tlopsanok obpatieHus ¢ KOHPUICHINATBHBIMU JOKYMEHTAMHU.

34. Haznauenue, BUJpI 1 IPUHLIKIIBI TPOBEICHUS IPOBEPOK HATMUUS KOH(UICHIIMATBHBIX
JIOKYMEHTOB.

35. TaliHa u TOCcy1apCTBEHHAs TailHa, PEXUM CEKPETHOCTH.

36. Pone u MecTO BHYTpHOOBEKTOBOTO M MPOIYCKHOT'O PEXHMOB B CHUCTEME 3aIHUTHI
nHGbOpMaIuU TPEIIPUITHS.

37. BHYTpHOOBEKTOBBIN U MTPOMYCKHOMN PEKUMBI.

38. CuJbl ¥ cpeCTBa, UCIIOJIb3YEMbIe ITPH OpPraHu3alii BHYTPUOOBEKTOBOTO PEXHUMA.

39. OpraHu3anuoHHbIE CPeACTBa 3aIIUTHl HHPOPMALIUH.

40. KoMIOHEHTHI 3aUThI peKUMa CEKPETHOCTH.

Tumnosbie IIPOBCPOYHBIC 3aJaHUA 11 CaMOIIOAI'OTOBKH O6y‘-IaIOHleFOC$I K

IIPOMEKYTOYHOMN aTTECTALNMN:

BapHUaHTa OTBETA
(manpumep, 3 unu B).

Tun 3aganusa Cuenapuu TunoBble 3aJaHus
BbINOJTHEHHUSA

3aJaHue 3aKpbITOrO THIA C |.BHUMaTENBHO TPOUUTATH 3aganue 1.

BBEIOOPOM OJTHOTO TEKCT 3aJaHus U ITOHATh, Cpok IMOJTOTOBKH u

MPaBUIILHOTO OTBETA U3 YTO B Ka4E€CTBE OTBETA HampaBJeHUs] OTBETa Ha

HECKOJIbKMX BapHAHTOB OKUJAeTCS TOJILKO OJIMH U3 | MEXKBEIOMCTBEHHBIN 3ampoc

MPEIIOKEHHBIX MPEAJIOKEHHBIX BADUAHTOB. | O MIpeACTaBICHUHN
2. BHuMartenpHO MPOYUTATh | JOKYMEHTOB M MH(pOpMAIUN
MIPEIJIOKEHHBIC BAPUAHTHI TS MPEI0CTABIICHHS
OTBETA. roCyJapCTBEHHOMN W
3. BriOpaTh oivH BepHBIi MYHHUILMTAIBHOW YCIYyTH C
OTBET. HCIIOJIb30BaHHEM
4. 3anucath TOJBKO HOMED MEKBEJIOMCTBEHHOT'O
(unmu GyKBY) BBIOpAaHHOTO UH(POPMALIMOHHOTO

B3aUMOJICUCTBUSI HE MOXKET
NpeBBIIaTh: a) 3 pabounx
JTHEH CO IHSA TOCTYIUICHUS

MEXKBECIOMCTBEHHOT'O
3ampoca B apXHBHOE
MOJIpa3/iesicHIE

opranuzamnuu; 0) 5 padounx
JHEU CO [IHSA IOCTYIUICHUS

MEKBEIOMCTBEHHOTO
3ampoca B apXHUBHOE
moJipa3zielicHue

OpraHm3alyu; B) 5 pabounx
JTHEW CO JHS TOCTYIUICHUS
MEXBEJTOMCTBEHHOTO
3ampoca B apXHBHOE
noJipa3aeiieHue
OpraHu3alliy, €ClIi HHbIC
CPOKH MOATOTOBKH u
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HaHpaBHeHI/IH OTBE€Ta Ha
MEKBEJJOMCTBEHHBIN 3aIpOC
HEC yCTaHOBJ'IeHbI
3aKOHOAATEIHCTBOM

Poccuiickoit denepaunu; r)
7 paboumx gHEH cO JHSA

HOCTYHHCHI/ISI
ME>KBEIOMCTBEHHOT'O
3ampoca B apXUBHOE
noipasiesieHue

0pF aHu3anuu, C€CJIUn HHBIC
CPOKH IMOJITOTOBKH H
HaHpaBJICHI/ISI OTBE€Ta Ha
MEKBEJOMCTBEHHBIN 3aIpOC
HEC yCTaHOBJIeHbI
3aKOHOJATEIHCTBOM

Poccuiickoit @enepaiiuu.

3aganue 2.

Ilepenaya TOKyMEHTOB B
apXuBbl. DKCIEPTU3A U
YHUUTOXKEHUE e 1.
ApXHUBHOE €0 B
Poccuiickont @enepanyn
peryaupyercs: a)
®enepanbHbIM 3aKOHOM OT
22 oxtsa0pst 2004 r. Ne 125-
@3 «O06 apxuBHOM JiejIe B
Poccuiickoit denepanmy;
0) ®@enepalibHBIM 3aKOHOM
ot 20 deBpans 1995 r. Ne
15-®3 «O06 undopmanuu,
nH(GOpMaTU3ALIMY U 3aIIUTE
UH(POpPMALIUNY; B)
®denepanbHBIM 3aKOHOM OT
27 uronsg 2010 1. Ne 210-D3
«O0 opranuzanuun
MPEI0CTaBIICHUS
roCy/1apCTBEHHBIX U
MYHHIIUIIATBHBIX YCIYT»; T)
3akoHoM Poccuiickoi
®enepauuu ot 21 nroins
1993 r. Ne 5485-1 «O
TOCYJIapCTBEHHOM TailHe.

3a,Z[aHI/Ie 3aKpPBITOI'O TUIIA HA
YCTAHOBJICHUC COOTBCTCTBUSA

1 .BHMMaTenpHO IPOYUTATH
TEKCT 3aJaHUs U TIOHSTH,
YTO B KaYECTBE OTBETA
0’KHMJIAFOTCS TIapbl
JJIEMEHTOB.

2. BHuMarenpHO MPOYUTATH
o0a crucka: crucok 1 —
BOIIPOCHI, YTBEPKICHUS,
(bakThl, TOHATHS U T.1.;

3aganue 1.

YcTaHOBUTE COOTBECTBHUE:

1) ITpu cMeHe HauadbHUKA
CeKpeTapuaTa mpoBepseTcs
A) Hannune cekpeTHBIX
JIOKYMEHTaTbHBIX
MaTepUajoB, YUCIALUINXCS B
apxuse 2) [Ipu cmene
(HaYaIbHUKA) PYKOBOAUTEIIS
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CIIMCOK 2 — yTBEPKACHHUS,
CBOMCTBAa OOBEKTOB U T.II.

3. ConocTaBUTh 3JIEMEHTHI
cnucka 1 ¢ aneMeHTamu
crnucka 2, chopMHpOBaTh
napbl 3JIEMEHTOB.

4. 3anucath MomnapHo OyKBBI
1 udpsI (B 3aBUCHIMOCTH OT
3a/1aHMs) BApUAHTOB OTBETA
(manpumep, Al wim b4).

CTPYKTYPHOTO
noJipa3esieHus
nposepsiercs 3) [Ipu cmene
pyKOBOAMTENS apxuBa b)
Hannune cexpeTHbIxX
JIOKYMEHTaJIbHBIX
MaTepHaoB, YUCISIIUXCS
BO BceM oprane B) Hamnume
CEKPETHBIX
JIOKYMEHTaJIbHBIX
MaTepHaoB, YUCISIIUXCS B
cekperapuarte 4) [Ipu cmene
HayvajbHUKa oprana )
Hanuuue Bcex cekpeTHbIX
JOKYMEHTaJIbHBIX
MaTepuasIoB, YUCISAIIUXCS
Ha Y4YETe B CTPYKTYPHOM
10JIpa3esieHuu

3ananme 2. YcraHoBUTE
COOTBETCTBHE!

