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1. O01ue moI0KeHus

1.1. Ob6aacTs npuMeHeHus padoyeil NporpaMmsl

PabGouass mporpamMmma yueOHOW JUCHMIUIUHBI «JlOKyMEHTalMOHHOE OOecredYcHHe
ynpapneHus» (ganee — JIOY) sBrseTcs 9acThi0 OCHOBHON MPO(eCCUOHATBHOM 00pa30BaTEIbHOMN
nporpaMmmsel B cooTBeTcTBUM ¢ PI'OC no cneuranbHocTH 40.02.01 «IIpaBo u opranuzanus
COLIMATILHOTO 00ECTIeUeHUS.

PaGouass mporpamma yueOHOW AHUCUUIUIMHBI HCIOJNB3YIOTCS B MPOeCCHOHATHHOM
o0pa3oBaHuH, Iie HEOOXOTUMBI 3HAHUS U YMEHUSI B COOTBETCTBYIOIIEH 00JIaCTH.

1.2. MecT0 AMCHMILVIMHBI B CTPYKTYpe OCHOBHOMH NpogeccHoHAIbHOI 00pa3oBaTe/bHOM
NPOrpamMMbl

Huctmmumna  OIL. 13 «JlokymeHTanMoOHHOE oOecreueHre YIMpaBJICHUs» SBISETCS
obmernpodeccunoHaNbHOM JUCITUIUIMHON ~ TPOQECCHOHAIBHOTO  Y4eOHOTO  ITHKJIA
00pa3oBaTeNbHOIl MPOrpaMMbl CpeIHEero MPo(hecCHOHATBFHOTO 00pa30BaHUsl B COOTBETCTBUU C
®I'OC CIIO no cnenmanbroctr 40.02.01 IIpaBo 1 opranu3amus COMMAIBHOTO 00CCTICUCHHS.

1.3. Hean u 3amaum y4yeOHOIl JMCUMIIMHBI — Tpe0OBaHHMS K pe3yJbTaTaM OCBOEHHS
Y4eOHOM IMCUMILINHBI:

Lenpto nuctumianHbl  «JloOKyMEHTAlMOHHOE OOeCHeueHHe YIpPABICHUS»  SBISETCS
3aKperieHue, yriryOjaeHne 1 CUCTeMaTH3alsl TEOPETUYECKUX 3HAaHUM, MOy4YEeHHBIX CTYJJCHTaMU
IOPU OCBOEHUM CIELMAIbHBIX M OOIIMX IPaBOBBIX AUCLHUIUIMH, a TaKKe IMpHOOpeTeHne
HNEPBUYHOIO IPAKTHUYECKOro OIblTa B cdepe IOPUCHPYACHLUUH, YTO CHOCOOCTBYET
dopMHpOBaHHIO  TPOPECCHOHATBHBIX  HABBIKOB M, Kak  CIEACTBHE,  IIOATOTOBKE
KBaJIM(ULMPOBAHHOT'O CHEIMAIIUCTA CPEHETO 3BEHA.

JUis TOCTHXKEHUS yKa3aHHOU LIeIH OBbLIM MOCTAaBJICHBI CIEAYIOLINE 3aJa4uu:

® O3HAKOMUTH CTYACHTOB C OCHOBHBIMH MOHATUSAMM ACIONPOU3BOACTBA, CYIIECTBYIOIIUMHI
CTaHJapTaMM II0  YINPABICHYECKOM JOKYMEHTAIlMM, XapakTEpUCTUKOM M  COCTaBOM
YHUQUIMPOBAHHBIX CHUCTEM JIOKyMEHTAallUd, OOIMMHU HOpMaMH U MpaBUJIAMH COCTaBIICHUS
JIOKYMEHTOB, IpUHIUIIAMU OpraHu3aluu JOKYMEHTO000poTa u OpraHu3aluu
JIeNTOTIPOU3BOICTBEHHOMN CITY>KOBI IPEANPUITUHN, YUPEKIACHUN 1 OpraHu3aLui;

e O00y4dTh CTY/JEHTOB HaBBIKAM COCTABJICHUS YIPABICHYECKUX JIOKYMEHTOB B
COOTBETCTBUU C HOBbIMU poccuiickumu ['OCTamu.

1.4. IInanupyemsle pe3yJbTaThl 00y4eHH 10 JUCHHUIINHE

B pesynbrare usydenus ydeOHoi muctumiuHbel OIl. 13 «/lokymeHTanmoHHoe oOecrieueHue
YIpaBICHUS» 00yJaromuics AOHKEH 00J1aaTh OOIIMMHU KOMIIETSHITUSMHU, BKIIOYAIOIIUMH B
ce0s CITOCOOHOCTR:

O01mue KoMneTeHI U

OK-1
IToHMMAaTh CYIIHOCTh M COLMATBbHYIO 3HAUMMOCTh CBOEH Oy rymei mpodeccuu, NposiBIATh K Hel
YCTOWYMBBIA UHTEPEC

OK-2 Opranu3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTh, BEIOMPATh THUIIOBBIE METOJBI M CIIOCOOBI
BBITIOJTHEHUS TPOPECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX 3PPEKTUBHOCTh U KAYECTBO

OK -3




HpI/IHI/IMaTB pE€UICHUA B CTaHAAPTHBIX N HCCTAaHAAPTHBIX CUTyalusIX MW HCECTHU 3a HUX
OTBCTCTBCHHOCTD

OK- 4
OcCyIecTBIATh MOUCK M MCHOJIb30BaHUE HHPOPMAIIUH, HEOOXOAUMOMN Uit F3PPEKTUBHOTO
BBITTOJTHEHUS TPO(PECCHOHANBHBIX 33/1a4, TPO()ECCHOHATBHOTO ¥ JMYHOCTHOTO Pa3BUTHS

OK- 5
Hcnons3oBaTh I/IH(l)OpMaHI/IOHHO'KOMMYHI/IKaHI/IOHHBIe
TCXHOJIOTHUHN B HpO(bCCCHOHaHBHOﬁ JACATCIIBHOCTH

OK 8. CaMocTosITeNbHO OMNpeAeNsaTh 3agadyd Mpo(ecCHOHATLHOTO € JTUYHOCTHOTO
pa3BUTHs, 3aHUMAThCS CaMOOOpPa3OBAaHMEM, OCO3HAHHO IIJIAHWPOBATh IOBBIIICHHUE
KBaJTM(PUKAIHH.

OK -9
OpI/IeHTI/IPOBaTLCSI B YCJIOBHUAX IIOCTOAHHOI'O U3MCHCHU A HpaBOBOﬁ 0a3nl

B pesynprate m3ydenus yueOnoi mucuummumabsl OIL. 13 «JlokymMeHTaloHHOE oOecredeHne
yOpaBlieHUs» oOydvaromuiics JOJDKeH 00Jaaath Mpo(ecCHOHATbHBIMU — KOMIIETEHIUSIMU,
BKJIIOYAIOIUMHU B ¢€0s1 CHOCOOHOCTB:

IIpodeccnonanbHbIe KOMIIETCHIIUA

K 1.1
OcymecTBiath npodeccrnonanbHoe TonkoBanue HITA mns peanmzanuu mpaB rpaxaaH B cdepe
MIEHCHOHHOTO 00€CIICYeHUS M COLMAIBHOM 3alUThI

K 1.2
OcymiecTBIATh MPUEM TPaKJIaH MO BOMPOCaM MTEHCUOHHOTO 00ECTICUeHUSI U COIl. 3aITUTHI

K 1.3
PaCCManI/IBaTB IMaKeT HJOKYMCHTOB IJIs1 HA3HAYCHUSA HCHCHﬁ, HOCO6Hﬁ, KOMHCHC&HHﬁ, a TaKXC
MEp COLIMAJIbHOM NOAACPIKKU OTHACIBHBIM KAaTCIrOPUAM I'paKAaH, HYKAAOIIUMCS B COLIMAILHOM
3alIuTe

K 1.4

OcymiecTBiATh  yCTaHOBJICHME (HAa3HAYeHME, IepepacueT, IMepeBoja), MHICKCAllUI0 U
KOPPEKTUPOBKY NMEHCH, Ha3HAaUeHHE MOCOOUH, KOMIIEHCAIMH U JIPYTUX COLMAIbHBIX BBIMIAT,
UCIO0JIb3Ysl MH(POPMALIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTUHI

MK 1.6
KOHCYJ'II)TI/IpOBaTI) rpamnaH nu HpeHCTaBI/ITCHeI\/JI IOpI/I)II/I‘-IeCKI/IX JINIT 110 BOHpOCﬁM IICHCUOHHOT' O
oOecIieueHns U COLMAILHOM 3aIAThI

B pesynbrare ocBoeHUsT 00yYaromuiics JOIKeH:

3HATD:

MOHATUC NOKYMCHTA, CTr0 CBOﬁCTBa, CIIOCOOBI JOKYMCHTHUPOBAHMUA,
IIpaBHJia COCTABJICHUA U O(pOpMJ'ICHI/IH OpraHu3alluOHHO-PACTIOPAANUTCIIBHBIX TOKYMCHTOB (;[anee

- OP/I);
CI/ICTeMy n TI/IHOByIO TCXHOJIOI'IO ,Z[OKyMCHTaLII/IOHHOFO OGecnequI/m praBJ’ICHI/IH (;[anee -




HOY);

ACIOIMPONU3BOACTBA

0COOEHHOCTH JACJIOIIPOU3BOACTBA 110 06paH_[eHI/I${M rpaxxaaH

U KOH(PHUIACHIIMAIHHOTO

YMmerh:

I'OCTowm;

HCIIOJTHCHHUEM;

O(bOpMHSITB JOKYMCHTHI U ICpEaavu B apXuB OpraHHU3allnu;

O(bOpMJ'IfITB OpTraHHU3allMOHHO-PACTIOPAANUTCIBHBIC JOKYMCHTBI B COOTBETCTBUHU C HeﬁCTBYIOIHHM

OCYHICCTBJIATDH o6pa60TKy BXOAIINX, BHYTPCHHUX U UCXOAAIINX JOKYMCHTOB, KOHTPOJIb 3a UX

2. CTpyKTYypa M coJep:KaHue JUCHUIIMHBI

2.1. O6beM yueOHO# THCUMILITMHBI U BUIbI padoT

Tabnuna 2.1

O0beM y4eOHOM TUCIIUIUTMHBI U BUJIbI pabOT Ha 06a3e OCHOBHOTO 001iero oopasosamnwust (9 ki1.)

Bup y4yeOHoii padoThI O0BbeM yacoB
oudHas popma

MakcumasnbHas yueOHasi Harpy3ka (Bcero) 62
Oos3aTesibHAsi Ay JUTOPHAN Y4eOHAs1 Harpy3Ka (Bcero) 38
B TOM YHCIIE:
JIEKIIUU 20
nabopaTopHble pabOThI -
MPaKTUYECKHUE 3aHATUS 18
KOHTPOJIbHBIE paOOTHI -
KypcoBas pabota (eciu npedycmompena) -
CamocrosiTesibHasi padoTa o0yuaronierocs (Bcero) 24
KoncyabTanumn
Hrorosas arrectauus B gopme n1udpPepeHuupoBaHHOTO0 32a4éTa -




2.2. TemaTH4ecKHii NJIAH U COepP:KaHUE JAUCHUTIIHHBI

Tabnuna 2.2
Home HanmenoBanue Tem Conepxanue TeM (pasenoB) O6bem Ypose
p (paznenoB) Yacos Hb
TEMBI JCKIAH YCBOEH
+IIPaKT. us
1 2
1 Pasmen 1. Ucxonuelie Beenenue. Ilpenmer u 3amauu | 2 1
TIOHATHUS Kypca JOYVY. CaoiicTBa
JIENIOTIPOU3BOCTBA uH(popMaluuy, METO/IBI
Tewma 1.Ilpeamer u 3agaun yopaBi€HUs.  3aKOHOJATeIbHas
Kypca 0aza, HOPMAaTHUBHO-TIPAaBOBOE
obecrnieueHue poccuiickoro
JIeJIONPOU3BO/ICTBA.
2 Tewma 2. Kimaccuduxarms Pa3HOBHIHOCTH JTOKYMEHTOB IO | 2 1
JIeIIOBOM JIOKYMEHTALIHH IOPUINYECKOW  CWJIE,  CpOKam
UCIIOJTHEHUS, MECTY COCTABJICHUS,
CTETICHH CII0)KHOCTH u
orpanuueHusi nocryma. dopmar
U BUJbI OJIAHKOB JOKYMEHTOB.
3 Tema 3. Vuuduxkanus u | Hopmsl u mpaBuna odopmieHus | 2+2 1
CTanJapTH3anus JIOKYMEHTOB. Crnioco6sl
AOKYMEHTOB Hanucanust  gat. CokparieHus
cioB. Odopmnenue  Tabiwil.
PexBu3UTHI JIOKYMEHTOB.
Pasmepsr  moseii.  Hymepanus
CTpaHHUII.
4 Paznen 2. Oprannsanmonno- | [IpaBunma  odopmieHus, BUabl | 2+2 2
pacrnopsiAuTeabHas OpraHU3aIMOHHO-TIPABOBBIX
JIOKyMEHTaIUS JTOKyMeHTOB. OpraHu3zaimoHHBIC
Tewma 4. OprannzanoHHO- JIOKYMEHTBI, WX  Ha3Ha4YeHUE,
MIPaBOBbBIE TOKYMEHTHI bopMyIISpHI — o0pa3sIibl.
IIpouenypa  cocraBieHus U
oOopMIIEHHUS OpPTaHU3AI[MOHHBIX
JIOKYMEHTOB. Ob6nacThb
MPUMEHECHUST  OpTaHW3aIl[MOHHBIX
JTOKYMEHTOB. Hcnons3oBanue

YHUGUIUPOBAHHBIX (HOpM




5 Tema 5. XapakTepuctuka — H cocraB | 2+2
PacnopsiaurenbHeie pacropsAIUTENIbHBIX JIOKYMEHTOB
AOKYMCHTEL. (II0CTaHOBJICHHS, TIpHKa3a,

peLeHus, pacropsKeHus,
yKa3zaHus), TpeOOBaHUS K HX
0(OPMIICHHUIO. [MonsTue
NO/UIMHHUKA, KOIWH, BBIIHCKH,
nyOsmkara. Bunst KOTHH
JIOKYMEHTOB, 0COOCHHOCTH
3aBEpPEHUsl KONHUM M BBIIUCOK
HOTapUalbHBIMM KOHTOpaMH U
JOJDKHOCTHBIMU JTULAMHA
OpraHu3arui

6 Tema 6. Undopmarmornro- | OCHOBHOE Ha3HA4YCHHWE, BHJBI | 2+2
ClipaBOYHAaA WH(pOPMaAIIMOHHO-CIIPABOYHBIX
AOKYMCHTaIHAL. JIOKYMEHTOB. OcobennocTn

odopmIteHUs JIOKYMEHTOB.
CrpykTypa TeKCTa IOKYMEHTOB.
CocraBiieHUE pPa3IUYHBIX aKTOB.
[IpaBuna BeJIEHUA JIEIIOBOM
HEePEenuCcKU

7 Pazpnen 3. JlokyMeHTanus Oo61ue CBEICHUS o|2+2
10 TPYZAOBBIM OTHOLLICHUAM | JOKYMEHTAlUM 1O  JHMYHOMY
Tema 7. OGmue cBeneHUs COCTaBy. VYHudunupoBanHas
0 IOKYMEHTalllHU 10 dopma NeT/I-1 — TpynoBoit
JMYHOMY COCTaBY. JIOTOBOD. YHuuuupoBaHHbIe

(OpMBI 110 INYHOMY COCTaBYy.

8 Tema 8. IIpaBuna | Hasnauenne m Qopma pesrome. | 1+3
COCTABJICHUSI JOKYMCHTOB | OrmpaBieHue pesroMe "
JIAHHOTO XapaKTepa. NPOXOXKJIEHHE  cobeceoBaHus.

3amoHeHNe AHKETHBIX JTAaHHBIX.
PexBH3HTEI XapaKTePUCTHKH.
®opMupoBaHHEe JUYHOTO [N
paboTHHUKA.

9 Pa3znen 4. JlokymeHTanusa 1o | 3aKOHOAATEIBHOE u|1+1
pabote ¢ oOpareHUsIMH HOpPMAaTHUBHOE peryianupoBaHue
rpaxiaH paboThI c oOpaleHusIMHU
Tema 9. JlenonpousBoactBo | rpaxaal. Pabora ¢ oOpaieHusIMH
1o OOpaIeHusIM TPaKJaH B | TpaXKJaH B OPTaHbl BIIACTH.
VUPESKACHUSIX COIMATBHOM
cdepbl

10 Paznen 5. O0mue Bonpockl | OpraHuszanus 2+2
OpraHu3aIu nokymeHtroobopora. Ilpouenypa
JOKYMEHTO000poTa paccMOTpeHus JTOKYMEHTOB.
Tema 10. lokymentoobopot | Perucrparus u KOHTPOJIb

8




1 (OpMBI €T0 OpraHu3aluu. | UCHOJIHEHUs JOKyMeHToB. PaboTa

c KOH(UAEHINATIbHBIMU
JOKYMEHTaMH. [TpuHIMIBL
HOCTPOCHUSI HOMEHKJIATyphI Jell.
11 Paznen 6. [lepcoHanbHbIl  KOMIBIOTEp B | 2+2 3
Komnerorepuszanus COBPEMEHHOM JIEJIOIPOU3BOJCTBE
JeJI0NIPOU3BOCTBA KaK CPE/ICTBO JEI0BOr0 OOIEHHUS.
Tema 11. Texuuueckue OCHOBBI aBTOMAaTH3AIMH PAOOTHI
CpeACTBa, IPUMEHSAEMBIE B ¢ Jgokymentamum  Ha  [IK.
JeJI0TIPOU3BO/ICTBE. [TpuHIMIBL BHE/IPCHMUSI
3JIEKTPOHHOTO
JIOKYMEHTO0000pOoTa. [TpaBuna

3amuTel [IK OT KOMIBIOTEpHBIX
BHUPYCOB.

20+18

JI1st XapaKTepUCTHKK YPOBHS OCBOSHHSI Y4EOHOTO MaTepHaa UCIIONb3YIOTCS CICAYIONINE 0003HAYCHUS:
1. - 03HAKOMUTENBHBIN (y3HABAHUE PaHEE U3YYCHHBIX 00BEKTOB, CBOMCTB);

2. - peNPOAYKTUBHBIN (BBITOIHEHHUE ACATEIHHOCTH TI0 00pa3Ily, MHCTPYKIIMH WM TI0]] PYKOBOJICTBOM);
3. - IPOXYKTUBHBIHN (TUTAHUPOBAHUE U CAMOCTOSTEIILHOE BBITOJTHEHHE ICATEIIBHOCTH, PEIICHUE
MPOOJIEMHBIX 3a]1a4).