1) ITo pa3MHOK€eHUIO
CEKPETHBIX TOKYMEHTOB
uznacres A) namstka 2) Ha
KaKJIblii CEKPETHBIN
JIOKYMEHT, MOJIeKAINNA
Pa3MHOKEHHUIO,
odopmisiercs b) 3aka3 wim
paspemenue 3) Ha
COTpY/JIHUKA, Pa3MHOXECHHE
U3JIaCTCsl OTBETCTBEHHOTO 3a
CEKPETHBIX IOKYMEHTOB B)
pUKa3

3aJlaHuE 3aKPBITOTO THUIIA
¢ BEIOOPOM HECKOJBKHX
IMPaBUJIbHBIX OTBECTOB U3
HECKOJIbKUX BapHaHTOB
NpeIOKEHHBIX

1.BHUMaTensHO MPOYUTATh
TEKCT 3aJaHus U ITOHITh,
YTO B KA4E€CTBE OTBETA
0’KHIaeTCA HECKOJIBKO
MPaBUIBLHBIX OTBETOB U3
MPETIOKCHHBIX BAPUAHTOB.
2. BHuMarenpHO MPOYHUTATH
MIPEIJIOKCHHBIC BAPUAHT-ThI
OTBETA.

3. BriOpaTh HECKOIBKO
MPaBUIBHBIX OTBETOB.

4. 3anucaTh TOJILKO HOMEpa
(umn  OyKBBI) BBIOPAHHOTO
BapuaHTa OTBETa (HaIpuMep,
14umn AT).

3apanue 1. Kakne u3
MIPUBEJICHHBIX CYKICHHUM
ABJISIOTCSA BEPHBIMU?
Kaxkoii mpaBoBoi#t akT
peryaupyer mopsiiok
paccMOTpeHHsI OOpaIeHHA
rpaxxaaH B Poccuiickoii
denepanuu: a)
Koncturynus P®; 0)
denepanbHbIN 3aKOH OT 2
Mmast 2006 r. Ne 59-®3 «O
MOPSIIKE PAaCCMOTPEHUS
oOpallieHuii rpaxiaH
Poccuiickoit deneparny;
B) IprUKa3 MHUHKYJIBTYPHI
P®; r) npuka3z MBJ]
Poccun.

3amanme 2. Kakue u3
MIePEUYHCIICHHBIX PU3HAKOB
SBIISIOTCS BEPHBIMU?
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I'pud cormacoBanus
BKJTFOYAET B ceOs
CJIEIyIOIINE AIEMEHTHI: a)
CrnoBo «CormacoBaHO,
HAaUMEHOBAaHUE JOJHKHOCTH,
BOMHCKO€ 3BaHHE, JTUUHYIO
MOJIMUCH, HHUIIUAIIBI U
(baMuInIo IUIA, C KOTOPHIM
MPOEKT JOKYMEHTa
COTJIaCOBBIBAETCS, NaTy
cornacoBanus; 6) CioBo
«CormacoBaHo,
HAaUMEHOBAHHE JOHKHOCTH;
B) CroBo «CoriacoBaHo»,
WHUIMAIBI U (DaMUITHIO
JMIA, ¢ KOTOPBIM MPOEKT
JIOKYMEHTa
cornacoBbiBaetcs; T') C1o0BO
«CornacoBaHo», BOMHCKOE
3BaHME, JIUYHYIO MOAMKCH.

3ajaHue 3aKphITOro TUIA Ha
YCTaHOBJICHHE
MOCTIeI0BATEIbHOCTH

1. BHUMarenapHO MPOYUTATH
TEKCT 3aJ]aHusl U MTOHSTh,
YTO B KQUECTBE OTBETA
OKUJIaeTCs
MOCJIeI0BATEIbHOCTD
3JIEMEHTOB.

2. BHuMartenabHO MPOYUTATH
NpeI0KEHHbIC BAPHAHTHI
OTBETA.

3. [TocTpouTts BEpHYIO
MOCTIeI0BATEIBHOCTD U3
NPEIOKEHHBIX 3JIEMEHTOB.
4. 3anucatb OYKBBI/ITUQPEI
(B 3aBUCUMOCTH OT 3aJIaHUS )
BApUAHTOB OTBETA B HY’KHOMN
MOCIIEI0BATEIHLHOCTH
(manpumep, bBA unu 135).

3ananme 1.

YcTaHoBUTE IPaBUILHYIO
MOCJIEI0BATEIBHOCTD
MOJTyYEHUs BXOISIIEH
JIOKYMEHTAIlUU B
YUPEIKICHUU Q)
HETOCPEICTBEHHBIN
HCITOJTHUTEIb JOKyMEHTA 0)
WHBIC JINIIA B) PYKOBOJUTEb
MoJipa3esieHus T)

cekpeTapuar
3aganue 2.

VYcraHOBUTE  NPABUIBHYIO
MI0CJIEI0BATEIbHOCTh

pPETyJIMPOBAHUS  APXUBHOTO
nena d3 mo uepapxuyueckoi
3HAYUMOCTH: a)
@denepallbHBIM 3aKOHOM OT
22 okta6ps 2004 r. Ne 125-
®3 «O0 apxwBHOM Jeie B
Poccuiickoii  @epepannn»;
0) denepanbHBIM 3aKOHOM
ot 20 ¢eBpans 1995 r. Ne 15-
®3 «O6 wuHpopmanuu,
MHPOpPMATU3AUN H 3aIUTe
nHbOpMaITUN»; B)
®enepanbHbIM 3aKOHOM OT
27 nrong 2010 1. Ne 210-®3

«00 OpraHu3aluu
IIPEIOCTABIICHUS
rOCyIapCTBEHHBIX u

MYHHIMIAIBHBIX YCIYT»; T)
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3aKoHOM Poccuiickoit
®enepanuu ot 21 urong 1993
T. No 5485-1 «0O
roCy1apCTBEHHOW TailHEY.

3ananue
KOMOWHUPOBAHHOTO THIA C
BBIOOpOM OJIHOTO
NPaBUJIBHOTO  OTBETAa W3
MIPEJUIOKEHHBIX u
000CHOBaHHEM BBIOOpA

1.BHrMaTensHO IpOYUTATh
TEKCT 3aJIaHWsI U TIOHSTh,
YTO B KQUECTBE OTBETA
OKUJIAETCsI TOJILKO OJIMH U3
NPEeJIO’)KEHHBIX BAPHAHTOB.
2. BHUMaTeIbHO MPOYUTATH
NpeIO’KEHHBIE BAPHUAHTBI
OTBETA.

3. BeiOpath O71H BEpHBIiA
OTBET.

4. 3anmucatb TOJIKO HOMEP
(unu 6yKBY) BRIOPaHHOTO
BapuaHTa OTBETA.

5. 3amnmcarh apryMeHTHI,
00OCHOBBIBAIOIINE BHIOOP
oTBeTa (Hampumep, 4 TEKCT
000CHOBaHHA).

3aganue 1.