2.3. PersiaMeHT pacnpeaejenusi BUaA0B padot mo qpucuumiutde ¢ JOT
JlaHHasT [OUCHUIUIMHA peau3yeTcs ¢ MNpUMEHEHHEeM JUCTAaHIIMOHHBIX 00pa30BaTENIbHBIX
texnonorui  (JIOT). Pacnpenenenue BuIOB y4yeOHOUM pabOThI, (OpPMATOB TEKYHIEr0 KOHTPOJIS

npencrapiensl B Tabmuie 2.3:

Ta6numa 2.3 — Pacnipenenenue BUI0B y4eOHOM paOoThl M TEKyIIeH aTTecTaluu

Buj yueOHoii padoThI ®opmat npoBeaeHust
JlexunonHbIE 3aHATHA C npumenenuem JIOT
[IpakTrdeckue 3aHATUA Yactuuno ¢ npumenenueM JJOT
CamocrostenbHas paborta Yactuuno ¢ npumenenuem JJOT
IIpomexxyTouHas arrecTanus KonrakTHas aynutopHas pabora
DopMBI TEKYLLET0 KOHTPOJIA ®opmar npoBeaeHus
TectupoBanue B cucreme nmucranmmmonnoro ooyuenus (CZO)
KonTponsHas padbota Yactuuno ¢ npumenenuem JOT
OTBeT Ha IPaKTUUYECKOM 3aHATHH, KonrakTHas aynutopHas pabora
y4acTue B IUCKYCCUU

Permenue npakTuyeckux 3aaaqy YactuuHo ¢ npumenenueM JJOT

HOCTYH K CUCTEMC IOUCTAHIIMOHHBIX O6paSOBaTeJ'H)HBIX nmporpaMm OCYIIECTBIIACTCA KaKIbIM
00YJarOIIMMCS CaMOCTOSTEIBHO C JIF0OOT0 ycTpoiicTBa Ha mopTaie: https:/Ims.ranepa.ru.
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[Tapomp 1 JOTHH K JIMYHOMY KaOMHETY / MPOQIITIO MPEAOCTABISIETCS CTYICHTY B JIEKaHATE.

Texkyuwii KOHTPOJIb, MPOBOJAUMBINA B CHCTEME AUCTAHIIMOHHOTO OOYYEHUS, OLIEHUBAIOTCS KaK B
CHCTEME AMCTAaHIIMOHHOTO OOydYeHHs, TaK W TMperojaBaTelieM BHE CHUCTeMBI. JlocTym K BHIEO U
MartepuagaM JIEKIUA MPeJOCTaBIsETCS B TEUEHHUE BCEr0 CEMeCcTpa MO Mepe MPOXOXKACHHS OCBOCHUS
nporpaMmbl.  JIOCTynm K KaxkaoMmy BHAY paOOT M KOJMYECTBO IMOMNBITOK HA BBINOJHEHUE 3a/IaHus
MIPEIOCTABIIICTCS Ha OTPAaHUYCHHOE BPEMs COTJIACHO PETVIAMEHTY AMCIMIUIMHBI, OMyOJMKOBAaHHOMY B
CIO. IlpernogaBarens OIICHUBACT BBHITOJIHEHHBIC O0ydaromuMmcs: padboThl He mo3aHee 14 pabouux aHen
MTOCJIC OKOHYAHUS CPOKA BBIMIOJTHCHHUSI.

Ccbuika Ha anekTpoHHBIA Kypc mo aucuuriimHe OIl 13 «JlokymeHTanmoHHoe oOecriedeHue
YIPABIICHUSD»:

pazpaboturk MomauanoBa H.M. https://sziu-de.ranepa.ru/course/view.php?id=6077

3. @oH/1 OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM ATTECTAIUU M0 Y4eOHOM IUCIUILINHE U
MAaTepPHAJIbl TEKYIIEro KOHTPOJIS yCIeBaAeMOCTH 00YYaAKIIHXCS

3.1. ®opMBbI U MeTObI TEKYLIEr0o KOHTPOJISI YCIeBAeMOCTH 00YUYaIOIIUXCA ¥ NMPOMEKYTOYHOM
aTTecTaluu
@OopMBbI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH:

IpakTnyeckue 3aganus (I13) — 570 3agaHMs, ¢ TOMOIIBIO KOTOPBIX y ydamuxcs: GopMupyroTcs
U Pa3BUBAIOTCA NIPABWIBHBIE IPAKTUYECKUE IEHCTBUS.

[IpakTuyeckue 3a7aHusl B paMKax HM3y4YeHMs JAUCLUILIMHBI «J{OKyMeHTallMOHHOE oOecreyeHue
yIpaBJIeHUs» NPEACTaBICHbI CUCTeMaTH3aled nHPpOopMaluu (CocTaBlIeHUe TabJIHIl, CXEM, alrOPUTMOB,
U 1p.).

Cucremaruzanusi — MBICIHUTENbHAS JEATENBHOCTh, B TPOLECCe KOTOPOW H3ydaeMble OOBEKTHI
OpPraHMU3YIOTCSl B ONPEICIIEHHYI0 CHUCTEMY Ha OCHOBE BblOpaHHOro npuHuumna. OOydeHue mporeccy
CHUCTeMAaTH3allui TO03BOJIsIET  copMHUpoBaTh y OOydYaroIIMXCS HAaBbIK  KJacCU(pUKaLUHU, T.€.
pacnpezeneHuss 00bEKTOB IO TpyIaM Ha OCHOBE YCTAHOBJIEHMSI CXOJACTBA U Pa3jMuMU, a TAKXKE YUUT
YCTaHABIIMBATh IPUYUHHO-CIEJACTBEHHbIE OTHOILIEHUS MEXAy HU3y4aeMbIMH (aKTaMH, BBIIEISThH
OCHOBHbBIE €IMHUIIBI MaTepuana. CucTeMaTH3alMM NpPEeALIECTBYeT aHaju3, CHHTEe3, 000O0lIeHue,
CpaBHEHHE.

Kpurepun onieHuBaHus:

Oyenku «omau4Ho» 3aCIyKUBAET CTYJEHT, €CJIU OH IOJHOCTBIO U NPaBUJIBHO BBITIOJIHWI 3a/1aHUs
U3 MPAKTUYECKON paboThl, BEPHO UM MOJIHOCTbIO OTBETHJI HAa JOMOJIHUTEIbHBIE BONPOCHI, C/eNial BEPHBIN
Y TIOJTHBIN BBIBOJI IO PE3yJIbTaTy paboThI;

Oyenku «xopouioy 3aciy’KUBaeT CTYAEHT, €CJIU OH MOJHOCTHIO U NMPABUJIbHO BBITOJHUI 3a/1aHUs
U3 TPaKTUYECKON paboThl, 3aTPyJHSAETCSI OTBETUTH HA JIOIOJHUTENIbHbBIE BOIPOCH! UM HE cAela/cuenal
HEBEPHBIN BBIBOJ O PE3YJIbTAaTy padoThI;

Oyenku «y0081emeopumenbHo» 3acilyXKUBAaeT CTYAEHT, €CIM OH HE MOJHOCThIO MIIM YaCTHMYHO
HEBEPHO BBITIOJIHMII 33/1aHUSI U3 MPAKTUYECKOl paboThbl, 3aTpyIHSAETCS OTBETUTh HA JOMOJHUTEIbHBIE
BOIMPOCHI WJIM HE CJieNaj/clieNian HeBEPHBIH BBIBOJI 110 pe3yJIbTaTy paboThl;

Oyenka «Hey0081emeopumenbHo» CTaBUTCA CTYAEHTY, KOTOPBbIM HENPAaBHJIbHO BBIMOIHHII
3aJlaHus U3 IPAKTHYECKON pabOThl UM COBCEM UX HE BBIMOIHUIL

Pedepartnl, noxaaas ([) - 3To camocTosiTenpHas yaeOHO-UCCIEA0BaTENIbCKass paboTa CTyeHTa,
I7Ie aBTOp PacKphIBAET CYyTh HCCIIEyeMOil MpoOsieMbl, MPUBOAUT Pa3IMYHbIE TOUKH 3PEHHS, a TaKXKe
coOcTBeHHBIE B3Il Ha Hee. CofepkaHue MaTepraia JOHKHO OBITh JIOTHYHBIM, U3JI0KEHHE MaTepHuasa
HOCHUT NMPOOJIEMHO-TIOUCKOBBIN XapaKTep.
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[IpumepHbIe STambl paboOThl HAJ MOKIAAOM: (GOPMYJIHUPOBAHHE TEeMbl (TeMa JODKHA OBITh
aKTyaJbHOM, OPWUTHHAIBHOM ¥ HWHTEPECHOM TIO COJEP)KAHHIO); TMOA00OP U M3YYCHHE OCHOBHBIX
HMCTOYHMKOB TI0 TEMe; cocTaBjieHHe Oubnmorpaduu; o0OpaboTKa W cuUcTeMaTu3anus WH)opMaIuu;
pa3paboTka IJ1aHa; HalMCaHWE JI0KJIaJa; MyOJIMYHOE BBICTYIIJICHHE C pe3yJibTaTaMU MCCIeJOBaHUsA (Ha
CeMHHape, Ha 3acelaHu| MPEJAMETHOTO KPYKKa, Ha CTYACHYECKON HayYHO-TIPAKTUYECKON KOH(EpEeHIINH,
Ha KOHCYJIbTALUH).

Jloxitax TOJKEeH OTpaKarTh:

- 3HAHUE COBPEMEHHOT'O COCTOSHUS MPOOIIEMBIL;

- 000CHOBaHME BEIOPAHHOM TEMBI; HCIIOJIb30BAaHHE U3BECTHBIX PE3YJIbTATOB U (PAKTOB;

- IOJIHOTY LIUTUPYEMOM JINTEPATypPhl, CChIIIKM HAa paOOThI YUEHBIX, 3aHUMAIOLIMXCS TaHHON
po0JIeMOii;

- aKTyaJIbHOCTb ITOCTABJIEHHOW MpOOJIeMBbl; MaTepuall, NOATBEPXKIAOIIMNA HayyHOE, JIU00

IIPAaKTUYECKOE 3HAUCHHE B COBPEMEHHOE BpEMS.

BricTynnenue ¢ JOKIaAOM INPOAOIDKACTCS B TEUYEHHE 5-7 MUHYT. BBICTyIUIeHME CTyIEHTa ¢
JIOKJIAJIOM JIOJDKHO COIPOBOXAATbCA Mpe3eHTanued. BeicTynaromemy CTyAeHTy, IO OKOHYaHWH
MPEJCTaBICHNS JOKIIa/1a, MOTYT OBITh 33/1aHBI BOIIPOCHI IO TEME JOKJIA/A.