1. XKamoba A)
Od¢unnansHoe
BBICKa3bIBaHUE, COOOIICHHE
B YCTHOM WJIM MACbMEHHOU
dbopMe ¢ U3I0KEeHHEM TOYKU
3peHHs 10 KaKOMY-JTH00
Bormpocy. 2. 3asBieHue b)
[TucemenHOE TpeOOBaHHE
(toxymeHT), oOpalieHHOe K
YIOJTHOMOYEHHOMY
rocy/1apCTBEHHOMY OpraHy
00 ycTpaHEeHUH HapyUIECHUH
MIPaB U 3aKOHHBIX HHTEPECOB
3. IIperensus B)
Hanpasnenusie B
roCyZapCTBEHHBIN OpraH,
OpraH MEeCTHOTO
CaMOYTIpaBIICHUS UITH
JOJKHOCTHOMY JIMITY B
NUCbMEHHOU (hopMe WK B
dbopMe IEeKTPOHHOTO
JOKYMEHTa TPeIOKEHHE,
3asBIICHUE WK Kanoba, a
TaK)Ke YCTHOE OOpalieHue
rpaxJ1aHruHa B
roCyZapCTBEHHBIN OpraH,
OpraH MEeCTHOTO
caMoymnpaBiieHus 4.
O6pamenune I') [Tucemennoe
U3JI0KEHNE TPeOOBaHUI
NoTpedUTENs K MPOAABILY
(M3rOTOBUTEIIO,
WCTIOJTHUTEITI0) B CBS3H C
0oOHapyKeHUEM
HEJ0CTaTKOB B TOBape
(paborte, yciyre) uinu
HEHAIJICKAILUM
HCTIOJTHEHUEM ITPOAABIIOM
(M3roTOBUTENEM,
HCTIOJTHUTEJIEM) CBOUX
0053aTeNBCTB 1O JOTOBOPY.

3anannue 2.

1. Cpok paccMoTpeHus
3arpoca o apXuBHOMY
JOKYMEHTYy A) B TeueHue 7
nHeit 2. [lpu noctymnieHuu
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3a1mpocoB, KOTOPbIC HE
MOTYT OBITh UCIIOJTHEHBI 0€3
MIPEIOCTABIICHUS
JIOTIOTHUTEIBHBIX CBEJICHUMN
WA YTOYHCHHA, apXUBHBIC
noJipa3esieHus
3aMpanifuBaroT Y 3assBUTEIS
HEOOXOAUMYTO
uHpopmanuio b) 5 pabounx
JTHEH co THS MOCTYIUICHUS
MEXBEJIOMCTBEHHOTO
3arpoca B apXUBHOE
noJipa3aeieHue
OpraHH3aliH, €CIIH UHbIE
CPOKH TTOATOTOBKH U
HaIpaBJIEHUS! OTBETA Ha
MEKBEJOMCTBEHHBIN 3a1poc
HE YCTaHOBJICHBI
3aKkoHoAaTrenbcTBOM PO 3.
[Ipu nocrynnenun
3a1mpocoB, KOTOPbIC HE
MOTYT OBITh UCIIOJTHEHBI 0€3
MIPEIOCTABIICHUS
JIOTIOTHUTEIBHBIX CBEJICHUMN
WA YTOYHCHH, apXUBHBIC
noJipa3esieHus
3aMpaninuBaroT Y 3assBUTEIS
HEOOXOAUMYTO
uHpopmanuio B) He nomkeH
npeBbiath 30 gHEN ¢ JaThI
€ro perucTpaium, Ho B
UCKJIIOYUTEIFHOM CIy4yae
MOYXET OBITh MPOJUICH HE
0osee ueM Ha 30 nHENR

3ajaHue OTKPBITOrO TUIA C
Pa3BEepHYTHIM OTBETOM

1. BuumMareabHO MPOYHUTATH
TEKCT 3aJ]aHusl U MTOHSTh
CyTh BOIIpOCa.
2.1Iponymars JIOTUKY U
MOJIHOTY OTBETA.
3.3anucaTh OTBET,
WCIIONB3YS YETKUE
KOMIIaKTHBIE
(OpMYIHPOBKH.

4.B ciyyae pacyeTHOM
3a/1a4uu, 3aMKucaTh PEeUICHUE
U OTBET

3ananme 1.

Odopmure  pamopt 00
OOHapy»XeHUH  MPHU3HAKOB
MPECTyIUICHUS B
COOTBETCTBUU cO cT. 143
VIIK P® wu Ilpukazom
Mumntocta PO ot 11.07.2006
No 250 «O06 yTBepkIeHHH
WHcTpykmu 0 mpueme,
pEerucTpalii M IMpOBEpKe B
VUPEKIEHUSAX U  OpraHax
VYT0JI0BHO HCHOJHUTEIBHON

CHCTEMBI  COOOIIEHHH O
MPECTYIUICHUAX u
IIPOUCIIECTBHSIX).
3aganue 2.

Od¢opmure MMCbMEHHO

ciyeOHoe MHUChbMO (3ampoc
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B

OpraHu3aIvio, HalpuMep B
I'YOCHUH,
NPeOCTABICHUH
MaTepUaIbHBIX WIn
JIFOICKHX
CIEIAIIbHBIX CPEIICTB,
nHbOpMaIuY 1 T.1. )

BBIILIECTOSIIILY IO

(0]

pecypcos,

6.3. Kpurepun u mkana oueHuBanusa Ha ocHoBe bPC.

Kpumepuu u 6annenas wikana onpedensromes npenooasameinem

KPUTEPUN OLIEHMBAHIA

PE3VIJIBTAT B
BAJIJTAX

Jan nonnwiil, 6 102uuecKkoll nocie008amMeIbHOCMU PA36EPHYMblLil
omeem Ha NOCMABIEeHHbLIL BONPOC, 20€ OH NPOOEMOHCIMPUPOBATL
3HAHUsL NpeOMema 6 NOJHOM 00beme YueOHOU NPOSPamMMbl,
00CMamo4Ho 21yYO0KO0 OCMbICIUBAET OUCYUNTUHY,
CAMOCMOSIMENbHO, U UCHEPNbLEAIOWe omeedaem Ha
OONONHUMENbHbIE BONPOCHL, NPUBOOUM COOCMBEHHbIE NPUMEDDL NO
npoobremamuxe NOCMABLEHHO20 BONPOCA, PEUWUT NPEOTONCEHHbLE
npakmuieckue 3a0anus 6e3 ouubox

40

an pazeeprymulii omeem Ha NOCMABNIEHHbIU BONPOC, 20e CMYOeHMm
0eMoHcmpupyem 3Hanus, npuobpemenHole Ha TeKYUOHHBIX U
CEMUHAPCKUX 3aHAMUAX, a MAKHce NOTYUeHHble HOCPeOCEOM
u3yyeHus 06a3amenbHuIX Y4eOHbIX MaAmepuaios no Kypcy, oaem
apaymeHmupoeanHvle 0meemvl, NPUEOOUN NPUMEPDI, 8 Omeeme
npucymcmaeyem c80600H0e 61a0eHUe MOHOIOSUYECKOU Peublo,
JI02UYHOCMb U nociedosamenvHocms omgeema. OOHaKo
oonyckaemcs Hemo4Hocmyv 8 omeeme. Pewun npeonoocennuvle
npakmudeckue 3a0aHusl ¢ HebOAbUUMU HeMOYHOCAMU.

30-39

Jlan omeem, ceudemenbcmayowuil 8 0CHOBHOM O 3HAHUU
npoyeccos uzyuaemol OUCYUNJIUHBL, OMAUYATOWUTICS
HeodoCmamoyHoU 21yOUuHOU U NOJHOMOU PACKPLIMUSL MeMbl,
3HAHUEM OCHOBHBIX B0NPOCO8 Meopul, clabdo cPHoPMUPOBAHHBIMU
HABBIKAMU AHANU3A S18NeHULL, NPOYECCO8, HEOOCMAMOYHbIM
YyMeHUueM 0asams apeyMeHMUposanHvle 0Omeemvl U NPUGOOUMb
npumepbl, HeOOCMAMOUYHO C80O0OHBIM 8AOECHUEM MOHOI02ULECKOU
peubio, 102UYHOCIBIO U NOCIe008AMEILHOCHIbIO OMEend.
Jlonycrkaemcsi HeckonbKoO OuwubOK 68 COOepAHCAHUU OMEema U
peuenHuu nPaKmu4eckux 3a0aHull.