Pexomenryemsliii 00beM JOKIIaga— 2-3 CTpaHMIIBI IEYaTHOTO TEKCTA.

Kpurepuu onieHuBaHus:

Oyenku «omau4Hoy» BBICTABIIAETCS B TOM CIIy4yae, €ClIM TeMa PacKpbITa MOJIHOCTHIO; IPEACTaBICH
000CHOBaHHBIH 00BEM HHPOPMALIUHY; U3JI0KEHUE MaTepualla JIOTHYHO, JOCTYIIHO;

Oyenku «xopouio» BBICTABIISIETCS B TOM CIIydae, €ClIM TeMa pacKpbiTa XOpOILIO, HO HE B MOJHOM
o0béMe; HMH(OpMAIMKM TPEACTABICHO HEIOCTaTOYHO; B OTICIBHBIX CIIydasX HapylleHa JIOTUKa B
U3JI0’)KEHUHU MaTepuaia, He COBCEM JOCTYIIHO;

Oyenku «y0061emeopumenbHo» BBICTABISIETCS. B TOM CIIy4yae, €CJIM PACKpbITa MaJlas 4acTh TEMBI;
nouck wH(pOpMamuu TPOBENEH MOBEPXHOCTHO; B W3JOXKEHHHM MaTepualia OTCYTCTBYET JIOTHKA,
JOCTYITHOCTB;

Oyenka «Hey0os1emeopumenbHoy BBICTABIAETCS B TOM cilydae, €CIM CTYJIEHT HEe BBITOJHHII
TOKJIAJ.

Omnpoc (O) - 3T0 OCHOBHOM BUJ| YCTHOH NMPOBEPKH, MOKET MCIIOJIB30BaThCsl Kak (PpOHTANBHBIN (Ha
BOIIPOCHI TPENoJIaBaTeNsi MO CPaBHUTEIBHO HEOONbIIOMY 00beMy MaTepuajia KpaTKue OTBETHI (Kak
MIpaBWJIO, C MECTA) Jal0T MHOTHE 00y4aromuecs ), Tak ¥ UHAUBUIYaJIbHBIHN (MpOoBepKa 3HAHUI OTJENbHbBIX
oOyuatomuxcs). KoMOMHUPOBaHHBIM OMpoC - OAHOBPEMEHHBINH BBI3OB JJII OTBETA Cpa3y HECKOJIbKUX
oOyyaroluxcsi, U3 KOTOPBIX OJUH OTBEYAET YCTHO, OJUH-/IBA TOTOBATCA K OTBETY, BBIMOJHSISA Ha JOCKE
pa3IMyYHbIE 3aIMCH, & OCTAJIbHBIE BBIITOIHSIOT 3@ OTACIbHBIMU CTOJIAMH  MHJIMBUIYaJlbHbIE MHCbMEHHbIE
WIN IPaKTUYECKUE 3aaHus penojaBarers.

Kpurepuu onieHuBaHus:

Oyenku «OmMAU4HO» 3aCIy’)KUBAaeT CTYAEHT, €CIIM OH CBOOOJHO M MPaBWJIBHO OTBETHJ Ha
IIOCTABJIEHHBI BOINPOC, 3HAET OCHOBHBIE TEPMUHBI M ONPENEIEHUS IO TEME, OTBEYaeT Ha
JIOTIOJTHUTEbHBIE BOTIPOCHI;

Oyenku «xopowio» 3aciIyUBaeT CTYAEHT, €CIM OH CBOOOJHO M MPaBWIbHO OTBETHJ Ha
MIOCTaBJIEHHBI BOIPOC, 3HAET OCHOBHBIE TEPMUHBI U OIpE/EICHHs 110 TeMe, 3aTPYyAHIETCS] OTBETUTH Ha
JIOTIOJTHUTEbHBIE BOTIPOCHI;

Oyenku «yoognemeopumenbHoy 3acilyKUBaeT CTYACHT, €CIM OH NpPaBWIbHO OTBETUJI Ha
IIOCTABJIEHHBIM BONPOC, HO MPU 3TOM IIJIOXO OPUEHTHPYETCS B OCHOBHBIX TEPMHUHAX U ONPEAEIEHUIX IO
TE€ME, HE MOXKET OTBETUTDH Ha JOIOJHUTENIBHBIE BOIIPOCHI;

Oyenka «HeyO0081emeopumenbHo» CTABUTCS CTYIEHTY, KOTOPBIH HENpaBWIbHO OTBETHI Ha
BOIIPOC WJIK COBCEM HE JaJl OTBETA.
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NuauBuayanbubiii  npoekt (MII) — ocobas ¢dopma opranuzanmuu  0o0pa3oBaTeIbHON
NEeATETLHOCTH oOyJaronuxcs (yueOHOe HCClieJoBaHNe WK YIeOHBIN MPOeKT). HAUBU Iy aIbHBINA TPOCKT
BBITIOJTHSETCS] CTYJACHTAMHU CaMOCTOSITEIbHO MOJI PYKOBOJCTBOM IPENoaBaTelisl B pa3IUYHBIX 00JIACTIX
NesTeNbHOCTH  (MIO3HABaTEJNbHOM,  IPAKTHUECKOH,  y4eOHO-HCCIEeOBATEIbCKOM,  COIMAIbHOM,
XYA0KECTBEHHO-TBOPUECKOW M JIp.). BhINonHeHNe MHIMBUAYAIBHOTO MPOEKTA SBISAETCS 00g3aTeIbHOM
BHEAYJMUTOPHOU paboTOil KayKI0ro 00y4aromerocs: ¥ MpeanojiaraeT cCaMoCTOsTEIbHYI0 HHANBUIYATbHYIO
pa3paboTKy B COOTBETCTBUU C 3aJIlaHHEM.

Oyenku «omauyHO» BBICTABIIAETCS, KOT 1A 1IeNb ONpe/iesieHa, ICHO ONMCaHa, JaH MOIPOOHBIH M1aH
nyTel ee JOCTH)KEHUS, MPOEKT BBIMOJHEH TOYHO M IMOCIEI0BATEILHO B COOTBETCTBUH C IJIAHOM MMEET
MIPAKTUYECKYIO 1IEHHOCTh, paboTa COAEP>KUT AOCTATOYHO IMOJHYI0 MUH(OPMALIUIO U3 HIMPOKOTO CIIEKTpa
MOAXOIAUINX UCTOYHUKOB, paboTa OTJIMYAEeTCs TTyOOKUMHU Pa3MbIIUICHUSIMU U aHATTU30M, COOCTBEHHBIM
OpUTHHAIIBHBIM OTHOLICHHEM aBTOpa K HJIee IPOEKTa, HOBBIE PEHICHUS, IPOEKT IOJIHOCTHIO
COOTBETCTBYET TPeOOBAHUIM K COJACPKAHUIO U 0(DOPMIICHUIO TPOEKTHBIX PabOT U MPE3eHTALIUHT;

Oyenxu «xopowio» BBICTABISIETCS, KOIZa LENb ONPENEJIEHa, HO HE O0O3HAueHbl IyTH €€
JOCTIDKEHHSI, HET TulaHa paboThl, paboTa COAEPKUT OCTATOYHO TMOJIHYIO WH(GOPMAIHIO U3 IIHPOKOTO
CIIEKTpa MOIXOASIINX HCTOYHUKOB, PadOTa OTIUYACTCS TIYOOKHMMH Pa3MBIIUICHUSMH W aHAIHA30M,
COOCTBEHHBIM OPHTHHAJIBHBIM OTHOIICHHWEM aBTOpa K UAEE IPOEKTa, HOBBIC pEIICHHUS, HPOCKT
CTPYKTYPHO COOTBETCTBYET TPEOOBaHUSAM, €CTh HE3HAYUTENIbHbIE OLIMOKH B CTPYKTYpe U OQOpPMIICHUU
MPOEKTa, IPE3CHTALINN;

OyeHnku «y0oseiemeopunenbHo» BHICTABISAETCS, KOT/Ia LIeNb ONpe/esieHa, HO He 0003HAUYEHbI Ty TH
€e JIOCTH)KEHHUA, HeT IUIaHa paboThl, Oubmuorpadusi COIEpKUT HE3HAYUTENbHBIM 00beM MOAXOASIIEH
uHbopManuy, paboTa COAEPKUT pPA3MBIIUICHUS ONMCATENFHOTO XapakTepa, HE HCIOJIb30BAHbI
BO3MOXXHOCTH TBOPYECKOIO IOJAXOJa, IIPOEKT CTPYKTYpPHO COOTBETCTBYET TpEOOBaHUSM, €CThb
HE3HAYUTENIbHBIE OITHOKU B CTPYKTYpEe M 0(OPMIICHUH MTPOEKTA, TPE3CHTAINH;

Oyenka «Hey0081emeopumenbHo» BBICTABIAETCSA, KOIJa Lelb BBIIOJHEHUS IPOEKTa HE
chopmynupoBaHa, Oubnuorpadus OTCYTCTByeT, paboTa HE COJEpPKHUT JIMYHBIX pPasMBIIUICHUA H
npeacTaBisieT co0oil HeTBOpUeCcKoe oOpallleHne K TeMe MPOEKTa, MPOEKT MPeJICTaBlIeH B BUAE YCTHOTO
cooOuieHus 6e3 HarisAHbIX Toco0uil, 1100 KOrja MHANBH Ty aJIbHbBIN IPOEKT HE MPEICTABIEH.