20-29

Jan omeem, komopulii cooepaicum psio cepbe3nvblx HemoUHoCmell,
0OHapYICUBAIOWULL HE3HAHUE NPOYECCO8 UZYYAEMOU NPEOMEMHO
obnacmu, OMaAULAOWUICS He2LyOOKUM PACKPbIMUEeM membl,
He3HAHUeM OCHOBHBIX 80NPOCO8 MeopUlU, HeCHOPMUPOBAHHBIMU
HABbIKAMU AHANU3A SIGTIEHUL, NPOYECCO8, HeYMeHUeM 0a8amb
apeymeHmupoeaHHvle omeemol, Cl1abdbiM 81d0eHUuem
MOHONO2UYECKOU Peublo, OMCYMCMBEUeM J02UYHOCTIU U
nociedosamenvHocmu. Bv16oowvl nosepxnocmmuol. Pewenue
NPAKMUYECKUX 3A0AHULL He BbINOJIHEHO, M.e. CMYOJeHm He CNOCOOeH
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omeemums Ha 60NpoCybl oaoce npu OONOIHUMENIbHBIX Haeodﬂu;ux
eonpocax npenodaeameﬂﬂ.

7. MeToauueckue MaTepUuaJibl IO OCBOCHHUIO ITUCIHUIIINHDBI

VYueOHast aucuuiuinHa «Jlenonpon3BoACTBO U PEKUM CEKPETHOCTH» HMEET CBOEH
nenplo  (GOpPMHpPOBAHHME  HAYYHO-OOOCHOBAHHOTO  NPEACTaBICHHs 00  OCHOBax
JIETTIONTPOM3BOJICTBA U PEXKUMA CEKpeTHOCTH B Poccuiickoit denepainiu, a TakKe UX 3HAYCHUH B
JEATETbHOCTH TOCYJAPCTBEHHBIX M MYHHUIIMNAIbHBIX OpPraHOB, a TaKXE pPa3IUYHbIX
OpraHu3aIu.

JuctumnnuHa «J{enonpous3BoICTBO U PEXHUM CEKPETHOCTH» Oa3upyercs Ha 3HAHUSX,
IpernojaBaeMblX B Ipolecce u3yuyeHus KypcoB «Teopusi rocygapctBa U IMpaBay;
«KonctutyunonHoe mpaBo Poccum»; «AnmunuctpatuBHoe mnpaBo»; «UHbopmanmnonHOe
npaBo». Kpome Toro, aucuuriHa MokeT 0a3upoBaThCsl Ha 3HAHMSIX, MOJYYEHHBIX B XOJI€
NapajuieIbHOT0 U3yUEHHUs TaKUX TUCUUILINH, KakK «[IpaBooxpaHuTtenbHble oprauby, «Pycckuil
SI3BIK B JICJIOBOM JOKYMEHTAITUN» U JIPYTHE

N3yuenne aucuuimHbel «/[e10mpou3BOACTBO U PEXHUM  CEKPETHOCTH»  H3-3a
crienuuKy mpeaMeTa moapazyMeBaeT T0CTaTOUYHO OOJBIION 00bEM CaMOCTOATEILHON PabOThI
CTYJCHTA, BKJIFOYAIOIIUH B ceO0sl:

* paboTy HaJ JIEKIIMOHHBIM MaTEpPHAIIOM;

* H3y4YeHHUE U KOHCIIEKTUPOBAHHE yUEOHBIX MOCOOMH, CrIeIUaIbHOM
JUTEpaTyphl, HAYYHOU NMEPUOJUKH, HOPMATUBHOI'O MaTepHaa;

* HamucaHue pedepaToB, KOHTPOIBHBIX PadOT;

*  OTBETHI HA TECTHI;

* TOJArOTOBKA K 3a4eTy.

Baxneiiimum yciaoBueM TIiyOOKOTO YCBOEHHS 3HAHUU IO y4yeOHOW NHCUUIUIMHE
SBIIIETCS CHCTEMaTH4ecKkas M IeJICHANPaBJICHHAs CaMOCTOsITeNbHas paboTa CTyIeHTOB. B
IIPOLIECCE CAMOCTOSITENIbHON PadOThl CTYNEHTHI JOJKHBI BHUMATEJIbHO M3YYHUTh YUEOHYIO U
Hay4HYIO JINTEPATypy, PEKOMEHIOBaHHbIE MCTOYHUKH NpaBa. CTyAeHTaM pPEKOMEHIYETCs
BECTHU CIIELUAIbHYIO TETPaAb JJI KOHCIEKTUPOBAHUS U JOPAOOTKH JIEKIUH, MaTEpUaJIOB K
CEMUHAPCKHUM 3aHITHIM, COOCTBEHHOTO CIIOBapsi OCHOBHBIX TEPMHUHOB.

BaxHpIM 371EMEHTOM IOPUINYECKOr0 00pa3oBaHUs SBISETCS OBJA/JEHUE NPABOBBIM
TEPMUHOJIOTMYECKUM arnapaToM. be3 3Toro oueHsp CioXHO MOHUMATh U TOJIKOBATh IIPABOBBIE
HOPMBI, JOXOJYUBO M HENPOTUBOPEUUBO (HOPMYIUPOBATh CBOM MBICIIH, OCYIIECTBIAThH
apryMeHTaIuIo.

[Ipu wu3yyenun Kkypca «JleIonpous3BOICTBO U PEKUM CEKPETHOCTH» CTYJEHTaMm
OKa3bIBAETCs TOMOIIIb B BUJIE PA3HOOOPA3HBIX Ay TUTOPHBIX (hopM yueOHO paboThl. TakoBbIMU
SIBJISIFOTCSL JICKIIUU, CEMHUHAPBI, MPAKTHUECKUE 3aHATHS, KOHTPOJIbHBIC TECThI, TOJATOTOBKA U
3amnuTa pedeparoB. B mepuon mOAroTOBKM K CEMHHApaM 3aHSATHSM, a TaKKe K 3a4eTy IO
y4eOHOM TUCIUIUIMHE TPOBOAATCS KOHCYJIbTAIIH.

CeMuHapbl MPOBOJATCS, KaK MPaBHIIO, MO HauOoliee BaXKHBIM M CJIOXKHBIM TeMaM
ydyebHoro kypca. OHU CcrOCOOCTBYIOT OoJiee TITyOOKOMY YCBOEHHIO CTYICHTAMH 3HAHHM 10
TemMe, (POPMUPOBAHUIO Yy HUX CIIOCOOHOCTEH TBOPYECKH MBICIUTh M CBOOOJHO BBICTYNATh
nepes ayauTOpHel, YMEHUs aHAJIU3UPOBATh CIIOXKHbBIE MPABOBBIE NPOOJEMBbl U KOJUIM3HH,
apryMEHTUPOBAHO U KOPPEKTHO JI0KA3bIBAaTh CBOIO TOUKY 3PECHHUSI.

[TonroroBka K ceMUHapy MpeayCcMaTpUBAET CaAMOCTOSITEIbHYIO paboOTy CTYJIEHTOB C
PEKOMEHI0BAaHHOW yueOHON 1 HAy4YHOU TUTepaTypOil, OCHOBHBIMH ITPABOBBIMU HCTOYHUKAMH,
0030paMu Cy1eOHOM MPAKTUKH, MyOJIHMKAIMSIMHA B TIEPUOIUYECKON IOPUINYECKON reuatu. B
npolecce IMOATOTOBKM  JIENAIOTCST  HEOOXOAMMBIE 3alUCH B CIELUUAIBHYIO TETpajlb.
BricTymienust o BorpocaM ceMuHapa JI0JKHbI HOCUTh TBOPUYECKHUI XapaKTep, TO €CTh HE ObITh
MPOCTHIM TOBTOPEHUEM MaTepuana y4yeOHWKAa WM JIeKIHH. B  Xome BBICTYIJICHHS
1enecoo0pa3Ho NMPUBOAUTH CBeAeHUS U (akThl M3 MaTepuajoB HOPUIUYECKONW HAy4dHO-
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MH(POPMALIMOHHOM JIUTEPaTyphl U MEPUOANIECKUX U3/IaHUH, aHATTM3UPOBATh UX, COOTHOCUTH C
MMEIOLIMMHUCS TPABOBBIMU HOPMaMHU U UCTOYHHMKAMH MpaBa. Bpems Ha 01HO BBICTYIUJICHHE —
He Oomee 10 muHyT. B Xo0me cemmHapa IenecooOpa3HO 3agaBaTh BBICTYHAIOIIUM U
PYKOBOJUTENIO 3aHSATHS BOIPOCHL, BECTH AMCKyccuio. Ha cemuHape MOXXeT NpPOBOIUTCS
NpOBEpKa 3HAHUW CTYIEHTOB B (hOpMe TECTHPOBAHUS U NMHUCHMEHHBIX KOHTPOJIBHBIX paloT.
AKTHBHasi TBOpUecKasi paboTa CTyJE€HTOB B XOJl€ MPOBOAMMBIX CEMHUHAPOB — HEIPEMEHHOE
yCIIOBHE JJIsI PACCMOTPEHMs BOINpOca 00 MX MTOTOBOW aTTECTAllMU 3a M3YyYEHHBIH Kypc IO
pe3ysbTaTaM TeKyIIel yCreBaeMOCTH.

B xo1ie camocTosATeIbHOM pabOTHI CTYICHT JIOJKEH MOAPOOHO U3YUUTh U JaTh OTBET Ha
PSA TOTIOJHUTENBHBIX BOMPOCOB; MOJb3YSICh MOJTYYEHHBIMU B IIpoliecce O0yUYeHHUs U B XOJ€
CaMOCTOSITENIbHOW paboOThl 3HAHMAMH, CTYJICHT JAOJDKEH yMETh JaTh IPABOBOWM aHAIU3
KOH(IMKTHBIM CUTYaLMsM U Pa3pelIUTh UX C IPUMEHEHHEM HOPMATUBHBIX MPABOBBIX aKTOB.

CtyneHTsl 3a04HOM (POpMBI 00yUEHUS HYkIAIOTCS BO BCECTOPOHHEH Me1arornyeckon
MO/JICPKKE ISl OBJIAJICHUS UMM CIIOCO0aMH M MeTojaMu d()PEKTUBHOU CaMOCTOSTEIHHOU
y4eOHOil esTenbHOCTH. B mporiecce 00y4deHus: CTyA€HThI OCTENIEHHO MOJTyYaloT HaBbIKU BCE
Oojiee CIOXKHBIX JEWCTBUH CaMOCTOSITENIbHOM paboThl, Omaronmapss udeMy Yy OyIaylux
CHEMATUCTOB 00Jiee YETKO BBICTPAUBACTCA CMBICJIOBOM OPHEHTHP, MO3BOJISIIOMUN eMmy
MIPAKTHUKOBATh U pa3padaThiBaTh COOCTBEHHBIE TIOXObI K PEIICHUIO TIPOOIEMbI CAMOPa3BUTHUS
U caMo00pa3zoBaHMs. B Toxke Bpemst CTyIeHThI 3a04HOI (POpMbI 00yUeHUS ydaTcsi ONpeaeisiTh
LU TpeACTosALIe padoThl, ONpeAesaTh €€ 3aJauu, IUIAaHUPOBaTh CBOM JIEUCTBUS, BHIOUPATH
CrocoObl M CpPEACTBA  BBHINOJHEHHUS CIUIAHUPOBAHHBIX  JCUCTBUH, CaMOCTOSTEIbHO
aHAJIM3UPOBaTh U KOHTPOJHMPOBATh PE3YyJbTaThl U KOPPEKTUPOBATH CBOIO JIEIbHEHINIYIO
JeSTebHOCTh. B mporecce BBIMOJHEHUS CaMOCTOSITENbHON paboThl MpU  H3YyYCHHUU
JTUCIHUIUIMHBL Y CTYIACHTOB 3a04HOM (OopMbl 0O0y4yeHHs (OPMUPYIOTCS HABBIKU PAaOOTHI C
y4eOHOIl M HaydHOM JUTEepaTypoil, pa3BUBAIOTCS YMEHHMsS M HAaBBIKM CaMOCTOSTEIbHOU
MO3HABATEJIbHON  J1€ATEIbHOCTH, BBIPAOATHIBAIOTCS MPHUBBIYKM K CHCTEMaTHUYECKOMY
camooOpa3zoBanusi. CamocTosTeNIbHAs paboTa CTy/IEHTOB HalpaBJieHa HE TOJBKO Ha YCBOCHUE
MaTepuaiga, HO UM Ha pa3BUTHE y CTYJIEHTOB HABBIKOB CaMOCTOATEIbHOW NeATEIbHOCTH,
CaMOOpraHM3allid M CaMOCOBEPILIEHCTBOBaHWS,  4YTO  IIO3BOJIMT MM  CTaTh
KBaJIM(UIMPOBAHHBIMU KOMIIETEHTHBIMU U HarOoJiee BOCTPEOOBAHHBIMH CIIEUATHCTAMHU.

Metoandeckre peKOMEH AN M0 paboTe Ha/l KOHCIEKTOM JIKIH BOBpEeMsI M TOCIIe
npoBeeHus JeKuu O0yyaronMcs peKOMEHIyeTCs B X0/1€ JICKIIMOHHBIX 3aHATUH BBIIOTHATh
cleyroliee: BECTH KOHCIEKTUpOBaHHE Y4yeOHOro wmarepuaia, oOpamarh BHHUMaHHE Ha
KaTeropuu, (GOpMyJIUPOBKH, pPACKPBIBAIOIINE COJEp’KAaHUE TEX WJIM HHBIX SIBICHUH H
IIPOLIECCOB, HAyYHBIE BBIBOJBI U TPAKTUUYECKHE PEKOMEHIALINN 10 UX IPUMEHEHHUIO, 3a/1aBaTh
npenoaaBaTento Bompockl. llenecooOpa3Ho B KOHCMEKTax JEKIUM pabdoynMX KOHCHEKTaX
dbopmMHpoBaTh TMOJA, HAa KOTOPHIX BO3MOXKHO JeflaTh MOMETKH M3 PEKOMEHJI0BaHHOMN
JUTEpaTyphl, TOMOIHIIONINE MaTepuall MPOCIyIIaHHOW JIEKIIMH, a TaKKe MOAYEepPKUBAIOIINE
0C00Yy10 Ba)KHOCTB TE€X MJIM UHBIX IOJIOKEHUH.