TectupoBanue (T) — 3aganus, c BapuaHTaMu oTBeTOB. Kputepuu orieHHuBaHUS

Kpurepun oneHku pe3ysbTaToB TECTUPOBAHUS MOTYT OBITh pa3zivyHbIMU. Ha mpakTuke yarie
BCET0 MPUMEHSIOT JIBa KPUTEPHUS:

- COOTHOIIEHHE MEXKIY KOJIMYECTBOM IPABHJIBHBIX OTBETOB Ha BOIPOCH C OOIIMM YHCIOM
BOIIPOCOB TeCTa

- BpeMsi, 3aTpaue€HHOE JIsl OTBETA Ha BOIPOCHI.

[lepBBIii KpUTEpHiA SBISIETCS OCHOBHBIM, TIOATOMY IIPH OIIEHKE OTBETOB YYMTHIBAIOTCS JIMOO
TOJIBKO OH OJIMH (Yalle BCEro) Ju00 00a 0 JHOBPEMEHHO.

[lepBbIii kpuTepuil - BBIOOpP MpenojaBaTeleM BEPHOIO COOTHOIICHHS MEXIy YHCIOM
MIPABUJILHBIX OTBETOB Ha BOIIPOCHI C OOIIMM YHCIIOM BOIIPOCOB TECTA JJISl ONPEAETICHUS OLIEHKH 3aBUCUT
OT B&XHOCTH TIPOBEPSIEMOT0 MaTepHalia U aKTyaJIbHOCTH ITOCTaBICHHBIX BOIIPOCOB.

[Tpu >TOM KOHTPOJIb JOKEH OBITh OOBEKTHUBHBIM M OTBEYATH TEM IIEJNSM, KOTOPbIE MEpea HUM
MIOCTABJICHBI.

Yarre Bcero 4mcio BOIMPOCOB B Oyiokax mpumensiercsa 10, 5 wiu, B TecTe MOKET OBITh U JIpyroe
4ucao BompocoB. Eciu mpoBepsitoT 3HaHMS MO 0OBIYHOMY MaTepHually, T. €. He TpeOyloleMy BbICOKOM
OTBETCTBEHHOCTH NMPUHUMAEMbIX PEIICHUH, KOT/1a HETOYHOCTH B €T0 3HaHUM HE BIIEKYT 3a c000i 0c000
TSDKENBIX TTOCIEICTBHUM, TO Ha MPAKTUKE YacTO MPUHUMAIOT TaKHe 3HAU€HHs IEPBOTO KPUTEPHSL:

[Tpu yucie BompocoB B TecTe paBHOM 10 olleHKH OyIyT CeayIONIue:

OmimyHo - ipu 9-10 NpaBUIIBHBIX OTBETAX,
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Xopoto - npu 7- 8§ NpaBUIbHBIX OTBETAX,

Y IOBIETBOPUTENBHO - IPH 5- 6 IPaBUIIBHBIX OTBETAX,

HeynioBneTBOpUTENBHO - IPU MTPABUWIIBHBIX OTBETOB MEHEE 5.

N3 n3105K€HHOr0 BUAHO, YTO KaXkJI0W OLEHKH COOTBETCTBYET OINPENEIICHHBINA YMCIOBOW JUAIa30H
IIPaBUJILHBIX OTBETOB, KOTOPBII B CBOIO OYEPE/Ib, 3aBUCUT OT YMCIIa BOIIPOCOB B TECTE.

[Tpu G0sBLIOM KOJMYECTBE BOMPOCOB B TECTE, 11€JECO00Pa3HO YHCIOBOM TUAMa30H MPaBHIbHBIX
OTBETOB 3aMEHSAThH Ha MPOIIEHT ITPaBUJIBHBIX OTBETOB, TOT/IA OLIEHKA MOYKET COOTBETCTBOBATh, HAIIPUMED:

OtnnuHoO - pu 85% MpaBUIIBHBIX OTBETAX,

Xopotuo - 1ipu 70% npaBUIIbHBIX OTBETAX,

VY noeneTBopuTENbHO - IpU 50% NpaBUIBHBIX OTBETAX,

HeynosneTBopUTEIbHO - IPU NpaBUIIbHBIX 0TBETOB MeHee 50%.

[Ipu pemeHuu Bompoca O TOM, KaKUM BbIOpaTh MEPBBI KpUTEpUN 3HAHUM, 11€1eco00pa3Ho
YUYHUTHIBATh BO3MOKHYIO HEPaBHO3HAYHOCTh BOIIPOCOB B T€CTAaX. B TecTe 0OAMH WM HECKOJIBKO BOIPOCOB
MOTYT OBITb OCHOBHBIMHM, T. €. 0OJie€ CIIOKHBIMU JJISi OTBETa, WM BKJIIOYAIOIIMMH HanOoJiee BaXKHbBII
MaTepua, a OCTaJIbHbIE BOIIPOCHI - IONOJHUTEIIbHBIMHU.

B sTOoM ciydae ynenbHBINA "Bec" OCHOBHBIX BONPOCOB OYZAET BHIIIE, YeM JOMOIHUTEIBHBIX, U
MO>KET B 0OJIbIIICH CTENEHH BIMATH HA MPUHSTHE MPENOAaBaTeIeM PEUICHUs O BEICTABICHUN OLIEHKH.

Bropoii kpurepuii - Bpems, 3aTpau€HHOE JUIsl OTBETOB HA BOIIPOCHI, IPUMEHSETCS B TEX CIydasiX,
Koraa TpeOyeTcsi OLEHWBATh HE TOJBKO MPaBHIBHOCTH OTBETAa Ha BOMPOCHL, HO U BpeMsi, HEOOXOAMMOE
JUIs1 TOTO YTOOBI OTBETUT.

Yame Bcero 3TOT KpUTEPUIl NPUMEHSETCS, KOI/la OCHOBHBIMU BOIIPOCAMHU TECTOB SIBIIAIOTCA
BOINPOCHI C PE3yJIbTaTUBHBIM METOJIOM BBOJIa OTBETOB M KOI7ZIAa JUIsl OTBETOB IPEIYyCMOTPEHO pElIEHUE
3aJa4 B OrpaHUYEHHOE BpEMSI.

UucnoBble 3HAUYEHUS U IEPBOIO M BTOPOrO0 KPUTEPUEB, pa3pabOTaHHbIE MpenojaBaTeieM st
Pa3IMYHBIX Pa3AesioB (T€M) IaHHOM TUCIUIUIMHBI, TOJKHBI OBITH COTJIACOBAHBI MEXKIY COOO.

Tabmuma 3.1 @opMbl TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH

O0beM TUCIUIUIMHBI (MOAYIIS), Yac.
Cawm. pa6. @opma
TeKyILEero
O06s13aTenbHas Y
KOHTPOJIS
ycrieBae MOCTH,
MTPOMEXK
Homep POMEXKY
HaumeHnoBanue TeM (pa3ienoB) TOYHOM aTTecTa
TEMBI Makcum.
1007071
Harpyska
[IpakTny
Jlexkunn P
BaHITHS
IV cemectp Ha 6a3e OCHOBHOI'O 00IIEro 00pa3oBaHMs
1 Pasnern 1. cxoaHble TOHATHA
JIETTOTIPON3BOICTBA 4 2 2 0o
Tema 1.IIpeamer u 3agaum Kypca
2 Tema 2. Kimaccuduxarus nemoBoit
TTOKYyMEHTAITUH 4 2 2 O, T
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Tema 3. Yauduxanus u
CTaH/IapTU3AIMs JTOKYMEHTOB

O, 113, T

Paznen 2. Opranu3aimoHHo-
pacropsiATeNIbHAs TOKYMEHTALIHS
Tema 4. Opranu3aliOHHO-IIPaBOBbIE
TTOKYMEHTBI

Tema 5. PacniopsiautenbHbIe
JTOKYMEHTBI.

Tema 6. NudopmanmonHo-
CIpaBOYHAs JOKYMEHTAIIHSI.

O, 113

Paznen 3. JlokyMeHTanus

11(0] TPYI[OBBIM OTHOLICHUSIM
Tema 7. O0mue cBenCHUS

0 JJOKYMCHTAIUH 10 THYHOMY
COCTaBY

O, II3,

Tema 8. IlpaBuna cocraBieHus
JOKYMEHTOB JINYHOTO XapakTepa.

O, 113,

Paznen 4. JlokymenTanus 1o padbote
C 00palIeHUSIMU TpakJaH

Tema 9. Jlenonpon3BocTBO 1O
0OpalIeHUIO TPaXKIaH B
YUPEKICHUAX COLUATBHOM chepbl

10

Paznen 5. O6mue Borpochl
OpraHu3alfy JOKYMEHTO000poTa
Tema 10. lokymenTOOO60pOT

1 (DOPMBI €T0 OpraHU3aIUH.

11

Paznen 6. Komnberorepusanus
NEJIONPOU3BOCTBA

Tema 11. TexHnueckue cpencrsa,
[IPUMEHSIEMBIE B IEJIONIPOU3BOJICTBE.

NTOI'O

62

20

18

24
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HroroBasi arrecranus npoxoauT B popme audhepeHIMpoBaHHOTO 3a4eTa.
Kpurepun oueHuBanms:

Onenka 0OyyaromMXCsl OCYIIECTBIISICTCSI MpPENoJaBaTeNieM IyTeM IPOBEACHUS MPAKTUYECKUX
3aHATHH, YCTHBIX OIIPOCOB, TPOBEPKH CAMOCTOSTEIBHONH pabOThl, MPOBEAEHUS IMPOMEKXYTOYHOTO
TECTUPOBAHUS.

P€3y.HBTaTLI MNpOBCACHUA 3a4uCTa OLCHHUBAKOTCA C IPUMCHCHHUEM I[BYX6aJIJIBHOﬁ mIKajJbl C
OLICHKAMHU «3a4TCHO» WJIN «HC 3a4YTCHO» B COOTBCTCTBHUU C KPUTCPUSAMMU.

KpI/ITepI/II/I OIICHKHU OTBE€Ta CTYACHTa Ha 3a4€TC, a TaKXC (bopMa €ro NIpoBCACHUA OOBOIATCA
nmpenoaaBaTeyIeEM 10 CBEACHHA CTYACHTOB 10 Havdalia 3a4eTa.

PesynbraTr 3ayera OOBSBISETCS CTYNEHTY HEMOCPEACTBEHHO IIOCIE €ro CcAadd, 3aTeM
BBICTABJISIETCA B AaTTECTALIMOHHYIO BEAOMOCTh M 3aU€THYIO KHIDKKY cTyleHTa. OLEeHKa «3ayTeHO»
3aHOCSATCS B aTTECTAI[MOHHYIO BEJIOMOCTh M 3aY€THYIO KHUXKY, OIICHKA «HE 3a4TEHO» MPOCTaBJISETCS
TOJIBKO B 9K3aMEHALIMOHHOM BeqOMOCTU. B cilyyae HEsBKM CTyJIeHTa JUIsl Claud 3a4eTa B BEAOMOCTHU
BMECTO OIICHKH JENAeTCs 3aMUCh «HE SIBUJICS.

Ecnu B mpomecce 3adera CTyACHT MCIOIB30BAl HEAOIYCTUMBIC OIOJHUTEIBHBIC MAaTEpUAIb
(mmapranku), TO SK3aMEHATOp HMMEET MpPaBO HW3BATh IIMAPTrajliky W 00sA3aH TOCTABHTH OICHKY «HE
3a4TCHOY.

BricTaBneHue OLIGHOK Ha 3adeTre OCYHICCTBJIACTCA Ha OCHOBC IIPUHIUIIOB 06’beKTI/IBHOCTI/I,
CIIPaBCAJINBOCTU, BCCCTOPOHHCT'O aHAJIN3a YPOBHS 3HaHUH CTYACHTOB.

HpI/I BBICTABJICHUU OLICHKU 3K3aMCHATOP YUUTBIBACT:

3HAaHUC (baKTI/I‘{CCKOl"O Marcepuajga II0 IIporpamMme, B TOM 4YHCIC, 3HAHHC 00s13aTeNIbHOMI
JIMTECPATypPhbl, COBPEMCHHBIX ny6n1/n<aum“1 110 IporpaMMe Kypca, a TakKiK€ UCTOPUHN HAYKU;

CTCIICHb AKTUBHOCTHU CTYJACHTA HAa CCMUHAPCKUX 3aAHATHUAX

JIOTHKY, CTPYKTYpY, CTHIIb OTBETa; KYJbTYpy peuH, MaHepy OOIICHHUsS; TOTOBHOCTh K JMCKYCCHH,
apryMEHTUPOBAHHOCTb OTBETA; YPOBEHb CAMOCTOSATEIBHOIO MBILIICHUSA; YMEHUE IIPUIIOKUTH TEOPUIO K
MIPaKTHUKE, PELIUTD 3a/1a4U;

HAJIMYHEC IPOITYCKOB CCMUHAPCKUX W JICKIIMOHHBIX 3aHATHH 110 HCYBAXKHUTCJIbHBIM ITPUYXNHAM.
OU@HK’CZ «3A4meHo) Cmdaeumcs cmydeHmy, OTBCT KOTOPOTO COACPIKUT:

- mIy0OKOe 3HaHHWE MPOrpaMMHOTO MaTepHalia, a TakKe OCHOBHOTO COJEp>KaHUs U HOBalUN
JIEKIIMOHHOTO Kypca HO CPAaBHEHHIO C yUeOHO JIuTepaTypoit;

- 3HAHHWE KOHIIETITYaJbHO-TIOHSTHITHOTO arapaTa BCETro Kypca; - 3HaAHWE MOHOTpaduuecKoit
JUTEpaTyphl 1O Kypcy,

a TaK)Ke CBUJIETENIbCTBYET O CLIOCOOHOCTH:

- CaMOCTOSITEIbHO KPUTHYECKH OLIEHMBAaTh OCHOBHBIE IMOJIOKEHUS Kypca; - YBA3BIBATH TEOPHUIO C
IIPAKTUKOM.

OI/;QHKCZ «He 3d4meHO0) cmasumcs cmyc)eHmy, HMCrouIieMy CYHICCTBCHHBIC HpOGCJ’IBI B 3HAHUHU
OCHOBHOI'0O Mart€puajia 1o IporpamMme, a TaKXKe MOIMYCTUBUICMY MNPUHOUIIMAJIBHBIC OIIOKU npu
H3JI0KCHUU MaTe€puaa.

3.2. MaTepuajbl TeKylero 1 NpoOMe;KyTOYHOT0 KOHTPOJISI YCIIEeBAeMOCTH 00y4aromuXxcs
IIpuMepHbIe TUIIOBBIE TECTOBBIE 3aaHHUS 110 TEMaM JICKIUi:

Bonpoc 1. Kakue TOKyMEHTBI OTHOCSTCS K paCOPSAUTENbHBIM:
a) yKa3, IpHKa3, OCTAaHOBJICHNE
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0) CMETBI, OTTHCH
B) YCTaB, IIOJIOKEHHE
T') JINYHOE JIEN0, TPY10Bask KHMKKA

Bonpoc 2. Tlpuka3 — 370 IpaBOBOM aKT, U3J]aBAEMBbIH. ..

a) PYKOBOJUTENIEM OpraHU3alliy Ha MpaBax €IUHOHAYAIUS C IEJIbI0 pa3pelieHus OCHOBHBIX
BOIIPOCOB

0) BBICIIMMU OpraHaMH UCIIOJHUTEIbHOM BIACTU

B) PYKOBOJIUTEIIEM OpPraHU3aI|H [0 BOIPocaM HHPOPMAITMOHHOMETOIMIECKOTO XapaKTepa

') COBEIIATEIbHBIMUA OpraHaMH YIIPABIICHUS

Bonpoc 3. A6opesmnarypa JIOY o6o3Hagaer:
a) JTOKYMEHT OOIIETo ynpaBlieHUs
0) IOKYMEHT OCHOBHOW YHU(UIIMPOBAHHBIH
B) JOKYMEHTAI[MOHHOE 0OECTICUeHHE YIIpaBICHUS
I) JOKyMEHTaIus oOIas yrpaBieHUECKas

Bonpoc 4. He saBig€TCs COCTaBIISIIOLINAM JI€JIONPOU3BOICTBA:

a) 3HaHME 3aKOHOB I10 JIEJIOIPOU3BOACTBY

0) IOKyMEHTHpPOBAHUE CBeIEHUH O (paKTax, COOBITUSAX, ABICHUSX OOIIECTBEHHOM KU3HU
B) Opranuzaius padoThl ¢ JOKyMEHTAMHU Ha IPEANPUATUN

r) XpaHCHHE JOKYMEHTOB IOCJIC OKOHYAHUS PabOThl C HUMH

Bonpoc 5. Tloxa pexkBusuramu cornacHo 'OCT P 51141-98 nonumaror:
a) (uxcupoBaHHYIO0 HH(POPMALIMIO Ha 3JIEKTPOHHOM HOCUTEIE
0) IOKyMEHTHpPOBaHHYIO HH(OPMAILIUIO HA OYMaXKHOM HOCHUTETIE
B) o(uIMaIbHO CO3JaHHbBIN TOKYMEHT, yTBEPKAEHHbIN YIIOJIHOMOYEHHBIMU OpraHaMu
r) oOs3arenbHble HH(OPMALMOHHBIE JIEMEHTHI 0POPMIIEHUS OPHUIIMATIEHOTO TOKYMEHTA

Bonpoc 6. YcranoBnenune enuHooOpazHoro Habopa dopmaToB Oymaru, >J€MEHTOB TEKCTa,
PEKBU3UTOB U MX pa3MEIICHUE B paMKaX OJJHOTO JJOKyMEHTa — 3TO:

a) yHuukanus

0) cucreMa JOKyMEHTaIlH

B) CTaHIapTH3aLUS

r) TpadapeTusanus

Bonpoc 7 . HammoHnanbHBI TOCYIAapCTBEHHBIN cTaHAapT Poccuu, SBISIONIUNCS OCHOBHBIM
JIOKYMEHTOM 1Mo 0(hOpPMIICHUIO CITY>KEOHOM TOKYMEHTAIIHH:

a) T'OCT P 6.30-2003

6) 'OCT P 7.0.97-2016

B) I'OCT 6.38-72

r) T'OCT P 6.30-97

Bonpoc 8. . JIoKyMeHT, OJTHOCTbIO BOCIIPOU3BOASIINI MHPOPMALIMIO MOATMHHUKA U BCE €ro
BHEIIIHUE MPU3HAKU WITH UX YacTh, HE UMEIOIIUI IOPUIUUECKON CHIIBI, — 3TO:
a) ayOnukar
0) BBINKCKA
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B) KOIHs
I) SK3EeMIUIIP

Bonpoc 9. Ecnu nata cocTOUT U3 MecsIa U rojia, To € HallMCaHUe UMEET CIeIYIONIyIo hopMy:
a) 01.09.2011
6) 1kB.2011T.
B) B ampene 2006 roga
r) 01 cents6ps 2011 roga

Bonpoc 10. C npornucHOM OyKBBI B TEKCTE TOKYMEHTA MTUIIETCS:
a) yka3 [Ipe3sunenra Poccuiickoit denepanun
06) moctanoBienue [IpaButenscTBa Poccuiickoit deneparuu
B) MPOEKT ¢eiepabHOr0 KOHCTUTYIIHOHHOTO 3aKOHA
r) pacnopspkenue ['ocynapctBennoit Jlymbr Poccuiickoit deneparuu

IIpumeps! NMpaKkTUYECKUX 3aJaHUN:

[Tpumep 1.
PexBusutel  «Bun jgoxkymentay, «/lata», «Peructpauuonnsii HOomep» u «CchUika Ha
PErUCTPaLMOHHBIM HOMEp U JaTy JOKYMEHTa». BBINOJHUTH PEKBU3HUTHI, €CJIM U3BECTHO, YTO COCTABIICHO

MUCHbMO-OTBET Ha paHee moiydeHHbld 3ampoc Ne 01-02/200 ot 15.12.2023. IlucbMo 3aperucTpupoBaHO
25.12.2023, perucrparmonssiii Ne 02-03/540.