MeTtoauueckre peKOMEeHIalluu K CEMUHAPCKUM (IIPAKTHYECKUM) 3aHATUSIM

Ha ceMuHapckux 3aHATHSIX B 3aBUCMMOCTH OT TEMBI 3aHITHS BBINOJIHSETCA IOUCK
nH(GOpPMalMK 110 PELIEHUIO0 MPo0seM, BRIpaOOTKa HHIMBUYAJTbHBIX WM TPYNIOBBIX PEIICHUH,
peleHne 3aja4, UTOroBoe 00CyxJeHre ¢ 0OMEHOM 3HAHUSMM, Y4acTHE B KPYIJIbIX CTOJaX,
pa300p KOHKPETHBIX CUTyallMii, KOMaHAHas paboTa, pelleHHe WHAMBHUyallbHBIX TECTOB,
y4acTue B JIEJIOBBIX UIPaAX.

Metoauueckre peKOMeH1alliu 110 MOAr0TOBKE JOKJIaa

[ToaroToBka mokiaza crnocoOCTBYEeT (OPMHPOBAHUIO HABBIKOB HCCIIEIOBATEIILCKOM
paboThl, paciupsieT IMO3HaBaTEIbHbIE WHTEPECHl, MPUY4YaeT KPUTUYECKH MBICIUTH. [lpum
HalMCaHUM JOKJaja IO 3aJaHHON TeMe COCTaBJIAETCS IUIaH, IMOAOUPAIOTCS OCHOBHBIC
UCTOYHUKHU. B mpornecce paboThl ¢ ICTOYHUKAMU, CUCTEMATU3UPYIOT MOJyYCHHbIE CBEJCHMUS,
JIeNAlOT BBIBOJIBI U 0000IIEHUS.

[ToaroroBka moxmnama TpedyeT OoT 0Oydaromerocs OOJBIION CaMOCTOATEIBHOCTH H
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CePhE3HON MHTEIIEKTYyaIbHON pabOThI, KOTOpas MPUHECET HauOOMBIIYIO MONb3Y, €CIU OyIeT
BKITIOUYATH ¢ Ce0sI CIICIYIONIHE TAIbBl: H3yUYeHUEe Han0oJiee BAXKHBIX HAYIHBIX PabOT 110 TAHHOM
TeMe, TepeueHb KOTOPBIX MaeT caM TWperojaBaTelb; aHalW3 HW3YYCHHOTO MarepHara,
Bbl/IeJICHHE HanboJsiee 3HAUUMBIX ISl PACKPBITHS TeMbl (PAKTOB, MHEHUH Pa3HbIX YUYEHBIX U
HAYYHBIX MTOJIOXKEHHIT; 00001IeHIE U IOTUYECKOE TOCTPOCHUE MaTepralia I0KIa1a, Halpumep,
B (hopme pa3BepHYTOro IjlaHAa; HANMMCAaHWE TEKCTa JOKJIana C COOJI0JieHHeM TpeOOBaHMIA
HAYYHOTO CTHUJIS.

[TocTtpoeHne moKiIama BKIOYAET TPU YACTH: BCTYIUICHHWE, OCHOBHYIO YacTh U
3aKitoueHue. Bo BCTyIUIeHNN yKa3bIBaeTCsl TeMa JI0KJa/ia, yCTaHABIMBACTCS IOTUYECKas CBI3b
ee C JAPYTMMH TeMaMH WM MECTO paccMaTpUBaeMOM TPOOJIEMBbI CpeIu APYTHX MPoOIIeM,
JaeTcsl KpaTKuid 0030p MCTOYHHMKOB, Ha MaTepuane KOTOPBIX pPacKphIBaeTcs TeMa W T. II.
OcHOBHAsA 4YacThb JO0JDKHa HMMETHh YC€TKOE JIOTHUYCCKOEC IIOCTPOCHHE, B Hel JOJKHA OBITH
packppiTa Tema Jokiana. B 3akimroueHuH OOBIYHO TMOABOIATCS WUTOTH, (HOpPMYITHPYIOTCS
BBIBO/JIBI, ITOTYCPKUBACTCS 3HAUCHUE PACCMOTPEHHOM MPOOJIEMBI H T. 11

[ToaroToBka K KOHTPOJIBHBIM MEPONPUATHSAM. lIpU MOATOTOBKE K KOHTPOIHHBIM
MEPONPUATHSIM OOYYaIOUIUIICS JOJKEH OCBOUTH TEOPETUYECKH MaTepuan, MOBTOPUTH
MaTepuai JEKIIMOHHBIX ¥ IPAKTHUECKUX 3aHITHIA, MaTepHa JIJIsl CAMOCTOSITEIbHON paboThI 110
YKa3aHHBIM IIpETIoaAaBaTeIIAM TEMaM.

CaMmocTtosiTenbHass paboTa OCYHIECTBISETCS B BUAC HW3YYCHHS] JIUTEPATYPHI,
OMIIUPUYCCKHUX JAHHBIX II0 HY6HI/IKaHI/I${M U KOHKPCTHBIX CHTyaHHﬁ, IIOATOTOBKE
WHANBUAYAIBHBIX paboT, paboTa ¢ JEKIMOHHBIM MaTEpHAIOM, CAMOCTOSITEIILHOE H3YUYCHHE
OTJIENbHBIX TEM JTUCIUIUIMHBL, MOUCK U 0030p y4eOHOH JIHTepaTypbl, B T.Y. DJIEKTPOHHBIX
WUCTOYHUKOB; HAYYHON JUTEPATyphl, COIPABOYHUKOB U CHPABOYHBIX U3JAaHUI, HOPMATUBHOM
JTUTEPATYpPhl U MHPOPMAIMOHHBIX W3/IaHUNA. YUEOHHWKH W3 CIHCKAa OCHOBHOHM JUTEPATYPHI
B3aMMO3aMEHSIEMBI.

8. YueOHnas siureparypa u pecypcobl HHGOPMAIUOHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTu UHTEepHeT

8.1. OcHoBHas uTEparypa

1. Eropos B. II., CiiunbkoB A.B. J[e10npon3BOJICTBO U PEXXKUM CEKPETHOCTH. YUEOHUK IS
BY30B, 5-¢ u3a. M.: Jlans, 2024. 312 c.
https://www.miit.ru/content/%D0%9E%D0%B1%D0%BB%D0%BE%D0%B6%D0%BA
%D0%B0.pdf?1d_vf=83791&ysclid=mkm8s9x96t967904110

2. Ka3zanues C. 4., llleBko H.P. JlenonpousBoacto u pexxuM cekpetrHocTH. (CI1O).
Vuebnuk. M.: Jlans, 2025. https://reader.lanbook.com/book/5035157?
demoKey=b2{3b6e6f3d2c40c10f4fc8b29531e84

3. KumwxnuxoBa A. H. [lenonpousBoctso u pexxum cekpetHoctu. (CI1O). Yuebnuk. M.:
FOcTumus, 2021. 162 c.
https://knigogid.ru/books/510007-deloproizvodstvo-i-rezhim-sekretnosti

4. Yepnosa O. A. /Ienonpou3BoACTBO U PEKUM ceKpeTHOCTU. YueOHuk. M.: KnoPyc, 2026.
https://biblioteka.top/yurisprudenciya/deloproizvodstvo-i-rezhim-sekretnosti-spo-

uchebnik-2/?ysclid=mkm8zjyh7v176699744

8.2. JlonosHUTENbHAS TUTEpaATypa

1. AOGpamosa H. A. FOpunuueckoe 1eonpon3BoACcTBO. YueOHoe nocodue i 0akaaaBpoB.
M.: Ilpocnekr, 2021. 224 c.

2. Aoynanze . I'., Bempsokkuna U. b., Macnosa B. M.. JlokymMeHTallmoHHOE oOecrieyeHue
ynpasieHus nepconanom. M.: FOpaiir, 2023. 375 c.

3. bymuux P. A. IIpaBoBoe peryiupoBaHHe JIEKTPOHHOIO TOKyMeHTooOopoTa. M.: FOpaiit,
2023. 71 c.
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4. Jlenompou3BOJCTBO B KajapoBoi ciyxbe / Kubanosa A.S1. M.: IlpocnekT, 2021. 80 c.
Hoponuna JI. A., Uputukosa B. C. [lokymeHnTanimonHoe obecriedyeHue ynpasieHus. M.:
IOpaiit, 2023. 271 c.

6. Joponuna JI. A., UputukoBa B. C. Opranusanus ¥ TEXHOJOTHs JOKYMEHTALIMOHHOIO
obecnieuenus ynpasnenus. M.: FOpaiit, 2023. 271 c.

7. Eropos B. II. JlokyMeHTanuoHHOe oOOecledeHHe YINPaBICHHUS HErocy1apCTBEHHbIX
OpraHu3aIMii B YCIOBUSAX LU(PPOBON 3KOHOMUKU. YdeOHOe mocobue i By30B, 2-€ U3/,
M.: Jlans, 2023. 216 c.

8. Komnpimkuna T. b. JlenoBble KOMMYHUKAIUH, JOKYMEHTOOOOPOT U AETOMPOU3BOACTBO. M.:
HOpaiiT, 2020. 164 c.

9. Konpimmkuna T. b., llycruna U. B. JlenmoBble KOMMYHHUKAaIlUU, JOKYMEHTOOOOPOT H
nenonpon3BoicTBO. M.: FOpaiir, 2023. 146 c.

10. Koprees U. K. JlenonpousBoactBo. O6pasisl, 10KyMeHThl. Opranu3anusi 1 TEXHOJIOTHUS
pabotel. M.: TIpocnekt, 2021. 480 c.

11. Ky3nenioB N.H. Jlenonpoun3BoactBo. YueOHO — cpaBodHoe mocodue. M., JlamkoB u K.
2019.

12. T'pozoBa O. C. [Jenonpounssoactso. M.: FOpaiir, 2023. 132 c.
https://urait.ru/book/deloproizvodstvo-563439?ysclid=mkm8r7xzxp312350000

9]

8.3. HopmaruBHBIC TPaBOBBIEC IOKYMEHTHI U UHAS PABOBasi HHPOPMaIIUS

1. Konctutyuus Poccuiickoit @denepanuu (mpuHsATa BCEHaApOAHBIM ronocoBanuem 12.12.1993
C U3MEHEHUSMH, 0JIOOPEHHBIMHU B X0j1¢ obmepoccuiickoro rojocoanus 01.07.2020);

2. 3akoH P® "O rocynapcrennoi taiiue" ot 21.07.1993 Ne 5485-1 (mocnennsist peakiius);
3. ®enepanbhpiii 3ak0H OT 27 utoiig 2006 r. Ne 149-D3 «O6 nndopmanuu, nHOOPMAITHOHHBIX
TEXHOJIOTHSX U O 3aIIUTe HHPOPMAITIID;

4. ®enepanbubiii 3akoH oT 27.07.2006 Ne 149-03 «O06 wmnbopmaiuu, WHPOPMAITMOHHBIX
TEXHOJIOTHSX U O 3aIIUTe HHPOPMAITIID;

5. Yka3 Ilpesunenta PO ot 22.05.2015 Ne 260 «O HEKOTOPBIX BONpocax HHGOPMAIIMOHHON
6e3onacHoctu Poccuiickoii @enepanumn»;

6. IlocranoBnenue IlpaButenbctBa P ot 3 HOs0ps 1994 1. Ne 1233 "OO yTBepx)acHUH
[Tonoxenus o moOpsiAKe oOpameHust co CiIy)XeOHOH HuHQOpManueil OrpaHMYEHHOTO
pacrnpocTpaHeHUs] B (eiepalibHbIX OpraHax HCHOJHUTENbHOM BIACTH, YHOJIHOMOYEHHOM
OpraHe YIpaBJIEHUS HCIIOJIb30BAHWEM AaTOMHOM SHEPrMM M YIIOJIHOMOYEHHOM OpraHe IO
KOCMUYECKOHU AeSITeNbHOCTU" (C U3BMEHEHUSIMU U IOTIOJTHEHUSIMH );

7. Iloctanosnenue [IpaButensctBa P® ot 24 uronst 2021 r. Ne 1264 "O6 yrBepxaenun [IpaBun
oOMeHa JOKYMEHTaMU B DJJEKTPOHHOM BHJE IMpPH OpraHu3aluu HHYOPMAIIMOHHOTO
B3aUMOJCHCTBUA";

8. IlocranoBnenue [IpaButenbctBa PO ot 22.09.2009 Ne 754 «O06 yrBepx)aeHuu [lonoxenus o
CHCTEME MEXKBEJIOMCTBEHHOTO JIEKTPOHHOTO JIOKYyMEHTO000pOTaN;

9. IlocranoBnenue [IpaBurensctBa PO ot 15.09.2008 Ne 687 «O06 yrBepxkacHuu [lonoxeHus
00 0coOeHHOCTSIX 00pabOTKM MEPCOHANBHBIX JAHHBIX, OCYIIECTBISEMON 0€3 MCIIOIh30BAHUS
CPEJIICTB aBTOMATU3AIINNY;

10. ITocranosnenue IlpaBurensctBa PO ot 06.05.2016 Ne 399 «O0 opranu3zanuu noBbILIEHUS
KBaJIM(UKALIMY CHEIHATMCTOB M0 3aIUTe UHPOPMAIIMU U IOJDKHOCTHBIX JIUL, OTBETCTBEHHBIX
32 OpraHM3aldI0 3allUThl WHPOPMALMKM B OpraHax TOCYJapCTBEHHON BJIACTH, OpraHax
MECTHOT'O CaMOYTMpaBIEHUS, OPraHU3alMIX C TOCYJAapPCTBEHHBIM y4aCTHEM U OpraHU3alusix
00OpPOHHO-TTPOMBIIIIICHHOTO KOMIUIEKCa.

11. IIpuka3 denepanbHOro apxuBHOTO areHTcTBa oT 22 Mas 2019 . Ne 71 "OO6 yTBepxaeHun
[IpaBms1  nenonpousBOJACTBA B TOCYJAapCTBEHHBIX  OpraHax, oOpraHax MECTHOIO
CaMOYIIPaBIICHUS
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12. Tpuxas ot 16 centsaopst 2019 1. Ne 625 «O6 opranuzanuu paGoTs 10 0POPMIIEHUIO TOMYCKaA K
rocyJIapCTBEHHOU TaliHe JOJIKHOCTHBIM JIMIIaM U TpaxkaanaM Poccuiickoit denepanuu B cucteme MBJI
Poccun

13.TOCT P 7.0.8-2013 «/Ienonpou3BoACTBO U apXUBHOE JIEJI0»
14. TOCT P 7.0.97-2016 «OpranuzalilnoOHHO — pacnopsiAUTEIbHAas JOKyMEHTALIHUS»

8.4 HNuTtepHeT-pecypchbl

JlocTymn K MOANUCHBIM 3JIEKTPOHHBIM WH(POPMAIMOHHBIM pPECypcaM OCYIIECTBISIETCS C
moboro padoyero mecta C31UY 1o nokanbHOM CeTH, a TaKXe ¢ JIF000ro KOMIbIOTEpa WK
MOOUJIBHOTO YCTPOMCTBA, MOJKIIOYEHHOrO0 K ceTu MHTepHeT, depe3 calT Hay4dHOU
oubmmorexn C3NY http://nwapa.spb.ru/ mo HHAWBHUTyaTPHOMY JIOTHHY H ITAPOJTIO.
Pycckosi3pIuHbIC pecypchl: - y4eOHHWKH, ydeOHbIe TocoOms, MoHorpadwu, COOPHUKU
CTaTe, MPaKTUKyMbl, CTATbH U3 MEPUOJIUYECKUX U3AAHUN U3 DJIEKTPOHHO-OMOIUOTEUHBIX
cucreM: (OBC) Aiibykc; (OBC) Jlanp; (3BC) Book.ru; (3BC) IPRbook.- East View
Information Services, Inc. (Mct-Bbio) - cTaThu U3 NMepuOAUYECKUX M3TAaHUN (OKypHAJIBI,
ra3eThl) MO OOIICCTBCHHBIM M TYMAHUTAPHBIM HayKaM.