[Tpumep 2. Boimonuuth pekBu3uT «I'pud yTBEepKIACHHS», €CIM H3BECTHO, UYTO JIOKYMEHT
yTBepkieH pemienneM Cosera qupekTopoB oT 12.12.2023 Ne 35.

[Tpumep 3. OdopmuTe NOANUCH HA JOKYMEHTE, €CIIM U3BECTHO, YTO €ro IMoJnucaga KOMUCCHS B
cocrae: Ilpencemarens — InmaBHbl crenuanuct-skenepr Yymapenko LI YUnens! komuccun —
cnenuamuct-3kcnept Illenposa FO.I1. n cnennanuct-skcnepr Illeuenosa E.A.

ITpumep 4. Anpecyiite nuceMo B otaeneHne PoHa COUMANBHOIO U MEHCUOHHOTO CTPAaXOBaHUS
Poccuiickoit ®enepannn no Caskr-IlerepOypry u JleHuHrpanckoil o01acTH, pacroyioKEHHOTo MO
anpecy: np. DHrenbca, 1.73, r. Cankt-IlerepOypr, 199000 .

[Tpumep 5. CocraBbTe pestome i TpyaoyctpoiictBa B CaHkT-IleTrepOyprckoe rocyapcTBeHHOE
OI0/DKETHOE YUPeXKIIEHHE COIMATBHOTO 00CTYXKMBaHUS HaceleHusT « KOMIUIEKCHBIN EHTP CONMAILHOTO
oOciTy>)KMBaHUs HaceseHus: Anmupanrteickoro paifona Cankt-IlerepOypra» Ha JOIKHOCTD ClIEHUANINCTA.

[Tpumep 6. CoctaBbTe OOBSCHUTENBHYIO 3aUCKy Ha MM pykoBoauTens Cankrt-IlerepOyprekoro

rOCYJapCTBEHHOTO aBTOHOMHOro yupexaeHus «Llentp 3anstoctu HaceneHusi Caukt-llerepOypra» o
HEBBITIOJTHEHUH 00beMa PabOTHI B CBS3H CO COOSIMHU B pabOTE MPOTPaMMHOTO 00ECTICUeHUSI.

[Tpumep 7. Hanummre 3asBienue o npueme Bac Ha paboTy B oraenenue MoHIA COLMUATBHOTO U
MEHCHOHHOTO cTpaxoBanus Poccuiickoit denepanuu mo Cankr-IlerepOypry u Jlenunrpaackoi o0aacTH.
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ITpumep 8. CocTtaBbTe CONMPOBOAMTENIBHOE MUCHMO ISl OTIpaBKHU 3asBieHusi VBanosa lBana
NBanoBuua, mpokuBatomero: Cankt-IlerepOypr, yn. WBanosckas, a.1, xBl, JUIS. MCTIOJTHEHUST TI0
MPUHAUICKHOCTH B DOHJ COIMAIBLHOTO U IEHCHMOHHOTO cTpaxoBaHusi Poccuiickoit denepanuu no CaHKT-
[TerepOypry u JleHuHrpaackol 00JacTH, PaCHOJIOKEHHOTO IO ajpecy: mp. DHrenbca, 1.73, r. CaHKT-
[TerepOypr, 199000.

3.3. OneHoYHbBIE CPEACTBA MO JUCUMILIMHE IJIA POMEKYTOYHOM aTTecTAlluu

Bonpocsl s auggepeHnpoBaHHOro 3ayera
1. Cocras pexBuzutoB ['OCT P 7.0.97 - 2016. IIpaBuna opopmiieHus OTACTbHBIX PEKBU3UTOB.

2. YcraB: coJepKaHue yCTaBa; Crielu(uka ycTaBa; BU3BUPOBAHUE, YTBEPKICHHE.

3. JloJKHOCTHASI MHCTPYKIIUS: TEKCT, BUBUPOBAHUE, YTBEPIKIACHHE.

4. lItaTHOE pacnucaHue: onpezenaeHue, ohopmiieHHe, MOIHCH.

5. JloroBop: omnpeaeneHue, coaep:kanue, 00s3aTeNIbHbIE AIEMEHTHI JOTOBOPA.

6. Ilpuka3z Mo OCHOBHOM JESATENBLHOCTU: OIpezesieHue; ohopMmiIeHHE TpHUKasza; 00s3aTebHbIC
PEKBU3UTHI; CTPYKTypa TpHKasza (3arojoBOK, TeKCT); opopMieHHEe MprKas3a; opopMIIeHHE MPHIOKEHUH K
MIPUKa3y; BUBUPOBAHKE, PEIAKTUPOBAHKE, PACCHUIKA, TTOANUCH, MAPIIPYT.

7. Pactiopsbxenue: ornpeneneHue, opopmieHue.

8. [TocranoBiieHNE: COCTAaBICHUE H OPOPMIICHHE.

9. Pemienue: oTauune peieHus OT MOCTaHOBIICHUS.

10. [doknanHas M oObscHUTENbHAs 3anucku. CiykeOHoe nuchmo. 16. Ilpukassl mo JnyHOMYy
COCTaBy: orpeeneHue; ohopmiIeHUE; CTPYKTypa MpuKasa.

10. OcHOBHBIE MTpaBUJIa OPraHU3ALKMU TOKYMEHTO000pOTa B OpraHu3aIiH.

11. ITpuem, 06paboTKa 1 pacrpeelieHUe MOCTYMAIINX JOKYMCHTOB.

12. Tlopsiiok HampaBJIeHUs HA UCTIOJTHEHHE U pa0OTHI UCTIOTHUTENS C IOKyMEHTaMH.

13. IIpaBuna 06pabOTKH UCXOASIINX JOKYMEHTOB.

14. Tlpemioxxenust, 3asBJICHHUSA, )KaJI00bI, X0/JaTaliCTBa, KOJUIEKTUBHBIC OOPAILIEHHUS TPaKIaH.

15. 3akoHoIaTeNFHOE M HOPMATHBHOE PETYIMPOBAaHUE PAOOTHI ¢ OOpAIICHUAMH TPaKIaH.

16. O6paboTKa BXOIAIINX U UCXOAAIIUX TOKYMEHTOB. KOHTPOJIb 32 MX UCIIOJIHEHUEM.

17. SI3BIK ¥ CTUJIB CTYKEOHBIX TOKYMEHTOB

18. OcoOeHHOCTH COCTaBICHUS IETOBOM KOPPECTIOHICHITUH.

19 NndopmarimoHHO-cripaBoYHas TOKYMEHTAalIHA.

20. CocTaB KaJpoBOH JOKYMEHTALUH.

21. O0OBSICHUTENBHBIE U JOKJIAAHbIE 3aITUCKH.

22. Buspl ci1y>keOHBIX ITHUCEM.

23. Orinnune O0OBSICHUTEIBHON 3aUCKH OT JTOKJIATHOM.

24. CrpykTtypa nucbMa. BaXxHOCTh BBEJIEHHSI B MUChME.

25. Cpoku XpaHeHus Jell, TOPSA0K X UCYUCIICHHUS, JOKYMEHTBI, UX YCTaHABIIMBAIOIIKE.

26. OmnpeneneHue SKCIEePTU3bl [IEHHOCTH JTOKYMEHTOB, NMPUHIIMIBI, JEXKAIHe B OCHOBE OIEHKU
[IEHHOCTU JOKYMEHTOB. [Topsimok mpoBeieHus SKCIEPTH3bI IICHHOCTH JIOKYMEHTOB B OpraHU3aIiH.

27. JIokyMeHTBI, OTHOCSIIIIHECS K JOKYMEHTaM 0 TUYHOMY COCTaBY, MX BaXHOCTh U OCOOCHHOCTH.
Cpoku XpaHeHUs: JOKyMEHTOB 10 TUYHOMY COCTaBY paOOTHHKOB.

28. Oco0eHHOCTH JeNTONPOU3BOICTBA IO OOPALIEHUSM TPaskIaH.

29. OcobeHHOCTH KOH(UAESHIIMATBHOTO JIeIOPOU3BOJICTBA.
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30. OTBETCTBEHHOCTh 3a pasriallleHHe CBEJICHHM, COCTaBJISIIONIMX KOMMEPYECKYI0 TalHy, U
MEPCOHATBHBIX JAHHBIX COTPYIHUKOB.

[TpumepHBIe TpaKTUYECKHE 3aAaHus U T (HEePeHIIMPOBAHHOTO 3a4eTa:

[Ipumep 1. Hamucath 3asBieHre o nmpueMe Ha paboTy B peruoHaybHOE oTAciieHne COoIuaibHOTO
¢dbonga PO Ha TOHKHOCTB CIIEMATIUCTA.

[Tpumep 2. CocraButh akT [IpoBepku (KoMUCCHOHHOE 00CIEI0BaHKE) CBEACHUH, TTPEICTABICHHBIX
3asiBUTEIIEM JJIsl IPEIOCTABICHUS SKCTPEHHOM COIMAIbHOM TOMOIIIH.

[Ipumep 3. IlpoBeputrb  OCHOBHBIE PEKBU3UTHI IITATHOTO pAClHUCaHUs U TpPUKa3a O €ro
YTBEP>KICHUH.

[Ipumep 4. OdopmuTh MOANKCH HA MPUKA3E, €CIM M3BECTHO, YTO €r0 IMOAMKMCHIBACT TUPEKTOP
HBanos U.U.

CTyfeHT NOKEH yMeTh pellaTh MNpPaKTUYECKUEe 3a/JaHusd 10 NPOHJAEHHOMY TEOPETHUECKOMY
MaTepHaiy 3a Bechb yueOHbIH KypcC.

3. MeTtoanueckue yKazaHnus 11 00y4alOUIUXCH M0 OCBOEHUI0 TUCHUTLINHBI

[Tpucrynas x uzyuenuto OII 13 «/IokyMeHTanmoHHOE obecrieueHue yupaBieHUus», CTYCHT JOKEH
03HAKOMUThCS C coiep kaHreM JTaHHOH «Pabodeii yueOHOM mporpaMmbl AUCHUILUIMHBDY C TEM, YTOOBI UMETh
YETKOE IPE/ICTaBICHUE O CBOCH padoTe.

Wzyuenue JUCHUTUTMHBI  OCYIIECTBIISETCS Ha OCHOBE BBIJJaHHBIX CTYICHTY
IperoiaBaTesieM PEKOMEH AN TI0 BBITIOJTHEHUIO BCEX 3a/IaHUH, MPEyCMOTPEHHBIX YUEOHBIM TIAHOM H
IIPOrpaMMOM.

B nepByto odepenr HEOOXOAUMO YSICHHUTD LIENb U 33/1a41 M3y4aeMOW TUCIUILIHNHBI, OIEHUTh 00BheM
MaTepuana, OTBEICHHOTO Ui W3Y4YeHHUS CTYJACHTAMH CaMOCTOSITENbHO, MOA00paTb OCHOBHYIO H
JOTIOTHUTEHHYIO TUTEPATYPy, BHIIBUTH HanOoJIee BaKHbIE MPOOJIEMBI, CTOSIIIUE IO BOMPOCAM U3y4aeMOi
JTUCLUIIINHEL

BrimonHeHne 3a1aHuii OCYIIECTBISICTCS B COOTBETCTBUM € YUEOHBIM TUTAHOM W TIpOrpaMMoit. OHU
JOJDKHBI ~ BBITIOJIHATBCST B COOTBETCTBHM C  METOJMYECCKHMMH  PEKOMCHJIAIVMSIMH,  BBIJAHHBIMH
MperoiaBaTeNieM, U MPEICTaBICHbI B yCTAHOBIICHHBIE MTPETIOIaBaTENIEM CPOKH.

W3yyass MepBOMCTOYHHKH, I€IeCO00pa3HO 3aKOHCIEKTUPOBAaTh TOT MaTepuall, KOTOpBIA He
COO0O0MIAICs CTyICHTaM Ha JICKIIHSIX.

Ha 3aHATHSX TEKIMOHHOTO U MPAKTHYECKOTO (CEMHUHAPCKOTO0) XapakTepa CTyIAeHTaM i paboThl
TpeOyeTcs: TeTpajb I 3alMCH JEKIUH 1 3a1aHui.

4. YueOHasi 1uTEpaTypa U pecypchl HHGPOPMAIMOHHO-TEJIEKOMMYHHKAIIUOHHOI ceTH
"HHTepHer"

OcHoBHas1 JIMTEpaTypa:
1. Joponuna, JI. A. JlokyMeHTallMOHHOE OOecrieueHHe YIpaBIeHUs : YUeOHUK U MPAKTUKYM IS
cpeanero npodeccuonanbHoro oopasosanus / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3j., nepepad.
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u gomn. — Mocksa : U3narensctBo FOpaiit, 2023. — 270 c. — (IIpodeccnonanpHoe oOpa3oBaHuE). —
ISBN 978-5-534-16017-8. — Tekcr : anekTponnsiii // OOpa3zoBarensHas miaatdopma FOpait [caiit]. —

URL.: https://urait.ru/bcode/530252
2. Kyznenor, W.H. [loxymeHTanuonHoe obecrieueHue ympaBieHus. JlOKyMEHTOOOOpOT u

JETONPOU3BOJICTBO : YUYEOHUK W MPAKTUKYM JUIsi CpeaHero npoecCHOHAILHOTO oOpazoBanus /
. H. Ky3nenoB. — 4-¢ u3a., nepepad. u gom. — Mocksa : UznarensctBo FOpaiit, 2023. — 545 ¢c. —
(ITpodeccuonanproe obOpazoBanue). — ISBN 978-5-534-16004-8. — Tekct : dJIEKTPOHHBIN //
OopasoBarenbHas wiatdopma tOpaiit [caiir]. — URL: https://urait.ru/bcode/523613 (mara oOparieHus:
10.09.2024).

JlomoJTHUTeIbHAS JIUTEPaTypa:

1. A6ymamze, [.I". JlokyMeHTanMOHHOE OOECIeYCHUE YIPaBICHUS IEPCOHAJIOM : yUYeOHUK H
NPaKTUKyM JJs cpeaHero mnpodeccuoHanbHoro ooOpaszoBanusi/ J. I'. AGynanze, U. b. Bempsikkuna,
B. M. MacnoBa. — 3-¢ uzjn., nepepad. u gon. — Mocksa : U3marensctBo Opaiit, 2023. — 374 ¢c. —
(ITpodeccronansnoe obpazosanue). — ISBN 978-5-534-16657-6. — Tekct : 3IEKTpPOHHBIA //
OopasoBarenbHas mwiaThopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531449

2. I'pozosa, O. C. [lenonpousBoJCTBO : yueOHOEe mocobue Ui CpeaHero mpoecCHOHATBHOTO

obpazoBanusi / O. C. I'pozoBa. — 2-e u3a.— Mocksa : M3znatensctBo HOpaiit, 2023. — 131c. —
(ITpodeccuonanpuoe obOpazoBanue). — ISBN 978-5-534-15986-8. — Tekcr : d0eKTpOHHBIA //
O6pasoBarenbHast mwiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/517797

3. JIOKyMEHTOBE/ICHHE : YICOHUK U MPAKTUKYM JJIsl CPEAHEro nMpohecCHOHAILHOTO 00pa3oBaHus /

JI. A. loponuna [u np.] ; mox penakuueit JI. A. lopornnoit. — 3-e u3n., mepepad. u qor. — MockBa :
NznarensctBo FOpaiit, 2023. — 336 ¢. — (IIpodeccnonanbroe oopazoBanue). — ISBN 978-5-534-
15820-5. — Texkcr : anexrponHsbIii / O6pa3oBarensHas iardgopma KOpai [caiiT]. — URL:
https://urait.ru/bcode/509824

4. Kysnenos, U. H. JlokyMeHTalmmoHHOE 00OECIICeYCHHE YITPABICHHSI IEPCOHATIOM : YYEOHUK U
MPAaKTUKYM JUIsL cpeHero npogeccuoHansHoro oopazosanus / M. H. Ky3nenos. — 3-e u3z., nepepad. u
nom. — Mocksa : U3parensctBo FOpaiit, 2023. — 397 ¢. — (IIpodeccronanbHoe oOpa3zoBaHue). —
ISBN 978-5-534-09155-7. — Texct : anekrponHslit // OOpa3oBarenbHas miaardopma FOpaiit [caiit]. —
URL: https://urait.ru/bcode/531526

5. BanoBa, A. 10. Pycckuii S3bIK B J€TOBOM JTOKYMEHTAIMHN : YICOHUK U MPAKTHKYM JUIs BY30B /
A. 0. UBanoBa. — 3-e¢ wu3i., mepepad. m gon. — Mocksa : M3marensctBo HOpaiit, 2023. — 144 ¢c. —
(Beictiee  o6pazoBanme). — ISBN 978-5-534-16172-4. — Tekcr : anekTpoHHBIA // OOpa3zoBarenbHas
mardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530556

HOpMaTI/IBHO-HpaBOBI)Ie AKTbI:

1. BceoOmias nexnapanusi npaB yenoBeka, npuHsTas ['enepanbHoit accam6neeit OOH 10.12.1948
roga // MexmayHapoaHble akThl O TMpaBax desoBeka: COOpHHK HokyMeHTOB, 3. HOPMA — NMH®A, —
M.: 2000.

2. MesxayHapoaHbIi makT 00 SKOHOMHUYECKHX, COLMAIbHBIX M KYyJIbTYPHBIX IpaBax 4YeJoBeKa
rpaxaaHuHa ot 16.12.1966 roga. // MexnyHapoaHbie akThl 0 npaBax uenoBeka: COOpPHUK JOKYMEHTOB,
u3. HOPMA — MH®A, — M.: 2000.

3. Konctutynus Poccuiickoit denepanuy mpuHiITa Ha BceHapogHoM pedepenayme 12.12.1993r.//
CoGpanue 3akoHoparenbctBa PD, 2009, Ne 4, cr.445. Koncrutyuus Poccuiickoit deaepauun (mpuHsTa
BCEHApOJHBIM rosiocoBanreM 12.12.1993 r. ¢ u3MeHeHUsIMH, OJJOOPEHHBIMH B XOJ€ OOIIEPOCCHIICKOTO
ronocoBanust  01.07.2020 r.) \\ [OduumanbHblii WHTEPHET-NOPTad TNPABOBOW  HMH(POPMAIHH |
http://www.pravo.gov.ru, (04.07.2020 r.);
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https://urait.ru/bcode/530252?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/523613?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/531449?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/517797?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/509824?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
https://urait.ru/bcode/531526?utm_campaign=rpd&utm_source=web&utm_content=6aa04792edc84b4307b3d0386771422a
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obecnieyeHue U MHGOPMAIMOHHBbIE CIIPABOYHBbIE CHCTEMbI

st o0ydeHust CTyI€HTOB 1O JTUCIHUILIMHE «/[oKyMeHTalnoHHOe o0ecrieueHrne ynpaBIeHUs» B
¢bunmane umerorcs kabuHeTsl «lIpodeccnoHanbHBIX MHUCHUIUITMH» O0OPYAOBAaHHBIH KOMIBIOTEpAMH,
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KOMIIBIOTEPAMH C IOCTYIIOM K 0a3aM JaHHBIX Quinana u cet HTepHer.

21


https://docs.cntd.ru/document/1200161674
http://www.consultant.ru/document/cons_doc_LAW_216461/
https://urait.ru/