- OnextponHast Oubmuotexka U]l «['peGEHHUKOB» - HAyYHO-TIPAKTHYECKHE CTAaThU IO
¢duHaHCAM, MEHEKMEHTY, MApKETUHTY, JJOTUCTHKE, YIIPABICHUIO TIEPCOHAIOM.
Amnrnosseraabie pecypcsl: EBSCO Discovery +A-to-Z. Cuctema moucka 1mo 3JIeKTPOHHON
MOJIMTMCKE WHCTUTYTA,;

Ebook Central —ITonnotekcToBas 6a3za JaHHBIX SJEKTPOHHBIX KHUT IO BCEM OTpacisiM
3HaHui; Springer Link - MOJTHOTEKCTOBEIE MOMUTEMAaTHICCKUE 0a3bl aKaJIEMUYSCKUX KHHUT;
WILEY - 6onee 1600 moHorpaduii 1 COOPHHUKOB MO FOPUCTPYIASHIIMN, KPUMHUHOJIOTHH,
skoHOMUKe, ¢uHaHcaMm u Ap.; Cambridge University Press —OTHOTEKCTOBBIC W3TAHUS;
EBSCO Publishing - MynbTHIUCIMIUIMHAPHBIE U TeMaTHYECKHUE 0a3bl TAHHBIX HAYYHBIX
)ypHanoB; Emerald eJournals Premier - »nekTpoHHOe coOpaHHEe peIeH3UPYEMbIX
xypHasioB; SAGE Premier — 0a3za peleH3UpyeMbIX MOJHOTEKCTOBBIX 3JIEKTPOHHBIX
xKypHaiuoB; Springer Link - mMOTHOTEKCTOBBIE MOJIUTEMATHYECKUE 0a3bl aKaIeMHUYECKHX
xypHaioB; WILEY - nmoctymubel Beimycku 1500 akageMHUYecKHX >KYpPHAJIOB pPa3HbIX
npoduneit; Apxussl HOUKOH - monHble TEKCTHI Hay4HBIX KypHanoB 1o 2012 roma
aBTOPUTETHBIX u3AaTenbcTB: Annual Reviews, Cambridge University Press, Oxford
University Press, Sage Publications, Taylor & Francis

9. MarepuajibHO-TeXHHYeCKas 0232, HH(POPMALMOHHbIE TEXHOJIOTHH,
NporpaMMHoe odecrnevyeHne 1 MHPOPMALMOHHBbIE CIIPABOYHbIE

CUCTEMBI

Kypc BriIrOUaeT ncnoip3oBanue nporpaMmaoro obecnedenust Microsoft Excel, Microsoft
Word, Microsoft Power Point 11 mMOATOTOBKM TEKCTOBOTO M TaOJWYHOTO MaTrepHuaa,
rpaduyeckux WUTIOCTpanuii; Ramus — mis mMopenupoBaHus Ou3HEC-TIPOIecCOB. MeETObI
00y4YeHHs C HCITOJTb30BaHHEM HH()POPMAITMOHHBIX TEXHOJIOTHI (KOMITBIOTEPHOE TECTHPOBAHUE,
JEMOHCTpAIHS MYJTbTUMETUIHHBIX MAaTEPHAIIOB).

CucteMbl JIMCTaHIMOHHOTO OOydYeHus. B  mporecce OCBOCHHS TUCIHMILUTHHBI
UCTIONB3YIOTCSL  CIEAyIoUIHe  0o0pa3oBaTeibHbIE TEXHOJOTMH, CHOCOOBI ©  METOJbI
(bopMHpPOBAaHUS KOMITETEHIIUN:

- JIEKIWOHHBIE 3aHATHS MPOBOASATCS C HCIOJNB30BAHHE HWHTEPAKTUBHBIX METOIUK
o0yuenust B ¢dopme JeKnuu-0ecenpl, JEKIUH ¢ Pa3dopoM MHUKPOCUTYAIMH, JEKIHA C
WHTCHCUBHOW OOPAaTHOM CBSI3BIO, TEKIIUU-KOH(PEPEHIIUHU U TIp.;
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- TpU TPOBEJICHUU MPAKTUUECKUX 3aHITUNA HCIONB3YIOTCS TaKUE WHTEPAKTUBHBIE
METOMKH KaK, POJICBBIC U JICTIOBBIC HT'PHI, BBIMOJHEHHE TBOPUECKUX 3a/IaHU, pab0oTa B MaITBIX
rpymnnax, IMCKYCCUU U IPyTHE.

- BHEAyIUTOpHAs padoTa C UCIOIB30BaHUEM MpaBoBoii cucteMbl KoncynpranT [Lmtoc
B I[EJISIX ONTUMU3AIUY TOMCKA HOPMATUBHO-TIPABOBBIX aKTOB.

Komnwvlomepuvie mexnonozuu u npocpammuule npooykmel, HEOOX0AUMBIE 17151 cOopa U
cucTeMaru3anuu nHGopMaIuu, pa3padoTKH IIAHOB | T.J. IHTepHEeT-CepBUCHI U DIIEKTPOHHBIE
pecypchI (TIONCKOBBIE CUCTEMBI, JIEKTPOHHAS TI0YTa, MPO(eCcCHOHAIBHBIC TEMAaTHIECKUE YaThl
1 (DOpyMBI, CHCTEMBI ayJu0 M BUACO KOH(EPEHIIH, OHIAiH SHIUKIONEINH, CIPABOYHHKH,
OMONIMOTEKH, DJIEKTPOHHBIE YyueOHble U ydeOHO-MeToauuyeckue wmarepuansl). Kpome
BBILLIETIEPEUNCIIEHHBIX PECYPCOB, UCIIONIB3YIOTCS Ceytolne HHPOPMAIlMOHHBIE CIIPAaBOYHBIE
CHUCTEMBI: http://uristy.ucoz.ru/; http://www.garant.ru/; http://www.kodeks.ru/ u apyrue.

Ne n/nn HaumenoBanue

1. Crennain3upoBaHHbIC 3aJIbI JIJIsl TPOBEACHHUS JICKIUH:

2. Crnenranu3upoBaHHas MeOelb U OPTCPEICTBA: ay TMTOPHH U KOMITBIOTEPHBIC KIIACCHI,
000pYI0BaHHBIC MTOCAIOYHBIMU MECTAMU

3. TexHuueckue cpenctBa oOyueHus:: I[lepcoHaNbHBIE KOMIBIOTEPHI; KOMITBIOTEPHBIC
MPOEKTOPHI; 3BYKOBBIE JWHAMUKH, IPOTPAMMHBIE CpPEICTBA, OOCCIICUNBAOIINE
IPOCMOTP BUie0(haisioB
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